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June  24,1948 

Miss  Margaret  C.Norton 

Illinois  State  Archives 

Springfield,  Illinois  -         '  '  '  ■  "^ 

r  -  ;.  '■    "  ^<    •  '    -•   ■■ 

Dear  Miss  Norton: 

Thanks. for  your  good  letter  and  your  expression 
of  interest  in  my  activities*  I've  been  sorry  that 
I  haven't  written  you  before,  both  because  I  know  of 
your  personal  interest,  and  because  I  want  very  much 
to  do  what  I  can  to  put  what  I  believe  to  be  the  cor- 
rect interpretation  on  recent  events  here.   I  want  my 
friends  to  know  my  earnest  opinions  as  follows 4 

My  leaving  the  NationaJ  Archives  and  the  Buck-Oro- 
ver  shift  are  purely  coincidental,   I  left  June  4  and 
transferred  immediately  to  be  Recc^ds  Officer  of  the 
National  Security  Resources  Board,  a  new  permanent 
civilian  agency,  set  up  by  Congressional  enactment, 
^ith  a  most  interesting  mission  to  coordiimte  plans 
for  industrial  and  civilian  mobilization.   It  pays 
more  than  my  position  in  the  Archives,  and  perhaps 
more  important  I  look  on  it  as  widening  my  experience 
and  knowledge  -  thus  my  opportunities  in  the  future. 
Not  only  is  the  work  of  the  Board  interesting  and  im- 
portant, but  it  is  a  chance  to  conduct  a  sort  of  labor- 
atory while  doing  a  useful  job  in  records  management 
end  reference  service.  The  surroundings  are  pleasant 
and  my  associates  likewise.  My  immediate  superior  is 
Fred  Shipman,  a  friend  of  many  years, 

I  hated  to  leave  the  Archives  and  would  not  have 
done  so  except  for  the  positive  appeal  of  this  job, 
Wayne  Grover  is  a  fine  person  and  will  do  a  good  job. 
He  has  made  Bob  Bahmer  Assistant  Archivist,  and  I  can 
think  of  nothing  better  that  could  happen  to  the  Ar- 
chives than  both  those  appointments,  Wayne  and  Bob  are 
both  Archives  men  of  long  standing,  who  did  fine  jobs 
in  the  War  Department  in  the  war. 

As  you  know  I've  been  quite  loyal  to  Dr.Buck  and 
still  am.  He  became  increasingly  tired  of  the  admin- 
istrative burden,  increasingly  conscious  of  the  fact 
that  handling  people  is  not  his  forte,  and  increasingly 
eager  to  be  in  a  position  where  he  could  be  more  closely 
associated  with  actual  research.   In  the  Library  he  has 
a  position  that  pays  as  much  as  the  position  of  Archiv- 
ist, and  he  has  enough  prestige  and  the  MS  Division  job 

has  enough  prestige,  so  that  he  doesn't  have  to  worry  too 


much  about  where   he   fits   in  the  administrative  hier- 
archy up  there  • 

Shipman  has   left  Hyde   Park  as  you  know  some  iffoeks 
before  he   or  any  of  us   knew  of  Mr .Buck's  resignation 
(Buck  and  Evans  knew  it   in  January).      Shipman  came  down 
largely  because  of  family  living  arrangements,   and  was 
attracted  by  the  NSRB  as   I  am.     He   then  went  about  lin- 
ing up  a  records  dbiff  and  came   to  me   just  about  the    time 
Mr .Buck  spoke  up  -  coincidentally.      It  did   appear   strange 
that  Mr .Buck  and   I  actually  left  work  in  the   Archives    on 
the   same  day(tho'   not    so   on  the   payroll). 

The  Board   is  to  considerable  extent  a  research  agen- 
cy,  and   I  may  be  able  to  work  with  records  actually  more 
than   I  did   In  the  Archives.     Meanwhile   I»ll  continue   to 
be   very  closely  associated  with  the  Archives   and    the 
Archives  people.  Further,    the  Board  encourages  activi- 
ties  of  professional  nature  and   my  interest   in  the   SAA 
will  be  fully  as  great  as  ever. 

You  had  acknowledged   the  article   I  sent  on  records 
retirement  procediipes.   If  you  can  use   It   I  doubt   that 
It  would  need   further  bringing  up  to  date  unless   publica- 
tion is  delayed  beyond  next  winter.   I  had  a  revision   of 
the  general  schedule   on  personnel  records   completed  when 
I  left,  but   it  was    delayed  by  various  necessary  clearances 
to   the  point   that   It  missed  action   In  the    last  session 
.of  Congress. 

I  was   coming  to   Illinois   in  June,   but  couldn't    on  ac- 
count  of  my  new   Job.    Our  relatives   out   there   had  arranged 
tBBiiir   schedules   to    suit,    and   go     Dorothy  and   Phippy  went 
on   out   -   "on  my  vacation's   I  say.      They're   in  Marion 
now.      Sorry  I  couldn't  get   out,   as   I  had   hoped   to  get  to 
Springfield.      See  you  in  Raleigh   if  not  befbre. 

I   still   hate   to  reconcile  myself  to   the    idea    of 
your  not  continuing  to  edit   the    journal,   but    -   can  un- 
derstand   the  docbbr's   orders.      At  my  last  hearing  the  com- 
mittee  on  a   new  editor  was   still   at  work,   and  while    I 
know  the  names  they're  working   on  and  think  some   of  them 
good   possibilities,   we  won't  get  anyone  for  a   long   time 
who  will  do  what  you  have  done  for  the  American  Archivist. 

I  hppe  you're  feeling  better  and  that  you  do  take   it 
reasonably  easy.  9       ■ 

Most  'sincerely 


/%:J 


i}''^' 

^ 


June  7.  1948 

Dr.  Solon  J.  Buck 
6645  Barr  Road 
Washington  16.  D.O, 

D«ar  Solon: 

Tou  are  thd  eecond  of  my  friends  irtio  within  the  past 
six  nonttis  has  decided  to  accept  a  less  important  posi- 
tion financially  in  order  the  live  under  less  tension. 
The  second  friend  is  a  woman  who  has  been  the  head  of 
a  city  library.   I  realise  that  there  are  tensions  in 
any  position,  but  governmental  adminsitratiye  Jobs  so 
often  mean  responsibility  without  authority.  Tou  went 
through  a  most  unpleasant  experience  with  your  budget 
last  year  and  you  paid  for  it  physically.   Althou^  my 
own  situation  is  paradise  in  comparison  with  your8« 
the  worry  and  disappointment  OY^r  not  being  ab^e  to  oarry 
out  my  dreams  of  mbat  ovr  az*ohives  could  be  •  VuAdonbtedly 
was  a  factor  la  vy  own  iUaess  last  winter.   I  hawe 
three  more  years  before  I  become  eligible  for  the  mini- 
mum pension  here,  so  it  is  to  my  adveuxtage  to  stay  here 
that  nuch  jjlonger;  .  after  that  X  shall  probably  look  for 
a  le^B  responsible  Job.   After  all*  happiness  counts 
for  more  than  money*  even  though  we  hare  to  have  the 
latter. 

In  your  new  positipa  I  wish  for  ypu  all  the  satisfactions 
that  can  come  from  congenial  work.  Certainly  there  is 
no  one  in  the  country  better  qualified  by  temperament 
scholarship  and  experience  to  head  the  Manuscript  De-  '•- 
partaent.  Luther  E>rans  has  shown  capacity  for  growth 
and  Z  know  you  are  personally  congenial. 

7our  suggestions  for  improvemente  of  the  AMERICAN  ARi 
CHIVI8T  RBceired  while  I  was  in  the  hospital  were  wel- 
come. X  did  not  reply  to  them  because  when  I  got  out 
of  the  hospital  you  had  gone  on  your  trip  and  I  have 
simply  nsglected  it  since.  I  had  a  blow  laet  week  Ia 
news  that  the  Oeorge  Banta  Publishing  Coappiny  are  drop- 
ping our  contract.  I  am  trying  for  Che  Torch  Pres  whieh 
dees  the  MVRR.  I  am  haviag  to  give  up  the  editorsiilp 
at  the  expiration  of  my  term  next  epring  becausm  X  h*w« 
to  lighten  my  load  somewhere  and  that  eeems  the  beet  plaoe. 

With  best  regards  to  Mrs.  Buck.  X  an  glad  we  shall  still 
bs  seeing  both  of  you  occasionally. 

8inoer«ly*  ' . 

.•'■'  -  ■■■.:    .  - .  -1  .-  ■   ',  •  .•"^-     ■*'/r' 
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Frank  M. Jordan 

secretary  of  state 


STATE  OF  CALIFORNIA 

OFFICE  OF  THE 

SACRAMENTO  3 

April  23,  1948 


'N 


Kargaret  C.  Norton 
State  Archivist 
Springfield,  Illinois 

Dear  Hiss  Norton: 

We  are  preparing  to  set  up  a  new  position 
as  Archivist  and  Superintendent  of  Central  Records 
Bureau.  The  person  in  t}iis  position  will  have 
charge  of  all  state  records,  both  of  a  permanent  "^ 
and  temporaiy  nature.  It  will  entail  the  custody 
of  all  historical  dociuaants  and  a  general  supervision 
of  the  accounting  and  shipping  of  ballot  paper  and 
of  publications. 

I  shall  greatly  appreciate  it  if  you  will  advise 
me  the  salary  range  of  your  officer  vAo  has  similar 
duties  and,  if  he  is  under  civil  service,  the  specifica- 
tions set  up  by  your  Personnel  Board  or  C<MBd.tte«. 

Assuring  you  of  mj  appreciation  for  any  info 
tion  you  may  be  able  to  give  me,  and  with  kindest 
regards,  I  am 

Sincerely, 


«^ 


« 


Secretary  oi  Sy&te 


FHJ:S 


^/. '^^' 


April  27.  1948 


Hon.   FraiUe  M.  Jordan 
8«or«tary  of  SUite 
S«i<rramentO(  C^tfQrnXfk 

Dear  Mr.   Jordan; 

There  is  no  one  in  Ixe  Illinoie  government  whose  position 
ooi*reapondB  exactly  to  that  of  your  nee  archivist.     The 
State  Arohiviat  ia  a, division  chief   in  the  Illinois  State 
Library  and  her  sal^r)i«  |4;>80.00  per  f99Jr<     The  State 
Historian  ia  librarian  of   the  Illinois  dtate  Hletorloal 
Library.     He  is  under  the  Governor's  State  Positions  and 
Sdaries  Aot  with  a  monthly    ^^al^ry  range  of^.  |36Q  to  4^MiM^% 
He   ia  under  the  0overnQr'.8  fVtfite  .Foeljtitms  lind  ^fiUsj^iei-^t 
with  «  oionthljr  salflix^  re^e   of  ^60  to  |4<lp^  '  thft  |nd*T 
Department  of  -ttte  Seeretury   of  utt-te^t  5ei^ax^tmeh%  has  charge 
of  the  eleotions  work  njid  the  becretary  of  Btate^s  Shipping 
Department  of  the  shipping  of  publications.     The  hsads  6f 
those  departments  are  poll  tioal   and!  do  r|^>  khdw '  thi   ittlbry 
range;    thie  would  mean  nothing*  however,  as  they  do  other 
things  also. 

The  Archivist  is  under  civil   service,   the  State  Historian  le 
appointed  by  the  Board  of  Trustees  of  the  Illinola  State 
Historical  Library.     The  civil  service  qualifications  for 
the  position  of  archivist  are  as  follows!  \ 

Miniaua  Age.   30  years.  'i^ 

Definition.   Under  general  supivvision  but  with 
responsibility  for  aeonring  results^^  partiouler  dlTlsion* 
of   the  arohlTSS  to  perfox*m  general  or  speoiallB«d  ajrt^hival 
work  of  a  teohnioal  nature  in   the  State  Librat^.]        « 

ffxaiiDles  of  Wqrk  Perforaed.To  direct  th^  pidquiBition 
of  arohival  aaterlal;    to  direct  preparation  anditiling  of 
■aterials  deposited  in  archives;    to  supenriae  tMe  ooapllatioli 
of  inventories,  guides,   calendars,  oatalogs  and' inde^ctfi  to 
facilitate  the  use  of  archival  mbterial;   to  proiioio  the  pro* 
senratio^  and  oart  of  archival  naterlal  throupiout  the  Statei 
to  «ake  reports  as  required;    and  no  perform  ofher  rtlotod 
work  as  direotod. 

M^niaim  Quallf icati one .    (a)   liaatei^*o  d)(froe  if  roi^  a 
reoognited  college  or  univeraity  in  one  of  tnt  Ooo£al  ooionooi 
(history,  politioal  science,   politloal  ooono«F.,or^tOeiolM|ri 
end  five  years*  experience  in  an  arohivsl  ,i|i«ti|li<ilon  Of*  f ft. 
the  aanuaoript  departnent  of  a  reaeoroh  liiraiirjl  or 

(b)  The  degree  of  doctor  of  philoaowi'  ij 


1     '   ■     P       ■■•■       '■       ^   ••  ■'■'■■■•     ,"     ■"■      ■H;"'   > .  ■■'        \  '■  ■■'  '       ^-.■.  ■,■  ,.  V,-;  ,.• 
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<e)  Ornduation  froa  *  r^eognlxtd  ool2.*g«  or  uniTervity* 
■ajorl)^;  in  on*  of  the  sooliO.  aoloaeos  tmoioratoA  aWvo  plat 
•Ix  years  experienee  in  an  arobival  iaatltvtion  or  in  th« 
■anueorlpt  dapartaant  of  a  raaearob  library. 

Thoroui^  knowledge  of  aodem  aooepted  arohlval  aettiodat 
etandarda*  and  praotiota;  of  olaeaifioationji  plane,  oataloge* 
oalendare*  and  indexea  and  other  arehiTal  aateriai. 

Faailiaritj  vith  at  leaat  tvo  foreign  langaagee  daeirahlas 
ability  to  euperrieet  ability  to  Meet  the  publioi  ability  >< 
to  write  and  edit  pablioatione  of  the  archiTOe. 

Agreeable  pereonality*  taatt  oovrteey*  good  Jvidgaent» 
initiatiwot  reaoitreafvlAaaa*  therov^UMaef  parioaality  e«i table 
to  repreaent  the  Otate  f airorably  before  tlia  general  ppCbllo. 

Oood  phyeioal  eoadition  end  no  diaabling  defeota. 

WJfo^f.ytf  IfW^fi  ^^'^inlhf  wi*  experience.  *i  OjHer 
•eeta.  5.  Applioaata  luiy  be  required  to  paae  an  oral  exaainatlen. 
before  oertification. 

tIfAdar  Xlliaeia  elTil  acrYioe  law.  all  peraona  appointed 
froa  eivil  aerwiee  licta  are  on  probation  for  eix  aontha 
before  certification. 

Arohival  eaployaaa  are  given  a  two  weefca  ▼elation  tad     f 
•weh  aiok  leave  as  aay  be  neoeeaary.  In  addition  to  tiMi  ialariae 
aeatiooed  above*  we  have  a  liberal  State  eopleyeaa*  eoapanaatioft  ■ 
and  retireaant  ayate»«  0^  la  dadneted  fro*  the  aalary  lAt,  the 
reet  ia  Made  «p  by  the  State,  te  nay  etate  in  pasaSJig  that 
the  Ulinoia  aalary  eoale  ia  very  low  and  that  it  ia^pirobible   o 
that  you  will  havo  to  pay  at  least  #6000  to  16000  to  gat  a 
really  eoapatant  peraait  fpr  tha  California  arohivea. 

If  there  are  aiiy  other  probleaa  whioh  ariae  dWPihg  or  af  tar  1 
the  organisation  of  yen!'  aarahivas.  please  feel  tf   to  ask  f«r 
advice.  Iben  yoar  new  arehiviat  ie  appointed,  we  would  bo  vary  < 
glad  to  have  hia  vlait  «a^ 
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STATE  OF  CALIFORNIA 

OFFICE  OF  THE 

SACRAMENTO  3 
Frank  M.Jordan  -  Hny   5f    I/**© 

SECRETARY  OF  STATE 


Margaret  C,  Norton 

Archivist 

Illinois  State  Library 

Springfield,  Illinois 

)ky  dear  Miss  Nortcm: 

I  appreciate  so  auch  your  letter 
of  April  27>  vihlch  gives  us  a  great  d  eal  of 
information  that  will  be  oost  helpful  in 
setting  up  the  new  position  of  Archivist 
and  Custodian  of  the  Central  Records  Bureau, 

We  are  having  the  usual  grot#ing 
pains  that  always  come  with  petting  up  a  new 
department,  but  feel  that  we  are  making  good 
progress. 

We  were  fortunate  in  securing  the 
services  of  one  of  the  professors  of  the 
University  of  California  who  has  had  a  great 
deal  of  archival  experience  to  go  over  our 
older  documents  and  determine  their  historical 
vcdue. 

I  believe  that  the  next  conventlcm 
of  the  Secretaries  of  State  will  be  held  in 
Mew  Hampshire  and, if  so,  I  shall  look  forward 
to  dropping  in  to  see  you  either  going  or 
coming* 

With  kindest  wishes,  I  am 


^W^ 


FMJ:S 


May  14,  19l8 


Hon.   FranX  M.   JlQj^iisga 
Seorvt&ry  of  State 
Sacramento  3«  Calirornia. 

Dear  Mr.   Jordan: 

We  are  glad  t^hat  the  Infomatlon  me   were  able  to  send 
you  iB  proving  ueeful.  We  are  alwaye  glad  to  advise 
With  others  about  their  record  problems*  not  beoaus« 
«e  feel  superior  in  the  matter,  but  because  Illinois 
has  had  a  comparatively  long  experience  with  archives. 

Please  do  stop  in  Springfield  either  going  to  or  coming.^ 
from  the  next  convention  of  Secretaries  of  State.  X 
expect  to  be  in  town  most  of  the  time  except  the  first 
two  weeks  of  SepteaMVMuid  know  I  can  speak  fc|r  Secx*etary 
of  State  Barrett  in  hoping  that  he  will  be  her*  also 
the  nekt  time  you  come.  He  was  ill  the  last  time,  or 
else  tied  up  with  some  political  meeting  -  I  think  both 
if  I  remember  correctly.   By  the  way,  did  you  know  that 
Mr.  Barrett  lost  his  wife  last  January!  She  had  cancer 
and  I  guess  suffered  a  good  deal  at  the  last. 


Sincerely, 


\ 


r  U 


MAROAREt  G.  NORTON 
Archivist 


%■.         ■ 


:..:    "'.« 


c^J. 


MARGARET    PIERSON, 

Arcbiviit 


INDIANA    STATE    LIBRARY 

HAROLD   F.   BRIGHAM,  Director 

Telephone:    Riley   83<I 

INDIANAPOLIS  4 


Janxjary  5,  1948 


Miss  Margaret  C,  Norton,  Archivist 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

This  l8  a  follow  up  on  the  treatment  of  manu- 
scripts.  Thanks  heaps  for  the  advice  you  gave. 

The  Indiana  Division  of  this  library  places  the 
historical  (private)  manuscripts  in  boxes  about 
16"  X  lli"  X  3|."  These  suitcase-like  boxes  are 
then  laid  on  shelves.   This  is  somevrtiat  like  the 
Virginia  method  ^Alch  you  told  us  about. 

My  point  is  this:   Should  archives  for  an  earlier 
period  be  filed  flat  and  those  for  a  later  period  be 
placed  in  vertical  filesT   If  so,  what  is  the  best  con- 
tainer or  box  for  the  earlier  onest   Those  in  the  la- 
diana  were  designed  by  a  local  firm. 

We  have  quite  a  few  ar evolves  for  the  period  be- 
fo»  1865,  although  the  great  bulk  of  our  material 
covers  the  period  eifter  that.  Our  earlier  surchivet 
are  now  filed  In  the  same  manner  as  the  later  ones. 

Please  answer  this  at  your  convenience,   I  do  not 
wish  to  trouble  you  too  much,  but  I  do  wish  to  have  the 
benefit  of  your  Judgment,   I  am  grateful  to  you. 


Sincerely  yours, 
Margaret  Pierson 


MP:CT 


March  1.,.,  liJ4b 

Miss  Margaret  Pierson 

Archivist 

Indiana  St^te  Library 

Indiauui olio,    Inaiana, 

Dear  Misi   Tierson: 

You  are  doubtless   wondering   wny    I   never   rCi^ii^d   to  your   le  ter 
of  January    oth.      The   answer   is    that   befo.  e   I   receiVc'u   j.t   I 
iiva:j   tai.eii  jerxously   ill   anc   am   just   now   geutinii    l;;aci.    to   the 
o   fice  after  an  illness   of   ten  weeks,    during   which  I   had   two 
operations,      Whiie   i   .vdi  stxll  wee^i.,    I    be.leve   I    shall  be  all 
right   m  a    siioi  t   time  now.      I   sent   word   to  my    staff  to  go 

thx'oue,n  .jy   mail   and   to  ackiiowledge  evei-y tiiin^   taet   co^ld  not/ 
answer,      I   finu    triat    this    ..as   xmp.ji-f ectly   cairied   uut,    and 
apparently   your   le;.ter    ..a^   simply  filed   a  ay   unan.wvered , 

Y -u  Wc;re  aSi.iiif,   w.^etner   arcnives    for   an  eariitr    ^eriod    saould 
be   filed    flat  and   tuose   for  a  later   peiiod    i.e  placed   m  verti- 
cal  fxles.      I  don't   th^n^v   the   answer   tv.    titai   is  dales,    but   .;i^e 
aiid  conditj.   n  of  pai^er.      It    ^o  ha.  pens   thut   piaciicaily   all 
our   uarliesc   records   ai-e   of  letsai   si^e  or   under,   and    thert-  is 
no  gooc    reason  v«iv    tiiey    caiiiiot   be  fxlea   in  vertical  file.s, 
..hic.i  we   iiave  doue.      In  case   of  fra^jile   unre]  axred   docaaents 
it   is   best    to  f^le  flat,    or   if   tney   are  v^ry   bad,    to  leave 
theai   unfoiaed   and  packea   ra^hei-   tig.tly.      i  discussed   that 
pointAn  my    recent  articles   m  Illinois   Libi-aiies   aihicix  you  have 
duubtles.;    seen.      Most  ver>    eai  ly   recoras,      owever,    are  apt  to 
be   too  large,    ana   especially   too  wiue,    to  fit  v/j.t:iOut   folu^ng 
into   legal    si^ed   fxles.      Tnosc;   siiould   be  kept   m  boxe  ,,    and    I 
don't   tnink  any   papers   lax    er   tnan  legal    si-^e   should   be  filed 
uprj-ght   because  of   tho   stiaxn  on   the   paper. 

pL  ,   Van  ;-chreeven  has    just   sent  me   a    spien  id  little   article 
on  tills    si-ibjcct.      /...though    Jati  Ai;r-Ll   i.jue   lias    jusi.   gone   to 
pre^s,    I   tirnrui    I  may   be   able   to  induce   thxs   too.      If  not,    it 
will   be   ^rxnted   soon,      I    sut^gest   tn^t  you  niite   ti^iii  uiiec  .    for 
infariaation  about  boxt^s, 

Hok   are  you  coiixin,^    ,.itxi  your   buxldxUt,   plaiiS? 

Sincerely, 


G 


,l^,\r^' 


r . ' :  '  '  } 


Mov«mb«r  10,  19i^8 

Dr.  H«rb«rt.A.   g*ni»-y 

Ho  Comlclr  Biator^oal  Asuoolation 

679  Ru*h  St. 

Ghlcatio,  IllinolH* 

Dtar  B«rb«rt  t 

Hearty  congratnXfttlons  upon  your  •Itotlon  at  Vitt«  Prtaidtnt 
of  th*  Scclaty  of  Aa^Hocin  ArohlTlatil  You  havo  It  ooming 
to  you.  I  van  vtry  much  dlaappolntjtd  not  to  «••  you  at 

Ral*lgh.  In  fact,  Z  had  set  my  hoart  noon  i««lng  both 
liuolll*  and  you,  for  I  thought  parhap*  by  thla  tlm«  you 
•ould  l«av«  your  daughter  bthlnd  and  both  gat  avay  at  on* 
tin*.  Soma  on  aald  ho  thought  you  ar«  not  well,  which  Z 
hopt  la  not  true. 

Z  did  not  hear  the  diaousaion  aysalf ,  but  Mlta  Rogara  aald 
that  at  on*  moating  thara  vae  diacuaalon  of  tha  projaet  of 
tha  Sotl^am  Riatorloal  Aaaoolation*s  projact  for  publlah- 
log  daccrlptlona  o^anuaorlpt  oollaotlona  In  aouthom  xr- 
ohival  dapo«ltorioa  -  not  llata  of  tha  ^ott  ot   oollaotlona 
ona  would  axpaot  to  find  thora,  but  on  oubjaota  which  ona 
would  not  dxt)«ot  to  in  that  atato.  For  inatanoa,  ona  would 
axpaot  to  find  Lincoln  nanuncripta  in  Illinois,  but  ona 
might  not  knov  about  Illinoifl  Cantral  arohlTao  at  tha  U.of 
Ohioago  or  OB  hQ,  arohlvaa  at  Newbarry.   Miss  Rogara  thought 
it  might  b»  a  worthwhilo  projact  for  Illinois  Llbrariaa  to 
gather  that  nopt  of  mat o rial  with  the  thought  that  our 
eiroulation  (nlightly  undatr  ^000)  goaa  to  a  diffarant  oliantal 
than  historlofll  inagarinaa,  and  night  reault  in  aoma  accaa»» 
iona  to  appropriate  Inatitutiona  vhioh  thav  night  not  othti^ 
wiea  gat.   I  am  a  lit t la  akeptical  of  what  a  quoationnai]** 
would  yiald,  but  aha  would  lika  to  try.  Wa  want  dacoriptim 
notas,  not  juat  long  llata  of  nanuaoripta  which  nobody  would 
raad  anyhow. 

You  hava  baan  working  on  atich  liata  of  manuaoript  holdings 
for  r^any  j^b^t^   and  wa  wondar  if  you  hava  amy  auggaationa 
about  what  Wf  oould  or  ahould  do  along  thaaa  linaa,  alto 
aa  to  tha  praotioability  of  auoh  a  nrojact  for  Illinoia  and 
tha  Middla  Waat. 

In  tha  paat  faw  yaara  1   hava  boan  handioappad  in  aolioiting 
artlclaa  for  Illinoia  Llbrariaa  baeauaa  piispla  thou^t  I  ahould 
aak  than  for  AaarioajB  Argnlviif  artiolaa  inataad.  How  that 
I  am  ralinquiahing  tha  aditorahip  of  tha  lattar  to  X*rl  Travar 
baginning  with  tha  July  numbar,  I  am  now  frOa  to  work  Ott 
Illinoia  Llbrariaa .  'fa  hava  no  thought  of  tryllig  to  run  a  .   ; 
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oaiq;>«ting  oftgaeln*^  but  th«r«  i«  n  pl»o«  foif  ftrtiol«f  dlr«et<- 
•d  not  to  th«  prof •scloniLl  arohiviftt  but  to  *fri«ndi  of 
arehitot"  uiA  pArtlouliirly  to  XibravliJns  i«ho  hav  snail 
vanuaerlptt  oollsotions  to  admlniiittr»  alto  to  butin«aa  ntn 
Mid  gtfrornmant  off lolala  who  er«ate  raaorda  -  In  oth«r  irorda» 
artlolaa  vhleb  populariza  arohlvaa  and  wanuiorlpta. 

Wott||k  70U  !>•  willing  to  do  an  artiolt  for  Il^inoia  Librarian 
■odbtioa  dafloribinff  your  inatitutionf  its  purpoaaa,  irhat  it 
•ollaotfl»  not  ii«rtl7  aanuaoriptOt  at«,t     X  think  a  aariaa 
on  Zlllnoia  nanu«oript  oollootioat  would  ba  yry  intaraatisg. 

Mr  own  hvalth  hat  inprovad  graatljT  thi  a  auHWax**     X  drora  ta 
Stookbridea>  Maanaohuaatta  for  wj  inMation»  aoaonpaniad  bf 
mf  dootop'a  wifa.  a  oXoia  naighbor  and  friand.     Wa  took 
aida  tjripa  lirauna  thaiv~for  a  waoii.     Bow  I  hawa  Jutt  ratumad 

from  drlirlDg  to  R&lolgh  with  Mlts  Rogtrnt  whleh  was  both 
atinulating  and  providing  baautiful  loanary.     I  Atill  hair* 
tha  ineurabla  Kaniara^a  diaaaio  whddli  pif faeta  tha  balanaa* 
It  1«  eontrollablo  with  dmgii  but  ona  ntv«r  toiowa  whan  tp 
raaume  trratnents  until  ona  haa  had  auoh  audAan  warninga 
aa  auddan  and  unt^q^^lainad'  f alia,  attacks  of  Ytrtigo.  ata* 
I  thought  I  waa  all  rlgJht,  but  it  ewna  back  rathar  badly' 
on  tha  two  tripa.     Evantually  thara  will  ba  daafnaa^'Andi 
X  don*t  know  how  aoon|  a  prohibition  againat  driving,  jmt^''- 
hapa  inability  to  gat  about  alcn«  aafaly.     9o  I  an  anjoying 
lifa  to  th«  full  "^hila  Z  ean*     I  aunposa  ona  of  tha  panihltlaa 
for  niddla  aga  ia  that  ona  haa  to  laam  to  liva  within  ontAi 
phyaioal  limitationa  at  a  tina  whan  ona  la  at  ona*i  hai^t:  - 
a»ntally  (or  do  wa  Just  flattar  ouraelvaa  that  our  "uppar    r- 
atory*  is  in  worJtlng  ordar?)  ^        ;.- 
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^   Hf  baat  ra^arda  to  Uicllla,     Z  an  an^cioua  to  aee  you  both 

again,  but  I  bavar  aeara  to  s^t  to  Chicago  &ny  nora  -  hewan»t     -^ :-.' 

;:V;  baan  thtra  f or  tcmgar  than  batwaah  traina  for  flva  or  alx  l^  ^4 

>  y-cV  yaara,       I  hopa  aonathing  will  brin^  you  both  dowi  hara  ■',        i';;',^. 
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679  rush  street 
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Mr.   Herbert  A.   KgHar 
MoOormlck  Hletorlcal  Aflflool.=.tion 
679  Rush  at. 
Chicago,    111. 

r 

rT>»R.r  Herbert : 

I  ehovnd  your  l«tt«>r  to  Helen©  Rosfere  who  Jolne 
vlth  me  In  expressing  r«f3:ret  at  henrlnfij  about  Luolle'e 
lllneas.   W©  certainly  hope  that  she  definitely  le  on 
the  mend.   We  irere  disappointed  th«t  you  were  both 
absent  fron  Ralels^h  but  supposed  It  was  you  who  was 
111  beoause  t   hf»ard  eoneWiprf  that  you  had  been  elok 
again.  ' 

We  are  glPd  to  hear  tJ^at  you  ylll  do  an  article 

Ri0tdrldal  fs4Boi||imtloB.  Or  ofturse*  airchlvlflts  tin<i 
historians  know  about  the  Infltltutlon  biat  I  doubt  If 
most  Illinois  librarians  know  very  auch  about  It. 

Do  you  hfivi  any  ildoks  about  what  to  Include  In  a 
questlonalre  to  ;brlng  out  usual  holdings  in  the  mid- 
western  Instltutldnst  Miss  Rogers  Is  Inslstant  that 
that  we  try  to  get  such  notes  but  so  far  I  hare  not 
been  able  to  think  out  the  procedures  to  Diake  the 
project  a  success.  You  worked  so  many  year*  on  the 
listing  of  nftnascripts  for  the  American  Historioal 
aflfooiatlon  that  you  must  have  some  definite  Ideas  on 
the  subject. 

I  do  not  expect  to  attend  the  American  Historical 
Association  meeting  this  ClirlPtmas.  I  suppose  perhaps 
you  are  going. 

Slndiirely, 


MCNj  nv 


HAR(JAR15T  0.    MORTON 
Archivist 
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■  ECRETARV   AND   eOlTOM 
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COMMISSION 


KIM  SIOLER.  GOVERNOR 
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CHESTER   W.    ELLISON.   PrUIDENT 

LANdNO 

CHARLES  A.  SINK.  VICK  PREaiDENT 
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Miss  Margaret  C.  Norton 
Archivist 
Archives  Division 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

This  year  I  tried  to  get  money  for  a  records 
administrator  from  the  legislature.   The  House 
Ways  and  Means  Committee  was  interested  in  the 
proposal,  but  it  was  killed  at  the  last  moment 
through  the  Intervention  of  the  director  of  the 
budget. 

I  am  planning  to  repeat  the  request  of  the  legis- 
lature which  meets  January  19^9.   I  believe  that 
if  I  could  have  from  you  specific  examples  of  how 
state  records  are  of  use  to  legislators,  public 
officials,  researchers,  private  citizens  and  the 
like  it  would  be  extremely  useful.   I  know  that 
I  could  find  this  in  your  published  writings  but 
believe  that  it  would  be  more  effective  if  I  could 
present  it  in  the  form  of  a  letter  from  you. 

I  hope  that  this  request  is  not  too  onerous. 

Sincerely  yours, 


^ 


Lewis  Bee son 
Secretary 


LB:kr 


July  8.   1948 

Dr.  Lowis  Beesoni   Seoz*«tar7 
Miohlg&n  Hlttorioal  CommlsBlon 
Lanilng  13 i  Michigan. 

0«ar  Dr*   Beeion: 

It  is  unfortunat*  that  arohiv«a  have  ooa«  to  b«  so  mioh 
assooi&tad  in  ooomon  thinking  with  hiatorioal  doouacntSt 
for  goTernaental  agenoi«f  loae  auoh  assistano*  tb«y  could 
r«o«iTt  froB  an  arohiTiat  by  holding  to  that  notion.  Of 
court*  «•  all  appreciate  the  value  of  hiatorioal  records 
and  the  neoeeeity  for  their  care.  The  huge  crowds  that 
visit  the  Freedon  'frain  at  every  stop  attest  to  popular 
response  to  the  opportunity  to  see  historical  treasures. 

However I  to  ay  nind  at  least*  the ncitalness  of  an  archival 
department  in  preserving  historical' Materials  is  overshadow- 
ed by  its  contributions  t9  effiSiency  of  operation  for  the 
other  departaents  it  serves.  Just  as  individuals  itoo   never 
kept  accounts  now  have  to  do  so  in  order  to  fill  out  ttoeir 
income  tax  blanket  so  also  the  go^rAmment  has  to  be  able  to 
produce  records  of  its  business  tranisaotipiis,  WUei|fI 
first  earns  to  the  Illinois  archives  the  faot  thiit  no  one 
could  produce  a  given  document  was  taken  lightly  hot  only 
by  the  clerk  who  was  looking  for  it*  but  also  by  his 
superior.   How  the  whole  department. is  turned  upside  down 
vAiile  a  searoh  is  made  of  every  desk  and  of  every  possible 
filing  place.  Formerly  eadi  department  kept  most  of  its 
own  real  estate  title  deeds*  irrespective  of  the  law  re- 
quiring them  to  be  filed  in  the  Secretary  of  State's  office. 
Mow  it  is  taken  for  granted  that  these  records  will  be 
found  in  the  archives  and  can  be  produced  whenever  they  are 
needed.  It  is  difficult  enou^  for  filing  clerks  to  keep 
track  of  the  files  in  current  use*  but  hopeless  to  expect 
such  persons*  often  caparatively  new  in  the  department*  to 
handle  files  of  predecessor  agencies  or  even  riles  of  their 
own  departments  made  under  laws  now  obsolste.  The  archivist* 
being  a  specialist  in  the  history  of  his  government  makes 
it  his  business  to  be  able  to  give  adequate  service  on  such 
records. 

Another  service  which  the  archivist  can  give  is  in  rscords 

management  -  advice  on  the  creation  of  recftrdy  iRySuch  a 

way  that  documentation  will  be  adequate*  not  tsupei^uous. 

If  there  is  no  supervisory  agenoy*  departmeptp  will  either 

waste  etorage  space  and  equipmsnt  by,  trying  tS^X^^  'l^  ^^ir*.^ 
recorde,  valuable  and  obsole\*.  or  »ls*  thfy  ^f ilV^  tempted  to 

r  ' 
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destroy  r«oordt  unwisely,  usually  retaining  only  those 
files  which  seem  to  have  Immediate  administrative  use.  Under 
the  Illinois  system,  all  records  proposed  for  destruction 
are  discussed  In  a  commission  meeting.   The  members  of  the 
State  Records  Commission  consist  of  the  archivist,  who  pre- 
sumably has  an  overall  picture  of  the  record  system  of  the 
government;  the  state  historian  who  represents  the  possible 
historical  Interests  of  the  records  under  discussion;  the 
State  Librarian  who  Is  a  neutral  party;  and  the  cabinet 
officer  or  elective  state  official  representing  the  depart- 
ment! plus  the  head  of  the  division  whose  records  are  to 
be  destroyed.  All  five  must  agree  on  the  dlspoal  prpoposed. 
Our  law  does  not  prevent  any  department  from  going  ahead 
on  Its  own  and  getting  enabling  legislation,  but  none  do* 
because  they  appreciate  being  able  to  say  that  the  responsl- 
lilllty  has  been  shared  by  others  also  competent  to  Judge. 

Statistics  will  show  perhaps  more  elogaently  than  In  any 
other  way  the  relative  Importance  of  the  different  types 
of  work  we  do.   In  the  last  24  months  we  have  ha^7437 
calls  for  service.   Of  these.  5518.  or  between  74  and  76 
percent  of  our  calls  were  for  departmental  or  legal  pur- 
poses. 453  calls  for  genealogy.  1360  for  history  and  86 
for  asslatanoe  In  matters  of  archival  technique.   Some  blen- 
nlums  the  percentage  of  what  we  cedl  "routine  departmental 
calls"  runs  as  high  as  87  percent.   The  percentage  of  his- 
torical Inquiries  was  raised  this  b^lntduB  throu^  several 
research  projects  which  used  our  facilities.   In  addition 
we  Issued  2820  passes  to  departmental  vaults.   These  depart- 
mental vaults  house  semi-current  records  which  must  be  re- 
tained under  the  custody  and  Jurisdiction  of  the  depart- 
ment of  origin.  We  control  access  to  these  vaults  much  as 
a  safety  deposit  box  department  is  run  in  a  bank.  That 
Is,  we  Issue  authorisations  for  the  categories  of  records 
which  are  to  be  filed  in  the  vaults  and  retain  the  keys 
irtiloh  we  Issue  to  authorised  clerks.   We  do  not  require 
the  departments  to  register  the  documents  taken  out  or  In. 
Most  State  archives  departments  and  the  National  Archives 
keep  and  service  such  records  themselves,  so  it  is  correct 
to  add  these  statistics  to  our  reference  calls  for  depart- 
mental records.   Assuming  that  only  one  record  was  con- 
sulted for  each  pass  -  an  improbably  low  estimate,  this 
would  Increase  our  proportions  to  about  80  percent  for 
departmental  calla.   Against  these  statistics,  it  is  only 
fair  to  call  attention  to  the  fact  that  the  Archives  Depart- 
ment confines  its  work  to  State  and  county  records,  and  that 
in  addition  there  Is  a  separate  State  Historical  Library. 

It  is  to  be  hoped  that  at  long  last  Miohigem  will  see  the 
Importaace  of  following  the  lead  of  her  sister  States  in 
establishing  a  State  archives  department.   If  we  can  be  of 
any  assistance  from  this  place,  please  call  upon  us. 

Sincerely, 


MARGARET  C.    NORTON 
Arohlvist 


INSTiTUTBD  lOas 


CONSOUOATION  OP  THM 

MISSOURI  HISTORICAL  SOCirrY 

AND  THE 

LOUISIANA  PURCHASE  HISTORICAL 

ASSOCIATION 

I  US 


MISSOURI  HISTORICAL  SOCIETY 

JEFFERSON    MEMORIAL    BUILDING 
SAINT    LOUIS    la.     MISSOURI 

July  2,   1948 


CHARLES   VAN    RAVENSWAAY 
DIRECTOR 


Miss  Margaret  C,  Norton,  Archivist 
Illinois  Historical  Society 
Springfield,  Illinois 

Dear  Miss  Morton: 

You  may  recall  that  I  had  the  pleasure  of  meeting  you 
in  Cahokia  some  weeks  ago. 

I  was  very  much  interested  to  lesurn  that  you  may  wish 
to  make  some  change  in  your  work,  and  consequently 
I  am  induced  to  write  you  in  the  hope  that  there 
may  be  some  chance  of  getting  your  good  help  here. 

I  should  say  very  frankly  that  at  the  moment  our 
budget  would  not  permit  ny  making  a  proposition  to 
you,  but  we  are  working  very  hard  on  a  membership 
drive,  and  hope  to  greatly  increase  our  income.   If 
that  is  successful,  one  of  the  first  things  I  want 
to  do  is  get  trained  people  to  add  to  our  staff. 

As  you  may  know,  this  Society  has  been  living  on 
austerity  rations  for  a  great  many  years;  and  while 
our  collection  of  books  and  manuscripts  is  very 
large  and  very  good,  we  have  never  had  the  personnel 
to  put  that  material  in  the  condition  in  iriiich  it 
should  be. 

If  you  think  that  you  might  be  interested  in  some 
work  here,  I  would  appreciate  your  writing  me  very 
frankly  on  the  subject,  and  telling  me  what  you  think 
you  could  do  best,  what  you  would  enjoy  doing  most, 
and  what  you  feel  your  compensation  should  be. 

With  kindest  regards  - 


Sincerely, 


ch 


Charles  van  Ravenswaay 


1 


July   3.   1948 

Dr.  Charles  ran  Ravenewaay 
Missouri  Historical  Society 
Jefferson  Memorial  Building 
St.   Louis  12*  Missouri. 

Dear  Dr.   Van  Ravenswaay: 

Thank  you  for  your  letter  of  July  2. 

I   still  have  three  years  to  go  before  1  reach  the  mlnlaum 
retiring  age  for  the  Illinois  State  pension.     That  will 
be  a  service  of  thirty  years  for  the  State  which  I  think 
Is  long  enough.     It  Is  of  course  to  my  advantage  to  stay 
until  I  aa  eligible  for  the  pension.     After  that  I  can 
probably  look  forward  to  many  more  productive  years  -  at 
least  I  come  from  a  long-lived  family  on  both  sldes«  all 
of  whom  retain  their  mental  and  physical  vigor  into  the 
late  eighties.     But  a  recently  developed  tendency  towards 
an  inherited  hyper* ten si on*  as  well  as  a  desire  to  drop 
some  of  the  griefs  attendant  upon  administrative  work* 
especially  In  the  government*  has  made  me  begin  to  think 
about  the  desirability  of  taking  life  a  little  less  in- 
tently within  a  few  years.     Probably  what  I  will  actually 
do  will  be  to  stay  on  here  until  I  an  kicked  out  because 
of  old  age*   but  I  believe  the  sensible  thing  for  me  would 
be  to  take  a  non-administrative  position  where  I,  could 
use  my  thirty-flve  years  of  library  and  archival,  eaqperience 
(thirty  five  years  as  of  now).        I  think  it  would  be  fun 
to  organize  a  large  collection  of  msMJl^scripta*  Calendar 
and  index  them*  perhaps  prepare   theioifor  publication*   and 
I  believe  I  have  the  experience  to  do  it.     It  would  be 
necessary  for  me  to  work  in  a  private  instltutionv  because 
of  the  Illinois  constitutional  prohibition  of  payijig  out 
8ta%  moneys  to  a  person  receiving  an  Income  f^mflany  other 
government. 

So   the  answer  to  your  "feeler"  is  that  for  the  piibsent  I   am 
hot  Interested,   but  perhaps  in  three  or  four  yearpi^I  would 
be.     You  may  be  interested  to  know  ttiat  Just  before.  >*•  turn- 
ing to  my  native  Illinois  I  worked  for  Floyd  Shoemakter  at 
Columbia.     The  relationship  between  the  two  lnstltuti«^B 
was  not  too  cordial  in  those  days*  but  I  understand  tma$  . 
you  are  now  working  together  |at)|eF  than  as  oompetitp^s.X^ 

The  trip  to  Cahokla  was  most  enjoyable  and  I  like  thAldea 
of  working  with  the  group  on  plans  for  the  celebration.     I 
was  very  tired  that  evening  but  hope  to  be  more  11 veil]  ^^* 
next  time  I  meet  with  the  Cahokla  and  St.  Louis  frien^fs. 
I  enjoyed  meeting  you  and  hope  you  can  get  up  to  Spring- 
field to  see  us.  / 

■  /' ' 

Sincerely*  '  '' 


MISSOURI  HISTORICAL  SOCIETY 

jirrnsoN  mkmorial  buildins 

■AINT   LOUIS    ta.    MIBSOUm 
CHARLKS  VAN  RAVKNSWAAY 

DimcTOR  July  8,  1948 


Kiss  Margaret  C.  Norton 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Thank  you  very  nrueh  for  your  generous  letter  of 
July  3»   I  will  be  very  muoh  interested  in 
keeping  in  touoh  with  you  and  learning  of  jrour  plans 
at  the  end  of  your  30  years  of  service  for  the 
Illinois  Society. 

I'll  look  forward  to  seeii'.g  you  from  time  to  tine, 
and  hope  that  you  will  not  hesitate  to  let  me  know 
if  any  change  in  your  plans  should  develop. 


ch 


Very  sincerely, 

Charles  van  Ravenswaay  I 


March  1    ,    1   46 

AC   Dv.vid  D.    ioiris 
^i;17  Keyed   Ave. 
;^acJi3on,   Uisconsa-n, 

Dear   Mr.   MoriV3: 

j3i    uu-^ay  xn  aia 3 wiring  your   letter  of  February   ^bth  is 
due   to  illness.      In  fact,    I   hctve  been  on  leave   of   absence 
for    tht;   i;^3'u   twj    !;onth.;   on  th...t   score,    so   tiruit   I   atu  not 
alpLogthcr   a^  courant   wxth  Ahai-   is   s-in^   on  *.ith  respect 
to   chaii<^es   in  posx^xoii^   ana  operunts. 

Unforttuiately  tht^re   is   no  e-^j  loymeut  atjency  recogru.z=;d   as 
SuiCh  ±n  tfj-ther   the  archival     or  hxstorj.cal  library    field, 
thouiih  there  iias  b^c^en  mucn  G^scus;jion  about   the  need  for 
somc;thxnt   of   the    sort,      I  believe   tl:iat  about    the  b^^st 
source   ol"   inf^riuatxon  is   prouauly    the  secretary   of  ftaoh 
of  tile   two  jnofessioridi  ortani^ at-Lons: 

Lastor  J.    Cai  pon,    S-cretajj  ,    f^ocioty   of  Ain-^xc^^n 

Arcliivists 

Box   .-  w^. 

'Villicimsburg,   Va, 
Rarie   >,'.    Newton,   Secretai, -Treasurer,    Ame.  ican 

A  >socicLtion  of   state   and   Local    History, 

State  House 

Montpeli-r,  Vt, 

We  have   taltt-eu   abo-»t   accu^tizig   aavcitiseiatints   of    tiu.s   sort 
in  the   AmejicaXi  Arciiivist      but    cirus   goes   to   press   two  aunths 
before   xt   is~i  >sued    tha"^   is   not   fe.tsibie,      i   be  ievt;  an 
'd    in  T.ibrar.,    Journal   or  A,T.,.i,   Builv^tin  mi^ht  bring   results 
from  the   nisooric^l   libxai'>    ant,le.      Last  y^ar    tn^j  N.^.x.aal 
Archives   had    such  a  drastic   cut   trtat   it   ^as    forceo   to   le  ^ 
3   me   of  Its   profe  isionai   ^.e^^  le   go,    which  uieaiis   mo  if  cojij  e- 
titiou  for   aicnival    ;OSxtion:;, 

Mi    advice    1^    to   try  for   historical  library    work  rather   than 
for   an  axchiv.il  _i,os-tioii.      Your   historical    traxn^-tig   is   f-ne, 
but   thoi-e   is   some  prejudice   on  the  ^.art  of   arciij-Vxsts   against 
persons  with  Jibrafy   training.      There  is  an  ai chivd   school 
connected   wxth  the  graduate   school  of  American  Unxve.  sxty 
at  V,'..sliine,ton,    r,C»        A   sufflm>.:r   school   is   also  nolo,    theie. 
If  you  are  connect  .-d  with  an  historical   library,   you  axe   in 
a   poixtion  to  kno/v   about   and    perhips   footer   archival  work 
in  your  state,     Jus^  now,   until  building  piOt,rams  o^en  up, 
theie  IS   an  obvious   slump  in   the  aioxAiva.t    fi-ld. 


Thti»rd  are  no  va^ncies  present  or  in  pros,  ect  on  ay  omi   staff,  so 
far  as  I  knoM,  Wkt   I  aai  fxling  your  letter  witu  Ml^s  Helene  H. 
Rogers,  Assistant  state  Lo-brarlan,  who  is  in  cha^  «:,e  of  personnel. 
It  might  not  do  any  iiaia  to  write  also  to  2£r.  J.  Monaghan,  our  State 
Historian,  the  Illinois  State  Historical  Library  (a  separate  insti- 
tution) and  gee  yuuraelf  un  iiij  list  of  applicant.-,  though,  again, 
I  iuoow  of  no  vacancies  there. 

The  best  advice  I  can  give  you  la  to  keep  writing  to  the  various 
institutions  vitaich  might  have  .osjttions.  I  am  sorr^  that  I  camiot 
be  aore  ;ipecj.fic« 

Sincerely, 


^^•^^ 


June  16,  1048 

Dr.  W&yne  C,  aroTar 
Archivist  of  th«  Onit«d  8t&t«« 
The  Mation&l  ArchlT«t 
Washington  25.  O.C. 

i^o&r  Dr.  Ororeri 

Although  I  hav«  eorrospondod  «ith  you  and  have  known  of 
your  worK.  I  cannot  recall  a  personal  acquaintance  with 
you.  That  I  hope  to  he  able  to  correct  in  the  near  future. 

It  goes  without  saying  that  you  have  my  wamest  odngratu- 
lations  upon  the  honor  you  have  Just  received*  and  I  pledge 
you  the  support  of  THE  AaitiRICAN  ARCHIVIST  &8  well  as  ay 
personal  support.  X  have  always  felt  olose  to  The  Xational 
Archives  and  to  ay  nuaerous  friends  there*  and  I  sn  quite 
aw&re  of  the  problens  whioh  you  are  up  against  both  in 
getting  Congrcscional  support  and  in  building  up  staff 
Boral^  which  I  know  has  been  pretty  low  of  recent  years. 
There  is  probably  nothing  tangible  that  I  can  do  to  help* 
but  I  want  you  to  know  that  I  aa  with  you  and  want  to  do 
anything  I  can  to  sake  your  new  work  easier  for  you. 

Of  oourse  we  shall  be  seeing  yon  at  the  Ralei^  meeting; 
sooner  via  a  yeraonal  visit  to  Illinois,  I  hope. 

Sincerely. 


,/..'• 


THE  NATIONAL  ARCHIVES 

WASH  INGTON 
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THE  ARCHIVIST  OF  THE  UNITED  STATES 


June  21,  19A8 


Ifiss  Margaret  C.  Norton 
Uanaging  Editor 
The  Anerlcan  ArchlTist 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Mies  Nortcmt 

Thank  you  for  your  kind  note  of  Jane  16. 
I  suppose  Dr.  Buck's  resignation  and  my   appoint- 
ment were  as  ouch  of  a  surprise  to  many  of  ^y 
colleagues  in  the  Society  of  American  Archirists 
as  they  were  to  me.  Tour  expression  of  support 
is  Tery  encouraging.  I,  of  course,  have  knonm 
you  by  reputation  for  many  years  and  I  look 
forward  to  meeting  ycu  personally. 

Sincerely, 


Wayne  C.  Qrorer 


^:^- 


7^ 


Sprlnp^fleld,    111. 
22  Ootobor  19*^8 


Dr.    Carl  L.    Lo3fe}te 

The   NatlfOni^l'lSohlTefl       ,  , 

Washington,   DC. 

Dear  Dr.    Lokkft: 

\    ,  ^It  .W(jul4 -.t)*  dcRlrablt*  i'oi:'  ort  to  niak*  another 
attenpt,  to  "^"et  Dr..Dnrd  Hunter  to  wlte  on  Watprm.irka 
I  have  hot  had  tine  to  search  throuj^h  my  old  oorre- 
flponde nee, which  if  packed  away,  for  my  last  letter 
to  }{t.   Hunter  ♦   What  I,  aeke^l' hlTi  to  do  was  to  write 
an  article  about  %.terinark8  which  would  be  found  In 
American  manuflWsrlpt  collections .   For  inatanoe,  we 
have  a  number  of  papers  showing  a  rather  elaborate 
watermark,  of  Britannia,  also  a  few  bearing  the 
French  Fleur  de  Lie.   We  assume  also  be  Interested 
In  some  thlnp  about  the  watermrrk*  of  early  American 
paper  manufacturers.   If  Mr.  Hunter  does  not  have 
material  on  that  we  won  Id  be  (jlad  to  print  anything 
on  the  subject.   We  cpn  use  illuBtratlone.   Normally 
we  do  not  use  more  than  three  pages  of  half  outi 
printed  on  both  sldee  but  this  would  permit  repro- 
ducing porhfpe  ae  «any  as  a  dozen  watermarks.   If 
what  he  has  are  line  drawlng^e  perhaps  we  could 
stretch  a  point  and  use  a  few  more.   While  I  would 
like  to  publish  an  article  by  I^.  Hunter  while  I 
am  still  editor  do  not  give  him  the  impression  we 
will  not  take  an  artlcfe  later  if  he  is  unable  to 
finish  it  in  time. 

Binoerely, 


MCN;raw 


Oregon  State  Library 

SALEM 

TRUSTEES  OF  THE  LIBRARY 

"The  Best  Readins  for  the  Greatest  Number 

*^   '  APPOINTED  »Y  THE  OOVKNNON 

at  the  Least  Cost"  mrs.  Meredith  bailey 

Ernest  Haycox 
w.  verne  mckinney 


BY.T.M  OP  HIOMER  EDUCATION  OCUlUttXjr        X  J  ,         X7M.U  ELEANOR   STEPHENS,    LlBHAKlAN 

Nell  Avery  Unoer 
librarian  op  portland 

LIBRARY 

Miss  Margaret  C,  Norton,  Archivist 
Arcliives  Division 
Illinois  State  Library- 
State  Archives  B\iilding 
Springfield,  Illinois 


Dear  Miss  Norton: 


Ever  since  the  meeting  in  September,  I  have  intended  to  write  to  you,  I 
wanted  to  send  jrou  my  condolences,  for  although  I  am  younger,  I  have  lost  both 
of  ny  parents,  and  I  know  what  it  means  to  have  either,  very  personal  relation- 
ship stop.  I  hope  by  now  that  you  are  readjvisted,  and  I  take  it  as  a  good  sign 
that  there  is  an  article  by  you  in  the  last  number  of  Illinois  Libraries« 

I  missed  our  annual  visit  very  much,  but  I  did  learn  a  lot  about  variovis 
aspects  oi  /oar  work  from  Miss  Rogers,  and  I  appreciate  how  much  she  must  mean 
to  you  as  your  boss,  I  also  was  glad  to  have  an  opportunity  to  meet  Miss 
Scheffler,  and  to  discuss  with  her  probleus  oi  records  description.  Miss  Rogers 
and  I  both  agreed  that  the  meeting  was  much  more  rewarding  then  the  larger  ALA, 
and  we  wondered  if  we  couldn't  get  the  state  archivists  and  librarians  together 
before  or  after  the  main  meeting  in  19U8  to  discuss  mutual  problems,  and  to 
plan  co-operative  jobs  that  need  to  be  done.  Behind  this  proposal  is  •«  the 
theory  that  we  can  accomplish  more  working  together,  then  each  of  us  working  in 
geographical  isolation.  It  should  result,  I  hope,  in  tools  such  as  those  about 
which  T  talked  in  the  meeting  at  Washington  in  I546,  With  our  limited  staffs, 
it  may  often  be  difficult  for  any  nianber  of  us  to  co-operate,  but  I  doubt  if  we 
are  any  worse  off  then  the  librarians  were  in  the  l870's  when  they  were  laying 
the  foundation  of  the  American  Library  Association, 

I  don't  know  what  projects  would  interest  the  greatest  number  of  state 
archivists,  but  I  feel  sure  that  there  are  at  least  two  or  three  that  might 
appeal  to  enough  of  us,  I  therefore  enclose  a  sample  brief  resume'  for  your 
comment.  Do  you  like  it?  Do  you  think  of  others?  Is  this  sort  of  problem 
worth  while  enough  to  justify  calling  a  meeting  of  our  own? 


sincere! 


Enc.  David  C,  Duniway 

DCD:hj3  State  Archivist 


Project  proposed  for  consideration  by  State  Archivists.  1st  draft,  January 
19U8.  Prepared  by  David  C»  Duniway,  Oregon  State  Atchivist 


STANDARD  CHECK  LIST  OF  SURNAMES 


PROBLHM:  Searches  in  records  for  information  relating  to  people  are  often 
unsatisfactory  becaxise  of  mis-spellings,  and  chainging  spellings. 
To  solve  this,  soundex  was  developed,  but  the  Illinois  State 
Archives  has  found  that  such  a  tool  when  applied  to  an  archival 
catalog  confuses  tiie  searcher,  and  often  only  the  initiated  mem- 
bers of  the  staff  can  take  full  advantage  of  its  resources.  What 
we  need  therefore  is  (1)  a  list  of  surnames,  with  (2)  a  record  of 
their  indidence  in  various  parts  of  the  country,  and  (3)  a  group- 
ing of  variants  mder  the  most  coimnon  spelling* 

LISTING:  By  using  general  alphabetical  sources  of  information,  it  should  be 
possible  to  list  and  covnt  the  niimber  of  times  each  surname  appears. 
It  is  estimated  for  example  that  one  man  month  would  be  needed  to 
list  and  count  the  names  in  the  Portland  Oregon  teleji^ne  book.  The 
project  is  of  such  size,  that  no  single  az*chival  agency  could  bear 
the  cost,  but  it  could  be  best  accomplished  with  the  aid  of  other 
interested  agencies,  archival,  govemmoital  or  private. 

GRDUPINO:  Soundex  brings  together  names  th<it  are  phonetically  similar,  with 
exceptions,  notably  in  the  case  of  names  beginning  with  vowels, 
sibilants  or  phonetically  similar  consonants.  A  coding  on  Soundex 
principles  including  the  initial  letter  would  overcome  this  defect, 
and  it  should  be  possible,  once  names  are  listed  and  evaluated,  to 
bring  together  those  that  are  similar  within  Soundex  classifications. 


UETHODt   As  small  projects  can  be  worked  out  from  directories,  state  or  local 
records,  basic  check  lists  of  names  should  be  created,  to  which  other 
information  can  be  added  ffom  other  alphabetical  sources. 
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TRUSTEES  OF  THE  LIBRARY 
JOHN  H.  HALL.  aovuMeii 


Rex  Putnam 


Chancsllor  or  OitiaoN  stati 
systsm  of  hiohkr  koucation 

Nell  Avery  Unoem 
Librarian  of  Portland 

LIBRARY 


Oregon  state  Library 

SALEM 

"The  Best  Reading  for  lie  Greatest  Number 
at  the  Least  Cost' 

February  2,  19U8 


Miss  Margaret  C.  Norton,  Archivist 
Archives  Division 
Illinois  State  Library- 
State  Archives  Building 
Springfield,  Illinois 


Dear  Miss  Norton: 


This  letter  irtiich  should  be  addressed  to  all  state 
archivists,  is  a  request  for  information  as  to  your  policy 
in  the  retention  and  destruction  of  records  of  your  state 
Insurance  Conmii salons  or  commensurate  state  agency*  Some 
portions  of  the  records  of  the  Oregon  State  Insurance  Com- 
mission must  duplicate  material  In  the  records  of  your 
state.  My  commissioner  wants  to  destroy  almost  eveiything 
relating  to  out  of  state  companies  after  it  is  ten  years 
old  on  the  theory  that  the  most  important  information  is 
retained  in  the  files  of  the  companies,  the  national  rat- 
ing bureau,  and  in  the  files  of  other  state  Insurance  com- 
missions. Personally  I  believe  that  at  least  so  far  as  the 
west  coast  Is  concerned,  I  can  not  rely  upon  the  retention 
of  materials  relating  to  the  west  by  other  states.  Data  on 
Oregon  we  would  naturally  save*  The  enclosed  list  covers 
the  files  at  issue  which  are  kept  according  to  the  type  of 
docunent* 


TRUSTEES  OF  THE  LIBRARY 

afm>intko  .v  the  oovcrnor 
Mrs.  Meredith  Bailey 

Ernest  Haycox 
W.  Verne  Mckinney 


Eleanor  Stephens,  li.rarian 


Yours  sincerely. 


Enc. 
DCDthjs 


David  C,  Duniway 
State  Archivist 


(COPT) 


List  of  itaas  aantlonad  in  letter  addrassad  to  the  Orafon 
St«ta  ficMurd  of  Control  trvm  Stata  Inauranoa  Co— iaaianar^ 
tmdardata  of  Januanr  7*  X9US»  raqnaating  paraisaiop  to 
dMtroj  or  othar«i*a  dlspoaa  of  wmlA  itaasi 

MLLogr  tanm 

Poli^  rldar  f  onaa 

Bata  flhaats 

Conraapoadanoa  with  Rating  Suraaa 

Ooplaa  of  Cartif  loataa  of  AvUioritgr 

CopLaa  of  liowiaaa  iaauad  to  ooaqpaniaa 

Copiaa  of  lleanaaa  Iaauad  to  agaata 

Co|daa  or  poaara  of  attonMgr^of  a^ania),  lat«r  ravakad 

>P|il\eationa  of  eowpaniaa  to  aotar  atata  (not  iaauad) 

Copiaa  of  doouaaata  raquirad  to  ba  filad  bgr  ooapaniaa 
bafora  antarins  at»ta  and  oorraapoadaoca 
ralatlng  tharata,  oif  ratirad  eaapaniaa 

Appltoatlona  for  <w)aipanar  lii 

Applieatioaa  for  agaata* 

▲ganta*  qnali filiation  raporta 

EbcaaiaatlBB  raoorta  aada  of 

StarpLaa  Itaa  brokara*  affidavita  and 

Copiaa  of  Baa-«aaldaBt  brakars*  applioatiowa  and 

Copiaa  of  nan  .raaidaat  lllm  agaataft  applloationa  and 


Qiadifit^Atioa  bonds  of  ratirad  ooapaniaa  (fiMtaranoa  Coaaiaaioaars' 

Copor) 
Aanvad  tax  atataaaats  of  ooapaniaa 
Annual  rapmrta  of  ooapaniaa  (non-orogoo) 
Corraapondone«  with  ooapaniaa 
Corraapoadanea  with  puhlis 
Filaa  in  oonaactioB  with  liquidation  of  ina.ar«aoa  ooq;>aniaa 

(notwUragoB) 
Corraapoodanoa  in  ooanaotlon  with  boapital  aasoolatlaas,  attt»- 

aobila  aarrioa  alvAia^  imraataawt  oontraat  ooa|>aalas» 

aadioal  oontcmotom 


■y.  ".f'' 


i 


^.^: 


10  Febzjfsry  1948 


Mr.  David  0.  Punlwior 
Oregon  jBt«t«  Wmrj 
Balomi   bri^cn 

©ear  Mr,  Puniway; 

Tou  will  be  ple&aad  to  hear  that  lUae 
Norton  has  been  released  from  hospital  and  la 
reeoirerlng  at  houe.  Tour  letter  of  febrvary  fd 
will  be  called  to  her  attention  as  soon  mi  p^raia* 
aion  Is  granted. 

Tours  very  truly, 


THBO  J.  CA88ADT 
Aasistant  State  ArehiTlat 


T^Cj 


■'^5 


K    V  *  ;•  v.^  .   ...  .J 
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Oregon  state  Library 

SALEM 


TRUSTEES  Of  THE  LIBRARY  TRUSTEES  OF  THE  LIBRARY 

JPHN  H-  HALL.  oov«iiMow  "The  Best  Readme  for  the  Greatest  Number 

SlflB:flHBiBSaBnBMBS3  ^   '  APPOINTED  RY  THB  OOVIttNOR 

Rex  PUTNAM  *'  '"'  ^''''  ^°""  Mrs.  miridith  Bailiy 

Ernist  Haycox 
w.  verne  mckinney 


Chancellor  of  Oregon  state 


CHANCELLOR  or  ORKOON  STATE  -  _^_^      ^  •*  ^  AI    O 

SYSTEM  OF  HIOHM  EDUCATION  WWyV\3Mrj      Iff       17*40  ELIANOB  STEPHENS.    LlBNARIAN 


Nell  Avery  unoer 
Librarian  of  Portland 

LIBRARY 


Hiss  Margaret  C.  Norton,  Archivist 
Archives  Division 
Illinois  State  Library 
State  Archives  Building 
Springfirld,  Illinois 

Dear  Miss  Norton t 

▲s  a  aatter  of  curiosi^,  I  am  writing  to  ask  what  you  know  about  the 
Walker  Ooulard  Plelin  Co.,  Inc.,  U$0  Pearl  Street,  New  Tork  7>  Nsv  Toric* 
They  have  eiroularised  this  library  regarding  their  laainatioa  fseilities, 
and  I  know  that  you  or  your  staff  aay  hare  investifated  their  woiic*  Since 
I  Judge  that  their  card  Miy  have  gone  to  other  Institutions  in  Oregon,  it 
is  iaportant  that  I  know  about  thea.  I  quote  the  textt 

"The  National  Archives  and  the  Library  of  Congress  recognise  the  fact 
that  old  and  valuable  doovsMots  are  best  protected  and  preserved  bj 
loainatlng  thea  with  Cellulose  Acetate  fila. 

This  oo^wny  is  equiped  to  process  doctsents  with  this  aaterial  by  s 
■athod  which  is  identical  to  that  used  by  these  Qorenment  departaents* 

May  I  suggest  the  use  of  this  Bodem  Plastic  film  to  protect  and  pre- 
serve your  valuable  records,  papers,  and  publications? 

Additional  inforaation  and  sa^>les  will  be  gladly  sent  yxpon  receipt  of 
attached  card* 

^eej  truly  yours, 

WALKBt  OOULARD  PLEHN  CO.,  Inc." 

"THE  PRSSESVATIOH  AND  FROTBCTIOH  OF  DOCOOIfTS 

Please  send  ae  saaple  booklet  and  quote  <m  ....•••••..leaves,  site 
•  •• •••inches* 

Please  quote  on*. ..M  Standard  100$  Rag  Catalog  cards* 

Bijr 

City  and  State" 
If  you  wish  I  111  obtain  saaple  booklet,  and  send  it  on  to  you* 


.^r^K^UJU  nnnih^ii 


.Q4l4^a    ktttt,\tA-mA  m*. 


March  17.  1948 

Mr.  DaTld  C.  Dunlwaj 
State  Arohlvitt 
Oregon  State  Arohlvet 
Salem t  Oregon. 

Dear  Mr.  Duniwayt 

It  has  been  eo  long  elnoe  your  wrote  the  series  of  letters 
asking  questions  about  Tarious  arohlral  matters  that  perhaps 
by  now  my  answers  will  not  be  yery  helpful.  As  you  were 
apprisedt  I  have  had  a  serious  illness  this  winter  and  am 
Just  now  back  in  the  office  after  a  ten  weeks'  absence*  some-> 
what  the  woraa  fdi*  the  ••aft  but  pk*<»bably  to  feel  mneh  batter 
in  the  long  run.  '  >  ■■  ^ 

The  law  authorising  the  destruction  of  State  insurance  depart- 
ment records  was  sponio^ed  by  the  Illinois  Ineuranoe  Department 
before  the  State  Records  Comtaiesion  came  into  ezietenoe*  there- 
fore the  archiYist  was  not  a  party  to  the  reoommendatione. 
However*  I  understand  that  this  act  was  based  upon  consultations 
and  advios  from  other  iniuramce  agencies  in  other  stdis.  It 
may  even  have  been  based  upon  a  "model  act*  so  far  as  I  know. 
Since  all  states  seem  to  require  the  same  reports  from  insurance 
companies  and  there  ssems  to  be  considerable  uniformity  aaong 
such  regulatory  agencies*  it  is  quite  px*obable  that  this  aot  is 
a  good  one.  At  least*  I  cannot  see  any  objections  to  it.  A 
copy  is  appended. 

All  I  know  about  the  Walker  Goulard  Plehn  Co. .  Inc.  is  irtiat 
I  read  in  fteir  advertising  literature,  a  copy  of  whlmh  is  in 
my  file.  Z  wrote  them  to  ask  if  their  were  Jobbers  for  the 
film  or  the  machinery*  but  they  replied  that  they  only  dl4  the 
actual  repairing.  Apparently  their  work  is  good*  to  Judge  from 
their  samples,  but  I  do  not  know  how  well  their  would  handle 
badly  damaged  dooumenis.  Of  course,  for  an  archivist*  they 
would  not  be  helpful  because  we  cannot  riek  sending  archival 
documents  out  of  the  state.   I  have  mentioned  them  to  patrons 
as  a  possible  place  to  which  to  send  documents  privately  owned* 
but  without  a  recommendation  as  to  quality.  I  do  recommend 
W.J.  Barrow  of  Virginia  because  he  is  constantly  doing  research 
on  papers  and  inks  and  has  the  requisite  knowledge. 

Whether  or  not  it  would  be  possible  to  compile  suoh  a  standard 
oheckliet  on  surnames  as  you  describe  I  somewhat  doubt,  because 


-£• 


thcrt  it  «uoh  a  vide  rtufXwtj  *•  b«t«««ii  old«r  Ai«rid«n  nMi«t» 
ttMi7  of  vliloh  h«r«  «Ir«*d7  dl«d  out.  Mid  JMBM  r««uXtiac  ^>^0B 
n«v0r  lBaiffpaUoii«  both  orlglAal  •ptlXliigf  and  tlit  •hos'ttr 
forat  itoioH  ar*  ofttn  adopted  by  ■••cmd  gtnai^atlon  dtieandanta. 
To  b«  praotioabit*  I  think  raoh  a  union  lift  vould  have  to  bt 
limitad  to  aaaat  ^paaring  iiktviian  oartHin  pariodtt  and  I  do  not 
boliave  ooapilationa  froa  prttant  dar  ttl«phone  dirootorioa 
wouXd  ba  an  adaquata  rapratant^tioii  tor  biatorioal  purpoaat. 
Partoapa  you  in  tha,  |r6ti^gii£atataa  art  leas  a«ara  af  thata  ohangai 
than  an  eastarh  arc^ivlit  WttM  ba. 

For  naaaa  «ai|ind  the  folloninf  balpfui:  ,^ 

County  lAtdrlaat  D.A.ll.  linaaga  p6pk$»  tha  'aa^Catft^d 
Oan#al(%|oaul#iia«e»,  i^#0.  flkiida  to  Siaflkr  8p«na«ab>ror 
Uaa  in  iha  Adjutant  ^ftanaral's  Offioa*  War  l)apaii»iiant%  loao. 
The  most  oaaful  of  all  f^  leth  and  10th  oantur^  naaaa 
«a  find  to  ba  "Oanaral  Table  111*  in  tha  U.S.  Oanaua 
Bureau*  a  ■Century  af  Population  (|rowttt«  1700^1900  (1909). 
p.  22?  ff,  ^iioaanoiature  •  dealing  with  naaa  rapireaantad  by 
at  leaat  100  white  pereona«  by  atatae  and  territoriea.  at 
tha  fir at  aenaua.  1790*. 

Sateral  yeara  agot  at  a  filing  oonfarenoe*  I  aet  a  Miaa  Flatahar 
of  Zndianapolia  trtio  elaiaad  to  haire  aorkad  out  an  iaprovaaent 
on  the  Sagndex  ayetea  in  that  her  ayatea  ia  baaed  upon  a  atudy 
of  Baaea  "rtiioh  are  fundaaantally  the  aaae.     She  had  a  bueineaa 
of  inatalling  the  ayatea  at  a  hifl^  priea.     X  tried  td  find  ottt 
aore  froa  her  on  the  aubjeet  and  to  gat  her  to  write  on  the 
aitibjeet*  but  aha  aeeaed  to  think  that  any  publioaton  of  her 
pninoipiea  would  detract  froa  her  ability  to  get  big  aonay  for 
inatallatlona  -  in  other  worda.  aha  wanted  to  keep  a  ti^da 
aeorat.     I  got  diaguatad  with  her  attitude  and  loat  traak  of  bar. 
thoui^  Z  think  aha  definitely  haa  aoaething  irtiioh  would  ba 
of  great  value  to  arohiriata. 

Zaatead  of  publiahing  your  ausgeatioa  on  the  aubjeot  ia  the       ~~^ 
ilaerioan  Arohiviat*  to  whioh  1  doa*t  eeaa  to  be  auooaaafiul  in 
arouaing  diaouaaioBt  I  thlak  you  night  write  to  Dr.  tan  BohreeYen 
1^0  will  be  the  prograa  ohairaan  t<»  1948  and  aak  hia  if  fte  doaa 
not  think  it  would  do  a  good  idea  to  devote  one  aeaaion  to  he 
eubjeot  of  working  toola  which  arohlviata  need,  of  irtiieh  thia  ia 
one. 


Slneerely. 


^.^^■ 


>fi  ■■'^?-. 


>■    \-*.- 


DESTRUCTION  OF  ILLIKOIB  mSURAMCK  DSPARTMENT  RfCORDS 

Illinois  R»Yii»<l  Sf  iMtfit  1947*  Ohap.73  Btot.lOie.Btot.  404  of 
Xnturanot  Codt  Of  1937  as  «qi»ndtd  by  an  aot  approved  July  24, 
I'd43.  L  1943  vol.  I  v.daO 

(1)  Tba  off lot  of  tbt  Dirootor  shall  b»  a  publlo  of floe  and 
tho  reoords*  book.#\fu4d  pap«r#  tbersof  on  fllo  thfrsin  shall  be 
aooossibls  to  the  ihei^eetidn 'of  the  publlo*  except  as  the  Blreotor* 
for  good  reason*  may  deolde  otherwise*  or  except  as  aay  be  other* 
Vise  provided  in  this  0 ode.  ^«^ 

'•  -  ,  '     •"'■'.■  '•,     ■.  '     ■;.',.        ■   ■"  '^  '   \  '.    '       '     '   '■■■    ' 

(2)\f3(Te^ears  lOrtpp  the  bonciusion  6f  the  tranlaotlohs  to 
i^ioh  they  relate*  the  Director  if  authoficed  to  destroy' or 
otherwise  dispose  of  all  oorrespondenoe*  complaints*  olaia  files* 
working  papers  of  etaminations  of  oonpanies*  exaaination  feports 
of  ooapanies  made  by  the  insurance  supertisory  officials  of  statee 
other  than  Illinois*  rating  files*  void  or  obsolete  or  anperseded 
rate  filings  and  schedules,  individual  company  rating  eiq^rienoe 
data*  applioatiooe*  requisitions,  and  requests  for  licensee* 
all  license  cards  and  reoords,  all  expired  bonds*  all  reoords 
of  hearings,  and  all  siailar  records,  papers*  documents  aad 
■eBK>randa  in  the  pes  see  si  on  of  the  Director. 

'■  ^'fefi|iliiij||-»y e ar s  after  the  conclusion  of  the  transactions,  to 
fAiioh  they  relate*  the  Director  if  av^orited  to  destroy  ^t 
otherwise  dispose  of  all  foreign  ooapanies'  and  alien  conpanie*' 
annual  etatwnents,  valuation  piipMfetet  tax  reports,  and  all  similar 
reoorde*  papers,  documents  and  memoranda  in  the  poaseesion  of  the 
Director. 

(4)  Whenever  any  reoords*  papers*  documents  or  memoranda  are 
destroyed  or  othanrise  disposed  of  pursuant  to  the  provisions 
of  this  section,  the  Director  shall  execute  and  file  in  a  separate, 
permanent  office  file  a  oertificate  listing  and  setting  forth  by 
sttirwary  description  the  reoords*  papers,  doouments  or  memoranda  so 
destroyed  or  otherwise  dispoaed  of,  and  he  Director  may  ia  his  dis- 
cretion, preserve  copies  of  any  such  ecords,  papers,  documents 
or  memoranda  by  moans  of  miorof liming  or  photographing  the  eeiie. 

(6)  This  section  shall  apply  to  reoords*  papere*  documents* 
and  memoranda  presently  in  the  posseaeion  of  the  Director  at 
well  as  to  reoords, paper 8*  documents,  and  memoranda  hereaftvr 
coming  into  his  possession. 


.;.  <.■■■.*-, 


TRUSTEES  Of  THE  LIBRARY 
JOHN  H.  Hall.  «ov«iimoii 


Rix  Putnam 


Chanckllor  ofOrkoon  STATK 
system  of  hlohkn  koucation 

NSLL  AVCRY  UNOCR 

librarian  of  portland 
Library 


Oregon  State  library 

SALEM 

"The  Best  Reading  for  the  Greaust  Nmmber 
at  the  Least  Cost" 


March  23,   1949 
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TRUSTEES  OF  THE  LIBRARY 

APPOINTIO  lY  THB  OOVIRNON 

Mrs.  MEREDITH  Bailey 

Ernest  Haycox 
w.  verne  mckinney 


ELEANOR  STEPHENS.   LISRARIAN 


Miss  Margaret  C.  Norton,  Archivist 
Archives  Division 
Illinois  State  Library 
State  Archives  Building 
Springfield,  Illinois 


■■-■<-. 


Dear  Miss  Norton: 


Thank  you  for  your  letter  of  March  17,  1948.  It  answers 
many  questions,  I  am  particularly  interested  in  what  you 
have  to  say  about  the  insurance  records  and^idea  of  the  check- 
list of  surnames.  I  will  write  to  Van  Schreeven  about  the  pro- 
blem of  tools.  Thanks  for  the  suggestion.  I  also  appreciate 
what  you  have  to  report  on  the  Walker  Groulard  Phlehn  Co.  Your 
trust  in  Barrows  is  shared  by  myself. 

Above  all,  I  want  you  to  know  how  pleased  I  am  at  your  re- 
turn to  your  office,  and  I  hope  that  you  really  will  be  much 
better  in  the  long  run,   I  like  to  feel  that  I  still  may  turn 
to  you  as  elder  statesman  whenever  I  meet  some  problem  that  is 
new  to  me.  Ky  best  regards  to  Miss  Rodgers, 


DCD:hJs 


Yours  sincerely, 

David  C,  Duniway 
State  Archivist 


Ine  1  orcn  Press 


324  Third  Street  ^Southeast 


Catalogues    -^    'Publications 


L^edar  (sKafstds,    cJowa 

October  8,    1948 


Miss  uarfe;aret   t.orton 
karifl.j_lnt;  Editor 
Archives   Depart:tient 
Illinois    St.ste    Library 
Spririt^fleld,    Illinois 

Depr  Jlss   Norton: 

From  our  inquiries  It 
secure  the  Identical  cover 
Our  suppliers  have  sent  up 
tutea  Tor  the  ola  cover, 
samples   appeals   to  you. 


i'RS:  ck 
L,ric.  2 


appears  that  v/e  will  be  unable  to 
you  have  been  using  on  your  magazine, 
the  two  enclosed  F-nmples  as  substi- 
?leaee  advise  if  either  of  these 


Very  tnjly  yours, 
THE  TORCH  PKLSS 


By 


^^Sy^   -HJ^^^^i-- 


■i     ? 


y^'^-o 


SprlnfTfipid,    111. 
Oct.    13,   19^^3 


Mr.    Paul  R.    Strain. 

Th«  Torch  Preee  >*.,. 

32^  Third  St.   8.    K. 

Cedar  RppldB,    Iowa 

Dear  Mr     Strain: 

■  i 

Thp  HsLTlte^  ehnde  of  blue  \/lll  do  for 
the  cover  of  the   Amerlcfin  Archivist.      I 
am  returnlii*^  thpse   nnmplf»8   to  you. 


Slnotrely, 


MCN;«v' 
•no. 


■f  ■ 


February  27,  19/i8 


Hiss  Margaret  Norton 
Illinois  State  Library 
Urbanna,  Illinois 

Dear  Miss  Norton: 

We  wish  to  change  the  quality  of  the  paper 
which  we  are  using  for  the  file  copy  in  Colonieii 
Williamsburg.  Dr.  Cappon,  with  whom  I  am  associated, 
thought  that  you  might  have  given  consideration  to 
the  selection  of  such  paper  for  your  archives  and  that 
you  might  be  able  to  give  us  the  benefit  of  your 
experience  and  knowledge. 

If  you  use  a  paper  which  you  can  recommend, 
we  should  appreciate  it  if  you  would  give  us  the  name 
of  the  manufactiirer  or  the  f^olesale  paper  company 
from  which  it  is  purchased.  We  should  also  like  to 
have  samples  of  the  paper.  It  is  possible  that  your 
own  organization  has  not  solved  this  problem  satis- 
factorily and  that  you  might  know  some  company  or 
institution  which  has  given  thought  to  the  problem. 

We  should  appreciate  your  telling  us  of  any 
source  of  information  on  the  subject. 


lours  very  truly. 


(Miss)  Wanda^astle 
Assistant  Archivist 


P.  S.  I  refer  to  file  copies  of  correspondence  only 
in  this  inqiiiry. 


TJu^ 


'^^ 


March  6,  1948 


Nlas  Vatnda  Castle 
Aetlttant  ArohHrlRt 
Oolonl&l  ^llllfttteburc 
VUXlamaburg,  VlrginTk 

Dftir  Xlta  0&8tle< 

Mies  Morton  le  at  present  rflooYtring 
from  a  juajor  operetlon  and  cannot  anevar  Jpur 
letter  at  the  present  tine.  Ve  have  dlsouKatd 
your  latter  with  her  anfl  she  say a  that  aha  haa 
given  thought  to  the  problem  and  will  anairtr 
your  letter  when  aha  returne  to  her  offio*. 

Ver-y  truly  youra, 


V  ■.::■;■>  fV 


■«:'> 


y 


:.  1*     .  1  ■ 


THEO  J.   0A98ADY 
Aedatant  to  Mlsa  MortoA 


'I" 


1    --../yi.   }         - 


.*f 


■'-.il.;'," 


<"  •.,. 


..-/,.■,  ■ 


'•#  ? 


: I-  i.;.'..-,>.>>8: 


March  18.  1948 

Mias  ffandA  Castl* 
Atsiitant  ArohiTltt 
Oolonial  WlIllaBSburK 
WilllMisburgt  Virglnl*. 

D«ar  Miss  Oaitlet 

Th«  fll«  (oarbon)  oop/  piqpar  ibioh  «•  um  h«r«  if  furnished 
to  uf  b7  tha  Btatt  printar  «ho  probabl/  purohaaaa  it  from 
tha  Ohiaago  vholataXa  papar  aoapany*  BraAnar  Saith  and  Co. 
A  ahaat  ia  anoloiad.  About  all  that  Z  Jumw  parionally 
about  it  if  that  it  oontainf  t«tnt9r<*fiT#  paroant  rag  and 
hava  baan  told  that  tha  yalloa  ahaata  «r«  laaa  aoid  than 
tha  ufual  vhita  papar  ahlah  haf  baan  bXaaohad  sort.  Ba 
that  aa  it  aayt  tha  fila  oopj  fhoi^^  eartainly  hare  rag 
oontant  •  Z  fhould  fay  at  laaft  50)(»  though  Z  doubt  if  thif 
quality  is  on  tha  aarkat  in  that  waif^t  papar.  Of  oourfa 
for  oorrafpondanoa  ahioh  ia  to  ba  daatroyad  aftar  fira 
years  or  fOt  it  is  unnaoassary  and  a  naadlass  axpansa 
to  Ufa  hie^  <|ualit7  papar*  but  for  oorraspondanca  lAiioh  if 
to  ba  ra tainad  indafinitalyt  aa  «a  vauld  Judge  yourf  is* 
it  is  naoesfary.  Zt  if  abaur%  to  uft  fine  paper  for  out- 
going Bail  and  then  fliafy  p*^r  for  your  own  file  oopy. 
frequently  we  find  an  incoaing  letter  froa  foae  oorporation 
aeking  the  Secretary  of  State  trttether  a  certain  propoaed 
procedure  if  allowable*  but  the  anewet*  if  on  paper  ao  fliney 
that  it  dropf  to  pieoee  in  a  few  yeara  •  that  anfwer  per- 
hapf  being  neoeffary  for  production  in  court  to  proTe 
that  the  ooapany  had  been  warned  agalnat  a  certain  practice. 

The  quality  of  carbon  paper  la  alao  iaportant  for  file  oopiea. 
Carbon  that  weare  out  to  a  gray  tone  if  batter  than  that  which 
wearf  blulaht  beoauae  the  latter  oontaine  fugltlre  dyee. 

Thif  only  partially  anawere  your  quaftlon  becauaa  Z  aa  not 
an  apart  on  papere.  Have  you  written  to  the  Delaware  arohiTaa 
ibioh  runs  paper  teftef 

Sincerely* 


■!■,:>      . .      '      Sv:         ?  ^ 


HAROiR^T  0.  MORfOll 


4' 


'   4 


-^«r^^  ^--5 


.J 


*Mf4 


UluifHAM/ra,  ^Jciram^/^  v 


March  22,  \^l^ 


Mis 3  Margaret  C.  Norton 

Archivist 

Illinois  State  Library 

Springfield,  Illinois 

Dear  Miss  Norton: 

I  received  your  letter  this  morning  p>ertaining 
to  copy  paper  and  I  am  grateful  to  you  for  yotir  attention 
to  ny  request. 

The  information  that  you  have  given  me  is  of 
interest  and  I  appreciate  your  suggestion  to  write  to  the 
Delaware  archives. 

I  hope  that  you  ere  feeling  better. 

Sincerely  yours 


Ukoj^ 


(Miss)  Wanda  R.  Castle 
Assistant  Archivist 


The  American  Archivist 

Editor's  Correspondence  Regarding  Issues  Published  in  1948 


(This  file  is  from  the  Society  of  American 
Archivists'  Archives  which  are  located  at  the 
University  of  Wisconsin  Archives^  Madison  - 
Record  Series  200/7/2  -  Box  1.  File  19.) 


March  16,  19U8 


Miss  Margaret  C.  Norton,  Managing  Editor 
The  American  Archivist 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  am  sorry  to  hear  of  your  continued  illness,  but  it  is 
good  news  that  you  are  now  better.  It  seems  a  shame  to  have 
to  spend  so  much  money  for  such  a  purpose,  and  I  often  think 
that  the  doctors  should  be  made  to  jpav  us  for  punching  us, 
experimenting  on  us,  and  carving  us  up.  Ditto  the  dentists 
because  of  all  they  do  to  our  teeth. 

Mr.  Eddy  is  going  to  Harrisburg,  where  he  will  be  head 
of  the  Archives  Division  of  the  Pennsylvania  Historical  and 
Museum  Commission. 

Don't  bother  about  my  name.  It  gets  written  so  many  ways 
that  sometimes  I  am  even  surprised  when  it  appears  correctly. 
If  it  is  all  right  with  you,  I'll  be  grateful  if  in  the  future 
it  can  bo  carried  as  written  below. 

Hoping  that  you  will  be  entirely  well  and  strong  very 
soon,  I  am 

Yoiirs  cordially. 


Cq^JZ^Z^ 


Christopher  Crittenden 
Director 


Box  1831, Raleigh 
tiunday  aftsrnoon 


De-jr  Mi 3 3  Norton, 


This  proofl  reached  me  yesterday  and  I  hasten  to 
send  it  on,  but  I  do  v/ant  to  add   a  note  just   to 
say  Hi  I  There4-   We  all  missed  you  at  Glenwood  ^iprinp:: 
and  Denver,  and  were  saddened,  by  the  family  separa- 
tion which  made  your  presence  impossible.   I  trust 
that  by  this  time  you  may  be  somewhat  reconciled  and 
au  justed  to  the  inevitable  new  ordc^r . 

Things  are  going  pretty  well  with  us  here,  but 
the  inertia  is  hard  to  overcome.   ^Ve  move  in  slow 
m<jtion,  but  we  do  move.   As  of  course  you  know,  Chri,' 
Crittenden  has  been  back  since  July  1,  and  I  am  able 
to  devote  my  time  to  the  problem  of  records  --  that 
is  such  of  it  as  I   can  steal  from  the  genealogists. 
I  still  like  North  Carolina  very  much,  and  I  f^el 
that  we  have  a  great  opportunity  here  to  build  on  a 
very  solid  foundation  and  make  a  great  stat^  archive; 
ev  n  greater. 

i^hil  Brooks  has  taken  back  the  chairmanship  of 
the  committee  on  Records  Administration,  and  the 
chances  for  his  getting  out  an  acceptable  mamial 
seem  feood.   I  am  sorry  not  to  have  done  -rore  on  that 
job,  but  I  just  don't  know  enough  about  state  r-^'cord; 
to  do  the  job.   '/.Tien   I  know  just  where  I  am  going 
I  can  write,  but  not  until  I  do. 

Needless  to  say,  I  am  delight^^d  that  you  are 
going  to  be  able  to  print  my  article.   I  ha^  come  to 
think  that  you  would  be  unable  to  use  it.   I  hope 
that  it  may  do  some  good,  that  it  may  wake  up  some 
officials  as  to  what  their  programs  shoxild  be. 

Best  of  everything  to  you,  like  always, 

HHE 


Comments  of  n. H.Eddy  on  the  proof:  .   ;/.  ':  :.  '. 

This  seems  to  me  to  be  astonishingly  clean 
proof.   Only  in  one  place,  on  the  third  sh'^et, 
do  I  note  an  urror.   There  the  1  has  been  left 
out  of  certainly. 

As  to  the  red  marks  v/hich  lo.^'i    on  th?  co-ny 
v/hen  it  reached  me  ,  I  can  only  say  that  I  suppose 
that  style  manuals  and  editorial  custom  will 
decide  if  it  should  be  ashheaps  or  ash  heaps , 
ashcan  or  ash  can.   With  glorious  inconsistency 
I  prefer,  somehow,  ash  heaps  and  ashcan,  but  I 
take  no  stand  and  make  no  case.   Let  ye  editor 
rule  as  to  her  seemeth  best.   The  same  remark 
holds  as  between  records  preservation  or  record 
preservation,  though  I  am  inclined  to  believe 
that  it  really  is  an  elliptical  expression  from 
"the  preservation  of  recofds".    Do  as  seems  best 

Of  course  naive   should  bear  an  umlaut  over 
the  i^,  out  ;ny  typewriter  lacked  such  a  device-- 
and  still  does. 


c:i;UiJ;*3aJiU»o»Efc^^i^''''uw;::;rfJit.-iiu»i.j 


,      WILSON    «    HGRTON    LTD.  ••HERALD,"   AUCKLAND 

*  ^ROPRICTOlia 


September  10,  1946 

Mr,  Eugene  C.  Grayland 
%   Editorial  Department 
^TwQ   No//  Zealand  Herald*^ 
Auckland,  ^ie?r  Zealand. 

Dear  \iT,   Grayland: 

This  will  acknowledge  receipt  of  your  interesting  article 
on  tie  ..ork  of  the  war  archives  -ections  in  No..'  Zealand 
and  Australia.  'Vc  ar«  delighted  to  get  contribution'j 
frjiC  our  friends  overseas,  and  hope  to  publish  as  laaiiy 
of  the  c-ti' ributiona  sent  u;5  a^  ve  can,   I  have  only 
re  ceutly  fc^  en  over  the  editorship  of  the  Am  -rican  Archivist 
ano  aj  wor^ng  wxth  my   editorlui.  board  on  a  revajping  of 
policies,  jfiiat  at  present  I  am  putting  vsy   second  (October) 
number  through  the  press  and  do  not  expect  to  begin  work  on 
the  next  nuaber  xmtil  after  the  first  of  Nove:\bt!r,  At 
that  time  I  make  a  taore  ca;eful  study  of  your  contribution 
and  lot  you  know  if  and  when  I  can  use  it.  I  do  not  think 
\fre  can  publish  it  before  the  April  1947  i?j5ue  because  of 
prior  commitments,  but  I  will  write  you  more  definitely 
at  a  futuie  date. 

In  the  meantime,  I  thank  you  for  thinking  of  us  and  Tor 
?ending  this  article  along. 

Sincerely, 


EDITOR 


,y" 


WL^     11^7    A^    ^^^^  Vr««*X^     /fcC   A^    ^fcic^rw     X^mXZt-      uri\i.vx    y^t^"*^ 

0^  ^jt    xMl  -^  "tut    ^vv*.   cvrytLy^  .»w^      tfCeitX:£t     cfcc^wd   ct 


September  9i  1947 

Mr,  Eugene  0.  Orayland 
Editorial  Staff 
"The  New  Zealand  Herald* 
Auckland.  New  Zealand. 

Dear  Mr.  Orayland; 

Owing  to  the  fact  that  printing  coats  for  The   Agierloan 
Archivist  have  doubled  within  the  past  year.  It  has  tie'en 
necessary  for  ue  to  select  ertli^-lea  for  liamedlate  publica- 
tion partially  on  the  baolo  of  how  they  would  fit  into  the 
space  beet.   1  realize  that  your  article  is  rapidly  losing 
tlmellneas,  but  it  is  of  interest  to  know  what  our  overseas 
friends  have  been  doing.   In  order  to  get  this  in  within 
a  reasonable  time,  it  may  be  necessary  to  run  this  as  a 
News  item  contributed  by  you  rather  than  as  a  feature  arti- 
cle, as  originally  planned.  We  have  had  enough  contrlbutiona 
to  have  filled  a  periodical  twice  the  size  of  ours  this  pa^t 
year  and  it  has  been  a  keen  disappointment  that  we  are  having 
to  delay  publication  of  many  articles  because  of  the  pub-  ' 
lishlng  situation.  As  a  newspaper  man*  you  understand 
what  rising  publication  costs  are  doing  to  fixed  budgets. 

Thank  you  for  your  inquiry.  I  cannot  make  any  promises, 
but  still  hope  I  can  use  your  article. 

Sincerely, 


Wanaglng  Editor 


4500   47th  St.  N. 
Washington   D.  C 
Oct   7  1947 


W. 


Miss  Marg-^ret  Norton 
Springfield 

Dear  Mlsa  Norton: 

Last  evening  IJr  Gozalo  Patrlzl  of  Venezuela  brought   to 
the   house   the   encolsed   cllppln     of  a  Caracas  papar  which  Dr 
Perera   tae    former  director   of   the  Archive   had   sent  for    the 
Society.        It   occured   to   me   that  you  would   have   more   use    for 
it  than  any   one  else.  It  seems   they  are    stlrlng  things  up 

about   the  Archive  In  Venezuela.      Dr.    Per  era  was  let   out 
when   the  new  regime  came    In  last  year  and  now  he   Is   In   the 
Constituent  Assembly   In   the  opposition  and   is   trying   to   do 
something  for    the  Archive.      So   here   goes   the   clipping   to  you. 
He    sent  several  others. 


How   is    the  October   number   coming  on?        I  w^s   hop>ng 
to   have    some   page   proofs   of   the  artilce    to    get   them   to  Cuba 
before    the   anniversary    date  of  6aptain  Llaverias.  I   have 

learned   tht^t    they  are    going  to   do    something,    but  as   yet  do  not 
have    the   detidls  which   have   been   promised. 

Hope   everything  goes   fine  with  you.      Also  hope    that 
your   mother      continues      in   fairly    ^ood  health. 


With   best   of  regards   in 
I  am  very 


ch  MHs  Hi 
ectfully 


6^. 

Roscoe 


olns 


^;^J^ 


December  31,  1947 

Dr.  Icko  Iben 

University  of  Illinois  Library 

Urb&na.  Illinois. 

Dear  Dr.  Iben: 

Hiss  Rogers  has  o&lled  my  attention  to  the  news  note  in 
the  University  of  Illinois  Library  Staff  Bulletin  for 
December,  telling  your  adventures  in  Cairo.   I  am  very 
glad  that  your  experience  here  has  been  a  continuing 
interest  in  archives,  and  I  think  what  you  did  in  trying 
to  rescue  buslneeb  records  a  laudable  matter. 

This  should  be  written  up  in  the  News  Notes  section  of  the 
American  Archivist.   Would  you  be  kind  enough  to  send  a 
copy  of  that  bulle'iin  or  a  short  description  of  what  you 
did  to  Urs.  Uary  C.  Letht^ldge 

News  Notes  Editor  '- 

The  American  Archivist 

The  National  Archives 

Washington  25.  D.U. 

I  trust  you  are  enjoying  your  work  at  Urbana  and  lik^he 
town  itself.   I  misB  the  intellectual  stimulus  of  an 
academic  atmosphere  myself.   Your  daughter  must  be  in  the 
University  by  now,  and  young  loko  close  to  it. 

Thanks  for  the  Christmas  card,  and  a  Happy  New  Tear  to 
the  Iben  family. 

Sincerely. 


\ 


\ 


\ 


March  13,    1947 

Mr.   Fred   Shel ley- 
lb  Li'     ..0th  K-V 
ftasiu-n^ton  b,   D.C. 

Dear  Mr.   Shelley: 

Your  article  entitled     itfanuscripts   in  the  Library  of 
Congress:   IfcOO-lJOO"   an';    Lhc   'filler     on  the  ink  epi- 
sode iiiwki  beeu  for.^urded    to  jae.      I   like   zhaa  both 
ana  will  us'S    theia  m  The   Aintric»n  Archivist,      My 
i'riaiids  lau^h  at  ae  bec.:us«   I   <-xa»  always   praying   that 
i   aiiali  not  becorae   '*o.n  earnest  feuiale",   but   I  think 
thixZ  is   JusL  v.'iiat  the  A^iorxcan  .Archivist  has   tended 
to  bucuiaa,      Thertifoj  a   i   particularly  liked  you  seai- 
huaorous   conLribution.      X  have  for  some   txme  wanted 
contributions  from  sjQd  about  the  Manuscrints  H-epart- 
aent  of  the  Library   of  Congress,      I   th-jrefore  was 
glad   to  get  your  article,    particularly  since  it  was 
obvious   written  with  arciiivist  readers   in  aimd. 

Just  when  i   can   i-ublish  Chaje  cun>,ribution3   X  caiinot 
now   say,      1  iiave  been  rur*ii-.ng   too  f<ir   ahead  of  my 
budget   this  year  and  ixui  h^iving    to  restiict  the   si^e 
of  the  July  anc  October  number .%.      I   try   to  balance 
type.y   ol  articlt:-,    so   v  never  kno«'   for    jure  until  the 
last  Bj-nute  whi^t   I   shall   incluv.'e  m  any  given  number. 
1  Mill  notify  your  ^neaa   of  t-iiblxcation,    howtfver,   and 
will   send   proof  t..  you  on  the  maxn  aiticle. 

Thank  you  for   this  material, 

'•incereiy. 


MANAGING    iDlTOn 


\ 
\ 


1509  20th  St.  WW 
Waehinston  6,  DO 
9  Au£U8t  1947 


Miss  Margaret  C.  Norton 
Archives  Department 
Illinois  State  Library 
Sprin^i^field,  Illinois 

Dear  Hiss  Norton: 

On  the  possibility  that  you  mi^ht  want  to  cominiinicate  with  me 
in  the  next  four  weeks  about  the  Library  of  Congress  article, 
I  must  notify  you  that  I  shall  be  'away  from  Washington  from  the 
lAth  of  this  month  until  the  5*^  of  next.  Mail  addressed  to  me 
at  1624  North  Waco,  Wichita  A,  Kansas,  will  reach  me  promptly. 

Probably  this  is  an  unnecessary  precaution,  but  so  often  those 
neglected  are  the  ones  which  should  have  been  attended  to. 


Sincerely, 


A0^ 

Fred  Shelley         / 


August  15.  1947 

Ur.  Fred  Ohelley 
1624  North  Waoo 
Wiohlta  4*  Kansas. 

Dear  Ur.  Shelley: 

Huoh  to  my  disappointment*  and  I  an  sure  to  yours*  I 
have  had  to  oBd.t  your  article  on  the  Library  of  Congress 
from  the  October  number  of  The  Amerloan  Archivist. 
Owing  to  budgetary  troubles  I  have  had  to  keep  down  the 
else  of  the  issue  this  time  to  Uie  minimum.  I  spent  the 
better  part  of  two  days  Juggling  articles  in  an  effort 
to  include  yours*  tAiich  I  think  would  be  particularly 
appropria^  for  rig^t  now*  but  I  Just  could  not  make  my 
pages  come  out  rig^t  with  it  in.  Z  shall  publish  it  as 
soon  as  I  can.  I  think  it  should  be  a  feature  article* 
so  perhaps  it  cannot  go  into  the  January  number  which  is 
largely  the  proceedings  number*  but  it  will  be  published 
as  soon  as  I  can.   Z  don^t  like  this  idea  of  having  to 
hold  up  papers  for  as  long  as  a  year*  but  printing  prioes 
have  £0(»ed  to  the  point  that  we  are  lucky  to  be  able  to 
issue  a  minimum  si zed  number. 

1  hope  you  are  enjoying  your  vacation.  At  least  we  won't 
bother  you  with  proof  idiile  you  are  gone. 

Sincerely* 


Uanaging  Editor 


\ 


K^ 


'^<r 


1509  29th  NW 
Washington  6,  DC 
18  December  19A7 


Miss  Margaret  C.  Norton 
1105  South  Second  St. 
Springfield,  Illinois 

Dear  »5iss  Norton: 

The  proofs  for  the  article  are  returned  to  you.  You  vrould  have  had  them 
last  reek   except  that  a  fe\';  unforeseen  complications  developed.  Although 
a  verbal  ap^.jroval  ?.as  secured  from  higher  administrative  officials  for  me 
by  Mr.  Sioussat  last  March,  he  advised  me  to  get  a  formal  "o.k."  now.   The   ' 
someyihat  battered  galleys  have  been  read  by  Mr.  Sioussat,  the  Director  of 
the  Reference  Department,  several  persons  in  the  Publications  Office,  and 
(in  part,  at  least)  by  Dr.  Evans.  The  manuscript  is  still  in  tact.  Numerous 
suggestions  v.ere  offered  for  improving  the  literary  style  (that  was  easy) 
and  at  two  or  three  points  censorship  entered.  Of  course,  you  understand 
the  necessity  for  great  caution  for  any  action  by  one  connected  with  the 
government.  A  thousand  good  deeds  pass  unnoticed,  but  a  single  error  by  a 
high  official  is  often  magnified  ten  thousand  times.  I  could  have  by-passed 
Library  approval  by  using  American  University  as  my  institution  since  I  was 
and  am  a  student  there,  except  Library  history  is  treated  and  I  was  already 
involved . 

This  lengthy  explanation  is  necessary  to  satisfy  my  conscience  as  I  return 
proofs  speckled  with  "corrections"  which  were  not  in  the  original  manuscript. 
The  composition,  after  all,  faithfully  and  intelligently  followed  the 
manuscript.  I  have  culled  the  suggesticn^and  changes  (especidQ.ly  those 
in  the  class  of  "desirable"  or  "possible"  but  not  required)  to  a  minimum. 
With  the  changes  on  the  proofs  as  they  now  stand,  and  the  following  appendage. 
Library  officialdom.  Dr.  Posnp-i-^  and  a  wiser  author  will  be  happy; 


. ^  :  .4  . 


Dr.  posner  rtghtly  feels  that  the  University  ^«uld  receive^cognition. 
Perhaps  thereby  some  of  his  future  students  mj^te   encouraged  to  greater 
efforts  in  future  papera  for  him.  /i^S^ 


-  1  - 


So  much  for  changes  and  action  necessary  or  desirable  —  the  rest  for 
observations.  In  many  literary  ways  I  suppose  the  paper  could  be  improved, 
and  two  or  three  factual  items  might  have  been  added  today  irtiich  were  not 
known  to  me  a  year  ago.  You  will  not  be  bored  at  hearing  two  items;  In 
human  interest,  that  I  discovered  with  some  surprise  last  March  that  Mr. 
Leech,  a  boy  of  16  or  so  in  1900  when  he  began  working  for  the  Library,  was 
very  much  alive,  hale  and  hearty,  and  the  chief  assistant  to  Dr.  Robert  Hill 
at  the  New  York  Public's  Meinuscript  Division.  He  remembered  and  cheerfully 
told  many  incidents  of  the  early  days,  especially  when  W.  C.  ^ord  was  Chief 
(I902-I9O8).  The  other,  the  finding  of  a  mss.  volume  in  our  "South  America" 
collection  which  had  been  presented  to  the  Library  in  1838. 

Let  me  now  express  my  very  great  appreciation  to  you  and  to  the  Archivist 
for  the  opportunity  of  seeing  these  lines  reach  the  light  of  day.  It  ifi -^^ 
my  first  such  experience  (except  the  "sea  water  and  records"  and  two  oi^Jlfuier 
inconsequential  pieces)  and  I  have  enjoyed  it  ss  ?/ell  as  suffered  with  it. 
If  it  is  not  premature,  I  must  thank  you  for  your  editorial  indulgence.  If 
there  is  some  service  I  can  perform  for  you  or  the  magazine  in  the  future 
which  is  within  my  power,  please  call  upon  me. 

I  leave  in  about  two  hours  for  the  holidays.  I'm  coming  through  St.  Louis 
so  I  shall  probably  mail  1iiis  on  the  west  side  of  the  Mississippi.  Should 
you  wish  to  reach  me  before  the  26th  or  27th,  address  me  at  I624.  ^orth  Waco, 
Wichita  A,  Kansas. 


Sincerely,  (and  in  haste) 

Fred  Shelley         f 


P.S.  I  have  recently,  learned  of  some  of  J.  Franklin  Jameson's  correspondence 
when  he  was  in  the  Carnegie  Institltion,  not  a  little  of  which  relates  to 
the  National  Archives  movement.  Intend  to  investigate  on  returning  to  Washington. 
Would  you  perhaps  be  interested  in  a  description  of  them  (preferably  not  by 
me)?   Fs 


y.^.-  ^--A     --v 


fc^J^-  .  ^''■f*-^  ^-^ 


December  31.  1947 

Mr,  Fred  Shelley 
1509  29th  HW 
Waehlngton  6.  D,C, 

Dear  Mr.  l^elley: 

The  oorreotlona  and  ennd&tiona  of  text  for  your  article 
arrived  in  tine  forme  to  make  the  changes  on  page  proof • 
so  you  are  in  the  clear  on  all  points  of  censorship,  etc, 
Dean  Posner  thinks  we  should  always  give  credit  to  hie 
class  for  articles,  and  I  suppose  we  should*  though 
lots  of  people  are  scornful  of  •'term  papers^no  matter 
how  good  they  are. 

Yes,  the  J.  Franklin  Jameson  correspondence  should 
be  interesting  for  the  American  Archivist  for  there 
certainly  would  not  now  be  a  National  Archives  except 
for  the  persistence  of  Leland  and  him. 


Ue^y   I  wish  you  and  yours  a  Happy  and  prospe 
Year, 


roue  New 


Sincerely, 


MR*.  HCNRY  RIOOKLY.  PnisiDCNT 

Oovm 

J.  KRNKST  SMITH.  VlCK-Pnxs. 

WILMINOTON 

JAMKS   K.  OOSLEC,  ■ICMCTARV 

■TOCKLIT 

FRANK  ■.  HALL,  O.  D.  •. 

DOVH 

MISS  LAURA  S.  RICHARDS 

aiOROCTOWK 

MRS.  EDWARD  W.  COOCH 

COOCH'S  Briooc 


i^xoXt  of  Btlum^^^ 


StaHAitUrM 


Habtx,  Belafoare 

March  6,    1947 

Miss  Margaret  C.  Norton 
Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library- 
Springfield,  Illinois 

Dear  Miss  Norton: 

February  was  so  full  and  v/ent  so  fast  that  it  was  gone 
before  I  realized  it  or  had  an  opportunity  to  write  out  the  con- 
tents of  my  talk  at  the  annual  meeting  in  Washington.   Although 
it  is  past  the  deadline  you  set,  I  am  enclosing  it  and  hope  you 
may  still  be  able  to  use  it  as  you  contemplated.  With  kind 
personal  regards,  I  am. 

Sincerely 


State  Archivist 


LdeV:csa 


•'     MRS.   HENRY  RtOaCLY.  PRMIOCNT 

J.  KRNEST  SMITH,  Vlct-Pm*. 

JAMKS   ■.  OOSLCE,  SlcltlTAHY 

FRANK  *.  HALL.  O.  D.  S. 

MIS«   LAURA   S.  RICHARDS 

MRS.  EDWARD  W.  COOCH 


\^ 


Leon  J*V*liiiQ«r,  Jr. 
Statk  Archivist 


SXiVT3E    OV    DEI--AJW.AJHUE 

PuBr-ic  AjicHrvES  Commission 

DO'VKR 


March  25,   1948 


Miss  Margaret  C.  Norton 
Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  wish  to  thank  you  very  much  for  your  kindness  in 
sending  me  reprints  of  my  article  "The  Place  of  County  Records  in 
the  State  Archival  System"  irtiich  appeared  in  the  recent  number  of 
The  American  Archivist.  I  am  very  much  pleased  to  have  these  and 
thank  you  for  your  kindness. 

At  the  same  time  I  wish  to  ask  you  about  an  already- 
published  article  which  I  thought  might  be  of  interest  to  the  readers 
of  The  American  Archivist.  Enclosed  is  an  article  by  Captain  Victor 
Gondos,  Jr.,  whom  you  know  as  a  member  of  our  Society  and  a  member 
of  the  staff  of  The  National  Archives.  This  article,  "American 
Archival  Architecture",  which  appeared  in  The  Bulletin  of  the 
American  Institute  of  Architects,  I  thought  would  probably  be  of 
considerable  Interest  to  a  number  of  archivists  or  those  interested 
in  the  profession  who  may  not  have  seen  it  in  the  publication  in 
which  it  originally  appeared.  Captain  Goridos  tells  me  that  he  has 
had  many  requests  for  copies  of  reprints  and  that  he  has  not  been 


-over- 


Miss  Margaret  C.  Norton 


-2- 


March  25,  1948 


able  to  fill  them  from  his  limited  supply.  I  though  that  perhaps 
:with  some  elaboration  of  certain  phases  the  article  would  probably 

be  very  beneficiar  to  :the  readers 'of 'our  off icial  puislication. 
'"-"■""  :  4 -With  kind  personal  ^re'gar'da  and  hdpi  -, 

work  is  progressing  nicely>  I  am,-  - 


T"-- 


r  ■  '}T- 


t     ■    ■   .  -i 


li':  .t 


LdeVtcsa 
Enclosure 


-•■:  r.r,x 


Cordially-  yours; 


T'~^      .,  V";O.T.:'C.rTT 


:rchivist 


T      ' 


-         .,., 


■pj  •■:..':. 


\:-.  :-Lr-.[\ 


.    L' 


:,C-     -?V 


April  10,  1948 

Mr.  Leon  de  Vallnger 
State  Archivlet 
Delaware  Public  Archives 

ConmlBBlon 
Dover,  Oalavare. 

Dear  klr.  de  Vallnger: 

Thank  you  for  the  copy  of  Capt.  Qondoa'  article  from 
The  Bulletin  of  the  American  Inetltute  of  Archltecte. 
I  tried  to  get  his  to  do  a  similar  article  for  ua 
before  tnis  cane  out,  but  he  thought  It  ml^t  Borae- 
what  detract  from  this  If  he  were  to  write  for  us. 
Since  he  Is  having  difficulty  getting  enough  reprints, 
perhaps  he  will  now  be  willing  to  consider  doing  a 
slxllar  article  for  ue.   At  least,  I  am  writing  him 
again  on  the  subject. 

I  cannot  say  that  worle  Is  going  too  veil,  because  I 
am  malclng  a  dlscouraglngly  slow  recovery  from  a  serious 
lllnese  and  two  major  operations  which  kept  me  hospital 
and  bouse  bound  for  nearly  thee  monthe.   My  physlclahs 
tell  me  I  am  expecting  too  ouch  of  myoelf  too  soon,  but 
I  notice  they  billed  me  promptly  Just  the  &cme  and  left 
It  up  to  ae  to  provide  the  wherewithal.   I  am  going  to 
have  to  give  up  the  editorship  at  the  expiration  of  my 
terra  next  year.   I  an  under  considerable  pressure  to 
get  out  rl^t  now.  but  I  an  sure  I  can  carry  It  another 
year.   The  April  number  will  be  very  late  -  I  Just  got 
galley  proof  >  but  I  hope  the  July  Iseue  will  be  on 
time. 

Please  send  along  any  other  suggestions  for  articles. 
We  are  pretty  well  supplied  right  now,  buti  am  still  on  j 
the  lookout  for  article g  on  archival  technique  -some thin 
I  have  difficulty  In  getting,  for  eome  reason.         ^^ 

Sincerely, 


co^''°'!I!^i^l^t^^^'^^\ 


Virginia  State   Library 
Richmond 

December  23,   19^6 


Miss  Kargaret  C.  Norton,  Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library- 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  have  at  last  secured  some  suitable  photographs 
showing  details  of  our  shelving  and  stack  arrangement.  Before 
writing  a  brief  description  to  accompany  these  photographs, 
I  should  like  to  know  how  many  of  the  pictures  you  wish  to 
reproduce  in  the  American  Archivist. 

You  are  to  be  congratulated  on  the  improvements  you 
have  made  in  the  American  Archivist.  I  hope  the  index  (now 
nothing  more  than  a  table  of  contents)  will  receive  some 
consideration  from  you.  Much  important  information  is  lost  in 
the  journal  through  the  want  of  an  adequate  index. 

Yours  very  truly, 


WilliBun  J.  Van  Schreeven 
Head  Archivist 


VS:G 


January  o,  1947 

Dr.  Williara  J.  Van  Schr seven 
Read  Archivist 
Virginia  Stato  Library 
Richaond,  Virginia. 

Dear  Dr.  Van  Schr eleven: 

I  arn  glad  to  hear  tliat  you  h^-ive  at  l-.st  secured  picturea 
illustrating  your  shelving  an^'^  stack  'irran^'enont.   The 
last  tiae  he  v/as  here,  Yr.  Lorabard  of  Art  '^etal  pro'3i.;od 
to  send  •■ft-orking  drawxn>:r;  of  your  -helves,  al';o  of  our 
sliding  shelf  srhich  we  think  and  improvesaent  ovor  the  old 
roll'-'r  shelf.  If   I  can  get  these  drawings  out  of  hia  in 
time  and  you  send  your  picture.^,  I  .vant  to  rmi  this  in 
the  April  issue.  I'y   thought  wa.i  that  perhaps  two  of  your 
pictures  could  be  run  on  caie  p'^se,  one  (I  think  7/111  be 
enough)  of  our  sliding  shelves,  one  or  two  pages  of  the 
working  drawings  and  about  t.¥0  payes  of  explanation  for 
the  two.   If  the  dr:%wings  can  bo  reproduced  on  the  regular 
paper,  ch  1  hope,  this  v/ould  laake  a  layout  of  three 
regular  paper  pages,  and  t.vo  ciendared  page.?,  which 
would  mako  a  nice  filler  for  between  articles  of  uneven 
pages.   However,  if  you  had  in  raind  sosiethine  sore  elaborate, 
send  it  along.   I  ara  trying  to  have  a  least  one  thing  each 
tiae  of  practical  interest  to  state  archivi*5ts.   It  is 
easy  to  get  other  type'5  of  articles,  but  hard  to  get   the 
state  archivists  to  write. 

I  am  interested  in  v/hat  you  say  about  the  index.   In  acccxiance 
with  instvuctions  from  the  Council  I  aa  onjltting  the  usual 
volume  index,  which  everyone  cgrees  in  not  virorth  much, 
We  are  trying  to  find  soaeone  to  do  a  ten  year  index  to  be 
Issued  separately,  to  include  news  items  and  in  general  a 
detailed  index.   I  thought  X  had  Karl  Trever  lined  up  for 
it,  but  he  feels  the  Neva  Notes  is  all  he  can  amage,  and 
I  do  not  blame  him.   I  aa  afraid  it  is  out  of  the  question 
for  ae  to  tackle  the  job,   '-ave  you  any  suggesi.ions  as  to 
who  aitiht  bo  v/llling,  and  able,  to  do  it? 

It  was  with  surprise  that  I  h.arn  that  ^!r,  Eill  is  retiring. 
Please  extend  to  hlo  luy  best  vishes,   I  will  irrlto  hia  later. 
Meantime,  a  Happy  .r.nd  prosperous  year  to  you  .nd  your  staff, 
especially  to  Sfr.  Barrow  and  ?il:;3  Bass, 


nincerjkliy. 


?iArJAGING  rTITOR 


^^^ 


CoMMON^^^VlRGij,,^ 


Virginia    State    Librarv 

R  I  c  H  N1  o  N  D 


March  6,   1948 


Miss  Margaret  C.  Norton,  Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

My  note  on  our  stack  and  shelving  arrangement  has 
resulted  in  several  inquiries  as  to  our  system  of  flat  filing, 
I  have  therefore  prepared  the  enclosed  brief  article  which  you 
may  feel  desirable  to  print  in  the  Americain  Archivist,     I  have 
mentioned,  in  some  cases,   specific  items  and  firms,  and  tried 
to  give  some  idea  of  prices.     The  mention  of  various  firms  is 
not,  of  course,  an  advertisement  for  such  firms,  and  I  have 
tried  to  guard  against  this  by  mentioning  several  that  are 
suitable,  or  using  the  idirase  "or  equal,"     I  have  deliberately 
been  specific  for  my  experience  has  been  that  archivists  (irtio 
in  general  have  paid  little  attention  to  boxes  and  folders) 
desire  this   type  of  information. 

Ths  pictures  in  my  article  came  out  very  well  indeed; 
and  the  reprints  are  most  satisfactory. 

I  have  finished  my  first  draft  for  the  article  on 
"Virginia's  County  Record  Program."     I  hope  to  finish  this 
soon,  and  send  it  along  to  you. 

Yours  very  truly 


w 


•B   very  t.ruxy.  -\ 


wmiam  J,  Van  Schreeven 
Head  Archivist 


VS:G 


co'^^''!!!;^^iil^"'«'Ni^ 


Virginia  State  Library 
Richmond 

November  6,  1947 


Miss  Margaret  C.  Norton,  Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Libraiy 
Springfield,  Illinois 

Dear  Miss  Norton: 

Enclosed  you  will  find  my  belated  note  on  otir  stack  and  shelf  arrangement, 
I  have  included  three  photographs  for  purposes  of  illustration.  These  are  marked 
Figure  1,  2  and  3  on  the  back  to  conform  with  a  table  of  illustrations  at  the 
end  of  my  note.  It  is  easy  to  get  Figure  1  upside  down — I  have  indicated  the 
top — but  in  all  cases  the  tops  of  the  pictures  can  be  detemiined  by  the  light 
fixtures,  which  of  course  should  be  at  the  top. 

I  regret  my  delay  in  preparing  this  article,  bit  the  truth  is  that  after 
I  finally  got  suitable  photographs  made,  I  had  them  on  ray  desk,  and  one  day  a 
visiting  archivist  evinced  great  interest  in  them,  so  I  gave  him  the  copies.  I 
intended  to  have  other  copies  made  from  our  negatives  but  the  matter  slipped 
my  mind  until  recently.  ' 

At  the  present  time  I  am  trying  to  write  an  article  on  Virginia's 
county  record  program.  As  you  know  this  state  started  a  program  of  copying 
coxmty  records  in  1892.  I  have  attempted  to  trace  this  program  throu^  the 
years  to  the  present  irtien  we  are  utilizing  both  Photostat  machines  and  microfilm 
cameras  to  copy  the  county  records.  In  the  course  of  this  program  we  have 
developed  techniques  and  procedures  in  such  work  which  may  be  helpful  to  other 
archivists.  I  hope  to  touch  on  our  restoration  work  which  has  been  united  with 
our  copying  program.  Emphasis  will  be  laid  on  the  splendid  work  of  the  patriotic 
societies  in  both  furnishing  the  means  to  have  many  county  records  restored,  and 
in  stimulating  interest  so  that  local  boards  of  supervisors  are  undertaking  this 
work.  I  was  amazed  at  the  attack  on  genealogists  at  one  of  the  sessions  dviring 


Hiss  Margaret  C.  Norton  -2-  November  6,  19-47 

• 

the  Washington  meeting.  Miss  Rogers  answered  this  uncalled  for  and  flippant  attack 

from  the  floor,  for  she  realized  and  stated  the  value  of  genealogists  and  patriotic 
societies  in  furthering  the  work  of  an  archival  institution.  In  any  case  I  let 
the  facts  speak  for  themselves  insofar  as  Virginia  is  concerned;  and  we  do  not 
feel  we  are  "fltinkeys  to  genealogists  and  antiquarians." 

If  you  think  an  article  on  our  county  record  program  would  be  suitable 
for  the  American  Archivist.  I'll  be  glad  to  sulsnit  it  to  you. 

I  want  to  congratulate  you  for  printing  Cappon's  splendid  directory  of 
state  archival  agencies.  It  is  one  of  the  most  useful  compilations  that  has 
ever  appeared  in  the  American  Archivist. 

Yours  very  truly, 

William  J.  Van  Schreeven 
Head  Archivist 

VS:G 


November  8.  1947 

Dr.  William  Vaii  Sohreeven 

He&d  Arch i Viet 

Virginia  State  Library 

Richmond,  Virginia.  

Dear  Dr.  Van  Sohreeven: 

The  pictureis  and  deecriptive  article  on  your  shelving 
are  exactly  what  I  v.'ant«d.   Victor  Oondoe  did  not  send 
me  hie  usual  ai'chitectural  note  this  time,  so  I  may  be 
able  to  use  this  for  the  January  number.   TJiat  ougjit 
to  have  been  sent  to  the  printer  two  weeks  agot  but  I 
have  oeen   ill  and  ajn  Just  getting  at  it  this  week  end. 
If  this  wn't  fit  in  ttiis  time  (I  have  ti  Juggle  lay 
space  because  coats  don't  let  ne  run  over  96  pages)  I 
will  use  it  very  soon. 

It  would  be  very  fine  to  have  an  article  from  you  on 
Virginia's  county  record  program.   Yours,  if  not  the 
oldest  program  in  the  country,  is  at  least  the  one 
which  has  been  most  consistently  carried  out   over  a 
long  long  time.   We  certainly  want  Just  the  type  of 
paper  you  have  outlined,  and  the  sooner  the  better. 

It  is  too  bad  that  moet  archivists  hate  genealogical 
work  so  much.   Personally  I  agree  with  llark  Twain'  s 
remark  that  if  there  was  going  to  be  any  of  this  an- 
cestor workhip  buBlnees  in  his  fanily  he  intended  to 
be  the  awes tor.  Ncvertheleee,  many  of  our  taxpayers, 
and  they  are  usually  influential,  do  demand  that  ser- 
vice.   It  is  my  contention  that  if  we  have  the  records 
i^B  our  business  to  produce  any  information  needed 
from  them,  and  that  if  we  cannot  it  is  because  we  have 
not  done  the  indexing  we  should.   We  get  so  many  letters 
from  all  over  the  country  thanking  us  for  our  help  and 
saying  that  very  few  states  either  attempt  to  help  them 
or  even  give  a  courteous  answer.   I  am  glad  to  be  able 
to  say  that  I  have  nBver  heard  anything  but  praise  for 
the  Virginia  State  Library  in  this  connection. 

Sincerely, 


Deoember  8*  1947 

Dr.  William  J.  VanSohreeven 
Chief  Archivist 
Virginia  State  Library 
Richmond.  Virginia. 

Dear  Dr.  Van  Sohreeven* 

Enclosed  Is  proof  for  the  illustrations  for  your  article. 
It  seemed  to  me  that  the  photograph  ahonlng  the  actual 
construction  was  the  most  Important  photograph,  so  vhen 
ire  decided  to  run  two  on  one  page  end  one  separately  X 
thought  that  was  best  for  the  larger  picture. 

We  save  a  little  money  (not  much)  by  letting  the' printer-^ 
destroy  the  outs  inmediately  after  printing'*  but  if  anyonft: 
wants  th&a.  we  will  instruct  hia  to  send  then  to  the  authon 
It  occurs  to  no  that  you  might  like  to  use  these  outa  ia 
sone  library  publication*  and  if  so  you  nay  have  them  If 
you  will  let  me  know  that  you  want  them  within  the  next 
two  or  theo  weeks. 

This  is  going  to  be  a  very  practical  article t  and  that 
is  what  I  am  continually  looking  for  for  the  American 
Arohivlst.  -—.———. 

Sincerely. 


^nMHONWEM^TH-OFV,H3,^,^ 


Virginia   State   Library 
Richmond 

December  12,  19A7 


Miss  Margaret  C.  Norton,  Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  am  M turning  the  proof  of  the  pictures  herewith. 
Your  layout  ia  all  right;  you  are  correct  in  your  conclusion 
that  the  jAotograph  showing  the  actual  construction  is  the 
most  Important. 

We  would  like  to  have  the  cuts  of  the  pictures. 
From  time  to  time  we  receive  so  many  reqtiests  pertaining 
to  our  shelf  arrangement,  that  it  would  be  well  if  we  could 
secure  a  number  of  separate  reprints  of  the  article.     Could 
we  secure  these,  and  could  you  advise  roe  as  to  the.  possible 
cost  of  such  reprints? 

Yours  very  truly, 


tU"^  |^«- 


William  J.  Van  Schreeven 
Head  Archivist 


VS:G 


December  18t  1947 

Dr.  William  J.  Van  Schreeven 
Head  Archivist 
Virginia  State  Library 
Richmond,  Virginia. 

Dear  Dr.  Van  Schreeven: 

The  cost  of  reprints  of  your  article  would  depend  upon 
the  number  of  copies  you  wanted.  I  find  It  more  sAtleO 
factory  for  contributors  to  make  their  own  arrangements 
direct  with  the  printer,  hence  I  cannot  give  you  any 
Idea  as  to  the  cost.  You  should  address  your  letter  to 

Harold  J.  Bachmann 

The  Oeorge  Banta  Publishing  Co. 

Uenasha*  Wisconsin 

As  you  know,  the  editor  gets  25  copies  of  each  Issue  which 
she  cuts  up  for  distribution  among  the  contributors.  When 
possible  I  try  to  arrange  copy  so  that  each  article  will 
begin  on  a  right  hand  page,  otherwise  the  man  whose 
article  ends  on  the  back  page  of  the  first  page  of  the 
succeeding  article  has  to  share  the  25  copies  with  the 
other  fellow.   Because  of  the  budget  I  an  having  to  keep 
the  number  of  pages  to  96  and  for  the  January  number  oaae 
out  exactly  even.  As  I  recall  It,  the  printer  had  put 
your  article  on  a  ik^t   hand  page  so  you  would  only  get  a 
dozen  copies.  Perhaps  I  can  Juggle  the  pages  when  I  get 
page  proof,  but  I  am  afraid  I  cannot  help  the  situation. 
Probably  you  will  want  more  than  the  25  copies  anyhow, 
so  perhaps  you  will  let  us  cheat  you. 

I  am  Instructing  our  publisher  to  send  the  original 
outs  to  you  for  your  use. 

A  Merry  Christmas  and  a  Happy  New  Year  to  you  and  yours* 

Sincerely, 


iiiiiwii  ■■■iiiiiifc I  April  28,  1947 


Miss  Margaret  C  Norton,  Editor 
The  American  Archivist 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Bnclosed  herewith  is  a  clipping  from  the 
London  Sunday  Times  of  April  13,  1947  containing 
an  article  by  Joan  fbke  entitled, "The  Materials  of 
History."  Mr.  Sargeant  Child  has  just  sent  it 
from  London  to  Dr.  Hbod.  ITbod  and  I  agree  that 
this  short  article  woxild  provide  a  nice  thing 
for  reprinting  in  "nxe  American  Archivist.  If  you 
agree  with  us  will  you  take  care  of  getting 
permission  from  the  London  Times? 


Best  wishes  to  you. 


Sincerely  yours. 


at^/:^Cr^^ 


Carl  L.  Lokke 


May  29,  1947 

Editor 

The  London  Times 

London,  England. 

Dear  Sir: 

An. article  from  the  Sunday  London  Times  of  /^pril  13* 
1947  by  Kiss  Joan  Wake,  entitled  "The  Materials  of 
History"  has  Just  come  to  our  attention.  May  we  have 
your  pemission  to  reprint  tills  as  an  editorial  in 
the  Aaerioan  ArchivistY  This  publication  is  the 
quarterly  Journal  of  the  Society  of  American  Archivists, 
in  other  «i^x^;3,  the  national  professional  Journal 
for  Americaifi'  Archivists.  Credit  will  of  course  be 
given  to  the  London  Times. 


Sincerely, 


MANAOINa  EDITOR 


\ 


^^tn^a:§ 


ESTABLISHEO    1822 

KEMSL.eY      HOUSE.         L.ONOON.V/.  CI. 

Ttltgrmms   'SUMDAYTIMeS'HOlB.LONOOM.  Telepl>ont:TeiiMmUS  1134- . 


19th  June,    1947, 


ITiss   j.I.C.I'orton, 
Archives   Department, 
Illinois   State  Lihrary, 
Springfield,    Illinois. 


De?r  Lladain, 

]?rora  an   editorial   point   of 
vie\7,    -.e   gladly    give  you   permission 
to   reprint     !Tiss    "ake'c   r^rticle   in 
the   "Araerican  Ai-chivist" ,    "but    in 
fairneFS    to   ^.^ios  V/ake,   who  would  be 
the  l:enef  ici?ry ,    I    w.i  "bound   to   ask 
thrt,    if  a   siiiall   fee   should  be 
payable,    it   should  be  sent   to    us. 

Permission   is,    of   course, 
conditional  upon  there  being  p.ckr.oY/ledg- 
r.ient    to    "The  Sunday  Tines".      "Jould  you 
be   kind   enough   to   note   that    this 
nev;sx)aper  has   no    connection  with  the 
London  Times. 

Yours   faithfully. 


I   3. 


.':t   *L>— ^'.   .W        't**.C  ■  V'«4.>  ^Jk>   ar. 


August  26 «  1947 

Dr.  Herbert  0.  Brayer,  Chairman 

Progr&B>  Conualttee 

Society  of  American  Archivists 

State  Archlyes  Department 

State  Uuseun 

Denver.  Golorado. 

Dear  Dr.  Brayer: 

As  you  have  doubtless  lieard  from  Dorothy  Taylor*  I  shall 
be  unable  to  attend  the  Colorado  meeting  on  account  of 
the  critical  Illness  of  my  mother.  She  has  been  fen  a  coma 
for  some  days  and  there  Is  no  telling  how  long  she  may 
linger  or  how  soon  she  may  go.  At  any  event*  the  past 
three  and  a  helf  weeks  have  been  such  a  strain  on  me 
that  I  am  In  no  condition  to  undergo  the  heart  strain  of 
your  altitudes.  I  have  been  looking  forward  to  this  trip 
for  two  years,  and  am  very  sorry  Indeed  that  I  oeulnot  be 
with  you.  I  know  this  is  going  to  be  one  of  the  most 
interesting  meetings  we  have  ever  had. 

As  editor  of  The  American  Archivist  X  must  remind  you  that 
It  is  the  Job  of'  the  chairman  of  the  Program  Committee  to 
gather  in  the  papers  read  and  to  see  that  I  get  them. 
While  the  reading  of  a  paper  does  not  guarantee  publica- 
tion* It  praotloally  does,  and  I  must  see  all  in  order  to 
-y  make  ray  selections. 

With  best  wishes  for  a  good  meeting,  I  am* 

Sincerely. 


Managing  Editor 


(2Jl|r  OIolUsp  of  tl|f  (Eitg  of  Nfw  ^nrh 

THE  CITY   COLLEGE DEPARTMENT  OF   HISTORY 

CONVENT   AVENUE   AND    t39TH    STREET 
NEW  YORK  »1.   M.  Y. 


2  August  1947 


Miss  Margai:-et  C.  Norton 
Managing  Editor 
The  American  Archivist 
c/o  Archives  DsT-art'^ent 
Illinois  State  Librai"'y 
Springfield,  Illinois 

Dear  Miss  Norton, 

I  was  very  pleased  to  receive  your  letter  suggesting 
that  I  submit  my  article,  "The  Machine  Age  in  Historical  Research," 
for  consideration  by  The  American  Archivist.  Even  if  my  paper  be 
considered  unsuitable  for  the  pages  of  your  journal,  I  think  that 
you  will  find  it  of  personal  interest  in  view  of  your  problem  with 
the  Illinois  Canal  recor'ds.   For  as  you  will  readily  see  my  paper 
deals  v/ith  just  this  very  problem,  namely,  the  overv/helming  abun- 
dance of  the  materials  with  v/hich  the  historian  has  to  work,  and 
suggests  a  way  out  by  the  use  of  the  punched-card  method  (IBM, 
Remington  Rand,  McBee  ^eysort)  now  in  coranon  use  in  the  business 
v/orld.   Incidentally,  you  may  be  interested  to  learn  that  Professor 
Lav/rence  A.  Haroer  of  the  Department  of  History  at  the  University 
of  California  (Berkeley)  is  faced  with  a  similar  problem  v/ith 
regard  to  the  Customs  records  of  Colonial  America  and  he  is  trying 
to  solve  it  with  the  use  of. Internal  Business  Machines. 

Altho\]gh  I  am  sending  you  a  copy  of  my  article  for  consi- 
deration, I  must  in  all  truthfulness  confess  that  I  have  already 
submitted  it  to  the  Canadian  Historical  Review  for  nostalgic 
reasons  -  Toronto  being  my  alma  mater.   However,  I  seriously  doubt 
that  it  \7ill  be  found  suitable  for  the  pages  of  the  Review  and  hence 
I  don't  expect  that  any  difficulty  v/ill  arise  on  that  score  should 
you  decide  to  publish  it.   As  a  matter  of  fact  Vernon  Tate  may  have 
mentioned  that  in  his  letter  to  you.   Realizing  well  what  problems 
beset  the  editor  of  a  quarterly  publication  in  your  April,  1948 
issue  would  be  satisfactory  v/ith  me. 

Y/ould  it  be  cossible  for  you  to  advise  me  tentatively 
before  too  long  whether  or  not  my  article  will  be  acdepted? 


Sincerely  yours^/^ 

Murray  G.    LfiAt««n — 
12  V.'e^^Jt-nrst  St  re  el 

fork   23,    N.y. 


August  6,  1947 

PxH> feasor  Uarray  Q,   Lawson 
12  West  71st  Street 
Hew  York  23,  N.Y. 

Dear  Dr.  Lawson : 

Although  I  have  not  had  tine  to  read  your  article  entitled 
"The  Uachlne  Age  in  Historical  Researoh*  In  detail,  or  eren 
In  full,   Z  have  seen  enou^  of  It  to  be  able  to  say  definite- 
ly that  I  think  It  is  suitable  for  publioation  in  Thf 
American  Archivist.     Although  tiie  paper,  was  addressed  to 
historians  ra!ther  than  to  arohl vista,  most,   if  not  all  ar- 
chival agencies  have  vast  <|p|^title8  of  valuable  source 
naterials  which  have  not  bedh  exploited  because  of  the 
bulk  of  the  material  which  would  have  to  be  sifted.       It  Is 
probably  the  historian  who  will  apply  the  technique*  rather 
than  the  archivist,  bat  the  archivist  needs  something  lllce 
your  article  to  call  to  the  attention  of  his  patrons. 

Personally  X  can  see  no  objection  to  the  publication  In  botix 
the  Canadian  Historical  ^view     and  The  American  Arohl viat 
since  there  is  very  little  overlapping  In  the   two  sat«orlptlon 
lists.     Of  course  if  the  Oanaidlan  periodical  accepts  your 
article  there  will  have  to  be  corrsflpondence  between  the 
two  editors  on  the  matter.     Of  couroe,   if  the  other  editor 
accepts  it  iind  does  not  want  us  to  publish  It  edso*   I  shall 
bow  to  his  wishes. 

Thank  you  for  letting  me  have  a  copy  at  all  events. 

Sincerely, 


Managing  Editor 


QIl|r  (ZlalUgp  of  ti\t  (Eitg  of  Npui  Qnrk 

THB  CITY   COLLEGE DEPARTMENT   OF   HISTORY 


CONVENT   AVENUE   AND    I3BTH    STREET  .^         L.  '     -;    I 

NEW  YORK  91,   N.  Y. 


23  August  1947 

Miss  Mai-'garet  C.  Norton 
Managing  Editor 
The  American  Archivist 
Archives  Department 
Illionis  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton, 

I  must  apologize  for  not  replying  sooner  to  your 
letter  of  August  6th  advising  me  that  you  had  found  ray  article, 
"The  Machine  Age  in  Historical  Research,"  suitable  for  publica- 
tion in  The  American  Archivist. 

As  you  probably  suspect  this  delay  has  been  occasioned 
by  ray  having  written  to  the  editor  of  the  Canadian  Historical 
Review  to  advise  him  of  this  action  and  to  convey  to  him  your 
suggestion  with  regard  to  joint  publication  in  both  journals. 
Unfortunatd.y,  as  yet,  I  h  .ve  had  no  reply  from  him  so  that  I 
am  unable  to  inform  you  as  to  his  reaction. 

Nevertheless,  after  some  reflection,  I  have  come  to  the 
conclusion  that  whatever  be  the  decision  of  thd  editor  of  the 
Canadian  Historical  Review  I  should  like  you  to  proceed  with 
your  plan  of  publishing  my  article  in  one  of  the  forthcoming 
numbers  of  The  American  Archivist.   As  I  feel  that  thereby  my 
suggestions  v/ill  be  brought  to  a  much  larger  -  and  from  one 
point  of  viev/  -  a  much  more  important  audience,  that  is  one 
which  is  much  inore  vitally  concerned  with  this  matter. 

w'ith  many  thanks. 


OA'w*'*-** 


Sincerely, 

Murra-' 

12  V/est  71st   Street 

New  York   23,    N.Y. 

P.S.   As  soon  as  I  shall  have  heard  from  the  editor  of  the  Canadian 
Historical  Review  I  shall  drop  you  another  note  advising  you 
of  his  reaction. 


§I|r  (^oiUgt  of  ti^t  (Etl^  of  Nrm  fork 

THE  CITY  COLLEGE DEPARTMENT   Or   HISTORY 

CONVENT  AVENUE  AND    I3STH   STREET 
NEW  YORK  SI.  N.  Y. 


26  August  1947 


Miss  Margaret  C,  Norton 
Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Korton, 

This  is  just  the  briefest  of  notes  to  inform  you 
that  the  editors  of  the  Canadian  Historical  Review  have 
just  advised  me  that  my  article,  "The  Machine  Age  in  Histori- 
cal Research,"  is  not  "quite  suitable"  for  that  journal. 
Consequently,  any  barriers  to  your  publishing  my  article 
have  now  been  removed. 

Incidentally,  could  you  please  advise  me  sometime 
what  your  policy  is  with  regard  to  reprints,  as  I  should  like 
to  get  some  for  personal  distribution,  if  that  is  possible. 


Sincerely  youra^j 

L'urrayffj 

L^S-Vr^iftYlst  Street 
Mew  york  23,    N.Y, 


September  9.  1947 

Profeeaor  Murray  0-.  Lawson 
12  West  7l8t  Street 
New  Xork  23.  N.Y. 

Dear  Professor  Lawson: 

It  is  good  to  know  that  we  have  the  *go  ahead"  signal 
for  the  publication  of  "The  Machine  Age  In  Historical 
Jlesearch. "  I  do  not  know  Just  how  soon  this  can  be 
printed  In  the  Ainerlcan  Archivist  but  I  will  so  so  as 
soon  as  I  can  fit  It  In.  tou   will  receive  galley 
proof. 

You  ask  about  our  policy  as  to  reprints.   The  editor 
receives  25  copies  of  each  issue  which  we  cut  up  and 
distribute  to  our  contributors.  Any  reprints  which 
authors  require  beyond  that  they  arrange  for  at  their 
own  expense  directly  with  the  publishers,  the  Qeorge 
Banta  Publishing  Co, »  Menaaha>  Wisconsin.  Personally. 
I  should  like  to  see  a  broad  distribution  of  our  article 
which  I  feel  is  significant. 

Sincerely • 


Managing  Editor 


Ottir  (Bolitgt  of  tlyr  Olitg  of  ^m  ^ark 

THE  CITY  COLLEGC DEPARTMENT  Of   HISTORY 

CONVENT  AVENUE  AND    IS9TH   STREET 
NEW  YORK  St.   N.  Y. 


8  December  1947 

Miss  Margaret  Norton 
Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton, 

This  is  just  a  brief  note  to  enquire  whether 
as  yet  you  are  In  a  position  to  advise  me  as  to  whether 
my  article,  "The  Machine  Age  In  Historical  Research,"  will 
appear  in  the  January  or  April,  1948,  Issue  of  your  journal. 

Am  I  right  In  assuming  that  of  the  25  copies  you 
receive  for  cutting  up  and  distribution  among  your  contributors 
that  the  individual  contributor  may  then  expect  in  the  neighbor- 
hood of  2  or  3  bffprlnts*?   If  so,  I  should  like  to  submit  a 
suggestion  for  your  consideration.  Would  it  be  possible  for  me 
to  receive  in  place  of  these  'offprints'  an  Intact  copy  of  the 
issue  in  which  my  article  will  appear?  And  I  shall  then  look 
after  ordering  a  nuniber  of  reprints  from  the  publishers  directly. 


Yours  sincerely, 
Murray 


Decdaber  13 >  1947 

Professor  Hurray  O.  Law eon 

Department  of  History 

The  City  College 

College  of  the  City  of  New  York 

Convent  Avenue  and  139th  St. 

Hew  York  31,  N.Y. 

Dear  Mr.  Law a on: 

It  was  Impossible  to  fit  your  article  Into  the  January 
number  but  I  hope  to  run  it  in  the  April  issue.  Oalley 
proof  will  be  sent  for  your  correction. 

All  of  the  copies  of  articles  obtained  frora  cutting  up 
the  25  additional  copies  of  The  Anserican  Archivist  are 
distributed  to  the  contributors.  Ordinarily  the  author 
thus  gets  25  copies  for  his  own  use*  but  when  it  is  im- 
possible to  maXe  the  pages  oooe  out  even  so  that  the  last 
page  of  one  article  comes  on  the  back  of  the  first  page 
of  the  next  the  respective  authors  only  get  a  dozen  each. 
I  try  not  to  have  that  happen i  but  because  printing  prices 
restrict  me  so  tightly  as  to  the  number  of  pages  I  can 
print,  I  Just  C£Lnnot  help  thath<^)ennlng  occasionally. 
Any  copies  in  addition  to  the  ones  we  send  you  must  be 
purchased  from  the  publishers  (George  Banta  Publishing 
Co. ,  ^enasha*  Wisconsin)  and  must  be  arranged  for  directly 
with  them*  before  the  magazine  goes  to  press.   The  company 
kills  type  immediately  unless  it  has  a  hold  oftdsr.   If 
you  think  you  may  wish  extra  copies,  please  write  to  them 
at  once  after  receiving  galley  proof.   The  editor  receives 
a  few  extra  copies  of  the  magazine,  and  I  will  be  glad  to 
send  you  the  one  cc»ipti:te  number  for  your  file. 

Sincerely. 


•  V 


Q[I|»  (St^  (SiiUf 9f  at  Infill  fork 

CONVENT   AVKNUK    AND    IS»TH   rTRKKT 
NKW  YORK   SI.   N.   Y. 


DIPARTMKNT   OF   HISTORY 


29  May  1948 


Miss  Margaret  C.  Norton 

Editor 

The  American  Archivist 

1105  South  Second  Street 

Springfield,  Illinois 


Dear  Miss  Norton: 

This  la  Just  a  brief  note  to  acknowledge 
receipt  of  the  copies  of  my  article,  "The  Machine 
Age  in  Historical  Research,"  which  arrived  the  other 
day.   I  might  add  that  the  article  reads  even  better 
in  print  than  it  did  in  typescript. 

I  am  wondering  whether  it  might  be  possible 
for  you  to  send  me  for  my  personal  files  the  complete 
issue  of  The  American  Archivist  in  which  my  article 
appears. 

Sincerely  yours. 


--Murray  si»   Laws  on      "^ 


K^ 


June  7»  1948 

Deaii  Eobert  G.  Aukera«n 
Morthe&ftt  Uiecouri  State 

Teachers  College 
KirkariXlet  Mieeourl. 

Dear  Dr.  AukerDeni 

Your  letter  of  Megr  27  retreating  a  reprint  of  the 
article  *The  Ifaohine  Aj^e  in  nietorloal  Heoecrch"  by 
Kurraj'  tt.  Laweon  wiiioh  appeared  In  the  April  l3oue 
ox  ?fa  t.  IBT  la  being  referred  to  the 

00  6Mppl7  you  «lth  a  copy. 

Sincerely t 


/  ■ 
/I 


i 


\ 


OFFICE  OF  THE  ARCHIVIST  Dccember  1,  1947 


Miss  Margaret  C.  Norton,  Editor 
The  American  Archivist 
Archives  Division,  State  library 
Springfield,  Illinois 

Dear  liiss  Norton: 

I  -was  very  much  chagrined  to  learn  Friday  morning  that  no  ansv/er  was  ever 
made  to  your  letter  of  September  18  requesting  a  draft  footnote  to  accompany 
Hamer's  article  "Guide  to  Records  of  V/orld  War  II"  stating  that  this  program 
was  ordered  curtailed  by  Congress.  I  sent  this  letter  to  Dr.  Kamer  and  asked 
him  if  he  would  draft  the  footnote  requested  by  you  and  reply  directly.  I  re- 
ceived it  back  Friday  morning  YdLth  apologies  from  him  for  having  neglected  it 
because  of  the  heavy  duties  of  his  office  in  connection  with  closing  out  this 
project  and  otherwise.  He  has  had  verj'  inadequate  help  during  this  period 
and  has  not  been  very  well,  and  I  feel  he  must  be  excused.  However,  I  am  sorry 
that  I  also  forgot  completely  about  the  letter  and  never  checked  on  it,  so  that 
you  had  no  footnote  when  it  was  published  in  the  October  issue  of  the  American 
Ardiivist. 

I  am  enclosing  a  copy  of  an  English  translation  of  an  article  by  Dr.  Snilio 
Re,  entitled  "The  Italian  Archives  During  the  War, "  for  your  consideration  for 
publishing  in  the  American  Archivist.  This  article  has  already  been  printed 
in  Italian,  but  in  a  separate  pamphlet  that  would  not,  of  coxurse,  be  available 
ordinarily  to  American  archivists.  The  translator,  Geoi^e  C.  Reeves,  is  a  for- 
mer archives  employee  who  has  translated  this  as  a  labor  of  love  because  he 
thinks  it  would  be  of  interest  to  American  archivis-fife.  He  has  gone  over  it  with 
Re  and  secured  Re's  permission  to  have  it  published  in  the  American  Archivist; 
provided  you  have  room  for  it  and  consider  it  appropriate. 

There  are  several  reasons  that  I  can  think  of  why  the  article  should  be 
published.  Dr.  Re  is  an  honorary  member  of  the  Society  and  was  most  coopera- 
tive with  American  and  British  archivists  in  Italy  during  the  war  and  well 
liked  by  all  of  them.  American  archivists,  particularly  Shipnan  and  McCain, 
were  involved  in  some  aspects  of  this  story  and  are  mentioned  in  the  article 
however  briefly,  Shipman,  while  he  was  in  Italy,  tried  to  persuade  Re  to  write 
an  article  for  the  American  Archivist  on  this  subject,  and,  although  we  have 
received  no  article  written  especially  for  the  American  Ardiivist.  Dr.  Re  prob- 
ably feels  that  this  one  should  serve  to  fulfill  his  obligation.  Finally,  it 
is  a  rather  well  written  story  from  the  Italian  viewpoint  of  what  went  on  in 

Italy,  both  before  and  after  the  Allies  came  into  the  picture,  and  I  feel 
that  some  article  of  this  sort  would  be  of  interest  to  our  members. 
However,  after  presenting  the  case  for  publishing  it  as  I  see  it,  I  wish 


to  make  it  clear  that  I  do  not  wish  to  try  to  influence  your  Judgment  in  any 
iray.  You  may  feel  that  you  have  so  much  material  of  more  relevance  to  American 
interests  that  you  cannot  afford  the  space  for  this  somewhat  lengthy  contribu- 
tion, especially  since  it  already  exists  in  print  in  Italian.  I  promised  Reeves, 
however,  that  I  would  be  his  intermediary  in  submitting  it  to  you. 

If  you  can  decide  from  this  that  you  wish  to  publish  it,  I  wish  you  would 
let  me  know  and  I  will  go  over  it  more  carefully  from  an  editorial  point  of 
view  and  also  perhaps  make  a  few  additions  to  the  footnotes.  I  think,  for 
example,  that  the  footnote  on  the  front  page  should  carry  the  Italian  title 
and  bibliografdiical  data  of  the  printed  version.  Perhaps  there  are  a  few  addi- 
tional matters  that  need  to  be  clarified.  I  will  not  bother  to  do  this,  however, 
until  I  hear  from  you. 


Tours  sincerely. 


Oliver  W.  Holmes 
Program  Adviser 
enclosure 


l... 


December  8,  1947 

Dr.  Oliver  W.  Holnes 
Progreun  Adviser 
The  National  Archives 
Washington  25,  D.C. 

Dear  Dr.  Holmes: 

For  some  time  I  havebeen  trying  to  get  Dr.  Mc  C&ln  to 
write  his  experiences  in  Italy  or  at  least  something  about 
Dr.  Re.   I  try  each  number  to  have  one  article  by  a 
foreign  archivist*  partly  because  I  think  It  is  good  for 
the  souls  of  American  archivists  to  know  what  is  being 
done  elsewhere,  partly  because  I  think  it  stimulates 
circulation  of  our  periodical.   Every  time  I  get  a  reaction 
from  some  other  country  about  one  written  elsewhere.   One 
or  two  which  I  even  hestiated  to  publish  have  brought  sur- 
prising comments  favorable  to  them.   This  last  time  I 
printed  sane thing  from  India  and  have  Just  received  a 
request  for  a  reprint  in  the  Cuban  arhhival  bulletin. 
So  this  article  from  Dr.  Re  is  appropriate*  aside  from 
the  fact  that  It  so  unoonsciously  reveals  the  character 
of  the  man  whom  Dr.  ilc  Cain  praised  so  highly.   I  would 
like  to  feature  this  in  the  April  number  if  possible. 

Do  you  suppose  we  could  get  a  pic||^e  of  Dr.  Re  to  run 
alsoT   3ince  he  is  one  of  bur  honoi*ary  members  I  want  to 
print  hlB  picture  some  time  and  this  i-J^an   appropriate 
time. 

I  think  we  should  say  something  about  Dr.  Hamer's  article 
since  some  archivists  who  read  about  the  "unauthorized 
history"  which  was  bothering  Congress  so  last  spring 
le  this  very  excellent  program;  also  they  should  know  that 
it  is  lost  for  the  nonce.   I  have  galley  proof  now  for  the 
BTanuary  issue,  but  could  insert  a  paragrah  of  explanation 
with  the  statement  that  It  was  received  too  late  for  in- 
clusion in  the  October  number.   I  could  run  it  as  a  filler 
for  some  short  page.   I  would  have  to  have  this  within  the 
next  few  days,  however. 

Do  you  need  the  Re  article  back  for  the  editorial  notes T 
Since  what  you  sent  me  Is  a  carbon  I  assume  you  have  another 
copy,  so  am  keeping  this. 

Sincerely* 


JBSiofifbxgltxnx,  ^,  (SI, 
oFFice  OF  THE  ARCHIVIST  Deceiuber  12,    1947 


Miss  Margaret  C.  Norton,  Editor 
The  American  Archivist 
Arcliives  Department 
Illinois  State  library 
Springfield,   Illinois 

Dear  Miss  Norton: 

The  news  in  yoiir  Deceraber  8  letter  that  you  are  accepting  Dr.  Re's  article 
pleases  rae  immensely.     I  wrote  to  Dr.  Reeves  yesterday  informing  him'of  your 
decision  and  asking  him  if  he  would  be  willing  to  act  as  our  agent  in  trying 
to  secure  from  Dr.  Re  a  picture  that  can  be  used  for  the  April  number,     I  will 
let  you  know,   of  course,   as  soon  as  I  hear  from  him.     I  will  not  need  the  Re 
article  back  for  the   few  editorial  notes  tliat  I  contemplate  adding  to  the 
article  for  completeness. 

As  for  your  request  for  a  paragraph  to  supplement  Dr.   Hamer's  article  con- 
cerning the  Yforld  War  II  Project,   I  am  afraid  that  I  will  have  to  disappoint 
you.     Dr.   and  Mrs.    Hamer  are  now  absent  on  a  month's  leave.     At  present  they 
are  in  Bermuda  and  could  not  be  reached  in  a  hurry.     Dr.   Young,   who  is  acting 
in  charge  of  the  Records  Control  Office  while  Dr.  Hamer  is  absent,   did  not  go 
up  there  until  a  few  weeks  before  Dr.   Hamer  left  and  feels  that  he  does  not 
know  well  enough  what  was  in  Dr.   Hamer's  mind  to  write  such  a  paragraph  for  him. 
Actually  the  whole  matter  is  in  a  rather  vague  and  delicate  stage.     Although 
the  project  has  been  disbanded,    it  is  intended  to  try  to  complete  certain  as- 
pects of  the  work  alrea<^  far  advanced  under  our  present  appropriations.     But 
to  what  extent  this  should  be  announced  and  how  far  we  should  commit  ourselves 
in  print,   are  matters  that  we  would  rather  postpone  until  our  budget  hearings 
are  over  and  until  Er.   Hamer  is  back  and  can  speak  for  himself.     Given  the 
present  situation,   it  seans  better  to  allow  the  matter  to  be  passed  over  in 
silence  at  the  present  time.     Perhaps  by  April  some  definite  statement  can  be 
made. 

I  am  very  sorry  if  this  appears  to  be  leaving  you  hanging  out  on  a  limb, 
but  we  ourselves  are  in  something  of  that  situation  at  present. 


Yours  sincerely, 

Oliver  W.   Holmes 
Program  Adviser 


DecMiber  18.  1947 

Dr.  Oliver  W.  Holmes 
PrograjB  Advlaer 
The  National  Az*ohlvee 
Waahlngton  25.  D.C. 

Dear  Dr.  Holmes: 

If  there  Is  the  slightest  likelihood  that  the  National 
Archives  can  carry  out  part  of  the  War  records  plan 
outlined  in  Dr.  Hamer's  paper,  it  would  be  better,  as 
you  suggest,  to  let  it  ride  without  explanatory  com- 
ments on  the  part  of  the  editor  of  The  Anerioan  Arohiyiet. 
I  withheld  publication  until  the  budget  had  been  settled, 
and  thought  perhaps  it  would  be  better  not  to  stir 
anything  up  by  publishing  it  at  all.  However.  It  is 
such  a  sound  plan  that  I  decided  it  should  be  in  print. 
PzN3bably  all  the  archivists  made  the  connection  for 
themselves,  but  likely  those  lAio  did  not  hear  the  paper 
read  at  the  meeting  got  a  dtstorted  picture  from  the 
newspaper  accounts. 

Althou^  I  am  feeling  fine  again,  the  least  little 
deviation  from  my  strict  diet  seems  to  throw  me  off 
balance  so  I  think  it  would  be  very  unwise  for  me  to 
attempt  to  attend  the  Cleveland  meeting.   I  am  very 
much  disappointed  for  I  never  missed  a  convention  of 
A,H.A.  before  the  war.   Z  suppose  you  will  be  going. 

A  Merry  Christmas  and  a  Happy  New  Tear  to  you. 

Sincerely* 


oFFicas  OF  THE  ARCHIVIST  January  16.  1948 


Miss  Margaret  C.  Nftrton,  Editor 
The  American  Archivist 
Archives.  Division 
State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Enclosed  is  a  photograph  of  Dr.  Re  received  today  from  Lt.  Ken 
Mxinden  of  the  Allied  Force  Records  Administration  in  Rome.  Some  time 
ago  I  received  a  letter  from  him  saying  that  he  and  Dr .Reeves  had  called 
on  Dr.  Re  and  informed  him  that  you  had  agreed  to  publish  the  translation 
of  his  article.  Ihen  they  stated  that  you  also  desired  a  photograph,  he 
replied  that  his  article  would  look  much  better  in  print  than  a  photograph 
but  that  he  would  tzy  to  see  if  he  had  one  that  mi^t  be  suitable.  In  a 
later  letter,  Munden  reported  that  they  were  trying  to  get  him  over  to  the 
Allied  Force  Records  Administration  to  pose  for  a  new  photograph.  Ibis  is 
apparently  the  result.  If  you  can  use  it.  Lieutenant  Munden  would  appreciate 
perhaps  a  credit  to  the  i*Allled  Force  Records  Administration  (Rome);"  the 
date,  January  1948,  could  also  be  used. 

I  thought  you  would  like  to  have  this  at  the  earliest  possible  date 
to  know  that  it  was  coming  and  to  get  thewoz^  on  it  stairted,  if  it  is  to 
be  printed  in  April.  I  promised  also  to  fix  up  the  footnote  opposite 
the  title  of  the  Re  article  to  include  a  reference  to  the  Italian  pai&- 
phlet,  and  so  forth,  and  to  also  give  the  article  a  final  going  over. 
I  will  try  to  do  this  early  next  week  and  will  write  you  again. 

Yours  sincerely, 

Oliver  W.  Holmes 
Program  Adviser 


OFFICE  OF  THE  ARCHIVIST  February  6,  1948 


Miss  Margaret  C.  Norton, 
Editor  of  The  American  Archivist 
Archives  Division,  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton t 

Word  reached  us  several  weeks  ago  now  that  you  were  facing  an  operation, 
that  sounded  rather  serious  and  we  have  all  been  hoping  for  further  news  since. 
I  surely  hope  that  everything  has  gone  all  right  and  that  the  good  news  to  that 
effect  will  soon  reach  us. 

I  have  taken  time  to  go  over  the  Re  article  again  and  feel  that  the  note 
on  the  first  page  opposite  Dr.  Re's  name  should  be  expanded stid that  there  shovild, 
if  possible,  be  added  two  other  notes  to  the  article. 

I  would  suggest  that  the  first  note  read  as  follows: 


that  appear  repeatedly  in  the  article  do  not  indicate  omissions  in  the  English 
version  but  appear  in  the  printed  Italian  version  and  are  indicative  merely  of 
major  ti*ansitions  in  thought  or  siijject  matter.  I  am  not  quite  sure  how  best 
to  do  this.  You  may  Trish  to  number  the  notes  straight  through,  in  which  case 
a  numbered  note  to  this  effect  could  be  placed  after  the  first  set  of  asterisks. 

You  will  note  that  I  have  added  in  the  suggested  e:Q)ansion  of  the  first  note 
the  statement  "all  notes  are  added  by  the  translator,"  which  I  think  is  necessary 
inasmuch  as  the  original  printed  version  has  no  note* whatsoever  and  Reeves  has 
added  his  for  the  benefit  of  the  English  reader  not  familiar  with  Italian  terms. 
I  think  that  this  statement  can  stand  despite  the  addition  of  the  notes  I  have 
suggested  above,  because  it  seems  to  me  desirable  not  to  complicate  explanations 
too  much  by  indicating  that  these  particular  notes  are  by  someone  else,  I  will 
send  a  copy  of  this  letter  to  Reeves  and  if  he  is  not  willing  to  accept  them  as 
his  own,  perhaps  he  can  infona  us  in  time  to  cut  them  out  in  proof.  But  I  do 
not  really  think  that  he  will  object. 

I  hope  that  these  additional  suggestions  are  not  arriving  too  late  to  be 
added  without  extra  cost  or  difficulties  on  your  part.  If  so,  I  would  omit  all 
except  the  first  one,  but  I  do  feel  that  the  title  of  the  original  Italian  pank- 
phlet  from  which  this  translation  was  made  ought  by  all  means  to  appear. 

Yours  sincerely. 


^ 


Oliver  W.  Holmes 
Program  Adviser 


[CTOsnr 


I  think  we  ought  also  to  indicate  somehow  that  the  three  asterisks 


v.. 


The  other  two  notes  are  as  follows: 

♦(After  "have  made  them'  pubUc."  last  line  p.   3) 

^,  ^,3t- paragra^'  -^^    ^ 

•(p.  ID  a^  «^^  °^ 


10  February  1918 


Dr.  Oliver  W.  Holraee 
Progrsm  Adviser 
Office  of  the  Archivist 
The  Natlgnjil  AroJolves 
Waehln^ton,  0.0. 

De«r  Dr.  Holaeaj 

You  will  be  pleased  to  hear  that  Mlaa  Norton 
has  been  released  from  the  hosDital  and  la  recovering, 
at  home.   rJhe  la  of  the  opinion  that  ahe  will  be  able 
to  finish  the  work  neyesaary  for  publication  of  the 
April  lapue,  thereforl,  your  additional  euggeatlona 
we  do  not  believe  are  arriving  too  late.   Your  letter 
will  be  given  to  her  as  soon  as  permiaeion  la  granted. 

Let  tne  take  another  oppurtunlty  to  thank  }ro\i   for 
aome  aound  guidance  and  InBtructlon  last  eumner.   Z  am 
etlll  feeling  my  way  but  thenVfl  to  early  aaaooiationa 
and  work  with  MIbp  iNorton,  I  aa  each  day  gaining  more 
inaight  and  confidence. 

Respectfully  youre, 


THEO  J,  CASSADY 
Assistant  to  Mi&a  Norton 


TJCj'mw 


\ 

\ 


OFFICE  OF  THE  ARCHIVIST  Aprf-l     6,      1948 


Miss  Margaret  C.   Norton 
11X35  South  2nd  Street 
Springfield,  Illinois 

Bear  iliss  Norton: 


Arc*/ 


Herewith  apppovoel  for  Er.   Re's  article.     The  second   and  last 
corrections  are  printer's  errors,    all  others,    I  believe,   represent 
my  efforts  to  achieve  clarity,   and  such  corrections  have  been  kept 
to  a  rainiraum.     The  latter  should  nave  been  caught  in  the  typewritten 
copy,   but  it  always  seems  that  in  the  case  of  translations  a  certain 
awkwardness  shows  up  only  after  the  material  is  in  type.      There  are 
still  too  many  commas  in  the  piece,   but  I  have  eliminated  only  a  few 
that  it   seems  to  me  must  come  out.     Also  I  have  inserted  a  few  addi- 
tional ones  when  necessary  to  set  off  parenthetical  clauses.     On  the 
whole  this  looks  very  good  and  I  feel  it  is  a  very  valuable  and  in- 
teresting article  and  I  am  very  glad  that  it  is  to  appear  in  the 
journal. 

Thank  you  for  taking  care  of  our  Latin  American  interns  so  well 
on  the  occasion  of  their  recent  visit.     They  were  loud  in  their  praises 
both  of  the  building  and  of  the  staff. 


incurs   sincerely. 


Oliver  W.   Holmes 
enclosure  Program  Adviser 


''%iL  %JlM<yJ   OytcZy^AJ-ey^  oUurvL^     U^  Wayx] 

^  J'       ff 


>f  ^a/ 


\ 
o 


ii.   f.»^'a  <.•-- 4k    .>^. 


*>.4..AvA;x;ik>^ 


June  3,  1948 

Mr.  Oeorge  C.  Reaves 

2422  Pennsylvania  Ave,,  M.W. 

Washington  7,  D.C. 

Dear  Ur,   Re^^Yest 

I  an  very  sori^  indeed  that  those  errors  in  proof  reading 
on  the  Re  article  slipped  throu^.   I  sent  galley  proof 
to  Dr.  Holmes  at  the  National  Archives,  not  knowing  your 
address,  and  he  being  the  person  i^o  had  sent  copy  to  me. 
One  of  us  should  have  caught  the  errors,  but  I  am  hoping 
you  will  be  the  only  one  to  notice.   Of  course  Dr.  Re 
will  catch  them. 

Thank  you  for  the  kind  words  about  the  AMERICAN  ARCHfVIST, 
Family  responsibility  and  my  own  ill  health  have  dogged 
my  footsteps  ever  since  I  undertook  the  editorship  end 
I  have  not  done  half  of  the  things  with  it  I  had  hoped 
to  do.   Now  we  have  lost  our  publisher  so  I  will  be 
lucky  Just  to  get  it  out  the  rest  of  my  term  as  editor. 

The  Re  article  shows  ample  justification  for  our  having 
made  him  an  honorary  member  of  the  Booiety.  The  flavor 
of  the  man  shows  through  this  calm  factual  statement  of 
his  war  experiences.  We  are  no  end  grateful  to  you  for 
hav(^ng  made  this  excellent  translation  for  publication. 

Sincerely, 


MORRIS   L.  RADOrr 

ARCHIVIST 


Hall  of  Records 

Annapolis,  Maryland 

May  29,    19 A6 


Miss  Margaret  C.  Norton 
Illinois  State  Library- 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  apologize  for  not  having  answered  your  letter  sooner. 
My  plans  were  so  uncertain  at  that  time  that  I  could  not  decide 
whether  I  would  try  to  do  the  manual  on  calendaring,  i^eanwhile  I  have 
worked  at  it  in  odd  moments  to  see  whether  I  could  formulate  my  ideas. 
By  now  I  have  almost  completed  the  first  draft,  leaving  the  refine- 
ments and  the  examples  and  illustrations  for  later.  However,  after 
having  read  Miss  Josephson's  excellent  article  on  indexing,  which 
appeared  in  the  last  issue  of  the  American  Archivist,  I  am  doubtful 
whether  the  type  of  essay  I  had  in  mind  would  be  related  in  an^'  way  to 
what  you  want.  I  thought  it  best,  therefore,  to  write  to  you  now  and 
ask  whether  you  would  like  to  see  some  samples  of  the  first  draft, 
before  I  go  any  further,  with  the  American  Archivist  in  mind.  I 
intend  to  finish  the  job  and  perhaps  mimeograph  it  at  the  Hall  of  Re- 
cords, so  I  would  not  be  too  disappointed  if  you  thought  it  unsuitable 
for  your  purposes. 

I  am  sorry  to  hear  that  when  you  were  in  Washington  some 
time  ago  you  were  not  able  to  come  over  and  pay  us  a  visit.  Please 
do  so  at  the  next  opportunity. 

Very  sincerely  yours. 


MV\<r.N-t^V_       ^■ 


Morris  L.   Radoff 
Archivist 
IwiLRtjp 


MORRIS    L.  RADOFF 

ARCHIVIST 


Hall  of   Records 

Annapolis,  Maryland 


February  28,   1947 


Miss  Margaret  C.  Norton 
Archivist,    Illinois  State  Library- 
Springfield,   Illinois 

Dear  Miss  Norton: 

This  morning  Mr.    Thomas   showed  me  your  letter  of  February 
17.      I  agree  viith  you  that  Mr.    Thomas's  excuse  for  not  writing  am 
article  is  pretty  thin.      I  think  that  something  should  be   done  on 
calendaring  and  I  promise  to  see  that  something  is  done,   but  first   I 
should  like  to  know  just  what  you  have  in  mind. 

Having  just  gone  through  the  pain  of  doing  a  calendar,   my 
thought  was  that  a  really  exhaustive  manual  is  what  is   required.      There 
were  dozens  of  problems  that  presented  themselves  to  me   for  which  I 
could  find  no  answers.      I   relied  on  my  best  judgment  on  such  occasions 
but  in  reading  the  proofs,    as  I  have  been  doing  the  last  few  days,    I  am 
dismayed  to  find  that  ray  best  judgment  seemed  to  vary  from  time  to  time. 
However,    something  as  exhaustive   as   I  have  in  mind  certainly  would  not 
be   suitable  for  an  article  in  The   American  Archivist  unless,   of  course, 
you  would  want  to  publish  it  in  installiaents.      Anything  which  is  not 
exhaustive  seems  to  me  would  be  a  waste  of  effort  since  several 
good,    but  general,   guides   are   already  in  existence.      I  shall  await  your 
opinion  in  this  matter  before  doing  anything  about  it. 

The  other  day  I  dashed  off  a  rather  short,    and  certainly 
light,    article  on  the   recent  experience  of  ours  in  transferring  the  files 
of   Governor  0' Conor  who,    as  you  probably  know,   left  the  State  House  last 
month  in  order  to  become  our  Junior  United  States  Senator.      The  nego- 
tiations and  the  transfer  went  off  so  much  better  than  we  had  any  reason 
to  expect  that  I  thought  it  might  be  worth  a  little  day  by  day  account. 
If  you  think  this  item  is  worth  publication,   you  are  welcome  to  it. 
Otherwise,    I  shall  not  feel  hurt  if  you  return  it  to  me. 

I  have  one  ulterior  motive  in  sending  it  to  you  for  publi- 
cation.    I  should  like  to  lay  the  ^ost  of  the  prevalent  idea  that  we 
are  strictlyan  historical  and,   ergo,   a  non-archival  institution.     I 
thought  that  this  little  illvistration  of  our  methods  might  serve  to  prove 
that  historical  and  archival  are  not  mutually  exclusive  terms. 

Very  sincerely  yours, 

Morris  L.    Radoff, 
MLR/rdb  Archivist. 


March  7,  1947 

Dr.  UovrlQ   L.  Radoff ,  Archivist 
Uar^^laad  Hail  of  Hecorda 
Annapolis,  Maryland. 

Dear  Dv,    Radorf: 

Thla   '.^lll   acknowledge   «9lth    thanks   your   contribution   In  a 
lighter  vein  on  the   subject  of  garnering  in  your  Governor's 
correspondence  files.      I  don*t  know  Just  trtien  I  can  run  It 
in  becauaa  I   am  ^oln^i   to  have   to   run  on  a   very  restricted 
budget  for   thfi   last    three   nurabere   because  Januiary  and  April 
are   ru-ming  way   above   eetlaated  cost.      However,    one   of 
theoe   days  it    fllll   fit   Into   a  vscant   notch   in   TJie   Anerlceui 
Archivist. 

You    lid   not  hf^^r  Dsvii   I>jnlwsy'c   discussion  of  fir.    Eddy's 
paper  .^t   '^aihlngton.      H*?   pleaded  for  more  basic    textbooks^ 
and   panualfl   of   Instr^jction  for  beginnirv^   arohlvlflts  -   for 
Qo-se tiiln.^  one  could  hand  out  to   a  new  employee  and  say, 
"Thi^   gives  the   general   idea  of  how  you  are   to  do   this 
or   th.it  piece  of  worl-c."        A  nunber  of  people   oormGnted  up<m 
that   to  no   aftenvirda   and   said   that  while   they  do   not   think 
Te    should    set   up   rules   to   be   follo'^ed  unlversfllly,    we 
should  devote  ir.o^e    tinje    to   basic   principles. 

That   Is   onc!   reason  why  I    ara    tryln.r  to  DP\e   The  A^^erioan 
Archivist  ^e   practicable    as   possible.        I   'lo   not   think  It 
should    bo   devoted    entirely   to   nap'»rs   that   are  Ticoly  read- 
able.     EftciT   nurtb^r   I   rant   on!»   article   thft   can   be  u^ed 
Y*ry  practically  in   archial   -sstablisJ-ner. ts.      I    think  we 
need    oo   pnilosophl7.e   as    to  how  we   are    to   ?.pproeoh  our  pro- 
blems  and  we   need   to   illustrate    to-^t   by   specific   examples. 
For   thit   reason,    in    the   April   lesue   I   e»n  prlntinof  some 
rules  on  making  indexes   to  historical   books   euid  periodicals, 
written  by  Bertha  Joaephson  who  did  the  last  index  to   the 
UlsslBSlppl   Valley  Historical   Review,    s.r\   ini^'.ex  which  la, 
I   bellev6,    quite   generally  accepted   a?   ?n   excellent   index. 
I    suppose   there  will   be  plenty   of  people   yho   pa'vy   r,hat 
rules  for  indexing  books  do  not  belong  in  ail  .-.rchlval     Jour- 
nal,  but  personally  I   am  frequently  appealed  to  by  friends 
s.nd  colleagues  for  help  in  doing  indexest    and  there   Just 
isn't  anything  I  can  hand  out  to   then.      For  that  reason, 
I   thought  I   ought   to  publish  the  rules  -  in  fact,   demanded 
the   right   to  do   so  from   a  soraewhat  hestltant  author. 


Fpr  analogoue  reaaons  I  think  It  would  be  very  helpful  to 
publish  a  manual  on  oalendarlngt  and  it  ou^t  to  be  done 
by  Bomeone  who  has  recently  struggled  to  do  a  calendar  and 
who  has  the  problems  fresh  In  mind.   I  would  not  object 
to  zninning  it  through  a  number  of  issues  of  The  Ameriosm 
Archivist.  I  think  an  exhaustioe  treatise  would  be  good. 
I  think  it  should  have  both  the  philosophical  appxsaoh 
as  well  as  merely  giving  rules.   Such  matters  as  .  Why 
oalendarT  How  full  a  calendar  shall  we  make  in  epecifio 
instancest   Some  of  the  policies  you  decided  upon  and  how 
you  re&ohed  those  deoiaions.  also  what  other  means  of 
solving  the  problems  might  be  used.   What  reference  books 
did  we  find  useful  in  compiling  oeuLendATsT  Then  a  lot  of 
practical  miles,  making  it  clear  that  those  are  your  rules 
and  that  other  persons  mig^t  quite  Justifyablf  do  it 
quite  differently. 

In  other  words.  I  think  it  would  be  very  valuable  all 
around  if  ycu  would  compile  such  a  manual  and  let  ks  bring 
it  out  in  The  American  Anahivist,  or  maybe  publish  it  in 
a  separate  bulletin.   Perhaps  Uiss  Meade  would  be  will- 
ing to  help  you  with  this.   I  understand  she  did  one  of 
your  recent  uedendars.   At  any  rate,  we  do  want  your  pro- 
uiiae  to  tackle  tills  assignment. 

Sincerely, 


MAiJAOlNQ  ]::DIT0R 


MORRIS    L.  RADOFF 

ARCHIVIST 


Hall  of  Records 

Annapolis,  Maryland 


March  11,  1947 


Miss  Margaret  C,  Norton 
Managing  Editor,  The  American  Archivist 
Archives  Department 
Illinois  State  Library- 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  have  your  long  and  interesting  letter  of  March 
7th.  I  should  like  very  much  to  have  a  few  weeks  to  think  over  the 
matter  of  a  manual  on  calendaring.  I  am  at  present  reading  second 
galley  proof  on  my  Calendar  of  the  Bank  Stock  Papers  and  my  present 
feeling  is  that  a  law  should  be  passed  prohibiting  calendars.  One  of  the 
great  difficiilties  is  the  fact  that  printers  have  a  hard  time  with  the 
entries  and  the  type  has  to  be  so  small  that  proofreading  is  a  blinding 
task. 

About  six  weeks  ago  you  were  sent  a  copy  of  our 
Publication  No,  k   for  review  in  The  American  Archivist.  I  am  not  sure 
that  we  sent  a  copy  to  Mr.  Wood,  but  if  you  would  like  to  keep  your 
copy  I  will  be  glad  to  send  him  another  one.  I  had  hoped  to  have  a 
review  of  the  book  from  either  you  or  Dr.  Posner  as  I  am  anxious  to  have 
it  criticized  from  the  point  of  view  of  a  professional  Archivist, 

Very  sincerely  yours, 


/V\A.^rai»-«^ 


i.QJill 


Morris  L.   Radoff, 
MLR/rdb  Archivist. 


March   l..,    1947 

Dr.    'iorri.'O   L»    liadoff 
Hall    of   Recoivjs 
Aniia]  oli.),    :^aryland  : 

Ve^v   Dr.    Racoff: 

There  is  no  rush  about  the  raanu..!  on  calendaring  as  it 
is  unlikely  that  l  ^cjulc  bo  able  to  be,,in  publi.^hing  it 
before  1^4!:  aiiyhov.   i  do  beliuvo  thure  is  a  n-ied  for 
30ta'jthini.:  of  the  sort,  .>iov;ever,  .-ht-'ther  the  making  of 
CdlondEr.;  really  Implies  pvitniiiTignQr   not.   I  do  think 
the  type  of  cai'^ndar  raarte  for  use  it  the  archives 
differs  frou  one  intended  for  use  of  scholar:.-,  ^ho  will 
usfj  a  printed  calendar,  either  to  deter.- ine  .vhether  or 
nor,  a  personal  visit  to  see  th--  par.--r  ;  is  called  for, 
o:'  as  a  possible  substitute  for  seeinj/  the  original, 
I  think  we  nsed  philosophiiiing  on   that  and  other  subjects, 
as  -veil  ai.  rules.   ^  hope  you  .ill  decide  to  write 
a  nanutil  for  us. 

A3  soon  as  :  get  publici'.  ion.j  rjb.i^itted  for  review  I 
send  theis  on  to  '^r.  ".'ood,  I   do  not  reaeiaber  getting 
any  thin.:  frca  you  except  your  recent  biennial  report. 
Tl:iat  \Uss  ''ogers  grabbe<i  iMcied lately  as  aminunitirn  for 
the  Budget,  ry  CoL[Lui*j:jion.   You  h  ve  bcei.  talking  a  lot  aboit 
your  poor  salaries,  but  \mless  i  raisi'ead  an  annual  saiax-y 
as  bein^'  ann^ial  ratli  r  th.^n  biarmial,  you  have  t*o 
aiefnb  -rs  of  your  staff  who  are  getting  more  than  1  an, 
V  huve  never  pre-.sed  much  for  high  salaries  for  myself, 
because  the  more  you  aiake  here,  the  more  peorle  there 
are  trying  to  get  your  job  av,ay  fr;^  you,   I  do  wish  we 
could  offer  more  of  an  induce. aent  for    tra^-ned  archivists 
to  come  t  :•  us. 

i  Will  check  upon  your  "^'ublictlon  No,  4  for  it  niight  have 
landed  in  our  Rtate  Library  hopper  instead  of  getting  t-j 
me.   I  an  not  doing  any  revie.v  ;  v.'hile  I  am  editor,  because 
that  >vork  is  taking  s)   3ucr,  of  ay  sp:ire  time  that  I  do 
not  have  any  energy  left  for  vrit-ng.    I  do  not  think 
i  hiVv;  had  en. 'Ugh  exj.e  icnco  in  iiist  rical  publication 
..ork  to  have  what  I  would  hive  to  sa:  about  your  publica- 
tion raean  anytrilng  .    j  -sm    .ure  'r.   ood  will  get  a  good 
revi  v/  for  yuu. 

-incurely. 


HA''\CTNC  EDITOR 


%  ' 


MORRIS   L.  RADOFF 

ARCHIVIST 


Hall  of   Records 

Annapolis,  Maryland 


March  18,   1947 


Miss  Margaret  C.  Norton 

Managing  Editor,  The  American  Archivist 

Archives  Department 

Illinois  State  LibraiT- 

Springfield,  Illinois 

Dear  Miss  Norton: 

I  am  sending  you  today  another  copy  of  my  Eleventh 
Annual  Report.  I  am  sorry  that  Miss  Rogers  got  away  vd.th  the  other 
one.  However,  if  it  is  useful  to  her  in  approaching  the  Budgetary 
Commission,  I  should  like  to  note  here  that  after  September  1st  last 
all  of  the  positions  at  the  Hall  of  Records  were  raised  about  five 
hundred  dollars  a  year,  I  still  think,  however,  that  they  are  very 
low  and  I  am  at  present  trying  to  get  another  increase  for  every 
position  with  the  exception  of  two. 

I  am  at  a  loss  to  understand  your  statement  that 
there  are  two  members  of  my  staff  who  are  getting  more  than  you. 
I  think  you  misread  my  Annual  Report.   In  those  two  cases  you  will 
notice  after  the  title  a  niraieral  in  parentheses.  That  indicates 
how  many  people  share  the  amoxont  shown, 

I  will  let  you  know  in  a  few  weeks  about  the 
calendaring  manual. 

Very  sincerely  yours, 

Morris  L.  Radoff, 
Archivist, 
1-ILR/rdb 


June  5,  1947 

Dr.  Morris  L.  Radoff ,  Archivist 
Hall  of  Records 
Annapolis,  Maryland. 

Dear  Dr.  Radoff: 

Bertha  Josephson's   article   on  IndoxAg  was  not  trrittcn  for 
The  Aaerlcan  Archivist  or  subraitted^y  her   to  me   for  pub- 
lication.     Therefore   It  need  have  no  influence  whatso- 
ever on  the  way  you  handle   the  article  on  calendaring. 
What  happened  about    the  Indexing;  article  was   this; 
Miss  Joaephson,    as   a  friend,    asked  me    to  criticise  a  book 
she  had  Just   finlHhed,    and  in  It  was   this   chapter  on 
Indexing.      I  was  fully  aware,   as   some  of  my  ftlends  at 
the  National   Archives  have  pointed  out   to  me,    that  index- 
ing historical  periodicals  is  not  archives   work.      But 
hardly  a  week  goes  by   that  someone,    sometimes   a  patron # 
often  a  state  employee,   does  not   come  to  me  and   say, 
"Ml SB  Norton,    I've  got   to  do   an   index  and  you   v;ill  have 
to  help  me."     There   is  at  present  only  one  other  thing 
of  any  value   at  all    (or   bo  I    think)    on  the   subject,   and 
that  is   that   old  New  York  State  Library  Bulletin  long 
since  out  of  print.      I   felt   that   it  would  probably  be 
useful   to  other  archlvlBtn  beside  myself    to  have  something 
to  loan   to   these  novice   indexerc,    and   that  The   American 
Archivist  was  not  an   inappropriate  place    to   print  a 
tool   for  the  use  of   archivists. 

I  have   only   one    suggestion  for  your  article   on  calen- 
daring,   and  you   are   at   liberty   to   ignore   it   if  you    see 
fit.      Many  archivists   say  calendars   are  obsolete,   but  I 
don't  know  any  other  way  of  making  available    the   contenta 
of  miscellaneous  records   such   ps   correlp;nde/ice ,    court 
records   and  other  documents   which  need  enalyeia,      I    soae- 
times   think  one   reason  for   the  apparent  ml  sunder Btandinge 
between   state   and  federal   archivists   1b   that   we   state 
archivists  have    to   analyze  our  holdings  more  closely   than 
The   National   Archives  has  as   yet  had   time    to  do,   and  that 
to   the   extent  we  do    that,    we   are   ciiead  of    them    technically. 
VHiat   I  have    in  mind  is   that   in  discuselng  calendeu's  in  the 
pest  I   think  Inaufficient  consideration  has  been  given  to 
the  purposes  for  which  calendars  are  made.      If   the  calen- 
dar is   to  be  used  chiefly  as  a  finding  ±^L\iia  at    the 
archives  establishment,   a  mere  list  of  topics  discussed 
is  adequate,    and  perhaps  briefness  is  a  virtue.      For  in- 
Btence,    I  had  the  HR3  maie  for  some  of   the  more  recent 
Governor's   correspondence  a  calendar  wlilch   was   a  mere 
inventory  list:    Place,    date,    addresser,    addressee,    and 
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the  mere  topic  of  the  letter. as  "Recommending  John  Smith  for 
member  of  Commerce  CommlBSlon, "   Now  If  that  calendar  were 
to  be  used  away  from  the  archives  depao'tment.  It  ml^t  be 
useful  for  the  scholar  who  was  writing  a  biography  of  John 
Smith  to  know  the  archives  has  a  letter  about  him,  or  the 
man  writing  a  history  of  the  Commerce  Commission  to  have  a 
list  of  applicants,  but  generally  speaking  the  person  who 
Is  not  wlsltlng  the  Institution  v/ants  more  Information  than 
those  mere  facts  -  he  wants  a  summary  of  the  contents  of  the 
recomnendation,  which  may  Include  biographical  or  political 
Information  of  great  research  value.   What  too  many  persons 
who  make  Cidendars  fall  to  take  Into  consideration  Is  the 
question  of  how  much  detail  they  should  give,  and  the  result 
Is  unevenness  or  else  senseless  multiplication  of  detail 
for  the  sake  of  uniformity.   There  are  calendars  and 
calendars.   I  wrote  ray  Master's  thesis  out  of  the  English 
State  Papers  Domestic.   That  kind  of  detailed  summary  which 
practically  amounts  to  Readers'  Digest  type  of  abstracts  Is, 
or  should  be  obsolete.   Yet  there  Is  need  for  something  between 
the  two,  and  if  you  can  philosophize  on  that  point  youx*-  will 
do  much  to  clarify  the  discussion. 

Yesterday  It  looked  as  If  the  bill  taking  the  State  Library 
out  of  the  Secretary  of  State's  office  and  putting  it  under  an 
Independent  board,  would  pass;  fortunately  it  aeems  to  have 
been  traded  for  some  needed  votes  to  ana.   a  filibuster  over 
the  Governor's  must  repportlonraent  bill,  and  I  hope  it  Is 
stalled.   No  better  argument  against  tangling  an  archives 
establishment  in  a  state  library  could  be  given  than  this  bill, 
and  I  wish  I  could  discuss  It  In  The  ^^erican  Archivist,  but  of 
course  I  won't  be  allowed  to  do  so.   If  this  bill  goes  through, 
I  do  not  36(3  how  the  archives  could  be  administered  because 
at  least  100  other  acts  and  perhaps  the  Constitution  itself 
would  have  to  be  amended  to  make  It  legal  for  us  to  keep  cer- 
tain records  of  departments  other  than  the  Secretary  of  State 
which  the  laws  say,  "The  Secretary  of  State  shall  keep  In  hie 
own  office  and  shtill  not  loan  or  otherwlee  permit  them  to  be 
removed  from  his  office."   And  one  little  Joker,  writte.i  In  In 
all  innocence  by  the  librarian  protfiLgonlsts  of  the  bill, 
changes  the  clause  permitting  the  State  Librarian  to  refuse 
to  accept  records  he  deems  unsuitable  for  traiisfer,  to  make 
it  impossible  for  the  archivist  tc  accept  ar^  records  without 
the  specific  authorization  of  the  State  Library  Board,  vdilch 
may  not  be  meeting  again  for  months!   I  don't  know  how  you 
get  records,  but  when  I  get  a  fellow  official  In  sufficiently 
mellow  mood  to  say,  "Well,  maybe",  I  grab  those  records  and 
run  for  dear  life  before  he  has  had  time  to  change  his  mind. 

Sincerely, 


November  4,  1947 

Dr.MorrlB  L.  Radoff 
Maryland  Hall  of  Reooi 
Annapolis,  Maryland. 

Dear  Dr.  Radoff: 

What  haa  b^^fpe  of  your  raanual  on  calendaring?     Mr. 
Qaasady  reported  that  you  had  it  almoBt  ready  when  he 
was  in  Annapolis  for   the  archives  olass,   but   that  you 
thought  it  ni^t  be  too  long  for  the  American  Archivist, 
We  can  serialize  it.   you  know.      If   the  quality  of   tlie 
discussion  of  the   subject  is  anything  like  as  good  as 
tlie  calendars  ishich  coiae  out  of  Maryland,   I  am  aure  it 
would  be  ver7  useful  in  The  American  Archivist.      I 
hope   it  will  be  forthconing  before  long. 

With  best  personal  regax^ds,  I  am. 

Sincerely t 


►^ 


MORRIS   L.  RADOFF 

ARCHIVIST 


Hall  of  Records 

Annapolis,  Maryland 

November  7,  1947 

Miss  Margaret  C,  Norton 
Managing  Editor 
Archives  Department 
Illinois  State  Library- 
Springfield,  Illinois 

Dear  Hiss  Norton: 

I  should  have  vn-itten  you  long  ago  about  the  manual  on 
calendaring.  Kr.  Cassady  was  right  in  reporting  that  it  was  al- 
most done  early  in  the  summer.  However,  the  first  draft  needed  a 
lot  of  doctoring  and  with  my  Annual  Report  and  the  other  interrup- 
tions of  life  as  an  Archivist,  I  did  not  get  the  thing  in  presenta- 
ble form  until  about  ten  days  ago.   Then  I  sent  it  to  Dr.  Posner 
for  his  comments  and  criticisms  sind  have  not  yet  heard  from  him  in 
reply.  As  soon  as  I  do,  I  shall  let  you  know, 

I  want  to  take  advantage  of  this  opportiinity  to  tell  you 
how  much  I  enjoyed  the  latest  issue  of  The  American  Archivist.   I 
wish,  however,  that  Miss  Josephson  had  given  Dr.  Robertson's  name 
correctly  in  her  review.  It  seems  to  me  that  Dr.  Robertson's  name 
should  be  well  enough  known  among  archivists,  and  even  if  the  reviewer 
did  not  know,  scsneone  of  the  editorial  staff  should  have  caught  it 
up.  I  am  afraid  that  I  do  not  know  Kiss  Nueremberger.  Her  review 
seems  to  indicate  that  she  is  a  bright  person.  However,  I  was  dis- 
mayed again  to  find  that  Mrs.  Hartsook's  first  name  was  misspelled, 
not  that  it  makes  any  real  difference,  but  I  do  not  see  why  the 
editor  of  a  scientific  book  should  have  to  tolerate  carelessness  of 
this  kind  from  reviewers.   I  am  afraid,  too,  that  the  reviewer  did 
not  understand  that  part  of  these  records  belong  to  the  Land  Office. 
Moreover,  I  think  she  took  my  Preface  too  literally  when  she  says 
that,  "The  essays  contain  little  infor^nation  not  elsewhere  avail- 
able,..." I  shall  not  quarrel  with  her  about  the  leaf  and  page 
problem  but  I  was  certainly  amazed  at  the  following  sentence:   "A 
lighter  style  in  the  introductory  essays,  particularly  that  of  Miss 
[sic]  Hartsook,  woxild  have  enlivened  an  abstruse  subject." 

I  suppose  that  it  would  be  possible  to  enliven  scientific 
writing,  but  I  do  not  know  where  we  would  begin. 

Very  sincerely  yours. 


l»H,#v/«-.-\_ 


Morris  L.  Radoff 
Archivist 
MLR/avw 


STATE  OF  MARYUAND 

HALL  OF  RECORDS 

MORRIS  L.   RADOFF 
ARCHIVIST 


ANNAPOLIS 

December  24,  1947 


Miss  Margaret  C.  Norton,  Managing  Editor 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

It  was  not  until  this  morning  that  I  got  my 
manuscript  back  from  Dr.  Posner.  I  am  sending  his  letter  and 
comments  just  as  they  came  to  me.  I  am  not  vfilling  to  make  the 
changes  vrtiich  he  suggests  at  this  time  for  several  reasons. 
In  the  first  place,  this  is  Christmas  Eve,  and  I  am  trying  to 
get  my  office  in  shape  so  that  I  can  take  a  vacation  Tjntil 
January  5.  In  the  second  place,  I  do  not  believe  that  Dr. 
Posner  really  had  an  opportunity  to  study  the  manuscript.  IVhen 
I  have  your  comments  and  suggestions,  I  shall  do  whatever  re- 
vising is  necessary  at  one  time.  Finally,  the  Hall  of  Records 
has  been  asked  to  re-edit  the  State's  year  book,  known  as  the 
Maryland  Manual,  and  I  expect  that  I  shall  have  to  devote  my 
time  in  the  New  Year  to  that  project. 

I  must  point  out  to  you  that  the  conclusion 
I  draw  from  Dr.  Posner's  letter  is  that  he  is^ far  from  being 
enthusiastic  about  the  work.  If  you  should  feel  the  same  way 
about  it,  I  hope  you  will  be  quite  frank  and  say  so.  I  do  not 
feel  that  you  are  at  all  committed  to  publishing  it.  To  make 
the  decision  easier  for  you  if  you  do  find  that  it  is  not 
suitable  for  The  American  Archivist.  I  should  tell  you  that  I 
have  other  plans  for  publication. 

I  want  to  thank  you  for  your  beautiful  Christ- 
mas card,  and  I  hope  that  the  coming  year  will  be  one  of  good 
health  and  happiness  for  you. 

Very  sincerely  yours. 


5^^.^^ 


Morris  L.  Radoff 
Archivist 
MLRtJp 


December  29,  1947 

Dr.    Morris  L.  Radoff,  Archivist 
Maryland  Hall  of  Records 
Annapolis,  Maryland. 

Dear  Morrla: 

There    seera   to  be   two  kinds  of  authors  -   those  who   think 
whatever  they   turn  out   is  perfect  and  they  don't  want 
to  ohanf^e  anything  at   all;    the  otlier.    those  who   turn  away 
from  everythln(i   they  do  in  utter  disgust  and  think  it 
trash.      You   are   one   of    the   latter,    I   can    see. 

Yes,    indeed,    I   ari  going   to  publish   this,    for   this  manual 
on  calendaring  is  phlll60phlc   rather   than  a   set   of  rules, 
and  that  Is  v/hat   we  need.        There  are  a  few  places  where 
I    think  a  little  more  might  clarify   what  you   have    to   say 
and   some   o£   these  places  Dr.    Poaner  marked   too.      Fortunately i 
that   is   in   the   second  half,    and  as  I    think  I    shall   probably 
print   this   in  at   least   two   installments,    you   vlll   have    time 
to  make    the   changes   If  you    so   desire. 

I   was   very  much  interested  in  Dr,    Posner'a   commentj  on  your 
Introduction.      I   would  raise   a  point   on   the   subject  of  why 
to  calendar  which  neither  of  you   touched  upon.      Both  of  you 
are    thinking  of   a  calendar  as   a  finding  medium  primarily 
for   the   scholar,    to  be  used  to   tell  him  whethei*  or  not 
there   is  material  he  might  like   to  use.      I   agree  with  Dr. 
Posner   tliat  microfilms   can   supersede   calendaring  as  a  sub- 
stitute for  handling    the   original.      But  how  about   a  calendar 
for   the  archivist's  own  use  as  a  subject  approach  to  a  miscel- 
laneous collection?        You  may  have   ae  high  as  20C  or  more  letteri 
exchanged  between   two  men   in   a  ccMnparatively   short   space   of 
time.        The   contents   of  one   letter  may  range   from  how   the 
next   election  is   going   and  why   to  Aunt  Suzy*8  rheumatism 
anc^he   writer's   thou^ts  on  hekven  and  hell.      Without  some 
subject  approach  the   archivist   would  have    to    read   through 
a  number  of  letters   to  find  one   item  he   vaguely  remembered 
as  being  there. 

The  reason  whj  calendaring  Is  not  used  much  In   the  case  of 
modern   records   is   that   this   subject  approach  Is   secured  In 
some   other  way.      Archival   recode  other  than  eabrespondence 
files  are  more   or  less   self-indexing  from  a  subject  angle  - 
that   is,   you  don't  need  a  subject   index  for  a  notary  public 
bond   series,   for   instance,   because   the   filing  system  takes 
care   of   that.      Modern  correspondence,   at  least  in  a  business 
office,   more  or  less   sticks   to  one   subject,    from  an  official 
angle,    and  this  Is  usually  pretty  well   taken  care  of  througji 
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oross  references  made  by  the  file  clerk. 

For  miscellaneous  records  In  one  file,  some  form  of  oaldndar 
la  necesBary,  the  length  of  the  entry  being  conditioned  by 
whether  the  ceilendar  la  to  be  used  with  or  without  having  the 
original  document  at  hand  for  consultation.   A  calendar  for 
use  as  a  finding  medium  within  the  archival  establishment  can 
very  well  be  Just  a  list  of  topics,  as 

Aunt  Suzy's  rheumatism 

John  Smith's  chances  for  election  as  Congressman 
(or  perhaps,  merely,  John  Smtth,  candidate  for 
CongressiTit.n) 

Heaven  and  hell 
If  the  calendar  Is  to  be  used  alone,  more  elucidation  would  be 
necessary, 

I  think  the  points  Dr.  Poaner  and  I  are  raising  are  Important 
and  should  be  Included  In  your  discussion.   If  you  do  not 
wish  to  rewrite  what  you  have  said  under  "V/hat  Materials  Should 
Be  Calendared?"  these  coramenfi  could  be  added  as  foutnotes.   I 
don't  like  the  Idea  of  doing  It  that  way,  however,  because  that 
Implleei  that  Dr.  '^oaner  and  I  are  in  disagreement  with  you,  and 
that  Is  not  quite  the  case. 

There  la  one  question  which  I  would  like  to  see  discussed  In 
a  little  more  detail,  and  that  Is  the  question  of  date  entry. 
What  I  am  thinking  of  specifically  Just  now  are  case  records, 
particularly  of  courts,  where  you  may  have  quite  early  documents 
Included  In  the  file  as  evidence,  then  a  wide  range  of  dates 
and  date  entries  showing  the  progress  of  a  dosler  through  the 
court.   I  presume  that  you  would  agree  with  me  that  the  main 
entry  should  be  under  the  date  the  clerk  cat  up  the  dossier  as 
a  case  and  gave  it  Its  number,  rather  than  the  date  of  the 
earliest  or  latest  docuirient  in  the  file.   But  I  don't  think 
you  have  mads  youraelf  entirely  clear  as  to  how  to  date  such 
multiple  documents. 

I  agree  with  Dr.  Posner  that  what  you  call  the  "Syntax  of  the 
Abstract"  might  also  well  bo  expanded.   The  remarks  on  the 
syntax  are  all  right,  but  I  think  we  need  laoB  on  the  subject  of 
how  to  raeike  and  what  to  include  In  the  abstract. 

I  do  not  think.   At  this  JunctuB  I  was  called  down  stairs,  and 

now  I  literally  do  not  t&nk  what  I  started  to  say.  0,  yes, 

I  don't  think  Dr.  Posner' a  other  marginal  comments  call  for 
changes  on  your  part. 

Since  this  will  take  about  40  pages,  I  think  it  should  be 
printed  In  two  or  three  numbers.   Except  for  any  changes  you 
might  want  to  make  in  the  introduction  In  accordance  with  Dr. 
Posner' s  suggestions,  there  would  therefore  be  plenty  of  time 
or  any  other  revisions  you  might  wemt  to  make  in  the  latter 
part.  Mind  you.  If  you  wish  this  published  as  Is,  I  am  not 
Insisting  on  any  changes  at  all. 

Do  you  have  a  working  copy,  or  shall  I  return  this?  I  hate 
to  let  it  out  of  my  hemds  lest  I  should  not  get  it  back. 

Sincerely. 


STATE  OF  MARYLAND 

HALL  OF  RECORDS 


MORRIS  U.  RADOFF 
ARCHIViar 


ANNAPOLIS 

January  6,  1948 


Miss  Margaret  C.  Norton,  Managing  Editor 
Archives  Department 
Illinois  State  Library- 
Springfield,  Illinois 

Dear  Margaret: 

Thank  you  very  much  for  your  kind  letter  of 
December  29.  I  was  flattered  that  you  considered  my  article  accept- 
able for  publication  in  The  American  Archivist. 

As  I  told  you  in  my  last  letter,  I  hardly  had  an 
opportunity  to  look  at  Dr.  Posner's  suggestions,  and,  of  course,  I 
shall  be  glad  to  consider  them,  along  with  those  which  you  so  kindly 
made  in  your  letter.  Unfortunately,  I  did  not  keep  a  copy  of  Dr. 
Posner's  letter,  nor  did  I  transcribe  the  sixggestions  which  he  made 
in  the  text.  Since  you  want  to  keep  the  original,  I  thought  the 
best  thing  to  do  would  be  to  send  you  my  carbon  copy  and  to  ask  you 
to  copy  Posner's  comments  on  it.  I  hope  this  will  not  prove  to  be 
too  troublescane. 

This  is  my  first  day  back  at  the  office  after  a 
very  pleasant  vacation  which  began  at  Christmas  Eve.  Just  as  soon 
as  I  receive  Posner's  comments  and  his  letter  from  you,  I  shall 
tiy  to  do  the  best  I  can  to  emend  my  manuscript. 

Very  sincerely  yours. 


V^^rv..^ 


Morris  L.  Radoff 
Archivist 

MLRrJp 
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January  13,  1948 


Dr.  Morri*  L.  Radoff,  Arohlvlat 
Hall  of  Rtoordt 
Annapolis,  Md. 

Dtar  Dr.  Radofft 

Wa  are  aorry  to  say  that  Miaa  Norton 
it  hoapitalisad  and  subject  to  a jaajor  operation. 
She  has  azpressad  the  desire,  l^^Wli'Ttr,  to  keep  in 
touoh  with  her  correspondenoa  and  va  will  with 
her  doctors  permission  deliver  your  letters  to  her. 


Very  sincerely, 


THEO  J.  0A8SADY 
Assistant  to  Miss  Horton 


STATE  OF  MARYLAND 

HALL  OF  RECORDS 

MORRIS  L.   RADOFF 
ARCHIVIST 


ANNAPOLIS 

January  15,  19^+3 


Mr.  Theo  J.  Cassady 
Assistant  to  Miss  Norton 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Mr.  Cassady: 

I  am  distressed  to  hear  that  Miss  Norton  is  ill 
and  that  she  has  been  hospitalized.  V/ould  you  be  kind  enough  to 
use  the  enclosed  check  to  buy  some  flowers  for  her.  I  would  send 
them  direct  and  save  you  the  trouble,  but  I  do  not  know  in  which 
hospital  she  is. 

I  wonder  if  I  can  explain  about  the  manuscripts 
of  mine  which  are  now  in  your  possession.  The  title  is  "A  Manual 
of  Calendaring,"  and  it  is  schedviled  to  be  printed  in  serial 
fashion  in  The  American  Archivist.  There  are  certain  corrections 
to  be  made  which  Miss  Norton  suggested  to  me  and  some  others 
which  were  suggested  by  Dr.  Posner.  When  I  asked  Miss  Norton  to 
retlim  the  manuscript  so  that  I  could  make  these  corrections,  she 
said  she  would  prefer  to  keep  it.  Therefore  I  sent  my  carbon  copy 
with  the  request  that  the  corrections  be  transcribed  on  it.  How- 
ever, since  Miss  Norton  is  not  able  to  take  care  of  this  matter, 
would  you  be  kind  enou^  to  keep  the  carbon  copy  and  retvim  the 
original  to  me.  I  could  make  the  corrections  within  a  few  days 
and  have  it  back,  at  the  outside,  in  a  week.  I  am  convinced  that 
this  is  the  best  thing  to  do  under  the  present  circumstances. 

Please  use  the  enclosed  card  for  the  flowers. 

Very  sincerely  yours 


'Kx^g.oXll/ 


Morris  L.  Radoff 
Archivist 


MLR:jp 
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January  21,    1948 


Dr.  Morris  L.  Rado ff 

Arohlvlat 

Hall  of  Reoorda 

State  of  Naryl^snd 

Daar  Dr.  Radofft 

The  ribbon  copy  of  your  article  "A 
Manual  of  Calendaring  io  in  i^ias  Norton's  deek  at 
home.   She  Is  haying  it  brought  to  the  of floe  as 
■oon  aa  can  be  arranged.   She  is   very  desiriouB  that 
your  artlole  start  in  April  ieeue  therefore  I  will 
forward  to  you  as  eoon  ae  possible. 

Your  flowera  were  delivered  to  her  and 
she  was  quite  pleased. 

Very  reapeotfully, 


THEO  J.i.pASf^ADY 
A8eiBtaTp5!t-to  Miss  Norton 
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January  22,1948 

Dr.  Morria  G.  Radoff 

Ajjohlvlsl; 

Hall  of  Records 

Annapolig,   Maryland. 

Dear  Dr.  Radoffi 

At  Misfl  Norton's  request  I  an  returning;  your 
paper  on  oalendarlng.  Enclosed  i^|«  is  Dr.  Poener'e 
letter. 

Miflfl   Norton  has   enjoyed  the  lovely  asalia 
whloh  Mr.    ^assady  ordered  at  your  request.     She  la 
to  have  a  major  operation  tomorrov, Friday,  January  23rd, 
at  Memorial  Hospital.     She  wae  in  very  good  spirits  last 
evening,   when  I  called  upon  her,    and   seemed  to  be  feeling 
much  better.     These  tvo  weeks  in  the  liiJMpltal  have  been 
beneficial  for  she  Is  much  more  relaxed  and  not  quite  so 
nervous  as  when  she   first  took  aiok«     She  has  oonifldenoe 
in  her  physician  as  well  as  her  surgeon,   which  holps  a  lot. 
They  hav^  been  most  cautious  and  lAien  they  re'obntti^^^ndiMt' 
removing  the  troublesome  gall  bladder  she  was  quite  willing 

to  follow  their  recommendation.  i 

/ 

You  will  be  hearing  from  her  as  soon  as   she  is 
able  to  be  at  the  office.     Ve  hope  it  will  not  be  too  long. 
With  the  modern  methods  of  post  operative  care  patients  aeea 
quite  rabidly. 
So  far  as  I  could  tell  the  manusoz^pt  is  conq;>lete. 
I  am  returning  it  Just  as   I  found  it  in  Miss  Norton's  desk. 
Yours  very  tmly, 

Emma  M.Soheffler 


STATE  OF  MARYLAND 

HALL  OF  RECORDS 

MORRIS  L.  RADOFF 
ARCHIVIST 


ANNAPOLIS 

Febriiary  6,  1948 


Miss  Margaret  C.  Norton 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  hope  that  by  this  time  you  are  well  on  the  way  to  complete 
recovery. 

It  was  very  kind  of  you,  indeed,  under  the  circumstances,  to 
have  your  assistant  send  me  my  manuscript.  I  hope  that  you  will  feel 
it  was  worthwhile.  It  is  being  returned  to  you  today,  and  I  know  that 
that  is  a  little  later  than  I  had  promised,  but  I  am  so  tied  up  now  with 
the  Maryland  Manual  which  the  Governor  has  asked  me  to  do,  and  with 
problems  of  a  new  publicity  commission  in  the  State,  that  I  have  hardly 
had  time  to  think  of  anything  else. 

I  took  all  of  your  suggestions  into  consideration,  as  well  as 
those  of  Dr.  Posner.  I  made  many  changes,  especially  where  my  meaning 
was  not  clear.  I  rewrote  the  introduction  to  include  Dr.  Posner 's  state- 
ment about  the  special  usefulness  of  calendars  for  certain  types  of  ma- 
terials. I  don't  know  how  in  the  world  that  was  omitted  in  the  first 
place,  and  I  am  sure  that  I  would  have  picked  it  up  had  I  been  able  to 
read  the  manuscript  again  before  sending  it  to  you.  I  have  also  rewritten, 
in  part,  the  section  called  "Syntax  of  the  Abstract,"  I  am  not  sure  that 
you  will  want  the  rewritten  version.  If  you  have  any  doubts,  I  suggest 
that  you  compare  it  with  the  carbon  copy  which  you  have  and  choose  which- 
ever one  you  want.  The  changes  were  made  in  the  first  sentences,  and 
two  or  three  pages  were  added  at  the  end.  I  really  have  gotten  so  stale 
on  the  business  that  I  am  afraid  what  I  mi^t  consider  to  be  an  improve- 
ment at  this  stage  niight  be  of  no  vsLLue,  I  hope  I  shall  not  have  to 
look  at  it  again,  but  I  am,  of  cotirse,  willing  to  read  galley  proof, 

Mr.  Skordas  and  Mr.  Thomas  asked  me  to  wish  you  the  best  of 
health  frcsn  this  point  on. 

Very  sincerely  yoiurs, 

Morris  L.  Radoff 
Archivist 
MR:jp 
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10  February  1948 


Dr.  Morris  L.  Radoff 
Hall  of  FLttcorde 
Anriap^lls^  Md. 

Dear  Dr.  Radofft 

You  will  be  plaaeed  to  hear  that  Hiss  Norton  has 
been  released  from  hospital  and  Is  oompletlng  her 
reoovery  at  home. 

Altho  she  will  not  bo  able  to  work  for  weeks,  we 
are  quite  sure  that  she  Intends  to  edit  the  April  iseue 
of  the  Amerloan  Arohlvlot  and  that  you  will  hear  from 
her  in  the  near  future.  Your  article  arrived  this  day 
in  the  oiall  and  will  be  delivered  to  her  as  soon  as 
permission  ie  granted. 

Yours  very  truly, 


TH?:0  J.  CAS3ADY 
Assistant  to  Miss  Norton 
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HALL  OF  RECORDS 


MORRIS  U  RADOFr 
AMCHIVIST 


ANNAPOLIS 

February  27,  1948 

Mss  Margaret  Norton 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Margaret:  ' 

It  is  good  to  hear  that  you  are  home  and  recovering.  I  can 
imagine  that  the  forced  inactivity  is  a  terrible  strain  on  a  person  who  has 
led  as  active  a  life  as  you  have,  but  there  is  no  help  for  it,  and  I  am 
sure  that,  as  time  goes  along,  you  will  get  used  to  it,  and  finally  you  will 
get  to  enjoy  it.  The  last  part  will  be  restful,  and  I  don't  suppose  you 
have  had  a  rest  for  a  good  long  time.  In  any  case,  do  the  best  you  can, 

I  am  glad  to  hear  that  you  like  the  revised  article,  I  am  es- 
pecially glad  because  it  would  reaQJLy  be  impossible  for  me  to  do  any  more 
with  it.  I  think  I  told  you  in  ii;y  last  letter  that  the  Maryland  yearbook 
has  been  made  the  baby  of  the  Hall  of  Records,  and,  finsJ-ly,  this  week  the 
Governor  has  insisted  that  we  take  on  a  division  of  information,  at  least 
long  enough  to  get  it  started,  ^s  you  know,  I  have  always  resisted  spending 
my  time  in  administration,  and  I  have  been  criticsil  of  those  archivists  who 
say  that  administration  takes  so  much  time  that  they  are  not  able  to  do  the 
scholarly  v.'ork  that  one  might  expect  from  them.  I  am  afraid  that  I  am 
rapidly  getting  into  their  class.  Right  at  this  moment,  too,  the  Hall  of 
Records  is  being  painted,  and  I  expect  that  will  go  on  Sov   about  three  weeks. 
It  is  not  easy  to  keep  the  place  going  with  eight  or  ten  painters  splashing 
padnt  around.  As  you  mi^t  expect,  the  auditors  also  showed  up  this  week 
for  their  biennial  visit. 

I  do  not  keep  up  with  the  archival  news,  but  I  did  see  Posner 
and  Holmes  one  day  last  week.  They  came  over  to  discuss  the  curriculum  for 
their  summer  course.  They  were  both  well,  ail  though  I  believe  that  Dr.  Pos- 
ner is  getting  quite  thin.  They  told  me  that  Buck  was  feeling  better  and 
that  he  hoped,  after  several  months  in  Latin  America,  to  be  quite  himself 
again.  I  hope  so. 

Thanks  very  much  for  sending  me  the  address  of  the  printer.  I 
believe  that  I  shall  write  to  him  for  seme  additional  copies.  Thanks  again 
for  using  up  your  daily  quota  of  letter-writing  on  me.  I  appreciate  it 
very  much. 

Very  sincerely  yours, 

>brris  L.  Radoff 
Archivist 
MLR:jp 
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MORRIS  Lk.  RADOFF 
ARCHIVIST 


HALL    OF    RECORDS 

ANNAPOLIS.    MARYLAND 

April  6,  194fi  ^   • 
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Nr.  Harold  J.  Bochmann 
George  Banta  Pxiblishing  Co^ 
Kenosha,  Wisconsin 

Dear  Mr.  Bochmann: 

I  received  galley 
proof  today  on  my  article  on  calendaring 
which  will  be  published  in  The  American 
Archivist. 

Unforttmately,  we 
do  not  have  any  final  copy  to  assist  us  in 
reading  proof.  Would  you  be  kind  enou^ 
to  send  us  that  part  of  the  copy  for  which 
galley  proof  has  been  sent  us? 


Sincerely  yovirs. 


Morris  L.  Radoff  ,  .  ^  .    -   .'^c 

Archivist 
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April  14,   1948 

Dr.   Morris  L.  Radoff, Archivist 
Maryland  Hall   of  Records 
Annapolis,  Maryland, 

Dear  Dr.   Radoff: 

Mr.  Bachinann  of  the  Oeorge  Banta  Publishing  Gompanj 
forwarded  no  your  letter  of  April  6th.  asking  for  the 
return  of  the  original  copy  of  your  article  to  assist 
you  In  reading  proof.   In  the  meantime,  having  received 
copy  from  other  contributors  and  not  wanting  to  hold 
up  the  printing  of  the  April  number,  so  long  delayed 
by  ny  Illness,  I  had  taken  a  chance  on  being  able  to 
make  your  corrections  In  page  proof*  and  had  returned 
galley  and  copy  to  the  printer. 

Since  both  the  printer  and  I  read  proof  against  the 
original  copy,  there  Is  not  much  need  of  your  having 
the  ribbon  copy  to  take  care  of  possible  omissions. 
The  purpose  of  having  authors  read  their  own  proof  is 
not  to  relieve  the  editor  of  any  work,  but  to  enable 
them  to  catch  minor  things  particularly  In  the  spelling 
of  pz*oper  names  and  to  make  minor  adjustments  of 
phraseology*  punctuation,  etc.   Silnce  It  would  now 
delay  things  for  me  to  write  to  the  printer  and  then 
for  him  to  send  you  the  original  copy,  I  suggest  that 
you  Just  make  such  corrections  as  you  see  on  the  galley 
sent  you  and  send  them  directly  to  Mr.  Bachmann  for 
correction  before  printing  page  proof. 

This  iB  the  first  time  an  author  has  asked  for  the 
original  copy*  so  I  did  not  realise  you  would  want  it. 
If  you  think  it  necessary*  I  can  send  you  the  original 
for  the  second  part  (July  number)  after  I  have  read 
proof  here. 

Sincerely, 


■\v 


HALL    OF    RECORDS 


ANNAPOLIS,    MARYLAND 


MORRI*  L.  RADOFF  April    l6,     19AS 

ARCHiviar  ■'■.■■■'.■■-'    ;.'r!'^   ■■  •■^',;.'.-    ■ 


Miss  Margaret  C.  Norton 
Archives  Department 
Illinois  State  Library- 
Springfield,  Illinois 

Dear  Margaret: 

Viftien  I  wrote  for  the  ribbon 
copy  of  my  manuscript  I  did  not  realize 
that  you  had  already  read  proof.  Under 
the  circumstances,  there  is  no  need  to 
send  the  copy  to  me. 

I  am  enclosing  herewith 
corrected  galleys. 

Very  sincerely  yovirs. 

Mortis  L.  Radoff 
Archivist 

MLRrjp  -  s-  -  V/  •   v:^      'k 

Enclosure 


K' 


h 


^ 


STATE  OF  MARYLAND 

HALL  OF  RECORDS 


MORRIS  L.  RADOPF 

AKCHIViaT 


ANNAPOLIS 

May  27,  1948 


Miss  Margaret  C.  Norton 
Archives  Department 
Illinois  State  Library- 
Springfield,  Illinois 

Dear  Margaret: 

Last  week  Dr.  Posner  vfas  here  with  his  class  for  their 
annual  visit  to  the  Hall  of  Records.  It  was  a  very  pleasant  visit 
except  for  the  news  vrtiich  he  brought  me  about  your  resignation  as 
Editor  of  The  American  Archivist. 

I  cannot  tell  you  how  dismayed  I  am  at  this  prospect,  be- 
cause you  have  put  the  magazine  on  the  road  that  you  and  I  have 
always  thou^t  it  should  follow,  and  the  standard  of  each  issue  has 
improved  during  the  time  you  have  been  Editor.  I  suppose  that  you 
are  giving  up  the  Job  for  personal  reasons,  and  so  there  can  be  no 
objection  from  any  quarter.  I  simply  want  to  tell  you  how  disap- 
pointed I  feel  at  the  way  things  have  turned  out. 

Last  Febrxiary  and  March  I  tried  to  arrange  with  Mr.  Bach- 
man  to  have  some  reprints  of  my  article  made  and  boxind  separately. 
The  difficulty  was  to  knov/  how  long  the  article  would  be,  and  I 
could  not  know  that  until  page  proof  was  set  up.  Yesterday  I  received 
twenty-five  offprints  of  the  first  installment  without  ordering  them. 
I  suppose  that  that  is  the  usual  ntmiber  of  author's  copies. 

Perhaps  it  would  be  easier  for  you  to  help  me  if  I  told 
you  >Aiat  I  would  like  to  have,  if  possible;  that  is,  about  100 
copies,  bound,  with  title  and  author's  name  on  the  cover.  I  wonder 
if  you  would  take  this  matter  up  with  Mr.  Bachman  and  see  what  the 
possibilities  are. 

Gust  Skordas  and  I  send  o\ir  best  regaixis  to  you. 

Very  sincerely  yours. 


i^f^KCrcr^ — , 


Morris  L.  Radoff 
Archivist 
MLR:Jp 


June  3,  1948 

Dr.  Morris  L.  R&doff,  Archivist 
Maryland  Hall  of  Records 
Annr^polls,  Maryland. 

Dear  Morris: 

Until  we  get  proof  on  your  article  there  Is  no  way  to  find 
out  V7hct  the  reprints  of  your  calendaring  oerleo  would  cost 
because  I  can  only  estimate  the  totkl  number  of  pages.   We 
did  not  use  your  table  of  contents  for  these  two  numbers, 
but  you  might  want  to  do  so  for  a  reprint.  The  cost  would 
partly  depend  on  the  t>pe  of  title  page  and  cover  you 
would  want.   I  em   afraid  I  cannot  help  you  very  much  with 
arrangements  with  Banta.   I  told  then  not  to  kill  type  on 
your  article  until  they  heard  from  you.   X  hope  they  cannot. 

Copy  for  the  July  number  was  sent  Hay<.lQth  but  I  have  not 
yot  received  galley  proof.  However*  by  nowt  they  ought  to 
be  able  to  give  you  an  estimate  on  the  Job.  and  I  recommend 
that  you  write  them  again, 

Xes.  I  find  It  necessary  to  glVe  up  the  editorship,  thou^ 
I  have  enjoyed  the  work  more  than  anything  I  ever  did. 
Althou^  I  seen  to  have  made  a  good  recovery  from  my  Illness 
of  last  winter  I  am  still  under  the  doctor's  care  -  In  fact 
two  doctors,  since  I  am  having  to  go  back  to  my  surgeon 
for  ajore  minor  surgery  this  caning  week  end.  Ky  family 
doctor  Is  concerned  over  my  tendency  towards  hypertension 
whicn  «ae  what  took  Mother,  and  he  says  I  nust  lighten  my 
burden  and  take  more  time  for  recreation.  The  magazine 
seems  the  obvious  thing  to  let  go  of*  so  with  reluctance  I 
told  the  Council  that  they  would  have  to  get  sooeone  else 
for  the  Job  after  the  April  1948  number.  There  have  been 
many  things  which  I  planned  to  do  but  have  been  unable  to 
carry  out.   Beginning  with  the  July  1947  issue  I  have  got 
out  iiujjbera  at  times  when  I  was  In  no  physical  or  emotion 
condition  to  do  any  work  and  the  typographical  and  other 
errors  which  have  been  called  to  my  attention  indicate  as 
much. 

Today  I  received  a  final  blow  in  a  letter  froa  our  publisher 
stating  that  they  wex'e  forced  by  conditions  not  under  their 
control  to  drop  about  fifteen  laagazines  from  their  publica- 
tion list,  ours  among  them.  Tiiey  will  finlali  the  July  Issue 
but  not  undertake  the  -ctober  Issue,  which  gives  us  a  very 
Bh:;rt  time  in  which  to  find  another  publisher.   Have  you 
any  suggeotlonst 

Sincerely, 


STATE  OF  MARYLAND 

HALL  OF  RECORDS 


MORRIS  L.  RADOFP 
AHCHIViaT 


ANNAPOLIS 

August  16,  19li8 


Miss  Margaret  C.  Norton 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Margaret: 

I  wonder  if  it  would  be  possible  now  to 
have  the  original  copy  of  my  manuscript  on  calendaring  re- 
turned to  me.  You  will  recall  that  I  sent  both  the  carbon 
and  the  original,  so  that  I  have  none  of  my  original  work 
left.  I  hope  that  this  will  not  be  too  much  trouble. 

Also,  I  wonder  if  you  recall  that  I  sent 
you  a  manuscript  last  year  whose  subject  was  the  transfer  of 
executive  papers  to  the  Hall  of  Records.  I  imagine  that  it 
was  not  serious  enough  in  tone  for  The  American  Archivist, 
and  I  thought  that  I  might  use  it  here  for  a  talk  at  some 
local  meeting. 

I  do  hope  that  your  health  has  inqjroved 
steadily  and  that  with  the  burden  of  the  magazine  off  your 
shoulders  you  will  be  your  old  self  again  in  short  order. 

With  very  best  personal  regards,  I  am. 
Sincerely  yours. 


YVvu-' 


Morris  L.   Radoff 
Archivist 
MLR:Jp 


August  20,  19^8 


Dr.  Morris  L.  Radoff,  Archivist 
Maryland  Hall  og  Records 
Annapolis,  Maryleuid, 


Dear  Morris: 

Enclosed  aro  the  two  copies  of  your  article  on  calendaring, 
also  of  your  article  entitled  "We  transfer  the  Sxeciztive 
Papers, ■  .  Oi^linarily  the  printer  does  not  retur-n  the 
orlclnal  nanuscriptn  to  no,  byt  he  happened  to  do  so 
this  tine.  It  is  so  badly  narked  up  that  it  has  little 
value  ©xcept  as  a  souvenlcf.   I  also  send  your  carbon 
copy. 

The  reason  I  have  not  printed  the  other  article  is  not  to- 
cause  "it  was  not  sorious  enough  in  tone"  but  because  thei^ 
never  seened  to  be  a  spot  whore  it  fitted  in.  It  Is  a 
shame  to  have  to  use  length  of  articles  as  the  deciding 
factor,  but  that  is  what  I  have  to  do,   I  picK  out  my 
lead  article  emd  then  have  to  balance  and  Juggle  to  get 
articles  which  will  inalce  the  nunber  of  pages  come  put 
even.  I  guess  I  should  not  complain,  because  I  always 
seem  to  have  plenty  of  articles  from  which  to  pick,   I 
would  not  send  this  back  now,  except  that  I  suopose  It  k 
has  by  this  time  lost  timeliness.  I  am  sorry  it  did  not 
get  printed  within  a  reasonable  tine. 

Miss  Rogers  and  I  are  looking  forward  to  the  meeting  at 
Raleigh.   I  suonose  yoa  will  be  there. 

Have  you  heard  of  tjje  suddent  death  last  week  of  our  former 
editor  Theodore  C,  Pease?   For  some  reason  the  newspapers 
did  not  give  It  much  if  any  space  -  wasn't  in  owr  Spring- 
field papers  at, all,  though  one  would  expect  the  death 
of  the  head  of  a  department  In  the  State  University  would 
deserve  a  line  in  the  capitol  newspapers.  Two-headed 
calves  ai»e  more  interesting  to  newsnen,  and  with  the 'State 
Fair  on  we  cannot  waste  newsprint  on  nere  :'">rofessor8,  I 
8UT>r)08e, 

Sincerely, 


UNITED     NATIONS         foSJ^S         NATIONS     UNIES 


r)EFE«ENCEi 


LAKE  SUCCESS,  NEW  YORK    •    FIELDSTONE  7-1100 


3  February  1948 


Ulss  Margaret  C.  Norton, 
Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library- 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  am  enclosing  a  prospectus  for  the  Archives  Diploma 
Covcpse  recently  inaugurated  at  the  University  of  London.  I 
thought  you  rai^t  be  interested  in  incorporating  the  informa- 
tion in  one  of  the  issues  of  "The  American  Archivist".  At 
any  rate,  I'M  sure  it  will  be  of  interest  to  you  as  an  example 
of  a  post  graduate  cotirse  in  archives  administration,  Mr. 
Irwin,  the  director  of  the  course  has  written  me  that  fifteen 
students  are  already  enrolled, 

I  enjoyed  the  January  issue  very  much;  fovind  it 
quite  lively  and  informative.  It  goes  to  show  that  archivists 
aren't  as  musty  and  dusty  as  is  commonly  supposed, 

Yotcrs  tnily 


Records  Appraisal  Officer 
Archives  Section 


ene. 


*t 


6  rebrusry  1948 


Mr.   Irving  P.  ftfiiUJLLer 
Arohivea  A.O.   •  058 
United  Nations 
tfk9  Suooefis,   N.  Y. 

ipfear  Sir; 

We  have  xo**r  letter  of  February  3d,  oonoerning 
the  reoently  inaugurated  Arohivea  Diploaa  Oourae  at 
the  TIniversity  of  L.ondon.  Miea^  Norton  it  juat  recover- 
ing from,  a  ^ajor  operation  and  we  will  aopn  be  able  to 
call  youi>  letter  to  her  attention.  She  ia  doing  well 
and  we-  expeot  her  to  leave  the  hospital  within  the 
iiext  yeelc. 

Respectfully  youra. 


THEO  J.  OASSADY 
Aeeiatant  State  Archivist 


TJGjIiw 


ALBERT  H.  SCHNEIDER 

MAP  MOUNTING    *    BOOK.BIND1NO 
RECORD  PRESERVATION 

♦ 

P.  O.   BOX  592 
ARCADIA,  CALIFORNIA 


November  21,  1947, 


Miss  Margaret  Nocton 

Archivist 

Illinois  State  Library 

Springfield,  Illinois. 

Dear  Miss  Norton; 

It  has  often  been  said  that  one  should  never  open  a 
letter  with  an  apology.   However  I  feel  that  I  do  owe  you  one 
for  not  having  been  more  prompt  in  answering  your  last  letter 
and  for  not  having  sent  in  the  liLtle  story  about  the  Utah  State 
Archivist  sooner. 

Here  it  is.   I  hope  that  it  will  be  of  some  interest. 
I  am  sending  a  copy  of  whAt  I  have  written  to  Mr.  Palmer  for  a 
checi  on  my  statements  and  will  ask  him  to  let  me  know  Just  as 
soon  as  possible  so  that  I  may  write  you  if  there  should  be  any 
thing  wrong  in  what  I  have  said  or  if  I  have  left  out  any  part. 

I  am  very  sorry  to  learn  about  your  Mother,  My  Mother 
and  Dad  still  live  in  Monrow,  Wisconsin  and  I  try  to  return  to 
see  them  every  year  or  two.   Two  years  ago  at  this  very  moment 
we  were  all  aoiae   for  their  golden  wedding  and  had  the  first  family 
reunion  in  22  years.  As  I  am  the  oldest  of  a  family  of  twelve 
children  you  can  understand  why  it  took  twenty  two  years  to  get 
us  together.   I  have  not  been  home  since  then  but  plan  to  go 
by  spring,  if  possible.  At  that  time  I  hope  to  also  stop  at 
Springfield  and  visit  your  office.   I  should  like  to  see  a  real 
live  Archivist  and  learn  a  little  about  the  subject  .Will  it 
be  possible  for  Mrs.  Schneider  and  I  to  see  the  state  library? 

With  the  very  best  of  regards  I  remain 

Yours  truly, 


dUuA^//^/^.^,_eJ^ 


November  29,  1947 

Mr.  Albert  H.  Schneider 
P.O.  Box  592 
Arcadia.  California. 

Dear  Ur.  Schneider: 

Thank  you  for  the  memorandiuB  on  the  appointment  of 
Mr.  William  R,  Palmer  aa  archivist  of  the  Utah  Hietori- 
oal  Society.   laam  forwarding  this  to  the  News  Not* 
Editor  of  the  American  Archivist.  The   January  number 
has  gone  to  press  some  time  since,  so  this  cannot  ap- 
pear until  the  April  issue. 

It  is  interesting  to  hear  that  you  are  from  the  Cheese 
CapiteQ.  of  America.  I  have  been  there.  In  fact*  Monroe* 
Wisconsin,  is  not  very  far  from  my  naive  Rockford* 
Illinois. 

We  will  be  very  glad  to  have  Mrs.  Schneider  and  you 
visit  us  at  any  time,  and  to  show  you  the  sights. 
Allow  yourself  enough  time  for  us  to  take  you  over  to 
New  Salem  the  reconstructed  pioneer  villeige  in  which 
Lincoln  lived  Just  before  coming  to  SptAngfield.   It 
is  about  twenty  miles  from  here,  and  lunoh  or  dinner 
at  the  Wagon  Wheel  is  a  must  for  all  our  visitors. 
I  seldom  get  away*  but  it  would  be  best  for  you  to 
give  me  some  warning  that  you  are  coming  so  that  I 
could  plan  to  give  you  time.   The  leading  hotels  her>e, 
all  within  a  few  blocks  of  the  State  buildings,  are 
the  Abraham  Lincoln,  the  Leiand  and  the  St.  Nicholas 
(called  the  St.  Nick).   It  is  desirable  to  have 
reservations.   We  also  have  excellent  tourist  courts. 

Sincerely, 


lLey.l-i-4Q    y 


April  10.  1948 

Dr.  Karl  L.  Trever 
1655  N.  Greenbrier  St. 
Arlington,  Va. 

Dear  Mr.  ^rever: 

Thanks  for  the  very  prompt  return  of  galley  proof  for  your 
article.   I  guess  you  thou^t  I  did  not  want  to  print  it 
because  it  wae  so  long  before  I  did  so.  but  that  was  not 
the  case  at  all.   The  last  few  numbers  I  have  had  to 
watch  the  number  of  pages  so  closely  thht;  selection  of 
articles  has  come  to  depend  more  upon  the  way  their 
length  fitted  into  96  pages  than  upon  their  merits.   I 
have  Just  about  caught  up  with  the  war  arl^icles  -apparently 
Just  in  time  to  start  a  new  series. 

As  perhaps  you  have  heard.  I  am  having  to  relinquish  the 
editorship  at  the  close  of  my  term  which  will  be  after 
the  April  1949  issue.   There  is  considerable  pressure  for 
me  to  stop  right  now*  but  I  am  enjoying  it  too  much  and 
have  such  a  good  backlog  of  articles  and  such  good  sub- 
editors that  I  can  carry  on  a  while  longer.   But  my 
physician  says  firmly*  "If  you  don't  lighten  your  load 
and  devote  more  time  to  recreation  and  less  to  things 
which  produce  tension,  you  will  go  Just  the  way  your 
mother  did.  but  you  won't  wait  until  you  are  87  to  do  it." 
It  looks  now  as  if  I  shall  be  retiring  in  about  thvee 
years  and  if  I  do,  I  don't  want  to  be  tied  down  by  the 
editorship.   I  guess  a  committee  has  been  appointed,  or 
is  about  to  be  appointed,  to  find  my  successor.   Be 
thinking  hard. 

Sincerely, 


oFFics  OF  THK  ARCHIVIST  Decejiiber  12,   1946 


Miss  Margaret  C.  Norton,  Editor 
The  American  Archivist 
1105  South  2nd  Street 
Springfield,  Illinois 

Dear  Miss  Norton: 

Herewith  is  a  copy  of  ray  paper  on  "The  Organization  and  Status 
of  Archival  Training  in  the  United  States"  as  delivered  by  me  on 
October  25  at  the  joint  dinner  of  the  SAA  and  the  AASLH,  It  is  a 
carbon  copy — and  indeed  the  only  copy  I  possess.  Somewhere  between 
the  close  of  tlie  dinner  meeting  and  my  return  home,  I  lost  the  orig- 
inal (and  I  was  sober,  too).  Therefore  I  am  sending  it  to  you  by 
registered  mail,  although  it  may  not  be  worth  that  much.  I  have  at- 
tached footnotes,  which  you  may  have  inserted  at  the  proper  page  in 
the  text,  if  you  wish.  If  you  plan  to  publish  it,  could  you  let  me 
know  about  what  issue  I  may  expect  to  see  it? 

I  have  at  least  three  other  subjects  to  discuss  with  you,  mostly 
in  answer  to  your  questions.  I  shall  leave  these  topics  for  another 
communication . 

The  enclosed  clippings  may  be  of  interest  to  you  as  possible 
filler.  You  do  not  need  to  return  them. 

Yours  sincerely, 

Karl  L.  Trever 
enclosures 


W:\t  Rational  ^Arcljift^s 

Pnt|bigtim  25,  ^.  4L 

March  19,  1948 


Miss  Margaret  C.  Norton 
Editor,  The  American  Archivist 
Springfield,  Illinois 

Dear  Miss  Norton: 

The  Interagency  Records  Adnlnlstretion  Conference 
irould  appreciate  your  giving  us  permission  to  make  a  reprint 
of  Margaret  Choppln's  review  of  Records  Management  and  Filing 
Qpeiratlons  by  Odell  and  Strong.  Since  I£Lss  Choppln  prepared 
this  review  for  publication  In  "Rie  American  Archivist  this 
request  is  being  addressed  to  you.  If  your  reply  is  favoiv 
able  we  Intend  to  make  a  copy  of  this  book  review  available 
to  all  members  of  the  Conference. 


Very  sincerely  yours, 

Joseph  7.  Vaughan 
Secretary,  Interagency  Records 
Administration  Conference 


March  22,  1948 

Mr.  Joseph  Vaughant  Seoretary 
Interagency  Records  Adnlnistration 

Conference 
The  Matlonal  Arohives 
Washington  25.  D.O. 

Dear  Mr.  Yaughan: 

There  Is  no  objection  to  your  reprinting  yiB8  Choppin's 
reyiew  of  fleoords  Management  and  Filing  Operations  by 
Odell  and  Strong  tdilch  is  to  appear  in  the  April  issue 
of  the  American  ArohiyiBt.   I  would  prefer #  however, 
that  this  review  should  not  be  distributed  to  your  aeia- 
bers  prior  to  Its  appearing  in  the  Aaerioan  Arohi vis t 
which  will  be  very  late,  I  fear.  On  account  of  my 
recent  serious  illness  copy  was  six  weeks  late  in  getting  to 
the  printer  so  X  don't  know  when  it  will  appear  -  probably 
some  time  in  May. 

How  many  copies  do  you  needt  As  you  know.  I  out  up  25 
copies  for  distribution  to  contributors  so  perhaps  the 
cheapest  reproduction  x^or  you  would  be  to  order  direct 
from  the  printer  as  many  more  as  you  will  need.   The 
editorial  office  does  not  handle  orders  for  reprints, 
iriaich  must  be  arranged  for  directly  with  the  publisher. 

Sincerely. 


•-;.'-%f  ,-j-'  ;^,l1-^fl-..rv-.t<^:'.  _■,_ 


MAY  n  '^\ 

r — v^.'^y — ^ 

[this  sideofcardisfor  address  J 
SoeletjT  of  Afflerlean  Archivists 
450  Ahnaip  Street 
Menaeha,  Wise. 


.,.  ,'v^^.*_-.-;?i!.i»-  kii*t-i  <'.■■*>,■-  >w-    -uiA.  k 


GENERAL    LIBRARY 

UNIVERSITY    of;  .MISSOURI 

'      COLUMBIAyMISSOUfJl' 

f..'.-  May  10,    1948 

following  pii}l  ication  due  on  $ilbscription  has  not  been  received: 

Anerlcan  Archivist 
Voltune  11,   nanbar  2,   itprll,   1^48. 


^■.■•h,-.  .W-      ''>*VV.  ...^''^4.t  i^M 


i    you  kindly  forward  this  missing  number? 

Very  truly  yours. 


Serial! -Dep<^.- -General- Library 

v., „_. OA/«c.  ._J 


:/ 


t\^ 


Division  of  State  Archives 

STATE  OF  COLORADO 

■TATE    MU«KUM.    DENVKR    2.    COLORADO 

HUlBUrr      O.      BlIAYKII,      BTATC      AUCMIVItT 

VmaiL  V.    PiTKRaoN.   aicocmtc   stati   AHCHiviar  March    17,     194-8 


Margaret  C.  Norton, 
Archives  Department, 
Illinois  State  Library, 
Springfield,  Illinois. 

Dear  Margaret: 

Many  thanks  for  your  letter  of  March  3,  and  I 
6un  dreadfully  sorry  to  hear  that  you  are  still  under  the 
weather.   I  do  hope  that  you:  recovery  will  be  rapid  and 
complete,  for  we  need  not  only  your  good  services  in  connec- 
tion with  The  Archivist,  but  in  the  field  in  general. 

In  answer  to  your  questions:  first,  I  should  of 
course  prefer  the  title  of  State  Archivist  of  Colorado  in 
connection  with  your  convention  report.  Secondly,  the  Czecho- 
X  T  0  A     slovakian  archives  article  was  originally  published  in  the 
*'^'  CS^     B^le^^^o  of  the  Institute  of  Historical  Research.  Volvime  XXI, 
Number  62,  for  May  and  November  1946,  but  actually  issued 
last  fall.  I  know  that  it  is  not  necessary  to  secure  per- 
mission to  republish  this  article  as  such  permission  was 
given  me  orally  during  my  visit  to  Czechoslovakia.  In  view 
of  what  has  taken  place  in  that  country  the  past  few  weeks, 
I  earnestly  urge  you  to  use  the  article  as  soon  as  practicable. 
UnfortTinately  (and  I  can  now  say  this  officially) "the  curtain" 
is  coming  down  in  Czechoslovakia  and  we  cannot  be  sure  about 
any  future  information. 

With  warmest  personal  regards  to  you  and  my  other 
friends  in  Springfield, 


Brayer, 
;hlvist. 
hob:mg 


■/ 


lA  £> 


Division  of  State  Archives 

STATE  OF  COLORADO 

STATE  MUSEUM.  DENVER  Z.    COLORADO 

HUIUIIT      O.      BRAVKII.      aTATK      AUCHIVIIT 

VmaiL    V.     PCTKRaON.     AaMCIATC    »TAT«     ARCMIVIIT  MarCll      17,       194-8 


Margaret  C.  Norton, 
Archives  Department, 
Illinois  State  Library, 
Springfield,  Illinois. 

Dear  Margaret: 

Many  thanks  for  your  letter  of  March  3,  and  I 
sun  dreadfully  sorry  to  hear  that  you  are  still  under  the 
weather.   I  do  hope  that  you*  recovery  will  be  rapid  and 
complete,  for  we  need  not  only  your  good  services  in  connec- 
tion with  The  Archivist,  but  in  the  field  in  general. 

In  answer  to  your  questions:  first,  I  should  of 
course  prefer  the  title  of  State  Archivist  of  Colorado  in 
connection  with  your  convention  report.  Secondly,  the  Czecho- 
_  Q  N      slovakian  archives  article  was  originally  published  in  the 
"^^  (i  -^     S^lle^JP  of  the  Institute  of  Historical  Research.  Volume  XXI, 
Number  62,  for  May  and  November  1946,  but  actually  issued 
last  fall.  I  know  that  it  is  not  necessary  to  secure  per- 
mission to  republish  this  article  as  such  permission  was 
given  ne  orally  during  my  visit  to  Czechoslovakia.  In  view 
of  what  has  taken  place  in  that  country  the  past  few  weeks, 
I  earnestly  urge  you  to  use  the  article  as  soon  as  practicable. 
Unfortiinately  (and  I  can  now  say  this  of f icially) "the  curtain" 
is  coming  down  in  Czechoslovakia  and  we  cannot  be  sure  about 
any  future  information. 

With  warmest  personal  regards  to  you  and  my  other 
friends  in  Springfield, 

urs, 


I,  Brayer, 
^hivist. 
hob:mg 


oFFicK  OF  THc  ARCHIVIST  Februaiy  5,   1947 


Miss  Margaret  C.  Norton 

Managing  Editor 

The  American  Archivist 

Archives  Department,   Illinois  State  library 

Springfield,   Illinois 

Dear  Miss  Norton: 

The  following  is  the  correct  address  for  Mr.  Robert  Claus: 

Archives  -  C-65 
United  Nations 
Lake  Success,  Nassau  Co. 
New  York 

Please  don't  feel  that  you  must  always  write  a  "regular  letter.*' 
This  will  not  be  one  either,  because  I  am  trying  to  straighten  out  my 
affairs  for  a  two-weeks  vacation.     I  do  not  know  whether  I  told  you  or 
not,   but  I  plan  to  fly  from  Miami  over  to  Havana  for  a  few  days  to  look 
over  the  new  Cuban  Archives  Building.     Mr.   Lopez,  who  was  an  intern  in 
the  National  Archives  for  about  four  months  and  is  now  Superintendent 
of  the  Building,  will  be  my  guide.     Fortxinately  he  speaks  English. 
I  have  in  mind  possibly  preparing  for  you  the  description  of  the  Cxiban 
Archives  Biiiilding  you  have  long  wanted^out  of  this  visit  and  certain 
materials  already  in  print,   chiefly  in  Spanish.     I  can  make  no  promises 
as  to  irtien,   but  will  keep  you  informed.     Possibly  it  is  already  so  late 
that  you  are  no  longer  interested.     If  that  should  be  the  case,   let  me 
know. 


Sincerely  yours, 

Oliver  W.  Holmes 
Program  Adviser 


August  9*  1948 

Mr.  Victor  Oondos,  Jr. 
The  ITatlonal  Archives 
Washington  25.  D.C. 

Dear  Ur.  Oondos: 

Under  separate  cover  I  am  sending  you  twenty-five  copies 
of  the  cuts  of  the  proposed  Vernon t  building.  I  an  eorry 
that  X  cannot  also  send  the  aoooapanylng  descrptlon*  but 
I  could  not  nake  the  aagaKlne  fcraat  ooae  out  that  way.  and 
had  to  use  your  ccmtrlbutlon  as  a  filler  and  to  give  the 
descriptive  part  to  one  of  the  contributors  of  articles. 

Although  X  had  aore  cuts  than  I  could  use  presented  for 
the  October  nuaber.  X  am  still  interested  In  your  archi- 
tectural contributions  and  hope  you  will  send  acre  -"   at 
least  as  long  as  I  aa  editor,  which  will  be  through  the 
April  number. 

X  aa  looking  forward  to  seeing  you  at  Raleigh.   X  hope  your 
wife  will  be  along  as  those  who  aet  her  at  the  Colorado 
aeeting  were  charaed  by  her. 

Sincerely. 


®Ife  Rational  ^xcl\\bt» 

39»I{mgtim  25,  ^.  (S. 

i^fc^*  Y'^  "'^^**^  "^^^  ^V"  r'*''^7^  7*^  *— 7  ^ 


Springfieia,  111. 

September  10,  19^8 


Vjr.   Victor  Gonrloo,  Jr. 
The  Nation,*?  1  Archives 
Washington  25,  D.  C. 

Dear  Sir: 

Under  separate  cov<^r,  I  am  sending  you  tvo 
copies  of  thp  July  number  of  the  Arierlcan  Archivist. 
These  ?ire  all  I  c^n   spp re  because  I  an  alloKed  only 
a  few  extra  copies  for  editorial  purposes.   I  would 
like  to  have  sent  you  twenty-five  copies  of  the 
reviov/  but  found  thr.t  the  person  whose  review  is  on 
the  other  side  of  the  pafee  had  already  taken  my 
supply.  Wiat  was  a  very  good  review. 

I  enclose  a  page  from  a  recent  Library 
Journal  containing  a  notice  of  Voss*  new  book  en- 
titled Fire  Proof  Construction.  Have  you  seen  this 
and  is  there  any  chapter  that  would  particularly 
interest  persons  building  Archives  buildings  -  that 
is  the  things  which  the  archivist  should  know  about 
in  relation  to  specification  for  his  vaults.   If  so 
I  would  appraeclate  your  discueslng  Tfith  Dick  Wood 
the  possibility  of  your  doing  a  review  of  th-^t 
particular  section  of  the  book. 

Sincerely, 


!-!prgaret  C.  Norton 
Archivist 


COMMONWEALTH  OF  PENNSYLVANIA 

PENNSYLVANIA    HISTORICAL  AND    MUSEUM   COMMISSION 

STATr  AKCHIVCS 

STATK  MUSEUM  BUIUDINO 
—^    "  '  HANNISBUIIO 

July  27,  194-g 

Miss  Margaret  C.  Norton, Editor 
The  American  Archivist 
The  A  rchlves  Department 
Illinois  8  tate  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Dan  Noll  has  Just  sent  me  a  carton  copy  of  his  very  inter- 
esting "From  the  Microphotographere  Mail".   The  lead  aeotion  of 
this  he  haB  shown  to  me  in  rough  form  at  Washington  earllrr  in 
the  month,  and  at  that  time  I  approved  it  as  being  sufficiently 
disguised  so  that  the  archivist  mentioned  would  not  be  recognized. 
Now  that  I  look  at  the  thing  at  more  leisure,  I  wonder  if  you 
could  not  delete  part  of  the  first  sentence  to  make  it  read: 

Question:   As  state  archivist  I  have  to  decide  whether 
or  not  I  should  authorize  the  destruction  of  certain 
records. 

I  am  sending  a  copy  of  this  note  to  Dan,  and  I  do  not  thinl 
that  he  will  object  to  the  change.   After  all,  there  are  rather 
few  state  archivists,  and  alrroet  no  new  state  archivists,  and  his 
phrasing  makes  it  pretty  obvious  who  the  archivist  is.   He  has  dis- 
guised and  changed  the  incident  somewnat,  'knd  it  really  is  somewhat 
diffsrent  and  much  hotter  than  he  hints.   I  feel  that  wise  deletion 
would  not  harm  Dan's  copy  at  all  while  making-  my  official  life  more 
secure.   Can  do? 

Long  before  this  I  had  expected  to  be  writing  to  you,  but  things 
have  been  pretty  rushed.   I  have  splendid  backing  from  upstairs,  and 

while  conditions  are  discouraging  I  feel  that  we  are  going  to  win  out. 
I'll  certainly  be  seeing  you  at  Raleigh.        ^HHE^' 


\ 


July  SO,  1948 

Mr. Henry  H.  Eddy 
State  Archives 
State  Museum  Building 
Harrisburgt  Penna. 

Dear  Mr.  Eddy: 

Although  I  have  not  yet  received  Mr.  Noll' a  copy  and 
80  do  not  }cnow  for  sure  what  you  are  askln;^-  roe  to 
eliminate.   I  think  I  can  promise  you  to  make  the 
change  you  suggest. 

Your  letter  hints  that  your  law  gives  the  archivist 
the  decision  about  destruction  of  originala  after 
microfilming* and  that  perhaps  eorae  "heat**  is  being 
put  on  you  to  authorize  destruction  of  which  you  do  not 
approve.   1  am  thankful  that  our  law  requires  the 
unanimous  decision  of  a  committee  of  five  before  a 
recommendation  to  destroy.  In  other  words*  I  have 
backing  in  my  decisions, 

Mies  Rogers  and  X  are  planning  to  attend  the  meeting  at 
Raleigh  -  in  fact,  have  our  hotel  reservations.   I 
hope  you  and  I  can  sit  down  together  for  a  long  talk 
about  the  situation  in  Pennsylvania.   I  am  glad  to 
know  you  are   having  good  support  from  your  superiors. 
I  cannot  believe  that  Pennsylvania  is  going  to  wait 
much  longer  for  a  modernized  archival  agtmcy. 

This  typewriter  is  acting  like  the  Auld  One  today  -  I 
guess  it  heard  a  new  one  is  coming  and  is  trying  to 
see  how  ornery  it  can  act  while  I  an  waiting. 

Sincerely, 


August   10,    1948 

*ir.   Daniel  F.  Noll 
896  Mo.    Kentucly  St. 
Arlinf?;ton,    Hi^glnla. 

Dear  Uir.   Noll: 

Several  day a  Beo  I  sent  you  twenty- five  oopies  of  your 
f Irot  ''Coluran.'^  I  cannot  always  do  this,  because  thlB 
is  filler  waterial  v#liich  is  uaed  between  articles  to 
make  it  pooB'ble  foi*  eaoh  author  to  receive  the  full 
number  of  oopies  when  I  out  up  the  uagazine  for  die- 
tribution.   tJinco  you  refer  to  your  contribution  us 
answers  to  recurring  questions*  I  thought  it  might  be 
useful  for  you  to  have  extra  copies  of  theoe. 

The  Ootober  copy  came  and  is  even  better,  I  think,  than 
the  firflt.   ThiB  ought  to  be  the  moot  valuable  sort  of 
information  for  all  of  us,  and  I  know  the  feature  will 
be  very  popular. 

Thank  you  also  foi'  the  copy  of  your  article  in  the 
Jourml  of  Accountancy.   I  atill  wish  we  could  have 
published  it  in  The  AliERICAM  ARCHIVIST  but  haven't 
given  up   hopes  of  something  similar  for  us  one  of  these 

days. 


Sincerely, 


P. 3.  I  a;n  referring  your  letter  of  J«ly  26  concerning 
Rale  of  copien  of  The  AifERICAN  ARCHIVIST  by  you  to  Dp. 
Cappon  because  I  have  nothing  to  do  with  the  oiroulation 
department  and  don't  know  how  it  is  managed.   The  editor 
receives  only  a  small  number  of  copies  for  necessary 
editorial  use.  As  a  matter  of  fact,  I  sent  most  of  my 
S'lrplus  to  the  advertising  manager  so  do  not  have  any 
I  could  send  to  you.   I  an  sure  the  Society  will  appre- 
ciate any  efforts  you  can  make  towards  increasing  our 
subscription  list. 

Hope  you  are  having  a  nice  vaoatlon.  .     ^ 


y-ir.: 


A  b 
UNITED     NATIONS         ^R^J^J         NATIONS     UNIES 

LAKE   SUCCESS,   NEW   YORK    •    FIELDSTONE   7-1100 
MFERENCE,  11  December  1947 


Editor 

The  American  Archivist 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

My  dear  Miss  Nortont 

I  am  enclosing  a  short  article  dealing  with  the  demise  of  the  archival 
profession.   It  has  been  cleared  urtth  the  Department  of  Public  Information 
of  the  United  Nations  since  I  am  an  employee  of  the  United  Nations  Secretar- 
iat working  in  the  Archives  Section  directly  under  Mr.  Robert  Glaus.  Ur» 
Glaus  has  also  read  the  paper  and  expressed  his  willingness  to  see  it  published. 

I  have  taken  the  liberty  of  sending  a  finished  copy  to  Mr.  Holmes,  Program 
Adviser  in  the  National  Archives,  because  I  mention  specifically  the  National 
Archives  in  several  places.  Mr.  Holmes  was  kind  enough  to  recommend  that  I 
submit  the  article  to  you  *  without  further  delay."   His  thought  was  that  the 
article  is  by  no  means  definitive  (and  I  certainly  recognize  that)  but  that 
it  might  serve  as  a  springboard  for  discussion.   Indeed,  the  line  of  argument 
in  the  paper  is  not  particularly  original  since  it  has  been  the  subject  of 
considerable  contention  and  concern  for  all  people  making  a  career  in  archives 
work.  My  main  purpose  is  to  bring  the  whole  matter  out  in  the  open  and  await 
the  rebuttal  barrage  and  whatever  comments  there  might  be  by  way  of  agreement. 

The  paragraphing,  transitional  expressions,  and  some  of  the  sentences 
are  still  a  little  awkward  but  I  hesitate  to  make  additional  changes  while 
not  being  sure  that  you  can  use  the  paper.   If  you  feel  that  it  it  suitable 
for  publication  I  shall  be  happy  to  make  whatever  ch«inges  you  think  best  in 
terms  of  detail  and  grammar.   Or,  if  there  are  any  minor  changes  to  make,  then, 
of  course,  you  are  free  to  introduce  the  corrections  yourself,  if  you  so  desire. 

For  the  record,  I  am  a  member  of  the  Society  of  American  Archivists  and 
a  former  employee  of  the  National  Archives.   I  served  in  the  Historical  Div- 
ision attached  to  Headquarters,  European  Theater  of  Operations  during  the  War. 
After  discharge  from  the  Army  I  Joined  the  Navy  as  a  civilian  -  working  as  an 
archivist  in  the  Naval  Records  Management  Center,  New  York.  From  March  1947 


i.  ... 


^g^  ^  10  Deoember  1947 


to  date  I  have  been  with  the  United  Nations  Archives  Section  as  Records 
Appraisal  Officer.  Education  includes  A.B.  from  Harvard,  1937  and  an  U.A. 
from  the  University  of  North  Carolina,  1939. 

I  hope  to  hear  soon  that  you  think  the  article  suitable  for  publica- 
tion in  The  American  Archivist* 

Yours  truly. 


end* 


Irving  P.  Schiller 
Records  Appraisal  Officer 


December  20,  1947 

Mr.  Irving  P.  Schiller 
Records  Appraisal  Officer 
United  Nations 
Lake  Success.  N.Y. 

Dear  Mr.  Schiller: 

Your  article  entitled  "The  Archival  Profession  in  Eclipse" 
struck  a  responsive  chord  in  me,  because  the  very  day  I 
received  it  I  was  making  notes  for  an  article  (not  for 
The  American  Archivist)  on  much  the  same  theme.   I  have 
been  very  much  concerned  over  the  apparent  abandonment  of 
the  idea  that  the  archivist  is  the  conservator  of  archives 
and  the  apparent  willingness  of  people  bearing  that  title 
to  go  along  with  officials  who  want  to  destroy  records 
simply  because  they  do  not  have  storage  space  for  them. 
Since  the  beginning  of  time  that  has  been  the  excuse  for 
wanton  destruction  of  records.   Our  old  style  archivists 
rescued  papers  from  dumps  and  fought  destruction  tooth  and 
nail.   Of  course,  where  there  is  so  much  paper  work  as  in 
the  federal  government,  there  is  a  lot  of  trash,  but  when 
archivists  in  responsible  positions  make  such  statements 
as,  "Regrettably  we  cannot  hope  to  preserve  the  service 
records  of  every  American  soldier  in  World  War  II".  I 
blow  a  fuse.   It  is  the  business  of  the  archivist  to  fight 
for  space  for  the  peservation  of  such  records.   If  the 
aivjhivist  is  meekly  going  to  say  ."O.K.,  you  can  destroy 
that  if  you  think  you  won't  need  it  any  more*  the  time 
will  come  when  the  official  will  by-pass  the  archivist. 
Our  State  Records  Conmlsslon  here  is  v^ry  conservative 
about  agreeing  to  destruction  and  we  malce  those  applying 
for  it  prove  beyond  reasonable  doubt  that  the  information 
contained  in  the  records  exists  in  some  more  condensed  or 
at  least  in  another  form  or  that  it  is  really  trash. 
We  can  often  enough  tell  them  that  what  they  have  isn't  a 
record  and  never  was  one  so  that  they  don't  say  we  make 
them  keep  everything. 

Yes,  indeed,  I  will  publish  your  article.   I  may  not  be 
able  to  get  it  into  the  April  issue  because  of  prior  com- 
mitments, but  I  am  going  to  try.   That  goes  to  press 
on  February  first,  so  if  you  wish  to  amend  your  article 
before  then  you  will  have  time  to  do  so.   You  may  wish  to 
add  something  along  the  line  I  discussed  in  the  paragraph 
above,  and  you  are  at  liberty  to  do  so.   I  maJce  changes  in 
copy  sent  me  only  to  make  it  conform  to  our  style  of  epftll- 
Ing,  punctuation,  etc.  or  to  correct  obvious  mistakes  in 
granmer.   We  prefer  to  have  the  authors  make  other  changes 
themselves.   Presumably  you  have  another  copy  so  I  will 


-2- 


not  return  thle  unless  you  ask  for  It.  I  have  bad  luok  In 
getting  back  copies  of  papers  I  return  to  authors  for  re- 
vlelonT 

Sincerely* 


r 


K% 


UNITED     NATIONS 


NATIONS     UNIES 


LAKE  SUCCESS,  NEW  YORK    •   FIELDSTONE  7-1100 


DEPEtENCEi 


5  January  1948 


Mies  Margaret  C*  Vortcn 
Managing  Editor 
Th«  liaariean  ArohiTiit 
ArohiT«a  D«partnant 
Illlnoia  State  Library 
Springfield,  IllinoU 

Dear  Miss  Morton i 


Thank  you  for  your  kind  letter  of  20  Deoember  1947* 

I  hare  correoted  the  enelosed  artiole  in  aeoordanoe  with  your 
suggestions  and  an  fonmrding  it  with  the  hope  that  you  aay  find  roon 
for  it  in  the  April  issue*  Li  order  to  nake  the  oorreotions  stand  out 
I  hare  indicated  all  changes  made  with  an  asterisk  in  red  ink.  One 
major  ohange«  you  will  note*  is  a  whole  new  paragraph  to  be  inserted 
at  the  bottom  of  page  6*  As  far  as  I  can  tell  the  artiole  seems  to  be 
in  pretty  good  shape  in  terms  of  grammar*  spelling*  punotuatioa  and 
format*  I  assuiie  hoeever  that  there  might  be  some  editcarial  changes 
still  to  be  made.  I  am  wondering  particularly  about  two  things i 

(1)  Would  it  be  better  to  hare  quotations  of  over  three 
lines  indented  and  single-spaced? 

(2)  Do  you  think  that  plaoing  the  footnotes  at  the  end 
of  the  article  is  a  suitable  arrangements 

If  I  can  help  in  any  way*  please  do  not  hesitate  to  write. 

Yours  truly* 


Bncl* 


Inring  P*  Schiller 
Records  Appraisal  Officer 
ArchiTcs  Section 


1,^^. 


March  5,  ly4fa 


Mr.  Irving  P.  Schiller 
Records  Appraisal  Officer 
Archives  Section 
p^ted  Nations 
Lake  Success,  N.Y« 


Dear  Mr,  Schiller: 


My  apologies  for  letting  your  letter  of  JanuarySth 
enclosing  the  revised  copy  for  your  article  "The 
Archival  Profession  in  Eciippe"  so  so  long  unanswered, 
I  have  been  seriously  ill  since  the  first  of  the  year 
and  am   now  home  recuperating  from  two  major  operations. 
When  I  vi-ent  to  the  hosjital  I  left  instructions  for 
all  my  mail  to  be  opened  and  acknoweldged,  but  this 
seems  to  have  been  imperfectly  understood,  so  that  I 
am  now  faced  with  the  mountainous  task  of  modifying 
good  friends  who  have  been  writing  to  me  all  this  time. 

I  am  sorry  that  I  cannot  publish  this  in  the  Apr^-l  issue 
because  of  prior  commitments,  but  assure  you  it  will 
be  printed  as  soon  is  possible,  because,  as  1  wrote 
you  before,  I  feel  you  are  raisxng  important  points 
which  archivists  should  consider  seriously. 

The  editorial  points  k«rhich  you,  raise  m  your  last  letter 
are  taken  care  of  automatically  by  our  style  book. 
In  general,  *4e   use  the  tules  given  in  the  Dniver  ity  of 
Chicago  Press  book. 

S-^ncerely, 


:  i  M'.i  i:,.-f   ■■£, 


,  V) 


CA(LI   ADOMtll    UNATIONI    Nt*  YOIK  ADIIttl    T(l.tOtA»HIQU(l    UNATIONt    NCV-TOIK 
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UNITED     NATIONS  WBmJO        NATIONS      UNIES 


UKE  SUCCESS,  NEW  YORK   •   FIELDS70NE  7-1100 


25  June  1948 


Kiss  Margaret  C.  Norton 
1105  South  Second  Street 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  am  inclosing  the  proofs  of  the  article  with  two 
corrections  in  the  text.  On  the  first  sheet,  first  para- 
graph substitute  "that"  for  "tat"  and  on  the  third  sheet, 
last  paragraph  substitute  "lessons"  for  "lesions".  Also 
under  the  title  could  my  middle  initial  "P"  be  inserted? 

Thanl?svery  much  for  your  cooperation  and  interest  and 
I  trust  i^  will  stir  up  some  constructive  discussion. 

Yours  truly 

Irving  P.  Schiller 
Records  Appraisal  Officer 
Archives  Section,  United  Nations 

/^  Or -035 


l.;..> 


<^ 


Jtily  3,  1948 

Mr.   Irving  P.   Sohlller 

A  a  .  058 

Reoords  Appraisal  Pffioer 

Arohivea  Section 

United  Nationa 

Lake  SucoesB,  N.T, 

Oear  Mr.  aohiller: 

Thank  you  for  the  prompt  return  of  proof.  Your  oorrect- 
ions  are  being  made  as  indicated, 

I  think  your  article  reada  in  print  even  better  than  in 
.aanuscript*  and  I  hope  it  stirs  up  considerable  coment. 
The  points  you  are  taking  certainly  deserve  thoughtful  . 
study. 

Sincerely* 
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June  12,   1948. 


Miss  Margaret  C.  Norton,  Managing  Editor, 
The  .American  Archivist, 
450  Ahnalp  Street, 
Menasha,  Wisconsin. 

My  dear  Miss  Norton: 

Realizing  that  we  have  not  sent  In  any  material  on  our  accessions 
for  Inclusion  In  the  News  Notes  of  The  American  Archivist,  I  have  pre- 
pared a  list  of  some  of  the  more  Interesting  recent  accessions.  I  hope 
you  will  be  able  to  drop  It  Into  one  of  the  forthcoming  Issues  of  the 
Journal. 

We  have  a  wealth  of  material  here  and  I  am  very  anxious  to  have 
scholars  make  use  of  It.  Perhaps  an  Item  In  the  News  Notes  will  call 
their  attention  not  only  to  the  special  material  but  arouse  their  Interesi 
In  our  collections  generally. 

I  plan^to^-attend  the  meeting  of  the  Archivists  this  fall,  at  which 
time  I  presume  I  shall  see  you.  I  have  been  rather  remiss  In  attending 
these  meetings  or  unfortunately  had  made  other  commitments  at  the  time 
of  the  annual  meeting.  I  would  have  enjoyed  the  meeting  In  Colorado 
very  much  but  was  In  the  East  at  the  time. 


With  kind  regards,  I  am 


jfours  very  slncereLy, 
Russell  H.  Anderson,  Director 


RHA:MRR 
end. 


June  16,  1948 

Dr.  Rufisell  H.  Anderson 
Vestern  Reserve  Hletorical  Society 
10625-10915  East  Boulevard 
Cleveland  6«  Ohio. 

Dear  Dr.  Andereon; 

Thank  you  for  the  item  for  the  Kewe  Notes  for  Oie  Aaerioan 
Archivist.  TiiQ   July  number  has  gone  to  preset  but  we  can 
use  this  for  the  October  number,  especially  since  it  does 
not  seem  to  be  "dated**. 

It  is  good  to  hear  frda  you  again.   I  suppose  by  now  you 
are  well  shaken  down  at  Western  Reserve.  I  hated  to  see 
you  leave  Chioago*  but  suppose  I  shall  see  you  as  often 
as  before  at  various  meetings.  It  is  good  to  hear  that 
you  ezpeot  to  get  to  the  annual  meeting  of  the  Society 
of  Aoerican  Archivists  this  year.  It  Is  to  be  held  in 
lUileig^.  Horth  Gerolina,  the  last  week  in  October.  Ulss 
Rogers  and  I  expect  to  drive. 


Sincerely. 


lyS 


i>(% 


W.  J.   BARROW 

DttumtMl  Rattrtr 

Stati  Library  Building 

RICHMOND  19,  VA. 

January  28,  1948 


Miss  Margaret  C.  Norton,  Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

At  last  the  article  on  ink  has  been  finished  and  I  hope  you  will  find 
it  satisfactory  for  the  Archivist  magazine.  Mr.  Smith  of  the  National  Bureau 
of  Standards  has  gone  over  it  for  technical  errors  and  Mr.  Hall,  Mr.  Russell 
and  Mr.  Church  of  this  Library  have  corrected  my  English  and  helped  me  put  it 
in  good  shape  for  pmblication.  I  have  spent  considerable  time  and  money  in 
research  on  this  paper  but  have  felt  it  worth-while  as  this  seems  to  be  the 
first  attempt  to  study  the  components  of  ink  and  their  effects  on  paper  of  the 
Colonial  period. 

Several  archivists  that  I  have  talked  with  have  expressed  the  hope  that 
this  article  be  published  in  one  issue  of  the  magazine.  However  if  you  think 
it  best  to  divide  it  into  two  parts,  then  I  would  like  for  page  10  to  be  the 
beginning  of  the  second  part.  Table  #1  may  be  placed  wherever  you  think  best  in 
the  first  part.  If  you  do  print  it  in  two  parts  please  change  line  2,  page  19 
to  read  "in  two  articles"  instead  of  "an  article". 

I  euTi  at  present  making  a  similar  study  of  paper  1^-00-1800  and  hope  within 
a  year  or  two  to  have  a  better  knowledge  of  documents  of  this  period.  If  I  live 
long  enough  I  hope  to  bring  my  study  of  ink  and  paper  up  to  1850. 

Your  comments  on  the  enclosed  article  will  be  of  interest  as  I  am  anxious 
to  know  if  you  think  the  archivists  will  benefit  from  this  study. 

Yours  very  truly, 
/ 


W.  J. Harrow 


I.iarch  4,  1j48 

Mr.  William  J.  Barrow 
Documents  Restorer 
State  Library  Building 
Richmond,  Id,   Va. 

DeciT  Mr.  Bano..: 

You  are  duubtless  wondering  why  I  nevjr  so  much  as  acknow- 
IcUgud  receipt  of  your  paper  entitled  Black  Writing  Ink 
of  the  Colonx..!  period."   I  was  in  the  hospital  Anen  it 
ca^e  and  my  instructions  to  .-y  staff  to  acknov.ledge  all 
mail  t.'hich  carue  in  seem  to  have  been  imperfectly  carried 
out,   I  have  been  seriously  ill  since  th^s  first  of  the 
year  but  am  no>v  having  a  slo..  convalesceiice  at  home  after 
tv^o  major  operations.    I  hope  to  get  back  to  tae  office 
part  time  i=hoi'tly  after  Lhe  firot  of  the  month.   In  the 
meantime  I  am  trying  out  my  strength  on  the  accumulation 
of  Amerxcan  Archivist  work  .vhich  has  ,  iled  up  v;hile  I  was 
incapacitated ,   I  don't  kno^'  .;hen  the  April  issue  will 
get  out,  but  eventually. 

Your  pap-_'r  is  jusL  the;  :sort  of  article  I  want.  When  aC 
were  -!.n  library  school  .;e  were  surfeited  with  lec.ures  on 
"the  library  s.-irit'-.  Most  archival  articles  submitted 
seem  to  me  to  be  m  the  n.ture  of  re  igious  apologetics, 
I  think  we  archivists  know  altogether  too  little  about 
technical  aspects  of  the  documents  w.j  are  handling.   None 
of  us  ever  had  a  C'jurse  on  filirig,  yet  ..e  presume  to  tell 
othtr  (.-e.  artment  h-ad  j  how  to  organize  records  management 
programs,  VVe  handle  written  manuscripts  by  the  million 
and  advise  on  repairing  tnem,  but  we  do  not  know  enough 
about  the  manufacturing  of  the  paper  and  xiui   to  answer 
the  simplest  v^uestion  put  by  an  bright  high  school  boy, 
I  agree  »vith  those  archxVxsts  who  say  that  our  profession 
should  attract  scholars,  but  I  don't  agree  that  that 
scholarship  should  be  limited  to  a  Ph,D,  in  History.   So, 
I  like  your  pap..-j.-  and  hope  you  will  be  sending  me  a  ^vhole 
series  on  the  same  subjcict.   In  addition  to  inks,  I  hope 
you  are  coiitxnuing  your  studies  on  seals,  pa:  er,  etc, 

I  estimate  th  ,t  yom-  paper  will  take  about  ^Sk,   pages.  Ahead 
of  it  liahave  a  manual  on  calendaring  by  Radoff,  which  will 
have  to  go  in  two  issues.  By  postponing  your  article  until 
the  Octob-i  issue  I  can  run  it  in  one  number  as  the  feature 
article,   I  try  to  h-^ve  four  articles  m  each  number  -  one 
on  some  ^hase  of  archival  teclinique,  one  foreigu,  etc. 


The  price  of  separatus  depoi-ds  partly  upon  the  type  of 
cover  you  ^ant,  and  prices  are  g-^^ing  up  so  rabidly  that  I 
coula  not  ^ive  you  the  slithtest  estimate  about  the  cost  of 
kiOO  extra  copies .  When  the  time  cooicij,  you  shoula  .rite 
directly  to  the  publisher  as  I  do  not  handle  reprints  my- 
self -  it  is  muca  more  satisfactory  when  author  and  printer 
deal  directly  v/ith  each  othur.  Since  .e  absorb  the  cost  of 
composition,  the  only  cost  to  you  i;j  for  pres:;  worx.  and 
paper,   I  would  guesa  that  this  would  be  well  unoer  ;^o,00. 
Of  course  you  Know  that  I  cut  up  ..b   copies  and  du.3 tribute 
them  among  contributors.  That  does  not  guai*antee  2b   copiej, 
however,  because  cometiaes  I  caiaiot  make  the  number  of 
pages  cuiae  out  even  and  soiaotiiaes  two  coniributor.i  aiust 
share  the  overlapping  pafce.>.  Thanl.s  for  the  copy  of  the 
bulletin  on  Alkaline  Writing  In^..  I  aisume  that  you  have 
sent  me  this  for  ay  o«n  use  ana  tnat  a  second  copy,  for 
review  purposes,  has  gone  to  Rich.-rd  iV^^od, 

I  just  hoard  that  Dr.  Van  SciH*eeven  is  to  be  the  program 
chairaan  for  the  next  meetxng,   I  hope  hvi  <jad  you  ..orK  out 
soae  good  technical  repo: ts  for  us. 

Sincerely, 


W.  J.  BARROW 

Document  Restorer 

State  Library  Building 

RICHMOND,  VA. 

June  16,  1947 


Miss  Uargaret  C.  Norton 
Archiyes  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Hiss  Norton: 

I  am  enclosing  an  item  that  you  may  find  of  interest  for  the  Archivist 
magazine.  If  you  do  not  think  the  Archivist  would  be  interested  in  this  type 
of  material  please  feel  free  to  eliminate  it. 

I  am  now  working  on  two  articles  pertaining  to  17th  and  18th  Century 
writing  ink  that  I  thought  you  might  like  to  use.  As  you  know  it  is  quite 
a  struggle  for  me  to  prepaz*e  an  article  emd  I  have  to  depend  on  others  to 
help  put  it  in  final  form  in  order  that  both  the  scientist  as  well  as  the 
archivist  will  understand  it.  There  seems  to  be  almost  nothing  written  on 
this  subject  and  it  has  taken  a  great  deal  of  time  to  gather  sufficient 
material  to  get  a  good  idea  of  the  formulae  used.  The  object  of  this  study 
has  been  to  find  out  the  c«>position  of  the  writing  fluids  used  as  well  as  the 
effects  of^^ese  compoimds  on  paper.  Of  course  so  broad^subject  can  not  be 
entireJtSfin  two  articles  however  I  feel  that  a  start  should  be  made.  As 
lidditional  information  is  assembled  other  articles  could  be  written. 

I  have  found  in  connection  with  ink  formulae  right  many  formulae  for 
making  wafers,  sealing  wax  etc.  that  were  used  in  connection  with  documents. 
Do  you  think  these  would  be  of  interest  for  an  article  after  a  study  were  made 
of  their  effects  on  paper? 

I  would  appreciate  your  letting  me  know  if  you  think  I  have  the  right 
approach  to  my  ink  problem.  ^ 

With  best  regards,  I  am 

Sincerely  yours. 


June  19,  1947 

Mr,    William  J.    Barrow 
Document  Restorer 
State  Library  Building 
Richmond I   Virginia. 

Dear  Mr.   Barrow: 

The  Item  on  Inks  1b  exactly  the  sort  of  material  I  have 
hoped  would  come  out  of  the  Technical  Committee.   It  la 
a  good  length  for  a  filler.   I  cannot  uae  It  In  the 
July  Issue  because  that  Is  already  In  page  proof,  but 
It  will  appear  In  a  short  time. 

Definitely  I  think  an  article  on  wafers,  dealing  weix.  etc. 
would  be  of  value*  and  of  course  I  want  the  articles 
pertaining  to  17th  and  18th  century  Inks.   You  know  that 
I  feel  strongly  that  archivists  do  not  know  enou^  about 
the  writing  materials  with  which  they  are  working*  and  I 
am  delighted  that  you  are  going  to  be  able  to  supply 
some  of  the  lacunae  in  this  field.   I  also  have  a  book-> 
binder  doing  some  work*  and  Ur.  Chakravorti  has  pz*ooised 
me  an  objective  discussion  of  the  lamination  process. 

By  the  way,  Uise  Rogers  tells  me  that  she  has  provided 
for  one  of  your  laminating  machines  for  our  budget  this 
blennlum.  but  we  don't  know  yet  what  the  Governor  may  do 
about  slashing  our  appropriations  in  revenge  for  his  not 
getting  the  3tate  Library  away  from  the  Secretary  of  State 
as  he  tried  to  do.   We  have  had  an  exciting  time  here 
during  this  session.   I  didn't  have  any  sentiment  about 
taking  the  library  away  from  one  department  to  put  it  into 
another,  but  there  are   constitutionail  stumbling  blocks  in 
the  way  of  taking  the  archives  out  which  the  persons  who 
drafted  the  bill  did  not  consider  (Illinois  Library  As- 
sociation was  used  as  a  tool  by  someone  trying  to  get 
feSisB  Rogers'  Job  away  from  her.) 

Sincerely. 


Nov^ber  20,   19^8 


Mr.    William  J.   Barrow 
Document  Restorer 
Virginia  State   Library  Building 
Richmond,   Virginia. 

Dear  Mr.  Barrow: 

Thank  you  for  the  copy  of  your  article  on  "Black  Writing 
Ink  of  the  Colonial  Period."   It  came  before  I  was  able 
to  mall  out  the  clip  copies.   Needlese  to  say,  I  found 
my  desk  piled  high  when  I  got  home  and  even  more  things 
to  do  at  my  home,  so  American  Archivist  business  had  to 
wait.  Also,  I  had  first  to  get  out  the  January  number. 
By  this  time  probably  you  have  received  your  copies 
and  noticed  that  I  was  only  able  to  send  a  few.  One 
thing  I  checked  for  carefully  was  to  have  the  articles 
come  out  so  that  each  would  start  a  new  page.  There  was 
evidently  a  mistake  In  page  proof  pagination,  for  I 
thought  I  had  accomplished  the  aim  of  being  able  to  send 
everyone  his  25  copies. 

Several  people  have  commented  upon  your  article  as  being 
one  of  the  outstanding  things  we  have  published  In  the 
magazine.   I  hope  you  will  continue  with  your  research 
and  report  to  us  often. 

I  enjoyed  the  brief  visit  with  you  at  the  convention. 
Bext  year  I  will  no  longer  be  an  officer  and  hope  I  will 
have  more  time  for  friends. 

Sincerely, 


W.   J.   BARROW 

Document  Restorer 

Stati  Library  Bvildino 

RICHMOND  19,  VA. 
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July  26,  19A8 

Division  of  State  Arehiyes, 
14.th  and  Sherman  Streets, 
Denver,  Colorado. 


Miss  Margaret  Norton,  Editor, 
American  Archivist, 
State  Archives,  State  Library, 
Springfield,  Illinois. 

Dear  Margaret: 

As  I  indicated  before  departing  for  Paris,  I  am  preparing 
a  complete  report  on  the  Paris  meeting  at  which  the  International 
Council  on  Archives  was  established.  I  will  have  this  ready  for 
you  by  the  end  of  the  week  and  will  forward  it  for  publication  as 
suggested.  I  even  have  some  photographs  of  the  council  of  experts 
assembled  in  Paris  if  you  are  able  to  use  a  cut  in  the  magazine. 
I  think  it  is  historical  enough  to  be  worth  a  "tip  in"  if  the 
budget  would  stand  it,  but  in  any  event  please  feel  free  to  use 
the  curticle  as  3rou  see  fit  and  let  me  know  if  you  would  like  the 
picture . 


With  sincere  personal  rege 


Ly,  yoxxrs. 


terbertO.  Brayer, 
Secre  tarjMieneral , 
International  Council 
on  Archies  -  UNESCO. 


hobtmg 

CCt  Oliver  M.  Holmes 


July  30.  1946 

Mr.  Herbert  Brayer 
Secretary-Oenaral 
International  Council 
on  Archives  •UNESCO 
DivlBion  of  State  Archives 
14th  and  Shez<ican  Streets 
Denver.  Colorado. 

Deal*  Herbert: 

Fle«ise   aer.d  your  article  on  the  Paris  meetins  at  onoq' 
because  we  are   starting  out  with  a  new  printer  with  the 
October  number  and  I  want  to  get   copy  to  him  on  time 
so  he  will  get  the  habit  of  coning  out  on  tine.  I  don't 
know  when  our  pi^eeent  publisher  is  going  to  get  out 
the  July  number  >  he  has  had  copy  x'or  olose  to  three 
months.   I  have  set  August  let  as  my  deadline  this 
time  but  will  wait  a  day  or  two  more  if  necessary. 
Yes.  indeed.  I  want  a  photograph  of  the  archivists  at 
ParlG.   I  had  planned  to  run  a  picture  of  Grover.  but 
haven't  received  it  yet.  so  will  run  this  and  or  and/or. 
Wa  are  all  anxious  to  hear  about  the  neetlng  and  I  hope 
this  Can  get  out  so  people  will  have  had  an  opportunity 
to  stud>'  it  before  disotissions  at  the  Raleigh  meeting. 

For  months  I  have  been  having  trable  with  this  type- 
writer piling  up  letters.   Suddenly  yesterday  it  be- 
gan skipping  spaces.    ilaybe  it  heard  we  are  turning 
it  in  on  a  new  machine.   I  trust  you  will  forgive  the 
appearance  of  this  letter. 

Sincerely, 


August  9.  1948 

Mr.  Herbftrt  Brayer 
Colorftdo  State  Archives 
State  Uuseum  Building 
Denver  2»  Colorado. 

Dear  Herbert: 

Thank  you  for  the  article  and  for  the  picture.  The  latter 
is  not  too  clear,  bat  will  sake  at  least  sone  sort  of  out. 
I  think  It  very  Important  to  show  this.   I  have  already 
sent  part  of  the  magazine  to  the  printer,  but  left  space  for 
this  and  told  them  it  was  coning,  so  this  is  all  right. 


Hiss  Rogers  and  I  will  be  seeing  you  at  Raleigh, 
to  hear  all  about  the  new  archival  organisation. 


We  want 


Sincerely* 


HAPaARKT  C.  NORTON 
Archivist 


P. 3.  By  the  way«  do  you  have  the  address  of  Ur.  Pollsensky 
to  whom  I  oould  send  uopi<3s  of  his  artloleT 


s^ 


Division  of  State  Archiyes 

STATE  OF  COLORADO 
STATE  MUSEUM,  DENVER  2.  COLORADO 

HcnacRT  O.  Bravcr.  »t*ti  aucmiviit  AUgUSt    J. 'j     J.7^0 


Miss  Margaret  C.  Morton, 

Managing  Editor,  The  Americjm  Archivist, 

Archives  Department, 

Illinois  State  Library, 

Springfield,  Illinois. 

Dear  Margaret: 

Thank  you  for  your   letter  of  August  9th. 
I  would  appreciate  your  sending  Dr.  Polisenaky's 
copy  on  to  me  and  I  will  forward  it  through  oTir 
Czechoslovakian  member  on  the  International  Council 
on  Archives, 

Lncerely, 


lerb^rt  0,  Brayer, 
Secreuk^'-General , 
Intema'Wonal  Council  on 
^^  ArchivetfV  UNESCO. 

hobtmg 


THE  SOCIETY  OF  AMERICAN  ARCHIVISTS 


R.  D.  W.  Connor,  Prosidont 

Chmpol  Hill 

North  Carolina 


Au^st  1,   1947 


•*«miOii 


tUulU 


Loitor  J,  Cappon,  Saorotary 

Unlranlty  ol  Virginia  Library 

ChulottaariU*.  VliviiOa 


Mill  Margaret  C.  Norton,  Archivist 
Illlnola  State  Arohives 
Springfield,  Illinois 

Dear  Margaret t 

Here  is  a  note  on  our  general  schedules  that  was  originally 
suggested  "by  Trever,  I  believe,  and  later  referred  to  in  a  letter 
from  you.  Z  have  felt  that  it  shoTild  not  he  written  Tmtil  Con- 
gress adjourned  so  that  we  could  cover  in  it  all  the  schedules 
that  might  get  Congressional  approval  in  the  last  session. 

I  had  originally  thought  it  might  he  a  news  note,  hut  Karl 
says  he  doesn't  think  It  should  he,  and  I  guess  It  really  is  a 
hit  long  for  that.  If  you  find  it  useable  I  have  no  special  pref- 
erence as  to  how  it  is  TMa  >  that's  fully  within  your  editorial 
prerogative,  of  course. 

If  you  feel  that  the  note  should  he  modified  in  any  way,  or 
that  It  is  not  wholly  clear,  I  hope  you'wlll  let  me  know. 


Hope  to  see  you  in  Clenwood  Springs. 


Very 


August   6,   1947 


Dr.   Philip  Brooks 
The  National  Archives 
Waehin.Tton  25,  D.C. 

Dear  Phil: 


This  will  c^knowledge  your  article  entitled  "General  Dis- 
posal Schedules  In  the  i'''edoral  GovemMont. "     So  far  I  have 
not  he.d  tlrae   to   study   It  and  In  all  events  It  will,   I  fear, 
be  orowded'^oit  of   the   October   Issue.      Tliot  will   glvo  me 
tine   to  dlccuso  any  ohiyiges  If  I   feel   such  should  be  nade. 
I   thini  the  original   suggestion  for  this  nay  have  grown 
out  of  A-i-enork  tliat  I  raade   to  Dr.    Buck   to   the   effect  that 
I  eorae tinea  wonder  whether  those  persons  In  The  National 
Aechlvee  who  are  called  upon  to  appraise  records  have  had 
sufficient  experience   to  make   their  Judgments  valid.     I  do 
not   refer  to   the  key  men  like  you,   but  tosooe  comparative 
new  comers  to  the   staff  who  seem  to  be  passing  upon  ap- 
praisals.     Dr.    Buck  replied  that  he  did  not   think  that  need 
worry  nc  too  much,   because   the  principles  up4in  which  record 
disposals  are  based,   as®  pretty* well  ectabllshed,   especially 
as  relates   to   the  housekeeping  records  which  are   the  chief 
records  no\^  being  destroyed.     I   told  !iln  If  that  Is  the 
case,    then  by  all  means  we  should  have   an  A  A  artlwle  set- 
ting forth  those  principles.     He  replied  that  the  trouble  Is 
that  the  peoole  who  could  write  It  are  too  busy.      I  bellv«e 
that  what  you  have  Just  sent  me  Is  at  least  the  nucleus  for  - 
such  an  article.  If  not  the  article  Itself.     For  that  reasont 
I  wish  a  little  tlrae  for  consideration. 


The  serious  Illness  of  my  Mother,    superinduced  by  heat  ex- 
haustion will  probably  aake  It  absolutely  Impossible  for 
me   to  attend  the  Society  nee  ting  at  Colorado.      I  hate  to 
Bias  the  meeting,   especially  since  it  will  probably  be  a 
enall  one  and  so  lots  of  fun,  but  however  Mother's  lllnesa 
turns  out  I  will  have   to  be  here.      I  hope  some  of  you  oan 
atop  going  or  coming.     Mother  is  in  the  hospital   so  your 
coming  will  not  upset  my  own  i^jutlne. 

Sincerely. 


l^ 


0^^^ 


THE  SOCIETY  OF  AMERICAN  ARCHIVISTS 


■OLOH    J.    auCK,    PHBdDIHT 
THC    NATIONAL    AIICHIVCa 
WASHINaroN    «■,    O.    C. 


May  7,  19U8 


ADDRKSa    COHHUNICATIONS    TOI 

LnTCR  J.   CAPPOH,   •■onrrAiiv 

r.  o.  aox  M* 

wiLLiAMsauna,  viimihia 


6) 

Itlsa  Vargaret  C.  Norton 
Illinois  State  Library 
Springfield^  Illinois 

Dear  Margaret i 

Here  is  the  revised  version  of  the  note  on 
general  schedules  which  I  sent  you  last  August  and 
ifhich  «e  agreed  should  be  expanded.  I  hope  it  may  be 
of  interests  I  irlsh  I  could  have  given  you  by  now  a 
complete  substitute  for  ny  19U0  article  on  selection, 
but  that's  a  quite  different  and  a  much  bigger  Job. 

The  footnotes  for  this  present  squib  could 
be  onitted  or  run  in  the  text  if  you  prefer.  Also, 
I  oould  send  you  a  first  page  of  a  schedule  if  you 
want  to  ran  a  facsimile. 

We  all  hope  you're  feeling  well  by  now. 

Most  cordially 


C.  Brooks 


C 


May  14,  1948 

Dr.  Philip  C.  Brooks 
210  W.  Alexandria  Ave. 
Alexandria.  Virginia. 

Dear  Phil: 

Thank  you  for  the  article  on  "Archival  Procedures  for 
Planned  Records  Retirement."  While  1  have  not  yet 
read  it  in  detail.  It  appears  to  be  Just  what  we  wanted. 
I  do  not  know  whether  we  will  find  it  advisable  to  run 
a  facsimile  of  the  first  page  of  a  schedule  -  those 
things  run  into  money  -  but  1  think  it  would  be  advisable 
to  have  one  if  1  did  decide  to  use  it. 

The  July  number  went  to  press  the  10th  of  May,  so  I 
shall  use  this  at  some  later  date.  Just  when  I  cannot 
promise.   1  hope  we  can  get  the  July  number  out  on  time. 
So  far  I  have  had  only  one  "squawk"  on  the  April  issue* a 
lateness  -  not  a  complaint  but  a  "where  is  our  copyT" 
from   a  university  library.  Proof  went  back  two  weeks 
ago,  so  it  ought  to  be  coming  out  any  day  now,  unless  we 
tangled  the  printer's  schedule  too  much  and  have  to  await 
our  turn. 

Except  for  an  occasional  twinge  which  the  doctor  says  I'll 
be  having  ilor  some  months,  I  seem  to  have  made  a  remarka- 
bly fast  cone  back.   I  feel  fine,  though  of  course  I 
tire  easily,  and  my  family  doctor  still  insists  that  I 
must  lighten  my  load,  so  my  decision  about  the  editor- 
ship has  to  hold.   I  tell  him  that  is  fun,  but  he  cannot 
see  it  that  way.   I  hope  your  health  is  holding  out  well, 
I  think  both  of  us  broke  from  burning  the  candle  at  both 
ends,  but,  as  Edna  St.  Vincent  Millay  says.  "It  gives 
a  marvelous  li^t." 

Sincerely, 


/ 


THE  SOCIETY  OF  AMERICAN  ARCHIVISTS 


■■'    ^ 


J, 


SOLON    J.     BUCK,     PfWSIDCNT 
THE    NATIONAL    ARCHIVU 
WAIHINSTON    25,    D.    C. 

AOORCas    COMMUNICATIONS    TOt 

LcaTKR  J.   cAm>N,  •■ciicTAmr 

September  2,    1948  "■  o.  mm 

wiLLiAMSBuna,   vmaiNiA 

Miss  Margaret  C.  Norton 
Springfi&ld,  Illinois 

Dear  Margaret: 

Here  is  the  proof  on  my  squib  on  records  retirement 
procedures.  My  markings  are  comparatively  few.  Those  in- 
volving  one  letter  each  are  just  errors,  except  for  the 
"s"  on  "procedvires"  in  the  title.  Perhaps  you  dropped  the 
"s"  intentionally  -  if  so,  I'll  accept  that  as  your  editor- 
ial prerogative.  But  if  it's  a  typesetter's  error  I'd  rather 
have  the   s"  there.  The  few  additions  of  words  are  admit- 
tedly afterthoughts  of  mine  at  this  stage  in  the  interest 
of  clarity.  The  only  one  I  think  seriously  needed  is  "for" 
between  "provided"  and  "papers"  half-way  down  galley  11. 
The  revision  of  a  whole  long  sentence  on  that  same  galley 
is  a  suggestion  for  clarity.  I  realize  that  author's 
changes  are  frowned  on  at  this  stage,  and  leave  that  sug- 
gestion to  your  editorial  judgement. 

Y'le   look  forward  to  seeing  you  at  Raleigh.  So  far  I've 
heard  almost  nothing  of  the  program  except  that  they  plan 
to  have  the  meetings  of  the  two  organizations  interspersed 
among  each  other  throughout  the  three  days.  Tba.t   1   don't 
like,  but  it  may  work  out.   Is  there  a  chance  you  might, 
visit  Washington  en  route  to  or  from  the  meeting? 

I  was  distressed  to  hear  of  Professor  Pease's  death, 
and  have  of  coxirse  written  Mrs. Pease  a  note.   I  thought 
him  a  fine  person  with  whom  I  personally  had  very  pleasant 
relations  -  even  when  he  and  I  had  varying  opinions  on  some 
matters  about  the  American  Archivist. 

Karl  Traver  tells  me  he  has  accepted  the  editorship.  He 
is  earnest,  intelligent,  and  industrious.  He  should  do  a  good 
job,  though  I  say  in  all  candor  that  he'll  have  a  hard  time 
even  trying  to  live  up  to  his  predecessor. 

We  all  hope  you're  feeling  well  now  and  that  you  wi_ll 


■  S   ' 

s  w  s'      come  to  Raleigh.  The  July  issue  was  good.  I'm  alternately 


tempted  to  take  the  Schiller  article  as  a  challenge  and 
write  a  rejoinder,  and  to  regard  it  as  a  rather  immature 
expression  of  a  body  of  opinion  that  has  considerable  merit 
as  a  caution.  Some  of  the  ideas  can  be  easily  traced  to  the 
^man  in  the  Archives  v;ho  inspired  Schiller  -  an  intelligent 
but  JjrrfVJeY^i'Vijf.  person.   I'm  alv/ays  caught  in  the  middle  for 
trying  to  emphasize  the  need  for  bridging  the  gap  between 
the  archivist  and  the  maker  of  archives.  But  anyway,  that 
type  of  article  is  fS>*^  for  the  journal  -  it  stimulates  thought, 
and  the  journal  can  serve  no  better  p\irpose. 


"^  V-  Very  cordl 


/ 


i. 


MM 


mm 


June  8,  1948 


:< 


Margaret  C.  Norton,  Editor 
The  American  Archivist 
1105  South  Second  Street 
Springfield,  Illinois 

Dear  Kiss  Norton i 

You  have  no  doubt  received  our  press  release  on  the  confir- 
mation of  Mr.  Grover  as  Archivist,  but  I  thought  you  might  like  to 
be  filled  in  on  the  rest  of  the  story, 

Ift:,  Grover  was  sworn  in  Friday  afternoon,  June  4,  in  a  brief 
ceremony  in  our  Conference  Room.  Harold  M.  Stephens,  chief  justice 
of  the  United  States  Court  of  Appeals  for  the  District  of  Columbia,    .,  ^   . 
administered  the  oath  of  office.  Guests  included,^the  outgoing  Archivist, 
Dr.  Buck,  the  Librarian  of  Congress,  Dr.  Luther  H,  Evans,  members  of 
the  National  Historical  Publications  Commission,  Including  Dr.  Guy  S. 
Ford,  members  of  the  National  Archives  Council,  and  officials  of  the 
National  Archives.  The  Utah  Delegation  in  Congress  turned  out  in  force 
to  congratiikte  a  fellow  Utahan,  Of  the  fo;ir  members  in  Congress,  Senator 
Elbert  D.  Thomas,  accompanied  by  Mrs.  Blbert  niomas.  Senator  Arthur  V. 
Watklns,  and  Representative  Obiter   K.  Granger  were  present  as  were  Kirs. 
Esther  Thonas  Grover  and  the  three  Grover  children,  Ann,  Mary,  and  Jane, 

Mr.  Grover,  as  of  course  you  know,  is  fairly  young,  only  42, 
I  wonder  if  you  could  make  use  of  a  picture  of  him  in  the  next  edition 
of  The  American  Archivist?  If  so,  would  you  prefer  a  picture  of  Judge 
Stephens  swearing  him  in  or  a  picture  of  hljn  seated  at  his  desk?  I 
also  have  a  very  charming  picture  of  him  with  his  wife  and  three  little 
girls,  but  that  probably  isn't  quite  professional  enough  for  The  American 
Archivist. 

Sincerely  yours. 


(Mrs.)  Elizabeth  E.  Hamer 
Exhibits  and  Information  Officer 


June  16.  1948 

Mrs.  Elizabeth  Jf.  Hamer 
Exhibits  and  Information  Officer 
The  National  Archlvee 
Washington  25.  D.C, 

Dear  Betty: 

The  July  is&ue  went  to  press  on  Hay  10th  but  eo  far  s  have 
not  received  galley  proof.   Ordinarily  that  would  mein  that 
I  would  still  be  able  to  run  a  photograph  in  that  issue. 
But  our  printers  suddenly,  without  any  warning  wrote  us 
two  weeks  ago  that  they  are  dropping  our  contract  along 
that  of  a  dozen  other  magazines.  Just  ao  soon  as  they  get 
out  the  July  iseue.   Since  thoy  are  being  so  slow  about 
getting  out  th«t  nuraber  Z  an   not  giving  them  the  excuse 
of  holding  it  up  for  a  new  cut.  thouc^  I  shall  of  course 
pull  something  from  the  news  notes  In  order  to  T\xn   a  short 
story  on  the  change.   Under  the  circumstances,  therefore. 
I  guess  we  will  have  to  wait  for  the  "^ctober  number.   It 
would  therefore  probably  be  better  to  show  the  picture  of 
Mr.  Orover  at  his  desk. 

8o  far  we  have  not  found  ©  new  publisher,  though  I  am  trying 
to  get  the  Torch  Press  of  Cedar  Rapids,  Iowa,  who  issue  the 
Miesieeippi  Valley  Historical  Review.   It  la  most  unfortunate 
to  have  this  happen  right  now.  partly  because  I  hate  to 
tie  up  the  new  editor  by  a  contract  which  he  might  not  like. 
So  far  as  I  know,  the  committee  has  not  yet  selected  my 
successor.   I  enjoy  the  work  and  my  health  Is  lots  better, 
but  I  have  to  let  go  of  something  and  that  Is  the  logical 
place  to  release  tension,  so  we  must  have  a  new  person  in 
charge  of  TH£  ARCHIVIST. 

The  change  of  archivists  surprised  me,  but  I  think  it  was  a 
wise  move  all  around.   The  situation  was  Impossible  both 
for  Solon  and  the  staff.   There  Is  a  very  good  article  in 
the  current  issue  of  The  Am eric an  Scholar  on  the  subject 
of  the  retrenchment  program  of  the  lest  Congress  and  its 
effect  upon  government  work  in  the  federal  departments. 
It  certainly  covers  your  situation  well. 

Sincerely, 


Sprinp:fleld,  111. 
Oct.  11,  19'+8 

Mrs.  Mp.ry  C.  Lethbrldge 
1811  S.  Arllnpjton  Rldgp  ?.d. 
Arlington,  Va. 

Dear  Mra.  Lethbridgp: 

I  notice  that  you  h-^vc  gotten  out  the  notices 
about  news  not'^a  eirly  thin  tine.   I  have  set  as 
the  deadline  for  copy  to  Ilovenber  10  to  give  those 
of  uc  vrho  attend  the  raeetin[j  tine  to  fjet  home  and 
get  our  material  together.   BecauGe  of  tight  schedule 
of  our  printer  for  January  number,  I  am  sending  part 
of  number  to  hin  on  November  1.   I  assume  that  you 
may  pick  up  a  few  items  to  add  at  the  meeting  but 
would  appreciate  getting  your  copy  as  soon  as 
possible. 

The  material  you  sent  in  from  Phil  Brooks  came 
too  late  for  inclusion  in  October  number  but  -rill 
be  Included  in  January  number.   I  hope  you  will  be 
at  the  neetinr^  though  I  suspect  your  home  duties 
may  prevent. 

Sincerely, 


Archivist 


MCN;mvf 


■  }■  •      ,.»•  .      '-  *.■  -Y   ■ 


leil  SOUTH  ARLINGTON   RIDOE  ROAD 
ARLINGTON,  VIRGINIA 


ft 


1673  Commonwealth  Ave. 
Brighton  35i  Mass. 
May  26,  1948 

Dear  Miss  Norton: 

r 
In  accordance  with  you^suggestion,  I  am  enclosing  a 
news  note  or  two  for  the  American  Archivist.  Use  either  or 
both,  as  you  lil^e,  I  have  not  been  sending  copies  of  the 
Library  Scene  to  the  National  Archives;  perhaps  I  will,  if 
it  appears  that  they  would  like  them.   Since  I  expect  to 
be  there  in  August,  I  could  take  some  down  with  me. 

Last  month  we  had  a  visit  from  Miss  Huttner,  Archivist 
of  the  University  of  Minnesota.   She  had  visited  the  National 
Archives,  Columbia,  and  Yale,  with  travel  expenses  paid  by 
the  University.   She  is  an  intelligent  young  person;  hefchideas 
on  archives  seemed  sound.   She  was  particularly  interested  in 
our  curriculum  collection,  which,  in  the  strict  sense  of  the 
word,  is  not  really  archival  at  all. 

There  is  considerable  interest  now  in  university  archival 
collections.   Mr.  Shipton  has  heard  from  several  custodians  of 
archives,  including  those  at  Fisk  and  Princeton. 

•I  am  in  the  midst  of  our  annual  commencement  exhibit; 
we  have  some  sixteen  cases  to  fill.   Subjects  include  commence- 
ments in  I64S,  174^,  and  IS4S,  and  the  University  in  IS9S. 

Dorothy  and  I  are  sorry  we  will  not  have  a  chance  to 
see  you  this  June.   Isstill  plan  to  go  to  Atlantic  City  for  one 
day's  session  of  the  A.L.A.  Conference.   I  have  not  yet  had  any 
very  clear  word  on  the  manual  which  is  to  be  the  subject  of 
the  discussibn  of  the  Committee  on  Archives  and  Libraries.   Raleigh 
and  October  27-29  look  a  long  way  off. 


Sincerely  yours. 


June  7.  1948 

Mr.  Robert  Lovett 
1675  Commonweal  til  Ave. 
Brls^ton  as.  MaBsaohusette. 

Dear  Mr.  LovettJ  

Thanic  you  for  the  News  Notes  concei'nlng  the  Harvard 
Ar-chlves,   These  were  not  received  in  time  for  the 
July  issue  but  will  be  Included  in  the  October  nuiaber 
of  The  AIa£KIUA«  ARClilVIIiT. 

I  am  sorry  also  that  we  won't  be  seeing  each  other 
this  sumner.   I  have  boea  wanting  very  nuch  to  meet 
your  Dorothy.  A  friend  of  mine  from  the  Illinois 
State  Normal  University  Library  and  I  had  pleuined  to 
spend  our  vacations  following  A.L.A.  wandering  about  in 
New  EngXandf  but  ny  long  illnces  of  last  winter  makes 
that  Impossible  for  lae.   But  next  year  I  hope  1  can 
get  to  my  beloved  New  England  again,  and  then  you  will 
see  ae. 

The  last  Harvard  Library  Bulletin  came  a  fe?/  daj^e  ago 
and  I  read  It  with  interest.  Most  of  those  staffs 
bulletins  are  deadly  affaire,  but  yours  is  very  llVftly 
and  I  heartily  congratulate  the  editor'. 

Sincerely,     , 


fJUu-   yiuis  riothm : 


jL.<L^ 


AJiA      AAA.    A^A^Cl    LeuL^JUL.     ^M-     • 


I^^c^duu^^m  7^^^^^ 


,w^  Xa  :^^  ^^---^^  ^^^'^ 


^^z^^>^- 
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lilts  Uargaret  0.  Norton, 
1105  South  Sooond  Str««t« 
8prln«fl«ld,  Illlaolt 

^•ar  Ulta  Nor tout 

I  h*T«  OBO  Boro  eorreotion  for  the  eaXlaj  proofs  of  the 
Octobsr  IssQs. 

^urth  lino  froa  ths  'boclAaln^  of  tbs  artlols  reads! 

"Ihsss  sro  ths  rsoords  of  a  STAO  a^ae^,  now  dsfonot,  •  • 

Pisass  ohangs  thfts  to  rsad  •  •  •  87AZI  acsnoy  •  •  • 

Tours  fanrrisdl7t 


ftw^Xi^ 


Danisl  r.  Noll 


Springfield,  111. 
Sept enter  17,  19^8 


Mr.  Daniel  F.  Noll 
896  II.  Kontuckt  Street 
Arlington,  Va. 

Dear  1^.  Noll: 

Thank  you  for  the  correct! one  on  proof  for 
your  column.  Thin  tltne  I  hpve  had  to  divide  It 
In  order  to  get  every  thing  within  the  96  pagee. 
I  made  a  mistake  In  narking  copy  for  alze  of 
print.  I  had  Intended  the  amaller  print  bat  this 
time  It  was  cheaper  to  let  It  go  throu^'  than  to 
have  to  have  type  reset. 


Sincerely, 


KAROARET  0.  NORTON 


MCN;mw 


University  of  Saskatchewan 

Saskatoon,  SMkatchawan 

OKPARTMKNT  OP  HiaTORY  221  Douglas  Road ,  ChappaQua  yN  .Y . 

20.9.48. 


Dear  Miss  Norton; 

I  am  enclosing  herewith  the  proof  of  ARCHIVES  IN 

CANADA.  I  should  Hike  you  to  note  that  I  am  not  now  the  Archivist 

of  the  ProYlnce  of  Saskatchewan, having  resigned  that  office  as  of 

J\ily  1st  this  year.  The  present  Acting  Archivist  is  Mr,  Lewis 

Thomas  ,M.  A, 

Thanking  you  for  your  courtesy  in  sending  me  the 

galley  proof  I  beg  to  remain 

Yours  sincerely  , 


University  of  Saskatchewan 


DKPARTMKNT  OP  HISTORY 


Saskatoon,  Sukatehawan 

221  Douglas  Road,Chappaqua,N.Y, 
Oct.  22nd, 1948. 


Miss  Margaret  Norton  , 

Archives  Department, Illinois  State  Li"brnry, 

Springfield,  Illinois. 

Dear  Miss  Norton; 

Many  thanks  for  your  noteof  Oct. 13th.  I  am  sorry 

if  I  left  you  a  tit  confused.  You  were  correct  in  deducing  that 

although  I  had  resigned  as  Provincial  Archivist  I  was  still  connected 

1 
with  the  University  of  Saskatchewan  .  The  expiation  of  the  New  York 

address  lies  in  the  fact  that  I  have  "been  granted  a  year's  leave-of- 

atisence  from  the  University  in  order  to  do  some  research  work.  I 

expect  to  "be  in  the  New  York  area  till  next  May. 

With  kind  regards 

Yours  sincerely  , 


Spplnc^leld,  111. 
Oct.  13,  19^8 


Dr  George  W.  Simpson 
221  D-oglafl  Rd. 
Chappaqua,  N.  Y. 

Dear  Hr.  Sinpson: 

Thank  you  for  returninr^  proof  on  your 
article  entitled  Archivefl  in  Cnnnda.  In 
accordance  with  your  sugi^^pptlon,  I  changed 
your  tltl«  to  "Univeralty  of  Sad^hatchewan,  * 
aseuminf^  that  you  are  continuing  with  the 
Department  of  History  there,  although  your 
New  York  address  oonfusees  me.  I  had  not 
heard  of  your  resignation  aa  archivist. 

Sincerely, 


HCM;mw 


■r^< 


hh 


July  X7.  1948 

Vr.  Lester  W.   Salth 
tbe  National  ArchlreB 
Washington  25*  D.C. 

Dear  Mr.  amith: 

It  has  eviddenly  oooured  to  oe  that  when  joa  took  orer  the 
ohairmanahip  of  the  Sooiety*B  Bibliographical  Contnittee 
70U  might  not  have  been  told  that  the  deadline  for  oopy 
for  the  annual  "Wri tinge  on  Arohlves  and  Manaecrlpts*  is 
Attguet  first.  As  we  ere  etarting  with  a  new  printer  for 
the  Ootober  number*  I  ao  v-erfr  anxious  to  getting  hio  ao- 
custooed  to  getting  out  the  magazine  on  tine.   I  can* 
if  absolutely  neoeeearyt  send  the  rest  of  the  segazlne 
off  without  thist  but  because  we  have  to  keep  within  the 
99  pages  on  account  of  costs*  Z  have  to  know  how  much 
space  to  allow.  Last  year's  article  took  20  pages.   If 
you  can  get  oopy  to  ne  on  time  fine;  it  cannot  be  delayed 
beyond  ilagust  15  in  any  event.  In  oase  you  are  not  going 
to  be  able  to  oake  the  deadline t  please  let  ae  know  so  "^at 
I  can  plan  to  use  the  space  otherwise.   I  don*t  want  to 
delay  publication  until  the  January  issue  if  we  can  possi- 
b),y  prevent  it. 

Sincerely t 


c  \\ 


WHMHt 


July  28,  1948 


ItLss  Margaret  C.  Norton 
Editor,  The  American  Arohivist 
Illinois  State  Library 
Archires  Departnent 
Springfield,  Ulinoia 

Dear  Ides  Nortont 

Thank  you  for  your  letter  of  July  17*  ^  have  delayed 
answering  it  until  I  could  give  you  sone  definite  InforBatlon* 

I  feel  that  I  can  aake  the  August  15  deadline.  I  aa 
compiling  the  "Ifrl tings"  alone  this  year,  and  the  operation 
has  been  complicated  by  the  unanticipated^ extended  absence  of 
two  ioambers  of  the  Librazy  staff,  in  addli'lon  to  that  of  Krs* 
Lethbridge,  «hidi  has  required  that  a  gooS  deal  of  wij  amx  time 
the  i^iiat  six  weeks  has  been  spent  on  Idbr&ry  business*  Miss 
Wald^hj  whom  I  want  to  type  the  list  since  she  knows  ay  hand- 
writing, has  been  ill  the  past  six  weeks,  and  I  was  not  sure 
that  she  would  be  in  shape  to  do  any  overtime  work  on  the  list. 
However,  she  has  Just  returned  and  will  be  able  to  begin  typing 
the  list  on  her  own  time  in  short  installments. 

I  shall  let  you  know  by  August  1  the  number  of  items  and 
the  appzt>ximate  length  of  the  "Writings"  and  shall  have  the  copy 
to  you  by  August  15* 

Sincerely  yours. 


A-t  liJ  jJLS^^ 


I.. .... 


piK«i|faq;t(m  25,  ^.  4L 


August  15,  19^ 

MlBs  Margaret  G*  Norton 
Editor,  The  Amerloan  Archivist 
Illinois  State  Library 
Arohly  es  Department 
Springfield,  Illinois 

Dear  Miss  Norton: 

Despite  the  all-out  efforts  of  all  oonoemed 
I  am  unable  to  despatch  copy  for  the  '•Writings"  to 
you  tonight*  It  will  go  into  the  mails  tomorrow 
night  and  should  reach  you  Tuesday.  It  will  run 
to  330  items* 

I  am  very  sorry  for  this  delay  and  hope  it  has 
not  inconvenienced  you  too  much* 


Sincerely  yours, 


J^X     li)'    sL^ 


P— Ifaghm  25,  ^.  C 


August  18,  1948 

IfLss  Margaret  C.  Norton 
Editor,  The  Aaerlean  ArchlTlst 
Illinois  State  Library 
ArohiTes  Departaent 
Springfield,  Illinois 

Dear  MLss  Norton: 

The  "Ifritings"  went  off  to  you  yesterday  by  special  delirery. 
I  hope  they  reach  you  in  good  shape* 


L.\ 


Sincerely  yours , 


/Cs:   i/-4^fc::af— 


August  20,  19^8 

Mr.  Leator  If.  Smith 
The  National  Archives 
Washington  25,  D»C% 

Dear  Mr.  Snitht 

Your  copy  arrived  yesterday  afternoon  and  I  have  already 
Hont  it  on  to  the  printer.  I  won't  aay  that  pettlnc  the 
copy  30  late  did  not  add  to  the  editor's  burdens  of  try- 
ing to  figure  space  as  closely  as  I  have  to  do,  but  I 
appreciate  the  difficulties  under  which  you  coisplled  it, 
and  forgive  you.  Oopy  looked  very  clean  as  printers 
would  say  -  that  is,  well  proof  read,  so  I  think  it  will 
cone  out  all  right.  We' are  using  a  new  printer  beginning 
with  the  October  number,  so  I  don't  Icnow  how  easy  it 
will  be  to  catch  all  typographical  errrors.  Ckilley  proof 
will  be  sent  to  you. 

Sincerely, 


IHE  American  Archivist 
Change  of  Publisher 
1948 


(This  file  is  from  the  Society  of  American 
Archivists'  Archives  which  are  located  at  the 
University  of  Wisconsin  Archives.  Madison  - 
Record  Series  200/7/2  -  Box  1.  File  13.) 


\ 


®ij^  Rational  ^c{jt6B» 


Jtay  7,  19l|8 

Miss  Margaret  C.  Norton, 
Managing  Editor 
Archives  Department 
Illinois  State  Library- 
Springfield,  Illinois 

My  dear  Miss  Norton: 

Upon  my  ret\im  from  njy  vacation,  I  was  met  with  two  unpleasant  sur- 
prises. The  first  was  a  notice  tacked  to  ny  front  door  calling  me  to 
appear  for  jury  duty  at  the  circuit  court;  the  second  was  your  letter  of 
June  3  annooincing  the  fact  that  the  Banta  Con^sany  has  terminated  our  con- 
tract to  publish  the  American  Archivist, 

I  hope  that  by  the  time  this  reaches  you  a  new  publisher  will  have 
been  secured.  Otherwise  I  am  afiraid  I  have  little  to  offer  you  by  way 
of  helpful  suggestion,  I  can  think  at  the  moment  of  but  four  possibili- 
ties, (1)  Through  Dr,  Cirlttenden  could  the  North  Carolina  University 
Press  be  prevailed  upon  to  take  up  the  job?  (2)  Dr,  Buck  mentioned  one 
time  a  possibility  of  obtaining  the  services  of  the  Waverly  Press  in 
Baltimore,  They  publish  Agricultural  History,  (3)  Per2iaps  Julian  Boyd 
could  help  VIS  get  a  contract  from  the  Princeton  University  Press, 
(U)  Phil  Brooks  says  that  at  one  time  the  Lancaster  Press  in  Lancaster, 
Pennsylvania  was  a  possibility.  Perhaps  they  might  be  contacted  again, 

I  notice  that  Banta  does  not  want  to  print  the  October  issue.  If 
it  should  appear  that  we  will  not  have  a  publisher  in  time  to  get  that 
number  out  on  time,  perhaps  I  can  pull  a  few  strings  for  you  with  the 
Banta  Press  to  get  them  to  carry  us  along  through  October,  The  Treasxirer 
of  the  Banta  Caaspany  is  a  fraternity  brother  of  mine  and  it  may  be  that 
a  letter  from  me  would  do  the  trick,  I  don't  want  to  do  this,  however, 
unless  there  is  no  other  alternative , 

I  am  sorry  that  I  was  not  able  to  get  this  letter  to  you  earlier, 

,  Sincerely  yours. 


ICTOiW 


Karl  L,  Trever 

P*S,  You  win  be  interested  to  know  that  our  news  editor,  Mary 
Jane  Lethridge,  has  Just  met  an  inportant  deadline  I  Monday  she 
had  a  9  lb,  3  oz.  girl  to  be  named  Catherine, 


UNIVERSITY  OF  ILLINOIS 

DEPARTMENT  OF  HISTORY 
URBANA,  ILLINOIS 

12  July  1948 


Miss  Margaret  C.  Norton 
ArohiveB  Library 
Secretary  of  State 
Springfield,  Illinois 


% 


Dear  Miss  Norton: 

I  find  that  Director  Schramm,  to  whom 
I  referred  your  letter,  was  out  of  town  and 
will  not  return  until  early  August.  As  soon 
as  I  hear  from  him  I  will  let  you  know. 

Sincerely  youra, 

Theodore  0,  Pease 


Head  Department  of 
History 


TCPtelp 


July  21.   1948 

Dr.    Kut'l  L.   Trever 
Thfi  Nf-tlonal  Archives 
Wcfhln'jton  25.    D.C, 

]>ear  Ur.   Trever: 

Tharilt  ycu  for  your  offer  to   see  whet  you  coulA  do  towards 
getting  Banta  to  do   the  October  number  for  uo.     PdriiapB 
thl^.t  T.'oulcl  have  bf.-ftn   the  ^bienfllblo   thln^  to  do,    s2nce 
Lector  or\d   nnme  of  the  otJ^fera  thjnk  ve  ought  to  have  more 
thrn  one  bidder,   ami  especltO.ly  eugeeat  the  Wllllem  Byrd 
Press.     However,   no  other  publlleher  haa  oho'sn  any  In- 
tereot  so  far,   I   suspect,  for  Uie  very  ree.oor.  th&t  Ban  tat 
gavf-  for  turninir  ub  down  -  namely,    tiiat  a  magazine  which 
prints   so  few  copies  as  we  do  creRtes  en  improper 
balance  between  press  work  and  composition,   unu  la   there- 
fore unprofitable  since  compsltlon  is   the  more  expensive 
of  the   t'5o  itenD. 

I  an  therefore  accepting  tiie  offer  of  the  Torch  Press  of 
Cedar  fUipida,   Iowa,     They  have   always  published  the 
Mlesisfllppl  Vfilley  Historical  Reviev  and  are  hig^y 
recoj-nended  by  Bertha  Jocephson  who  was  associate  editor 
for  many  years.     She  eays  their  press  work  is  superb  frcHB 
the  proof  reading  ^ngle. 

Probably    the  Santa  people  expected  us  to  eat^^huisble  pie 
and  get  dor^n  on  our  knees  to  them,    go  I  was  ^ad  to  be 
able   to   tell   them   that  we  had  got   socieone  olete. 

It  is  unfortunate   to  be   tying  down  the  new  editcr,   but 
I  have  three  more  nunbers   to  ;jet  out  and  the  nca  s:an 
sill  have  enough  worries  with  his  first  number  without 
having  to  find  a  printer.       BanlUI  has  been  very  slov 
with   the  first  number,  copy  for  which  they  reoeived  May 
10th.     I  Just  got  back  page  proof  last  week-end*  and  got 
it  right  back  to  them  Monday.     I  hate   to  lose   thou*  but 
I  do  think  they  gave  ub  a  rather  raw  deal  with  Guch  short 
notice. 

Thaiiks  for  your  suggestions.     I  was  also  glad  to  herxd 
about  Mrs,   Lethbridge's  daughter  from  you.     Otherwise 
I  would  not  know  about  it  yet. 

Sincerely. 


/ 


Auguot  2,  1948 


Miss  i'^argaret  C,  Iiortx)n 
Illinois  otate  Library 
Springfield,  Illinois 


Dear  Miss  Korton: 


Re:   FOREIGN  ECOKOmC  POLICIES 


Several  weeks  aco.  Mr.  C^ppon  oalled  us  to  ask  vihether  or  not  we 
would  be  in  a  position  to  handle  the  printing  of  the  AMaRICAI^' 
ARCHIVIST,     '/etold  him  then  that  we  were  plfiuining  to  move  our 
plant  to  new  quarters  about  January  1st,   and   that  for  that  reason 
we  hesitated  to  make  any  definite  commitments  on  additional  work 
for  the  innedinte  future.      »Ve  did  say,  however,  that  we  would  be 
glad   to  handle  tho  next  issue  V7hich  we  understand  would  be  ready 
for  the  printer  sorietinie   the  latter  part  of  August  of  the  first  part 
of  September . 

The  thought  we  had  in  aond  was  that  it  would  enable  you  to  complete 
your  pre5:ent  volume  viille  you  and   v*e  considered  the  question  of  prioes, 
schedules,  paper,   etc.,  for  a  new  contract.     It  is  possible  of  course, 
that  you  present  printer  has  agreed  to  carry  on  through  Kumbcr  4  of 
Volume  XI,     I'hat  would   certainly  seoa  desirable. 

If  you  are  still  interested  and  will  fi^e  us  the  complete  specifi- 
oatlons,  we  will  gladly  send  you  a  quo^tion  based  upon  one  issue 
and  the  full  voltuoe* 

In  case  yoii  do  not  know  our  organization,  we  handle  book  work  for 
S«  P,  Dutton,  Henry  Holt,  University  of  North  Carolina  Press,  Har- 
vard University  Press,  Carnegie  Institution,  Col^g^tJBk  Pniversity, 
National  Sduoation  Association,  and  a  number  of  almlTar  firms  and 
organizations t     Among  our  fifty  odd  periodioalB  are  Teachers  College 
Record,  American  Historical  Review,  Virginia  Quarterly,  William  and 
Mary  (Quarterly,  Jounral  of  Nervcus  and  Mental  Diseases,  Duke  MSth- 
ematical  Journal,  Brown  University  Journal  of  Applied  Mathematics. 
We  cite  the  above  t  o  enable  you  to  place  us  in  the  category  we  feel 
we  properly  occupy.     Difficult  careful  work  makes  ap  a  good  percentage 


#2 


11188  Margaret  C»  Norton 


of  our  present  yolume.     W©  feel  positive  that  w©  could  handle  your 
Quarterly  satisfactorily  If  we  find  It  possible  to  handle  It  at  all. 

Many  thanks  for  the  opportunity  of  discussing  It  with  you  and  we 
hope  It  will  be  possible  for  us  to  work  out  an  agreeable  schedule. 

Sincerely  yours, 
THK  ^llljMi  BIRD  PRESS,  INC. 


Willis  k.  Shell.  Jr, 


llAS:ea 

co:     Mr.  Lester  Cappon 


August  4,  1948 

Wr.  Willis  A.  Shell,  Jr. 
The  William  Byrd  Press,  Inc. 
Richaond.  Virginia. 

Dear  Ur.  Shell: 

In  the  confusion  caused  by  the  sudden  decision  of  our 
foraer  publisher  t^rnt  he  could  not  renew  his  contract 
with  uo.  Lester  Cappon  and  I  seem  to  have  got  our  wires 
crossed.   Several  persons  iumediately  suggested  the 
William  Byrd  Press  as  a  publisher  sure  to  give  satis- 
faction.  Because  Dr.  Cappon  was  a  friend  of  yours  I  ac- 
cepted his  offer  to  contact  you.  Meantime  a  publisher 
friend  of  mine  here,  Ur.  Thoaas.  told  me  that  you  had 
turned  him  down  on  a  new  medical  Journal  and  he  did  not 
think  you  could  take  on  more  work.   It  was  my  under- 
standing that  Dr.  Cappon  had  told  you  to  write  me  first* 
so  I  have  waited  to  hear  from  you. 

In  order  to  get  out  in  October,  The  AMOTICAN  ARCHIVIST 
had  to  go  to  press  on  August  first,  not  September  first 
as  you  were  infonned.   Since  I  had  not  heard  anything 
definite  from  you.  it  seemed  best,  therefore  to  accept 
the  offer  already  on  my  desk  for  publication  by  the 
Torch  Press  of  Cedar  Rapids,  Iowa,  publisher  of  The 
ilissiseippi  Valley  Historical  Review  and  other  magazines 
with  which  I  was  familiar. 

I  go  out  of  office  as  editor  next  April  and  do  not  wish 
to  bind  my  successor  in  his  choice  of  publisher.   It  may 
well  be  that  the  new  man  will  want  to  make  a  change,  and 
if  so.  I  hope  you  will  bear  us  in  mind  and  give  favorable 
consideration  to  us  again. 

Thank  you  very  much  for  your  interest. 

Sincerely. 


THE  WILLIAM  BYRD   PRESS,  INC 

(Printers — (Publishers 


CATALOGS  AND  BOOK  WORK  AND 

PERIODICALS  JOB  PRINTING 


RicHUOND,  Virginia 

August  6,  1948 


Hiss  Margaret  C.  Norton 
Illinois  State  Library- 
Springfield,  Illinois 

Dear  Miss  Norton : 

Thank  you  for  your  letter  of  August  4th.  I  am  sorry  that 
there  was  a  mi simder standing,  but  admit  we  are  a^elieved 
not  to  have  to  undertake  the  printing  of  a  new  publication 
for  October  delivery. 

In  case  your  new  editor  should  want  to  discuss  the  poss- 
ibility of  our  printing  the  AMERICAN  ABCHIVIST  we  will  be 
delighted  to  hear  from  him. 

Thank  you  for  your  expressed  confidence  in  our  firm. 


Sincerely  yours, 

THE  WILLIAM  BYRD  PRESS,  INC. 


WAS:es 


•    NOITH    Alb    STIIIT      •      IICHMOND    I ».    VA.  ♦      *      ♦  141     lAST    40lli    SHilT      •      HIW    YOtK    14,    M.    Y. 


THE  UNIVERSITY  PRESS   00  UNIVERSITY  OF  ILLINOIS  +  URBANA 


August  10,  19U8 


Iflss  Margaret  C.  Norton 
Archives  Department 
Illinois  State  Libraiy 
Springfield,  Illinois 

Dear  Kiss  Norton: 

On  my  return  to  Urbana  I  find  your  letter  to 
Dr.  Pease  concerning  The  American  Archivist.  Dr«  Pease  sent 
it  to  me,  knowing  hoir  much  interested  we  are  in  the  field  of 
periodical  publication  and  also  realizing  how  much  we  vould 
like  to  be  of  help  to  the  State  Library  and  similar  Illinois 
organizations. 

And  I  wish  I  could  tell  you  now  that  we  were  in  a 
position  to  take  on  The  American  Archivist.  However,  our 
presses  are  so  overcrowded  that  we  are  compelled  to  send  out 
a  considerable  part  of  the  University's  publishing.  Until 
we  get  new  quarters  and  space  to  Install  additional  equipment 
we  do  not  dare  think  of  undertaking  a  new  periodical. 

Uy  e]q}erience  with  the  Torch  Press  has  always  been 
satisfactory.  lou  will  find  that  their  prices  are  not  far 
froa  the  Pantagraph  Publishing  CciiQ)ai]y  of  Bloomlngton, 
Illinois «  which  also  does  good  work. 

If  we  can  be  of  any  help  to  you  in  any  respect 
except  actual  publication,  we  shall  be  glad  to  do  all  we  can. 

Sincerely  yours. 


loru 


Wilbur  ScfaranB 


Mr.  Wilbur  Sohrarm 
0nlveralty  Preaa 
Onivorsity  of  Illlnola 
Urbana,  Illinolfl, 

Der.r  Kr.  Schramj 

!Phanlc  you  for  your  latt*5r  In  T9r;a.rfla  to   ptiblloMng  the 
Ay-BHICAS  ARCHIVIST.  Professor  Pcaso  nlalntori^roted 
the  purpose  of  th©  latter.  I  Imew  you  x-^ere  not  in  a 
poaltlon  to  do  printing  for  us.  When  I  took  over 
the  editorship  of  this . periodical  from  hin  aoveral 
years  ago,   the  question  arose  as  to  vhethor  to  continue 
vith  the  ease  publisher.  At  that  time  Pz*ofessor  Peaad 
reioarked  that  if  ve  ever  did  frop  our  contract,  pleaa* 
to  let  the  University  knov  about  it,  so  they  could,  try 
to  get  Banta  to  do  work  for  them.  The  reason  given  for 
dropping  us  was  that  our  small  edition  thr^:^  out  the 
''^^>^l^il^<9S^^  betveen  press  work  and  ooinpisltian, 

^'1  tHougjit  p^     you  would  be  interested  In  trying 
to  replace  us  with  theiB>   We  have  been  able  to  oake 
a  satisfactory  contract  with  the  Torch  Press. 

■♦. 

Hews  of'  the  dudden  death  of  Professor  Pease  after  the 
funeral,  oarae  as  a  {^reat  shook  to  me.  Wo  have  been 
friends  since  1912  and  Marguerite  end  I  since  1922. 
He  has  been  at  the  University  for  so  long  that  I  sup- 
pose ho  has  becona  an  institution  there. 


Sincerely, 


Society  of  American  Archivists— Committee  on  Records  Administration^ 
1948-1949 


THE  SOCIETY  OF  AMERICAN  ARCHIVISTS 


SOLON    J      Buck      Prebident 
THE    National    Archives 
Washington    25      D     C 


■■UiJRlBS      r  OMMUNIt  ATION8     TO 

I   rsiEH      J        t:APPON       SECRETARY 

P        O        BON 

\'VllLIAM8BURG        VIRGINIA 


•K 


210  V  •  i\l«x*ndrlii  kvmfom 


?o  th*  u—bTi  of  ttui  (oHKiti**  on  'HKior^a  AtiniAistratloni 

This  will  hm  morm  of  e  •urprla*  to  yvm  than  It  nhould^  am  your  chairKan 
»)««  iMt  iNMin  ganerouB  vl^t  informitloo  on  his  ,>rocr»Mt.     By  ««y  of  nqiluHK^ion, 
I  unoXcMM  •  eopf  of  •  lottor  wrlttau  to  Vr,  crltiondon  la«t  Novrabor.     T>i« 
Initial  job  la  noa  dona  in  t)ia  fom  of  tiw  attachad  draft,     ^foat  of  yoa  Knew  a 
good  daal  of  tha  hiatory  of  tha  projaot  for  a  pai^ihlat  (excapt  ^wrhapa 
?^f«  '•cVer,  U»ott£h  X  tttixdr.   \  a^plainad  it  to  har  wfian  w»  ahould  hava  baan 
looi'int;  at  c  oloraiki  acaaary  on  tha  train  fnan  (lanaood  Sprinica  to  penvar  laat 
yaar). 

.^«  publioationa  ohiaf  of  tha  Hiblie  /idniniatrMtlan  s«rvioe  aakad  mm  a 
long  tlMi  a(-.o  to  arlta  a  tmllatin  on  prlnciplaa  of  raeorAa  adniniatratifxi  that 
would  ba  api>linabla  to  ataxia,  county,  aunloipal,  ami  local  ji^ownaMmt*     It  haa 
al)»a>'a  atntci^  aa  aa  a  job  of  ciafialn^  ooNRaa  da  oolnatora  in  raoorcta  adniniatra~ 
tion*        aa^ad  that  it  ba  »at  up  aa  a  ooaMittaa  projeot  of  tha  '^ooiaty,  ao  that 
%i<m  ^  .-.oalad^  of  pttraotia  with  actual  «xp«r).aiMta  In  atata  and  local  racorda 
aUsdniatratlon  oould  be  broui^ht  to  bear  'ninoa  than  ;*v»  aaan  noamthlng  of 
looal  actaRlniatration  nyaalf  ^n  the  affair*  of  thia  city). 


Tlta  projaet  want  throu^  aona  ohani^a  in  plan  and  direction  (m—  if  naoaa- 
aarj   tha  ^eoratary'a  and  (MMnlttaa  dmirwn'a  raporta  In  Vbm  Attarioaa  »rcMyUt 
for  Jan^ary^  19^^  19^7,  and  194B)a     iAta  thia  aprli^    <r«  'ynona  of  tha   mbllo 
JttbuinlatrKtimi  sanrlsa  waa  in    aahincton  a^^ain,  and  told  «w  Im»  Kaa  atill  vary 
■uoh  Itttaraatad  in  the  pro^^ot  and  hoped  for  its  oaetplatlcMi}  alae  that,  Hvile 
he  h^>ed  ha  eould  i^at  a  bulletin  en  this  aub.^aot  «nn  another  nom  detailed  on 
tha  aatabliahnant  of  a  sta'e  public  reoorde  ofiloe,  ha  would  like  the  i^W'Xtil 
one  cm  raonrdM  adninlatmtion  first,     f^arhapa   T  ahoulc^  aay  Iterr  that  t  ks  pid>liea- 
tion  haa  always  ap^MMilad  to  ne  aa  vmry  daairable,  alnoa  it  would  provide  the 
coeta  of  piUilioatj  on,  would  take  <tdvantafie  of  Uie  i^A*.  broad  circulation  liat 
anu  ita  affi  llat.iou  wlUt  (5uah  organiaatiana  aa  xhm     ounctl  of  G«>wwmora,  and 
woald  atill  j;iwe  t»>e  .' ooiaty  racc;,ni  tion. 

Thia  draft  i«  aant  to  you  fur  oandid  oo«c«nt.     ?'l«aa«  view  it  cr^.  tically 
f(ir  consttMotian,  (mm^kmI  *.ipn,  aoundnaae,  exaviplea  i^aore  oould  well  tm  added), 
affOttra?;    of  af  tawanta,  ami  ueaiplatanasa  of  naAor  pointa.     T  hope  in  'iointc  •<> 
you  will  keep  in  nlJMi  the  faot  that  ifitlatobaof  broad  ueafvlnesa  It  Jiu^t 
be  slatple  -  not  for  elnple  Minda  but  for  non-apanialistaf   that  It  anist  be  an 
outline  of  baaic  ale-aanta  and  not  an  operatintf:  aanuali  «n<i  that  It  eh<^«uld  be 
readable • 


t«%  l«  las 


•r  m  teUtf  tta% 


!■ 


ft  ftai 


in  It— Wjftw  Uagr  am  *ftUl  HlAi 
^a  «r  ft—  «lftaiU.«M  af  imarli— ■  !•  ftl» 

^^^fc     w^a^^^PW^M^     •^W^P^^W^^^^     JI^V^^^H^^MIBi^P     WV^PP*      ^P     ^MW^^ai^^^^     V^^P^ftfl^w  ^Hlk     ^kSS 

i«  «•  «ifBmMft 
la  ftte  ftaftUiMft  ■>■>■■»  •■<  aaw  •£  fti» 
ft  OTiaft 


I*a 


of  tiM  Aafft 

>,  ar  il«  MS,  H*  f MP  adlftiiv  aft  ftMLa 


■Ua  (lMiftfial/tf*a 

alfth  !»•  wm^  aii  »•  Plick  ani 

fta  iMi—  alftii  mm  DMkav.    *9  «■ 


af  ftto 


Ik*  4vafft 

I  HMUftft  Sla« 

ia  iklalili  ftte 


ft  if 

ftaa—att 
laft'a  ftiy  %a  haw  a  « 


T.  OhriatophBBP  crittoodan 
Ilrwator,  '«i>art«snt  of  Archives  t&iA  ftlatojiy 
F\al<'dLgti»  nortli  Carolina 

ear  Chrla: 

Mar^/  thardca  for  yttur  IvttiiT  of  t^tobar  31  and  for  tha  patlttnoa  mA. 
oofif Itlainoo  ymi  aanlfMri  in  aaklnc  m«  af;«in  to  tAk«  cvor  a  Job  on  li^iieh  I 
havit  bo9r  prattgr  noaproduetlY*  for  aavvral  jrsara*     I  an  wIIIIih;  to  ao(M^ 
the  chairmanship  an  thn  COHsitttm  on  7:<'«onia  AfiBdrilatration  artd  f3iiro4Miiay 
hmia  that  v«  oan  make  haocteaQr  In  tiia  ooadne  Bontha.     I  «■  protAful  for 
V(!>ray*«  fOirbaaranoa.    ilhlle  I  ««it  tc  raltemta  egr  ballad  in  U;*  valaa  of 
an  oparetlnf;  samual  for  tha  ««tQbllateiani  of  a  atata  public  rtx^orda  offloa, 
it  dooa  flMot  soat  praotieahle  for  ua  to  paxwad  id.t?i  tha  bullotin  oa 
raoorda  attetnJUitx^tlen  prlnelpilAo  aaiManitaJljr  anci  thait  la  tha  luulanitaikilnc 
tsith  vhloh  I  again  taka  ovar  tha  projoot. 

A  writing  j«6»  aa  «a  all  knoa,  has  to  bo  oana  larcil^  "^  crm  poraaii 
wilo0Si  it  la  to  iw  «  aort  of  tfwpo&hm  and  for  oar  praaant  purpoaa  I  b»» 
llanra  that  ana  intagratad  bullatin  vlll  ba  tha  veat  oaanliisftil  to  oar 
LntMdad  aimlianott.    ^niatt  audlanoe  aa  Id*,  fiywxiaf  of  tha  ?dblio  A(MLnlati»- 
tlon  r>€arvloe«  and  I  aaa  it  la  «  aida  rw^ta  of  piiklie  offiei«l»— eanosvilly 
not  axperianood  roooards  aaainiatratcra    in  atata*  aeonielpal  mxd  loeftl 
siovcviiHunta  • 

Tha  thoutsM  tlmt  one  paracm  villi  hsv«»  to  do  tha  apada  tmrk  of  writing 
is  Iflrgely  a  nattwr  of  ppooadbaro.    '"9  ahall  oarloualjr  t»ad  tha  amjnml  of 
oth«r  paraona  and  I  amud  Una  to  havo  thaa  daaii^tad  aa  ambar*  of  Um 
ooocdttaa  to  aaaiat  in  ijAatxiine  and  to  elvc  aotlva^  oriiloal  rerlaw  to  ahat^ 
trver  ta  drafted*    Vy  »4iMxtlona  ara  guldad  partly  ^  ptwvixHkn  aorviea  on  tba 
oaa!dtt«Oj  and  partljr  Iqr  agr  d«aire  to  faavo  sa-vwral  diXfaraot  poiziis  of  tdbaa 
r^saaantad*     Dk  arJditian  to  tha  ooaBaittaa  wwtiara  I  hop«  that  aa  can  haw 
tha  frea  and  oandid  jKhrioa  of  ttw  pr««idortt  of  tha  noolator.     I  liopa  tha 
foUoirlng  atti;:0aatlona  ^11  be  a^pncaahlo  to  yov  aa  tmtJMn  of  tha  Cowd.itoa« 
I  mm  firaparlne  eopit^  of  thia  lattar  for  thaa  ahlcb  will  ba  trMianlttad 
oi  tar  thagr  tiavo  ba«n  i^jpointad. 

y\0XaR  U  CbaftfiaV.»  Haeord  Offioar,  t^oroau  of  the  Dudgat, 

(3700  3y&aa'«ohaoattfi  /vonua),     aahinetoa,  fj.  C« 
H<nQr  H«  T^^»  Aiit>intaat  Ldraotor,  ;.iq>artaa»ni  of  /.jrc^dvaa  and 

T!i«tot7»  KmUi^t  North  OaroUnB 
f?«^  !!.  Fliek,  rivlaion  of  ATohli««  and  Hlatoay.  Stat«>  vduoatian 

t»apaifunt,  /abangrt  Ha*  Tortt 
Ba*t9lr<»  naokar,  f^'unioipKl  Aroh^vi«t»  902  City  ilall,  Portland 

Cracon 

Vary  oordialljr 


fhllip  c.  Brooka 
Co{^  tot     Dr.  Qtff^oa 


Oetoter  i,  X94ft 
ANNUAL  RKPr)KT  -  CmHimi  ON  KSCf)IUB  AlMIIilSTRATICW 


A  dxmft  hM  b««n  e«iqil«t*d  of  a  pnplilct  on  prlnoiplM  of  roeorda 
•dainLstratioa  dMlgnod  to  inUiaat  Mid  giiido  offlolalf  of  otato^  eooRty^ 
■uidolpol,  and  loaal  K«nari»ant»    1%  haa  boon  aont  to  tho  eoaadttaa  aMiborB 
for  oritlelaM  and  ra-vtaloQ,  and  a  oonXaranaa  on  it  la  plaanad  at  tho 
Ralalg^  ■aatlng*    This  draft  haa  boon  praparad  In  aeoordanaa  Kith  a  plan 
dtaam  up  aoas  yaara  age  for  a  pai^hlat  to  ba  pv^liahod  Vjr  tha  Ptiblio 
Aitadniatratian  Sonrlaa  of  Chlaago,  fblloalne  a  raqaaat  aada  to  tha 
ahainan  by  tha  p«d>lieatlana  ehlaf  of  tha  PAS.    Tha  oooporatlen  and 
apeaaorahip  of  that  organiaatlen  la  aoat  l^>ortant,  aa  it  will  provlda 
nat  only  oaata  of  publleationa  but  alao  tha  braad  proatlga  and  olreulatlon 
Uata  of  tha  PAS. 

Ttm  painihlat  ia  a  atataaant  of  tha  aaaontial  alananta  of  aaidi  a  tap  in 
tho  life  hiatory  of  noorda,  froa  croatlm  thraugh  ourrant  ■anagwaaat  and 
oTaluatioM,  to  retiroaant  by  dlapoaal  or  tranafar  to  arohi^ral  eiiatody. 
It  ia  not  an  oparatljie  aanualy  and  oould  not  ba  In  viow  of  tha  hopa  to 
intoraat  an  extanaiva  aodlonoa  ooapoaad  aoatly  of  non^^paalaliata. 

Tha  prtaant  ohairaan  of  tha  ooaaittaa  in  hia  annnal  raport  in 
Voymab^r  1945  atatad  tha  hopo  that  tha  ooiadttaa  eoold  in  tiaa  "koap  in- 
fonMd  aa  to  prograaaiva  davaXojpaanta  ia  atato  and  loeal  raaorda  adalaiatm- 
tim^  and  aaaiat  ttana  in  eirary  nay  poaaiblt.'*    Sinoa  that  tiaa  tha  paaqihlat 
haa  baan  tha  prineipla  activity  of  tha  ooHdtt«a.     Tha  elaariag  hoaaa 
fonetlon  ahouXd  be  eonaldaied  aa  a  fatora  objective,  and  ahoald  be  eloaalj 
coordiaatad  with  aotivitiaa  of  tha  aeoretary  of  tha  Boeietgr  and  thoae  of 
the  National  u^hivaa. 


Philip  C.  Brooke,  Chaiman 


NATIONAL  SECURITY  RESOURCES  BOARD 

WASHINGTON 

PERSONAL 

October  7,1948 


Miss  Margaret  C,  Norton 
Illinois  State  Archives 
Springfield 

Dear  Margaret* 

Enclosed    is  a  draft  of  a  bulletin,   or  paii:5)hlet,  that  you've 
heard  about  in  prospect  for  a  good  many  years.     Whether  I  got 
just  too  tired  of  having  it  heing  over  me  or  -whether  my  new  job 
by  Its  nature  iwhetted  ray  interest  in  the  project   I  don't  knowj 
probably  both*     Anyway,   I  still  tliink  it   is  greatly  needed,  the 
Public  Administration  Service   still  wants  to  publish  it,  and  the 

draft  is  now  complete.     As   indicated  in  my  letter  to  the  commit- 
tee members  -  Chatf ield.  Flick,  Eddy,  and  Decker  -  the  draft  pro- 
bably needs  a   lot  of  working  over,  but   it's  something  to   shoot 
at* 

In  view  of  your  preeminent  competence   in  the  field  of  the 
peunphlet  and  your  interest,     liiich  has  helped  encourap;e  me  to 
keep  this  project  alive,   I  am  taking  the  liberty  of  sending  you 
this  draft  for  comment.     If  you  are  very  busy,  as    I  fear  is 
usual,   and  hrven't  time  to  go  over   it   in  any  detail  that  will  be 
understood.     Any  review  and  any  comment  you   feel  that  you  caaa 
give,  however     small  will  be  most  useful*  > 

I  hope  to  have  an  actual  meeting  of  the  committee  at  the 
Raleigh  session,  and  would  ije  pleased  to  have  you  meet  with  us 
iS.  it  proves  convenient*     Perhaps  for  the  next  year   if  the  conw 
mittee  remains   intact  as   is  w©  can  get  you  added  to  it  -  I  would 
like  very  much  to  do  so* 

We  look  forward  to  seeing  you  at  Ralei^* 

Very  ^t<jd.&lly 


Lip  C,  Brooks 


Draft  \tj  FhlUp  C.  Brooks  t    Sopfkwbor  1940 
Titlo  pagat 


HK0RD6  kmLMLSTUnoH  Df  PQBLIC  SBRVICB 
k  Puvhlot  for  Siato  and  local  Q/Ofmi 


Fvapaxod  bj 

Tho  Coaaittoo  on  Roeorda  AdainistratioB 

Iho  Sodoty  of  Aaariean  ArdilTiata 

PubUsted  bj  tho  PobUe  IctalaistntioB  Sonrieo 
Chloago,  111. 


Inalda  front  eoiport 


THB  SOCIBTI  OP  AMBRICAI  ARCRIVISn 
CoaMlttoo  <m  Itooorda  AdtalBlatntioa 


Holon  L.  Chatfiold,  Bseord  OffLoor 
Boraan  of  tho  Badgat 
laahiiigtonf  D.  C. 

BMtrioo  DMkar,  mnleipal  Irotaiilat 
Portlandf  Oragon 

Hanry  R*  Bddy,  Stato  Ar«lilTlat 
BurrlslrarK,  PannaTlTaBla 

llagb  M.  PUok,  Stato  ArohlTlst 
Albaagr,  Baa  Tofic 

Fldlip  C.  Broekf,  Baoorda  Offlcar 
Bational  Saoarity  Baaoeraaa  Baard 
laahlngtoBf  D.  C.  •    -    Chal] 


V 


Draft:     Brocks t  S«pteaib«r  194? 

RBC0FD6  ADKIIIISTSATIOI  II  POBIJC  SERVICE 
A  BttUatin  for  State  and  Local  Qo^r^nt 

I.    mntoDDcnoif 

Briry  public  official  craataa  and  usaa  rooorda.  Thaj  ara  vital  to  hia  work 
and  thay  protaet  hia  intavaata  aa  wall  aa  thoaa  of  tha  citiaana  of  hia  atata, 
county^  eltj,   or  toan.  Tat  recorda  oftan  gat  in  hia  aay  baoanaa  of  thair  bulk, 
art  ao  diaordared  that  ha  cannot  tu9  thtm,   and  ara  ao  anprotaotad  that  thay  ara 
loat  or  go  to  pieoaa.  Post-«ar  roeonTBraion  and  peacatiaa  prograaa  haTo  brou^t 
naad  and  opportonlty  for  iiynnw—anta  in  govamaant  adainiatrBtionf  in  which 
recarda  wwt  ba  ao  aanagad  aa  to  aid  tha  adalaiatrator  inataad  of  being  a  problaa 
to  hia.  Ihia  pasphlat  ia  daaignad  to  giTa  tha  public  official  an  outlina  of  what 
ha  ahottld  know  and  do  about  tha  taxpayara*  invaataant  in  racorda* 
fiaportanoa  of  Hacorda  Adalniatraticp 

Craation  and  aaintananoa  of  proper  raeorda  ara  tha  aaaiia  by  whi<^  public 
offLeiala  in  a  daaocraey  are  aoeoantabla  to  tha  people*  Raeorda  are  the  toola 
of  adaiaiatration,  the  unaiory  of  an  orgaaiaation,  the  eabodiaent  of  aoonmlated 
experienoe,  the  protectora  of  legal  ri^ta,  and  tha  aoareea  of  aanifold  kiada  of 
inforaatioD  to  which  the  public  ia  entitled.  Thay  ara  oaually  taken  for  granted 
aa  they  ara  produced,  but  aarit  aariooa  attention  if  effectiTa  govamaant  ia  to 
be  realised* 

Two  aajor  doTtlepaeata  ia  aodem  goveraaent  have  giTon  rteorda  adaiaiatzatiasi 
inaraaaed  iaportanee.  One  ia  the  growlAg  reeogniti«m  of  naad  for  adainiatratorB 
to  aaa  records  in  atadyiag  praeadanta  to  gnida  their  work,  in  eatabliiOiing  and 
proteeting  legal  righta  of  citiaana,  and  in  a  wide  irariaty  of  xvaaaroh  to  i^>rova 
the  quality  of  adninlatratioa*  The  other  devaloiHant  ia  tha  iaeraaaa  of  tbHx 
by  aeehanLoal  davieea  for  creation  of  reoarda  and  by  the  broadening  aeepe  of 
govamaantal  aotivitiea. 


Control,  protaotion,  and  •ffooti^v  vtllisatlon  of  tlwso  ever-growing 
quantities  has  aads  rocords  adainistratlon  an  ia|>ortant  phass  of  iniblic  adnin- 
istmtitm  as  a  irtiola.  Itails  in  aoet  loeal  of  fleas,  and  off  less  within  agsncles 
of  largsr  govsnaMnts,  rscords  handling  is  a  subsidiary  part  of  ths  work  of 
adainistrators  and  clsrks,  in  ■angr  nBiiieipal,  stats,  and  national  units  full 
tins  personnsl  haw  bssn  found  nsessaaiy  to  dsal  with  it.  In  mnj  cass  ths 
s^>lo7mnt  of  intslligsnt,  wsll-tl^nsd  psrsonnsl  is  vital  to  good  rseords 
adslnistxmtion  -  it  is  not  sonethlng  for  unbrainsd  rsoipients  of  fkTor  or  for 
inoosfwtsnta  who  havs  failsd  elsswhsrs*  Ths  ss^ntial  prineiplss  ars  ths  saas 
at  all  Isvsls  of  goTsroBsnt,  and  this  paaphlst  is  lotsndsd  to  s^lain  thaa.  It 
is  not,  howaver,  a  dstallad  oparating  aanual. 

What  kind  of  foxas  should  ba  davlsad  for  Mils  nav  kind  of  licaaaa  appliea- 
tion?  How  aaaQT  oopias  of  it  should  ba  aada  in  aadi  eaaa?  Should  ths  applioa- 
tions  ba  fllad  alphabatieally,  ohronologleallj,  or  soaa  othar  way?  How  long 
should  thay  ba  kept  in  currant  fllas  after  the  lieansas  ars  issnsdT  mil  they 
hSTB  to  be  kept  at  hand  to  protect  the  goTsraaant  against  elalas?  If  so,  should 
they  ba  alcrofilaadT  Do  they  have  rssaarch  or  othar  value  that  warrants  thair 
indafinita  retention?  These  are  practical  qoastions  of  ths  sort  any  puhlie 
official  aay  aaet.  He  aay  find  new  problvM  that  raqulre  naw  anaaars.  Or  ha  aay 
find  that  in  work  ha  has  baan  doing  far  years  naw  shortcuts  or  davioas  will  save 
hla  tiae  and  ths  taxpayers  aonsy.  Ro  UbCfora  solutisos  can  be  found  that  will 
suit  all  of  floes.  But  this  psiqthlst  seta  forth  a  pattern  that  Is  ganazmlly 
adaptable. 

As  nofw  gaasrally  used  in  govariMsnt,  ths  word  "vscords"  refers  to  writtm 
itasM  usad  in  piiblic  bualasss  or  ersatad  for  the  puipoaa  of  aarvlag  as  avidanea 
of  transactians-ths  evaxyday  worklag  fllas  af  gowraaant  plus  ths  aors  foiaal 
reports,  legal  doeuasnts  and  othar  aatariala  prepared  to  aamta  of  testify  to 


3. 

what  hM  b««n  doa*.  Ko  d«flnlti(m  oan  b«  slapla  or  eoaplct*,  but  aost  legal 
dsflnltiona  •■phaslaa  that  raeorda  are  (1)  of  Tarloos  pfayBieal  tjrpe*  inclodliig 
papara,  booka  (exsapt  library  aatarlal),  «ipa,  atlU  or  HotioB  photogzm|M.c  filn 
and  prlnta,  and  aoond  racorcUngsi  (2)  eraatad  or  raealTed  in  tha  noiwd  eoaraa 
of  poblie  iMaiaaa*}  (3)  fLlad  or  intandad  to  ba  praaarwd  as  avidanea  of  traaa- 
aetions  or  for  thair  inforaational  tmlaa. 

mdqua  oopiaa  ara  uaually  aaant,  not  auppliea  of  itaaa  prlntad  or  prooaaaad 
for  ganaral  diatributien.  liaatar  fLlaa  of  thaaa  in  tha  producinc  offioa^  hovaDar, 
■ay  ba  ragardad  aa  racorda*  Tao  or  M»ra  copiaa  of  tha  aaaa  doovMRt  wqr  b«  racorda 
baeauaa  tha/  ara  uaad  and  filad  in  diffarant  offieaa.  Bat  coplea,  uaually  carbona, 
aant  to  an  offiea  for  infoiaation  and  aoM  aphaaaral  aatarial  wmj  at  tha  diacra- 
tion  of  tha  adainlatrator  ba  diaeardad  without  avar  baing  filed  aa  raoorda* 

Ihia  dofloitiMi  ia  broader  than  that  uaad  in  aoHa  atata  lavs  to  define  thoaa 
"pablie  racmrda"  that  Bost  be  open  to  inapeotion.  On  tha  other  hand  it  ia  lass 
broad  than  tha  concept  of  any  aaana  of  preaerving  huaan  iafoxBatioOy  or  of  "tha 
record*  as  \hm  total  evidaoee  of  aetivity.  It  ia  a  praetieal  definition  eovax^ 
ing  the  aaterials  aocvralating  ia  pablie  offioaa  in  relation  to  tha  parpoaa  their 
creation  and  to  their  ultinate  naa* 

Reeorda  aa  oaad  in  thia  dafinitien  mmj  ba,  for  aTanplaw,  filea  of  oorreapond- 
enee,  intax^-offiaa  mmmaarmxtdm,   fiaoal  ladgera,  Toadiera,  paraaimel  filea,  ■arriaga 
registera,  title  or  tract  books,  elinieal  filaa  of  hospitals,  photographs  of 
progreaa  of  oflnatmetion  joha,  napa,  negstivaa  and  naster  prints  of  notion  pietax«s 
prodttoad  by  goinnmnent  agenciea,  or  a  aide  variety  of  other  naterials. 

Calling  these  records  does  net  nean  that  all  of  than  ha^a  to  ba  retained. 
They  are  reoorda  even  if  thay  aenra  only  a  abort  tine*  Tha  selection  of  thasa  to 
be  kept  indefinitely  is  a  diffareat  jtomw  of  reeorda  adniniatintian  fron  tha 
definition,  and  a  neat  <diallaaciag  one* 


The  rata  of  aoeianilatl(m  of  rocerds  haa  riaon  aaaslngly,  and  for  othar 
raaaona  than  aiaply  tha  Ineraaaa  of  tha  popalatian  eoncamad.  Meehanlcal 
davalopaaiita  in  tha  twentiath  oanttuy,  notably  wlda  adoption  of  tha  typaarltar, 
carbon  papar,  and  foldera  for  irartical  filing,  haire  baan  prima  factora.  With 
tha  typaaritar  aora  racorda  can  ba  Bade  in  tha  aaaa  nanbar  of  aorking  houra,  and 
proeadur*  pXannara  hava  naturally  thoof^t  aors  about  eraating  docu—nta  to  aaat 
avary  concalTabla  naa  thaa  thay  hava  abaut  tha  dangara  of  oroading  Uw  filaa. 
Caz1>on  pi^wr  aada  it  poaaiUa  to  prodaea  aany  eopiaa  of  tha  aaaa  doeaMant  for 
diffarant  paajpla  to  aaa,  with  auch  aaaa  that  tha  aaking  of  axoaaai'va  qvantLtiaa 
ia  quita  noraal.  Vartioal  filing  aohanaa  aada  it  aaay  to  file  aaay  any  papara 
that  caaa  into  an  a^teiniatratoia*  handa^  and  thair  nnahar  contribvtad  to  the 
growth  of  hi^ily  ccaiplax  filing  aehaaaa.  All  thaaa  davicaa  oaaaed  a  trend  aaay 
froH  antaring  racorda  into  bo<tey  or  binding  ahaata  together  in  book  foxm* 
latarally  Baaaaa  of  leaaa  papera  could  acovralate  eaaier.  It  haa  not  been  hard 
for  thaa  to  gat  out  of  control,  and  to  be  wrapped  vp  and  forgotten.  File 
auperrieora  faa^e  nothing  to  aay  aboat  ivcorda  oraatian,  ha^a  had  thair  ajraa  on 
tha  job  of  predadng  filaa  to  aeet  all  poaaibla  oarrant  neada,  and  ha-va  given 
all  too  little  attention  to  OTentual  redaction  of  ioIom* 

The  Joba  to  be  done  by  theae  racorda  have  eonatantly  groan,  ■eanahile,  with 
new  kiada  of  taxation,  potor  irahiela  licanaing  and  control,  unaaployaant  and  aid 
age  benefite,  aeiantiflc  eriaa  detection  and  ponialaant,  public  care  for  health, 
and  innuwri^Xa  other  mm  phaaaa  of  govwnaaantal  activity  in  atata,  coianty, 
■nnieipal,  and  local  flalda.  Muqr  of  tha  naa  kinda  of  reoorda  aarlea  have  baan 
big  onaa,  for  thaaa  aaaaaraa  of  gavaraaent  benefit  and  control  the  liTaa  of 
Ineraaaing  partlena  of  tha  dtiaaary.  lOr.  John  Saith  ia  likely  to  have  a  file 
invalTLng  hie  Intaraata  la  each  of  a  doaan  different  atata,  eoanty,  dty  and 
toan  offleaa. 
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The  rat*  of  groirth  vmzlss.  WarSf  daprtsalons,  and  other  eatastroi^wa  bring 
peak  loads.  In  war^tlao  civilian  dofanso,  aalactlva  aarrloa,  production  eouirola, 
labor  aotlTitlea,  houaliie  problaHS,  and  wmny  other  aetlvltiea  produeo  volvadnooa 
reeorda.  World  war  II  was  differont  frtsi  World  War  I  chiafly  In  that  It  vae 
blgfsr  and  goTernaent  operations  touchsd  ths  Uvea  of  aors  of  oar  people* 
EeonoHic  dspressions  bring  relief  and  Inereaaod  wvlfare  activities  that  prodaos 
■ere  records. 

State  offlelals,  elty  ■anagers,  ooontj  eoaalBsloiisrBf  and  their  ooUaagues 
need  to  reaesber  that  every  vmrn  tax  plan«  new  lnstltuti<»i,  or  new  oontrol  prograa 
will  pile  vp  new  bodies  of  records.  The  cost  of  creating,  using,  ■aintainlng 
and  retiring  these  records  Kost  bs  raallaed  and  plana  aade  so  that  thsy  vlll  b* 
■oat  osefol  and  will  be  kept  only  In  slnLami  to1«w« 
Steps  In  Good  Records  A^talslstratl^p 

There  are  five  phaaes  of  good  recorda  adsinlstration  that  will  font  the 
akeleton  of  this  bulletin*  Attention  to  thea  aa  phasss  of  an  lntegi«t*d  proeeaa 
will  Hake  for  effleient  and  eoonenioal  operatlona  and  will  protect  the  Interests 
of  ths  gmeiiMsnt,  the  taaqwTers,  and  the  historians t  1*  Control  of  creation 
of  records  J  2.  effective  hsadllng  ahile  records  are  in  current  use;  3.  Wise 
ssleotlon  for  disposal  and  retentloni  A,   Prosipt  disposal  of  those  that  are  no 
longer  valuable}  and  5*  Kffeetlvs  archival  adULnistFatlon  of  thoss  that  are  to 
be  retained.  Over  and  above  all  theae  is  the  nssd  for  sonnd  planning,  for 
eonpetent  personnsl  to  do  records  work,  and  for  adequate  authority  and  resonross 
given  ths*  to  do  the  Job* 

II.   cmrwLusD  OKkTiaK 

Ths  best  way  to  visuallas  ths  rseevds  prsblan  is  to  think  of  ths  lifs  hletocy 
of  reeerds.  At  evwry  step  from  creation  through  utilisation  to  ultiaats  disposal 
or  retention  intslllgent  oars  is  nasded.  lUce  the  natter  of  oreation.  Becorda 
cost  nonsy,  for  paper,  ink,  typswritsrs  or  othsr  naehlnes,  space,  filing  sqaipnsnt. 


6. 
•ad  w>8t  of  all  for  porsoimal  to  handle  thea.  Ihla  la  one  raaaon  for  crsatliif 
only  a  aiiilwm  qoantlty  and  thoea  wall  plannad.  Bat  thare  is  anothor,  daaper 
raaaon.  Roeorda  ara  naafal  for  tha  Infozvatlon  tha/  oontaln.  Adainlatratora 
and  vltiaataly  hlatorlana  or  othar  raaaaroh  aaara  naturally  aant  to  gat  at  tlM 
aaaantial  Inforaation  proBptly^  withoot  ha^ng  to  mda  throu^  graat  qoantltiaa 
of  apiiaaara  or  diaordorly  filaa.  Thna  at  tha  vary  earlleat  atap,  and  coiatantly 
fron  thara  <m,  ona  nvat  oanaidar  tha  vm*  to  whLeh  racorda  vlll  aTsntaally  ba  pot. 
AdnJHlatratliw  Planntn£ 

Well  eontrolled  oraation  InTolvaa  (1)  orderly  adainiatration  in  gaaaralj 
(2)  aoond,  puiMiaafal  plana  for  all  raeorda  craatad;  (3)  affactlva  aaa  of  natarlala. 
A  aall  organlsad  aarrloaabla  fila  ia  alaaya  a  aign  of  ef^elant  ganaral  adainiatra- 
tion, «Bd  tha  ra'varaa  la  uaually  tma.  Clear  eat  organisation  of  an  offloa,  vith 
tha  fanctiooi  of  each  onlt  vail  defined  and  withoot  oiiarlapping  datlea,  allowa 
clear  eat  planning  and  control  of  raeorda* 

The  adniniatrator  nnat  datendJia  in  the  first  what  la  to  be  the  raoord  of 
any  aetlTlty.  Hov  aieh  inf omation  nnat  ba  aet  doan  for  ttia  uaa  of  othara  in^mlTad 
ia  each  tranaaetion,  hen  nneh  as  evidence  of  his  oan  acta,  and  hov  nnah  for 
fntora  referanoe;  Thia  deeiaion  cannot  vail  be  left  to  a  aecrBtazy  or  file  olark 
no  natter  hov  cospetent  he  nay  be* 

Each  type  of  record  nnBt  be  deaiffied  to  serve  a  vorthvhile  pnrpoae,  either 
to  e<»vay  infonMtioa  froa  one  peraon  to  anotiier,  or  aolsly  to  preserve  InfonM- 
tlon  for  fntore  reference.  Ita  paaaaga  throng  actalniatratlve  diamala,  avan  in 
a  SMall  offiee,  mam%   follov  a  dear  eat  pattern  designed  bast  to  serva  the  initial 
parpeae*  It  is  a  naidji  of  good  adaiaLatration  that  an  offlee  ahoald  be  in  audi 
ordsr  that  if  sn  official  or  saployaa  should  saddsnly  die  his  sacosaaor  vonld  be 
sble  to  tska  vmr  and  andarstand  his  apavatioBi  vithevt  dslsj*  That  asans  eaaily 
andaratood  filea,  racorda  vail  identified,  and  ea^  atap  in  action  alsarly  atatad* 
Btoorda  havs  been  aptly  ealled  the  MBory  of  an  organiaationy  for  even  if  an 
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official  do**  not  die,  fals  mm  ■■■ory  fadas  so  rapidly  that  a  year  hence  he 
cannot  prodooe  precise  enoagjh  detaila  on  which  to  carry  out  a  tranaaction 
begun  today* 

For  theae  reasons  oTsry  paper,  aap,  book,  fila,  or  other  record  should  be 
identified  by  author,  subject,  place,  and  date.     And  each  addition,  approml,  or 
oUier  action  should  be  similarly  identified.     Thus  iriien  a  letter  is  answered 
that  fact  should  be  noted  by  word  or  sjabol  on  the  letter;  wlien  a  aBBorandiai  is 
KfffTiprmi  that  lAiould  be  sh<Nm  by  signature  and  date;  and  when  a  p^per  is  ready 
for  filing  XhMt  should  be  ahown  at  least  by  eodo  syabol  or  initial.     An 
iuportant  aatter  frequently  orerlooked  is  the  identification,  especially  by 

of  author,  of  oarbona  of  outgoing  letters,     llhene'ver  several  copies  are 


■ade  those  that  are  record  or  "file  copies"  should  be  clearly  indicated. 

Hi^etepsln  recording  iafoTBatioa  can  be  saired  by  oareAd.  use  of  foxus 


and  form  letters.     But  fozas  without  adequate  idantifi cation  can  be  oonfnaing. 
Poras  design  and  eorrespoadenoe  planning  are  both  nansg—nt  fiMdi  la  theaselTes, 
but  ths  essentials  are  clear  to  any^.     Toaemm  should  be  designed  for  ea«y 
filliag-in,  idiettaer  it  be  by  hand  or  by  Bachinej  for  exwation  of  the  least  eesential 
nosber  of  oepies)  for  siae  and  foxaat  best  suited  to  of  flee  prooeclDres  and  filing 
equipaeoft}   for  clear  understanding;  and  for  prMqit  eegregatioa  and  disposal  of 
those  of  teaperary  value.    Any  of  flee,  hoMsiMr  saall,  can  well  analyse  its  fozas 
with  thsse  ob>otlwss  in  alttd.     And  any  office  can  wortc  best  with  dear  written 
instmetlons  available  for  the  use  of  eadi  fora. 

Correapendenoe,  eepeeially  in  a  large  of  floe,  should  be  so  aaaaged  that  tiae 
la  spent  on  glTing  oaly  laqportant  inf oraation,  that  fora  lettere  are  used  for 
fiaqueni  aaj lings  of  aiailar  inforaation,  that  the  least  neeeesavy  aoaber  of 
eopies  is  aads,  and  that  ths  life  history  of  each  copy  la  foreseea  la  advanee. 
Correapeadenee  eaa  be  the  aoet  diffieuXt  aaterlal  to  handle  la  filing,  eapedally 

sii>jeeta  axa  ooafyMed  without  clear  deflnitiea. 
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IfctTlaU  and  F^cilitfi 

of 
Saleotlon  of  ■•tarlals  and^oord  aaking  Baohinas  la  a  vital  elaaant  in 

eraation,  and  has  daflnita  bearing  of  tha  corrent  and  futuro  uaa  of  raoords. 

Ilany  stata  govarnMnta  hava  for  years  raoogniaad  this  by  lava  requiring  that 

specified  qualities  of  paper  and  inka  be  oaed  for  records  that  viU  hate  endoring 

legal  lvalue,  such  aa  deed  books,  assessaent  lists,  and  Barriage  registers.  The 

sans  rules  can  be  api^ed  to  important  eorraspwidenee,  registers,  reports  and 

other  docuaents  the  value  of  whidt  oan  be  readily  foreseen* 

Eooooay  slso  requiraa  that  vork  sheets,  raquiaitions,  and  aeasranda  of 
transitory  iralue  be  pat  on  sulpidte  or  other  inexpensive  paper*  Ilkeeise  carbon 
paper  and  other  nateriala  should  be  of  quality  suited  to  the  need* 

Om  of  naterials  often  involves  the  actual  aethod  of  recording*  Mot  only 
Bust  oos  ehoose  apprepriate  paper  for  records  aade  in  loni^iand  or  on  the  type- 
writer, but  nodem  aethods  have  brou^t  sore  coaplex  problsBa*  Many  county 
racorders  have  found  it  aore  econoaical  and  accurate  to  record  deeds  \xj  photo> 
graphic  aaans  than  by  lon^umd  or  typsd  copies*  Likewise  clerks  and  others  work- 
ing with  largs  nsae  files  often  find  tabulating  punch  cards  usef\il  for  indexea 
as  well  as  for  atatistieal  analysis.  Bach  such  nee  aathod  adopted  raises 
questions  of  equifemit,  filing  arrangeaent,  utilisation,  and  aeeas  of  asking 
additional  eopies*  0am  aust  wei^t  eareftdly  the  varieoa  in— iiiii  111  offerings* 

All  these  dedsioas  depend  on  the  attention  given  to  what  ia  worth  recording 
in  the  first  plaoe,  how  the  records  will  be  used,  and  how  long  the  a<teiniatrator 
and  the  research  worker  will  need  thea.  The  deoisions  should  be  aade  aysteasti- 
eally  and  thsaselves  recorded  by  aeans  of  a  aanaal  of  proeodars,  so  that  eq>loyees 
can  follow  ths  rules  consistently  and  so  that  adM  niatrators  will  not  have  to 
Judge  the  saae  prbblaas  repeatedly* 

ni.  CQRRBn  RlConS  MLllAQEmT 

Raeords  of  all  kinds  aaet  be  so  arranged  and  kept  in  each  condition  that 


ean  b«  rsadlly  used*  Thay  mnot  b«  protected  against  all  haiardi.  Persoonal 
and  procadaraa  mxmt  ba  prorided  to  glT*  rafarmoa  aarvloa  on  ihaa*  And  Baaaa 
■oat  ba  proTldad  to  aaka  oojdaa  lAian  naadad.  Ihasa  raqulraaanta  iairolva  a 
BDiritMr  of  praotleal  ooaaldaratlana. 
jluthority  oTar  Bacorda  Contir^ 

la  oCflcaa  ataffiad  togr  aora  than  tvo  or  thx«a  paraona  corruit  racorda  ara 
uaaally  undar  tha  laaadLata  aiqwrrlaloB  of  aasaowa  athar  than  tha  official  who 
■akaa  tha  dadaiona  about  thair  eraatioa.  At  thia  ataga  peraona  ara  Ukalj  to 
antar  tha  pietara  vho  apand  aneh  or  moa\   of  thalr  tjuaa  on  raeorda*  Diia 
aooaotuataa  tha  naad  for  coapatant  paraonnal  with  elaar  cut  vrlttan  Inatruetimia, 
and  for  cooperatimi  bat— an  tha  adainiatrator  and  tha  flla  amparrlaor*  Tha 
affioial  doaa  not  aaad  to  know  dataila  of  filing^  but  ha  doaa  naad  to  know  tha 
ganaral  plan  of  tha  fllaa.  Tha  flla  aupanrlaor  on  tha  otbar  hand,  aaada  to 
know  aa  auoh  aa  posaibla  about  tha  fonctlona  of  tha  offloa  in  addition  to 
filing  taohnlquBa.  The  larger  tha  of flea  tha  aora  inrolrad  the  probleaa  and 
tha  aora  tha  file  aiqienriaor  beeoaaa  aa  atkdnlatrator  in  hia  ovn  field* 

Authority  orer  current  racorda  ia  not  uaually  United  to  the  of  flea  or 
dapartaant  poaaaaaing  thaa.  In  county  and  eapadally  atata  govamaanta  eontrola 
ara  often  eatabllahed  by  laaa  and  by  the  ragaXatiana  of  aganeiaa  dealing  aith 
audi  aattara  aa  paraonnal  and  finance.  The  widely  -varying  raqpiraaeota  cannot 
ba  detailed  in  thia  paaphlet,  but  tha  official  aad  tha  file  aoparviaor  aMt 
laara  thaa.  Lnw  goramiag  recorda  frequently  require  that  certain  aeriaa  be 
kept  in  pretactiTa  aquipaent}  they  define  uhieh  recorda  auat  be  open  to  pvblie 
inapeetien  and  which  kept  in  confidenoe}  and  they  raqfilra  that  recorda  be  kept 
ia  adequate  ccndltoioa.  Theae  ara  aattara  on  ahidi  the  attorney  general,  corpora- 
tioa  couaaal,  or  other  auch  efJ!lcial  ean  adriae  adainlatratora  and  reocrda  officera. 

State  and  local  civil  aerrice  coaalaalaaa  uauallj  eatabliah  ataadard  oaplcy- 
aant  preaadurea  uhich  raquira  aaa  of  certain  foraa  and  rataDtltm  of  eertaln 
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rBcords  for  th«  pz«i«oti(Mi  of  IndiTidaal  and  go-wnawnt  rlghta.  Likowiao 
flMmoo  and  audi  ting  aganolaa  preacriba  oartaln  ibnaa  for  ordera,  Toudiora, 
and  aoeoonta,  and  aalatanaaoa  of  apaeifiad  fil«a  opan  to  thalr  Inapaotlan. 
Tha  aaa«  maj  ba  trua  of  tha  oantral  procoraBant  offloa  and  aavaral  othar  aganolaa 
raapooalbla  for  "hoaaakaaping*  fonetioaa* 
riling  Wthoda 

Tha  filing  of  raeorda  uaually  involraa  daeialana  aa  to  arranganant,  or 
elaaalfleatlan,  and  aa  to  faeilitiaa.  Thaaa  nattera  dapand  baalcall/  en  analjaia 
of  tha  f^metlaaa  of  tha  offloa,  tha  kinda  of  raoorda  to  ba  fllad,  and  tha 
rafaranea  naada  to  ba  amrmd,    Hara  again  th»  adaiMatrator  and  tha  fila  aapar- 
Tlaor  can  baat  aerfc  togathar* 

riling  adMBaa  anat  rapraaant  tha  organlaation  and  Mdm  Amctiana  of  tha 

offiaa*  In  thit  waj  thay  emaititata  tha  noat  aeeorata  airidanaa  of  oparatlona, 

and  that  la  tha  wmj  in  aldeh  rafaranea  la  aaat  likalj  to  ba  aada  to  tha  fllaa. 

Ihoa  in  naat  offloaa  ana  part  of  tha  -ganaral  fUaa  aill  daal  with  adainlatrati-va 

nattara  Ineladlng  organisation,  polieiaa,  and  honaakaaplng  aetlTltlaa  -  tha 

aotlTltiaa  that  ara  naaaaaary  to  kaap  mxj  organisation  going.  Othar  parta, 

eonatltuting  tha  balk  of  tha  fllaa,  vlU  ba  arrangad  by  aajor  fanetiona,  eon- 

atl tilting  tha  and  raaalt  ahloh  tha  aganey  aaa  aat  up  to  aehlava.  Aalda  froa 

ganaral  fllaa  audi  aa  thaaa,  nany  kinda  of  apaelal  fllaa  alll  ba  arrangad  la 

eonparatlvaly  larga  aariaa  by  nana,  nanbar  or  aona  othar  ovdar  according  to  thair 

kind  and  thair  probablo  va9,     Fran  tha  ayriad  aehanoa  ami  labia  in  hooka  and 

1 

iOannareial  offarlaga  ana  anat  ehooaa  earafally  in  ralatloa  ta  baale  parpoaa. 

Da^lopnant  of  patantad  flla  aohanaa  and  da-vloaa  in  racaat  jmmn  haa  brought 

aadaa  «iphaaia  en  tha  nadianlea  af  elaaaifieatlan  aehanea,  aapaelally  tha  ayntoala. 

SOs  4aflaeta  attantion  £ran  auhjaet  -anldyala,  raaolta  in  oraz^-eonplaz  oadiag* 

and  Iracta  to  vlgld  adMnaa  that  oannat  anally  ba  axpaadad.    Syaiwla  aiv  eaaantial 

toola,  and  noat  ba  davalopad  afflelantly.    Bat  ehoica  of  a  flla  aehana  raata  on 
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th«  baaie  olASSlfieation  of  subJ«ots  dsalt  with  in  tha  tnnctlonm   of  tho 
orpinLsation. 

Seh— e«  and  th«  ajphoLi  «a*d  in  th«i  rtaoald  bo  ao  oi^ilo  •■  pooolble.  A 
oomoopttidoneo  Alo  to  which  onlgr  a  fow  itoas  aro  addod  daily  can  woll  bo 
organlsod  by  a  aiaiilo  alpbabotic  aabjoet  aehoao.  k  filo  of  a  fanndrod  thoaaand 
applieationa  for  Hoobwm,  en  tho  other  hand,  wmj  ha^  to  be  aobdiTided  by 
geographieal  areea,  or  the  whole  put  into  an  alphabetie  naae  aerlea  with  phoaatie 
gro^jince.  one  woeld  not  enter  rapidly  growing  aeries  of  iteae  into  blank  books 
with  fixed  epaeee  provided  for  letters  in  tho  alphabet,  beeanae  he  could  not 
foraeee  the  aaoont  of  apaoe  needed  for  any  giwn  letter.  The  eaaw  is  tme  of  a 
rtgid  acheaa  for  filing  oorraapondenee .  Iheee  are  bat  exa^>les  of  probloBS  in 
eelocting  filing  arrangawant* 
Paoentraliaed  Filee 

Argenenta  oirer  centralised  warsos  decentralised  fllee  are  intex«inabley  and 
no  onifomly  applicable  eettlamnt  can  be  stated.  The  najority  of  eoonty  and 
city  offices  will  have  no  preblaa  on  this  scors.  Bat  in  large  ooantiee  and 
cities 4  and  especially  in  atete  departMente,  qoestiene  will  ariee  oier  the  growth 
of  diTorse  vneontrolled  file  snits  within  the  saae  organiaation.  Efficient  ^era- 
tiene  jsaanfl  that  files  be  k«|»t  dose  enoo^  to  wofldng  offices  to  be  readily 
accessibls.  on  the  other  hand  coapletoness  of  the  record,  ecoooHy  of  filing 
persooBol  sad  oqwipaenty  and  efficiency  of  referenoe  eenrice  argue  for  cmtralised 
control. 

The  best  aolutian  to  the  problM  ia  that  beyond  the  point  where  one  eentral 
file  adeqsately  eervee  an  organisation,  it  should  have  decentralised  files  with 
centraliaed  control.  Deeentralised  fLlee  naan  a  aeparate  file  rooa  for  esdi 
wdt  of  an  organisation  which  is  sebstantially  antonoaoes  in  opsrstioa^  has 
Auctions  aniqae  to  it,  and  has  adaqoate  fadliUes  Ur  taking  care  of  the  records. 
Physieal  location  Is  iaporisnt,  as  effieee  in  eeparate  boUdlngs  will  in  all 
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probabllltx  raqolrs  aapantt*  filM*  An  affort  to  knlng  currant  iveords  of  suoh 
offioMi  togBther  into  «>•  o«ntz«l  fUa  rooa  aay  h«-««  dlsastrovs  rtsvlta.  Actual 
n*«d  of  fllM  b/  voxklng  offioas  Mij  rosvlt  in  thair  aiBplj-  net  •ending  Miteriel 
despite  regale tiooe,  thoe  defeating  the  porpoee  of  the  oentml  file* 

Centralieed  ecmtxol  of  deoentraliaed  files  aBens  that  while  avtonoaooe 
unite  ha-ve  their  een  record  rooBM,  the  records  officer  tear  the  ebole  organisa- 
tion develops  filing  eoh^MS  (in  eless  cooperation  with  the  operating  offlee)] 
trains  file  persennsl  (or  better  actual]^  eaplcys  and  assigns  lt)|  has  the  rl^ 
of  access  and  inspeotleai  and  keepe  running  aeeovats  of  eluit  seriee  and  at  what 
ratee  t)M  of^ees  are  acdsralating*  Decentralised  records  thns  controlled  eill 
best  eerve  the  needs  of  the  eiittle  agemqr,  can  be  Boet  econoaically  nanaged,  and 
vill  best  fit  into  an  integrated  records  retireswnt  pregnsi* 

In  selsofiioB  of  eqs1|wnt  offleialB  are  often  tern  betseen  econoagr  and  the 
attvaetlimness  of  nev  dsTicee.  They  have  a  responsibility  for  proper  use  of 
expeneive  fkeilities,  and  yX  thsy  aest  provide  what  is  eessntial.  m  fact 
eceMMdeal  use  of  filing  eqoipBeni  say  be  one  aeasare  of  effective  records 
aihri  M  stration.  PortherBore,  reqeests  for  additicxial  e(|uipBsnt  aay  Indicate  to 
the  responsible  official  ubere  ancentrolled  records  are  readiing  exeessive  vxtluss. 

Awng  nain  principles  an  isportaat  one  is  that  eos^lsx  e<|eipBent  should  not 
be  need  unless  there  is  a  spedfie  need  for  it.  Moet  of  the  new  devices  on  ths 
■arket  are  deeigned  to  ssrve  speelal  pwrpoo'ss,  and  these  should  bs  earefolly 
iaveatigated  before  aaklng  purohasss.  ftiuiysHt  should  fit  the  need  both  as  to 
kind  of  eperatica  and  as  to  physical  rs(|ttirsnsBts»  For  esasple*  ths  gsnexml  use 
of  lecsl  sised  £Llli«  oabiaets  uhen  aost  of  the  BsUrial  to  be  filed  is  Isttor- 
sised  is  eastsftel  in  every  say.  By  the  seas  token  bexss  into  «hi^  records  do 
not  fit  saagly  are  vasteftal  and  tdU  result  daasge  to  the  records  as  usU  as 
dlfflealty  of  referenee  eerviee.  Ihe  plaelng  books  that  can  stand  on  rtielvos  in 
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filing  aablatts  daslgnad  for  lo«««  papers  Is  a  oosuKsn  Insfflolent  practlc*. 

IQilliB  •concMqr  la  aaaantlal,  ho«ev«r,  oos  rnvrnt  rtmmwb»r  that  personnel  costs 
■ore  than  eqalpMnt  and  Is  more  subject  to  huaan  eaotlons.  It  Is  Justly  dis- 
couraging to  ooapetent  eqplo/ees  to  sake  thea  work  without  proper  tools*  Ihese 
are  principles  of  good  ■anagaasnt  eTvrywhere,  but  peculiarly  important  in  records 
units  beeauss  it  is  cosbob  praotioe  to  give  the  worst  facilities  to  the  files. 


Along  with  eqiiipsent  one  mat  eooslder  qiMoe,  anoUker  aatter  in  regard  to 
which  the  files  are  often  considered  last.  Spaoe  for  oarrent  records  should  be 
close  to  working  offices;  that  for  s«ai-eurrent  records  can  be  aore  rssiote  and 
inexpensiwB  but  should  still  not  be  oovpletely  oat  of  reach.  Bstiaates  of  space 
needs  should  be  based  upon  careful  analyses  of  the  quantities  of  records  created 
per  year,  what  portions  of  thsa  anst  be  kept  in  an  aetlTo  status,  and  what  their 
phjsieal  fozas  will  be.  In  large  operations  spaoe  engineers  can  be  of  real 
assistance  to  records  officers,  as  their  knowledge  of  space  calculating  aethods, 
of  floor  loads,  and  other  technical  aatters  is  Ijqiortant. 

Here  again  it  is  vital  to  consider  personnel,  for  the  caployees  who  have 
Just  coaplaint  for  lack  of  adequate  equipaent  will  be  equally  unable  to  work  with- 
out adequate  working  space  for  sorting  and  othsr  aetlTltiss,  and  without  adequate 
light,  air,  and  heat. 
Pyeteeiicn 

BquipaBnt  and  space  are  closely  liidced  to  the  problens  of  protection,  but 
this  is  i«ally  a  broader  subject.  It  iBTolTss  preteetion  against  noraal  wear  and 
tear  as  well  as  against  the  Ihore  ohvioas  eatastroi^iss,  and  also  ooatrol  of  access 
to  the  iafornation  oontaiaed  in  records.  ULke  every  other  step  in  records 
adhdnistmtion  it  is  based  upon  analysis  of  the  i«eords,  their  purpose  of  oreatioBf 
and  their  value  for  all  ecmceivabls  uses*  All  records  need  reasonabls  proteotion 


aa  asaets  in  irtiich  a  co^Brrawnt  has  inveatad  part  of  Ita  reaourcca.  But  cam 
will  recognise  eartain  claaaca  of  recorda  aa  irreplaceable;  aoaa  cental ning  in- 
fotaation  that  would  haw  to  be  replaced  at  all  costa  if  the  recorda  were  lost; 
others  of  high  intrinsic  or  aentiaental  value  but  which  would  not  absolutely  have 
to  be  replaced  to  keep  the  gorBmaant  running;  and  lesser  categoriea  of  iaportance. 
Protective  aeaaurea  Huat  be  guided  aooordingly,  a  balance  alwmya  being  sought  being 
econeay  and  exsroiae  of  aaxlBTai  caution. 

Protection  against  ordinary  wear  and  tear  calls  for  wmay  siaple  Measures 
freqiiently  either  forgotten  or  taken  for  granted.  Qood  housekeeping,  use  of 
adequately  strong  folders  or  binders,  aroidanee  of  unnecessary  folding,  and  oars 
in  handling  are  aaong  these  aatters  of  eoasMn  aense.  Haoent  deTelopsenta  offer 
additional  aafeguards  well  worth  invasti gating,  such  as  laaimting  valuable  or 
frequently  used  papers  with  cellulose  acetate  foil  and  the  Baking  of  photographic 
copies  for  daily  use  to  prevent  wear  of  originals* 

Among  potential  caaualties  the  greatest  aenaoe  is  fire.  The  losses  of  deed 
books,  carriage  registers,  wills  and  other  vital  records  in  burned  courthouses 
have  been  costly  beyond  estinate,  and  fire  authorities  say  wiet  such  losses  are 
preventable.  This  is  one  ilUtd  in  which  local  officials  can  find  a  wealth  of 
advice,  chiefly  trcm  local  fire  authorities  and  frm  national  organi  sat  loos. 
The  greatest  protection  oc»n«  in  fireproof  buildings  adsquately  guarded,  and  in 
fireproof  vaults.  Arrangeaenkif  for  separate  portions  of  buildings,  if  not  whole 
buildings,  for  records  so  that  special  protectiws  ■easures  can  be  taken  is 
advisable  wherever  a  substantial  voluae  of  material  is  present.  Hot  only  fire, 
but  the  aajer  related  hasanib  •  water  daaage,  shook  from  exploeions,  and  theft 
in  unguarded  hours  aftor  a  fire  •>  amst  be  thou^t  of* 

▼aults,  or  safe- type  filing  equipaent,  ease  in  asay  degraee  of  protective 
coostruction  that  need  oarefbl  analysis  by  porohasing  officials.  It  is  or— on 
knowledge  that  steel  oablnets  alone  aay  be  a  greater  fire  hasardpi  than  other 


15. 
klnda  If  proper  insulation  i«  not  had.  Costs  of  pretsotiTo  dsTicos  riss  gr»stljr 
with  the  dsgroo  of  socuxity,  and  tho  nost  oarefol  plsnninf  is  vsrrsntsd.  Ilorld 
War  II  bro«i^t  sn  sddsd  oonseiousasss  of  ths  need  of  protsetion,  and  oonsidsrmbls 
dsTBlopaent  in  toohniqvos.  Future  mrs  are  not  so  renote  a  poesibility  as  to 
preTent  their  being  taken  into  aecoiuit  in  planning  record  specs.  For  whatever 
purpose  coMhinstions  of  firsproof  oonstruetion,  adequate  fire  prevention  and 
guarding,  and  Tsalts  or  othsr  protsotive  equipeent  are  better  than  relying  on 
t^  one  of  these  ■easurss.  In  the  raowrons  states  ehsrs  Isss  sxist  oevering  tbs 
protection  of  vital  records  authoritative  infoiaation  is  readily  at  hand  for  the 
local  official. 

One  nethod  of  proteetion  widely  used  recently  is  the  naking  of  security 
copiee.  In  this  Hald  especially  the  last  war  eaqdiasised  the  need.  The  aost 
eoawm  nethod  of  Mdcing  such  copies  is  by  nicrofilsi,  since  it  is  relatively  in- 
expensivsy  is  easy  to  novo  frai  one  place  to  another,  is  Bors  aecerats  than 
■echanieal  or  longhand  cepies,  and  can  be  easily  reprodneed.  For  this  as  well 
as  for  other  purpoees,  heeever,  nierofilning  mst  be  used  esatiously.  Prepara- 
tion of  records  for  flirt ng  involves  coets  that  are  often  several  tiaes  as  great 
as  the  cost  of  ths  fila.  unless  records  are  well  arranged  and  carefully  indexed 
they  cannot  easily  be  located  on  fila,  and  are  thus  not  practicable.  Furthenore, 
the  need  to  certify  to  the  coa|ileteness  of  slcrofilB  offers  legal  coBplieations, 
tho«|^  thsy  are  not  insumoentabls.  Direet  iaage  photographle  prints,  nads  by 
several  processes,  are  eoqjamtively  •xpmtmi.-m  and  space  ecnsuBing. 
aMtrietisM  m  Oss 

Proteetion  agftiast  uaauthoriaed  access  can  in  aany  oases  be  provided  by  the 
saae  neasares  that  geard  against  physical  hasards.  Obviously,  vital  records  need 
to  be  put  in  locked  equipBoat  to  thsart  thieves.  Proiectloa  froH  persons  who 
■ay  Make  unlsviU.  use  of  records  reqeires  in  sddLtien  prsciss  rules  as  te  restrio- 
tioQS  end  coHpstsnt  persooael  to  supsrvise  reflerenoe  use.  Beeords  containing 
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persunal  Infonaatlon  about  eaployees,  relief  applicants,  hospital  patients, 
and  other  indi-rlduals  having  business  with  a  go-vensMnt  aay  legitimately  be 
eonsidered  confidential.  Rseords  of  legal  investigations  must  often  be  kept 
"under  wraps**  to  protect  indivi duals  and  to  STold  Jeopardising  pr>oe«etitlon  of 
cases.  Business  and  financial  records  that  alf^  reiwal  legitiaate  confidential 
data,  about  business  firas  to  their  competitors  may  properly  be  restricted* 

Underlying  these  bases  of  restrictions,  heneTsr,  is  Um  fandaaental 
principle  that  govemBsnt  in  a  daaoeracy  is  public  business.  In  all  cases  the 
assu^jtion  should  be  that  records  of  govensient  are  open  to  the  public  unless 
soae  special  reason,  such  as  those  cited  above,  properly  rules  otherwise.  Preteo- 
tlon  of  officials  against  "adeinistratiTe  eirtMirrassasat"  is  not  a  legitiaate 


cause  for  restriction,  for  the  obvious  reason  that  it  would  eever  eiafieaslaioe 
and  ealfeasanoe  as  well  as  honest  errors.  Sudi  is  the  paHJns  ot  lirlng  in  the 
"goldfish  bowl*  of  public  service. 
a>fersnce  Serfloe 

The  puzpase  of  creating  all  reoorda  is  to  put  doen  inf oraation  that  eay  be 
read  at  scbm  tiao.  Therefore  it  behooves  whoever  has  rscords  in  his  custody  at 
any  phase  of  their  life  history  to  aake  thesi  available  to  legitieate  users.  In 
other  words,  reference  servlee  is  the  ultijaate  goal  of  all  reeoi*ds  adalni  at  ratios. 
Oenerally  it  falls  into  two  categories,  the  serrioe  on  current  files  given  by 
a  file  room,   and  ths  referanoe  senrioe  on  noneurreat  records,  frequently  aors 
of  a  research  natere,  given  by  an  intermediate  depository,  or  an  archival  agency. 
The  centralisation  or  dscentralisatioD  of  leference  servloe  in  a  large  oiyuBiU' 
tioa  is  subject  to  the  sans  arsonents  as  go  on  over  oentralisatioa  of  files 
thsaselves,  and  nay  be  answered  on  the  saae  basis  -  the  greatest  utility  CMWlstent 
with  adequate  protection  of  the  recordB. 

Certain  principles  are  coHaan  to  rsTsrence  ssrvlce  on  reoords  whsrever  It 
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la  parforaad  in  guTrn— iit»  In  the  first  place,  govaraaant  raoorda  balong 
to  tha  paopla  goTamad,  «ho  ha-va  a  right  to  axpaet  thair  neada  to  ba  mmt. 
Thus  it  la  up  to  tha  eustodiaa  to  aaka  raoords  a^milabla  and  to  proTida  Infoim- 
tion  or  alloa  inapaction  of  racorda  unlaas  soaa  valid  rule  prtrfiibits.  Unraasoa> 
able  requests  aust  naturallj  be  declined,  and  calls  that  benefit  one  eitisen 
at  aubstantial  expense  to  the  whole  body  politic.  Thus  it  behooves  the  custodian 
to  aake  knoan  publicly  the  reatrictions  on  aoeasa  and  tha  ragnlatioBa  gereming 
uae  of  records.  Then  all  citlaans  will  enjoy  in  praetiaa equal  rlghta  to  uae  of 
an  iwastMsnt  ahidt  thay  support  by  tasas. 

The  respowibility  of  an  aflalnistrator  to  keep  reoords  in  good  oonditian 
and  proper  arrangaaant  is  not  only  a  natter  of  good  ackdMatratian  for  his  aan 
office .  It  ia  part  of  his  duty  to  the  eitiaena  aha  nay  have  reason  to  reqaest 
aooaaa.  Thus  refusal  to  proiride  iaforaatian  or  alloa  acoaas  on  ilh»  ground  that 
reoords  are  not  in  good  order  ie  an  unjustifiable  axsuae,  anleaa  the  ouatodian 
haa  nade  evazy  poasible  effort  to  obtain  the  personnsl  and  facilities  necessary 
for  iaprovaaant. 

In  thia  i^iaaa  of  racorda  aArinletraticn  coaqpatant  peraonnal  is  pertwps  mora 
essential  than  in  others.  Ihis  oeapetenoe  ehould  include  technLeal  knovledga 
of  racorda  handling,  extansim  knoirladge  of  tha  ergnnisation  prodaeing  tha 
reeorte,  detaUed  fHalliarity  with  tt«  aaterlala  thaMaliras  and  tha  aeana  of 
finding  infomatien  in  thea,  ability  to  deal  tactfully  with  a  variety  of  peraoas, 
and  tha  ability  ta  praaeat  tha  results  of  searches  iatelligantly  in  oral  or 
written  foxa. 

Serrioe  on  current  fllea  ia  usually  for  the  benefit  af  adbdniatratera  in  the 
producing  agency,  for  apaelflc  doeuaenta  or  iteae  of  iafonaation,  and  for  aaterial 
of  quite  recent  date.  Thia  aenrice  ia  usually  proridad  by  the  saae  peraoaa  who 
do  tha  initial  filing,  althofagh  in  vary  large  affieaa  apeaialiaatioa  devalopa» 
Brae  aervioe  oa  eorrent  fllea  ia  usually  only  part  of  an  aaployaa'a  Job,  and 
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clossly  lnt«gr«t«d  with  the  day-by-day  operations  of  the  organ! satlons. 

RBferonca  aerrloa  on  nonourrant  records,  hoaever,  vhether  It  be  in  a  ooonty 
recordar'a  office,  a  state  records  office,  or  elsewhers,  is  lilwly  to  be  for  a 
irariety  of  custoBers,  to  inTolie  nnwroas  iteaa  of  infonution  or  aany  related 
docxaMnts,  and  maj  deal  with  qoite  old  aaterial.  Ihia  Intenaifias  the  need  for 
specially  trained  employees  to  do  this  wozk.  The  county  recorder's  assistant 
who  has  charge  of  deed  records  aay  mmrrt  attorneys  with  ttk  eases  in  the  oovnty 
court,  engineers  planning  construetioo  projects,  or  historians  studying  the 
early  aettleaent  of  the  region  decades  ago*  This  employee  wast  know  the  Amctiens 
of  the  recorder  as  they  hsve  developed  through  the  years,  the  records  as  Uiey  haTS 
been  aodified  by  changes  in  procedure,  the  kinds  of  eaterials  usually  significant 
in  court  oases,  the  terns  used  by   ehgiueers  in  locating  and  describing  property, 
and  soaething  of  the  varied  ways  and  interests  of  historians  and  genealogists* 
Iheee  requirswents  may  be  aurprising  to  the  official  who  has  to  aaiploy  such  an 
assistant,  but  experience  will  prove  thtm  necessary* 

In  any  servioe  on  records  certain  ainiwaa  essentials  of  prooedare  should 
be  followed*  Requests  and  inquiries  ^ould  be  aade  olearly  and  written  record 
of  Xtmm   ahould  be  kept,  ao  that  the  inquirer  will  get  what  he  asks  and  the 
custodian  will  be  protected.  Where  Uiere  are  aors  than  two  or  three  calls  a  day 
fonu  should  be  designsd  for  the  asking  of  inquiries,  for  identifying  records 
charged  out  froa  the  files,  for  realnding  borroeers  of  loan  regulationa,  and  for 
atatiatics  of  servioe  that  will  be  useful  in  reporting  and  preparing  budgets* 
Records  charged  tnm   files  mamt  be  clearly  identified  as  such,  preferably  by 
attaehed  alips  that  will  not  aar  the  records  thaaselves  -  thoo^  a  rabbsr  staap 
on  all  records  indicating  their  legal  custody  is  desirable*  Charge  cards  ahould, 
obviously,  be  placed  in  the  files  to  indicate  the  fact  that  borroead  rbcords  are 


aiaaiag*  Loans  should  be  ftr  stated  periods  and  prosily  reealled 

Returned  records  should  be  aataaas^i^  the  files  proaptly  so  that  thsy  will  be 
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available  for  fortbar  ealla.  Standard  ragulatlona  ahoold  b«  mada  for  physical 
protactlon  of  raoorda  in  uaa,  and  lika  other  ragulatlona  ba  pttbUcly  poatad* 

lY.  BVALOATEOR  FOR  RBTEIITKW  AHD  DISPOSAL 
jteortanoa  of  Eraluatloo 

?alaabla  records  csn  proTlxla  the  bast  sarrice,  ba  Moat  eoonoadoally  adninla- 
tarady  and  form  the  best  archivas  for  indaflnita  presenratlon  only  if  they  are 
clearly  Idantifiad,  aagragatad  frca  other  aatariala,  and  glTan  the  aoat  oarafol 
handling.  Thia  isposaa  a  job  of  aelaotion  on  every  adsinistrator  and  oTexy 
raeorda  offioisl*  Ita  difficoltj  variaa  widely,  but  there  are  asTeral  basic 
priBCiples  that  apply  to  aaall  or  largs  bodies  of  records,  8ijq>le  or  coaiplex* 

Valnable  raoorda  are  iiatially  such  for  ana  of  teo  reasona  -  the  actual 
docoaanta  have  intrinaio  valoe  bseaase  of  their  eonneotlon  with  aoMe  important 
event,  peraon,  or  period;  or^tmammm  the  infonntion  cootainad  in  ^le  records 
la  isportant  no  satter  in  what  f on  it  la  preaenred.  Theae  factors  overlap, 
but  the  eecond  exlsta  far  sore  frequently  than  the  firat* 
When  are  Becords  E^ralnatad? 

Bvaluation  takea  place  at  evary  atap  in  the  life  hietory  of  raoorda.  First, 
in  their  creation*  Plans  for  the  ceraaooy  of  signing  an  inter-state  ooapaet, 
plana  for  aattlag  up  a  aeriaa  of  dead  record  bo^a,  plana  for  recording  the 
proceedings  of  an  inportaat  oonfarenoe  all  involve  the  creation  of  raoorda  that 
sill  have  both  intrinsic  and  InforMitional  value.  Such  natarials  will  naturally 
ba  put  OB  good  qaalitj  paper  and  careAiUgr  handled.  It  la  the  expeetad  value  of 
the  reeorda  that  datexvinas  the  faoilitiea  and  Bethods  of  handling.  Converselj, 
third  carbona  of  aeaoranda  and  alipa  uaad  to  note  telephone  calls  reoeivsd  in  an 
offioial's  sbsenee  will  be  put  on  inexpensive  stock  because  their  prospectiva 
value  will  not  warrant  long  retention* 

Evaluatian  taksa  p&aoe  in  the  fvefsrred  treataant  given  valuable  reeorda  in 
eurrent  aanaganant  and  in  {dqriieal  prot«eii«m.  But  it  ia  noat  evidrnt  at  Uw 
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tijBM  whan  dAclsloaa  art  aade  as  to  disposal  or  rstention  and  ths  tjuae  periods 
applied  to  both.  These  decisions  maj  wall  be  aade  before  the  tlae  for  disposal 
or  transfer  to  an  arehlre*  has  arrived  -  the  earlier  they  Are  aade  the  better* 
Ih  saall  offices  where  the  rate  of  aooMiulatl«i  Is  low,  or  irherever  the  future 
use  of  rvcerds  Is  uneertaln  eyalnatioii  say  properly  be  Bade  when  the  records 
have  beeoae  nonourrent  In  the  office  which  Initially  uees  thea.  Disposal  Is  not 
so  lurgent  In  aost  stat«s  and  counties  as  It  Is  In  large  states.  In  the  Federal 
Cknremnnt,  and  In  Indastry.  Tet  concentration  on  Taluable  records  and  riddance 
of  useless  papers  Is  good  business  In  anj  office. 
Iho  Should  Evaluate  t 

There  Is  no  nore  laportant  or  challenging  responsibility  In  records  adalnistra- 
tion  than  evaluation.  It  requires  knowled^  both  of  the  organisation  that 
produces  the  materials  and  of  all  the  probable  uses  to  irtddi  they  asy  b«  put*  It 
requires  an  open  alnd,  to  reeognlss  the  public  obllgatlim  to  preserve  records 
for  all  legit ijMte  users,  and  to  ke«  beyond  the  iaaedlate  Interests  of  the  official 
in  ^arge  at  any  given  tlee« 

IhiB   thon^t  raises  the  question  "Who  should  evaluate  records?"  The  answer 
Is  that  soTeral  persons  have  li^wrtant  parts  in  the  task.  It  Is  not  soae thing 
that  can  be  d«ie  properly  by  a  file  clerk  alone,  nor  can  It  be  done  to  best 
effect  by  an  arohlvlat  or  historian  alone.  Special  coapetenoes  of  each  met  be 
used.  The  achilnistrator,  for  exmple,  knows  the  reason  for  creating  records,  the 
significance  of  the  evwnts  they  represent,  and  the  extent  to  whl^  they  conpletely 
record  the  events.  He  Is  Uksly  to  know  better  than  aiqrone  else  what  legal 
responsibilities  of  the  goverasent  agency  are  Involwed.  He  nay  haTe  sons  view 
as  to  hoei  Important  a  given  set  of  files  would  be  for  the  study  of  adalnlstrative 
preeedent.  His  advloe,  therefore,  met  be  employed. 

The  records  officer,  or  the  files  supervisor,  who  cares  for  records  while 
they  are  still  current  or  seni-current  in  the  producing  agenoy,  must  usually  take 


21. 

th«  inltiatlTB  in  vraliiation,  and  haa  iaportant  oontrlbutions  to  it.  Ha  knoars 
better  than  mnj  one  offiolal  Bay  the  relation  of  giren  file  series  to  others  of 
the  saae  organisation,  and  especially  to  series  in  other  agencies  of  the  saae 
govemsMnt.  The  file  supenrisor  in  the  office  of  a  district  attorney,  for  exMQ>le, 
should  knonr  the  reljttionship  of  the  files  on  oriainal  cases  kept  by  the  district 
attorney  and  by  the  court  in  ehioh  the  saae  cases  are  tried,  the  records  officer 
of  a  large  state  agenqy  should  know  the  relationship  of  the  personnel  serrioe 
records  in  his  agency  to  thoee  of  the  saae  eaipleyees  kept  by  the  state  civil 
serrioe  eosadssion. 

Furthermore,  the  records  officer  or  file  superrlsor  knars  the  actual  use 
■ade  of  records  in  current  and  seal-current  files.  He  can  tell  whether  a  given 
series  has  becosM  practically  "dead*  for  adalnistrative  purposes,  or  irtwther  the 
saall  nuaber  of  calls  that  aay  be  aade  on  it  are  sufficiently  iaportant  to 
warrant  retention.  And  he  knows  better  than  the  adainlatratiTe  official  the 
technical  problaas  that  aay  be  encountered  if  a  certain  file  is  to  be  retained 
indefinitely. 

The  legal  authority  of  a  state,  county,  or  aunicipality  should  be  consulted 
in  aany  if  not  all  oases  before  records  ars  disposed  of.  Many  general  legal 
responsibilities  of  the  govarnsent  to  its  citlseas,  and  especially  the  rigihts 
of  claiaants  against  the  goveraaent,  fall  within  his  special  knowledge,  nils  is 
particularly  true,  for  exaiiq}le,  of  purchase  contracts  controlled  by  general  laws 
and  subject  to  ooaplex  statutes  of  Uaitation. 

But  even  all  these  authorities,  oonoemed  properly  with  current  rdsponsibilitii 
of  adalnistratlon,  cannot  reasonably  be  expected  to  know  all  the  potential  values 
of  reoords.  in  archivist,  a  hlstorieal  agency  official,  a  private  historian,  or 
in  lien  of  any  of  these  a  librarian  should  contribute  perception  of  intrinsic 
values  of  doeuaents,  knowledge  of  reeearch  uses  in  great  variety,  and  historical 
perspective. 
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Such  a  person  can  bast  appreolata  th«  slgnifioanca  of  a  chairter,  BMiorlal, 
addraas,  photograph,  aound  recording,  or  other  Itaa  that  ahoold  be  prvaerred 
not  beoauaa  of  nnlqoe  inforaatlon  but  beeause  that  particular  docuaent  played 
a  part  In  historic  eirmita  txr  aas  handled  \ij  laportant  persoaa*  Ifore  iaportant, 
such  an  authority  should  know  soswthing  of  ths  interests  of  the  goTerasMnt 
research  specialist,  the  taiettoriaa,  the  biographer,  the  ecoooaist,  the  statisti- 
cian, the  genealogist,  and  a  host  of  o^ers  who  have  legitiaate  reason  to  expect 
their  govenawnt  to  preserte  the  Materials  they  need. 

The  arohi^st,  historian,  or  librarian  should  also  be  able  to  riew  the 
Talnes  of  records  frosi  a  lonf-range  point  of  vieir,  fitting  the  significance  of 
recant  events  into  the  seqnenas  of  past,  present,  and  future  in  a  aanner  that 
assures  balance  of  JndfaeBt.  He  should  prerent  the  oareleas  disposal  of  cerrss- 
pondenoe  of  scae  aajor  offioisil  Just  because  it's  not  old  enough  to  be  hi8teric7 
an  action  which  ia  by  no  asans  infrequmt.  He  should  likewise  contribute  to 
preaerration  of  records  containing  iaportant  infomation  that  is  not  nseded 
presently,  but  would  be  in  a  future  depression,  war,  or  other  eaergency.  And  he 
should  realise  that  in  y»ars  to  coae  reoorda  now  oloaed  beeause  of  confidential- 
ity aay  be  opened,  and  records  now  unusable  aay  becoas  so  becauaa  of  technologi- 
cal developaents  such  aa  those  in  statistical  ooq;nitatiMi. 
of  Evaluation 


The  discussion  of  who  tdiould  evaluata  has  ahown  that  sereral  points  of  view 
it  be  heme  in  aind.  First  is  the  usefulness  of  reeords  to  the  agency  that 
cnatea  thsa,  evwn  beyond  the  period  of  ourrent  use.  llsny  iaportant  series  aast 
be  retained  indefinitely  by  the  offiee  where  they  are  ereatad,  nr  at  least  filed 
aa  reeordSy  for  farther  adalniatxiative  use.  Deed  bocks  are  perhaps  the  aoet 
obvioaa.  ilthough  they  beoosM  quite  old  and  the  perwons  alio  aaka  waj  giren 
transact ioaa  ars  long  since  dead,  these  records  are  ccnstantlj-  used  in  the 


23. 

recorder's  office  nheiv  presont-<la7  entrloa  are  Bade,  for  land  title  aearohea 
■uat  go  back  to  the  beginning  each  tiae.  For  another  ezanple,  license  applica- 
tion and  exaaimtion  fllei  of  c  xaaining  boards  mikj  cease  ^leir  current  usefolnass 
in  connection  with  the  licenses  when  the  period  covered  by  each  batch  of  licenses 
has  ejq>iredf  and  the  agency  will  not  need  to  keep  thea  in  its  custody*  But 
in'vestigations  of  the  persons  for  special  purposes  wmj  cause  occasional  vmm  of 
such  files  say  ^iree  or  five  years  later.  Furthermore,  for  stodies  of  adBiais> 
trati-ve  preeedent,  a  new  exsainLjag  board  chairaan  aay  profitably  reTiev  the 
kinds  of  ezasinations  giren  and  the  types  of  applicants  orer  a  period  of  seteral 
years .  It  is  in  connection  with  actadnistratiipe  oses  snch  as  these  that  the 
Judfpient  of  the  a  dainistirator  in  evaluation  is  Bost  Talnable* 

In  a  large  county,  city,  or  state  goremssnt  the  points  of  ^ew  of  agencies 
of  that  goverment  other  than  the  one  creating  records  aoat  be  boms  in  aind* 
Rsferenoe  has  already  been  nads  to  the  relationship  of  personnBl  serrlce  records 
in  an  cqwrating  agency  te  those  in  the  state  dTil  serviee  ceasdssion*  Often 
the  latter  nay  not  have  all  the  inforaation  it  needs  in  retireaent  or  other  oases, 
and  will  have  an  interest  in  the  pieseitatiop  of  senrioe  records  by  the  operating 
agency.  In  the  fiscal  field,  the  central  auditing  agency  usually  has  rsgulatieas 
for  preservation  of  stated  series  of  ledgers.  Touchers,  paid  cheoks  or  warrants, 
and  other  records,  these  are  necessary  not  only  in  current  auditing  and  settle- 
■ent  of  accounts,  but  also  nay  be  used  for  years  in  protecting  the  govensMnt 
against  claims  cases.  In  this  question  of  value  of  ons  agency's  reoords  to  ether 
organisations  of  the  govemsent,  the  jad^Mnt  of  the  centval  omitrol  or  eoordinatiai 
off  less  should  be  souf^t. 

The  point  of  view  of  the  citiaen  in  a  deaoeracy  has  been  aentiooed  before, 
and  cannot  be  stressed  too  heavily.  Most  of  the  long-established  series  of 
records  in  county  offices  are  valnabla  because  they  contain  evltenee  of  the 
citiaen*  s  rights  under  the  law,  or  of  bis  bbligatieos  to  society.  Thus  birili. 
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■arrlaga,  and  death  raeords  hair*  atoriaaa  bearing  <»  eitlsenshlp,  literitaaoa, 
and  all  the  edoeatlonal  and  other  benaflta  darlTad  froa  oitlaemhip.  Deed  and 
■ortgage  raeorda  protect  his  property  rlghte.  Kleotion  regiatera  protect  hla 
rle^t  to  participate  in  guieiiwunt.  Tax  retuma  record  the  ae^ting  of  certain 
obligationa.  Couzt  and  polio*  records  say  prove  his  oiril  rights  or  hia 
clearanoe  of  offense  (dmrgea,  or  they  aay  docuasni  his  dtaligations  to  society 
if  ho  is  on  parale,  probation,  or  is  inearcaratad. 

Lass  obTiOMS  than  those  illnstrationsof  raeords  pertaining  to  the  citisens 
are  Muny  vital  aeriea  in  larger  govemwntal  orsuiBatimM,  They  aay  record  hia 
license  to  practice  a  profession,  hia  pajfaent  of  fees  for  services^  and  a  host 
of  other  details.  Or  froai  a  different  point  of  Tisw  they  aay  be  *-videnee  of 
how  the  govemaent  has  fonetionsd  ->  reports,  aceoimta,  teatiaooy  at  haaringa, 
Bdnates  of  neatings,  and  files  on  projeeta  auch  aa  school  conatraetioe  •  all  of 
irtiich  he  ahould  be  entitled  to  ezaaine  in  order  to  see  horn  his  chosen  representa- 
tiws  have  perfoHMd  and  hov  hia  taxes  haie  been  apoHt. 

For  theae  conaideratiens  of  the  eitisen'a  interests,  adainiatrators  in  the 
specific  agencies  concerned  have  opinioas  of  real  valne.  In  addition,  hoaeTtr, 
the  arohiTlst  or  historical  officer  vhe  has  a3qieri«ioe  in  aaevering  the  inquiries 
■ada  by  the  public,  and  who  has  trainlDg  in  long-range  analysis,  can  proylds 
the  beat  oflaprehensive  judgiMnt  on  evalaatioa* 

The  fourth  sajor  point  of  vies  to  be  borne  in  sind  is  that  of  reaearoh.  Vo 
ona  can  atrictly  define  reaearch  intereata,  for  they  include  thoee  of  the  histoilan, 
the  genealogist,  the  eoonoaist,  the  geograptor,  and  the  political  acientist,  to 
cite  the  neat  aignif leant  exasplea.  Ifangr  aAdniatrative  offleiala  are  fodliar 
with  the  woxlc  of  loeal  hlaterlans  In  studying  the  settlssMnt,  geographieal  devolep- 
■ent,  eeonoadc  evolution,  and  govemsental  history  of  a  town,  ceufcty,  or  city. 
They  are  also  acquaiotted  with  the  ■aogr  active  prograss  of  narking  faiatorio  sites 
snd  writing  biographies  of  inportant  individuals.  Thess  activities  nact  tlia 
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Intsreat  of  the  people   In  th«  gnmih  of  ths  oniun1tlo»  In  uhlch  thmy   liir«« 

AdHlnlstrators  say  not  b«  so  faalliar  Kith  stiidlas  by  specialists  of 
populAtion  trends  which  are  vital  in  plamdng  school  expansion)  of  indostrial 
history  that  aay  ccntribute  to  eeonoadc  planning  of  a  cityi  of  social  wlfars 
oasos  that  illustrate  problcsM  of  relisf,  charity,  and  Juipenils  delinqvenqr) 
or  of  adHinistmtivw  Bethods  that  contribute  to  the  techai<iae  of  gtiimvi— nt» 
Exaaples  could  be  cited  indefinitely.  Vhether  s«^  studies  hsTe  direct  bearing 
on  local  problsas  or  not,  they  snut  be  Bade  by  trained  research  woiicers«  indepaa- 
deat  of  the  local  govezvMntf  and  provided  with  free  acoeas  to  signifioant  records. 

For  the  interasta  of  reaaarch,  even  nora  than  for  the  legal  rlf^ita  diseesaed 
above,  the  arehiviat  or  historleal  officer  can  provide  the  beat  ^Jirtipant.  this 
is  true  baeaasa  he  la  trained  la  reaaarch  falasalf  (if  proper  standards  are  vphald), 
ha  haa  eaqwrlenoe  in  ansaering  the  inqoiries  of  leaaarch  workers,  and  hie  position 
allows  hia  to  view  raoords  in  perspaetiva  both  aa  to  tine  and  aa  to  the  relati<»- 
ship  of  varioBS  seriaa  to  each  other* 
Other  Factors  in  Evalaatlwi 

Aaida  trtm  tha  points  of  visa  Jmst  diseassad,  other  inportant  factors  in 
evaluation  are  the  aga  of  raeorda,  their  frequency  of  ase,  and  the  cost  of 
preaerving  then  in  relation  to  their  valae.  Tine  alone  is  not  an  adeqaata  basis 
for  deolding  whe^ier  or  not  to  keep  a  batch  of  records.  Oldar  records  are 
generally  acre  intareating  than  recent  ooea,  bat  aany  highly  udaportant  series 
have  bean  retained  for  deeadaa,  nsaally  for  lack  of  an  organised  plan  of  elijalna- 
tion.  The  real  point  abovt  older  records  is  that  they  are  aore  likely  to  contaia 
nnique  Inforaation.  Aoiivltiea  of  the  last  oantnry  were  not  ao  volaainously 
recorded  in  the  first  place,  and  varioas  eavaaa  ha-va  brought  ths  deatmotien 
of  aany  of  tliaa,  fortasataly  w  otherwise.  Ihas  for  any  given  event  or  person 
of  1650  one  is  lass  likely  to  find  records  than  for  a  siailar  sabjaat  of  1930. 
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T«t  an  e^wnt  of  1850  aay  b«  leas  iiqwrtaat  than  one  of  1910.  It  is  a  platituda 
to  aay  that  «toat  h^>paiiad  flftj  yvara  ago  aeoaa  of  hiatorloal  iaportanoa  aiaplj 
bacama  it* a  oId|  liiat  hi^panad  jraatarday  vlll  acaaday  ba  Juit  aa  hlatorle* 

Fraqoenoy  of  imm   la  an  Important  factor,  b«t  ahoald  not  be  the  aola 
datandjdng  oaa*  Hara  again,  to  labor  tha  point  would  be  to  straaa  the  ob-viooa* 
But  floa  group  of  raeorda  uaad  fraquantly  for  ganaalogioal  inqviriaa  aay  not 
aetually  ba  aa  imlnabla  to  tha  guiminaant  and  tha  people  aa  another  groop  of 
ainilar  age  and  volnaa  which  wmj  be  vaad  onlj  oaea  a  year  but  aach  tlaa  in  a 
legal  eaaa  inirolTing  thooaanda  of  doUara* 

Goat  of  praaervation  aaBt  be  conaidared  -  one  cannot  emlvate  properly  in  a 
theoretical  -vsemai  diaragardlag  praetieal  Mittara.  Ihoa  if  a  aeriaa  of  ▼ooehera 
would  pretect  the  goToiTant  agaiaat  nonpayaent  claiaa  inmlTing  fifty  theosand 
dollara  they  ahonld  ba  retained,  beeanaa  <am   could  pay  tha  atorage  and  npkaap 
oaata  on  a  aaaa  of  roc«>rda  nany  yaara  for  that  anovnt.  The  diffioolty  la  that 
wharaaa  eeata  of  preaartatlon  oan  be  aeaanrad  (not  withant  aone  difficulty)  tha 
iralna  of  raeerda  can  hardly  ever  be  neaanred  in  adiranca  la  tama  of  noney*  Maat 
uaaa  of  raeorda  do  not  have  avch  caah  v«lnea  aa  the  legpl  caaa  aagtaatad  above, 
and  e-fen  if  they  did  ena  ooold  aaldon  fereaea  thave  iralaaa  la  advaaoa,  Qraa 
one  la  boond  to  evaluate  in  tanM  of  probable  and  lagitlaate  uaa  that  la  asqpeetad 
to  ba  profitable  to  tha  goTenaant  or  to  the  dtlsena,  Inelmding  reaaareh  workara 
in  the  latter  category* 
The  Baalc  Core  of  an  Agenoy'a  Bacorda 

The  baaie  jnrpm^m  naat  ba  to  preaerve  thaae  aerlea  that  repreaent  Htal 
iBtareata  bf  tha  ga^wmaeBt  or  tha  people,  and  Mi  thoaa  raeorda  that  adaqaatelj 
doeuBMit  tha  eperatlona  of  ginaiiMant  agenclaa.  Fbr  tha  latter  obJaetiw»  tha 
beat  approach  la  to  aaalyaa  the  atraetare  and  funetlona  of  tha  organlBatian,  and 
to  retain  thoaa  raeorda  pariaiaLng  to  tha  aoat  iapariant  elanenfca*  m  dalat  ao 
one  will  aataimlly  hit  npon  the  baale  legal  doeonaata  au^borisli^  the  agenfigr«a 
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activity;  tha  corraapoadens*  of  ita  top  offieiala  (and  corrwapaadanoe  la 
ganarally  of  aora  raaaarch  ^mlue  than  a<taliiLatrator8  aajr  raaliw);  tha  alinitaa 
of  Ita  go^mlng  board  or  conalttaa;  a  aaatar  flla  of  crBanizatlo&  papara, 
ordan,  inatruotlons,  procedural  outllnaa,  and  pobliahad  raporta)  onpubliahad 
raporta  of  ^wratlng  nnltai  oaps  and  photographa  that  dafLna  the  aeope  of  the 
asaney^a  aetlyitlea  and  illustrate  their  oharaoteri  baaic  fiaoal  ledgera  aad 
erldeneea  of  payaent;  at  least  si<eleton  aenrloe  reeorda  of  ita  paraamel^ 
auffldent  to  docraent  retirement  claina  and  to  avpport  thm   biegimphiea  of  key 
officials;  and  such  records  of  its  apeoiaUsed  eperationa  aa  aay  be  siiLeeted 
aa  beet  rapreaenting  the  specialised  activltiaa  that  cooatitote  ita  vRLqua  field. 

?.  RBCORDB  BSTIRBMBn 

Once  reeorda  ha^re  baooM  iaactiire  for  their  original  adrt nietratife  uae, 
vhat  ahould  be  done  with  th«iT  Brsn  throalng  thaa  oat  ia  not  alaaya  aiapla,  and 
ratentian  neans  ccmatant  care.  Any  deoisioRf  of  covree,  noat  rest  upon  Mm 
e^ralaation  dlaonased  in  the  prerLoos  aeotioa*  But  the  result  aay  ahcw  that 
records  ahoald  be  elinlnated  at  onee,  fclinlnated  periodically  after  a  atated 
niriber  of  yaara,  stored  for  rare  uae  over  a  long  bat  pradietable  tiae,  or 
retained  indofinitely.  In  Boet  large  offioea  the  najority  of  the  records  can 
properly  be  disposed  of  at  stated  intervale  -  but  it  should  be  rw—bered  that 
the  purpose  of  diapoaal  ia  fully  aa  aueh  to  protect  the  valuable  records  as  it 
is  to  effect  mmey  savings  ia  apaee* 

As  in  evaluatioB  the  adaiaLatrati^  agency  should  perfom  that  part  of  tha 
job  that  is  olosely  tied  to  ita  oorrent  operatioea,  bat  aoae  ;^hases  of  reeorda 
ratiroaent  can  better  be  perfozmad  by  apeoial  agenoies.  When  the  ^mpbrnaim 
ceases  to  be  on  oorrant  use  and  beooaaa  a  aatter  of  loagtijae  eustody,  analysia, 
and  referanoe  ssrrioe  then  the  Job  ia  one  for  a  public  reeorda  offiee  or  arohival 
agency.  This  is  trus  because  the  apprt^xiationi  aads  to  adainistratiw  agenelea 
are  for  perforaaaBe  of  the  Jobs  they  vera  created  to  do  and  in  any  ageney  exoepi 
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ihs  rteords  offic*  or  arohiirvs  th«  oart  of  records  is  not  a  aain  puposo  bat 
«  eontrlbatojy  foaction.  It  !■  trao  also  beoavsa  tha  rscords  of  fie*  has 
spodallsts  who  can  parfom  th«  tasks  oltad  asst  oeoiKMically. 
Ihan  to  Rstlrs 

Action  to  oliainata  or  transfsr  noncazvsnt  rvoords  shoald  bo  a  contiauoas 
program,  rather  than  occasional  oatbnrsts  causod  bjr  spaea  problnui,  Qutaiiient 
offices  art  by  naturs  long-livsd,  bat  thair  offLeials  dtanga  oftan.  Thos  plannad 
adMdales  art  paooliarly  appropriate,  for  thej  can  be  used  reeurrenilj  o^mr 
■any  yoars^  and  they  avoid  tho  used  of  completely  new  analyses  by  sueeessive 
policy  asking  officials*  Most  series  of  rscords  are  aeevanilated  onder  laws  that 
have  contlnoing  effect,  so  the  aia  shoald  be  to  adopt  regolar  periods  of  reten- 
tion for  the  varioos  series  or  file  anits.  Necessarily  soae  files  will  de-*el<^> 
on  a  short-tem  basis,  such  as  these  of  a  BsdiiaiKsiBed  oonstrnetiMi  project,  a 
special  survey,  or  an  eaereenoy  agency,  which  can  best  be  handled  as  integrated 
bodiea  on  ooatplstioa  of  the  work.  But  the  records  that  eannot  be  scheduled  ars 
a  aiaority. 

In  setting  tlas  periods  it  is  iaportant  to  deoids  hoe  they  are  to  be  deflaed. 
Usual  praetioe  is  to  say  that  annual  segBonts  will  be  dLspoeed  of  after  stated 
nuabers  of  Tears,  retentim  period  beiag  dated  frvat  the  tiae  ehen  the  records 
art  flle^  in  currnii  eperatiens*  That  aay  be  the  saas  as  the  date  written  oa 


the  docuaents,  but  usually  is  slightly  later.  Mo  action  ahould  be  taken,  even 
though  it  is  plsnasd  in  adTsnee,^no  longer  ourrent,  meaning  until  they  have  ceased 
beiag  used  for  their  initial  purpose.  But  transfer  to  an  inteiaedlate  depoeitory 
or  arahiral  ageney  aay  be  aade  eldls  reeorda  are  still  active  for  reflsrenoe  pur- 
peeea  other  than  their  original  use.  For  eza^ils,  wKpm   orsated  in  sunmylag  a 
tract  for  pnUle  utilities  develoi— nt.  aay  be  swaourreat  «hen  that  woiic  is  dons, 
but  aay  later  be  actively  used  for  later  el^o  plamdng  or  geographical  ar 
histerloal  study.  The  later  uses  oaa  anpvaprlately  be  aade  in  aa  archives  er 
Msftorf  csl  oTTTce  t 
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Di.«po»>1  or  trans  fltr  sehedulM  reqidr*  morm   ears  than  aay  at  flrat  ba  aaiiii  li, 
for  Xhmj  anst  ba  dafiaad  in  taraa  of  fUa  uidtB  that  can  f aaalbla^  be  aaparatad 
froB  othara.  It  is  uaalaaa  to  achadula  the  dlapoaal  of  a  Tooehor  fox«,  for 

axaapla,  unlaaa  tha  aaaa  plan  la  aade  for  parohaaa  or  dam  and  other  aupportlng 

SO 
papara  that  ara  filed  with  Um  Tauoher  foxa.that  all  can  ba  raaovad  frtai  tha 

file  at  onca* 

Tha  difficulty  of  dafialng  file  anita  la  aapadally  great  with  oorraapondanoe, 
for  it  doe  a  not  abraja  fftll  into  eataforiaa  that  evk  ba  evalnatad  aa  auoh.  The 
oorreapoBdanea  of  a  goTsmor  or  a  nagror  nay  aall  be  kept  intact,  bat  in  any 
large  a  tat  a  or  municipal  office  a  general  ecrreapondance  file  nay  haipa  within  it 
both  hi^ily  iaportant  and  lalualaaa  papara,  filed  under  the  aana  haadinga*  Thia 
aaphaalaea  tha  inportanoe  of  caapetant  trained  reearda  ataffa  to  do  tha  avaluatian 
and  ratireaent,  and  the  need  for  well  planned  filing  ayataaa.  One  of  the  Inherent 
dangera  in  retiring  correapoodence  filaa  ia  tha  praetica  of  "weeding"  IndlTidnal 
lattara.  Thia  ia  a  tina-conauaLng  prooaaa  ia  which  tha  aubJaetlYa  Jadpaaiit  of 
one  peraon  ia  likely  to  oauae  lack  of  balance,  and  in  which  ttm   continuity  of 
neanLngful  sequanoe  ia  apt  to  ba  iqwat. 
Sahadalea 

Ratireaent  8cha<kilaa  ara  liata  of  file  unite,  usually  apecific  aariea 
identified  by  title  of  foldera  or  fonn,  with  a  atated  period  of  retantion  for 
eaeh.  Vhather  one  eehedole  ie  aade  for  itana  to  be  diapoaed  of  and  another  for 
thean  to  ba  tranaferred  periodically  to  tha  ardiiiraa  ia  up  to  the  effieial  in 
ehaxfe.  The  latter  ia  paafarahla  aa  it  giwaa  eanparatiwe  data  within  organiaed 
groapa  of  filaa.  Thaa  one  oan  tall  that  aaoag  tha  foldani  of  fiacal  faxaa  ia  a 
given  office  certain  arr  to  ba  diapoaad  of  and  tha  othara  claaaly  relatad  to 
then  are  to  ba  kept.  9m  sepatmte  liating  of  diapoaal  it  ana  ia  often  refuired 
by  law  for  aitad.asiea  of  theae  itaaa  to  reriaw  by  atatad  anthoritiaa.  But  where 
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naw  lamu  ara  b«lng  drftftad,  th«  rvtention  of  ocrtaln  ItoMy  irtilch  InTol^rvs 
long-run  Milnt«nanaa  oosta,  abould  b«  ma  eare  fully  eonsidarad  aa  tha  diapoaal 
of  laaa  Tmluabla  onea. 

The  aoat  la|>ort«iit  thing  to  rea»nbar  In  praparlng  achadulea  la  that  flla 
olartca  in  fotnra  ymmrB  will  ha^w  to  ba  pvt  thaa  into  affact,  and  thaj  ahould 
ba  oa«t  in  oleai^eut  tenw  ao  that  no  doubt  can  ariaa  aa  to  irhich  rooorda  ara 
■aant  by  a  giwn  itaai* 
Dlapoaal  Authoriiation 

If  ainduation  ahcma  that  oartain  racorda  can  ba  allnliiat«d,  that  aotioa 
•hoold  ba  taken  only  frith  adaquata  anthorlaation  to  protect  tha  intaraata  of  tha 
govenaant  and  tha  taxpiqfara.  Lbks  for  dlapoaal  authorisation  in  this  eoantry 
grew  initially  out  of  daaire  to  praTant  vilful  deatruetion  of  reoorda  to  eoivar 
Txp   fniuda  in  publio  expandituraa.  Mora  recently  attention  haa  been  glvan  in 
lava  to  the  proteetion  of  eiridenoe  for  all  aorta  of  in^ieatigationa,  and  to  tha 
conatruotiTe  Job  of  preserving  aoeountability  for  general  adainiat ration  aa  veil 
aa  for  flaeal  opera tiona. 

Cooperation  in  ev«laatioa  la  ahora  in  Many  atate  lasa  by  prorLaiona  that 
prc^posala  for  dlapoaal  be  initiated  by  effloialji  in  charge  of  the  reeorda,  with 
rariav  by  tha  attorney  general  or  ^lief  legal  officer,  by  ttia  auditor  or  ceaptrol- 
ler,  and  final  approval  by  the  governor.  In  aoaa  atatea  final  approval  nuat  oca* 
tnm  the  lagislativ*  body^  aa  in  the  Federal  qinaiiwant.  Ihia  ia  net  reci—anrtad 
in  tha  drafting  of  legialatiea,  because  tha  value  of  recorda  ia  net  aonathing 
that  ean  be  legialated  -  ita  datendnatiws  requiras  detailed  knowledge  and 
apeeialiaed  atvdy.  But  final  approval  by  tha  govenwr,  nayar,  or  other  dilef 
executive  officer  ia  highly  deairabla  aa  it  gives  wel^t  to  tha  respenaibiUty 
for  oara  of  racorda. 
Maana  ef  Dlepeaal 

8ia(»Ia  throwing  away  of  useleaa  records  Is  ade<|aate  in  quite  anall  offloea. 
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irtwrs  tlwra  Is  no  litelihood  of  wlmun   of  tho  InfonHttion  in  tho  records  and 
no  s&limigo  TalttO  to  tha  BStorials.  ConfLdMitlal  oharmctor  of  infomstlon  In 
records  nay  raqoire  that  they  bo  shredded  or  naoerated  before  being  salTmged^ 
or  that  they  be  bnrnsd*  Personal  saperrisicm  of  the  shredding  or  burning  by 
a  records  officer  gires  added  assuranoe.  Waste  paper  eontractors  can  be 
required  to  proTlde  the  shredding  aerviee.  Waste  paper,  fHa,  and  sound  record- 
ing naterial  has  salTsgs  ylvm  if  the  quantity  is  substantial,  especially  in 
indastrial  areas.  Thus  the  records  officer  say  be  responsible  for  obtaining 
bids,  contracting  for  sale,  anl  aoooonting  for  aaonnts  reeelTed* 
Bsdncias  Bulk  biit  Sairlng  Content  by  S—pHnr 

If  deeiBB»nts  do  nc4  ha^e  intrinsic  Tmlue  because  of  the  character  or 
handling  of  the  spedfie  pieces  of  paper  on  whidn  they  are  set  dvm^  mamxm  any 
be  taken  to  sa^w  the  infoxaati«i  and  redaoe  the  rohmm   for  eeenosgr  of  spaee. 
The  nost  effective  ssans  are  sanpling  and  nlcrofilBlng*  SaapUng  nay  he  aithsr 
the  selection  of  examples  to  iUnstrate  foms  and  Bettods,  or  cross-sect lonal 
sanpling  to  profvlds  an  aeciomte  portrayal  of  a  ehole  body  of  infomation*  The 
fozner  nay  bo  used  iriwn  it  is  desired  to  record  ths  prooedores  need,  for  exasple, 
in  handling  license  appUaatienB,  glTlng  civil  senrice  exwnlnations,  or  tiie 
types  of  ccnstrttBtion  observed  in  issuing  building  pennLts.  It  nay  not  be 
necessary  to  save  through  ths  yean  all  the  license  or  pendt  appUcatloas  or 
ezaninatien  papers,  bat  the  asTlng  of  a  fev  atmpl»B  trom  those  nssd  in  each 
year  eould  aid  ftiture  adnlnist raters  mad  research  studests. 

Cross-sectional  sssqiling  is  aost  adaptable  to  records  that  land  thsaselTos 
to  statistical  analysis,  m  ths  Federal  Qo-vemMnt  Inooste  tax  returns  are  far 
toe  volndneas  to  letain  pemaneatly,  bat  eelected  blocks  of  manhered  returns 
frcH  all  collectors*  offices  have  been  retained.  Statistical  analyses  of 
average  inooaes  and  etker  data  nade  froB  these  saaples  eill  give  ecoaoale 
researoh  stndeats  of  ths  fiitnrs  oroos  sections  of  ths  whole  that  are  aound  la 
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tha  >MM  wmy  that  public  opinion  polls  zvpraaont  the  opiniona  of  the  i^ole 
population.  Iha  aaae  sethod  aay  be  uaed  for  agrioultaral  aurreya,  inapeotlon 
reeordSf  and  nanj  other  aerlas  in  atate  and  local  goremBent,  although  it  ha« 
not  be«n  widely  eaiploTod  ao  far* 
Mlcrofilwing  for  Badnction  of  Balk 

KierofilBing  ia  a  teapting  panaoea  for  all  probleas  of  Toluaw,  and  it  haa 
indeed  an»raprlate  ttaea.  The  dilaf  danfiara  in  ualng  it  as  an  altematlTe  to 
diapoaal  are  that  it  «111  coat  aore  than  the  reeorda  are  wortli,  and  that  it  wmj 
be  done  haatilj-  vi^  the  reanlt  tliat  reeorda  on  flLa  vill  not  be  adequately 
arranged  to  be  uaable.  It  is  eaay  to  aay  that  a  giTen  set. of  atatistiesl 
reporta,  applicationa,  or  conreapoodenoe  of  aarginal  Taloa  can  be  pot  on  filM, 
reduced  strikingly  in  voluna,  and  the  worry  of  evaluation  thua  eftaily  a-roided. 
But  the  process  of  nierofilalng  itself  involves  ejqpense  that  xii^t  be  aroided  by 
a  thorough  analysis  proving  that  the  records  aren*t  worth  keeping  at  all.  For 
if  records  ax«  to  be  usable  on  flLa  they  auat  be  in  perfect  order  and  coaq)letely 
indexed,  which  often  requifea  work  that  is  ssqpensiTo  in  personnel  tiae  before 
fllaing  csa  begin* 

merofilsdng  is  a  najor  sid>jeot  in  Iteelf,  on  itfiich  oo^ietent  and  urtdased 
aid  ahould  be  aou^.  Details  of  its  use  cannot  be  glToa  here.  But  any  offleial 
should  bear  in  nind  that  its  savings  and  usefulness  are  raaarkable  ia  oonaeotiea 
with  fairly  large  filea  of  unifozsi  type  reeorda  where  no  problens  of  arrangs- 
■ent  or  indexing  ariae,  but  that  with  either  aaaller  or  nora  eoa^lex  files  ths 
eosts  are  likely  to  outweigh  the  gaina*  He  ahevld  also  raaniber  that  once  en 
fijba  the  Infozvation  has  to  be  taken  off  by  use  of  speoial  •qnipaent,  either 
reading  Ba^ines  or  printers. 
Useerds  of  Bisposal  Actloas 

Any  rsBOval  of  reoerds  froai  official  files  shsuld  be  noted  for  the  prsteo- 
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tlon  of  th«  custodian  in  c«s«  naod  arises  for  osrtain  records  no  longer  present. 
This  is  as  true  of  disposal  as  it  is  of  palling  files  for  refersnoe.  nlsposal 
actions  should  be  recorded  bgr  reportSf  oard  files,  or  annotations  on  schedules • 
The  seriss  of  aaterials  disposed  of  should  be  identified,  with  the  dates  oovex^d 
Isfrjthe  sepwnt  so  handled,  the  toIibm  of  tha  records,  when  and  by  whoa  ellainated, 
and  by  nhat  authority.  This  inforaatioB  mmj  be  of  legal  Talue  in  ease  rare 
unforeseen  inquiries  for  records  arise.  It  is  also  useful  in  connection  with 
Justifications  of  functions  for  budget  and  adaiiiistrati'ie  purposes. 
intetMsdiate  Depositortes 

Large  quantities  of  records  can  frsqoently  be  best  handled  by  plaoing  thea 
in  interaediste  depositories  before  they  are  either  disposed  of  or  transferred 
to  an  arohiTes.  A  large  state  govensMnt,  for  exaaple,  can  well  afford  to 
■aintaia  fudi  a  depository,  as  did  the  Federal  War  and  Ravy  Departaents  during 
the  last  war.  This  is  useful  when  reeords  cannot  be  clearly  evaluated  at  the 
timm  they  beccae  nmcunrent,  when  they  sast  be  retained  for  a  United  period  for 
legal  or  other  reasons,  or  when  the  agency  of  origin  does  not  have  the  facilities 
to  handle  thaa.  Such  treataent  often  saires  valuable  office  space  without  going 
to  the  extreae  of  "dead"  storags  where  records  are  completely  uneontroUed. 

Intemediate  "processing"  depositories  can  often  perfom  the  broad 
f^anotiens  of  eraluation  and  linited  referenee  senriee  aore  effeet&Tsly  than 
the  creating  agencies,  and  at  ths  ssae  tiae  can  ellainate  teaperary  or  valueless 
rseords  before  the  laportaat  cors  goes  to  the  anddres.  Adidnlstration  of  such 
depositories  takes  eoapetent  personnel,  as  does  every  other  phase  of  rsoords 
a<taiiiistration*  It  is  espseially  iapoHant  to  avoid  "dsad"  st4U«gs,  where  no 
one  has  an  aotive  imteresi  in  the  records  or  sees  to  it  that  disposal  and 
transfer  take  place*  All  reoords  put  intc  intenMdiate  depositories  shovld  bo 
sehedttled  for  final  retlreaeni,  of  whstever  sort,  when  they  enter  or  shortly 
tliereafter. 
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VI.  ARCHIVAL  CUSTODY 

It  la  proper  to  say  hers  what  an  of fleial  of  an  operating  at^noy  of  goT»r»- 
■•nt  should  koam  about  and  expect  of  ths  arohl'vaSf  thoa^  this  Is  not  tha  plaoa 
for  a  aanual  on  arohlms  adainLstration*  Su<^  an  estabUshsMnt  Is  an  essantial 
of  good  govamasnt  trtm  the  adalnlstra tor's,  the  rssearoh  uB«r*s  and  the 
general  cltisen's  point  ot   view. 
yhat  are  Arehlv— T 

In  the  first  plaoe,  tagr  ''arohlral**  custody  is  aeant  ths  oars  for  records 
intact  as  bodies  of  aatarials  representing  ths  organ! sations  which  orsated  or 
rsoeivad  and  filed  them.  The  word  "srohivBs**  aay  apply  to  ths  depository  or  to 
the  records  thsaseliF<s8.  To  aset  tha  definition  they  most  be  loept  in  the  arranga- 
■snt  of  series  eet  up  by  the  office  that  origlnatas  the  Ales,  and  not  r»- 
arranged  as  IndiTidoal  pieoes  by  subject. 

The  presarvation  of  andii'vas  aay  be  perforssd  by  an  archivas  or  public 
records  office,  or  bj  any  othsr  agency  that  has  the  interest  and  facilities  to 
do  the  Job.  This  aay  be  an  historioal  society  or  historical  bursau  if  a  govem> 
■snt  does  not  havs  an  arohives  or  public  records  offloo.  In  tha  lack  of  any  of 
these  organisations  sspedally  equipped  to  care  for  aanoscript  ■aterial, 
libxariss  haiHs  ofban  perforasd  Taluabls  sarrlos  in  preaarrlng  arohlTes* 

Operating  agencies  of  govamasnt,  except  \hm   archivas,  do  not  noraally  keep 
or  aant  to  keep  their  older  imluable  records.  They  are  busy  with  ths  daily  work 
that  they  were  eatabliahsd  to  psrfooi,  and  do  not  h»r»   ths  funds,  the  pers^nsl, 
tha  facilitisa,  or  the  tiae  to  oars  adequately  for  archlTss  and  to  prorlda 
rsfersnoa  serriee  on  theai*  All  too  ofWa,  in  fact,  noneurrent  raoords  are  a 
space  problaa  to  oparsilng  agandas,  and  unlsss  seasons  has  s  spadal  interast 
tha  rseords  ars  trsatad  as  aueh  instaad  of  bsing  glTsn  intaUigsot  appraisal 
and  handling,  lbs  ideal  situation  is  for  a  wall  astaULiafasd  aroiiiTas  to  do  ths 
job,  and  for  that  agency  and  the  ol^r  agandaa  predacing  recoofite  to  work  la  deee 
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Arshi'wa  ar*  act  up  priaarlly  to  praacrrt  valuabla  raoords  and  to  aaka 
thaa  aTallabla  to  lagltiBata  uaam*  In  ordar  to  do  that  boat  the  art^dml 
aganoy  naoda  to  woiic  contijaaoiialor  vlth  tha  prodacinc  acandaa,  knovlng  tha 
kiada  of  raoorda  thay  acctMolata,  baing  aaaorad  that  aurrant  raeorda  aanagaaant 
la  adaquata,  and  aaaiating  in  raoorda  eiraluatlon  and  ratir«B»Bt«  Thua  any 
goyrramxA  offieial  ahoold  aiqpaet  aganta  of  tha  arehlvaa  to  aurray  hla  fllaa, 
to  coDsnlt  with  hiB  on  thalr  arrangaaant  and  pretaotlon,  to  partloLpata  with 
hla  in  appralaal,  to  effaot  dlapoaal  authariaatlon  and  to  aaa  that  ^alaabla 
raoorda  az«  tnuiafarrad  to  tha  arehiima.  Arohlvlata  ahould  ba  ocapatant  to 
adviaa  on  ourrant  raoorda  problaaa*  In  thla  way  tha  arohlvaa  la  proparly  a  part 
of  tha  adkdniatratl^M  organlaation  of  gonai  laiaiit,  and  ona  that  oan  proaMta 
affaotlTa  aanagaaant* 
Cflocantration  of  Krtti.y99 

Cantraliaatlon  of  arohlTal  funetlana  In  a  ooaplax  gufariwant  atruatura  la 
of  tan  tha  aafaat  and  iioat  aoonoaloal  eooraa.  Ihla  problaa  arlaaa  aapaolally 
In  tha  ralation  of  eoanty  to  atata  toiarnaiaiit  faeilitlaa.  Stata  govannaata 
ganarally  ha^a  battav  raaouroaa  for  providing  adaquata  protaetlon  of  valuabla 
raeorda^  ara  battar  abia  to  a^>loy  full  tljaa  tralnad  paraomial  for  arehlvml 
work,  and  baoftaaa  of  wldar  axpaxlanea  with  uaara  can  provida  graatar  braadtk 
of  kaowledga  In  avalwttlan.  Baaaardi  atodanta  oftan  find  oonoontratlon  of 
raoorda  from  nany  ceoatlaa  oonvanlaBt.  Iha  fact  Uiat  oounty  vital  vtatlatloa 
reoorda  ha^a  tha  graataat  lataraat  to  Individual  dtlaana  aakaa  paouUarly  aad 
tha  troaandooa  loaaaa  l|gr  flra  la  paat  yaara  In  eourthouaea.  Slailar  loaaaa 
hava  ocaarrad  in  atata  bvlldlnga,  but  not  In  archival  bulldlnga  built  aa  audt. 

Tat  aany  oounty  goiMmwBta  taka  au<di  graat  prlda  In  thalr  Taluabla  raoorda 
that  thay  haT«  prorldad  tha  boat  of  fladUtlaa  far  thaa.  Thla  qaaatlon  mat 
not  ba  daoldad  oo  any  blaa  aa  to  wbathar  ooaoaBtratlon  c^  daoantraliaatlon  la 
alwaya  baat.  Iha  raoorda  anat  ba  looatad  whara  thay  can  baat  ba  protaetad  aad 
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Mmmd,   anu  ihmt  dspsnds  in  larg*  mmmmrurm   on  th«  intcrstt  taton  in  th«i  by 
adaini strati va  officials,  historiana,  or  othar  persona  inflaantial  anou^  to 
aaa  that  adaquata  prorisions  ara  aada.  Variooa  altamatiws  hava  baan  aalaotad* 
Rorth  Carolina,  Illinoia,  and  othar  laadara  in  stata  racorda  adainiatration 
laaT*  tha  oountj  arohivas  in  tha  oounty  saata;  Mkryland  and  Dalanara,  also 
ppagraaaiva  in  archival  aotiTitiaa,  bring  tha  oldar  oounty  raoorda  to  tha  atata 
arohiiws}  Haw  Toric  is  aatabliahing  refional  raeords  oantara  to  cara  for  oovnty 
arohivas  in  thoaa  easaa  nhara  local  faoilitlas  ara  not  adaqiiata* 

Whatavar  daoiaion  la  aade,  tao  pointa  are  vital.  Firat,  proviaiona  ahevld 
ba  aada  for  "aaourity  oopias**  of  vital  oounty  rreerds.  Thia  haa  baan  dcma  in 
aa varal  states  by  aaking  aiorafila  or  photoatatio  oopiaa  to  ba  preaarvad  at  the 
atata  arohivas.  Second,  tha  state  arohivas  or  raoorda  of floe  baeauaa  of  ita 
aequaintanoa  with  ad^Mmoad  Methods  and  with  tha  kinds  and  availability  of  oovnty 
raoorda  throughout  tha  state,  idioold  provide  advisory  aarviee  to  the  countiea 
on  preservation  of  reoords. 
Transfer  to  Ar<ad»al  (^tcdy 

The  aotaal  tranafer  of  raoorda  to  an  andiival  agency  ahould  be  aiapla,  but 
auffieiently  dociamnted  ao  that  legal  title  ia  clear  and  that  tha  receiving 
eatabliahaant  knows  what  it  ia  getting.  Bxperienoe  haa  proved  that  the  arehivaa 
ahould  have  acaa  ohdoe  aa  to  what  it  takaa,  irtiich  ia  uaualljr  aanifeatad  in  a 
requisition  on  the  ayanoy  producing  the  reoorda*  Sudtk  requialtion  ahould  be 
given  weight  by  clearly  defined  legal  procedure. 

Hoet  important  in  the  tranafer  proeedure  ia  the  tranaadttal  of  a  docsBent 
deaorihing  the  records,  explaining  their  origin,  noting  any  indexes  or  other 
finding  devioes,  stating  atoy  restrictiana  an  vae,  and  alffaad  by  both  pnrtiea  as 
evidanoe  of  tranafer.  Thia  is  iapcrtant  for  legal  uaa  when  the  archivea  preduaes 
raoorda  aa  evidanoe  in  court.  It  ia  vital  to  the  arahivaa  to  know  what  raoarda 
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it  g*t«,  thair  nature  and  value,  hem  to  asa  tbmm,  f^e  nay  ha-va  aooasa  to  thaa 
and  undar  nhat  eonditiona*  On  tha  laat  paint  tha  arohiral  authorltiaa  abottld 
haira  name  aay,  as  thay  knoir  aanjr  of  tha  problaaa  of  aecaaa  by  a^qiarianoa,  and 
thay  hava  a  continuing  intareat  wharaaa  that  of  tha  originating  agency  will  wane* 
AdBinietrativa  J<iquieitaa  of  Arofaiv»l  Cuetody 

The  adainiBtrator  of  an  agency  tranafarring  records  to  an  an^Tal  ageney 
has  reason  to  expect  that  the  latter  will  take  good  care  of  tha  ■atarials  and 
that  he  can  gat  than  hack  for  ocoaaional  asa  if  necessary.  Vhile  ha  ie  not 
ooDcemed  in  the  details  of  arehiTas  adninlstration  he  can  reasonakly  expect 

that  the  raccrds  he  has  produced  will  he  kept  in  the  order  in  wliioh  he  filed 

be- 
then,  as  indeed  they  should^  under  basic  an^val  prinoiples*  This  is  eeeential 

for  his  later  acbdnietratiwe  use,  for  ralidity  of  the  records  as  eiddencti  in 

covrt,  and  for  thsir  signifieanee  to  research  users* 

In  order  to  sea  thaaa  objactixwa  carried  out  it  beheovae  the  a<teiniatz«tiva 
official  to  eupport  the  archiTal  agency  in  ita  efforts  to  obtain  reacvroas  in 
tame  of  trained  personnel  and  physical  facilities*  It  is  to  his  iBtarest  to 
hsv<*  ths  archives  housed  in  eafe  buildings  and  aqvipnent,  kept  readily  aeeessible 
for  use,  and  handled  by  intelligent  people  who  will  understand  his  nseds.  Hs 
should  ealccne  their  desire  to  know  the  histoxy  and  actlTitias  of  his  agency, 
their  interest  in  guarding  ths  valuable  records  hs  producaa,  and  their  activity 
in  pronoting  good  rscoids  adainlstra  .icm  throughout  ths  govamnental  structure* 

Oiven  this  sort  of  cooperation  by  all  agencies  of  ths  govaxnaant,  given  a 
dear  legal  atatenant  of  its  functions,  and  girea  reaotiroee  to  work  with  the 
arohivas  or  puhlie  reeords  office  csn  bs  both  an  important  ens  of  govamaent  and 
an  aid  to  rassarch  that  will  produce  in  the  eitiaaaa  an  vndaratanding  and  appre- 
aisftiem  of  i^vemBsnt* 
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VII.  WHAT  A  PUBLEG  CFFICIAL  SHOULD  IX)  ABOUT  RBCORIS 
Th«  foUaiflng  staps  •honld  b«  takan  bgr  any  jrabllc  of  fl  dial  aithsr  on 
taking  offlca  or  on  bocoHlng  a«ara  of  ih«  ijqwrtanea  of  mcordB  adainlstzatlani 
!•  Loam  tho  lawa  and  rtgulatlons  gonmnlim  rooonia  oraationy  handling,  uaa, 
diapoaal  and  prosarration. 

2.  Oat  acqualntad  «lth  tha  archiral  offieiala  or  public  racorda  of flea  of  tim 

gorarnaant,  or  in  liau  tharaof  with  a  hi8t<ni.oal  aodaty  or  'ibrary  that 
will  taka  an  intareat  in  public  raoorda* 

3.  Saa  that  recaipta  for  raoorda  ara  givan  to  tha  pradaoaaaor  whan  a  new  official 

takaa  ovar,  in  exohanfa  for  a  daseriptim  liat  of  tha  filea  of  tha  offlca* 

4.  Appraiaa  tha  paraonnal  handling  raoorda,  and  »«9  that  thay  aza  adfl:q«ata 

both  aa  to  coapatanaa  and  aa  to  nuabar. 

5.  Laam  tha  ganaral  diaraotar  of  tha  fllaa  and  tha  part  thay  play  in  prooadoxv. 

6.  Ilaka  or  hava  aada  at  Isaat  aiwry  two  yoani,  or  battar  on  a  cantimofua  inTantory 

baaia,  a  datalled  aorray  of  rtoorda  on  band,  providing  InfonMtion  on  titlaa 
of  fila  aariaa,  daaoriptiona  of  tha  raoorda,  thair  voloaa  and  rata  of  aeoiarala- 
tion,  aathod  of  arrangaaant,  apaea  and  aqoipaant  uaad,  a'vmilabla  indaaaa, 
aceaaaibility,  raatriotlona  on  uaa,  fraq:aaney  and  porpoaaa  of  uaa,  and 
aziating  praoticaa  of  diapeaal  or  tranaf ar* 

7.  Effaot  iapro^awinta  in  prooadaraa  If  naoaaaary  for  eoonoay,  protaotlon, 

■axlBUB  utiliaation  of  raoorda,  or  af faotiva  racorda  ratiraaant. 
«*.  Provlda  a  datailad  aanual  of  operating  inat j^aotiona • 
9*  Evaloata  raoorda  on  hand  and  in  procaaa  of  aooiaralation,  and  eonanlt  with 

lagal  and  arcAiival  authoritiaa  on  diapoaal  or  tranafar. 
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VIZI.  OBJECTIVE  or  RBCORDS  UBISLAnO* 
Onifoza  wording  of  loglaljitlon  la  not  foaslblo  in  as  broad  a  fiald  aa  that 
of  raoorda  adainlatration  or  with  as  graat  a  Tariaty  as  axlats  In  tha  Xagal 
aystaaa  of  atata,  oaatAj,  Kinlalpal,  and  loeal  gowraaant.  Ibm  following  wm^or 
objoetl'vao,  howavor,  wmj  ba  ovtllnadt 

1.  Rasponalbility  of  pablio  officials  to  oraata  and  ■alotain  raoorda  of  thair 

polldaa  and  aetlirltiaa  to  proTlda  accomtability  to  tha  alsotorata* 

2.  Daflttitlan  of  raoords  (Soo  aootion  I  of  thia  papphlat), 

3.  Safa  eaatody  in  poesasslon  of  rasponsibla  of  floss  and  in  protootlipo  filing 


4*  Craation  of  iBportsnt  raoords  on  dorabla  papar  of  othar  bass  and  with 

(kimbla  ink,  awilaioo,  or  othar  Badliai* 
5*  Svpanrialon  of  atandarda  of  oara  for  raoorda  bjr  stata  aathorltlao,  oxtandlng 

to  stata,  ooonty,  aunleipal,  and  local  go^ramwnt. 

6.  Raaponsibllity  for  aaintonanoa  in  adaquata  arrangaamt  and  with  doa  aceosa- 

ibility  to  tha  pobUo. 

7.  Raqairaaant  that  aach  outgoing  pahlic  official  dallvor  tha  raoords  of  his 

offioa  to  hia  auooassory  axohaiging  a  daaoriptlTa  inrantorx  of  thaa  for  a 

raoslpt* 
0.  ProTiaiaB  for  fumiahing  eartiflad  copias  of  raoords  for  raaaonabla  faas| 

and  for  adaittanca  of  oartlflad  oopias  (whathar  on  papor,  flla,  or  othar 

■aditai)  aa  avldonoa  in  eoorta  of  tha  iqnanepriata  j«xladletio«« 
9»  niapoaal  of  of  fielal  raoorda,  or  alianation  of  titla,  only  upott  aaUMXlsa- 

tioB  of  ehlaf  axaoutiva  official,  basad  on  racoHMncUitioB  of  tha  adbdnistra- 

tl^  official  eetMsamsd,  tha  ehlaf  lagal  of  floor,  and  tha  aroMLwal 

awihority. 
10.  Paaalty  for  anlawfVil  disposal  or  alianation  of  official  raoords,  including 

UMlr  raaoral  by  saitgoing  officials. 
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!!•    Rlgtit  of  arehlval  •vthority  to  raooirvr  tgr  eoort  aetion  p^lle  rveorda 
ttat  hftTi  pM— d  late  pvitat*  hands, 

13.    ProidaloiB  for  tn»Bf«r  of  apooifiad  alaaaaa  to  an  iakaraadlata  dopoaltorj 
for  oaatody,  rafuiaaoa  aarvlea,  anal^rviSf  and.avalaatioii  paaUng  thair 
diapoaal  or  tvanafar  to  ar^dvaX  acaaojr  far  panMnwnt  aaatocfy. 

13*    ProTlaiwi  for  tiaaafar  to  tha  archi^ral  aaaaajr,  vltAi  Xofal  dow— niatiqa 
of  eaatady  and  daaerlftlini  iMtmAarj  of  iwilaabla  aanaarruit  raoorda* 

li«    TnnafSir  of  Bwwwrrant  ^ndaabla  roaoH*  of  eoaalgr  urf  othar  loaal 

to  tha  atato  arohiwX  acaaay^  or  naldJiK  of  oopiaa  oa  papar^  flla,  ar 
othar  nadittn  for  aaoarllj  paaaonmtion  la  atato  arAlvaa. 


IX.     REPERBNCBS 

(The  list  of  rmf»r9no9e,  to  \m  prspaivd,  la  lBt«nd*d  to  liat  only  a  doaan 
or  ao  itaaui  that  ara  llkaly  to  ba  availabla  in  atata  librariaa  or  in  tha  llbnurlaa 
of  larga  oltlaa,  or  are  raadily  obtainabla  by  pordbaaa  or  raquaat.    Aaong  then, 
antarad  in  aora  foraal  faafalon,  irill  bai) 
Tha  gra»anratico  of  Local  Arohiiraa.  praparad  by  tha  Poblle  Arohiipaa  Coaadaaian 

in  1932. 
Cartain  aarlal  pt^blleationa,  partiovlarly 

Tha  Aaarlaan  Arotii^et.  with  apaoial  attantlon  oallad  to  tha  nodal  lacLala- 
tion,  tha  annual  bibliography,  Dan  Noll's  aariaa  oo  niorophotogn^ihy,  and 
a  faw  oatatanding  partinant  artlclaa. 

^Ulaota  Llbimriat.  with  rafaranoa  to  Miaa  Norton*  a  axoaptional  aariaa  of 
artiolaa  on  atata  and  coonty  racorda. 

Offlca  Miniiganant  and  gcmljiwnt.  with  rafaranoa  to  H.  W.  Katohia'a  "Cost 
raotora  in  tha  Bacorda  Dapartaont"  (Dae.  19A7),  and  parhapa  othara. 
First  BBPort  of  tha  Public  Haoorda  Ccaaidaaiop  to  tha  Oanaral  A— aably  of  tha 

3tata  of  ?arMOt.  Sapt.  1,  19U  (by  H.  E.  Bddy) 
Raport  of  tha  Ad^laorr  Cowd-tt—  on  Htm  York  Stata'a  Haoorda  Systaa.  Albany 

1944  (Morton,  Lvana,  Buck)  -  if  airailabla. 
War  DapartMnt,  Haooapda  Adainistrationi  KJcrofilaJna.  Teehniaal  Manual  12 1 257 

(by  Dan  Noll)  -  (to  ba  raprintad  for  aala  by  QPO) 
cnttandan  and  Oodard,  Historical  Sociatlaa  in  tha  Uhttad  Stataa  and  Canada. 

19i4«     (For  infoxaatioc  on  historioal  sociatiaa  that  nay  or  do  aanra  aa 

arehlTal  aganolaa)* 
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THE  SOCIETY  OF  AMERICAN  ARCHIVISTS 


Solon    J.    Buck.    Presidbnt 
THE  National  Archivks 

WASHINGTON     2S,     D.     C. 


October  22 ,   1948 


ADDRESS     COMMUNICATIONS    TOi 

LKSTKR     J.     CAPPON,     SECRrTAnV 

P      O.     BOX 

WILUIAMSBURQ.     VIRaiNIA 


Miss  Margaret  C.Norton 
1105  South  Second  Street 
Springfield,  Illinois 

Deer  Margaret: 

Thanks  for  your  candid  eonuaents  on  the  records  adminis- 
tration drafts  I  shan't  take  time  to  analyze  them  now,  but 
I  do  want  to  say  that  the  draft  was  sent  out  for  frank  cri- 
ticism, and  I'm  glad  you  felt  free  to  say  what  you  thoughts 
I'm  sorry,  of  course,  that  I  didn't  convince  you  more  effect- 
ively of  the  merit  of  this  approach. 

In  my  view  the  opportunity  presented  by  the  PAS  is  of  suf- 
ficient importance  to  warrant  our  giving  the  Job  a  lot  of 
thoughts  The  initial  request  of  the  PAS  was  for  a  manual  that 
would  apply  not  only  to  state  and  local  government,  but  to 
Federal  as  well.  That  I  did  feel  was  too  broad  a  scope.  But 
I  felt  then  and  do  now  that  it  is  feasible  to  bring  out  com- 
mon denominators  as  among  state  and  local  problems.  The  need 
for  participation  of  state  and  local  archivists  was  the  reas- 
on for  my  asking  some  years  ago  that  the  Job  be  done  by  a  com- 
mittee instead  of  doing  it  entirely  myself,  as  the  PAS  origi- 
nally asked. 

There  are  ether  diverse  views.  Chris  and  Helen  Chatfield 
thoroughly  agreed  on  this  approach  with  bw  at  a  time  when 
henry  Eddy  was  chairman  of  the  committee  and  he  was  arguing 
for  a  manual  on  establishment  of  a  state  records  office*  His 
plan  seems  to  me  quite  different.  Symons,  of  the  PAS,  says 
he'd  like  a  manual  on  Sddy's  approach,  but  separate  from  this, 
and  he  thinks  this  should  be  done  first.  Hugh  Flick  saw  the 
synopsis  I  prepared  some  time  ago,  end  seemed  to  go  along  as 
far  as  he  knew  the  plan  last  spring.  What  his  reaction  to  the 
current  draft  is  I  don't  yet  know.  Miss  Decker  is  new  on  the 
committee  and  knows,  aside  from  this  draft,  only  what  I  told 
her  in  some  detail  at  Qlenwood  Springs. 

I  knew  of  your  feeling  about  the  emphasis  on  volume  and  on 
disposal  in  the  Federal  Oovernment,.  and  tried  earnestly  but 
perhaps  not  enough  to  avoid  that  en^hasis  in  this  draft.  Cer- 
tainly the  need  for  supplementing  the  draft  by  examples  to 
make  it  concrete  is  a  valid  one* 


I  do  hope  you  will  meet  with  us  at  Raleigh, 
be  wide  open  for  comment  and  revision  there* 


•me  draft  will 


THE  SOCIETY  OF  AMERICAN  ARCHIVISTS 


December  B,  !%& 


To  DkBBtbers  of  the  Coomlttee  on  RttCordB  Admlnlstr&tloiii 

This  is  to  be  a  brief  stateawnt  on  the  Committee  meeting  held 
during  the  Baleigh  session  of  the  Society,  a  report  of  my   reconmenda- 
tions  about  the  Coanittee  for  next  year,  and  an  appeal  for  your 
cooperation  in  returning  yoxir  copies  of  the  draft  panqphlet  with 
annotations,  or  at  least  your  connents  on  it. 

Miss  Chatfleld  and  Mr.  Flick  were  the  only  mendbers  of  the  Com- 
mittee t(ho  met  with  me  at  Raleigh,  because  Miss  Decker  was  unable 
to  make  the  trip  and  Mr.  Sddy  had  bona  fide  conflicting  engagements. 
Miss  Morton,  lAo  was  not  actually  a  member  of  the  Connittee  but  had 
seen  the  draft  and  was  in  a  position  to  gire  us  valuable  cooment, 
did  meet  with  us.  Kiss  Norton  and  Mr.  Flick  felt  in  general  that  the 
draft  was  too  much  in  between  a  detailed  manual  for  any  given  level 
of  administration  and  a  general  "over-all"  statement  of  the  principles 
of  records  administration.  Evidently  ny  citation  of  exaiq)le8  was  not 
wholly  successful  because,  in  many  cases,  the  handling  of  county 
i^cords  is  governed  by  specific  statutes  and   not  susce;>tible  to  the 
same  kind  of  management  principles  as  apply  elsewhere.  We  did  not 
ooiq)letely  agree  on  the  use  of  exai!q)les.  Miss  Norton  and  Mr.  F  lick 
felt  particularly  that  it  would  get  us  into  details  which  could  not 
be  completely  explained  and  wotild,  therefore,  be  confusing.  I  still 
feel,  on  the  other  hand,  that  the  nor«  examples  can  be  used,  the 
more  concrete  reality  the  pamphlet  will  have,  as  I  am  eager  to  avoid 
its  being  a  collection  of  ambigtioiis  vaguenesses*  Miss  Norton  felt 
that  there  was  still  too  much  eiiq>hasis  on  volume  axtd   on  disposal 
although  I  had  tried  to  put  those  matters  in  their  proper  respective, 
realising  that  the  problems  of  most  state  and  local  governments  are 
quite  different  from  that  at  Washington,  k  nunsber  of  specific  cor- 
rections were  made  ii^ich  I  greatly  appreciated.  The  group  felt  that 
the  draft  could  be  made  even  more  clear  cut  as  an  over-all  statement 
of  principles. 

I  readily  agreed  to  rework  the  draft,  taking  advanta^:e  of  the 
conraents  that  were  made.  As  to  idiether  or  not  other  more  specific 
paiqphlets  follow  this  one,  devoted  to  particular  {^ases  or  "levels" 
of  administration,  that  will  have  to  be  decided  later.  I  ani  now 
under  pressure  to  produce  this  pamphlet  for  the  Public  Administration 
Service,  and  the  group  at  Baleigh  agreed  with  mm  that  it  was  desir- 
able to  take  advantage  of  the  valuable  opportunity  that  is  offered 
in  the  sponsorship  of  the  PAS. 


To  Mwibers  of  Coianittee  on  Socords  Adadnistration.        Page  two 


I  haTe  written  Dr.  Crittendon  roeooMending  that  all  ■enbers  of 
th«  Comittoa  bo  roai^itttod  and  that  he  add  Miss  lorton,  lAo  vould 
hare  boon  a  BMiri>or  of  tho  Coad.ttoe  before  had  she  not  boon  first 
Provident  and  then  Editor.  Nlas  Chatflold  and  I  hare  both  Toltuiteered 
to  withdraw  trtxt  the  Conadttee  In  order  to  offset  any  assuqitlon  that 
the  Federal  GoTonaMnt  Is  exeesslTolj  represented.  I  reco— nded 
Miss  Chatflold* 8  rean>oiJ3tBisnt  anyway  as  her  Interest  Is  not  a  Batter 
of  representing  the  Federal  GoTerasent  but  rather  a  hij^hly  specialised 
coqpetenee  In  certain  phases  of  i^cords  adalnlstratlon  that  are 
generally  anplleable.  Dr.  Crittenden  has  replied  to  ay  letter^ 
requesting  that  I  eontlnne  to  serre  as  Chalraan. 

Those  present  at  JSalelgh  agr««d  to  send  we  their  coaaents  on 
the  draft  In  wrltlngi^I  would  like  to  proceed  with  the  rerlalon  as 
prosptly  as  possible  and  do  not  want  to  start  \intll  I  hare  the  benefit 
of  all  your  eoanents  In  detail. 

¥ery  cordially 

Brooks,  Chalraan 

on  Records  Adalnlst ration 
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CITY  OP  PORTLAND 

Oregon  December  21,  1948 


Dr.  Philip  Brooks 

210  W.  Alexandria  Avenue 

Alexandria,  Va. 

Dear  Dr.  Brooke t 

Please  accept  my   sincere  apology  for  this  seeming  neglect  in 
returning  the  draft  of  the  proposed  paophlet,  but  due  to  shortage  of 
help  and  the  necessity  for  moTing  a  large  block  of  records  from  the 
city  hall  to  make  room  for  currtint  year  records,  I  Just  could  not  find 
time  to  study  the  draft  enough  to  Biake  a  coherent  criticism  of  it. 

If  other  pamphlets  are  to  follow  this  one,  some  of  the  material 
included  here  might  be  used  then,  and  the  deletion  not  detract  too 
much  from  the  usefulness  of  this  one.  Sxaiiq>let  the  section  on  Materials 
and  Facilities.  While  those  subjects  hare  prioe  io^rtanoe  in  good 
archival  procedure,  they  are  a  little  out  of  the  sphere  of  influence 
of  municipal  archivists  (if  I  am  an  eocaaple  of  one). 

Undoubtedly  the  preservation  of  records  depends  in  a  large  part 
on  their  original  quadity,  but  the  iimediate  problem  of  record  care 
is  to  provide  for  that  which  is  here  now,  and  after  that  there  is  time 
to  look  to  the  future  for  better  and  more  lasting  quality. 

The  field  of  municipal  archival  work  is  so  broad,  and  so  little 
has  been  done,  there  is  an  urgent  need  for  educational  pamphlets  on 
the  importance  of  record  care  on  that  level,  and  from  that  standpoint 
you  have  done  an  outstanding  work  in  presenting  the  problem  and  explain- 
ing the  course  of  archival  procedure  for  non-specialists.  If  we  had  had 
this  pamphlet  when  we  started  work  on  the  archives  of  the  City  of  Port- 
land, it  would  have  been  of  inestimable  help  to  us,  and  saved  the  maiqr 
hundreds  of  letters  we  wrote  to  other  cities  in  search  of  Just  the 
information  contained  here.  Proper  arrangements,  indexing,  evaluating 
for  retention,  these  ai^  the  problms  vriiich  are  iomiediate  and  demanding, 
and  which  we  solved  by  the  "trial  and  error"  method.  The  manual  writes 
itself  as  the  work  progresses,  if  it  doesn't,  the  work  is  not  progressing. 

Perhaps  this  letter  is  too  subjective  to  be  of  much  benefit  to 
you  as  a  criticism  of  the  pamphlet,  -  but  here  it  is,  for  i^at  it  is 
worth.  I  itould  very  much  enjoy  hearing  your  discussion  on  the  pamphlet 
and  am  sorry  I  could  not  attend  the  convention  this  year. 

Sincerely, 
s/  Beatrice  Decker 
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DSPARTHJIJT  OP  ARCHIVSS  AND  HISTORY 
RALSIQH 

Oec«iib«r  15,  1948 


Dr.  Philip  C.  Brooks 

National  Security  Seaourcas  Board 

iffaahincton,  D.  C. 

Dear  Phili 

Daring  the  past  week  I  have  had  influenaa*  and  while  lying  flat  on 
ngr  back  I  found  opportunity  to  read  the  draft  of  your  bulletini  "Records 
Administration  in  Public  Service,"  t^ieh  you  sent  me  s«ae  tise  ago.  Now 
upon  ogr  return  to  the  office  I  offer  qy  thoughts  and  comments  for  whatever 
they  may  *->  or  may  not  -»■  be  worth.  These  cooBents  are  made  by  ae  as  an 
individual  and  not  as  president  of  the  SAA. 

I  note  that  in  a  number  of  places  you  say  that  "the  custodian  of 
public  records  "must"  do  so  and  so,  and  that  in  other  instances  you 
frequently  make  use  of  the  word  "must".  Would  it  perhapa  be  better  to 
phrase  such  statwoents  differently  so  that  you  would  not  seem  to  be  talk- 
ing down  to  your  readers  and  to  be  telling  thea  what  they  wi»t  do.  How 
about  saying  "it  is  suggested  that",  "you  may  find  it  advisable  to", 
and  the  like? 

I  wonder  if  your  treatment  of  "Evaluation  for  Retention  and  Disposal" 
(pp. 19-27)  may  be  sonewhat  long  and  involved.  It  seeme  to  rae  that  it  might 
be  a  little  difficult  for  some  of  the  custodians  of  public  reoorde  that  I 
know  to  understand  Just  what  is  meant  in  this  discussion.  I  know  it  is 
simple  enough  for  you  or  me  or  any  other  professional  archivist,  but  for 
many  of  the  custodians  I  feel  that  it  will  be  better  condensed  and  made 
■ijqtler  and  more  to  the  point. 

On  Page  30,  in  discxissing  "Disposal  AHthorisation"  you  do  not 
specifically  state  that  approval  for  the  disposal  of  records  ought  to 
be  obtained  from  the  archival  agencies,  though  I  have  no  doubt  that  you 
had  this  in  mind,  and  something  of  the  kind  is  said  a  few  pages  earlier. 

On  Page  36  you  list  North  Carolina  as  one  of  the  states  in  which 
county  records  are  left  in  the  county  eourthousee.  Until  four  or  five 
yeara  ago,  in  this  state  we  followed  the  policy  of  centralizing  the  eounty 
records  in  the  state  archives  and  as  a  result  we  have  brou^it  in  larger 
or  smaller  quantities  of  the  resords  of  about  three-fourths  of  our  eotmtries. 
Recently  we  have  modified  that  policy  by  advocating  local  care  of  the 
records,  prsvided  this  could  be  worked  out  satisfactorily.  If  the  local 
authorities  will  not  do  the  job,  however,  we  continue  to  bring  the  archives 
to  Raleigh. 


-2- 


Hjr  main  oooMnt  is  along  the  aaiM  line  as  vhat  I  said  abors 
with  ragard  to  /our  traataant  of  "l^aluation  for  Ratontion  and 
Disposal*"  I  wondar  if  the  entire  studjr  asy  possiblj  be  a  little 
too  adraneed  for  many  of  the  people  i^  will  be  aunposad  to  profit 
by  it.  Can  it  be  that  the  i4>proaoh  is  too  isaah  that  of  the  pro> 
fessional  arohirist?  And  I  wonder  whether  by  ohanee  too  anieh 
technical  language  is  used.  As  I  read  along,  I  tried  to  think 
what  inprassion  the  studjr  would  sake  on  the  records  adainiatrators 
of  a  nuBbar  of  our  state  agencies  here  in  Raleigh*  Thay  ar  not 
spociallj  trained  in  arebiYal  woiic,  and  they  need  such  training  — 
but  of  course  they  have  to  begin  aSt  the  beginning.  I  doubt 
•ariooaly  whether  they  muld  underatand  well  the  laaterial  that  ia 
presented  in  this  bulletin  as  it  now  stands.  Turtbanaore,  aargr  of 
thesi  aren't  going  to  be  partiexilarly  anxious  to  read  anything  of 
the  kind  anyhow,  and  the  presentaticm  ought  to  be  made  as  easy  and 
as  inch  sugar-coated  for  them  as  practicable  — >  thou|^  I  realise 
that  there  is  a  limit  to  what  can  be  done  toward  that  end.  I  have 
also  tried  to  think  of  your  paper  from  the  point  of  view  %t  a 
numbar-of  county  officials  with  whom  I  am  acquainted,  and  I  have 
the  aams  feeling  that  it  may  be  too  difficult  for  them. 

I  am  not  suggesting  any  very  radical  ehanges,  but  I  do  feel 
that  it  would  be  wall  to  go  through  the  entire  stu4y,  taking  out 
any  words  or  phrasaa  that  are  at  all  technical  in  character  (or 
else  explaining  thair  meaning),  and  alao  eliminating  or  rephrasing 
any  statamants  that  mig^t  possibly  be  vague  or  difficult  to  under- 
stand. Of  courae,  wa  all  wish  that  the  custodians  of  state  and 
local  records  ware  farther  along  in  their  knowledge  of  archival 
procedures,  but  I  am  afraid  the  truth  of  the  matter  ia  that  most 
of  them  will  have  to  begin  with  the  abc*s. 

It  could  be  that  I  am  entirely  wrong  about  all  this,  and  these 
suggaatiwis  Barely  represent  my  reaction*  Plaaae  feel  free  to 
follow  than  or  not  aa  m^  seem  bMt  to  you. 

I  am  returning  your  typescript  enclosed. 

Tours  cordially. 


s/  Christopher  Crittenden 
Director 


Inelosure 


THE  UmVBR3ITr  OF  THi:;  STATE  OF  NEW  lORK 
Albany  I 


December  1,  1948 

Mr.  Philip  C.  Brooks 

Records  Officer 

Hationsl  Security  Resources  Board 

Washington,  D.  C, 

Dear  PhUt 

In  acoordance  with  igr  prooise  to  send  you  a  suanary  of  my  thoughts 
on  your  proposed  article  entitled  "Records  Administration  in  Public 
Serrice",  I  aa  forwarding  the  following  broad  observations* 

There  are  several  general  critieisas  of  the  article  which  X  belieye 
are  fundaaental  both  to  its  usefulness  as  a  publication  of  P.A.S.  and  as 
a  serrice  to  local  govemniental  officials.  As  the  article  now  stands, 
it  is  neither  "fish  nor  fowl"  and  presents  the  material  in  a  way  which 
would  only  be  useful  to  those  already  initiated  into  the  BQrsteries  of  rec- 
ords administration.  It  is  my  understanding,  however,  that  the  funda- 
■ental  purpose  of  the  article  is  to  enlighten  and  stiaulate  the  uninitiated 
and  in  this  I  believe  it  falls  short.  In  general,  the  bread  observations 
are  over  siaplified  and  the  specific  illustrations  are  too  nuasrous  to 
sustain  interest.  The  general  arrangansnt  is  along  the  lines  of  a 
scholarly  dissertation  although  it  is  expressed  in  what  I  am  sure  you 
intended  as  non-^oadenie  phraseology,  fraa  my  experience  with  state  and 
local  public  officials,  I  am  certain  that  they  would  be  frightened  by  the 
rather  ponderous  appromeh   in  the  introduetion  and  if  they  persevered  they 
would  becosM  lost  in  the  welter  of  detail  in  the  technical  sections. 
There  is  enou^  human  interest  and  startling  factual  material  to  sustain 
their  interest  if  it  is  properly  presented.  Public  officials,  generally 
speaking,  are  specialists  in  their  own  partictilar  field  of  interest  and 
unfortunately  have  a  tendency  to  shy  away  from  any  technical  analysis 
of  problems  which  are  not  primary  to  their  assigned  jobs.  Th^  believe 
their  primary  task  is  one  of  service  to  the  public  and  they  fail  to 
understand  that  good  records  administration  is  the  best  means  of 
improving  such  service. 

If  you  could  present  the  subject  substantially  as  you  woxild  present 
it  to  your  local  governing  Board  it  would,  I  am  confident,  have  more 
meaning  to  the  average  public  offidil  throughout  the  country.  The 
major  difficulty,  I  believe,  is  that  you  are  so  thorou^ily  immersed  in 
the  details  of  the  overall  program  of  records  administration  that  you, 
one  one  hand,  omit  the  obvious  and  present  only  thr  infomation  which 
would  fit  into  the  frame  of  reference  of  people  with  your  own  general 
backgrjimd.  In  other  words,  I  would  suggest  that  if  possible  your  study 
be  Carefully  reevaluated  in  order  to  boil  out  the  inconsequential  teeh- 
nieal  materials  which  might  well  be  included  in  a  subsequent  operating 
manual. 


•2- 


8ine«  th«  fundawntal  p«rpo««  of  th«  atudj  is  to  stljnl«t«  Istor**! 
la  and  t^/prnniatiMi  of  tho  gonoval  poXiey  and  ^rograa  of  roeorda  adBin^ 
Istrotlpn  that  ldo«  ohovld  bo  tho  fundoanitaX  obJootlTo  of  tbo  inrooonta- 
tloB.  Iho  toehniqiM  i«hieh  id  Loul^  usod  in  proaoiins  his  Rooords 
Kanscoaont  Counoil  wovld^  Z  boiiovo,  bo  aoro  offootiTo  ia  this  initial, 
publication  of  what  X  hopo  will  bo  a  pophlot  sorios  in  rooerds  adninia- 
t ration.  For  axanplo^  jour  oponing  parasraph  aight  Ineliido  a  statoaanl 
in  ragard  to  tha  30,000«000  otf>i#  foot  of  raoerds  now  aatiaatod  to  bo  in 
oadatonao  in  goTonaontal  agoneios  throvi^ut  tho  eoontnr.  If  thia  fast 
voro  than  tranalatad  into  file  oabinots  and  tho  ottiaatad  poroontago 
of  tranaiiory  aatorial  indiaatod^  it  ataould  givo  tho  bojs  at  loaat  a 
ro«i^  idoa  of  tho  oritieal  aatura  of  tho  pr^laa  aa  wall  as  its  ovarall 
aagnitnda. 


I  idU  aadaafwr  to  rowork  tha  CUrat  eoiqilo  of  pagoa  of  tho  stodj 
along  tha  liaas  whieh  Z  havo  Indiaatad  abora.  Thoro  is  no  qaaation  that 
tho  pablioatien  of  a  sarias  on  raoovda  adainiatration  aoxild  bo  iwot 
banofieial  to  thoso  of  ua  «ho  aro  laboring  in  tho  fiold  of  stato  and 
Isoal  govomaaBt.  It  is  a  aiaaionary  work  ahioh  has  to  bo  appraaohod 
with  groat  ears  aid  vast  aiapOLieity*  Aftor  tho  haathons  hafo  baan 
oomrartod  to  tho  goaoral  philoaophgr  of  tho  psagraa  thon  it  will  bo  tlas 
to  oaylain  tha  aaripturaa  JLn  dotail  aid  to  foraolata  tho  tan  ooaaandaants 
whioh  will  gorom  thoir  faturo  aetiYitj. 


I  aa  oonfidani  that  ymi  will  tmdorstand  tho  spirit  in  idiieh  thoao 
oritieiana  aro  aado  and  will  net  hMitato  to  lot  as  knew  angr  diaagroo- 
aoflis  whioh  jon  haTo.  Z  aand  mj  bast  ragarda. 


Slnooroljr  fman. 


a/  Hugh  N.  fliok 
9tata  ArchiTiat 


HMFijf^ 
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Y  State  Archlres 

State  Mueetua  Building,  Harrlsburg 


COMMONWMLTH  OF  PKNNSILVAMIA 
P£F^NSYLVANIA  HlbTOUCAL  AKD  MUSEUM  COMHISSION 


Deoenber  31,  194S 


Or.  Philip  C.  Brooks 

210  West  Alexandria  Avenue 

Alexandria,  Virginia 

Dear  Phili 

Aa  Agreed  during  our  brief  conrersation  at  the  Ma/flower, 
I  left  the  draft  of  the  manual  with  Carl  Treror.  I  regret  that 
we  are  not  able  to  get  together  to  talk  about  this  because  I 
feel  that  1  could  expl  aln  aore  clearly  ngr  ideas  if  we  could 
talk  the  matter  over  than  I  possibly  can  in  writing. 

In  objecting  so  sti^enuously  to  certain  features  of  the 
draft  I  feel  that  I  am  adopting  the  attitude  so  characteristic 
of  two  archivists  of  adjoining  states  >4iose  identities  you  can 
guess  without  the  mentioning  of  names.  I  have  no  desire  to  be 
stubborn  or  self-satisfied  and  I  do  want  to  cooperate  in  every 
way  that  I  can.  Purthermore,  I  have  every  respect  for  your 
good  Judgment  and  for  the  many  fine  things  which  you  have  done 
to  proisote  good  records  administration.  The  comments  which  I 
pencilled  in  on  the  draft  are  not  too  legible  and  neither  are 
they  carefully  worked  out,  since  I  have  been  very  much  pressed 
for  time.  Please  do  not  give  them  undue  weight. 

The  caliber  and  point  of  view  of  the  person  in  charge  of 
federal  records  is  so  entirely  different  fVom  that  of  county 
and  borough  officials  that  you  who  have  worked  %fith  federal 
records  will  find  them  difficult  to  understand.  I  feel  that 
the  manual  nnist  be  much  more  elementary  if  it  is  to  reach  be- 
low the  level  of  state  officials.  Even  with  state  officials 
I  find  myself  devoting  Haoh  time  to  earplainlng  such  elementary 
things  as  the  fact  that  to  read  microfilm  one  must  have  a  read- 
er, that  one  can  make  paper  prints  tnm  microfilm,  and  that 
photostating  and  microfilming  are  two  separate  and  distinct 
processes.  As  to  schedulee  for  destruction  and  retention,  this 
is  unheard-of  on  any  level  excepting  for  a  few  individuals  who 
in  one  way  or  another  have  come  in  contact  with  federal  proce- 
dures. 

At  points  the  draft  gets  into  philosa|^ical  diseussion  of 
records  functions  which  will  be  caviar  to  any  public  officials 
with  whom  I  COBS  in  contact,  but  in  spots  you  do  get  sobm  very 


-j^- 


li«lKttX  MBtvrlAl.    X  •till  fMl  thttt  in  «tt««(tii«  to  •ww  la 
«  wmiua  ktoth  tli«  ttXwmj  canwal  and  ill*  k«ro«gtt  «l«rkf  y«« 
ara  aattlng  a  targat  ae  wida  that  yoa  taimat  hit  aithar. 

Magrba  tha  trvth  la  that  auch  a  aaattal  haa  to  ba  broui^ 
oat  bgr  «»  iiMllvidaal  aeaordlng  to  hla  baat  baliaf  and  alloMd 
to  at  and  or  fall  on  its  om  aarlta*    Xt  aaaaa  qiolta  poaaibla 
that  it  mj  ba  aasi«r  to  writo  tha  aaoual  in  a  wagr  «bieh  will  ba 
aMafAabla  than  it  ia  to  aoonra  angrthiag  Wm  ayafint  avng 
tha  aaabiya  of  tho  aaandttaa.    Ma  aaaa  to  bo  a  difflLoalt  groap 
to  handla. 


With  all  food  idahoa  to  both  yoa  and  tha  nanual  doriaf  tha 
ooadng  ToaTf 

Sinoaraljf 


HBOr  HOWOD  DDT,  Chiaf 
Oivialon  of  Pnblie  Boeorda 


HHBi 


■.^ 
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PUBUC  ADKINISTRATION  3£RVIC£ 
1313  S«st  Sixtieth  Street 
Chicago  37,  Illinoia 


October  22,  1948 


Dear  Or.  Brooks i 


1  have  now  had  an  opportunity  to  consult  soae  of  my  colleagues  here 
at  "1313"  with  respect  to  the  aanuscript  on  records  adninistration,  and 
I  an  glad  to  sajr  that  they  entireljr  concur  with  my  riew  that  the  aono^ 
graph  should  prove  of  such  ralue  to  a  Tariety  of  public  officials* 

The  only  suggestions  aade  were  in  line  with  those  I  nentioned  in 
my  letter  of  October  19i  namely,  that  it  odght  be  desirable  to  make 
reference  to  specific  situations  as  isach  as  possible,  without  too  great 
an  e]q>enditure  of  tioM  and  labor. 

Another  thought  ti.at  occurs  to  ne  as  I  look  oTer  the  Banuscript 
again  is  that  the  section  on  microfilsdng  on  page  32  eould  be  eoqianded 
soBsidiat  to  include  consideration  of  the  legal  aspects  of  aiorephetography 
—  the  situation  in  states  in  lAiich  filas  are  not  legal  substitutes  for 
the  originals,  and  so  forth. 

I  suspect  that  both  Section  Vll  and  VIll  could  be  aaplified  a 
little,  and  of  course  you  plan  to  round  out  your  section  on  references. 
Perhaps  it  would  also  be  possible  to  sake  reference,  at  appropriate  points 
in  the  text  or  ia  the  bibliogrbpfay,  to  such  records  Banuals  and  instructions 
<is  have  been  put  out  by  the  various  federal  agencies,  pessiblj  with  an 
indication  of  their  usefulness  in  connection  with  speoifio  probleas. 

These  suggestions  are  offered  for  what  they  maj  be  worth.  Jf  they 
present  difficulties  or  will  entail  Huoh  delay  in  coapletion  of  the  Job, 
please  ignore  thoou  Our  feeling  is  that  it  would  be  preferable  to  pub- 
lish the  study,  substantially  as  is,  in  the  near  future  than  issxie  a 
soBswhat  am)lified  version  in  the  more  reaote  future. 


As  is  usual  with  such  studies  the  question  of  title  arises.  I  recall 
that  it  was  at  my  suggestion  that  you  slanted  the  paaphlet  toward  state 
and  lecal  govemsents.  Now,  as  I  read  your  Banuscript,  I  roAliss  that 
the  study  if  Just  as  appropriate  for  federal  officials,  and  I  don't  see 
any  reason  why  we  should  lioit  our  audience  bj  stressing  the  state  and 
local  aspects  in  the  title.  Two  alternative  titles  that  occur  to  ■•  aret 

Records  Adodjiistration  in  P^iblie  5ervleei 
A  Review  of  Basic  Principles 

Basic  Factors  in  Public  Records  Adainistration 

I  would  prefer  the  firet  of  these  without  the  subtitle, only  it  seens 
that  we  need  to  Bake  it  dear  that  we  are  offering  a  statement  of  basic 
principles,  not  an  operating  laanuAl. 


Turning  to  tb»  points  raised  in  jour  lot tor  of  Oetobor  13$  ^^  would 
plan  to  eopgrright  tho  aotorial*  This  wo  do  as  a  mattor  of  oourso  to  proront 
indlsorlJBinato  and  unauthorisod  roproduction*  Koworor,  vs  aro  always  glad 
to  accord  pomlssion  for  the  roproduetion  of  axeorpts  fron  our  pubUeatiomi 
ifbon  a  t^od  purpooo  ean  bo  sorrod.  Tho  panphlet  vould  bo  plaeod  on  s*l0| 
not  distribviion  froo*  Although  wo  aro  a  non-profit  oorporation^  as  you 
kaaWf   our  fooling  is  that  pocplo  tond  to  sot  a  valuo  upon  a  book  or  paiq>hlot 
which  is  in  oleso  relation  to  its  cost  to  thorn*  Froo  antorialf  howovor 
oxoollontf  all  too  froquontljr  is  not  giTon  sorious  considolTsiion;  for  ono 
thing,  the  BotiTes  of  its  publishers  aro  likolj  to  be  suspeot.  At  the  ssas 
tins,  wo  try  to  fix  our  prices  so  that  our  poblioatioos  aay  enjoy  the  wid* 
est  possible  distribution,  one  additional  dovico  being  the  use  of  liberal 
discounts  on  quantity  orders* 

As  regards  the  q:«antity  to  be  printed,  I  shoxild  think  that  ow  initial 
printing  would  run  to  soaowhore  botwoon  1,000  and  2,000*  This  point,  hmh- 
oTor,  is  of  little  importance,  since  wo  always  hold  the  typo  of  our  pubo 
lioations  over  long  periods  and  reprint  as  and  when  further  supplies  aro  re- 
quired. Seas  publications,  for  inotaneo,  we  haTo  reprinted  eight  or  ten 
tiaes,  involring  tho  printing  of  from  10,000  to  20,000  copies  of  a  single 
title*  Others,  again,  wo  roriso  periodically  and  reissue  in  now  editions. 

More  inpertant  is  the  fact  that  wo  giTo  our  poblicatimns  extonsivo,  as- 
tiTO,  and  coatinnous  proaotion*  As  you  know,  wo  wox4c  in  close  conjunction 
with  the  other  erganiaatimis  listed  on  our  letterhead,  all  but  one  of  wbieb 
have  headquarters  in  this  building*  In  addition  to  our  own  aactonsivo  lists 
of  persons,  agMMios,  and  groups  in  this  field,  wo  have  aeeess  to  tho  aaa- 
bership  lists  and  other  proaotieoal  facilities  of  our  associatod  organis*- 
tions.  For  each  new  publication  wo  prepare  separate  proaotiMial  pioeoa 
which  aro  nailed  to  selected  lists  of  prospooto,  and  list  all  our  pi^lica- 
tions  in  our  catalog,  YOUR  BUSIKSSS  OF  QOTffiOiliaiT,  which  goes  to  about 
20,000  porsmis,  sioncios,  and  organisations  eoneemod  with  pid»lio  adainls- 
t  rat  ion*  Somb  caaplos  (enou^  for  oaoh  aairibor  of  your  Coaaittoo)  of  seae 
of  our  proootioDsl  aateriAls  are  oaeloood,  as  is  aloo  your  aanusoripi* 

I  think  this  gives  you  the  inforaation  you  require,  but  lot  no  know 
if  any  other  question  ccaos  up* 


With  tQ-  best  wishes  for  a  aost  sueoossful  aeoting  of  both  your 
Assoeiatitm  aod  OoMiittoo, 

Cordially  yours, 

s/  FarroU  0*  Syaons 
Chief  of  Publications 

F*S*  Can  you  toll  ae  anything  about  Daniel  JfoUT  I  wrote  to  hia  roooaily 
about  the  aiorofilaing  stu4y  he  is  doing  for  us,  but  so  far  hcvo  no  roiponso, 
lew  I  see  froa  your  bibliography  that  his  Nar  Departasat  aanual  is  to  bo 
reprinted.  We  had  planned  to  issae  his  asnogri^ito,  as  ycu  will  racall,  as 
a  sort  of  eoapanion  voluas  to  yours* 


21   Febru-ry   19''9 


^/]v^y^^ 


Dr.    Fhllllp  C.    3roqV-3. 

n.^tlnnal   S.pouriifey  Rppourcps   Boprd 

Rooni   16  -   Old  StP.tA  Bl'lfT. 
Wnchin:^ton   25,    D,    C. 

Dear   Phil:  \      .    ■ ,,  •    >    -.     '     ^    • 


So  far  I  rinve  not  r«^nli*>d  to  your 
letter  to  the  mrmberf  of  Gomnlttfp  on 
Btr-^tlon  drted  Deoenbpr  6,  19^'3.  Thlr>  Is  not 
of  lack  of  Interest  or  intention  to  ahlrk  any 
annlgned  to  mr  in  connection  vrlth  thr?  -'otV.  of 
oonmlttee.  It  wen  my  understanding  th^t  Hup;h 
was  to  *<rrite  out  for  you  Ron^  of  thp  points  he 


oiroule.r 

RecordR  Adinlni- 
becnuee 
duty 
the 
Flick 


made 
at  the  oonmlttee  ineetlnfr  r-ft^r  ^'hlnh  I  l^hour^ht  I 
might  have  some  concrete  flUf?;^entionfl  to  mn-ke  to  you. 
Nc-r  that  my  duties  ee  editor  are  drawing  to  a  cloee, 
I  might  be  able  to  devote  more  thought  to  sucji 
Bpeolflc  probleme  ae  «re  involved  in  this  propo«ed 
raanuel  ,  though  frankly  I  have  not  given  thie  material 
much  thought  since  returning  from  Raleigh.   Plaaee 
let  me  knov  if  there  is  anything  you  want  me  to  do  at 
present . 


Sincerply, 


*TChivi8t 


NORTON 


MCMjmv 


- ."  (  "*■• 


4210   Oakrldge  Lane 


Dear 

Here  for  your  oomment  is  a  revised  draft  of  the  records  ad- 
ministration pamphlet  as  I  propose  to  send  it  to  the  Public  Admin- 
istration Service  for  publication.  They  are  eager  to  have  it  and 
prod  me  every  so  often,  but  I  do  want  to  give  you  an  opportiinity 
to  go  over  it  again  if  you  can  find  the  time. 

The  draft  is  completely  revised,  and  largely  rewritten.  My 
aims  have  been  to  cut,  clarify,  correct,  and  to  meet  the  valuable 
comments  received  from  you  last  fall.  My  delay  has  been  in  part 
intentional,  as  I  wanted  to  be  able  to  tackle  the  thing  afresh 
rather  than  immediately  after  having  been  taken  to  pieces  by  the 
committee.   Meanwhile  I've  seen  one  more  good  state  archival  set- 
up in  detail,  and  have  observed  more  of  local  administration  in 
Alexandria,  Virginia  (a  city  without  any  county  government),  and 
Montgomery  County,  Maryland  (here  we're  not  in  any  municipality)  - 
PTA  and  other  work  has  given  me  some  observation  of  local  officials, 

I've  practically  memorized  your  letters  and  annotations  on 
the  draft,  and  am  most  grateful  for  your  thoughtful  and  valuable 
assistance.   Comments  that  corrected  errors,  improved  organization, 
and  improved  readability  were  adopted  as  fully  as  I  possibly  could. 
So  were  most  recommendations  as  to  content.  A  very  few,  including 
some  main  points  of  individual  mentoers  of  the  committee,  I  could 
not  adopt  fully,  as  they  involved  conflicts.  For  example,  one 
member  would  have  much  more  emphasis  on  quantity  and  the  need  for 
disposal;  another  wanted  to  minimize  disposal  and  omit  reference 
to  quantity  as  essentially  a  negative  approach.   On  this  as  on 
other  points  I  have  tried  to  strike  a  reasonable  mean. 

This  is  Intended  to  be  general,  with  enough  substance  to 
be  meaningful  but  without  going  beyond  common  denominators  (ex- 
cept necessarily  in  examples).  The  Public  Administration  Ser- 
vice wanted  broader  scope  and  at  the  same  time  more  detail,  more 
examples.   I  guess  the  answer  to  that  is  the  suggestion  that 
there  may  be  subsequent  pamphlets  on  specific  phases,  county 
records,  municipal,  and  so  on.  But  some  one  other  than  I  will 
do  them.  The  effort  to  be  broad  and  general  led  the  PAS  to  sug- 
gest that  we  omit  the  sub-title  previously  used,  "A  Pamphlet 
for  State  and  Local  Government." 

Practically  all  of  you  asked  for  more  on  microphotography, 
as  did  the  PAS;  so  I've  expanded  the  paragraphs  on  that  subject. 
This  still  can't  be  a  microfilm  manual,  but  it  can  point  out 
some  main  guicl«posts.  When  the  earlier  draft  was  done  the  PAS 
expected  to  get  another  pamphlet  dealing  wholly  with  micro- 
photography.  Now  it  looks  as  if  they  wouldn't  get  it. 


2. 

I  have  tried  to  keep  In  mind  the  state  and  local  officials 
I've  come  in  contact  with  -  and  am  siire  you  will  feel  that  this 
draft  is  simpler  than  the  one  before.  Miss  Norton  and  Jesse  Boell 
tell  me  that  state  officials  in  Illinois  and  Wisconsin  are  of  very 
high  level,  and  I  "believe  ii;  -  but  here  we're  aiming  at  a  broader 
audience,   I've  tried  also  to  observe  the  readability  level  of 
material  published  by  or  for  local  officials,  such  for  one  example 
as  the  excellent  Berks  Coiinty,  Pennsylvania,  pamphlet  on  recording 
by  photography. 

Some  of  you  commented  that  it  was  futile  to  mention  lamination 
because  local  officials  couldn't  get  it;  planning  of  the  form  of 
records  because  local  officials  were  entirely  governed  by  laws  that 
spelled  out  the  plans;  or  disposal  schedules  because  local  officials 
wouldn't  have  heard  of  them*   I  have  revised  the  draft  to  make  ray 
mention  of  all  these  things  simpler  and  in  some  cases  more  accxirate, 
but  not  to  mention  them  at  all  seems  contrary  to  the  purpose  of 
writing  a  pamphlet.   This  is  by  definition  promotional  material, 
and  we  must  give  them  some  things  they  don't  know  about  and  some 
things  to  shoot  for. 

I»ve  put  in  more  subheads  and  tried  to  shorten  paragraphs 
in  order  to  permit  rapid  skimming,  or  selection  of  a  few  passages 
to  read.   I  know  that  is  what  some  readers  will  want  to  do,  and 
that  is  far  better  than  nothing. 

You  will  note  that  there  are  two  tentative  title  pages  and 
prefatory  notes.  The  PAS  may  have  some  editorial  policy  on  these 
matters,  but  they  made  no  comment  on  the  one  on  the  previous  draft 
which  was  essentially  like  the  first  one  with  this  draft.   It  seems 
to  me  the  more  business-like.  The  alternative  is  suggested  In 
case  you  feel  that  because  all  pbints  of  view  cannot  be  reconciled 
the  responsibility  should  be  stated  differently.  The  second  would 
alsff  give  me  a  chance  to  acknowledge  the  help  of  those  who  for  one 
reason  or  another  are  not  now  members  of  the  committee  but  have 
been  very  helpful.   Please  let  me  know  which  you  prefer. 

To  some  of  you  I  enclose  copies  of  letters  which  should  complelB 
my  plan  of  letting  each  committee  member  see  what  the  others  said 
about  the  first  draft.  Since  I  have  taken  a  long  time  on  this 
myself  I  cannot  in  good  grace  ask  you  to  rush  it.   I  would  be 
grateful,  however,  if  you  would  let  me  know  soon  that  you  have 
received  it  and  whether  or  not  you  will  have  time  to  look  it  over. 

Very  cordially. 


Philip  C.  Brooks,  Chairman 
Committee  on  Records  Administration 


Uraft '-  Brooks  I     Jono  1949 


RICOKDS  ADMIHZSTRiLTZOI 
n  FBBLZO  SESSriOE 
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flBilttii  M  I«a«r4t  AAMlBlatrstlom 
8«oiot7  of  Aao^loan  ArohlTlsta 


Pvbliahod  b7 
r«blU  AdalniitrAtloa  Sorrloo 
0hiMl|«9  ZlliBOta 


fiwlte  twnt  •mwTt 


m  soGzmr  or  ambrxgh  aiohivibts 


■•atria*  Patter,  ■wlaiyal  ArahlTiat 
ftvtlaaA,  fltragoa 

■Mr7  !•  WUr,  Stata  ArahlTlat 
larrlitarc*  faaaaylTaBla 

■ogh  ■•  niak,  FarMr  Stata  ArahlTUt 
lObaaj,  lav  Tark 

■argarat  «•  lartaa.  Stata  ArahlTlat 
^pflpUffiaU,  miaoia 

fbillp  e*  Braaka.  Aaaarda  Qfflaar 
latlaaal  aaaari^  laaaaraaa  BaarA 
waahixaftaa,  I»*  0«     -    OhalnHJi 


Draft  •  Br««lni     Juim  1949 


HX0QRD8  iDMINZSTRATIQI 
n  TUBLZC  SSKTZOI 


OoMHitt**  «n  R««or4i  AdBlniitratlOB 
Hm  8*ei«t7  tf  AatrioaB  Ar«hlTiatt 

Nblish«4  hj  th«  Pnbli*  i4aiialstratlon  8«rTl«« 
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SBOOROS  ADMZMZSTRATIOn   IH  PUBLIC  SERTIOX 

.     WHAT  —     AID  WHTT 

Irary  pUbli*  effloial  a««s  r«eords*  Thty  ftr«  vital  to 
hla  jobf  for  thoy  prorldo  Infornatlon  he  no«da  to  vork  with, 
thoy  aro  OTidonoo  of  hia  porfornaaoOf  and  thoy  protoot  hla  In- 
toroata  and  thoao  of  tho  publio*  Tot  all  rooorda  aro  not  tho 
aaaoy  In  mlno  or  in  tho  oaro  thoy  roquiro*  Any  offioial  oan 
think  of  aoBM  that  ho  uaoa  oonatantly  and  guarda  soaloualy* 
But  thoro  aro  othora  that  juat  pilo  up*  Thoy  do  not  haro  ob- 
Tioua  ourront  uaofulnoaa,  aro  inaotivo,  are  not  old  onough  to 
appoar  *hiatorioal",  or  aro  ao  bulky  aa  to  b«  a  prohlom*  Zboy 
inoroaao  in  proportion  and  in  quantity  aa  offiooi  grow  in  aiao* 
Largo  atatoB  and  tho  federal  govemxaent  aooumulate  aatronomioal 
quantitioa,  whioh  aro  oocponaiyo  in  toraa  of  poraonnol,  oquipaant, 
and  apaoo*  Soa»  gOYommontal  unlta,  oapooially  oottntiea«  on 
tho  other  hand,  have  fov  kinda  of  rooorda  and  thoao  long  flaod 
by  lava  or  praetiooa  tho  looal  offieiala  do  not  oontrol*  But 
any  offioo,  largo  or  aaall,  oan  profit  by  good  rooorda  adminia- 
tration*  That  Boana  oonaoioua  oaro  from   tho  firat  uao  of 
rooorda  to  their  final  diapoaal  mp  rotiroaont*  Thia  panphlot 
ia  doaignod  to  give  tho  publie  offioial  an  outline  of  what  ho 
nay  find  uaoful  to  know  about  tho  taxpayora*  imroataont  la  roeordt, 
and  what  ho  ahould  do  about  it* 


lh»  BBPTt>Bo»  of  B>aordi  Admlnittratioa 

R«o«rdt  ar«  th«  atana  by  whioh  ptibllo  offialala  in  a 
damooraey  ara  aoeooatabla  to  tha  paopla*  Thay  ara  taala  of 
aimlniatratlon,  tha  Bamozr  af  an  arganliatianf  tha  anibadlaant 
af  azparlanoaf  protaatora  of  lagal  righta^  and  aourtwa  af  aany 
klnda  af  inferaMitlon*  Ihay  ara  oftan  takan  far  grantad,  but 
thay  marit  raal  attantlon  If  gaod  goTamaant  la  ta  ba  raallsad* 

Tva  na Jar  tranAa  In  meiara  goraraaMit  hara  glran  raaarda 
adainiatration  Inoraaaad  iBq>artanaa*  tea  la  graving  raaogal- 
tlon  that  admlnlatratara  naad  to  oaa  raaorda  In  atuAylng  wr*" 
•adaata  to  gulda  thalr  vork,  Ino  aatabliahlng  and  prataating 
lagal  rlghta*  and  In  a  vlda  rarlaty  of  raaaax>eh  to  iBprara 
tha  foAllty  of  adnilniatration*  Tha  atbar  doTalapaant  la  tha 
Inaraaaad  toIubo,  eauaad  by  tha  braadanlng  aeopa  af  garamaant 
aatlTltlaa  that  prodnaa  raaorda  and  by  tha  uaa  of  ooahanlaal 
daTlaaa  far  multiply lag  thaa* 

dantral,  protaatlon,  and  affaotlva  uaa  of  thaaa  arar* 
graving  quantltlaa  hava  aada  raoarda  adalniatratlon  a  aajar  pbaaa 
af  publle  adalniatratlon*  In   maat  local  afflaa%  and  afflaaa 
vithia  aganolaa  of  larger  goyamaanta^  raaorda  handling  la  a 
aubaldlary  part  of  tha  work  of  offloiala  and  olarka*  But  in  aaay 
loaalf  atata^  and  national  tmita  full  tlaa  paraaanal  hara  bean 
faund  naaaaaary  ta  daal  with  it*  In   althar  aaaa  aaploymaat  af 
lataUigaatf  vall-tralnad  paraonnal  la  Tltal  ta  goad  r%90rd& 
adalniatratlon  ->  It  la  not  aoaathing  for  untrainad  raolplanta 
•t  fiaTor  ar  for  thoaa  who  hara  fallad  alaawhara^  Tha  aaaantial 
prinaiplaa  ara  tha  aaaa  in  all  typaa  af  gaTamaant^  and  thla 
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9Mq)hl«t  !•  lnt«nd«d  to  •xplftln  th«m«  It  is  n*t,  hov^Ter,  a 
d«t«il*d  op«ratlnc  BKnoal* 

What  kSjoA   of  forma  ahould  bo  dOTlaod  for  thia  now  kind 
of  lieonao  applloationf  How  aany  eopioa  of  It  ahould  bo  oado 
In  oaoh  oaaoT  Should  tho  applleationa  bo  fllod  alphabotloally, 
ohronologieally,  or  aomo  ethor  wayt  How  long  ohould  thoy  bo 
kopt  in  ourront  filoo  aftor  tho  lloenaoa  aro  loauodt  Will 
thoy  haTO  to  bo  kopt  at  hand  to  protoot  tho  govonuaont  agalnat 
olaiaaT  If  ao,  ahould  thoy  be  mlorof limed?  Do  thoy  have  ro* 
aoaroh  or  other  raluo  that  warranta  their  indefinite  rotontloat 
Theae  are  praotioal  qaeatlona  of  the  aort  any  publio  offioial 
■ay  meet*  He  may  fizul  now  problema  that  require  now  anawera* 
Or  he  aay  find  that  in  work  ho  ha a  boon  doing  for  year a  new 
■hortouta  or  dovieoa  will  aavo  him  time  and  tho  tazpayora  money. 
Wo  uniform  aolutioaa  ean  bo  found  that  will  auit  all  offioea* 
But  prinoiplea  oommon  to  all  f ora  a  pattern  that  may  well  be 
kept  in  mind* 

What  aro  Booordat 

the  term  "roeorda"  ia  a  oommon  one,  and  roughly  it  la 
well  uadoratood*  But  in  planning  a  rooorda  adminiatration  prog- 
ram,  and  in  oonaidoring  valuoa  and  legal  roaponaibilitioa^  the 
pfoblio  offioial  nooda  a  oloar  idea  of  what  he  la  dealing  with* 
la  now  generally  uaed  in  gOTommenty  the  work  "rooorda"  rofora 
to  wrltton  or  graphie  matoriala  that  aooumulato  in  pobllo  bual- 
BOaa  and  proTldo  vwiionao  of  aotlTltioa  -  the  OToryday  working 
flloa  of  gOTonuBont  plua  the  more  formal  ropovta,  legal  doMpeata* 
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•Ad  othsr  initFcunentt  prepared  t«  repreaeat  flndiBgay  raomnanda- 
tiona,  and  aotiena  9r   to  affaat  other  adminlatratlTe  purpaaea. 

Moat  legal  daflnitiona  emphaaise  throe  aallent  polnta* 
Theae  are  that  reeorda  (1)  are  of  Tarloua  phyaloal  typea  Inolud- 
Ing  papera,  hooka  (except  lihrary  naterlala)^  aiKptt  atlll  er 
■otion  photographic  fllna  and  print a^  and  aoimd  raaordingaj  (2) 
are  ereated  or  reeelved  la  the  aeurae  of  publla  bualaeaa}  and 
(s)  are  filed  or  Intended  to  he  preaerved  aa  e-ridenee  ef  trana* 
aatlena  or  for  their  infornational  value.  Unique  aoplea  are 
uaually  meant,  net  auppliea  of  itema  printed  or  etherviae  dup- 
Heated  for  general  diatrlhution*  Haater  filea  of  theae  in  the 
preduaing  effieea,  hovoTor,  may  be  regarded  aa  reeorda*  Tw^ 
er  nere  oopiaa  of  the  aane  doeuiMnt  aay  be  reoerda  beeauae  they 
are  filed  in  different  offieea,  or  aerve  different  purpeaea* 
But  oopiea  (uaually  oarbona)  aent  to  an  office  for  infemation, 
and  aeua  ephenieral  laaterlaly  nay  at  the  diaaretien  of  the  admin- 
iatx*ator  be  diaearded  without  ever  being  filed  aa  reoerda* 

Thia  definition  of  reoerda  ia  broader  than  that  uaed  in 
aoae  lava  to  define  thoao  *publio  reoerda"  that  auat  be  open 
to  publia  inapeation*  It  is  a  pz>actieal  ezplanation^  eoToring 
the  aateriala  aeauBDolating  in  public  efficea  in  relation  to  the 
purpeae  of  their  creation  and  to  their  altiinate  uae* 

"Baeez^da"  aa  uaed  here  aay  nean^  fov  example ^  filea  af 
oerreapondanooy  inter-offioe  memoranda,  fiaoal  ledgera,  Tonahara« 
personnel  filea,  aarriaga  regiatera,  tltta  or  tract  booka, 
aliniaal  filea  of  hoapitala,  photographa  of  precrcaa  en  aonatrua- 


tien  Jobs,  aKptf  •r  n^catlTti  and  anattr  prints  of  motion  piotnros 
prodoeod  by  goyorniBont  agonoloa* 

CftUing  thoio  "roeordi*  doos  not  noan  that  all  of  thoa  havo 
to  bo  rotainod  for  a  lone  tino*  Thoy  aro  rooorda  OTon  if  thoy 
■orro  only  a  ahort  tiaio*  Tho  oolootlon  of  thoao  to  bo  kopt  for 
various  porlods  Is  a  soparato  phaso  of  rooords  adislnlstratlon 
froB  tho  doflnltlon^  and  a  ohallonglng  ono* 

Oaasos  of  Qr owth 

Tho  rata  of  grovth  of  rooords  has  rison  aaaslngly  in 
roeont  yoars,  and  for  othor  x>oasons  than  slaply  tho  Inor— o  of 
tho  population  aoneornod.  Moohanloal  deYolopoonts^  notably  wldo 
adoption  of  tho  typowrltor,  earbon  papor,  and  ohoap  duplieatlng 
proeosses,  haro  boon  prlaa  factors.  With  tho  typowrltor  aoro 
roooirds  oan  bo  nado  In  tho  sanis  nuiabor  of  working  hoora  than  bo- 
foro,  and  offiolala  havo  natvirally  thought  moro  about  oroatlng 
doouBMnts  to  moot  «Tory  eonoelTsble  nood  than  about  dangora  of 
orovdlug  tho  f llo8«  Carbon  jmpor  haa  mado  It  oasy  to  prodaoo 
■any  oopias  of  tho  samo  Itom,  so  that  tho  aalclng  of  oxoossIto 
niuA>ors  of  ooplos  Is  quits  normal*  Stonally  golatlB,  and  othor 
iaplloatlng  proooasos  havo  aaltlpllod  tho  toIubs  still  furthor* 

▲11  thoao  doTlooa  havo  eontrlbutod  to  a  trond  away  fraa 
on taring  rooords  into  books ,  or  binding  ahoota  togothor  in  book 
form*  Haturally  maasos  of  looso  papors  oan  pllo  up  oasior  than 
^Mn  thay  woro  handlod  by  alovor  proaoaaaa*  It  haa  not  boon 
bard  for  thaai  to  got  out  of  oontrol,  and  aomatiass  to  bo  wrappod 
up  and  forgotton*  FUo  suporriaora  in  larga  offiaoa  havo  littla 
to  aay  about  raaaria  aroation^  hara  had  thalr  ayaa  an  ttaa  jab 
•f  praduaing  filaa  to  aaat  all  paaaibla  aaada,  and  hara  givaa  taa 
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llttl«  atttntlon  to  eontrol  of  voltuM. 

7h«  operatlona  requiring  roeoipt  or  •roatlon  of  roeords 
taATO  oonotantly  grovn,  neamrhllOf  with  now  kinds  of  tajuttion, 
motor  vohlelo  lioonslng  ond  oontrol^  luiomployBMnt  and  old  ago 
bonoflta,  tolontlfle  orlao  dotootlon  and  puniahment^  publle 
oaro  for  health,  and  InnoBMrablo  othor  now  phaaoa  of  gorom- 
Montal  aotlTlty  In  atato,  eounty,  aauilolpal,  and  looal  flolda* 
Many  of  tbo  now  kinds  of  rooords  oorioa  have  boon  big  onoa, 
for  thoao  ■oaauros  of  gOTornaont  affoet  tho  llToa  of  Inor eas- 
ing portions  of  tho  oitlsenry*  There  is  likely  to  be  a  file 
relating  te  a  Mr*  Jones  in  eaoh  of  several  diff extent  state, 
eounty,  elty,  and  town  offioes,  let  alone  thoao  in  the  fodex^l 
gefTomaont  • 

The  rate  of  growth  varies*  Wara,  depressions,  and  othor 
eatastrophos  bring  peak  loads*  In  war-time  civilian  defense, 
seleotive  serviee,  produotion  controls,  labor  sotivities,  and 
housing  probloBw  are  among  the  big  reoord  produeers  --mad  eoiat- 
loss  files  from  World  War  ZI  are  a  till  on  hand*  Beonoais  de- 
pressions bring  relief  and  inereased  welfare  aotivities  that 
require  more  paperwork  and  aore  filoa* 

State  offioiala,  eity  managers,  county  commisai oners,  and 
their  eelleagues  should  reaember  that  every  new  tax  plan,  new 
Inatitutien,  or  new  eontrol  pregraa  will  pile  up  new  bodies  of 
rooords*  The  eost  of  sreating,  using,  aaintaining,  and  retir- 
iag  these  reeerds  anst  be  realised  and  plans  aade  so  that  they 
will  be  aost  useful  and  eeenoaieally  handled* 


StapB  In  O^M  Rdoordi  Admlnlatratlon 

Five  phatet  of  rooordt  administration  provide  the  franewerk 
of  this  pamphlet*  Attention  to  them  at  parts  of  an  Integra te4 
process  will  make  for  efficient  operations  and  will  proteet  the 
Interests  of  the  government,  the  taxpayers,  and  the  historians 
and  other  researoh  users:   (1)  Oontrol  of  oreatlon  of  records | 
(2)  Effective  handling  while  they  are  In  current  uaej  (3)  Wise 
selection  for  retention  and  disposal;  (4)  Retirement  by  transfer 
to  Intermediate  storage,  transfer  to  an  archives,  or  disposal| 
and  (B)  Iffeotive  arehlval  administration  of  those  that  should 
be  retained.  Over  and  above  all  these  are  the  need  for  sound 
plsnning,  for  competent  personnel,  and  for  adequate  resources 
given  them  to  do  the  job* 


OONTROLLED  OREATION 
Think  of  the  reeords  problem  in  terms  of  the  life  histery 
•f  records*  At  every  step,  from  oreatlon  through  use  to  final 
disposal  or  retention  in  archives,  care  is  needed*  Take  the 
■atter  of  creation*  Reeords  cost  money,  for  paper,  ink,  type- 
writers or  other  machines,  space,  filing  equipment,  and  most 
of  all  for  personnel  to  handle  them*  This  is  one  reason  for 
creating  only  a  minimum  quantity,  and  those  well  planned*  Ree- 
ords are  useful  for  the  inferBstion  they  contain*  Administrators, 
and  later  historians  or  other  researoh  workers,  want  to  get  at 
the  infoTBMtion  qniekly,  without  having  to  wodo  through  uselooo 
or  disorderly  files*  Thus  at  the  very  earliest  stop^  ono  asut 
oonsidor  the  noes  to  which  rooordt  are  to  bo  put* 


Orderly  r«oordt  or«fttlon  lnTolv«t  (1)  erderly  ftdnlnittra- 
tlon  In  goneml;  (B)  louad,  purposeful  plana  for  all  reeorda 
created;  (3)  effective  uea  of  materials*  A  well  organised, 
sex^Tloeable  file  Is  always  a  sign  of  efficient  general  adminis- 
tration, and  the  reverse  Is  usually  true*  Clear  out  organisation 
•f  an  office,  with  the  functions  of  eaoh  unit  well  defined  and 
without  overlapping  duties,  allows  olear  out  planning  and  control 
•f  records* 

Kot  that  all  reoerds  are  oonsclouikly  planned  by  the  persons 
who  create  them,  Zhe  IMljority  are  created  te  acoo^plish  imasdiate 
tasks  in  administration,  and  their  purpose  as  records  la  seeoai- 
ary,  though  isiportant*  Oerrespondenee,  for  exaaiple,  and  siest 
feras,  are  composed  er  designed  first  to  de  the  jobs  at  hand*  Thair 
•ontent  and  pattern  are  not  chosen  because  of  the  way  they  will 
serve  as  records,  but  if  they  a  re  well  planned  for  the  Job  at 
hand,  they  oan  be  well  handled  as  records* 

Ideally  one  might  hope  that  an  admlnlstrater  would  decide 
irtuit  record  is  to  be  made  of  any  activity,  how  much  infematlon 
dieuld  be  act  down  for  tlie  guidance  of  othera  Involved  in  the 
aaoe  transaction,  how  ouah  as  evidence  of  his  own  action,  and 
hew  ouch  for  future  reference*  2h  planning  a  new  procedure,  er 
la  analysing  the  management  of  an  off lea,  these  question!  nay 
wall  be  asked* 

Bach  type  of  record  should  be  designed  to  serre  a  worth- 
i^ile  purpose,  either  to  convey  inforaatioa  from  one  person  to 
another,  or  solely  te  preserve  inforswtion  for  future  refereaee. 
Its  passage  through  administrative  channela,  even  in  a  saall 
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^ttX^^,   idiauldl  folXov  «  ol*mr  aut  p«tt«m*  It  !•  a  ■ucIm  of 

£••4  Mlmlnlstrfttlon  thAik  an  offio«  shouli  be  in  gaoh  otAbt   that 
if  an  offlolal  or  amployaa  should  tuddenly  die  his  successor 
vould  be  able  to  take  over  and  understand  his  operations  with- 
out delay*  Svon  though  he  remains  on  the  Job  in  the  best  of 
health  human  memory  fades  so  that  he  oannot  remoniber  every  do- 
tail  -  files  have  rightly  been  called  the  memory  of  an  office* 
For  these  reasons  erery  kind  of  record  should  be  clearly  iden- 


t if iodTBy^tttho;^,  subjeot,  place,  and  date*  Each  addition, 
approval,  or  other  action  should  be  similarly  identified*  Files 
should  be  solf-ozplanatory,  and  procedures  outlined  in  writing* 

But,  one  may  say,  moat  officials  and  employees  have  little 
to  say  about  the  methods  they  follow*  Laws,  especially  id. th  res- 
poot  to  counties  whore  many  records  az^  made  expressly  to  serre 
rooord  purposes  rather  than  Incidentally  In  the  course  of  cur- 
vont  operation,  proaoUibo  what  is  to  be  done*  Frooedures  handod 
down  from  top  level  offices  dictate  forms,  procedures,  end  even 
filing  practices*  But  the  laws  and  the  procedures  derive  in  the 
I«ng  run  from  local  needs,  and  may  in  tlie  long  run  be  luodifiod* 
too  can  only  exhort  lawmakers  and  procedure  writers  to  reiQenft>or 
good  uanagoment  principles  when  prescribing  activities  that 
Involvo  paper -work*  That  this  la  no  vain  hope  is  seen  in  tht 
fact  that  they  usually  depend  on  toohnioal  advice  of  those  who 
4o  the  spado -work* 

WnmM  aai  Oorrospopdonoo 

liaaplos  of  ••onosd.oo  In  rooord  asking  aay  bo  soon  in  tho 
■UMLgOBont  mt   tonui  and  of  oorroipondonoo*  liany  stops  in  rooord* 
lac  iBfwnsatioft  oan  bo  sarod  by  oaroful  uso  of  foansa  and  f«m 
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letters •  But  forms  without  adoquato  identif loatlon  oan  bo  oon- 
fusing*  Forms  design  and  correspondenoe  planning  are  Important 
phases  of  modern  management;  the  essentials  are  olear  to  anyone* 
Forms  should  be  designed  for  easy  fllllng*ln,  whether  by  hand 
or  by  machine)  for  oreatlon  of  the  least  essential  niunber  of 
copies;  for  slse  and  format  best  suited  to  office  prooedures  and 
filing  eq,ulx)iaent;  for  olear  understanding;  and  for  prompt  segre- 
gation and  disposal  of  these  of  only  temporary  value*  Any  of flee, 
however  ■tall*  can  well  analyse  Its  forms  with  these  object Ives  In 
mind*  Any  office  can  work  best  with  olear  written  instructions 
available  for  the  use  of  each  form*  Oorrespondenee,  especially 
in  a  large  office,  should  likewise  be  so  managed  that  time  is 
spent  on  giving  only  essential  Information,  that  form  letters  are 
used  for  frequent  mailings  of  the  same  inforivtion,  that  the 
least  necessary  niuiber  of  copies  is  made,  and  that  each  prescribed 
copy  has  a  definitely  planned  use  and  eventual  fate*  Correspondenoe 
can  be  the  most  difficxilt  material  to  handle  in  filing,  especially 
when  subjects  are  confused  without  olear  definition* 

Materials  and  Facilities 

Wise  selection  of  materials  and  of  record  making  devlees 
is  vital  in  good  management,  and  materially  affeots  current  and 
future  use  of  records*  Many  state  governments  have  for  years 
recognised  this  by  laws  requiring  that  si>eeified  qualities  of 
paper  and  inks  be  used  ofor  records  that  will  have  enduring 
legal  value,  suoh  as  deed  books  and  marriage  registers*  The 
same  rules  ean  be  applied  to  Important  correspondence,  regis- 
ters, reports,  and  other  doouments  of  obvious  value* 
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Eoenony  also  requires  that  work  gheeta,  requisitions,  and 
memoranda  of  transitory  value  be  put  on  sulphite  or  other  in- 
expensive paper*  Likewise  carbon  papers  and  other  materials  sheiuld 
be  of  quality  suited  to  the  need* 

Use  of  materials  often  involves  the  actual  method  of  re- 
eording*  Mot  only  should  one  ehoose  appropriate  paper  for  records 
■ade  in  longhand  or  on  the  typewriter,  but  modern  methods  have 
brought  more  complex  problems*  Many  county  recorders,  for  ex- 
ample, have  found  it  more  accurate,  as  well  as  economical,  to 
record  deeds  by  photographic  means  than  by  longhand  or  typed 
copies*  Likewise  clerks  and  others  working  with  large  name  files 
often  find  tabulating  punch  cards  useful  for  indexes  as  well  as 
for  statistical  analysis*  Each  new  method  proposed  raises  ques- 
tions of  suitability,  equipment,  filing  arrangement,  utilisation, 
and  means  of  making  additional  copies* 

All  these  decisions  depend  on  the  attention  given  to  what 
is  worth  recording  in  the  first  place,  how  the  records  will  be 
used,  and  how  long  the  administrator  and  research  worker  will 
need  them*  Decisions  should  be  made  systematically  and  them- 
selves recorded  by  manuals  of  procedure,  so  that  employees  can 
follow  the  rules  and  administrators  will  not  iMve  to  solve  the 
same  problems  repeatedly* 


CURKSHT  BBCORDS  MMfAOXlim 
Reoords  of  all  kinds  need  to  be  arranged  and  kept  in  sueh 
a  manner  that  they  can  readily  be  used*  They  must  be  protected 
against  all  hasards*  Personnel  and  procedures  must  be  adequate 
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to  give  reference  tervloe  on  them*  These  requirements  Involve 
many  preotlcal  oonslderetlone* 

Authority  over  Control  of  Reeorda 

In  an  office  staffed  by  more  than  half  a  dosen  persons 
reoords  are  usually  under  the  immediate  oare  of  someone  other  than 
the  official  responsible  for  their  creation*  This  is  often  a  per- 
son who  spends  imioh  or  all  of  his  time  on  records*  Close  coopera- 
tion and  understanding  between  him  and  the  administrator  are  highly 
important*  The  administrator  does  not  need  to  know  the  details 
of  filing,  but  he  should  understand  the  general  plan  of  the  files* 
The  records  custodian,  on  the  other  hand,  needs  to  know  as  ouch 
as  possible  about  the  functions  of  the  office  and  the  laws  govern- 
ing its  operations*  The  larger  the  office  the  more  Involved  the 
problems  and  the  more  the  reoords  custodian  becomes  a  specialist 
and  even  an  administrator  in  his  own  field* 

Laws  and  Regulations 

Authority  over  current  reoords  is  not  usually  limited  to 
the  office  or  department  possessing  them*  County  reoox^s,  es- 
pecially, are  largely  controlled  in  detail  by  laws  that  govern 
their  character  azuS  their  methods  of  handling*  But  many  sub- 
urban counties  in  recent  years  have  increased  their  quasi- 
municipal  functions,  and  have  some  records  different  from  the 
traditional  pattern  of  counties*  Jn   state  governments  controls 
are  often  established  by  laws,  and  by  regulations  of  central 
agencies  dealing  with  such  matters  as  personnel,  purchasing, 
and  finance*  Both  administrators  and  records  custodians  need 
to  know  these  widely  varying  requirements  thoroughly*  Laws 
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govezming  reooxsSa  frequently  require  that  oertaln  aerlea  be  kept 
In  proteotive  equipment;  they  define  whloh  reoorda  maat  be  kept 
open  to  the  public  and  whloh  muat  be  kept  oonfldentlal;  and  they 
require  that  reoorda  be  kept  In  good  oondltlon*  Admlnlatratora 
and  reoorda  ouatodlana  ean  find  guldanoe  on  theae  mattera.  If 
they  are  not  already  well  Infornted  through  year  a  of  experlenoe^ 
from  an  attorney  general^  corporation  oounael^  or  other  legal 
official. 

Filing  Methoda 

fhe  filing  of  reeerda  uaually  Involvea  deolalona  aa  to 
arr<^z^8*Bient,  or  elaaalfloatlon^  and  aa  to  fapllltlea*  Thla  It 
true  In  analyalng  eatabllahed  operations  aa  well  aa  In  setting 
up  new  onea*  Theae  mattera  depend  baalcally  on  analyala  of 
the  funotlona  of  the  of floe,  the  klnda  of  reoorda  to  be  filed, 
and  the  referenoe  needa  to  be  aeirved.  Here  again  the  adMlnls- 
trator  and  the  ouatodlan  of  reoorda  oan  beat  work  together* 

Filing  aohemes  should  ]*epreaent  the  organization  and  main 
funotlona  of  the  office*  In  that  way  they  conatltute  the  moat 
accurate  evidence  of  ojMratlona,  and  that  la  the  way  In  which 
reference  la  moat  likely  to  be  made  to  the  fllea*  Thus  In  moat 
offloea  one  part  of  the  general  fllea  will  deal  with  administra- 
tive mattera  Including  organlxstlon,  pollclea,  and  houaekeeplng 
aotlvltlea  -  the  actlvltlea  that  are  neoeaaary  to  keep  any  organ- 
isation going*  Other  parte,  oonatltutlng  the  bulk  of  the  fllea, 
will  be  arranged  by  major  funotlona,  oonatltutlng  the  end  result 
whloh  the  agenoy  wes  set  up  to  achieve*  Aside  from  general  files 
such  as  these,  many  kinds  of  special  fllea  will  be  arranged  in 
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00Bq>ftratlvel7  l*rg«  ••riea  by  xutme,  number  or  soim  other  order 
•ooording  to  their  kind  and  their  probable  uae.  From  the  myriad 
aehemes  available  in  booka  and  ooimaeroial  offerings  one  should 
ohoose  oarefully  in  relation  to  basic  purpose* 

Sohemes  and  the  symbols  used  in  them  should  be  as  simple 
as  possible*  A  eorrespondenoe  file  to  which  only  a  few  items 
are  added  daily  oan  well  be  organised  by  a  sinqple  alphabetie  sub- 
ject scheme*  A  file  of  a  hundred  thousand  applications  for 
licenses,  on  the  other  hand,  may  have  to  b^  subdivided  by  geo- 
graphical areas,  or  the  whole  put  into  an  alphabetie  name  series 
with  phonetio  groupings*  One  would  not  enter  rapidly  growing  series 
of  Items  into  blank  books  with  fixed  spaces  provided  for  letters 
in  the  alphabet^  because  he  oevild  not  foresee  the  amount  of  space 
needed  for  any  given  letter*  The  same  is  true  of  a  rigid  scheme 
for  filing  corz^spondence*  These  are  but  exanq;)les  of  problems 
in  selecting  filing  arrangement* 

Deeentralised  Files 

Zh  large  municipal  and  state  offices  questions  arise  over 
the  growth  of  diverse  uncontrolled  file  units  within  the  same 
organisation  though  the  majority  of  county  and  smaller  municipal 
offices  will  have  no  problem  on  this  score*  Efficient  operations 
demand  that  files  be  kept  close  enough  to  working  offices  to  be 
readily  accessible*  On  the  ether  hand  completeness  of  the  record, 
economy  of  filing  personnel  and  equipaent,  and  efficieney  of  refer- 
ence service  argue  for  centralised  control* 

The  best  solution  to  the  problem  is  that  beyond  the  point 
where  one  central  file  adequately  serves  an  organisation,  It^*'^ 
shoiad  be  decentralised  files  with  centralised  control* 
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Decentralized  fllea  mean  a  aeparate  file  room  for  eaeh  unit  of  an 
organization  whloh  la  aubstantlally  autonomous  in  operation,  haa 
funotiont  unique  to  it,  and  haa  adequate  faollltiea  for  taking 
care  of  the  records.  Physical  location  la  important.  An  effort 
to  bring  current  records  of  several  offices,  located  some  distance 
apart,  together  into  one  central  file  room  nay  have  diaastrous 
results.  Aetxial  need  of  fllea  by  working  of  floes  may  result  in 
their  simply  not  sending  material  despite  regulations,  thus  de- 
feating the  purpose  of  the  central  file. 

Oentralized  control  of  decentralized  fllea  means  that  while 
autonomous  units  have  their  own  recoz^l  rooma,  the  records  officer 
for  the  whole  organisation  develops  filing  msthods  (in  close  co- 
operation with  the  operating  office);  trains  file  personnel  (or 
better  actually  employs  snd  assigns  it);  haa  the  right  of  access 
and  inspection;  and  keeps  running  accounts  of  what  series  and 
at  what  ratea  the  offices  are  acoomulating*  Decentralized  records 
thus  controlled  will  best  serve  the  needs  of  the  whole  agency,  can 
be  most  economically  managed,  and  will  best  fit  into  an  integrated 
recorda  retiz>ement  program. 

Filing  gquipnent 

In   aelection  of  equipment  officials  are  often  torn  between 
economy  and  the  attraotiveneas  of  new  devices*  Sconomical  use  of 
filing  equipment  is  one  measure  of  effective  records  administration. 

Requeats  for  additional  equlpaent  may  possibly  Indicate  to  the  res- 
ponsible official  that  records  are  reaching  exoesalTe  Tolume. 

Complex  equipasnt  should  not  be  used  unless  there  is  a  spec- 
ific need  for  lt«  Most  of  the  new  devices  on  the  market  are  de- 
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aignad  to  sorve  speolal  purposea,  and  theao  ahould  be  carefully 
Inveatigated  before  making  purchaaea.  Equipment  ahould  fit  the 
need  both  a  a  to  kind  of  operation  and  a a  to  phyalcal  requirements. 
For  example,  the  general  uae  of  legal  alied  filing  oablneta  when 
moat  of  the  material  to  be  filed  la  letter-alaed  la  vaateful  In 
every  way*  By  the  aame  token  boxea  Into  whloh  reoerda  do  not  fit 
anugly  are  waateful  and  will  reaxilt  In  damage  to  the  reoorda  aa 
well  aa  dKfioulty  of  reference  aervlce*  Placing  booka  that  can 
atand  on  ahelvea  in  filing  oablneta  dealgned  for  looae  papera  Is 
a  common  Inefficient  practice* 

While  economy  la  eaaentlal,  however,  one  maat  remember  that 
personnel  ooata  more  than  equipment  and  la  more  aubject  to  h\iman 
emotlona*  It  la  juatly  dlacouraglng  to  conqpetent  employeea  to  make 
them  work  without  proper  toola*  Theae  are  prlnclplea  of  good  man- 
agement everywhere,  but  need  enqpthaala  in  recerda  unlta  beoauae 
it  la  unfortunately  common  praetioe  te  provide  the  worat  faoilitiea 
for  the  fllea* 

Space 

Along  with  equlpBwnt  one  muat  oonaider  apace,  either  to 
improve  the  uae  of  preaent  facllltlea  or  In  planning  new  onea* 
Here  again  the  fllea  are  often  oonaldered  lAat*  Sjpace  for  cur- 
rent reoorda  ahould  be  cloae  to  working  offioeaj  that  for  aemi- 
current  records  can  be  more  remote  and  inexpenaive  but  ahould  atill 
not  be  ooBg;>letttly  out  of  reach*  Sstimatea  of  ai)aoe  needa  ahotad 
be  based  upon  careful  analyses  of  the  quantities  of  records 
created  per  yaar,  what  portions  of  them  need  to  be  kept  in  an  active 
statua,  and  what  their  phyalcal  forma  will  be*  In  large  operatlona 
space  engineera  can  be  of  real  aaalatanoe  to  records  officers,  as 
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their  knowledge  of  epeoe  oelovaatlng  methods,  of  floor  loads,  and 
other  technloal  matters  Is  Important. 

Here  again  It  Is  vital  to  consider  personnel,  for  the  employeei 
who  have  just  complaint  for  lack  of  adequate  equipment  will  be 
eqxxally  tinable  to  work  without  adequate  working  space  for  sorting 
and  other  activities,  and  without  adequate  light,  air,  and  heat* 

Protection 

Equipment  and  space  are  closely  lliiked  to  the  problems  of 
protection,  but  this  Is  really  a  broader  subject.  It  Involves 
protection  against  normal  wear  and  tear  as  well  as  against  the 
more  obvious  catastrophes.  Like  every  other  step  In  records  admin- 
istration it  is  based  upon  analysis  of  the  records,  their  purpose 
of  creation,  and  their  value  for  all  conceivable  uses.  All  records 
need  reasonable  protection  as  assets  in  which  a  government  has 
invested  part  of  its  resources.  But  one  will  recognise  certain 
classes  of  records  as  irreplaceable;  some  containing  Information 
that  would  have  to  be  replaced  at  all  costs  if  the  records  were 
lost;  others  of  high  intrinsic  or  sentimental  value  but  which  would 
not  absolutely  have  to  be  replaced  to  keep  the  government  running; 
and  many  of  less  importance.  Protective  measures  must  be  chosen 
accordingly,  a  balance  always  being  sought  between  economy  and 
exercise  of  ma»im<.im  caution. 

Protection  against  ordinary  wear  and  tear  calls  for  many 
simple  measures  frequently  either  forgotten  or  taken  for  granted. 
Good  housekeeping,  use  of  adequately  strong  folders  or  binders, 
avoidance  of  unnecessary  folding,  and  care  in  handling  are  among 
these  matters  of  common  sense.  Reeent  developments  offer  additional 
safeguards  well  worth  in'^es  tigs  ting,  such  as  laminating  valuable 
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or  frequently  used  papers  with  oelluloae  acetate  foil  and  the  mak- 
ing of  photographic  copies  for  daily  use  to  prevent  wear  of  originals 

Among  potential  easualties  the  greatest  menace  is  fire*  The 
losses  of  deed  books,  marriage  registers,  wills  and  other  vital 
records  in  burned  courthouses  have  been  costly  beyond  estimate, 
and  fire  authorities  say  most  such  losses  are  preventable*  This 
is  one  field  in  which  local  officials  can  find  a  wealth  of  advice, 
chiefly  from  local  fire  authorities  and  from  national  organizations, 
particularly  the  National  Fire  Protection  Association  in  Boston* 
The  greatest  protection  comes  in  fireproof  buildings  adequately 
guarded,  and  in  firepvoof  vaults*  Arrangement  for  separate  portions 
of  buildings,  if  not  whole  buildings,  for  records  so  that  special 
protective  measures  can  be  taken  is  advisable  wherever  a  substantial 
voliune  of  material  is  present*  Hot  only  fire,  but  the  major  related 
hazards  -  water  damage,  shock  from  explosions,  and  theft  in  un- 
guarded hoiirs  after  a  fire  -  must  be  thought  of* 

Vaults,  or  safe-type  filing  equipment,  come  in  many  degrees 
of  protective  construction  that  need  carefiil  analysis  by  piirchas- 
ing  officials*   It  is  common  knowledge  that  steel  cabinets  alone 
may  be  a  greater  fire  hazard  than  other  kinds  if  proper  insulation 
is  not  had*  Costs  of  protective  devices  rise  greatly  with  the 
degree  of  security,  and  the  most  careful  planning  is  warranted* 
World  War  II  brought  an  added  consciousness  of  the  need  of  pro- ^ 
tection,  and  considerable  development  in  techniques*  Future  wars 
are  not  so  remote  a  possibilicy  as  to  prevent  their  being  taken 
into  account  in  planning  reeoxKS  space*  For  whatever  purpose  com- 
binations of  fireproof  construction,  adequate  fire  prevention  and 
guax^l^Sy  and  vaults  or  other  protective  equipment  are  better  than 
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relying  on  any  one  of  these  meaaupes.  In  the  numeroua  atatea  where 
lawa  exist  covering  the  protection  of  vital  z>ecorda  authoritative 
Information  Is  readily  at  hand  for  the  local  official* 

One  method  of  protection  widely  used  recently  la  the  making 
of  seciirlty  copies*  In  thla  field  eapeclally  the  last  war  empha- 
sised the  need*  The  most  common  method  of  making  such  copies  la 
by  microfilm,  since  It  is  relatively  Inexpensive,  Is  easy  to  move 
from  one  place  to  another.  Is  more  acciirate  than  meihanlcal  or  long- 
hand copies,  and  can  be  easily  reproduced*  For  this  aa  well  as 
for  other  piirposes,  however,  microfilming  must  be  used  cautiously* 
Preparation  of  recorda  for  filming  involves  costs  that  are  often 
several  times  as  great  as  the  cost  of  the  film*  Unless  records 
are  well  arranged  and  carefully  Indexed  they  cannot  easily  be 
located  on  film*  Purthermore,  the  need  to  certify  to  the  complete- 
ness of  microfilm  offers  legal  complications,  though  they  are  not 
insurmountable*  Direct  image  photographic  prints,  made  by  several 
processes,  are  comparatively  expensive  and  save  no  space* 

Restrictions  on  Use 

Pz*otection  against  unauthorised  acoeas  can  in  many  oases 
be  provided  by  the  same  measures  that  guard  against  physical  hasards. 
Obviously,  vital  records  need  to  be  put  in  locked  equipment  to 
thwart  thieves*  Protection  from  persons  who  may  make  unlawful  use 
of  records  requires,  in  addition,  precise  rules  as  to  restrictions 
and  competent  personnel  to  supervise  their  use*  Records  contain- 
ing peraonal  Information  about  employees,  relief  applicants,  hos- 
pital patients,  and  other  Individuals  having  business  with  a  govern- 
ment may  legitimately  be  conaldered  confidential*  Records  of  legal 
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Investigations  must  often  be  kept  "under  wraps*  to  protect  indiv- 
iduals land  to  avoid  jeopardizing  prosecution  of  oases.  Business 
and  financial  records  that  might  reveal  confidential  data  about 
commercial  firms  to  their  competitors  may  properly  be  restricted. 

Underlying  these  bases  of  restrictions,  however,  is  the  funda- 
mental principle  that  government  in  a  democracy  is  public  business* 
In  all  cases  the  assumption  should  be  that  recoz*ds  of  government 
are  open  to  the  public  unless  some  special  reason,  such  as  those 
cited  above,  properly  rules  otherwise,  Prottctlon  of  officials 
against  "administrative  embarrassment"  is  not  a  legitimate  cause 
for  restriction,  for  the  obvious  reason  that  It  would  cover  mis- 
feasance and  malfeasance  as  well  as  honest  errors.  Such  Is  the 
rule  of  living  in  the  "goldfish  bowl"  of  public  service. 

Reference  Service 

The  purpose  of  creating  all  records  Is  to  put  down  information 
that  may  be  used  at  soias  time*  inierefore,  reference  service  is 
the  ultimate  goal  of  all  records  administration.  Qenerally  It 
falls  into  two  categories,  service  on  current  files  given  by  a 
file  room,  and  service  on  noncurrent  records.   The  latter  may 
be  given  by  a  file  room,  an  Intermediate  depositoiry,  or  an  archival 
agency.  The  centralization  or  decentralisation  of  reference  sez*v- 
ice  in  a  lar^  organization  is  subject  to  the  same  arguments  as 
go  on  over  centralization  of  files  themselves,  and  may  be  answered 
on  the  s«n)e  basis  -  the  greatest  utility  consistent  with  adequate 
protection  of  the  records. 

Certain  principles  are  common  to  reference  service  on  reoords 
wherever  It  is  performed  in  gOTemiaent.  In  the  first  place,  gov- 
ernment records  belong  to  the  people  governed,  who  have  a  right  to 
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•xpeot  their  needs  to  be  met.  Thus  the  oustodlan  should  make  reo- 
ords  available  and  provide  Information  or  allow  Inspection  of  rec- 
ordi  unless  some  valid  rule  prohibits.  Unreasonable  requests  must 
naturally  be  declined,  as  must  calls  that  benefit  one  cltlsen  at 
substantial  expense  to  the  whole  body  politic.  Thus  the  oustodlan 
should  publish  the  restrictions  on  acoess  and  the  regulations  gov- 
erning use  of  records.  Then  all  citizens  will  enjoy  In  practice 
0qual  rights  to  use  of  an  investment  which  they  support  by  taxes. 

In  this  phase  of  records  work  competent  personnel  is  perhaps 
more  essential  than  in  others.   This  competence  means  technical 
knowledge  of  records  handling,  thorough  knowledge  of  the  organiza- 
tion producing  the  records,  detailed  familiarity  with  the  materials 
themselves  and  how  to  find  information  in  them,  ability  to  deal 
tactfully  with  a  variety  of  persons,  and  ability  to  present  the 
results  of  searches  intelligently  in  oral  or  written  form. 

Service  on  current  files  is  usually  for  the  benefit  of  ad- 
ministrators in  the  producing  agency,  and  involves  specific  docu- 
ments or  items  of  information  of  quite  recent  date.  This  service 
is  usually  given  by  the  same  persons  who  do  the  initial  filing, 
although  in  very  large  offices  specialisation  develops.  Thus 
service  on  current  files  is  usually  only  part  of  an  employee's 
job,  and  one  closely  integrated  with  the  day-by-day  operations 
of  the  organisations. 

Reference  service  on  nonourrent  records,  however,  whether  it 
be  in  a  county  recorder's  office,  a  state  records  office,  or  else- 
where, is  likely  to  be  for  a  variety  of  customers,  to  Involve 
numerous  items  of  inforaation  or  many  related  documents,  and  may 
deal  with  quite  old  material.  This  intensifies  the  need  for 
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•paoially  trained  omployeea  to  do  this  work.  Tha  racorder'a 
assistant  who  has  charge  of  deed  records  may  serve  attorneys 
with  cases  in  the  county  court,  engineers  planning  construction 
projects,  or  historians  studying  the  early  settlement  of  the 
region  decades  ago.  This  employee  must  know  the  functions  of  the 
recorder  as  they  have  developed  through  the  years,  the  records  as 
they  have  been  modified  by  changes  in  procedure,  the  kinds  of 
materials  usually  significant  in  court  oases,  the  terms  used  by 
engineers  in  locating  and  describing  property,  and  something  of 
the  varied  ways  and  interests  of  historians  and  genealogists. 
These  requirements  may  be  surprising  to  the  official  who  has  to 
employ  such,  an  assistant,  but  experience  will  prove  them  neoeisary. 


EVALUATION  FOR  RETENTIOH  AND  DISPOSAL 
Importance  of  Bvaluation 

Valuable  reoorda  can  provide  the  best  servioe,  be  most  econ- 
omically handled  and  form  the  best  archives  for  the  future  only 
if  they  are  clearly  identified  and  aegregated  from  other  materials. 
This  means  that  every  administrator  and  every  records  official 
should  think  about  the  Job  of  selection.   Its  difficulty  varies 
widely,  but  several  baaic  principlea  apply  to  small  or  large  bodies 
of  records,  simple  or  conqplex. 

Reoords  are  usually  valuable  for  one  of  two  reasons  -  the 
actual  documents  have  intrinsic  value  because  of  their  connection 
with  some  important  event,  person,  or  period;  or  the  information 
contained  in  the  records  is  important  no  matter  in  what  form  it 
JLs  preserved.  These  factors  overlap,  but  the  second  exists  far 
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mora  frequently  than  the  first. 

When  are  Reeords  Evaluated? 

Evaluation  takes  plaoe  at  every  step  In  the  life  history  of 
reoordSf  and  thus  cannot  be  left  entirely  to  the  archivists* 
First  is  their  creation*  Plans  for  the  ceremony  of  signing  an 
Inter-state  compact,  laws  requiring  certain  series  of  reooird  books, 
plans  for  recording  7an  important  conference  all  involve  the  creat- 
ion of  records  that  will  have  both  intrinsic  and  informational 
value*  Siioh  materials  will  naturally  be  put  on  good  quality  paper 
and  carefully  handled*  It  is  the  expected  value  of  the  records 
that  determines  the  facilities  and  methods  of  handling*  Conversely, 
third  carbons  of  memoranda  and  slips  used  to  note  telephone  calls 
received  in  an  official*s  absence,  for  example,  should  be  put  on 
inexpensive  stock  because  their  prospective  value  will  not  warrant 
long  retention* 

Evaluation  also  takes  place  in  the  preferred  treatment  given 
valxiable  records  in  current  management  and  in  physical  protection* 
But  it  is  most  evident  at  the  time  when  decisions  are  made  as  to 
disposal  or  retention*  These  decisions  may  well  be  made  before 
the  time  for  disposal  or  transfer  to  an  archives  has  arrived  - 
the  earlier  they  are  made  the  better*   In  small  offices  where  the 
rate  of  accumulation  is  low,  or  wherever  the  future  use  of  records 
is  uncertain,  evaluation  may  properly  be  made  when  current  use  is 
completed*  Disposal  is  not  as  urgent  in  most  states  and  counties 
as  it  is  in  a  few  large  states,  in  the  federal  government,  and  in 
industry*  Yet  concentration  on  valuable  records  and  riddance  of 
useless  papers  is  good  business  in  any  office* 


24: 

Who  Should  Evaluate T 

Evaluation  la  important  and  ohallenging,  but  not  difficult 
if  the  right  apeoial  oompotencea  are  used*   It  requires  knowledge 
both  of  the  organisation  that  produces  the  materials  and  of  the 
probable  uses  to  which  they  may  be  put*   It  requires  an  open  mind, 
to  recognise  the  public  obligation  to  preserve  records  for  all 
legitimate  users,  and  to  see  beyond  the  immediate  interests  of  the 
official  in  charge  at  any  given  time* 

This  thought  raises  the  question,  "Who  should  decide  what 
to  keep  and  what  to  throw  awayt"  Several  persons  have  important 
parts  in  the  task*  The  administrator,  for  example,  knows  the 
reason  for  creating  records,  the  significance  of  the  events  they 
represent,  and  whether  or  not  all  phases  of  events  have  been  com- 
pletely recoiled ,  He  is  likely  to  know  better  than  anyone  else 
what  legal  responsibilities  of  the  govenuaent  agency  are  involved* 
He  may  have  some  view  as  to  how  ingportant  a  given  set  of  files 
would  be  for  the  study  of  administrative  precedent*  His  advice, 
therefore,  must  be  employed* 

The  reeords  custodian,  or  the  files  supervisor,  who  cares 
for  records  while  they  are  still  cux^ent  or  semi -current  in  the 
producing  agency,  must  usiially  take  the  initiative  in  evaluatioii* 
He  knows  better  than  any  one  official  the  relation  of  a  given  file 
to  others  in  the  same  office,  and  espeoiftlly  to  those  in  other 
agencies  of  the  same  government*  The  records  custodian  in  the 
office  of  a  district  attorney,  for  example,  should  know  the  re- 
lationship of  the  files  on  criminal  cases  kept  by  the  district 
attorney  and  by  the  court  in  which  the  same  cases  are  tried* 
The  records  officer  of  a  large  state  agency  should  know  the 
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relationship  of  the  personnel  service  records  In  his  agency  to 
those  of  the  same  employees  kept  by  the  state  civil  service  com- 
mission* 

Furthermore,  the  z^oords  custodian  knows  the  actual  use  made 
of  records*  He  can  tell  whether  a  given  file  aeries  has  become 
inactive  for  administrative  purposes,  or  whether  the  small  number 
of  oalls  that  may  he  nade  on  it  are  sufficiently  Important  to 
warrant  retention*  And  he  knows  better  than  the  administrative 
official  the  technical  problems  that  may  be  encountered  if  a 
certain  file  is  to  be  retained  indefinitely* 

The  legal  authority  of  a  state,  county,  or  municipality  should 
be  oonsiilted  in  many  if  not  all  oases  before  records  are  disposed 
of*  Many  general  legal  responsibilities  of  the  govez>nment  to  its 
oitisens,  and  especially  the  rights  of  claimants  against  the  gov- 
ernaient,  fall  within  his  special  knowledge*  This  is  particularly 
true,  for  one  example,  of  purchase  contracts  controlled  by  gen- 
eral laws  and  subject  to  complex  statutes  of  limitation* 

But  even  all  these  authorities,  concerned  properly  with 
current  responsibilities  of  administration,  cannot  reasonably  be 
expected  to  know  all  the  potential  values  of  records*  An 
archivist,  a  historical  agency  official,  a  private  historian,  or 
in  lieu  of  any  of  these  a  librarian  should  be  consulted  for  his 
understanding  of  intrinsic  values  of  documents,  knowledge  of 
varied  research  uses,  snd  historical  perspective* 

Suoh  a  person  can  best  appreciate  the  significance  of  a 
charter^  address,  photograph,  sound  recording,  or  other  item  thaft 
should  be  pi^eserved  not  because  of  uniq^e  information  but  because 
that  document  played  a  pmrt   in  historic  events  or  was  handled  by 
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Important  persona*  Moreover,  auch  an  authority  ahould  know  aome- 
thing  of  the  Intereata  of  the  goYernment  reaearoh  apecialist,  the 
hiatorlan,  the  biographer,  the  eoonomiat! ,   the  atatlatloian,  the 
genealogist,  and  many  others  who  have  valid  reason  to  expeot  their 
government  to  preserve  the  materials  they  need* 

The  arohlviat,  historian,  or  librarian  shovild  also  be  able 
to  appraise  the  values  of  records  from  a  long-range  point  of  view, 
fitting  the  signifioanee  of  recent  eVenta  into  the  sequence  of 
past,  present,  and  future*  He  should  prevent  the  careless  dis- 
posal of  correspondence  of  some  major  official  just  because  "Itts 
not  old  enough  to  be  historical*,  an  action  which  is  by  no  means 
infrequent*  He  shoiild  likewise  insure  preseznratlon  of  records 
containing  important  information  that  la  not  needed  presently, 
but  would  be  in  a  future  depression,  war,  or  other  emergency*  And 
he  should  realize  that  in  years  to  come  z^cords  now  closed  because 
of  their  confidential  nature  may  be  opened* 

Bases  of  Evaluation 

The  discussion  of  who  should  evaluate  has  shown  that  several 
points  of  view  must  be  borne  in  mind*  First  is  the  usefulness 
of  records  to  the  agency  in  which  they  accumulate,  even  beyond 
the  period  of  current  uae*  Many  Important  series  mast  be  re- 
tained indefinitely  for  further  administrative  use  by  the  ageney 
that  created  or  used  them* 

In  a  large  county,  city,  or  state  government  the  points 
of  view  of  agencies  of  that  government  other  than  the  one  whero 
records  are  filed  must  be  borne  in  mind*  Reference  has  been  made 
to  the  relationship  of  personnel  service  records  in  an  operating 
agency  to  those  in  the  state  civil  service  commisiion*  The 
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latter  vmj   not  haye  all  the  infomiation  It  needs  In  retirement  or 
other  cases,  and  will  have  an  Interest  In  the  preservatlcm  of  ser- 
▼loe  records  by  the  operating  agencies.   In  the  fiscal  field,  the 
central  auditing  agency  usually  has  jrules  for  keeping  stated  series 
of  ledgers.  Touchers,  paid  cheeks  or  warrants,  and  other  records. 
These  are  necessary  not  only  In  current  auditing  and  settlement  of 
accounts,  but  also  may  be  used  for  years  In  protecting  tho  govern- 
ment  against  claims  cases. 

Xb9  interests  of  the  eltlsen  In  a  democracy  have  been  men- 
tioned befoz^,  and  cannot  be  stressed  t^  heaTlly.  Most  of  the 
long-established  series  of  records  in  county  offices  are  Taluable 
because  they  contain  evidence  of  the  citizen's  rights  under  the 
law,  or  of  his  obligations  to  society.  Thus  birth,  narriage,  and 
death  records  hsTe  obvious  bearing  on  cltisenshlp,  Inheritanoe, 
and  all  the  educational  and  other  benefits  derived  from  cltisenshlp. v 
Deed  and  mortgage  records  protect  his  property  rights.  Election 
x^gisters  protect  his  right  to  iwrticlpate  in  government.  Ttax 
retiuras  record  the  meeting  of  certain  ebligations.  CoTu>t  and 
police  rec<^rd«  may  prove  his  civil  rights  or  his  clearance  of 
offense  charges,  or  they  may  docuBsnt  his  obligations  to  society 
if  he  is  on  parole  or  probation. 

Less  obvious  than  these  illustration  of  records  pertaining 
to  the  citizen  ax>e  many  vital  series  in  larger  governmental  organ- 
izations. They  may  record  bis  license  to  practice  a  profession,  ': 
his  payment  of  fees  for  services,  and  a  host  of  other  details. 
Or  from  a  different  point  of  view  they  may  be  evidence  of  how  the 
government  has  functioned  -  rei>erts,  acoouBts,  testimony  at  hearings, 
Bdnutes  of  meetings^  and  flle«  en  projects  such  as  school  construc- 
tion -  all  of  which  he  snould  be  entitled  to  examine  in  order  to 
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•#•  hour  his  ohosan  ropresentatlves  hav«  parfoxiMd  and  how  his  taxes 
have  been  spent* 

A  fottrth  major  point  of  Tiew  to  be  borne  in  mind  is  that  of 
researoh*  No  one  can  strlotly  define  research  interests,  for  they 
Inelude  those  of  the  historian,  the  genealogist,  the  eoonomist, 
the  gpegrapher,  the  politieal  seientiet,  to  eilri  the  most  signifi- 
oant  examples*  Many  administrative  officials  are  familiar  with  the 
work  of  loeal  historians  in  studying  the  settlement,  geographieal 
development,  eoonomle  evolution,  and  governmental  history  of  a 
town,  eounty,  or  oity*  Ihey  are  also  acquainted  with  the  oiany  aotive 
programs  of  narking  histerle  sites  and  writing  biographies  of  im- 
portant individuals •  These  aclrivities  meet  the  interest  of  the 
people  in  the  growth  of  the  oommunities  in  whieh  they  live* 

Hot  80  well  known,  probably,  are  studies  by  speeialists  of 
poptaation  trends  which  ax^  vital  in  planning  school  expansioni 
of  industrial  history  that  may  oontribute  to  eoonomie  planning  of 
a  eity;  of  social  welfare  eases  that  illustrate  problems  of  relief, 
oharity,  and  Juvenile  delinquency;  or  of  administrative  methods 
that  oontribute  to  the  technique  of  government.  IttBiplea  could  be 
cited  indefinitely  showing  how  records  may  hare  reseaveh  value 
net  aruapeeted  by  their  custodians. 

Other  glee  tors  in  Bvalu«tion 

The  age  of  records,  their  frequ#ney  of  use,  and  the  eost  of 
preserving  them  in  relation  to  their  value  need  also  to  be  eonsld- 

•z*  •  Time  axene  is  not  an  adequate  basis  f«r  deciding  whether  or 
net  to  keep  a  batsh  of  reowrds*  Older  records  are  i^nez^lly  mere 
intereating  than  resent  enss*  But  the  real  point  ^about  older 
records  is  that  they  are  more  likely  to  eontain  xinique  infox>mation«  / 
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AotiTlti0S  of  th<»  lAtt;  oontury  wer«  not  ao  Toliuainoasly  roeordod 
in  the  first  pl«eo«  and  ▼•rious  oausoa  have  brought  the  loss  of 
many  of  thoK«  fortune toly  or  otherwiao*  Thua  for  any  given  event 
or  peraon  of  1860  one  is  leaa  lilcaly  to  find  reoorda  than  for  a 
similar  aubjeet  of  1950*  Tet  an  event  of  1860  nay  be  leaa  Import- 
ant than  one  of  1910*  It  is  not  enough  to  say  that  irtiat  happened 
fifty  yeara  ago  seemt  of  historical  inportanoe  aiBq>ly  bSeause 
lt*8  old)  what  happened  yeaterday  will  someday  be  Juat  as  historic* 

Freqnenoy  of  use  is  iarportant^  but  should  not  be  the  sole 
determining  one*  Here  again,  to  labor  the  point  would  ^e  to  strops 
the  obvious*  But  one  group  of  reemrds  used  frequently  for  genealog- 
ical Inquiriea  may  not  aetually  be  aa  valuable  to  the  geverzuaent 
and  the  jpeople  aa  aoptl^er  group  of  aimilar  age  and  volume  whieh 
may  be  used  only  onee  ,4  year  but  each  time  in  a  legal  caae  involT* 
ing  thousanda  ef  dol^va. 

Cost  of  preservation  muat  be  eonsidex*ed  -  one  cannot  evalu- 
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ate  properly  in  «  theoretioal  vaeuum  disregarding  px^otioal  mattera* 
nms  If  a  aeries  of  vouoheri  would  protest  the  government  against 
nonpayment  olaimfe  involving  fifty  thousand  dollara  they  should  be 
retained,  beoaUse  one  could  x>ay  the  storage  and  upkeep  costs  on  a 
maaa  of  reoorda  many  years  for  that  amount*  The  difficulty  is  that 
whereaa  eeata  of  presodhration  can  be  msasure4  (with  aoms  diff ieulty) 
the  value  of  reoorda  oan  hardly  ever  be  meaaured  In  adcanee  in  terms 
of  money*  Most  uses  of  records  do  not  have  aueh  oash  valtxes  as 
those  In  the  legal  caae  auggeated  ab«ve,  and  even  If  they  did  one 
could  seldom  foresee  those  values  in  adranoe*  lEhus  one  is  bound 
to  evaluate  in  tM*ms  of  x>robable  and  legitimate  uae  that  la  expected 
to  be  profitable  to  the  govenuMnt  or  to  the  eitlsena,  including 
reaearch  workera  in  the  lattev  cat^goz7* 
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Ttta  B»«to  Cord  of  an  Ag»ney*»  Records 

Tho  t>«(ilo  purpoto  muat  bo  to  prosojrro  thooo  torlos  that  ropro- 
•ont  Tltal  ijQtoroats  of  the  govoroiaont  or  tho  pooplo,  and  those 
reeorda^iat  adequatelj  dooianent  the  opera  t lone  of  goremment  agenelea* 
For  the  latter  objeetlve  tiae  best  approaoh  is  to  analyse  the  etruo- 
tore  and  fuxi9tlons  of  the  organisation^  and  to  retain  thOMi  records 
pertaining  to  the  nest  iaqportant  elevents.  la  doing  so  one  will 
naturally  hit  iipem  the  basic  lega^  doeuMsats  authorising  the  agenoy's 
aetiTity)  the  correspondence  of  its  top  offioials  (and  correapondenee 
is  generally  of  nore  research  TSlue  than  administrators  nay  realise); 
the  minutes  ef  its  goTOming  beard  or  •ewsiittee;  a  oMister  file  of 
cvganisatlon  papers^  Mders^  instraotions,  procedural  outlines,  and 
pubiished  reports;  unpia>lished  reports  of  eperatlng  lutits;  naps  and 
photographs  that  define  the  scope  of  the  agency's  activities  and 
illustrate  their  oharaeter;  basic  fiscal  ledgers  and  evidences  of 
XMiyment;  at  least  skeleton  service  records  of  its  persoimel,  suffi- 
cient to  doeuaent  retlreaent  claias  and  to  support  the  biographies 
of  key  officials;  and  s\Mh  records  of  its  specialised  operations 
as  may  be  lAeoted  as  best  reprteentiag  particular  activities  tho 
agency  was  esttpblished  to  frt^im*    . 


Onee  resords  have  becMM  inactive  for  their  original  adainis- 
trative  use,  vhat  should  be  done  with  theoT  Betentioa  means  con- 
stant care,  suid  eToh  t&reving  tliem  out  is  not  always  sJUsple*  fbe 
result  of  evalnation  may  atom   that  reeords  slieuld  be  retained  im* 
definitely,  io&pt   in  intenesdiate  storage, far  a  limited  time,  elim- 
inated periodically  after  stated  ansbere  of  Tomrs,  or  eliminated 
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at onoe*  In  most  larg«  of  floes  th«  asjorlty  of  the  x>eoor<li  oan 
properly  be  diaposed  of  at  stated  intervals  -  but  the  purpose  of 
disposal  Is  fully  as  much  to  protect  the  valuable  records  as  It  Is 
to  effect  money  savings  In  spaoe. 

As  In  evaluation  the  admlnlstx>atlve  agency  should  perform 
that  part  of  the  job  that  is  closely  tied  to  Its  current  operations, 
but  sone  phases  of  records  retirement  in  large  govemnents  can 
better  )o  performed  by  speoial  ageaeies*  Ihen  the  emphasis  ceases 
to  bo  on  current  use  and  beconss  a  matter  of  longtime  eustody, 
analysis,  and  reference  service  then  the  job  is  one  for  a  public 
records  office  or  archival  agency*   This  is  true  because  the  sppro- 
priations  made  to  udmlnistrstive  agencies  are  for  performance  of 
the  jobs  they  were  created  to  do*   In  any  agency  ezeept  the  recoils 
office  or  archives  the  cere  of  records  is  not  a  main  purpose  but 
a  eontribritttry  funetien*  It  is  true  also  because  the  records  office 
haa  speeiallllts  who  can  jperform  the  tasks  cited  most  economically* 

Reoordi  to  be  x*etained  indefinitely  may,  of  course,  be  kept 
in  the  officii  whel^  they!wex*e  originally  filed,  as  in  county  offices 
whose  primary  funetion  if  long-z>ange  recording  of  vital  atatistios 
or  titles*  Sut  for  most  municipal  and  state  agencies,  as  for  those 
in  the  fedezvl  govemmentf  records  of  endxiring  value  should  go  to  a 
records  office  er  'i^dNhives*  Some  essentiala  of  such  agencies  are 
disoussed,  from  the  point  ef  view  of  the  operating  agency  adminis- 
trator, in  the  nellt  section  of  this  peinphlet*  Still  other  alterna- 
tives are  transfer  to  iatenasAlate  cuato<y  for  a  limited  period  ef 
tine,  r^^otlxm  of  bulk  by  bosm  ■eeiiai  that  pi^serves  the  essential 
content,  and  outright  disposal*  These  merit  furtlMr  brief  diseitssion 
here  • 
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R^oordi  that  n»«d  to  be  kept  for  a.   limited  i>erlod  for  legal 
or  fiscal  z'eaaona^  that  oanoot  be  evaluated  until  more  time  haa 
paaaed,  or  that  az^  eeml-eurrent  but  too  Toluralnous  for  the  operat- 
ing agency  to  handle  In  current  working  apaoe  nay  often  be  beat 
iMindled  In  intermediate  tepoaltories.  Signlf leant  developmente 
in  this  field  vere  made  yeara  ago  by  the  State  Airchiyes  of  niinola, 
and  during  World  War  II  by  the  federal  War  and  Vairy  departmenta  • 
The  easenoe  of  these  depoaitorlea  la  that  they  provide  economical 
though  adequate  faoilities  for  proteoticm  ef  reooj^ds,  allow  occasion^ 
use  if  neceaaaz^y  and  prevent  uncontrolled  aecumcilatlon  -  none  of 
which  are  provided  by  "dead"  atorage. 

Intermediate  depoaiterles  mr9   appropriate,  for  example,  in 
large  atate  or  municipal  governmenta.  They  nay  be  dlx^otly  under 
the  control  ef  operating  agencies  that  have  Icrge  reoerda  problema,  > 
or  centrally  adsinia tared  by  the  archival  agency*  Depoaitorlea  for 
reoerda  of  laduatry,  with  the  saiM  ebjeetivea,  are  being  deveXopcd 
by  aeveral  larse  flraa  and  by  the  National  Records  Managemiiht 
Council*  Centrally  administered  depositories  may  provide  ftfoilltles, 
the  records  remaining  under  the  Control  of  eperatlng  agencies  (as  In 
Illinois),  or  title  to  the  records  may  actually  pass  to  the  deposif'* 
ory  authoritiea.  ' '> . 

.   ■  .  '  a". 

Beducing  Bulk  bttt  acviail  Qontetnt  by  Saapling 

Saving  of  aangples  cften  solves  records  retirement  problems 
by  minimising  costs  of  preservation  and  still  preserving  the  essen- 
tial content  ef  reoezHls*     This  may  be  worth  while  even  in  small  or- 
ganizations, but  costs  of  preservation  must  be   judged  in  relation 
to  available  reaources,  and  may  be  more  aerloua  in  amall  agencies 
than  in  large  onea.     Sampling  may  consist  either  ef  selection  of 
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•xAinplas,  or  of  statlstleftlly  sound  erosa-veetioniil  sampling*  Th« 
fox^msr  Is  useful  for  lllustz*stlon  of  mothods  used  In  an  office, 
kinds  of  pv^blams  enoountered,  forms  uaid,  and  other  needs  that  do 
not  depend  on  quantity  analysis*  One  might  savo  examples  of  license 
application  forms,  oiril  serrice  examinations,  or  building  permits 
that  would  shoir  types  of  cons  true  ti«ii«  It  would  not  be  neeessary 
to  do  this  for  any  given  time  period  or  in  any  definite  proportion. 

One  dangerous  and  uneeonomieal  praotioe,  to  be  used  cautiously 
in  sampling,  is  that  of  piece  by  piece  weeding,  eapecially  in  corres- 
pondence files.  This  is  time-consuming,  and  the  subjectiTe  Judgment 
of  one  persom  X4   likely  to  cauae  uneven  or  incomplete  selection. 
Forthermore,  ^e  value  of  the  residue  only  rarely  compensates  for 
the  cost  of  thi«  kind  of  selection. 

Oross  sectional  saBq;>ling  is  adaptable  to  records  that  may  be 
used  in  -statistical  analysis.  In  the  federal  government,  for  exanq;>le, 
income  tax  retu]n|^s  «rc  far  too  voluminous  to  retain  all  of  them|  but 
selected  blocks  ef  the  numbered  series  of  returns  from  each  Collea- 
tor^s  office  ha,ve  beoi)  retained.  Statistical  studies  of  average 
incomea,'  fluctuation  in  incomes,  and  other  data  from  theae  saiq;)les 
will  giVQ  economists  of  the  future  cross-sections  of  the  whole 
picture  that  are  sound  ea  the  same  basis  as  that  of  the  ptdblic  opin- 
ion polla.  The  same  method  might  be  used  for  inspection  records, 
municipal  tax  files,  mortgage  and  claim  reports,  and  ether  local 
records,  though,  it  has  not  been  applied  widsly  ao  far. 

Microfilming  for  B'sduction  »f  Bulk 

Mlsrophotsgraphy  Is  the  answef  to  records  retiremsnt  problems 
in  many  caaes?  the  test  lies  in  determining  i^lob  csscf «  It  has  tiis 
advantagea  of  about  9Q%  space  reductioni  speed  of  finding  and  using 

y  ars  properly  f limed  |  accuracy  of  reproduction  In 
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preference  to  typing  or  other  method*;  and  the  posalblllty  of  provid- 
ing aeeurlty  aln^ly  by  making  an  extra  copy  of  the  film*  But  mlcro- 
l^otography  la  not  a  panaoea  for  all  reoords  Ilia*  It  frequently 
requirea  expenalve  preparation  that  offaeta  the  aaYlnga,  and  If 
applied  Inappropriately  may  areata  prohlbltlre  obataclea  to  uae  of 
the  ]reo«:>da  • 

Application  of  mlorophotegraphy  dependa  on  which  of  aeveral 
purpoaea  la  In  mind*   Initial  creation  of  reeoz^a  on  film,  as  In  the 
billing  proeeaa  of  Many  department  aterea^  la  one*  Duplieatlon  In 
order  to  aend  ceplea  of  materlala  to  aome  other  place,  or  to  avoid 
exposing  originals  to  current  uae,  as  in  the  work  of  many  librarlea, 
la  another*  Recorda  retirement  by  microfilm,  in  which  paper  orlg- 
inala  are  ooiqjletely  aupplanted  by  film,  ia  a  till  different,  and 
because  of  legal  requirements  may  necessitate  moz»#rldence  of  what 
has  been  filmed,  and  when  and  why* 

Preparation  for  Microf ilttng 

Freparatlon  that  mat  be  eonaldered  inoludea  technical  aapeots 
sueh  as  prorision  of  the  proper  film  and  cameraa,  •ssurance  of  earo- 
ful  proeeaaing  of  the  film  after  it  la  expoaed,  and  aTailabillty  of 
devices  for  using  the  film*  Oelluloae  acetate  "aafsty"  film  la 
usually  uaed*  !Ibe  Hatlonal  Bxireau  of  StandaxHla  providea  standard 
apocifloation  for  film  base,  as  it  does  for  the  chemical  oloaenta 
of  proeoaaing*  Varloua  cameras  are  uaed,  amae  taking  alngle  expoa- 
urea  and  acme  high  apood  oontinuoaa  machinoa*  Readera  for  examining 
^corda  once  they  are  filmed  vary  widely  and  are  developing  rapidly | 
the  aame  is  true  of  print^ers  for  making  poper  lasges  from  the  aioro* 
film*  All  these  technical  operations  except  actual  uae  may  be  done 
by  photographic  emqpaniea  on  eon  tract,  or  oqaitmant  may  be  rented 
or  purohaaed*  Thoae  decisions  dei>end  on  circumatances,  and  ahould 
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be  oare fully  atudled* 

Preparation  «l»o  Involves  getting  reoorda  ready  for  filming* 
Thla  may  mean  removing  folders  and  clips,  and  it  may  Incliide  aotual 
arrangement  of  disordered  material  and  provision  of  a  filing  scheme. 
If  the  latter  is  trtie  costs  that  are  not  really  chargeable  to  micro- 
filming, but  are  necessary  to  its  acconq;>ll8hment,  may  make  a  Job 
impracticable.  In  any  event  the  order  that  records  will  take  on 
the  film  mast  be  deeJ4od  and  finding  devices  provided  before  the 
filming.  The  order  cannot  feasibly  be  ahanged  afterward. 

Legal  Validity  of  MUrof  ila 

Legal  uses  requiring  submission  of  recoirds  as  evidence  affect 
many  decisions  as  to  microfilming  and  its  methods.  Most  states  and 
the  feideral  govemiesnt  have  statutes  admitting  miorophotographed 
recortfs  as  evideiiee  in  courts  if  certain  standards  are  met.  Laws 
of  the  appropriatw  jurisdiction  should  be  carefully  studied.  Gen- 
erally, courts  will  admit  microfilm  copies  of  records,  on  the  rule 
of  best  evidence,  provided  that  there  are  bona  fide  reasons  why  the 
orlg^Lzials  are  not  available.   In  microfilming  noncuz>x>ent  x^eords 
for  space  reduction,  therefore,  one  should  see  that  infoxnastion  is 
filed  eitlisr  cm  the  film  itself  or  in  aoooinpanylng  administrative 
records  (1)  identifying  the  original  records  so  that  a  court  will 
know  they  would  have  been  admissible,  (2)  prsring  that  the  z>eason 
for  destruction  of  the  original  was  valid,  and  (3)  indicating 
(usually  by  a  eamera  opera  tor  *s  certificate)  that  all  dootuaents 
were  filmed  and  (usually  by  a  subsequent  inspection  record)  that 
the  processed  film  has  been  inspected  and  is  oomsplete  and  aoourate* 

Criteria  for  Deciding  to  Film 

In  deciding  whether  or  not  to  microfilm,  and  how,  several 
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questions  should  be  ssked.  Are  the  records  worth  presez^vlng  on 
filmT  Will  the  total  oost  of  mlorof liming  and  later  use  be  less 
than  the  oost  of  preservation  and  use  In  paper  form.  Including 
space  oostsT  Can  the  records  be  so  identified  on  film  that  they 
will  serre  as  legal  stibstitutes  for  the  origlnalsT  Are  the  rec- 
ords of  a  type  that  it  is  practicable  to  microfilm? 

Szperienoe  throughout  the  country  has  gradually  shown  that 
certain  types  of  records  are  more  suitable  for  microfilming  than 
ethers.  Long  series  of  clearly  Arganised  and  identifiable  records, 
such  as  many  forms  used  for  a  single  purpose,  az>e  easier  to  film 
sstisfaotorlly  than  varied  and  complex  mst^rlal  like  correspondence* 
Files  in  which  the  arrangement  is  clearly  f^ed  by  an  easily  used 
scheme,  or  bound  volumes  in  which  the  paging  provides  definite 
order,  are  more  suitable  than  loosely  filed  papers.  Physical  uni* 
fermity  as  to  ooler,  slse,  legibility  of  writing  or  printing,  ia 
iaqpertant.  How  much  the  camera  oaa  do  with  given  types  of  material 
will  probably  have  to  be  determined  by  an  experienced  technician, 
as  will  the  kind  of  finding  devices  provided  on  the  film  and  other 
important  details.  The  kinds  and  fuaeunt  of  equipment  necessary 
will  depend  on  the  size  of  the  Job  and  6f  the  office,  iribat  kind  of 
people  will  use  the   material,  and  how  frequent  the  use  will  be* 
These  considerations  are  all  vital,  but  she\ild  not  imply  that  only 
large  offices  can  use  microfilm.  Snail  •rganixatlons  with  non- 
professional staffs  can  often  use  it  effectively,  bat  they  will 
need  technical  advice  in  getting  under  way* 

Disposal  Atttherination 

If  cTsluation  shows  that  certain  records  can  be  eliminated, 
that  action  should  be  taken  only  with  due  authorisation  te  protect 
the  interests  of  the  government  and  the  taaipeyers.  Lswo  for  dia- 
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P««a1  authorisation  in  this  country  w«r«  first  passed  to  pravant 
wilful  doatruotlOB  of  rooords  to  oover  up  fraud.  Now  thoy  ara  based 
at  wall  on  tha  need  for  preaerring  aeooiuxtiOsillty  for  general  admin- 
iatration  and  on  reaeareh  needa  fer  records. 

Many  state  lawa^  like  the  federal  statute^  recognise  that 
approval  for  disposal  is  a  ooopex*atlTe  reaponsibility  -  and  all  of 
them  should*  Thus  the  usvial  pattern  is  a  requirenent  that  the 
agency  posaesslng  the  records  recommend  their  disposal  to  the  pub- 
lic records  office  or  conqpaz>able  authority;  the  recemmendatlon  is 
passed  upon  by  a  panel  consisting  of  the  public  records  official  or 
archlTlsty  the  attorney  general  or  chief  legal  officer,  and  the 
auditor  or  conq;)tr oiler;  final  approval  is  given  by  the  governor 
or  the  chief  executive  officer  of  the  govemxaental  unit.  In  eome 
states  final  approval  oust  come  from  the  legislature,  as  in  the 
federal  govemnent.  This  ia  not  to  be  reeconended  in  the  drafting 
of  legislation,  aa  disposal  authorisation  is  an  adminlatrative  pro- 
cess and  cannot  be  legislsted.  Pinal  approval  by  the  governor  or  -^ 
other  chief  exeoutive  official  is  highly  desirable  as  it  gives 
weight  to  the  responsibility  for  the  care  of  reoords^  Appraisal 
by  the  archival  authority  is  essential* 

Ihsn  to  Rettre  »  gohednlss 

Action  to  eliminate  or  transfer  nonoiurrent  z^cords  should  be 
a  continuous  program,  rather  than  occasional  outbursts  caused  by 
Space  pressure.  Oovemment  offices  are  by  nature  long-lived;  their 
offlolAla  ebftnge  often.  UpaiB   it  is  usefiil  to  sdopt  disposal  or 
tranafer  achedulea,  which  amoqnt  to  lists  of  reooznls  with  the  time 
each  kind  Is  to  be  retained,  and  what  is  then  to  be  done  with  it. 
Hmj   avoid  new  analyses  and  apinraiaala  by  sneoeedlng  officials 
except  for  changea  in  types  of  reoorda.  Jl»ny  •eries  accumlate 
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under  laws  that  have  continuing  effeot,  ao  that  most  reoorda  oan  be 
■oheduled • 

Retix^enent  programa  02*  aohedxilea  may  involve  two  ateps  tuoh 
aa  removal  from  current  files  to  Inteirmediate  depost,  and  ultimate 
disposal  or  tranafer  to  an  archival  agency* 

Much  oan  be  aocoi^pliahed  in  efficiency  of  current  opera tiona 
by  planning  them  in  oonneetion  with  retirement  schedules.  The  fil- 
ing of  purohaae  ordera  and  the  related  vouchera,  for  example,  ahould 
be  conditionnd  on  whether  or  not  they  are  eventually  to  be  retained 
together,  both  disposed  of,  or  to  have  different  fates*  Bon-essen* 
tlal  eorreapondence  that  can  be  defined  clearly,  such  aa  requests 
for  publications,  can  X>9   aeparately  filed  and  scheduled  for  dis- 
posal at  atated  intervals;  but  general  correspondence  that  may  in- 
clude iaiportant  policy  material  cannot  be  so  easily  scheduled,  and 
in  any  event  should  be  8ei>arstely  filed  in  the  fl^st  place* 

Means  of  Disposal 

Simple  thi*owing  away  0f  usaleas  records  is  adequate  in  small 
offices,  where  there  is  no  likelihood  of  misuse  of  the  information 
in  the  records,  and  no  salvage  value  to  the  materials*   Confidential 
character  of  information  in  records  may  require  that  they  be  shredded 
or  macerated  before  being  aalwaged,  or  that  they  may  be  burned*   Per- 
sonal supervision  of  the  shredding  or  burning  by  a  records  officer 
gives  added  aasuranfi«*  Waate  paper  contractors  often  are  required 
to  provide  the  ahredding  serviee*  Waste  paj^r,  film,  and  sound 

recording  material  has  salvage  value  if  the  quantity  is  substantial, 
especially  in  industrial  ar^as* 
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Reoorda  of  Dlapeaal  Aotloa 

Any  remoral  of  records  from  official  flies  should  be  noted  for 
the  protection  of  the  custodian  in  case  need  arises  for  certain 
z*eooHbi,  and  In  case  questions  arise  as  to  why  papers  are  not  longer 
present.  Disposal  actions  should  be  recorded  by  reports,  card  files, 
or  annotations  on  disposal  forms  or  schedules.  The  series  «f  mater- 
ials disposed  of  should  be  identified,  with  the  dates  covered,  the 
▼•Ivune  of  the  records,  when  and  by  whoa  eliminated,  and  by  i^at  author- 
ity*  This  information  may  be  of  legal  value,  and  is  often  useful  in 
Justification  of  functions  for  budget  and  other  administrative  pur- 
poses* 


ARCHIVAL  CUSTCOT 
What  should  an  official  of  an  operating  agency  of  government 
knov  abeut  and  expect  of  the  agency  that  cares  for  arohivesT  Sueh 
an  •stablishment  whether  it  be  called  an  archives  er  a  public  reo- 
ords  office  Is  an  essential  of  geed  govei^nment  from  the  administra- 
tor's, the  research  user's  and  the  general  citizen's  point  of  view* 

What  are  ArchivesT 

la   the  first  place,  by  "archival*  custody  is  meant  the  care 
for  records  intact  as  bodies  of  materials  representing  the  organisa- 
tions which  created  or  received  and  filed  them.  The  word  "archives'* 
may  ap|>ly  to  the  administrative  agency  or  to  the  recorda  themselves* 
To  nset  the  definition  the  records  should  be  kept  in  the  srrange- 
ment  of  series  set  up  by  the  office  that  originates  the  files,  and 
not  rearranged  as  individual  pieces  by  subject*  If  a  government 
dees  not  have  an  archives  or  pablie  reoords  office  the  preservation 
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of  archives  amy  be  performed  by  any  other  agenoy  that  ha  a  the  Inter  <- 
eat  and  facllltiea  to  do  the  job*  This  may  be  an  historical  aoolety 
or  historical  biireau.  In  the  laok  of  any  of  these  organizations 
espeolally  equipped  to  oare  for  manusorlpt  material,  libraries  have 
often  performed  valuable  aervlce  In  preserving  archives • 

Offices  having  primary  reoordlng  functions,  such  as  oounty 
recorders,  preserve  and  give  Information  from  arohives,  thotigh  they 
are  not  i>rlnarlly  archival  ageneies. 

But  many  operating  agencies  of  government  do  not  normally  keep 
or  want  to  keep  their  non-ourx^nt  reeords*  They  are  busy  with  the 
dally  work  that  they  were  established  to  perform,  and  do  not  have  the 
funds,  the  personnel,  the  facllltiea,  or  the  time  to  oare  adequately 
for  archives  and  to  provide  reference  service  on  them.  All  too  often, 
in  fact,  non-current  records  ai^  a  space  problem  to  operating  agenoies, 
and  unless  someone  has  a  special  interest  the  records  aire  treated 
Instead  of  being  giren  intelligent  appraisal  and  handling*  This  is 
more  true  of  fairly  recent  reooz^s,  say  fifty  yeara  old,  than  it  is 
of  older,  more  olearly  valuable  files*  The  ideal  situation  is  for 
a  well  established  arohives  to  do  the  Job* 

AreMi^s  exist  to  preserve  valuable  reooxKls  and  to  make  them 
available  to  legitimate  users*  To  do  tliat  best  the  archival  agenoy 
needs  te  verk  continucusly  with  the  producing  agenciea,  knowing  the 
kinds  of  records  they  aooumilate,  being  aasured  that  current  records 
management  is  adequate,  and  assisting  in  records  evaluation  and  re- 
tirement* Thus  any  government  official  should  expect  agents  of  the 
archives  to  survey  his  files,  to  consult  with  him  on  their  arrange- 
ment and  protection,  to  partloipate  with  him  in  appraisal,  to  effect 
disposal  authorisation  and  to  see  that  valuable  records  are  trans- 
ferred to  the  archives*  Archivists  can  often  give  useful  advice 
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on  current  records  problems.   In  this  way  the  archives  is  properly 
a  part  of  the  administrative  organization  of  government,  and  one 
that  can  promote  effective  management. 

Concentration  of  Archives 

Centralization  of  archival  functions  in  a  complex  government 
struot\ire  is  often  the  safest  and  most  economical  course.   This  prob- 
lem arises  especially  in  the  relation  of  county  to  state  government 
facilities.   State  governments  generally  have  better  resoiiroes  for 
protecting  valuable  records,  are  better  able  to  employ  full  time 
trained  personnel  for  archival  work,  and  because  of  wider  experience 
with  users  should  provide  greater  breadth  of  knowledge  in  evaluation. 
Research  students  often  find  concentration  of  records  from  aany 
counties  convenient.   The  fact  that  county  vital  statistics  records 
have  the  greatest  interest  to  individual  citizens  makes  peculiarly 
sad  the  tremendous  losses  by  fire  in  past  years  in  courthouses. 
Similar  losses  have  occurred  in  state  buildings,  but  not  in  archi- 
val buildings  built  as  suoh. 

Yet  many  county  governments  take  such  great  pride  in  their 
valuable  records  that  they  have  provided  the  best  of  facilities  for 
them.   This  question  must  not  be  decided  on  any  bias  as  to  whether 
concentration  or  decentralization  is  always  best.   The  records 
must  be  located  where  they  can  best  be  protected  and  used,  and 
that  depends  In  large  measure  on  the  interest  taken  in  them  by 
administrative  officials,  historians,  or  other  persons  influential 
enough  to  see  that  adequate  provisions  are  made. 

Whatever  decision  is  made,  two  points  are  vital*  First, 
provisions  should  be  made  for  "security  copies*  of  vital  county 
records.  This  hat  been  done  in  several  states  by  making  microfilm 
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or  photoitatlo  ooplea  to  ba  preserved  at  the  itate  arohlves*  Second, 
the  etate  arohlvea  or  records  office  beoause  of  Its  aoqualntance 
with  advanced  methods  and  with  the  kinds  and  availability  of  county 
records  throughout  the  state,  should  provide  advisory  service  to 
the  counties  on  preservation  of  records* 

Transfer  to  Archival  Custody 

The  actual  transfer  process  should  be  simple,  but  sufficiently 
docxuoented  so  that  legal  title  Is  clear  and  that  the  receiving  estab- 
llshBtent  knows  what  It  Is  getting.  Experience  has  previd  that  the 
archives  should  have  some  choice  as  to  what  It  takes,  which  is 
usually  manifested  in  a  x>equlsitlon  on  the  agency  producing  the 
recorda.  Such  requisition  should  be  given  weight  by  clearly  de- 
fined legal  procedure. 

Most  Important  in  the  transfer  procedure  is  the  transmittal 
of  a  docvunent  describing  the  records,  explaining  their  origin, 
noting  any  Indexes  or  other  finding  devices,  stating  any  restric- 
tions on  use,  and  signed  by  both  parties  as  evidence  of  transfer* 
This  is  Important  for  legal  use  when  the  archives  produces  records 
as  evidence  in  court*   It  is  vital  to  the  archives  to  know  what 
records  it  gets,  their  nature  and  value,  how  to  use  them,  who  may 
have  access  to  them  and  under  what  conditions*   On  the  last  point 
the  archival  authorities  should  have  some  say,  as  they  know  many 
ef  the  problems  of  access  by  experience* 

Administrative  Requisites  of  Archival  Custody 

The  administrator  of  an  agency  transferring  records  to  an 
archival  agency  has  reason  to  expect  that  the  latter  will  take  good 
car*  of  them  and  that  he  can  get  them  back  for  occasional  use  if 
necessary*  While  he  is  not  concerned  in  the  details  of  archives 
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Adalnlatration  ho  can  roasonably  •zp«ot  that  the  raoords  he  has  pro- 
duottd  vlll  b«  kept  In  the  order  in  which  he  filed  them,  ai  indeed 
they  should  be  under  baoio  archival  prlnoiplea.  This  la  essential 
for  his  later  administrative  use,  for  validity  of  the  reoorda  as 
ovidonoe  in  court,  and  for  their  aignifieanoe  to  research  uaera* 

The  adffliniatrator  vlll  find  it  worth  while  to  aupp<ort  the 
archival  ageney  in  ita  efforta  to  bbtain  reaouroea  in  terma  of 
trained  peraennel  and  i>h7aleal  facilities*   It  la  to  hia  intereat 
to  have  the  arohivea  houaed  in  aafe  buildinga  and  equix>ment,  kept 
readily  aooesaible  for  uae,  and  handled  by  intelligent  people  who 
will  underatand  hia.  needa*  He  should  welcome  their  deaire  to  know 
the  hiatory  and  activitiea  of  hia  agenoy,  their  Intereat  in  guarding 
the  valuable  reooi^a  he  produce a,  and  their  activity  in  proaftting 
good  reoorda  adminiatration  throughout  the  governmental  atructure* 

Oiven  thia  aort  of  eooperation  by  all  agenciea  of  the  govern- 
ment, given  a  elear  legal  atatement  of  funotiona,  and  given  reaouroea 
to  work  with  the  arohivea  or  publio  reoorda  office  can  be  both  an 
important  arm  of  gevernsient  and  an  aid  to  roaearoh  that  will  pro- 
duoe  in  the  citlsona  an  underatandlng  and  appreciation  of  govern- 
ment. 


WHAT  A  PDBLIO  OfFZOIAL  SHOUID  DO  ABOUT  RECORDS 
The  following  atepa  should  bo  taken  by  any  publio  offieial 
dither  on  taking  offioo  or  on  beoomlng  aware  of  the  isqportanoo  of 
rooorda  adminiatration! 
!•  Learn  the  lawa  and  regulatlona  govemteg  rooorda  creation^ 

handling,  uao^  diapoaal  atid  preaox^ation. 
S*  (let  aoquaintod  with  tho  offloiala  of  the  arohivea  or  publio 
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r«oordB  office  of  the  goveriment,  or  In  llou  their^of  with  a 
historical  Boclety  or  library  that  will  take  an  Interest  In 
public  records, 

S*  See  that  reeelpta  for  reoords  are  given  to  the  predeoeasor 
when  a  new  official  take a  over.  In  exchange  for  a  desoriptive 
list  of  the  files  of  the  office. 

4.  Appraise  the  personnel  handling  records,  and  see  that  they  are 
adequate  both  as  to  competence  and  as  to  number* 

5«  Learn  the  general  character  of  the  files  and  the  part  they 
play  in  procedure  • 

6«  Ibike  or  hare  made  at  least  every  two  years,  or  better  on  a 
continuous  Inventory  basis,  a  detailed  survey  of  records  on 
hand,  providing  information  on  titles  of  file  series,  des- 
criptions of  the  records,  their  volume  and  rate  of  aoounula- 
tion^  method  of  arrangement,  space  and  equipment  used,  avail- 
able indexes,  accessibility,  restrictions  on  use,  frequency  and 
ptirposes  of  use,  and  existing  practices  of  disposal  or  tranafer* 

7*  lff«ot  Improvements  in  prooedures  if  necessary  for  economy, 

protection,  maxlmom  utilisation  of  reoords,  or  effective 

records  retirement. 
8*  Provide  a  detailed  manual  of  operating  instructions* 
9*  Svaluate  reoords  on  hand  and  in  process  of  aocunulatlon,  and 

consult  with  legal  and  arohival  authorities  on  disposal  or 

transfer* 


OBJBOTIViS  OP  RSCORDS  LBOISLATIOH 
Uniform  wording  of  legielatlon  is  not  feasible  In  as  broad 
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ft  field  fts  that  of  reoords  administration  or  with  as  great  a  variety 
as  exists  In  the  legal  systems  of  state,  county,  municipal,  and 
local  government*  The  following  major  objectives,  however,  may  be 
outlined! 

!•  Responsibility  of  public  officials  to  create  and  maintain  rec- 
oils of  their  policies  and  activities  to  provide  aeoountablllty 
to  the  electorate • 
2*  Definition  of  records  (See  section  I  of  this  pamphlet). 

5.  Safe  custody  In  possession  of  responsible  offices  and  In  pro- 
tective filing  equipment. 

4*  Creation  of  Important  records  on  dxirable  paper  or  other  medium 
and  with  durable  Ink,  emulsion,  or  other  aiedlum* 

6.  Supervision  of  standards  of  care  for  records  by  state  authorities, 
extending  to  state,  county,  municipal,  and  leoal  government. 

6.  Responsibility  for  maintenance  In  adequate  arrangement  and  with 
due  accessibility  to  the  public. 

7*  Requirement  that  each  outgoing  public  official  deliver  the  reo- 
ords of  his  office  to  his  successor,  each  retaining  a  copy  of 
a  descriptive  Inventory  and  a  receipt. 

6.  Provision  for  furnishing  certified  copies  of  records  for  reason- 
able fees;  and  for  admittance  of  certified  copies  (wtether  on 
paper,  film,  or  other  medium)  as  evidence  In  courts  of  the 
appropriate  jurisdiction. 

9.  Disposal  of  official  records,  or  alienation  of  title,  only  on 
reoommeadatlon  of  the  administrative  official  concerned) 
apprftlsftl  by  the  chief  legal  officer,  the  chief  fiscal  author- 
ity, and  the  ax>chlval  authority;  and  final  authorisation  by  the 
governor  or  other  chief  executive  official. 

10*  Penalty  for  \mlawful  disposal  or  alienation  of  official  records. 
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Inoludlng  th«ir  rttmoval  by  outgoing  offioiali* 
11 •     A  mean*  by  which  the  arohlvftl  authority  oan  reoover  by  court 

action  public  record!  that  have  paaaed  Into  private  handa* 
12.     ProYlalon  for  tranafer  of  reoorda  to  intemedlate  depoalterlea 

for  ouatody,  aervlce,  aoalyala,  and  evaluation  ponding  tholr 

dlapoaal  or  tranafer  to  archival  agency* 
IS.     Provialon  for  tranafer  of  valuable  non-current  reoorda  to  the 

arohlval  agency^  vith  legal  dooiuoentatlon  of  cue  tody  and  dea- 

crlptlvo  Inventor lea. 
14 «     Tranafer  of  non-current  valuable  reoorda  of  county  and  other 

local  reoorda  to  the  atate  arohlval  agenoy^   or  making  of  ooplea 

on  paper^  fllB,   or  other  nedlua  for  aeourlty  proaorvatlon  In 

atate  arohlvea* 


(Note  to  Conunltteo  mombers:   This  Is  the  first  draft  of  this  list 
of  references*   I  would  like  to  make  It  short,  and  to  limit  It  to 
Items  easily  available;  but  the  latter  Is  hardly  possible*  Please 
suggest  additions  or  deletions*   PGB) 


REFBREHCES 
Many  references  useful  In  records  administration  are  available 
In  state  libraries,  public  libraries  of  large  cities,  and  the 
libraries  of  state  archives.   The  references  suggested  below  do 
not  constitute  a  complete  bibliography,  but  rather  a  list  of  some 
of  the  most  useful  Items*   Inquiries  as  to  the  availability  of  the 
fflsiterials  not  found  In  libraries  should  be  addressed  to  their  pub- 
lishers* Answers  to  many  questions  on  reeoz*ds  administration  may 
be  given,  or  the  questions  referred  to  other  specialists,  by  the 
Secretary,  the  Society  of  American  Archivists,  Box  203,  Williams- 
burg, Virginia;  or  the  National  Archives,  Washington,  25,  D.  C. 
Two  important  periodical  issuances  should  be  noted  on  all 
phases  of  records  administration! 

1*  The  American  Archivist,  published  quarterly  by  the  Society 
of  American  Archivists*  This  Journal  includes  an  annual 
bibliography  of  writings  in  the  field,  a  section  dealing 
with  microphotography,  and  special  articles  such  as  the 
fellowlngt 

A*  R*  Newsome,  "Uniferm  State  Legislation,"  2 t 1-16 

(Oct*  1939)* 
Committee  on  Uniform  State  Legislation,  "Proposed 
Uniform  State  Public  Records  Act,"  3:107-115 
(Apr*  1940}* 
Christopher  Crittenden,  "The  State  Archivist  Looks 
te  the  Future,"  8:186-193  (July  1946). 


(Cont«  of  articles  in  The  Amarlon  Archivist) 

Oonunlttee  on  Uniform  State  Legislation,  "Model  Bill  for  a 

State  Archives,"  10:47-49  (Jan,  1947). 
Lester  J*  Cappon,  "A  Directory  of  State  Archival  Agencies," 

10*269-277  (July  1947). 
Mary  J.  Christopher,  "Trade  Jo\irnals,"  10t284-286  (July  1947). 
(A  review  article  on  trade  Journals  and  filing  associa- 
tlon  bulletins  useful  in  records  administration)* 
Henry  H*  Eddy,  "Ihe  Responsibility  of  the  State  Archivist 
to  Other  Officers  of  his  State  Oovemment,"  llt28-36 
(Jan«  1948  )• 
Daniel  F*  Noll,  oomp.,  "Selected  Bibliography  on  Mlcrophoto- 

graphy,"  lit 150-153  (AprU  1948), 
Philip  0«  Brooks,  "Archival  Prooeduires  for  Planned  Records 
Retirement,"  11:308-315  (Oct*  1948)* 
2«  Margaret  C«  Norten^  ^^chires  of  Illinois,"  in  Illinois 

Libraries,  published  monthly  by  the  Illinois  Stale  Library, 
Springfield,  Illinois.  Miss  Norton ^s  lection  of  this  bulle- 
tin has  for  more  than  ten  years  presented  valuable  guidance 
•n  all  i)hases  of  state,  county,  and  local  records  adminis- 
tration. 
5.  Annual  Reports  of  state  archives,  notably  th&se  of  Maryland, 
Delaware,  North  Carolina,  and  Mississippi,  and  of  the 
National  Archives  at  Washington  contain  notice  of  current 
dsvelopments,  administrative  and  technical* 

In  addition  the  following  individual  items  will  be  found 
useful.  Other  articles  on  records  administration  appear  in  most 
•f  the  periodicals  cited: 

4.  American  Historical  Association,  Public  Archives  Commission 


The  Pre«ervatlon  of  Lool  Arohlvei;  *  Qulde  for  Publle 
OfflcUl*.  Washington,  D.  C,  1932 •  16  p.   (Still  ft 
valuablo  brlaf  statement,  even  though  not  up  to  date  in 
•one  details*  A  few  copies  are  still  available  from  the 
Seoreteiry  of  the  Society  of  American  Archivists)* 

6*  Albert  B.  Corey,  "Records  Obligations  of  Local  aovernment 
Officers,"  Towm  Clerks  Topics  (91  State  St.,  Albany,  New 
York),  5tno*  4,   p»  1-4   (Oot*  1946). 

6*  Christopher  Crittenden  and  Doris  Oodard,  oomp.  and  ed«, 
Hlstoriol  Societies  in  the  United  States  and  Canada;  a 
Handbook*  Washington,  D*  0*,  The  American  Association 
for  State  and  Local  History,  1944*   (For  information  on 
historical  societies  that  do  or  may  serve  as  local  archi- 
val agencies)* 

7*  Victor  Oondos,  Louis  A.  Simon,  and  William  J.  Van  Schreeven, 
Buildings  and  Equipotent  for  Archives*  National  Archives, 
Bulletin  Ho*  6*  Washington,  D.  G*:  National  Archives, 
1944*  32  p. 

8*  Ihteragenoy  Records  Administration  Conference,  "Records 
Management  in  Private  Industry,"  by  Bernard  L*  Brown, 
Prank  M,  Root,  and  Thomas  L.  Prather*  Washington,  D.  C*, 
1948*   (One  of  the  transcripts  of  monthly  meetings  of  the 
Conference,  which  deals  with  records  problems  in  the  federal 
governsient*  Information  on  availability  of  other  isatianoes 
nay  be  obtained  from  the  Secretary  of  the  Conference ,  at 
the  National  Archives,  Washington,  26,  D.  C* 

9*  Harold  Jacques,  "The  Keeping  of  Public  Records,"  Town  Clerks 
Topics*  8:no*  4,  p.  1-4  (April  1949)* 


10.  Harry  W.  Ketohum,  "Cost  Ptctort  In  the  Records  Department," 

Offloe  Management  and  Equipment  (Andrew  Oeyer,  Ino«, 
260  Fifth  Ave.,  New  York  City),  8:no.  12  (Dec,  1947). 

11.  Adelaide  Minogue,  The  Repair  and  Preaex'vatlon  of  Recorde, 

National  Arohlvea  Bulletin  No.  5.  Washington,  D.  C: 
National  Arohlvea,  1943.  56  p. 

12.  Municipal  Finance  Officers  Association  (1313  E.  60th  St., 

Chicago,  Illinois),  The  Preservation  of  Public  Records. 
Chicago,  1944.  12  p. 

13.  National  Archives,  Disposition  of  Reoords.  Washington,  1949. 

(A  aianual  for  reoords  officers  In  the  federal  government). 

14.  National  Fire  Protection  Association  (60  Batterymaroh  St., 

Boston,  Mass.),  Protection  of  Records.  Boston,  1947. 
65  p.  (A  revision  of  an  earlier  publication  of  committee 
reports,  giving  detailed  guidance  on  classification  of 
records  by  value  for  protect  ion,  axid  methods  and  equip- 
ment for  protection. 
16.  New  Tork,  State  Education  Department,  Report  of  Advisory 
Ooamlttee  on  New  York's  State  Reoords  System.  Albany, 
1947.  15  p. 

16.  Daniel  F.  Noll,  "The  Present  Legal  Status  of  Mlorophotographed 

Business  Records,"  Journal  of  Accountancy,     !28-35 
(July  1948). 

17.  Pennsylvania  Economy  League,  Berks  County  Branch,  Better 

Recording  at  Less  Cost  Throuf^  Photography.  Reading, 
Pa«,  1948.  38  p.   (Detailed  statement  of  methods  and 
coats  of  current  reeording  by  photocopy  and  reduction 
by  mJLcrophotography  in  a  county  offloe). 


18,  Emat  Potner,  "The  City  and  Ita  Recorda,"  National  Institute 

of  Town  Olerka  (City  Hall,  Perth  Aniboy,  N.  J.)  Newa 
Letter,  Sept,  28,  1948. 

19,  Harold  Prltchard,  "Recorda  for  a  Treaaurer'a  Office," 

MiUiioiP*!  Finance  (journal  of  the  Municipal  Finance 
Officer!  Aaaoolatlon),  14t6-9  (Feb,  1942), 

20,  Earl  P#  Strong  and  Margaret  K,  Odell,  Recorda  Management 

and  Filing  Operatlona.  New  York:  McGraw  Hill,  1947, 
342  p,  (An  operating  handbook  for  recorda  offices.  In- 
tended primarily  for  private  Induatry), 

21,  Vermont,  Public  Recorda  Conunlaalon,  Fir  at  Report  to  the 

General  Aaaenfcly,  Montpeller,  Sept,  1,  1944,  46  p, 
(Xaoludea  a  report,  made  after  a  detailed  aurvey  of 
state  reeorda,  by  Henry  Howard  Eddy,  and  a  memorandvim 
by  Harold  S.  Bxirt), 

22,  War  Department,  Recorda  Admlnlatratlon;  Microfilming  of 

Recorda.  TeohaAcal  Manual  12-257,  Waahlngton,  D.  C, 
1946,  94  p,  (A  atatement  of  general  principles 
followed  by  detailed  operating  procedurea). 

23,  Bertha  M.  Weeka,  How  to  File  and  Index,  New  York:  Ronald 

Preaa,  rev,  1946,   (A  ataadard  manual). 


August  2,  19^9 

Dear  Phlli 

Your  draft  of  the  Reoorde  Aclnlnlstratlon  pamphlet  cane  Just 
aa  I  was  working  with  the  Civil  3Rrvlce  Comniflslon  on  aome 
civil  aervice  examination  queatlona  for  twoarchivea  ooaitiona. 
I  wanted  to  atreaa  reoorda  adminiatration  in  one  section  of 
the  exam,  and  the  examiner  uaed  thia  painlhlet,  ao  It  has 
already  been  put  to  une. 

You  have  done  a  a^lendid  Job  thla  time  and  I  ideally  have  no 
auggoations  for  Inproving  it,  Aa  J  -.'rent  along  I  made  aooe 
conmenta  of  things  that  cane  to  mind  and  I  on  sendinc  them 
alone  J^s't  aa  I  acratched  them  off.   I  do  not  thinlc  they 
call  for  Incluaion  but  you  may  uae  the  thouchte  if  you 
wloh, 

I  aaaune  that  I  nay  keep  tho  copy  you  sent  me  for  my  file  a 
but  will  return  it  if  you  wlah. 

So  far  I  have  not  made  a  reaervation  for  the  Quebec  meeting 
becauae  it  haa  not  yet  been  decided  who  will  go  with  me  - 
I  hope  Miaa  Rogers,  aa  usual. 

Sincerely, 


"y^'tc^  '^^^c^S^ 


Augu«t  1,  1949 


Mr.  B«m7  H.  £d4y 
Stat*  Raeords  Officer 
Division  of  Public  R«eords 
iioon  221,  S<tac«tion  Suilcting 
liArriaburg,  Pennaiylvania 

Dear  Hanryt 

Thanka  vwy  nuoh  for  your  proopt  acknowlad^aont  of  rvoaipt  of  ogr 
rcnriaad  draft*  I  was  sorry  not  to  seo  you  hers  last  Mondajr  so  that  ws 
could  discuss  it.  Moll  tolls  bm  that  you  gpt  strandsd  in  Aloocandria. 

The  other  t«o  aeknowledgnients  that  I  hare  so  far  both  indicate 
epljniono  that  Uie  paiqihlet  will  be  useful  essentially  in  its  present 
form.  I  sa  afraid  that  the  aaiii  poiot  you  and  I  differ  on  is  practi- 
cally irrsooncilable.  I  am  eonvinced  that  in  laany  county  offices  (such 
as  those  of  the  county  in  tdiieh  I  live)  and  certainly  in  state  and 
municipal  offices,  the  records  are  so  varied  end  nuwerous  that  the 
pamphlet  is  i^>plicabls,  and  that  recoxYls  are  not  always  defined  in  the 
liaited  sense  that  you  mention  in  your  letter— 4..  e«,  records  that  are 
opwi  for  public  inspection.  I  believe  we  ought  to  si^  they  shouldn't 
be.  This  distinction  is  oovered  in  the  panphlet.  The  pamphlet  is  not 
written  priaarily  for  county  clerks  but  rather  for  public  officials  at 
all  levels  of  gpvemBtsnt.  I  would  rather  interest  the  county  asnager 
in  Mcntgoiaery  County,  for  exaiaple,  than  the  clerk  In  the  recorder's 
office.  Bat  I  expect  a  more  receptive  audience  in  state  and  paolcipal 
offices  and  aawtng  students  of  public  artai  nl  st  arstion.  I  can  not  hel{> 
being  influenced  in  this  fay  the  enth\isiasn  of  Mr.  Siisnons  of  the  Public 
Admlnistrst  ion  Service,  whose  business  is  to  attract  audiences  in  the 
field  of  eoverment  and  who  should  be  able  to  Judge  the  aco^itabilitj 
of  a  doeuaent  to  ^  wide  range  of  readers. 

We  are  equally  convinced  of  the  validity  of  our  points  of  view, 
and  equally  detendned  not  to  be  obstinate  or  unreasonable.  Frankly, 
for  this  reason  I  have  thouglit  a  good  deal  dbovt  the  following  par»> 
graph  in  your  Isttsr  of  Dsceaber  31,  194^*  "Najrbe  the  truth  is  that 
such  a  tMOual  has  to  be  brou£^  out  fagr  wm  individual  aooording  to  his 
best  belief  wid  allowsd  to  stimd  or  fall  on  its  own  nsrits*  It  seesM 
quite  possible  that  it  aay  be  easier  to  write  the  Mnual  in  a  way  which 


will  to  ■flm>lifclj  thaiU  ia  to  mm»  avtoiae  lito 

tto  Bi^  iri  of  tto  mmLUm.*    It  «m  fto  ttotb  rMMB  tluEt  Z 

tto  altoniMUm  ftoa  «f  praftos  «hlih  tmOA  i^r  fkMklj  itoi  tto  Jab 

Is  itaa  Mi  |«i  glv«  yan  anA  tto  rwt  af  tto  tfroaip 

flar  tto  UtonI  ■JMrtlow  yaa  tova  aU  fivn  w  U 

tto  wltii«  U  raally  tto  fniml  af  aaa  ar  af 

aiaiMit  iialira*  li^^aaa,  tto  >r— ta  i^Oaat  t»alwrta<  af  totail« 

tto  aaiimlliwi  ^  «n«aa»  aai  attor  aaaitrttotiaw  af  tto 

■aat  Triatfcla.    Z  tallwa  if  tto  rAI  atoaU  fli4  aaet  tto 

to  ttot  Itoldaai^  lit  wtoU  itoar  tto  air  mmi^  ia  «i 

for  angr  af  aavwal  aaqpalaat  fiajli  im  tto  laiiatar» 

arito  la^pliliii  m  ■pMliI  ptaaaa  af  tto  tapia,    tto  PAS  waU 


ridUf  C 


COPY  I 

State  of  North  Carolina  ' 

Department  of  Archives  and  History 
Ra le  igh 

August  3,1949 

Dr. Philip  C.  Brooks 

•  •  • 

Dear  Phil: 

Thank  you  very  much  for  your  letter  of  July  15, 
enclosing  the  copy  for  Records  Administration  in  Public 
Service »      I  have  not  read  every  single  word,  "but  I  have 
b'een  through  your  material  with  a  good  deal  of  care,  and 
I  feel  that  you  have  done  a  fine  job.  The  present  draft 
is  far  superior  to  the  two  earlier  drafts  that  I  saw.  I 
want  especially  to  congratulate  you  upon  your  ability  to 
make  use  of  the  advice  and  criticism  that  you  received 
from  the  various  pei*ons  who  read  your  earlier  drafts. 
I  hope  that  the  bulletin  can  be  published  as  soon  as  prac- 
ticable* 

We  want  to  purchase  several  hundred  copies  (possibly 
300)  for  our  department.  To  whom  should  I  send  the  order? 


With  very  best  wishes,  I  am 


Yours  cordially, 
( signed) 

Christopher  Crittenden 
Director 


Postcard:   Portland,  Orc^ggon  -  July  21,1949 

Dear  Dr. Brooks:  Your  paper  and  letter  Just  arrived, too  busy 
to  go  thru  it  now,  will  take  it  home  tonight,  and  read  it. 
Think  the  original  cover  best, also  the  preface.  Do  not  kbow  why 
responsibility  should  not  be  shared  by  a  Committee  that  has  done 
so  little  work,#if  they  are  to  have  credit  on  work  done  by  you 
alone.   Too  bad  to  be  so  far  out  the  the  world  as  I  am.  This  kind 
of  work(the  pamphlet)  is  interesting  to  do  in  collaboration,  but 
writing  letters  not  so  much  so.  Will  be  Interested  to  read  the 
finished  product.        Sincerely,      Beatrice  Decker 

(#  Although  I've  sent  Miss  Decker,  as  other  committee  members,  copies 
or  correspondence,  she  is  evidently  not  aware  of  the  extensive  time 
vnd  care  the  other  members  of  the  committee  have  given-PCB) 
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COMMONWEALTH  OF  PENNSYLVANIA 
PENNSYLVANIA    HISTORICAL   AND    MUSEUM    COMMISSION 

STATE  ARCHIVES 

STATE    MUaEUM    BUILDING 
HARRISBURG 

AupuBt    2,    19^+9 


Plc:>rP    acjdi^pss    reoly    to". 

Division    ol^  Public   Records 
Room    2  71   Eviucation    Euildlrit 


Miss   Karparc-t    Noi'ton,    Arcliivist 
The    State   Litrary 
Sprinrfleld,    IlLinoie 

Dear  Miss    Norton: 

Kerev/ith   is   a    tirade   v:hich    I    ani   ai^d  ■:•€■:•  r'.  a,     to   my    ,ood 
friend   Phi:.    Brool-'^    -^pr'ardin^;   his    Ir.test    (ir;i2t    o?   the    records 
Tianual.       I   am   very  much   (' istur-lec"    at    tl^.e   ;'en':V,l    tone    of   tliis 
thinr   and    fet  1    that    if  Phil    ruslies    on   to      uilication,    v.-e    vill 
be    in   real    troal'le. 

This    certainly    is   a   bumptious   a/ul   hauyhty   attitude    v;:ich 
I    am   taiCinjr   on    this    thing,    p^'.rticularly    for  a    ot-rson   vho    is 
so   relatively   nev   to   vork   v:ith   records.       Kovever,    1    liid    cut 
r;iy    teeth    orof  essi -^nall  y   in   the    local    offices    ,    and    this 
manual    of   Phil's   vill   very  cefinltely   offend    locnl    ofl^icirns. 
I    feel   thnt    it    -r^.uFt    be   he.acied    off. 

I    trust    that    you"p  health    is   better   t]".an    it   h;i  ?    been    ctt 
someti'-^.es    in   the    past,    and    th:t    ve    vill    ooth   yet   to   '3,uebec 
ne?:t    montb. 


Sincerely, 


r^(^— -i^^'^ 


ke;;ryv  i^oYkhz  eddy 

St:,te  Records  Officer 


HHE:rjs 
Enclosure 


AuruBt  2,  19^*9 

?lpftn»»  afl<1r«»:  s  r«  ly  tot 

DlTlalon  of  lubllo  rtfoofi^n 
Pown  221   "<^\;outl^n  r-ulldlnr 

Dr.   J'hlllp  C,   BrooXe 
^210  OrJrrlflpr*  Lan» 
Ghi»v'/  OuAee  15,  Maryland 

T)9fLr  Phil  I 

-tponrly  ;  0  I  r«nlla<«  the-  need  for  a  taHnual  on  r*»oor<*0  or.r^, 
I   f -equentljr  vleh  that  nobody  hat'   evwr  come  up  with  th«  ld«»,   for  ! 
6n  u«9m  to  h.iVf»  to  be  ao  etubbom  and  nep-atlve  about  the  thlnr.      I 
Btlll  feel  thfit  thlE  drrift  for  the  m&nual,   fine  ae  It  io   In  cpota, 
Ifi  'day  off  the  beAW  In  many  reopecta  and   -fen  oooitlvel  •  r  anrerouo 
so  f •  r  a?    loo-il  offlolalr.  nr*"  concerned.     You  TviVe  be»»n  oo  In^'^ersm'^. 
in  the  jTirrf^ntaan  problfjmo  of  fetlflral  reoordo  th;it  y  >u   Jupt  c^,on*t 
f-raep  the  realities  of  the  small  reoordn  office.      The  fiyf*rf.rfi  Inoal 
recor*  B  offlo«»  conpl?tR  of  one  eleot»d   official,  a  rt^o'^rf'^T,  prohcite 
Ju('ir*»,   o  mnty  clprk,   aooeonor,   or  vh  t«v«r  he  may  be,  an(!  abmit  tvn 
clf*^':B.      In  Vermont  nr\C   oth»r  Kmall  ct  tee  evpn  the  etrte  office's 
r.re  mostly  th&t  'jr^y.      i  bell**ve  thiit  th«  Governor*  o  of  loe  there  h- ?. 
R  tot-l   of  three,   ;  Ims  the  (V)vemor  h'.'^.ftelf,   r  nrt  Itiet   I   'ne^'  the 
Fublln  tftllltlws   Cornnleclnn  hn^l  but   thr«fe  an''    the   Georet/try  of 
';trt<i   only  fibout   bIjt,      Othf-r  sinall   et  i  po  nuet  be  sl^^llar.      To  taP- 
to  Guc*^    :  Pov^le  nhout  centrallz*^r   fll^e,  r'oorrle  control  and   ••valu- 
ation ir  to  r-s'^lnr  a  lot   o^  Et-ranr*   te-rir.   on  thef",      I  nev^r  henrc"! 
those  terms  nyrelf  -mtll   I  vent  to  th^  IIA,      '>  ne^rt  a  ^-^hlloponhloal 
^' nu  il   for  th«*  Mp*  ct   t»  ofric<^c,  anr!   yo\i  h,nY«  a  roo<^  ctiart   t  "tward 
t>^.t,   but  -n'^  oontpntlon  h^-:  been  anf;    Btlll  Ic  that  the   strII  offloea 
nee«"  Mt*  ^rl"  different  tr«fitment. 

Most   local  offlolalf-   '^«»  eleotef""   ofloere,  ant;   o^-rtaln   of  then 
rf>  yrfr--'  onnclouG   of  bf^.-.rlnr  a   "nanc^'it**  fro^n   the  p^o-.-le.      'i'h^lr 
attituc'e  ir  very  different   frow  that   of  Civil     prvlo**  a  -olntwee. 
Ooourl  mally  one  appears  yho  h:,tee  am'  c>fleg  any  sort  of  "ontelil^.e 
Interfprpno*'''  ftnd  who  will  t«ar  In  &n6  ^'^r,  rr.nh  thlnrs  vlt-^  reooWla, 
riiiln*  mlp,t  kefi   "hloh  cannot  be  remef"ile<^,     H«»^e  In  Penr  eylvanl*  a 
co-nnleRloner  In  M«roer  County  threw  out   n     hoi*  roomful   of  the 
ol<Vr  reoorfe,    ilnoct  the  ^.-hole  tMnjr  from  the  beplnnlnr-,  to  maXe 
roori  for  a  Fed  CroBP  headqu,'irt*»rB  ami   to  helo  the   oorap  rtrlvt.      It 
i-'Tp,   ll-wp  1,  but  he  rlld  It.      'h*^n   I  "'et  vl©^  the  Vermont   Public 
Fi»0'i'^'o  C'l  1  Icrlon   :nst   J»me,  they  v<*r*»  trylnfr  to  dlocoumpe  the 
tOTvn  cl«rk  of  iieex  Junction  from  thrr.ln^  out  all  tar  atU\  aueeem^ent 
recort^a  prior  to  1935»     They   .-♦'r*-  bulky,  h*  neetl-^  room,   anc  nobody 
"▼♦>r  acV.et'i   to  e***  them.      Officials  like  th-  t   exist,  anrl  you  can 
Inaflne  their  r«»;-ctl  m  ^hsn  th-^y  r*^a('   y-rtir  par-fre   2"  ivnd   25.     They 
vlll  be  enoourt\pr*»f:i   In  their  "yII   \my«;.      The  olr    fli-ure  r.hout   telllnn 
kl<^P  not  to  put  bf>  na   In  their  noeee  up  'Use  here  •  ith  rrent   etr»nj?th, 
Frobabl/  Buoh  neonle  voulf-  never  aee  the  manual  unfi  vouldn*t  rmuA  It 


Dr.  >1i111d  C.    F?r>oko 
I' acre   2. 

If  they  (11<1,  biit  even   ro.   It  ooulc"  b"  dijif-erouc.      I  rT^t^atlv'  fftar 
huivlnr  It    ^uotecl  bicck  to    :e  ua  }uivlnf-  ap  ©.ret?     1th  my  n-xne 
attached,     Th«  natural  t«n(^.enoy  la,  aiKl  Ehml(^   contlmn»  to  b«,  to 
follov  leral  recjUlrfna^ntc  anil  not  to  try  to  a^Juct  the  unlveree 
p.cio^lnf  to  the  prvrtlally-unt'ieratocK',  Nhlloeo  ^hy  -. M  ^.  a  ^ipoal 
f^fflelal  nlf:ht  4ibcort)  tT<Xi  print,      '•-Itn  thlc  manual   In  ftli  handj 
o*»rtaln  to'  r.  ol«rl'.g  and  county  r^co-^fierr  ■  onl6  ho  e  to  beoone  t?ielr 
ovn  c-.lo;  ooal  offlc«rr,   r«»Bf»ntrial   of    jutalcle  direction.      In  this 
•r.nt-.nce,   I  am  all  for  oontlnulnp"  thf  nile  of  «ota?)llnhee  jiUthorlt?; 
I  WfHt   to  be  the  io'ie, 

C«rtKlr.  portc  nr^   Just   o-lH-ylld.     "'h?   e'»otlDn   on  rlrrofl'^  I 
I'.k*  v«ry  nuo-'»   ant'   ')ar<»e   27  .  n-'    2^'   ar«»  eTC*l"!.ent,      "TIp   oscil 

'ur'o-'l'v  .*  i'^n"   on  :  apee   3^   fcn''    37  *»"    'In^,  to->,  ar,   Ic   "'^ftnna   of 
')lfi'"'>oal*,   par-*'  yP,    *Bec'^r<^e  oT  Pin   oeol  Aotlnn",     ar«   19,   an<'   the 
I'lpcuee  on  of  .\-'c»:lv*»a  firenclec  on     oT''  ^»     "^""'e  :  ;.'*afra  h  In  the 
n«*nt^r  of  .'•  rre  '13  1"  a  n.'-ater' leoe  fine'   fn.^nR  ui>  r.or.X  ole-rly  the 
f»tftm  ',  truths  of  or^hlv-'ry,  th»  central  l-'e;.     hich  I  viul^'  h- ve 

^■""onuLvAted  In  thp  -i- nu.l  i-e  I   outllnwl   It  oev«-c>l  y*"  ro  aro.     /ll 
then*'   o'^ctlone   '-re  ole  ^r  .^n-    hel   ''ul,  but  I  have  fone  art^r  this 
re.)e.-t»dly,    uif"'   ^'Inc';  *h  t  the  r*»ot   of  the  nanaxil  Juc^t  r'iofBn't   otan^; 

•refill veIg  rV.en   on»»  oonec   to  it  fr-sw  the  vlewpo'nt  of  the  I'^cl 
i"*^iol',l   anr'   frm  thiit   of  nany  ntate  offlol-«ls. 

"ou  ret  avi\"  to  a  v»r:'  bt*cl   at,;  rt  c^jirln^-  the  first   few  ^^uc.f'U 
by  unlnr  a  <^f'in*-tlr>n  of  '*ecor<"u     hlc)    'dll  b^  mort  imusuul  '!  o 
many  of  your  r^adfre,  corr".  -on  thourh  It  mr.y  b«*  t.bo'it   '"'anhlnrton. 
Fron  i.Yic   wlnt   '^f  vle^*  of  nofst   Inwy-ra  rtnc  loo-.l  ;.ub'.lo   ofrlclalo, 
your  (llBouoc'.on  of   "h^t  o.-'e  P4»oor('a?''  rn\  jjar**   3»  -  -<^'  hIro  on  pi-rtn 
1  ^'  ."   2,    Ic   CO  w^yt-l  ;.B   to  be  ct;  rtllnf;.      It   comer:   fr:>r.   your  ovn 
«=-7'  *rienop   •■1th  fere^al   :^ll*»e  and  up  li^-V'  but    cllr'^'tl:*  t^   looul 
r^cor("s,      I  ormnot  turn  on  the   oplrot  anc   arv-reeo  the  thlnr  In 
<>^lnl^lve   fom,  but   th^'lr  oonoTtion  of  ""noovC.Q,   ar>c'   one  r  irV. 
nor.rpr  the  truth  th  n  thle  dleouielon  of  yi>urc#    v.o^.iir.  b«»   ronnthlnr 

i.  J.  r.  W       I   '  .    .  13  • 

I  ubllo  Kecon^.^  In  fnr-  oor-;on  r.enfi«   of  t'nc  tern,   t.re 
official  r'oounonts  vMch  rroteot  the  rlphtc  of  the  oltlr«n 
an<^.  vltneeG  hlr  relatlonchlpE  vlth  other  ln(!lvl.''u;lG  und 
\lth  arencleo  of  povemment.      'iotnbly,  the-'  vltneer  his 
omerrhln  of  property,  hli^.  rlrht  to  vote,   hie  birth  or 
■t^'o   tl-in,   hlB  narrl'.fse  and  perfir.;?a  hlr  ('Irorce,   hUa  death 
rsf'    the  r'l?!;;oeal  of  both  hlc  bo<^y  f.nC.  his   eot\t«.      reoordi 
^f  lhp«»*   '.n<*  nany  oth-sr  fn^a  eirlot,  unc'    In  n  olvlllzeC  land 
-HMfrt  exist,    In     ub'io  offloeo,      *c  eoolety  i-vecv^e?  r.ore 
cori;»lei  !!nd  t^e  life   of  the   Individual  oomeo  'nor«  and  noT^ 
ti  tie   In    irh  the  ootnraunlty,   the  Variety  find  volfirse  of 
▼^ec^rda  tend  to  increase,  fileo.     Toduy  v.'*   find  In  public 
'ifficeg  reoo-*dn  o*"  euoh  nore  p^^rr.on^-l  linol'^en*  e  a«  the 
oocur^- roe  of  '?lG*»ace,   -.enclon  and   retli^er^ent    rlr!ito, 
er.plovwent,    -r/"   o^'T]-.  no^e'^cre. 


Dr.  Philip  C.  Brooks 
Aup-ust  2,  19^^9 
Pare  3. 

In  Dubllo  of floes  the^e  also  aocuraulate  reoorde  of  a 
eomevhnt  dlf-''er>ent  tjrpe,  those  vhloh  rfcfleot  the  nctlvltler 
of  officials  ae  they  trpna  ot  the  pub?.lo*r  burlnesr!.   Thfr^' 
must,  of  courr«,  '■'^  niear  and  positive  evldenoe  of  the 
collection  and  dlBbureement  of  tar  money  and  of  the  v/ork 
f^one  by  public  servants.   It  la  .by  means  of  such  records 
that  public  officials  In  a  democracy  can  dembnotrate  the 
honesty  and  efficiency  of  their  administration  of  uubllo 
trust.   Such  records  pr«e  the  tools  of  administration 
etc.  etc.  etc. 

H&vlnp  \'orked  for  ye  rr  vlth  fec^erf^l  records,  you  miss  the 
fact  that  the  varieties  o'  rpc'^-'"r  "^Ich  are  central  to  you  are 
i-nerely  ferlpherril  to  the  ?.'u-;.l  offici;'l.   He  le  not  greatly  con- 
nerneci  \'lt,h  "written  or  rr-phlc  '  terlale  th:  t  accuTulrte  in  nubile 
n)U6lneas  and  provide  evidence  o:  ,  otlvltles."   He  vanta  to  t*  able 
to  f  1  n^  a  birth  reoorr'  po  pb   t  ~>  ret  olc  man  Jones  an  olc*-- re 
■nenoion,  to  be  ,\ble  to  locate  the  pint  nuirber  of  the  irrf--ve  of  that 
paup-r  ibev  burled  Inrt  yef.r,  pnd  to  ch'-'c'k  to  see  If  f»ll    or'^i'^ra 
Issued  by  the  Cor  Isel oners  prior  to  January  1  have  yet  cone  In. 
His  aooroaoh  la  utterly  practical. 

"n^i        ve  tried  to  ei'^olify  your  c'lctlon,  but  It  Ir  ^-tll?.  very 
hpf'Vy,   To  reach  locol  officials  you  must  out  yourself  in  their 
situation  anc  also  talk  their  l;^nruare.   Say  "care  of  records" 
and  not  "reoorcs  administration,"  "res -sensible  officers*  and  not 
"administrators,"  "hr  nollnG;  public  business,  *  and  not  "oubllc 
itdml  nl  at  rati  on.  "   Away  from  Was.'olna.ton  nobody  talks  about  staff 
and  line  functlonf  -ond  actmlnl^tr,' tlve  control,  :lthou=rh  ve  <now 
perfectly  veil  that  the  hosp  rune  the  office. 

Yoa  have  out  a  lot  of  tir^e  p.no    toll  Into  thlp  T^anual,  r-nC   the 
result  is  evident  In  several  excellent  section*,  notably  those  whloh 
I  have  pointed  out  above.   Considering  all  tiilL;,  I  feel  ,»rtlcularly 
brutr'il  and  stubborn  In  saylnf^  th.'it  I  feel  that  It  Just  \'on*t  do. 
In  spots,  notably  In  the  evaluation  sect  ion  vhere  you  ire  in  your 
specialized  field  and  Just  let  yourself  go  on  anc  on,  It  le  too 
verbose  and  extended;  In  other  spots  I  fekl  th^t  the  cle^r  and 
8l-'n:ile  eypianatoiry  portions  w'  ich  should  ease  the  reai^^r  Into  a 
section  have  been  unwisely  s  ved  until  the  end  of  the  section,  and 
throuphout  the  diction  still  needs  revision,  requires  salt  and 
leaven.   I  hope  that  you  >d.ll  not  rush  this  into  print  under  pressure, 
for  If  you  (3o,  we  will  all  have  rsf^rets  and  some  of  ue  vill  be 
preatl-r  embarrr,  esed. 

As  you  well  know,  I  have  felt  .^11  alonr  that  you  were  attempt Inpr 
an  i"i^^nB«lble  t&sk  In  trying  to  write  one  rranurl  to  cover  the  whole 
field,   I  felt  that  the  thlnf?  to  (^o   w  s  to  v/rlte  a  state  manual,  and 
I  still  think  so,  but  you  have  gone  farther  than  I  thought  possible 
and  hnve  really  thought  through  and  expressed  a  lot  of  useful  points. 


Dr,  PhlUp  C.  Bro«ilui 


I  tAU  QOlMfA*  tht^t  yott  now  h^rm  m  ohaiMM  of  dolfiff  vhat  I  thoufiht 
i*t  lfp9MlbI«»  but  Z  o«7tAliiIy  do  not  fool  tbat  rem  haTO  attaliMiA 
tho  goal  r»t« 

At  •  nowooMMP  to  thtt  flolA  of  ro^orOst  oiio  «lho  has  pU7«A  in 
luok  but  tttll  has  ft  i4v>l«  lot  to  l^«Ml.  I  fool  nott  tiiKir«ooloiis  la 
proiontlnt  aar  novo  with  tiaoh  ffoak  Isrutalltr*    R<ni«vor»  thi  lottoro 
ttm  Ovittonfton^  FUok  ana.  oopooUlly  the  ono  trm  »!••  Rovton, 
irMavdliiir  tfco  tailior  dj^ft  oppomp  to  twr  tho  mm  thine  oscooptlng 
that,  thoy  at*o  ooMOWhot  noro  vaf^  and  pollto  than  it  la  ny  natvro 
to  bo.    /mmm  frlonda*  vhtTt  I  fool  ouro  that  ny  Botlrwa  And 
basloally  ffoolal  natui^  idU  bo  undontood,  Z  do  noil  boUoT«  In 
ptiilinff  pwtfhoa*    ^  do  nood  to  produoo  a  rood  nanaal«  and  wo  aro 
on  tho  way  to  eottln?  oiio»  thaiDco  to  your  pnsionffod  ordoal  of  blood, 
owoat  and  toaro.     Powor  to  ymil 


nofp%  to  #•«  yoa  in  Qtioboo* 


AM  ovox»« 

HEXltf  RCIdlJM}  S9B7Y 
Stato  Rooordo  Ofrloor 


RHCtrJo 

001  W^  Rorton 
lQ[io  ooekor 
Nr»  Orittondon 
itr.  Filok 
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Wlhhl*M»»MWi   VIWIIIIO 


Miss  Margaret  C.  Norton 
Illinois  State  Library 
Springfield,  Illinois 


Dear  Margaret: 


Thanks  very  much  for  your  good  letter  of  August  2,  and 
for  your  kind  comments  on  the  revised  draft  pamphlet.  The 
suggestions  on  your  slips  of  paper  are  good  and  I  believe  I 
can  work  them  all  in — though  I'm  not  sure  yet  how  to  say 
"beware  of  filing  system  salesmeni" 


I'm  trying  to  keep  all  the  committee  members  informed 
by  sending  around  copies  of  correspondence — hope  it's  not  too 
burdensome.  I'm  sorry  not  to  be  able  to  come  to  a  better 
agreement  with  Eddy,  but  feel  very  strongly  that  th«  thing  for 
me  is  to  go  ahead  and  put  out  ii^at  I  can.  Any  fui*ther  attends 
to  reconcile  my  plan  iid.th  his,  irtiich  is  really  basically  a 
different  job,  would  ruin  both  and  get  me  thoroughly  fed  up 
on  the  Trfiole  project. 


It  is  good  to  know  that  you  plan  to  be  at  Quebec,  and  I 
look  forward  to  seeing  you.  Ifj   chances  of  being  able  to  go 
are,  I  would  guess,  about  eight  out  of  ten. 


Very  cordially 


Brooks,  Chairman 
tee  on  Records  Administration 


^^m 


imemt  5,  1949 


Kr.  Hcotgr  M.  tdtj 
9tct«  Baoords  Offioar 
DiTlsioB  af  FokU*  8a0oi>d» 
Room  2X1,  MuevtlDii  BotldlnK 
Harrlalmrgf  frnmajlrtniM 

Omt  Hcnrjt 

Mne«  aqr  l«tt«r  to  70a  of  iatgoMt  1  erofleed  Ih  tti*  m11 
ymrm  to  wm  9t  Aa^tut  2  <mr  oorrMpoadmw*  ia  now  ■o—rfirt  oa»-> 
pUx*    To  loMp  It  ftnaa  boooadbog  ■Kvbd  lai  ao  047  nov  that  I 
stand  on  ^  atatcaant  of  Aagnat  1.    It  ahoold  ba  poaaibla  for 
■a  to  ro-ranriaa  •  In  aooh  a  wajr  aa  to  offaat  your  fear  th«t 
X  ali^  ba  aaoouragixig  odMlalalB  to  throw  raoerda  away  idLthout 
dna  eantldamtlon.    It  ghould  alae  ba  peaaibla  to  aaica  aoiM 
othar  alarlflaationa  thanka  to  yowr  f\irthar  avggaatiooa.     In 
txylng  to  roeonalla  joar  daflnltlaa  of  "pnblia  racwda*  with 
■ixM  of  govanoMot  raaarda  in  fmaral,  howatar,  or  jour  aeaoopt 
of  an  oparatlng  aaoual  tor  a  atata  arohivaa  or  one  aooalnaiTaly 
fM>  aovptjr  elarka  vlth  aAaa  of  a  fwial  atattaaanb  of  prlaeiplaa» 
I  as  af^'aid  wa  hav»  roacfaad  tba  point  of  dialnlahlag  raiurna. 
X  atlU  hepa  to  hanro  »— inta  fM»  tha  aaaHlttoa  — iira  an  w^ 
altomatlra  suggaotion  far  tha  m^jng  of  tho  profaea. 

Aa  almgri,  cordialljr 


Philip  C,  Brooka,  Chairun 
fiwHtaa  an  Baaorda  Artalnl  at  ration 


August  9f  19^9 


Mr.  Philip  0.  Brooks,  Chairman, 
Oommlttee  on  Records  Administration, 
The  Society  of  Amerlceui  AxHshlriate* 
4210  Oakrldge  Lane, 
Ohevy  Ohase  15,  Maryland. 

Dear  Phll» 

I  quite  a^ee  with  Mr.  Eddy  that  it  would  be  dangerous 
for  thla  manual  on  reoorda  adnini strati on  to  fall  into  the  hands 
of  county  officials.  Howsrer*  I  hare  never  been  able  to  find 
the  common  denominator  between  local  x^oords  and  State  or  Federal 
Records.   As  Mr.  Eddy  aays,  the  average  county  official  should 
not  be  allowed  to  destroy  records  promisouously,  beeause  most 
of  the  county  records  should  be  oonsldeired  permanent  reoorda. 

What  we  need  is  a  second  manual  especially  addressed  to  the 
county  officlala  and  you  will  recall  that  while  I  waa  President 
of  the  Society,  I  appointed  a  committee  to  compose  a  manual  par* 
tloularly  for  the  uie  of  the  county  offioials.  What  the  committee 
tried  to  do  was  to  Inolude  in  thie  manual  only  ^irtiolet  already 
published  whieh  they  thought  to  be  pertinent.  The  next  year,  the 
committee  was  requested  to  continue  from  that  point  and  to  write 
a  nev  manual.  The  manual  was  never  forthcoming,  and  I  am  not 
too  sure  that  the  oommlttee  was  ever  reappointed. 

I  still  think  your  manual  will  be  Useful  even  in  the  smaller 
states.   It  seems  to  me  that  the  problem  oould  be  very  nicely 
taken  care  of  by  changing  the  title  from  "Records  Administration 
in  Publio  Servloe",  to  Records  Administration  for  State  and  Fed* 
eral  Officials",  and  inolude  in  your  intfiTduotion  an  explanation 
that  this  manual  should  not  be  applied  to  county  and  local  reeordi 
procedxires  and  why.  Perhaps  Mr.  Sddy  can  help  you  word  that. 

I  feel  th  t  your  manual  should  be  published  as  soon  as  posslbl* 
as  it  stands,  because  the  local  and  state  officials  are  now  des* 
troying  records  with  and  vdthout  permission  and  advice  from 
archival  authoritiesjf  ^^  sooner  we  get  a  good  explanation  in 
their  hands  about^woords  administration  consists  of  the  better 
things  will  be. 

In  my  last  letter,  I  did  not  answer  you  question  as  to  whidh 
Intorduotion  I  would  prefer.  It  seems  to  me  that  it  would  be 
better  to  use  the  second  one  whioli  gives  you  the  credit  for  the 


Mr*  niiijip  (S«  BrotkB 


Aigvat  9.  19<I9 


wMlL»  anA  net  b«e«a»«  X  •»  not  viXling  a«  *  ■•alMr  of  tih« 
•onrnltt**  to  UOs*  aigr  «L««*t  ^%  >•««]&••  aatually  yoa  luiTt  Aon* 
•11  of  th*  vork.     fbt  Tfimt  of  n«  hmr*  ii«pXy  lM«n  Mated  in 
th«  lalaafltiara  and  hav«  throvn  i^  bottles  at  tho  «aplro« 


ilnoavoiy^ 


■ONldob 


••s      Mr.  Howard  Iddy 


!-  't 


HAIUI4BET  0»  HdtrOM 
jMhlTiit* 


,■"*.■■■■  ■ 


■:-i.'    •<■ 


;  y 


i;;*r  V' 


'•5f' 


COMMONWEALTH  OF  PENNSYLVANIA 

PENNSYLVANIA   HISTORICAL  AND    MUSEUM   COMMISSION 
DIVISION  OF  PUBLIC   RECORDS 

ROOM     222,    EDUCATION    BUILDING 
HARRISBURQ 

Auruot  11,  19^19 


Miss  Marraret  C.  I'lorton,  Archl'Vist 
The  Illinois  State  Llbrary 
Sprinpfleld,  Illinois 

Dear  Miss  llorton: 

It  is  a  relief  to  read  the  carbon  cod"  of  your  letter  to 
Phil  Brooks  and  to  find  tluit  you  share  at  least  some  of  ray  alarm 
about  the  current  draft  for  the  manual.   My  reaction  was  so 
pronounced  that  I  feared  tliat  I  was  caving,'  off  into  an  anti- 
social and  highly  disagreec-.ble  state  of  mind  in  v.hich  I  could 
not  fall  in  line  v?ith  even  so  pood  a  friend  as  Phil  Brooks. 

\!lth   characteristic  v/isdom,  you  make  some  excellent 
su[^C^ctlons.   Tne  chiUi'-e  in  title  x-ould  be  e.-tremely  helpful, 
and  I  have  always  felt  that  there  should  be  two  very  different 
manuals.   Unfortunately,  Harold  Burt,  v.'ho  certainly  knows  a  preat 
deal  about  local  records,  aouears  to  be  uaaole  to  transfer  his 
know-how  to  the  printed  pa,c  t ,  a.nd  I  suppose  that  Hugh  Flick,  who 
is  now  in  the  movie  business,  is  no    lon^-er  available  for  such  a 
major  contri oution.   I,  myself,  am  not  competent  in  local  records, 
in  spite  of  the  lordly  v/ay  in  which  I  ha\  e  cluooed  Phil  Brooks, 
but  I  do  hnpe   to  write  and  publish  here  a  manual  for  Pennsylvania 
loc;il  officials  one  of  these  days,  somethlnr  very  brief  and  to 
the  r)oint  and  with  a  dov/n-to-earth  auiiror-ch  to  the  narticular 
records  v/hich  ve   have  in  our  own  local  offices.   Such  a  manual 
would  not  be  particularly  useful  in  either  Hew  England  or  the 
deep  South,  but  it  mirht  helu  in  some  adjacent  states  where  the 
records  system  is  similar.   This  mr-nual  is  still  c    dream,  and 
herven  knows  when  I  can  v^ori:  my  way   to  it.   The  Pennsylvania 
Economy  Learue  is  hot  for  it. 

Your  fiffure  of  throwinf~  pop  ■  ottles  at  the  umriire  is  far 
too  mild.   V.'hat  I  have  been  do'.nf  is  more  liJie  chasinf  the  oitcher 
with  a  bat! 

Kor;e  to  be  seein.:-  you  at  Quebec. 

Sincerely, 

HEh'RY  ko\'JAKD   EDDY 
State   Record^s   Offl/cer 

liHE-.rjs 

cc :      Dr.    P;.llii)   C.    Brooks 


/^^ 


..^ 


4210  Oakrldge  Lano 
Chevy  Chase, 15, Md. 
August  14,1949 


Miss  Margaret  G  .Norton 
Mr .Henry  H.Eddy 


My  Dear  Loyal  Opposition: 

This  is  just  to  acknowledge  your  latest  brickbats.  We're 
leaving  on  a  two  weeks  vacation  tomorrow,  and  when  we  get  back 
I  should  be  in  a  fresher  state  of  mind  to  give  the  draft  a  fin- 
al working  over.  You  may  be  sure  that  I  shall  do  what  I  can  to 
meet  your  cautions,  insofar  as  I  can  without  chsqging  the  basic 
plan  -  on  which  after  all  I  feel  that  I've  been  consistent  and 
at  the  aame  time  open  minded  ever  since  the  job  was  requested  of 
me  by  the  PAS. 

I  can't  help  making  one  comment  here,  though.  I  hope  you 
don't  really  mean  you  think  the  pamphlet  (it  isn't  a  manual  for 
anybody,  by  the  way  -  I  interpret  a  manual  as  operating  instruc- 
tions)  will  encourage  people  "to  destroy  records  promiscuously" i 
A  good  share  of  it  stressastthe  importance  of  careful  selection. 

All  who  have  reviewed  the  draft  except  Henry-  now  recommend 
getting  it  out  as  soon  as  possible,  and  that  I  propose  to  do. 
One  alternative  I  haven't  suggested,  and  still  hesitate  to  suggest, 
is  omitting  the  names  of  my  advisers  in  the  introduction  -  yet  I 
don't  want  anyone  to  feel  obliged  to  have  his  name  on  the  docu- 
ment. Those  who  have  commented  on  the  point  except  Miss  Decker 
(l.e.NDFton,Chatfield, Crittenden,  and  Cappon)  favor  my  second  al- 
ternative introduction,  which  expresses  my  real  appreciation  of 
all  the  advice,  and  at  the  same  time  puts  all  the  blame  on  me. 

Very  cordially 

',   Brooks 


August  19»  19^9 


Mr.  Philip  0,  Brooki, 
^210  Oakrldg*  Lane, 
Chery   Chase  15,  Maryland. 

Dear  Fhllt 

Probably  the  dletlnotlon  between  the  oounty  reoorde  about 
vhloh  Mr*  Eddy  and  I  are  oonoemed  and  the  type  of  reoorde  you 
are  dleoueelng  In  your  broohur*  ie  that  moet  State  and  Federal 
reoorde  are  tuoh  as  oem  be  deaorlbed  aa  the  by^produot  of  adnlni- 
etratlon*  lAereas  aoet  oounty  reoorde  are  regietere  of  fact* 
Reoorde  ^loh  are  primarily  adminlatratlTe  reoorde  have  a  dimini- 
shing Talue  as  the  purposes  in  oonneotion  with  whloh  the  reoords 
oarae  Into  being  are  aohiOTed.  Registration  of  real  estate  titles 
for  inetanoe  are  as  useful  100  years  henee  as  at  px»esent.  In 
other  words  the  priaary  purpose  of  the  ppinipoal  oounty  arohiral 
series  is  to  register  faots  of  pemanent  raliM*  One  oannot  labor 
the  point  too  nuoh  beoause  of  oouree  the  oounty  off ioialB  do  also 
oreate  reoords  whioh  are  ohiefly  adainistratiTe  suoh  as  tax  reoords. 
Ordinarily  tax  reoords  are  priaarily  of  hietorieal  Talus*  In 
Zllinois  and  most  other  states  tax  reoords  are  not  ottifidered  of 
poraanent  raluo  and  may  be  destroyed  after  a  period  of  years* 
Pertiaps  that  distlnotlon  oould  be  work  in  somewhere  in  your  in- 
troduotion  as  a  part  of  ths  effort  to  make  olear  that  most  of 
^at  you  say  about  the  reoords  adainistrat*^ on  is  applied  to  oounty 
reoords* 

I  realise  that  your  book  is  not  an  operating  manual*  What 
the  oounty  offioils  need  is  Just  that*  I  hope  you  do  not  reoelTt 
this  until  you  have  returned  from  your  raoation  refreshed*  You 
oertainly  hare  been  "Big*  in  the  way  you  have  stood  up  to  suoh  ^ 
severe  orltloism  as  the  members  of  the  oonmittee  have  glTon  you  ^ 
beoause  of  your  work*  It  Just  beoause  we  knew  thnt  you  would  take 
it  in  the  spirit  in  whloh  it  was  offered  that  we  felt  free  to  giTS 
what  we  hoped  to  be  oonetruotlTS  orltioisa* 

8inoerely» 


KAROARE^T  0.   MORTON 
ilUMllTist* 

MONtdOb 


Dear  Marnaret- 

This    is  really  pre-Quebec  business.    I   lia-vre   been 
meanin '  to    let  the  panel  kncnv  what  main   chan;-^es    I 
made    in  the   records  adr:in.    draft.      Practically  all 
your   su-festi(3is   v«re   valuable   and    I    followed  thorn. 
The   draft    is    at   tlie   Public   Adrnin.oer'/i  ce -and    I   hope 
the    leaflet  will  be   out   before   Ion; 


September  1949 

Major  Changes  Made  in  Draft  of  Records  Administration 
Leaflet  -  Prom  June  1949  Draft 

Numerous  small  changes  were  made  in  the  draft,  mostly  at  the 
suggestion  of  the  panel  of  committee  members  and  former  members. 
These  are  the  most  substantial  changes,  and  practically  all  of  them 
are  designed  to  meet  as  far  as  I  consistently  can  the  suggestions  of 
committee  members  as  to  emphasis,  intenpretatlon,  and  the  like*   In 
judging  their  adequacy  please  remember  that  no  one  of  us  could  be 
completely  upheld  In  his  views  on  every  point  -  not  even  I;  also  that 
the  foreword  has  been  revised  to  read  that  it  is  done  by  me  "with  the 
advice  and  assistance  of  the  following  members  and  former  members  of 
the  Committee,  though  they  do  not  share  responsibility  for  points  of 
emphasis  or  judgment  expressed"*      The  draft  will  be  subject  to 
editing  by  the  Public  Administration  Service  editorial  office,  but  I 
gathered  from  Mr  .Symons,  who  has  reviewed  the  draft,  that  the  editing 
is  not  likely  to  be  drastic* 

Page  3  -  line  3:  'iVhat  kind  of  forms,  for  example,  should  be  devised... 

11.9-10:  Do  they  have  research  or  other  value  that  warrants 
their  being  kept  indefinitely? 

Page  4  -  next  to  last  pgh.:   This  definition  of  records  is  much  broad- 

wr  than  that  used  in  most  county  governments  to  define 
those  "public  records"  that  must  be  kept  a  long  time 
and  open  to  public  inspection,  such  as  deeds,  mortgegges, 
vital  statistics,  and  minute  books.  It  is  a  practical  ••• 

Page  5  -  line  2:  ...government  agencies,  as  well  as  marriage  registers 

and  title  or  tract  books • 

last  pgh.:   All  these  devices  have  contributed  to  a  trend  away 
from  enWrlng  records  into  books  (other  than  county 
records  of  the  register  type),  or  binding  sheets... 

Page  13-  line  10-    The  filing  of  records  usually  involves  decisions- 

which  can  best  be  made  by  the  persons  who  do  the  work 
and  know  the  needs,  as  to... 

Page  22-  line  18-  This  means  that  many  administrators  and  every  records 

official  should  think  about  selection,  with  due  regard 
for  legal  requirements.  The  difficulty... 

Records  usually  must  be  retained  either  because 
the  actual  pieces  of  paper  have  Intrinsic  value  for 
their  connection  with  some  Important  person,  event,  or 
period;  or  because  the  information  contained  in  the 
records  is  Important  no  matter  in  what  form  it  Is  ..« 

Page  24-  line  11-  ...parts  in  the  task,  and  no  one  official  should  be 

allowed  to  act  alone.  The  administrator... 

Page  33-  line  20-  ...will  give  economists  of  the  future  cross-sections 

ofTbhe  whole  picture  that  can  be  used  in  much  the  same 
wffy  that  public  opinion  polls  endeavor  to  measxxre  the 
whole  from  a  few  selected  Indications. 


Pago  35-  line  22:  (2)  proving  that  the  reason  for  destruction  of  the 

original  was  free  from  suspicion  of  fraud,  and  ••• 

In  the  list  of  references  the  following  items  were  added: 

Daniel  P.Noll,  "The  Microphotography  of  Current  Court  Records," 
The  American  Archivist  12:267-270  (July  1949), 

City  of  Los  Angeles,  Bureau  of  Budget  and  Efficiency,  Control 

and  Preservation  of  Records  and  Files.  Los  Angeles, 1948 .26  p. 


Other  Archivists  and  Librarians.  1949 


KDWARD  J.   BARRETT 

■  CCRCTARV    OP    aTATE     AND    STATE     LISNARIAN 


ILLINOIS  STATE  LIBRARY 
SPRINGFIELD 

8  July  19^9 


y^ 


HKLCNC  H.  ROOCRS 

A*SI(TANT    STATE    LIBRARIAN 


Memorandum  to:   Miss  Norton 
From:  Miss  Rogers 

Would  you  please  write  Mr,  Keator  (Pennsylvania)  and  tell 
him  about  your  visit  with  Mr.  Beeson,  Historical  Unit,  Michigan 
State  Library,  as  to  how  they  function,  etc. 


Assistant  State  Librarian 


July  l.T,  1949 


Mr.  Alfred  D.  Keator, 
State  Library, 
HarrlBburg,  Pennsylvania. 

Dear  Mr.  Keator; 

We  were  sorry  that  you  were  unable  to  Join  us  in  the  trip  to 
Lansing.   I  suspect  to  most  of  the  state  library  gzx}up  this  was  ths 
most  profitable  part  of  the  meeting,  because  the  group  was  small 
enough  to  enable  the  discussion  of  many  of  their  problems  informally. 
I  spent  the  afternoon  with  Dr.  Beeson  of  the  Michigan  Historical 
Commission.   Miss  Rogers  thought  you  might  be  interested  in  my  tell- 
ing you  something  of  that  visit. 

Dr.  Beeson* s  office  is  on  the  6th  floor  of  the  State  Office 
Building,  the  same  building  in  which  the  State  Library  is  housed. 
The  State  Office  Building  is  Just  what  the  name  implies,  a  building 
designed  for  offices.   Dr.  Beeson' s  office  has  windows  only  on  the 
west  side  and  if  he  had  a  fan  I  did  net  see  it.   He  has  possibly 
more  than  one  z*oom,  although  the  one  I  i|aw  was  a  room  about  twenty- 
five  feet  square,  partially  partitioned  bff  by  book  shelves  to  make 
a  little  cubby-hole  for  a  private  office  for  him.  Around  the  top 
two  shelves  of  the  book  cases  which  lined  the  room  are  a  number  of 
paste  boai^d  boxes  about  the  size  of  library  pamphlet  boxes,  which 
contain  all  the  Archives  collected  by  the  Commission.   Dr.  Beeson 
has  no  idea  what  is  in  these  boxes.   I  took  one  down  at  random,  and 
it  appeared  to  be  some  not  very  important  correspondence  about 
appointments  by  the  Oovernor  and  dated  back  in  the  16808.   It  is 
my  guess  that  the  material  is  not  very  important. 

I  don*t  know  whether  you  know  much  about  the  history  of  th« 
Michigan  Historical  Commission.   For  nearly  fifty  years  Dr.  G.  Puller 
sat  in  the  office  drawing  his  pay  and  occasionally  issuing  a  volume 
of  articles  on  Michigan  Hi8tox*y.   He  retired  several  years  ago, 
and  Dr.  Beeson,  forawrly  of  the  Minnesotta  Historical  Society  began 
the  development  of  the  COmnission.   He  has  had  to  start  at  worse 
th^n  scratch.  He  is  concentrating  on  building  up  the  Michigan  His* 
tot*ical  Society,  of  ^ich  he  is  ex  officio  secretary.  You  probably 
receive  his  quarterly  magacine  Michigan  History,  which  is  a  very  good 

?opular  historical  magazine.  Dr.  Bteion  is  ti^^ing. to  tie  in  with 
ocal  historical  societies  by  ah  mrt^angement  wherely  members  of  these 
local  societies  automatidally  become  members  oT^hl  state  society. 
This  is  the  reverse  of  the  usual  procedure  lAiioh  tries  to  make  mem- 
bers of  the  state  societies  become  members  of  the  local  societiee. 
whioh  has  the  suHantage  over  the  ,ueual  procedure  in  that  the  local 
societies  get  their  full  dues  plus  the  advantage  also  of  their  mem- 
bers being  also  members  of  the)  state  society,  so  they  have  some  in* 
oentive  for  helping  the  states  society  to  grow.  The  Dtroit  His- 
torical Society  is  particularly  active  right  now.   Dr.  Beeson  gave 
me  the  figures  for  the  increase  of  growth  but  I  hAve  forgotten 
them,  except  that  I  do  remember  that  Michigan  ie  at  present  one 


Mr.  Alfred  D.  laator 


-  2  - 


July  12,  1949 


of  the  largest  state  hiatorlcal  societies  In  point  of  membership. 
Most  of  the  work  they  are  doing  Is  slrallar  to  that  of  other  hls« 
torlcal  oommisslons,  namely  publications,  pllgrimageB,  markers, 
•to.   Apparently  no  atte^npt  Is  being  made  to  build  up  a  library 
of  historical  books  and  oianuscrlpts  since  the  Michigan  State  Li- 
brary has  a  department  devoted  to  Michigan  History  and  Oeneology. 
They  have  annual  historical  work  shops  similar  to  those  of  New 
York  State  held  at  a  lake  resort.  Unless  I  am  mistaken  the  Coia- 
mission  does  not  oolleot  manuscripts  in  the  field.   The  Michigan 
Historical  Oollection  at  the  University  of  Michigan  has  done  a  good 
deal  along  that  line,  and  I  assxime  there  is  some  working  arrangement. 
Dr.  Boeson  sees  the  necessity  of  having  an  Archivist,  but  so  far  hat 
been  unable  to  sell  tlie  Budgetary  Authorities  on  the  subject.  Most 
of  our  time  was  spent  in  discussing  archival  problems  and  ^ere  to 
start. 


I  was  sorry  that  I  did  not  get  or  make  an  opportunity  to  ask 
you  what  disposal  was  made  of  the  Pennsylvania  Archives  iri:ien  they 
were  turned  over  to  the  Pennsylvania  Historical  Commission?  Since 
the  old  flurohlvcs  department  seemed  to  be  a  well  defined,  physical 
division,  I  presume  the  records  in  that  department  were  turned  OT«r 
In  toto.  The  stumbling  block  to  an  Archives  ddpartaent  in  Mew  York 
State  is  the  unwillingness  of  the  State  Library  to  turn  over  to 
any  one  the  old  reooz*ds  already  in  the  Department  of  Manuscripts 
and  Archives.   It  was  the  rel!ommendation  of  a  commission  of  lAiioh  I 
was  a  member,  that  the  Historicail  Manuscripts  remain  in  the  State 
Library,  but  that  eventually  when  an  Archives  building  should  b« 
erected,  the  archives  proper  should  be  transferred  to  the  custody 
of  the  archivist.   How  have  you  handled  the  question  in  Pennsylvania? 
I  think  the  State  Library  relinquished  the  Historical  Manuscripts 
as  well  as  the  archives  It  had  collected  to  the  Historical  Commissioai 
and  retaining  the  function  of  collection  historical  books  and  manu- 
scripts for  the  State  Library. 

It  was  good  to  see  you  again  though  I  was  distressed  to  hear 
thet  you  are  having  to  be  careful  of  your  health.  Although  ray  owb 
physiclsoi  tries  by  the  hour  to  sell  me  on  the  idea  that  I  onist  learn 
that  I  oannot  at  my  age  do  everything  I  did  at  twenty,  it  always  oobm 
as  a  distinct  shook  to  learn  that  my  contemporaries  are  having  to 
slow  down.  Because  both  my  Pather  and  Mother  lived  to  be  well  along 
in  the  80s,  I  assumed  that  I  could  look  forward  to  doing  Just  what  I 
wanted  to  for  another  twenty  years  yet,  but  I  find  I  cannot.  My  father 
lived  for  sixty  years  with  a  bad  heart,  so  I  hope  you  will  have  the 


same  experience. 


Sincerely, 


HON: dob 


MAROAHEIT  0.  NCR  TON 
Archivist. 


7^ 


^■o' 


/iil«j2^ 


Docenber  6,  19' r9 

Dr.  Herbert  A,  Kellar 
's-Ol  Pullerton  pRrkway 
ChloRCOf  Illinois. 

Dear  Herbert! 

Mlsa  Rogers  road  me  your  letter  reporting  on  the  oral 
exanination  for  archival  asaletanta  and  I  want  to  join 
her  In  thanking  you  for  serving  and  for  doing  It  so  oon- 
sclontlousIJy.   I  have  not  mefthe  pereono  who  took  the 
exanln«\tlon  except  our  Mr,  Caaaady  and  ray  friend  Srnest 
Saat,  but  your  reaction  to  then  was  the  aame  as  my  opinion. 
I  <3o  not  know  what  ie  to  be  done  about  appointments  so 
will  not  comment  on  that.   I  agiree  with  you  in  the  matter 
of  claries-  one  small  archival  agency  has  two  assistants 
who  get  mors  tl^ati  I  do.  However,  too  large  salaries  in- 
creaae  political  pressures  sometimes.   Miss  Rogers  has 
tried  vexT  hard  to  get  the  State  Library  on  a  professional 
basis,  but  that  is  taking  tine.   I  realize  that  the 
eximilnation^  set  irtrf  probably  a  little  stiff  for  \fhat  we 
could  pay>  ^ut  ve  watited  ho  quest! oh  that  thii|  was  a  bona 
fide  examination  for  avohives.   Wf  seem  to  be  the  first 
archivpl  agenoy  in  the  country  to  have  an  aaaembled  written 
exenlnetion  and  it  may  be  copied  elaowhere. 

This  year  I  f^hall  have  to  tiigg  the  Anorlcan  Historical 
As<^oclftTon  af^aln.   I  had  hoped  to  go  alnpe  there  ai»e  not 
nany  nembors  of  the  Public  Reoorfla  Conainalon  left  and 
they  are  celebrating  the  i^Oth  anniversary.  Of  course,. 
I  waa  one  of  the  last  group  of  nenbers,  coming  onto  the 
co?nnl83lon  thiree  or  four  yeara  before  it  was  dissolved. 
3ut  it  ia  not  poaaiblo  for  ae  to  ije  away  Just  now. 

It  wan  good  to  see  Lucille  and  Aleeclfi  and  you  at  Quebec, 
though  we  did  not  see  too  much  of  any 'of  you.  But  we  ^rf.il 
be  seeing  more  of  Lucille  from  now  on,  I  hope. 

Sincerely, 


'<.ii 
■.>-* 


November  1,  1)49 
Dear  Wiss  Norton, 

It's  nice  thai,  you  could  have  a  real 
vacation.  In  which  to  forpot  libraries  and 
archives.   I'm  sorry  you  could  not  have  seen 
more  of  the  familv,  but  both  of  us  had  pretty 
full  schedules.   Since  the  Quebec  meeting, 
there  has  been  a  rep-ional  A.L.A.  conference 
at  Pwam.pscott .   Dorothy  and  I  POt  down  for 
several  meetings,  but  did  not  stay  overnight. 
One  session  which  I  attended  was  devoted  to 
book  collecting,  another  to  censorship.   Mr. 
Lord,  the  new  President,  reported  on  his 
tri)-  abroad  with  the  Town  .Veetinp-  of  the  Air 
program.  ?>o   you  see,  we  have  had  our  fill 
of  meeting's  for  \ur\Q   time  beinp-. 

fv'lr.  Shipton  sent  the  librarian  of  the 
nm.erican  Optical  Co.  over  to  see  m,e  yesterday. 
It  seems  she  has  been  asked  to  draw  up  a 
proc^ram  for  the  care  of  their  records,  so 
she  is  visiting  various  libraries  and  businesses 
which  have  had  similar  problem.s.   ..e  ran  into 
Prof.  Cole,  who  told  her  to  be  sure  to  get  in 
touch  with  \i.v .    Leahy... We  are  continuing  to 
pet  in  small  amounts  of  material...!  have  been 
asked  to  look  after  the  Business  'School  Archives; 
there  is  consid'^rable  material  (at  ]:resent, 
mainly  publications  and  rarers  of  professors), 
scattered  in  several  places. 

I  am  enclosing  a  copy  of  the  ricture, 
taken  at  the  Citadel.   Our  adventure  in  the 
bus  now  makes  q\:ite  a  story,  though  it  was 
at  the  time  not  quite  so  am.uslnc-.   Unfortunately, 
I  did  not  do  as  well  Aith  my  movies.   .^omi-^thing 
happened  to  rhe  cam:era  ad.iustm.ent  (ilinknown  to 
me)  after  the  first  twenty  feet. 

N'r.  ^'itchell  and  ^'r.  ^iley  were  comn  endably 
brief  at  the  Special  Libraries  meeting  at  the 
tv.assachu.^etts  Historical  Society.   'ihey  allowed 
plenty  of  time  to  look  at  the  buildinp,  but  I 
went  directly  home,  because  of  my  cold.   Even- 
tually I  recovered  my  voice. 

Please  remember  me  to  your  associates  who 
took  the  trip  East. 

Sincerely  yours. 


November  26,    19^+9 

Mr.   Robert  W,   Lov^tt 
1673  Commonwealth  Ave. 
Brighton  35,   Maflfl. 

Dear  Mr.    Lovett: 

Thanks  ao  much  for  the  ploturo  te>en  at  tho  Citadel  at  Quebec. 
So   often  one  never  aeea  the  pictures  t&'-on  in  such  croups, 
I  think  we  ou£^t  to  have  it  a  rule  that  anyone  taking  movies 
at  the  3. A. A.  ineetlnr:a  should  bring  the  pictures  to  the 
next  meeting. 

The  past  oouplo  of  months  have  been  very  buay  ones  for  me 
and  I  sun  Just  now  be^inninfj  to  see  day  llf^t.  That  ex- 
plains ^fhy  I  have  been  so  alow  in  ac'nowlodclng  this  picture 
and  your  last  note. 

On  ny  vacation  I  did  not  do  much  but  loaf.  I  hod  planned  to 
go  to  the  Fincer  Lake  ref:ion  in  New  York  for  ny  vacation,  this 
year,  but  my  vacation  ooninc  ao  late  in  October  and  beinc  still 
tired  from  ovir  auto  trip  East,  I  Ju^t  stayed  around  hone,  I 
went  to  Chicago,  the  only  overnight  trip,  then  took  aono 
one  day  drives  out  from  Springfield,  Mostly  I  Just  took  it 
easy,   Ky  frionda  have  all  told  me  how  bored  I  would  be  if 
I  were  to  retire,  but  I  found  out  differently.  A  yeeu?  ago 
I  thought  I  wanted  to  retire  at  the  nlnlmuo  age,  A  year  and  a 
half  from  now,  but  with  improved  heath  I  am  enjoying  my  work 
again. 

Last  week  I  went  over  to  the  tJniversity  of  Illinois  (one  hun- 
dred miles  away)  for  two  days,  making  speeches  to  several 
graduate  history  and  faculty  groups.  Before  the  war  I  used 
to  move  about  quite  a  bit  talking  about  archives,  but  since 
haven't  been  called  upon  ao  often.  It  was  gx^at  fuo  being 
in  ^n  academic  atmos'-'here  acaln.  You  have  no  Idea  how  isola- 
ted one  is  In  a  capital  town  away  from  a  university. .  I  suppose 
I  mias  it  more  because  I  was  raised  in  a  college  to^-m  and 
cannot  remember  when  I  did  not  go  to  collece  affairs.  There 
are  Just  as  many  specialists. around  Springfield  in  govern'-.ent^ 
work,  but  we  are  all  busy  and  there  is  no  focal  point  so  we 
don't  get  to  know  each  other.   But  as  ray  friends  pointed  out, 
'^ro"  ably  the  aeries  pf  parties  given  in  ny  honor  at  Urbana 
irere   thn  only  tines  the  faculty  have  got  together  ther.oelvea 
sociaMy  this  autumn. 

So  far  I  am  not. planning  to  attend  the  American  Historical 
ATSOciation  meeting  at  Bofiton  thir  Christmas,  "but  I  may  go  at 
the  Ipfjt  nimite.   I  hope  if  I  don't  get  thei^,  tliat  there 
will  be  other  on^ortunities  to  get  i^oally  acquainted  vrith  yotir 
fanily. 

By  th.o  way,  I  an  progran  chairnan  for  the  next  S.A.Al  Any  ideas? 

Sincerely, 


Grace  M.  Sherwood 

COMMlSblONER 


State  Record  Commissioner 

State    House 

Providence 


December  2,  19^-9 

Miss  Margaret  G.Norton 
Dept. Head (Archives) 
Secretary  of  State's  Office 
Springfield,  Illinois 

Dear  Miss  Norton: 

Rhode  Island,  liVe  many  States,  is  faced  >'ith  the  problem  of 
vhat  to  (So   vith  its  inc'r'easing  voliJine  of  inactive  official  records, 
that  have  ceased  to  have  sufficient  administrative  value  to  warrant 
their  use  of  space  and  equionent. 

V»'lll  you  share  your  experience  vith  us  as  to  legislation, 
approorlations ,  equip'"?ent,  housire^  and  personnel,  necessary  to  such 
care?  Hov  do  you  determine  vhat  records  are  invaluable,  that  is, 
im-^ossible  to  replace?  Or  those  difficult  to  replace?  Or  those 
records  that  are  troublesome  to  duplicate?  Vhat  records  are  you 
authorized  to  destroy  as  useless? 

Do  you  group  your  nublic  records  according  to  5^tate  departraent:- 
war  enlistment,  finance  and  so  forth? 

Hov  much  shelf  space,  in  linear  or  cubic  feet,  do  your  inactive 
records  require?  Are  such  records  centralized  or  are  they  retained 
by  the  various  State  departnents  and  outside  agencies? 

Wliet  p-^Gcautions  are  taken  to  protect  records  against  fire, 
dampness  or  other  damaging  factors?   If  you  have  printed  matter 
or  statistics  pertaining  to  'dead  storage'  of  records,  ve  vlll 
appreciate  conies. 

V'e  realize  that  you  have  at  your  finger-tips  the  ansvcrs  to 
most  of  the  questions  ve  have  asked. 

May  V'e  assure  you  of  our  deep  appreciation  for  your  kindly 
assistance. 

Sincerely  yours, 

State  Record  Ccnmlssloner 
GMStDID 


Deoernber  10,   ipJ^io 


5tn,t9  IlecoM  Coinlanlonor 


llnMa^ 


ProvlfTonoe,    I\.  I? 

Pear  nin<^   "hf-infood: 

The  Archives  Donartment  of  the  Illlnoin  3tat9  Library  olaaoi- 
flofl  StRtv;  records,   fron  an  archival  point  of  vlev,    Into 
e,o"uly«,   a pr.l- current  pnd  non-current   rccorAa.       The  active 
rocorda  are  the  lnr.f?dlato   concom  of  tho  dcpai*tnent9   In  which 
they  orl,'-lnato,  but  the  Archives  Dopartnent  offers  advloory 
servlcoe  In  connection  '.:1th  the   cror.t'.on  of  records.  More 
particularly,  \re  try  to  siake  thorn  ear)   tho  nocosalty  of  creat- 
ing records   In   nuch'  a  vray  thr-t   con:^act   ^-xnd  coT!TDrohonnlvo 
fornr;   3hr.ll  "be  uaed,   ephemeral  rccordfj  autonat+cally  oegro- 
f^atod  from  pernannnt   records,    otc.      In  19^1-5  the   archlvlot 
rr.vc    a  cour'oo   entltlol:   The   Creation  of  Rocorda,     T^:l3  was 
alr.od  at  chief  fllo  clor'-.g   and  office   na;-iP-(75ra, 

For  th?   n^ini-current  records   Intended  for  pomcnent  preserva- 
tion but  '.'rlilch  the  department c  need  to  keep  under  their  Im- 
nodlsto  Jurladlctlon,  vre  have  a  aerlea  of  aeventeen  vaulta, 
oeparp.te  from  thr-   archives  vault c,   to  which  departments  only 
have  accegg.     To  prevent  these  being  used  for  storage  pur- 
poseo  only  -  they  are  too  small  and  too  expensive  to  operate 
as  to  alroondltloninj:',    etc.    for  mere  warehouse   atorer^p  - 
no  records  nay  be  tranafenred  to  these  Depai^mental  Vaults 
without  first   clearing  with  the  archlvlat",   in  irrltlng, .   Theae 
vaults  are  operated  like   safety  deposit  boxes  In  vaults  -  the 
authorized  departmental   clerics  cooe  to  us  for  the. keys. 
Wa  can  control  whet  goee   Into  these  vaults  because  we  lanue 
the  key  each  time  the  denartnent  enters  Its  vault,     W©  keep 
no  record  of  records  reCiOved  from  the  vaults  for  temporary 
or  other  use,    excppt  that   If  a  \>rtiole   series  were  to  be  removed 
we  'fo'ild  have   to  ''now  about   It, 

rerr^.onent  records  are  a?co"^ted  for  t'e   ar-cl^lvoa  'kroner  when- 
ever tho    ie:"artnenta  are  wllllnp;  to  roleaae  then  to  us  -  our 
law  beinr  por-nlsnive,     Unually  the    '"o.-'art-f^ntg  retain  their 
record!!  'In  th#lr  deoartnentai  v«iul1jfl  until  thone  vault»'«j:*e 
ftill.     Thus,  v«  are  Junt  beginning  to  get  f or  the  ftrohJ-vjBfl 
the  records  of  certain    Topartmcnta  though  we  felt  the  records 
in  quoatlon  might  a'^^ronrlately  have  been  tranaferi^d  to  ua 
in  the  first  plao«.     We  estimate  t>iat   leaq  th.an  10^  of  tJio 
State's  permanent  ?*4oord9  ^fhl^h  are  not  In  |trjnedlato  ua«,   aj?o 
now  housed  In  the  State  Archivea  Building, 
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The  Stf.tc  riecorfla  Gonnlsslon  >/aa  created  to  pake  recorjiendatioruj 
concem'-nf:  the  dentnictlon  of  obsolete  records.     This  Connlas- 
lon  connlGta  of  five  nonbers:    the  archivist  aa  president,   the 
State  historian  an  aecvotary,    the  State  Librarian  as  a  neutral 
party  and  tuo  reprcaenuativea  of  each  dopartnent  whoso  records 
are  under  conalderatlon.     These  depart  en tal  roprorjontatlves 
ai^   rhf*   cs.bl!iet   officer  (for  Code  departments  under  the  Ckjvernor), 
the   elGoMve   State  officer  or  the  president  of  Independent  oon- 
nliniona,   or  hla  designated  representative;   and  the  head  of 
the  rllv^slon  1"^  iredlately  oonoemed,  which  latter  person  may 
not  denlgnftte   an  alternate  but  must  partlolpfite  In  person. 
The  Conmlaslon,   vith  sanples  of  the   records  proposed  for  des- 
truction before  it,   then  oonaldsrs   carefully  the  pot?alble 
value  of  the   records  from  every  poanlble   angle,    and  re.Tces   Its 
recoT.nendatlons  to  tho  Grenerpl  AToembly,      Incidentally,   this 
screening  of  records   for  dontr^jctlon   Is  not  the   fornal  ac- 
culeacence   In  the  rccononn'st Ion  of  tho  dopartnent,  bjit  a  most 
caref'il  (!Glib?rat'L.on  ^.n  i^nc^-i    ootocory  of   i-ecordn.        In  the   last 
fex-r  iionth<i   It   ordered  one  de;'artnont  to  trr.nnfer  certain  records' 
to   th'^   ^rcV.lves  '^rh-ch  t]\e  de-^arti-ont  thon-;'"t   It  wanted  to  dodli*oy; 
In   {-.ro^'r.^r  cniie   It   called   in  a  -"e;">art;"'^p.t   keeplnf^  p2.rallel  re- 
oorrf.    •Mv"'    r;?..''e    ^hs  two  do-N'\r*;:".n:ita   decide  bet^reon   the",  t'^ich 
•■on   *:o  '^cen   the  per^mnent   rocoi^  (each  had  prc^-oaed  to  dontroy, 
t:^in/ln,-  "iV.^   other  ;^lenned   to  hee-^   it-^   rec'r'o);    In  another 
caGO   It  ai:th.orl  Jed.  records  to  h(?  'opt   on  rlcrofiln  only  If  a 
sealed   certified   master  oo^y   ^f  th"    flln  be  rrevlonsly  deposit- 
ed  in  the   9i'chlves, 

tThd  State  Records  Connlsnlon  rerely  -^.ah^a   reoor.rendatlons  to  the 
Ger.or?"'-  Anrrerbly  about   the  deatrtiotlcr  nf  records,     T::e  CorttiJca- 
lon  ta>:e3  no  res'-^cnslbillty  for  ^ttlnr  the  p^r.'lnslve  le^l^a- 
tlon  ojpA  only  the  C-cnernl  Asnonbly  nay  authorize   dontmctloiJlftC 
rocor^in.     Vc  :ror;ld  ll>:e  to  have  It    oMl^atory  for  all  de:^art- 
r.ents  to  consult  the  r.eoords  CoTnalnnlon  before  eoehlnc  por- 
Lilsalon  to  deatroy,  but  that  was  not  possible  at  tho  tine  we 
pot   our  leu  paaaed.     Only  one  dopartnent  hac   sought   legislation 
independently  since  the  Connlsofton  was  created,  however  -  tfet 
ler;injation.    Incidental) ly,  was  a"vrrul,     Gettln,~  a  law  passed 
with  Va^   a)"roval  of  tho   r.ecortln  Cor.iilaslon  lo   so*  sinple  - 
It  by -pannes   let:;ialF.tlvc    lnvoot*:.f];at '  ng  co-'^nltteec,    etc.-  plus 
the   fret  that  four  other  persons  ben  Idea  the  Read  of  the  (3e- 
nartnent  agree  with  the   recomnendatlon,    naJ^es  the  Record  Com- 
nlnslon  acceptable  to  most  derartnenta, 

Onoe  pprrciaslon  has  been  granted  to  destroy,   and  our  reco-"nenda- 
tlons  apeoify  the  date  to  which  documents  rtay  be  de8*royed, 
no  further  peztnlssion  to  destroy  those  oategorlee  need  be  sought 
fron  the  General  Asee'sbly  -  the  3tate  Reoorde  Connlsslon  nay 
authorize  furth'^r  deatrlctlon,     Thla  permits  a  review  by  the 
Coanisslon  to  assure  itself  that  no  ohangea  in  lava  affecting 
the    lepRrtrcent  require  the  retention  of  the  records  or  that 
the   f  oms  have  not  been  changed  In  a  manner  that  would  require 
>:ee':iing  then  longer.     In  other  worda,  we  encoure^e  the  scheduling 
of  records:   setting  up  dates  be/ynnd  which  forms  need  not  be 
'opt   at  the  time  files  are   set  un,   and  permitting  orderly  des- 
triiction  of  borderline  recorf^.o  at  tho  discretion  of  tho  Comidos- 
'.on. 
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Under  our  leva,   any  Stat»  d  e-'artnent  nay  nlcroflln  Itn  recordo 
for  offlcG  use.      It  ney  not   destroy  Vr.e  orlrinalo  ^rlthout  flrnt 
aecurinrr  I'^rrlnl  atlvo  pernlnplon  to  do   ao,   and  not  then  until 
It  han   convinced  tlie  State   Heoor^Ia   CoT^lrjr-.lon  that   the  quality 
of  the  film  ifj   aatisfactoi^y. 

County  records  may  be  destroyed  after  a  court  henrlnc,    of 
'?hich  t'.'c  State  Lihrary  shall  bo  notified  ten  dayo   In  aAvaneo, 
:;o  c-^-'nt;;  r-ocoro    created  prior  to  1?70  nay  be  doatroyed,   ahd^ 
ii"  i'li'   Gour.ty   is  urr/lllinG  or  unable  to  houoo  atich  records, 
the   3t.:\t^  ArGhlv9o  In  compelled  by  law  to  accept   the  i»ecorda, 
rumli:;hix:-  vrithout  coot  to  the  ccmtlea   such  nhotocra'^hiu  copies 
aa   'jhoy  nay  noed,   V/o  alno  furnlnli  free  hounlnf:  In  our  flln 
vault,    of   3:ic2i  uicrofiln.  co'Iog  of  county   or  State   x*ecord3  aa 
ar'^   nade   .or  r.ocurity  ;>urro"es, 

Onr^  '■■fo'\:  llnV.   In   our  crchlval   net-u;'i    la   that   there   la  no  pl«ce 
In   t'.'-  Ai'cMvo  ^   luildinc;  -'''Or  ot'.cr.  C-Tlcla?.   ntora;;©   apace   fcrr 
th'?   h:''.r,ir.,;  of    rccorda  rrh'-ch  have   to  be   retained  for  a  given 
nurb'  r  of   -jours  before  dectruction.      Only  perxaanent   i^ecorda 
nay    cone    .nto   the  Archives,    though  ao   a  toiuporary  war  meaauBe 
vr.»  '"id  occpalcna-ly  break  the    rale.     All  the   tenporai'y  housing 
of   T'^cor'in  has  been  dlacontinued. 

The  Archivea  Deoarttnent   of  the  Illinois  State  Library   is  housed 
in  itq  o\rn  fireproof  building  having  32  vaults  of  varying  sizes. 
Filing  ceiaclty  is  probably  about   100,000  cubic  feet  of  tiaable 
gpace,   a-i-^ror-l'-^ately  half  used  for  Deoartnental  Vaults.     When 
the   rest  of  th'^   State  Library  Building  is  conDloted,    the  Archlres 
belnr:  the   firnt  unit,   our  filing  ca'^acity  vrl'l  be  nultl-^llcd. 
by   f-;'?out   four.     We  hope  to  fjet'an  a*^-   roprlatlon  for  tlais  build- 
ing vithln  the   next  four  years,   ao  plans  have  been  ap';ro\^cd 
by   V.y-^-   pont-var     lannlnf^  corrr'.lniicn. 

rjince    V.-.r  Arc'-.lven  i^o:  crtncnt    la   a  -in-rt    of  V::o   ?3+.ate   Mbi^ary, 
"e    ar"  unable   to   ^Ive   you   a  br'oal--dovrr.   Br>  ,tc  bu'-p-et,       'eat 
p.r.r.    ^-I'h.t   cr-ne   fron  the   Stnto  Pov^rr  '"'ant.      The' Ou-^^nr-lhtondent 
of  Capitol  ^ulldlnr-«i  and  5roun"!s   ^.wnLahQa  heat,    llf^.t,   iiechanlos, 
en-^ine^r,   elevator  and   3«-  l^'^r  aor\'lco,    the   Secretary   of  State 
nnd  th°   State  "reaourer,  vratchr^on.     We    ahare  a  buildinn  ^njjineer 
and  hln  angigtant  with  the '  adJa'Dent  Centennial  Bulldlnc*  '*hich 
alon.-;"  vith  the   '3tate  HoTTge,    Is   co-."octed  '/Ith  the  Archlvoo 
?\illd!.n;-'    b'*  tunnel,     '<"e  hrx-e   t^'o  elevator  operators,   f&^o 
Janitors,  uatchjnen  at   Mie   front  door  in  three  oijjht  hoxirashlfts, 
and  a  -.'atch-^ian  in  the  Roceivlnc  Room  during  office  hours. 
We  liave  one  natron,    nhared  with  anothe-"  bulldinf^.     The  arohlvca 
ritaff  conprises  the  archivlfst,  doounent  er^hlviat   and  classi- 
fier,  field  visitor  for  azxshlves,  catalocor,   ^  photo,-7ra-^hera 
the  above  under  civil  service,  and  five  clerics  trhoou^At  tote 
un''.er  civil  aervlce.  These   include  file  olerlif,    reference 
desk  attendant,   asGistant  file  clerk.   Indoxor,   etc.     Our  photo- 

§ra-!hic  laboratory  does  publicity   still  for  the  Secretary  of 
tcte  B.3  well  as  all  photographic  worX  for  all  divisions  of 
the   State  Library. 

Soara  of  the   considerations  given  vhan  oonsldering  destruction 
of  records  are  aa  follovsx     Boes  the  lav  require  or  imply  that 
this  is  a  perraentn  x^oorfl?  As  between  two  sets  of  parallel  r§- 


cor<l.8,  vhloh  would  be  tho  one  whloh  you  vottld  taka  to  court? 
Does  thia   r^oord  contain  any  Infoxnatlon  ^loh  would  be  ea» 
aentlal  to  the  protection  of  any  legal  or  moral  right  of  the 
State  or  of  any  Inhabitant  of  the  State?     Does  this  record 
establlah  a  policy  of  the  de- artnent  or  show  whether  or  not 
that  policy  la  or  waa  worTclng,  or  otherwise  throir  lif^t  upon 
the  history  of  the  ndninletratloh  of  the  departnent.     Does  this 
record  seem  it  have  potential  value  for  reaeiaroh,  historical 
or  other?  .    .  ^ 

All  public  rfoords  eix^  f^rottped  aopordlng  to  pro(ven*nce  ^-  I.e., 
by  depaartnenta  and  ^  fjanetlorf  under  eaoh  <ltpartfeftt,^.  i'Any 
subject  or  othcz*  relationships  ax^  broulJht  out  In  the  Oa,t&log 
through  cross   references  and  secondary  cards. 

It   in  of  course   liapoislble  to  eurjnairlze  all  tho  rsralfi  cat  ions 
or  tho  caro   of  liiaotlVe  rfscorr*^     of  th«?  Str.to  and  countieo* 
So  far  cB  State  recoriS  fio,  we  thlnV  of  V-ar.  thus:  pamonent 
rocordn  slioll  be  sefTiarated  fror.  ephonernl  j'ocords  €\nd  the 
cui'rent  records  kept   in  the  dopartr.onto,   tho  oeni-ourrent  In 
the  Departmental  Vaults  of  the*  Archives  Building,    Inactive 
rscorda  or  those  vhich  can  be  ooneultod  in  the  bu*.' dine  vlthout 
beinn  ronoved  except  by  court  oitbpoena  transferred  to  the 
arclilves  '~>ropcr.   Rccordn  not  of  j>orr«nent  value:   doatroy  those 
'i/hloh  are  non-record  in  character  or  bave  been  pronounce^  ob- 
solete by  the  Stst©  Boooi^s  Connlaslon;   departtient  shall  pro- 
vide housing:  for  such  r^cordg  until  tinw  for  dentructlcHi. 
Coxintles  ere  encouraged  to  care  for  their  c-m  recorda,  tho 
idea  belnf;  that  so  riany  records  'Tuat  be  retained  by  the 
countieo  that   if  vre  skin  off  the  cream,  of  th»  records  ■wtxioh 
could  be  released,  ve  would  renove-ilncentlve  for  local  interest 
In   thr)  ca:*c  of  the  records   left  behind.     Whore  a  county  would 
otherwiao  destroy  the  records,  hotrever.wo  will  accept  those 
created  prior  to  1^70  on  either  a  depoclt  or  permenent  transfer 
baslG.     Long  renge  planning  for  thr  State  Library  contenplatea 
regional  warehouses  for  book  dcoalta  and  in  connection  with 
these  we  plan  fire  proof  vaults  with  an  archivist  in  charge 
available  on  a  lease  basis  to  countien  for  the  housing  of 
their  leas  active  records. 

Sincerely, 

KAROAKETC*   BORTOB 
Archivist 


•aoa     ioanoo  o%  S3(«%  Pinoii  noiC  euo  »vja  oq  ptnoA  HOixv^  'paoo 


The  American  Archivist 

Editor's  Correspondence  Regarding  Issues  Published  in  1949 


(This  file  is  from  the  Society  of  American 
Archivists'  Archives  which  are  located  at  the 
University  of  Wisconsin  Archives.  Madison  - 
Record  Series  200/7/2  -  Box  1.  File  20.) 


The  -'rohlvist   an   a  Riblic  Servant CHRISTOKIKP.  CRITTEIJDE  !I 

Research  for  tho  Arcliivlnt   of  Toda-r  and  Touorrov 

/. HAPJiY  F.    l^aS 

Have  You  Seen? , ,  * ,  t  t  ,  1 1 

Archlvea   in  tho   Llbrar:^  oi"  CgncrosG ,  .  JOM'I  AriDRT-AiSSEN 

The  Arc]iiver>   of  Snail  Bu3lnoaa ,..,..  .THO'.'JIS  D.   GIARK 

Ha'jrail  Territorial  Archivon    in   tho  V/ar I-L/IUDE  J0!IE3 


Records   of  tlio  Anoriccn  Scl^ool   of  Clasoical   Studioo   at  

Athena    ,,,,,,.,,,.   OSCAn  3I10HEER 

Fron  tho  Micro. ^hotorraphor" ::   ]'.ail DAiaVA.  F.    !IOLL 

Society   of  Anorlca!i  Archlvints 

Proceed^lnga    

Reports  of  Coirir.ittees  


The  Archivlnt's  Book  Shelf 

Guides  to  the  U^o  of  Arerican  G-overnr^ent  Publications... 
JEROhE  K.  V/ILCOX 

Reviews  of  Books : 

Annual  Report  on  Hiotorioal  Collections  Univcraity  of 
Virninia  Librar;.'.  Si::teont}i  and  Sevontecrith  for 
the  Years  19^5-"  to  19^7. ROGER  THCI 'AS 

Pursuits  of  VTar.'Tr.o  Poonlo  of  Cliarlotteovillc  r-jid  Albo- 
gaj'lo  County,  Vir'--inia.ln  tj:c.3ccond  Uorld  "Jar.  by~ 
dertrude  Dana  Perlior  and  ot'..ni-a,    edited  b"  V,'.  Edvrln 
Henphlll  \,*ILLIA]:  D.  HOYT ,   JH. 

Selected  Paners  of  Robert  C.  Sin]:ley.  edited  bv  I'^ax  II. 
Flsch    '  ^  RADOFF 

United  States  Dopartnont  of  Conncrce,  United  States 
Ijjbrar:;  of  Con[;;rec3,  State  Ccnsuaca.  an  Annotated 
BibliorraT-'hy  of  Ccnsusea  of.  pQ-'Ulatiori.Tgl-en  after. 
tize. Year  1790  b;.-  Str.teG~and  Territories  of  the  Unitod 

States ,  pre'iared  bv  Trenr"/  J.  Duboster 

". FORRIIST  R.  IIOIDCAITF.R 

Archoion:  cPeriodical  of  Scienco  Devoted  to  Archival 

Hatters^  XVII OEIiEVTEVE  E.  BATOR 

Meddelandon  frfji  Svenslia  Rihsarldvot  for  Aren  19^6-19^7 
I'ATILDA  H.  ELIASON 

Paeado.  Presente  y  Futuro  de  loa  Archivoa  Hlatoricoa.  by 

Rolando  Dorcaa  Berro GASTON  LJtTTON 

News  Notes 


THE  LIBRARY  OF  CONGRESS 

WASHINOTON  15,  D.  C. 


Administrative  Department 

Office  of  the  Director  February  25,  19Z9 


Dear  Miss  Norton: 

Thank  you  so  much  for  the  25 
copies  of  my  article  which  you  had  clipped 
for  me  from  the  American  Archivist.   I 
find  that  these  extra  copies  are  sufficient 
and  I  am  therefore  writing  Mr.  Strain  to 
inform  him  that  additional  reprints  are  not 
necessary. 

Thank  you  again  for  your  help. 

Sincerely  yours, 


L.»  Andreassen 
/irector  of  Administration 


Margaret  C.  Norton,  Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 


OrflCE    OF    TKK    OIRKCTOR 

AMKRICAN    SCHOOL    OF    CLASSICAI.    STUDIES 

ATHENS,    QREECE. 


March  17,  19^8. 


Dr.  Carl  L.  Lokke 
The  National  Archives 
Washington,  D.C. 


Dear  Carl: 

It  gave  me  a  special  pleasure  to  prepare  the 
enclosed  article  on  the  records  of  our  School  which  you 
requested  for  the  American  Archivist.  It  may  seem  too 
brief,  but  I  hope  it  contains  all  the  pertinent  information. 
I  shall  be  pleased  to  receive  a  printed  copy  when  it 
appears. 

In  addition  to  the  enclosed  leaflets,  I  shall 
mail  you  under  separate  covers  reprints  of  two  recent 
articles  of  mine,  and  a  copy  of  the  Corinth  Guide  which 
I  republished  in  a  new  edition  before  Christmas. 

With  kindest  regards  to  you  and  your  wife, 

Sincerely  yours, 


3  enclosures. 


Oscar  Broneer 


OB/ AM 


March  23,  19^8 

Miss  Margaret  C.  Norton,  Editor 
The  American  Archivist 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Oscar  Broneer  has  come  through.  Eiiclosed  herewith  is  his  paper 
on  "Records  of  the  American  School  of  Classical  St\idies  at  Athens." 
►^    Dated  the  18th,  it  arrived  yesterday,  the  22nd.  I  still  marvel  over 
.•i?^    the  wonders  of  air  mail. 

Things  are  indeed  picking  up.  Glad  Van  Schreeven  has  produced 
a  paper  on  records  containers.  Wood  will  go  ahead  with  his  plans  to 
have  scMneone  do  another  on  that  subject.  He  thinks  the  questionnaire 
method  should  be  tried. 

Don't  forget  to  let  me  know  how  long  a  paper  you  want  Friis  to 
write. 

Best  wishes. 

Sincerely  yours. 


(U^/'. 


Carl  L.  Lokke 


J 


Snri^p-fleld,  111. 
Febm-ry  17,  19'^9 


Dr.  Carl  L.  Ix>>:>:e 
The  National  Archives 
Waahington,  D.  C. 

Dear  Dr.    Ix>klce : 

In  the  procepa  of  trp.noferrinr^  ny  correspondence 
file  to  Knrl  Trover  I  sorm  to  havp  lont  the  p.drlreoa 
of  P*rofes8or  Oecnr  3ro:""^er.   I  vnnt  to  oend  hlfl 
coplPB  of  hif  -^.rtlclr  in  th**  Jpnu^ry  nunber  bvit 
cannot  remember  the  nr.ne  of  the  Inntitntion  ^'hcre 
he  Is  novf  teaching;.   '7111  you  be  kind  enough  to 
send  thlfl  addresn^to  me?   It  uill  probably  be  found 
In  Karl's  file  if  it  in  not  in  your  ovm. 

Sincerely, 


KCN;mr 


1801  ISth  St.,  N.W. 
Wa8hin£:ton  9,  D.C. 
21  February  1949 


Bear  Miss  Norton: 

Yours  of  the  17th  came  today. 

The  address  you  wish  is  Professor  Oscar  Broneer,  Dei)artment - o: 
(Greek,  Iftiiversity  of  Chloago,  Ghioago,  Illinois.  He  will  be  very  pleased 


to  get  his  oopies,  I  am  sure'.  He  owes  me  a  letter  at  present,  but  I  must 
try  to  get  a  note  off  to  him  anyway,  eacpressing  ny  own  pleas'ore  at  seeing 
Ms  article  appear. 

I  supposedyou  are  both  relieved  and  sorry  to  be  relieved  of  the 
headaches  of  the  editorship.  Karl  Trever  is  wading  into  the  business 
clear  up  to  the  armpits.  In  talking  with  him  I  become  increasingly 
aware  of  the  fun  azid  headaches. 

You  must  try  to  find  time  to  write  us  once  in  a  while.  With 
all  best  wishes. 


Sincerely, 


THE  SOCIETY  OF  AMERICAN   ARCHIVISTS 


CMMITOPHKII  CKITTINOKN,    PMaiDINT 
■TATK  DSFAKTMCNT  Of   AKCMIVBS 

AND  HisTonr 

RALCiaH,    MOUTH  CAHOLINA 


ADDRKSS  COMMUNICATIONS  TOi 
LUTDt  J.   CAPPON,   ■■CRCTART 

P.  o.  BOX  aos 

WILLIAMHURO,   VIRaiNIA 


November  19,  1948 


Miss  Margaret  C.  Norton 
1105  S,  Second  St. 
Springfield,  Illinois 

Dear  Miss  Norton, 

A  correction  must  be  made  in  the  Council 
Minutes  for  October  28,  19-48,  page  3  of  the  Mi- 
nutes. Under  the  proposed  budget  for  1948-49,  it 
should  read  "Mr.  Holmes  recommended  that  the 
Society  of  American  Archivists  provide  |500  per 
year"  instead  of  "he  recommended...!!  Mr.  Brayer 
does  not  wish  to  have  any  specified  amount  con- 
nected with  his  name  s*nce  it  might  prove  embaras- 
sing  in  his  relations  with  other  countries. 

Sincerely  yours. 


Secretary  to  LJU 


November  9,  19U8 


Miss  Margaret  C.  Norton,  Editor 
The  American  Archivist 
Archives  Division 
Illinois  State  Libraiy 
Springfield,  Illinois 

Dear  Miss  Norton: 

Enclosed  is  a  copy  of  my  presidential 
address,  irtiich  I  hope  will  not  pull  doim  too  far 
the  standard  of  materials  published  in  The  American 
Archivist. 

It  was  a  great  pleasure  to  have  you  with  us 
in  Raleigh,  and  we  hope  that  you  enjoyed  your  visit 
as  much  as  we  enjoyed  having  you. 

Yours  cordially. 


Christopher  Crittenden,  President 
The  Society  of  American  Archivists 


THE  ARCHIVIST  AS  A  PUBLIC  SERVANT 

(Presidential  address  of  Clirlstopher  Crittenden  to 
the  Society  of  American  Archivists,  Ralelgji,  Korth 
Carolina,  October  27,  1943.) 

The  present  session  of  the  Society  of  American 
Arclilvlsts  Is  the  foxirth  since  the  end  of  World  War 
II.   In  1945  we  met  In  Indianapolis,  in  1946  (strikes 
or  no  strikes)  in  l»ashlngton,  in  1947  In  Glenwood 
Springs,  and  now  we  are  in  Raleigh.   Perhaps  it  is 
fitting  that  our  organisation  should  aeet  in  th© 
state  which  has  supplied  three  of  its  six  presidents 
to  date:   the  taan  who  was  chiefly  responsible  for 
the  founding  of  the  Society  and  also  its  first  presi- 
dent, the  third  president  of  the  organization  (who 
was  also  the  first  archivist  of  the  United  States), 
and  finally  the  present  incumbent. 

In  this  connection  let  ae  reaind  you  that  a  few 
days  ago  there  was  \inveiled  on  Capitol  Square  in 
rialeigh  a  statue  of  the  three  Presidents  that  North 
Carolina  gave  to  the  nation — Andrew  Jackson,  James 
Knox  Folk,  and  Andrew  Johnson.   All  were  born  in 
I'orth  Carolina  or  spent  soae  of  the  early  years  of 
their  llTea  here,  but  all  later  went  to  Tennessee 
and  were  elected  to  the  presidency  from  that  state. 
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Perhaps  you  will  pardon  axe   If  I  make  a  comparison 
between  these  three  Presidents  of  the  United  States 
and  tlie  three  Tar  Heel  presidents  of  the  Society 
of  American  Archivists.  The  latter  group  differs 
in  803je  respects  from  the  foxT»er.  The  three  presi- 
dents of  oxir  own  organization  were  all  born  in 
North  Carolina— there  Is  not  the  slightest  doubt 
or  suspicion  that  even  one  of  them  nay  possibly 
have  been  born  over  the  line  in  South  Carolina. 
None  of  then  left  his  native  state  to  migrate  to 
Tennessee,  Each  of  thea  for  a  number  of  years  was 
head  of  the  state  archival  agency  and,  after  tenta- 
tive and  non-pemanent  migrations  to  the  District 
of  Columbia,  Michigan,  or  Connecticut,  as  the  case 
hap;:ened  to  be,  all  returned  to  take  up  their  peraia- 
nent  residence  in  the  Tar  Heel  coaaonwealth.   Hone 
of  these  three  Presidents  of  the  United  States 
showed  such  good  sense.   So  much  for  the  Presidents 
of  the  United  States  and  the  presidents  of  the 
Society  of  American  Archivists. 

Since  the  establishment  of  our  organisation  a 
dozen  years  ago,  the  archival  profession  in  tha 

United  States  has  come  a  long  way.   Before  1936 


■-^.  .  V.J:.  ^. 
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the  United  States  waa  voefully  backward  In  the 
archival  field.  In  aplte  of  the  efforts  of  ▼arloxis 
Individuals  and  organisations,  no  national  archives 
had  been  established,  few  states  had  accoapllshod 
much  along  this  line,  and  large  and  efficiently  ad- 
ministered collections  of  private  and  unofficial 
:aanu3crlpts  were  few  and  far  between. 

Likewise,  no  adequate  concept  of  archives  and 
the  problem  of  their  handling  had  been  developed 
in  the  United  States.  When  attention  had  been 
given  to  the  subject,  the  Idea  for  the  tnost  part 
was  one  involving  repositories  of  rare  and  valuable 
historical  manuscripts,  sc^ething  In  the  nature  of 
treasure  houses  for  the  historian  and  the  antiquarian 
rather  than  agencies  which  wotild  serve  a  broad 
public  need.  There  was  no  full  comprehension  of  the 
problesM  Involved,  especially  that  of  dealing  with 
vast  quantities  of  records,  running  into  lallllons 
of  cublo  feet. 

Within  the  past  twelve  years  we  have  aada  great 
progress  In  aeeting  these  problems.  The  National 
Archives  has  taken  the  leadership,  and  a  niuaber  of 
the  states  have  followed.  We  have  cone  to  know  i 
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far  aore  than  wo  did  about  how  suitable  to  house 
records,  how  to  give  thea  physical  protection,  how 
to  bring  them  under  control,  and  how  to  siako  them 
available  for  xice.   Iiikewiso,  wo  have  at  last 
looked  the  bulk  bear  squarely  in  the  face,  and  we 
have  not  turned  around  and  run  away. 

No  doubt  in  the  future  there  will  be  taany 
changes  and  developsients  in  our  field.   In  ell 
probability  the  archivist  of  the  year  2000  or 
2G50  A*D«  will  look  back  and  call  us  Laaature  and 
perhaps  silaost  primitive  In  aoine   of  OTir  concepts 
and  practices.  That  Is  largely  as  it  should  be* 
Ao  a  aatter  of  faot^  if  soste  of  the  things  we  are 
doing  today  turn  out  to  be  primitive,  they  aay  be 
expected  to  result  later  in  better  perfected  methods 
and  procedures.  IT   we  had  already  solved  all  our 
problems,  there  would  be  nothing  further  for  us  to 
strive  for  and  we  might  as  well  move  into  another 
profession  where  there  would  yet  be  unanswered 
riddles  and  where  the  field  would  be  aore  challenging 
Certainly  ours  is  not  a  static  profession.  I  hope 
that  it  never  will  be. 
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The  eatabllsliQcnt  of  archival  agencies  In  the 
United  States  reaiiltcd  largely  frosi  the  efforts 
and  activities  of  scholars.  The  Aaoz^can  Historical 
Association  vas  the  leading  organisation  in  this 
ventiiro,  and  laost  of  oxir  first  archivists  had  the 
training  and  approach  of  the  historian.  They  went 
Into  this  new  field  largely  with  the  thou^t  of 
preserving  aaterials  for  historical  research.   Our 
first  president,  in  his  address  to  the  Society  in 
1939^  expressed  the  belief  that  persons  holding 
leading  positions  in  archival  work  should  have  done 
"graduate  work  leading  to  the  degree  of  Doctor  of 
j  hllosophy  in  Araorican  history"  and  that  pei»aons 
In  less  laport€uit  positions  should  have  at  least 
"two  years  of  graduate  work  in  the  social  sciences 
and  in  archival  hlatory  and  practices."  The  archi- 
vist, it  was  believed,  should  be  first  of  all  the 
product  of  scholarly  training.  Dr.  Newaoaa  titled 
his  address  "The  Archivist  in  Aaerican  Scholarship."! 
A  title  almost  as  p.pproprlate  would  have  been  "The 
Scholar  in  Aaerican  Archives." 

1.  THE  AMERICAH  ARCHIVIST,  II  (1939),  217-224 


6 

The  history  Fh.D.  who  vent  Into  archival  work 
found  conditions  quite  different  fi»oni  those  he  had 
knovn   on  the  college  caxapua.  There  he  had  taught 
classes y  he  had  graded  papers  (far  too  raany  of  them, 
he*  was  convinced),  and,  as  opportiinity  offered,  he 
hfid  engaged  in  research  in  his  chosen  and  \isually 
strictly  limited  field.  But  in  archival  work  he 
found  himself  facing  many  entirely  new  problenia, 
?hore  was  little  or  no  ti«e  for  research,  liore  and 
raore  he  found  hinself  becoming  an  adsainistrator, 
with  problems  to  solve  in  relations  with  other  gover- 
aent  agencies  and  the  general  public,  the  budget, 
personnel,  and  other  non-scJriolarly  and  non-acadeuic 
functions  and  tasks.   Dear  old  alma  toater  and  its 
ivy-coyored  walls  searaed  to  fade  more  and  more  into 
the  background. 

It  waa  not  that  the  idea  of  scholarly  research 
or  the  scholarly  use  of  archives  waa  abandoned. 
Rather,  the  archivist  in  the  making  cane  to  realize 
that  there  were  many  different  functions  of  an  air- 
chival  establishxaent  of  which  the  scholarly  function 
was  only  one,  Ahd  before  long  the  fledgling  archi- 
vist found  his  definition  of  an  archival  agency 
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undergoing  a  aotanoryhosla — or  perhaps  It  would  be 
;r;orc  accurate  to  say  that  ono  lacrning  ho  woke  up 
and  fo\ind  that  hl«  ideas  on  the  subject  had  already 
beon  aetar-orphosed — witliout  Ms  knowing  exactly  when. 
ir  fcrmerly  he  had  thoufjht  of  such  an  agency  as 
e.K.iatlng  and  runctionlng  for  tho  preservation  of 
rare  liistorical  docuiiients,  more  and  more  he  now 
caae  to  view  it  as  an  agency  of  the  government  whose 
irrlaary  function  was  to  perforji  certain  official 
duties. 

Of  all  the  probleas  with  which  the  arcliivist 
found  that  ho  had  to  deal,  that  of  bulk  was  in  siany 
way  a  the  noat  serious.  World  Waj?  II  had  not  yet 
L/ogun  and  so  the  archivist  of  the  federal  government 
did  not  yet  have  to  deal  with  the  estlraated  12,00QP00 
cubic  feet  of  records  that  were  created  during  that 
conflict.  But  there  were  vast  quantities  neverthe- 
less, far  laore  than  had  been  even  drea^ied  of  a  few 
decades  earlier.  Also,  records  oa^ne  to  bulk  larger 
E.nd  larger  in  tho  states,  especially  tho  more  popu- 
loua   ones,  so  that  ao;nothing  had  to  be  done  to  deal 
\fith  them.  Certainly  it  was  not  a  matter  that  could 
be  handled  merely  by  preserving  treasured  historical 
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docunonts,  Sone  new  end  radical  departure  was 
celled  for. 

Thus  a  new  step  was  token.  In  European  ; 
Gcuntriea  where  central  ret:iati»les  for  recordo 
Ticre  rieintainod,  where  archiviots  had  dealt  alv.ioat 
ei.clvmlvely  with  old  records,  they  had  considered 
tl^at  current  or  senl-cunront  records  were  outside 
their  line  of  duty.   In  the  United  States,  however, 
the  practice  developed  of  Iiaving  the  archival  agency 
work  with  other  govenment  agencies  in  meeting 
cxirrent  records  probleus.  Vflth  the  National  ArcMvea 
taking  the  initiative »  conferences  on  records  ad- 
iinistration  on  which  various  federal  acenclea  were 
represented  came  to  be  held  and  a  foriMil  organization 
wa3  sot  ■up.  This  development  received  a  powerful 
stimulus  froa  World  ^ar  II,  during  and  after  which 
a  i^reat  deal  of  pi:*ogres3  was  aada  in  such  raattors 
a3   control,  disposal,  transfer  to  the  national  Ar- 
chives, and  the  like. 

Such  a  development  was  a  far  crj   froa  the 
scholarly  approach  of  a  few  years  earlier*  I  re- 
leiber  the  cocasaent  of  a  visitor  frora  a  snail  Insti- 
tution in  one  of  the  states  who  happened  to  be  In 
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Wcnhlngton,  All  that  the  archivists  in  tho  lfatlon»a 
Cu,:ital  seemed  to  be  thinking;  of»  he  said,  tr&s  the 
transfer  or  disposal  or  control  of  hundreds  of 
t'lov.aands  of  cubic  feet  of  records.   This  couuoat 
1  olnts  up  sharply  the  change  in  point  of  view  and 
-  roc e dure  that  had  developed,  Alotit^  the  sane  lino, 
tl\o.   criticlsai  was  later  voiced  that  the  archivoa 
r.rofession  waa  being  diverted  froci  tta  ttjajor  functior^ 
and  the  charge  was  even  nade  that  the  archivist  waa 
belnc  demoted  and  downgraded  profeaaionally. 

Perhaps  we  can  better  understand  this  situation 
end  possibly  we  can  find  a  solution  if  we  ask  our- 
Golvoo  a  few  (|ueQtlomi,  engage  in  a  little  introspec- 
tion— which  at  tiaioa  la  good  for  the  soul.  In  any 
ty])e  of  work  It  is  easy  to  lose  perapectlve,  to  lose 
clcht  of  the  forest  because  there  are  so  aiany  trees, 
Eopeclally  la  this  time  In  tlaes  of  crisis  and  of 
rprld  change  such  as  the  present  period.  At  such 
tires,  in  so  far  as  records  are  concerned,  it  is 
necessary  to  act  promptly  tmd  to  devise  new  siethods 
and  procedures  leat  wo  lose  control  of  the  situation. 

Let*  8  ask  ourselves  what  should  be  tho  prlaai^y 
objectives  and  aajor  functions  of  the  archivist. 
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If  we  can  answer  that  question,  perhaps  we  can  see 
the  situation  more  clearly.  Can  we  not  say  that  In 
,;cr.eral  It  Is  tho  archivist's  primary  duty  to  render 
the  greatest  sorvlcc  to  the  govor*ni3ent  of  which  hia 
r.^ency  Is  a  pert  and.  to  the  public  at  large?  Wore 
31  oclf Ically,  la  It  not  his  duty  to  preserve  and 
protect  those  records  of  his  govomnent  which  are 
vorth  preserving,  to  bring  those  records  under  con- 
trol, to  let  would-be  users  know  what  natorlala  are 
in  his  custody,  and  to  make  those  materials  availa- 
ble for  use?  If  those  be  hie  najor  Jutlea  and 
functions,  then  they  aro  Indeed  broad  and  challenging 

In  preservlno  records,  there  Is  of  course  the 
question  of  evolving  suitable  methods  and  procedures. 
A;  the  situation  has  developed  In  the  national 
rovemnent  and  In  nany  of  the  states,  it  Is  difficult 
to  see  how  this  could  be  done  without  a  procrom  for 
ciu'rcnt  records  adnlnlotratlon,  worked  out  in  co- 
operation with  the  vairlouB  official  agencies  Involved. 
Certainly  the  establishment  of  a  controlled  and  an 
Gr.oothly  functioning  relatlonahlp  with  those  agencies 
is  essential.  A  carefxil  study  of  the  various  aspects 
of  disposal  Is  necessary.   Por  proper  physical 
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preservation,  the  archivist  needs  to  keep  up  to  data 
regarding  the  devoloprient  In  bulldint-3  and  equlpnent. 

Control  Is  likewise  essential,  for  we  mir^it 
ulrjoat  as  well  not  have  records  In  our  custody  li" 
v;e  do  not  know  what  and  where  they  are  and  If  we 
c.vanot  produce  thou  with  reasonable  promptness  when 
t.'iey  are  called  for.   In  seeking  to  meet  this  prob- 
lo-.,  it  has  been  necessajry  In  riost  cases  to  abandon 
old  -.netJiods  of  cataloging  Individual  dociraents  or 
nr.all  units  of  docxcaents,  and  Instead  to  fallow  the 
:  ractice  of  preparing  finding;  inedla  for  large  records 
groups.  y' 

In  discussing  those  various  duties  of  the  nr- 
j^ilvint,  are  we  not  in  i^allty  saying  that  his  func-. 
fclons  are  on  a  broader  scale  tlmn  originally  con- 
ceived? As  we  have  dug  into  these  probleras,  have 
wo  not  foxxnd  that  they  are  bigger  and  in  .-aany  cases 
Moro  baffling  than  at  first  we  idealized?  And  can 
wo  not  say  that  such  a  developnent,  if  it  has  Indeed 
occurred,  ia  In  many  ways  to  the  good  for  It  aeans 
that  the  archival  profession  la  bigger  and  broader, 
and  offers  -nore  challenging  probleras,  than  could  be 
.oeen  at  the  beginning. 


Looked  at  in  this  light,   is   thoro  any  uftjor 
U'^forence   la  tho  viewpoint  of  thoao  who  stress   the 
.i':holarl7  approach  on  the  on©  hand  and  of  those  who 
e  iphasir-o   U\e  adilnistrative  ;probl  c-na ,    ond  parttcu- 
1-irly  tho  proble.i  of  handling  cxirrent  racords,   on 
t!:o  other  hand?     For  are  not.  all   thesa  raerely  parts 
of  a  larger  wholo?     It  wo\ild  seoj  that  bi«oad  train- 
ing and  a  wide  porspectivo  aro  nocoaaary,   but  at 
the  aane  time  the  practical  facing  of  In^cdiate 
rrobleas  of  adralni strati on  is  also  needed. 

I  for  one  &i  not   in  tho  least  perturbed  beca^ise 
of  recent  devolopnients .     That  there  has  been  a  shift 
of  0/3.:)hasl3,   cannot  be   doubted.      But  has   not   this 
s'lift  occtirred  because  we  have  coeie  to  recognise 
tixe  pressing  need  of  filling  In  a  gap  in  our  progi*aaT 
Naturally  this  dovelopnent  In  its  earliest  stages 
has  received  a  great  deal  of  attention,   and.    In  order 
to  be  properly  worked  out,    it  has  necessarily  boon 
-?  iphaslzed.     This,    it  seoris   to  rae,   is  a  healthy 
dovelopraent.     It  does  not  rtean  at  all  that  other 
phases  of  our  progran  should  bo  neglected — and  I   do 
not  believe  that  they  will  b«. 

First  of  all,    the  archivist  should  always  look 
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upon  hlnaelf  go  a  public  servant.  He  should  offer 
the  ricst  effective  service  pcaslblc  to  other  agencies 
of  the  povei*nnont,  to  unofficial  organizations,  to 
private  researchers,  end  to  the  f^encrnl  public. 
I;^  he  pcrfoms  thin  function  and  does  It  rell,  he 
reed  not  concern  himself  about  questions  of  prestige 
or  of  professional  3tnndln{^,  for  such  natters  will 
take  care  of  theaselvos. 

In  the  United  States  the  archival  profession 
hcz   nad©  tremendous  strides.   Our  collea^c;ue3  corae 
fror:i  all  over  the  vrorld  to  study  o\u?  nethods,  our 
buildings,  our  oquipnent,  and  our  plans  for  the 
future,  ITo  have  -^tchlcved  throu;;;h  herd  work,  through 
t'lrcshlng  out  differences  of  opinion,  and  tlirou.r^h 
working  out  solutions  that  are  based  upon  our 
coipoalto  opinions.   It  Is  the  American  way,  the 
democratic  way.   3y  continuing  to  develop  such  a 
■  ro^rani  In  the  future,  always  thlnklnj^  of  ourselves 
first  as  public  servants,  raay  we  not  expect  to  go 
on   enlarging  and  broadening  our  services  to  the 
r^overnment  of  the  United  States,  to  the  states  of 
the  Union,  to  scholars  and  researchers,  and  to  tho 
general  public?  And,  as  a  corollary,  may  we  not 
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olco   e>:pect   to  raise   our  profosslcnnl   standzirda 
r,:i..   to  t^lri  for  ourBelveo  recotinltlon   aa   nor.berc   of 
u   Iccding  profoaslon,    looked  up   to   and  Inuded  by  all, 

rinally,    I  wish  to  tugLo   a  iirncl-ical  proposal — 
ii  Qt    oui*  Society  sott-up,    in  crdor  to  study  cocie   of 
the  questions  raised  in  thLz   addrsaa,   a  cotir.ilttce 
<j:i  ioii^~ran£c  planning.      Guch  a  connlttee,    if  cc~ 
talillsliod,   should  have  roprosentation  fron  the  a3>- 
cliivoa  of  the  national  goverrjscnt,    fro:n   the   states, 
■>o:i  private  and  xmofflclal  manusoriptB  doposltorlea, 
fro-.i  uaors  of  archives   and    aamiscrlpta,    and  probably 
iriu  other  sources.      It  sho\ild  laake  a  thorougli  and 
ctirofiil   study  of  -what  has  been  done   in  the   field 
of  cirohives  and  of  i^at  ouglit  to  bo  done  In  the 
r.iture.      It  should  bring  in  froa   tliae   to  tlaa  po- 
ja.T;isndatlona  aa   to  c^Q^J^*"^  policy  over  the  longer 
^  oriod.      Such  a  oo  lalttee,   I   believe,    can  be  of 
jj'out  service   in  helping  ua  keep  car  perspective 
111  in  -ialntalnln<5  and  planning  a  »ell  balanced  pro- 
^'an.     I  recoGiaend  to  the  Society  that   it  be  ea- 
ia'jliahed. 


I'ovenber  16,  19hQ 


Dr.  Chrifstopher  Crlttpnden,  President 
The  Society  of  American  Archivlnts 
DepartLient  of  Archives  and  History 
R^lei^h,  IJ.  C. 

Dear  Dr.  Crittenden: 

Thank  you  for  the  copy  of  the  PrePidents  address. 
It  v/as  necessary  for  me  to  send  copy  to  the  printer 
for  the  January  IsRue  before  I  had  rpcelved  this  but 
I  think  I  have  left  roorr;  for  it.  The   printer  first 
said  he  could  not  fret   out  the  l«Pue  until  February. 
Later  he  said  he  vould  print  it  if  ve  could  get  copy 
to  hin  before  the  nnter^nl  of  November.   I  h«ve  prlven 
him  some  tilings  to  -.v'ork  on  v;hilp  I  an  waiting  for  the 
News  notes  and  the  ProceedinK-s  fron  Lester.   Havint^  the 
convention  so  late  nnkes  it  difficult  to  get  out  the 
January  nunber  on  tine  if  ve  include  the  Proceedings. 

V/e  all  enjoyed  our  stay  in  ?lalel?;h  very  rruch.   The 
trips  across  the  mountains  vrere  very  fine.'  '.v*e  '-Tre 
very  nuch  iPipressed  by  t'l-  tangible  evidence  of  Southern 
hospitality  at  Duke  nnd  the  University  of  North  Carolina 
aa  Tfell  as  at  Raleigh.   V.'e  especially  appreciated  the 
Ckivernor  and  his  ledy  taking  tine  to  greet  us  at  the 
nansion.   Occasionally  such  receptions  are  held  here  in 
Springfield  but  the  Oovernor  is  seldon  in  evidence.   I 
have  had  enough  experience  vith  conventlorp  to  !-,now  the 
h<ard  vfork  Involved  in  prpparation  for  our  coning.   You 
ere  to  be  congr-tulpted  upon  hpving  such  a  c-^pr.ble  nan 
as  Dr.  Corbltt  on  your  staff.   I  also  enjoyed' my  nornlng 
in  your  archiven  departnent. 

Sinoerely, 


KCN;nv 


Crbtb  B.  Ba*oock 
CbariotUavfll* 

Hbnby  MoComb  Bush 
Chailott*i*iIl* 

Lnrm  3.  Cappon 
Wniluiiilniiv 

Una  Kamct  B.  Oobmn 
ChwIottwTilW 


W. 


BdWIN  EdCTBIU. 

Cbadottanito 


ALBEMARLE  COUNTY  HISTORICAL  SOCIETY 

COMMITTCE  FOR  THB  PUBLICATION  OT  A  HISTORY 

OF  CHARLOTTESVILLK  AND  ALBEMARLE  COUNTY 

DURING  THE  SECOND  WORLD  WAR 

Mas  Maw  Stamps  Wnm,  Chairman 
Mis.  OatnuDB  Dana  Pakub,  War  Bittorian 

UNIVERSITY  OF  VIRQINIA   UBRARY 
CHARLOTTESVILLE,    VIR(HNIA 


Mm.  John  W. 

ClCIHI 

BBUtASD  MATO 
CbariotUavlIl* 

Mss.  W.  Aujuf  Pbucins 
ChmriottavlIIs 

U    H.    PSIMSUK 
ChariottasTOl* 

Ubs.  Labmb  Bamdoltk 


August  25,  194.8 


Miss  Margaret  C.  Noirbon,  Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  thank  you  for  your  very  welcome  letter  of  August  20,  and  I 
assiure  you  that  I  understand  entirely  the  situation  concerning  the 
proposed  book  review  of  Purstdts  of  War;  the  People  of  Charlottes- 
ville and  Albemarle  County.  Virginia^  in  the  Second  World  War.  It 
is  entirely  satisfactory  for  the  decision  as  to  this  questioh  to  be 
settled  by  Dr.  Wood  or  by  you  in  terms  of  conditions  which  I  can  well 
imagine. 

lou  were  very  genuinely  missed  during  the  annual  meeting  of  the 
Society  of  Ajnarican  Archivists  and  of  the  American  Association  for 
State  and  Local  History  in  Colorado  last  September.  It  will  certainly 
be  grand  to  see  you  again  next  October  in  Raleigh.  With  best  personal 
wishes,  I  am 

lours  sincerely, 

W.  Edwin  Hemphill 
Editor 


WEHxhmb 
95-A 


HOLLINGER    CORPORATION 

2000  Noctk  Mooce  Street  Arlington,  Vicginia 

GLebe  8890 

December  16,    19*^8 


Mr.   Wllllain  D.    Overman 

The  Society  of  American  Archivists 

Williamsburg 

Virginia 


Dear  Mr.  Overman: 


We  are  enclosing  our  check  In  the  amount 
of  $20.00  to  cover  the  one  page  advertisement 
In  the  October  ig'^S  THE  AMERICAN  ARCHIVIST. 


YvU-*  ^ 


Te   would  like  to  have  a  change  made  In  the^^s.  KXf^-'^^^'^ 

copy  for  our  next  advertisement.   Instead  of     \  'f^x^ 

"Used  by  the  National  Archives,  etc.",  this        \  ^y^^^^A^ -' 

should  read  "Used  by  the  National  Archives  where   )  ^^ 

iluable  Government  Records  are  stored  forever "^,,-^  /I iV^^^^iS^ 

Yours  very  truly. 


W.  K.  Holllngfer, 
President. 


WKH:lmj 
End. 


RECCIVCO 

DEC  20  1948 

W.O.  OVERMAN 


^ke^^^ 


mencan 


^^v^cklvlst 
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Dec.    20,l94g 


Dear  Miss  Norton: 

The  enclosed  letter  from  Mr.    Holllnger 
is    self-explanatory,    I  have  written  Mr.    Mlsak, 
copy  of  my  letter  enclosed.      I  hope   that  It  la 
not  too  late  to   correct  his  adv.   in  the  January 
issue. 

I   expect  to  be  in  Washington  next  v;eek  for 
the  meetings  of  The  American  Historical  Association 
and  may   see  you  there. 

Thanks  for  your  beautiful  Xmas  card. 


with   Seasons  Greetings! 


William  D.    Overman 


Deo.20,19U« 


Mr.  W.  K.  Bollinger, President 
The  Holllnger  Corporation 
Arlington,  Virginia 

Dear  Mr.  Holllnger: 

Thank  you  for  your  letter  of  Dec,  l6  the 
and  the  check  to  cover  the  cost  of  your  adv.  in 
the  October  issue  of  THE  AMERICAN  ARCHIVIST. 

We  note  your  request  to  make  a  change  in  the 
next  Issue  to  read  'Used  by  the  National  Archives; 
whef>e  valuable  Government  Records  are  stored  forever*. 

I  am  very  sorry  that  we  made  the  error  of  running 
the  adv.  in  October  "Used  by  the  National  Archives, etc*. 
This  is  my  fault  .   When  I  wrote  you  August  24th  asking 
for  your  authorization  to  run  the  adv.  four  more  times* 
you  replied  ,  using  my  letter  for  your  reply,  saying 
"We  wbuld  like  to  take  out  the  word  exclusively  and. 
have  the  copy  read  "Used  by  the  National  Archive e, etc '• 
I  sent  this  on  to  the  editor  and  printer  and  they 
followed  Instxnictions  to  the  letter  and  printed  it 
that  way! 

I  certainly  hope  that  it  is  not  too  late  to 
change  it  in  the  Jan.  issue  i^ieh  has  gone  to  press 
but  I  will  rush  your  instructions  to  the  printer 
today .  ^ 

With  Seasons  Oreetinge,  I  remain. 

Very  truly  yours. 


\ 


William  D.  Overman 
302  Catawba  Ave. 
Akron  1$,   Ohio 


Deo.  20,19^ 


Mr.  Edw.  F.  Nlsak 
The  Torch  Press 
Cedar  Rapids, Iowa 

Dear  Mr.  Mlsak:        Ret  The  Bollinger  Adv.   in 

THE  AMERICAN  ARCHIVIST 

I  hope  that  it  is  not  too  late  to  change  the 
copy  slightly  in  the  Hollinger  adv.  for  January 
issue.   In  their  original  ad.  their  copy  read- 
"Used  exclusirely  by  the  National  Archive s  where 
valuable  Oovernment  Records  are  stored  forever"; 
then  in  August  Mr.  Bollinger  authorised  me  to 
run  his  ad.  four  tifflea  beginning  in  October,  but 
asked  to  change  the  copy  to  read  'Used  by  the         *, 
National  Archives,  etc,  and  delete  the  word*exolusively, 

I  sent  this  information  on  and  inadvertently 
omitted  the  rest  of  the  line  and  am  assuming  the 
respo^lsibility  for  making  the  vrror  and  wrote  him 
that  it  was  my  fault* 

If  you  can  make  hie  copy  read  'Used  by  the 
National  Archives  where  valuable  Oovernment  Records 
are  stored  forever",  I  will  greatly  appreciate  it. 
Bfi^it  is  too  late  to  catch  it  id.  the  January  issue^ 
we  should  change  it  by  April.  He  may  want  to  make 
another  change  by  that  time  too,  since  he  wrote  me 
earlier  that  he  had  a  new  box  to  add  to  his  line. 


Seasons  Oreetings! 


William  D.  Overman 
302  Catawba  Ave. 
Akron  19,  Ohio 


4L5  Queen  Street 
Alexandria,  Virginia 
November  14,   19A8 


Dear  Miss  Norton, 


I  am  terribly  sorry  to  be  so  woefully  late  this  time,  but 
something — ^the  convention  or  the  election  or  maybe  both — ^kept 
people  from  sending  me  any  news,  in  spite  of  my  getting  the 
cards  out  so  early.  Mrs.  Hamer  still  can't  give  me  any  notes 
on  the  National  Arohives  ,  and  as  far  as  I  know,  there  Is 
nothing  to  report.  I  have  some  little  scraps  of  information 
about  the  Library  of  Congress  which  I  will  send  along  t<»norrow 
if  I  haven't  anything  official  from  Dr.  Buck's  office  by  that 
time* 

Since  I  had  had  such  a  nice  long  vacation  while  she  slaved 
away,  I  nobly  let  Miss  Martin  go  to  the  meeting  at  Balelgh  from 
here.  She  seems  to  have  bad  a  marvelous  time.  I  do  regre4  not 
seeing  you  and  the  faithful  few  iriio  keep  us  informed  of  thiir 
activities,  but  it  will  be  nice  to  see  you  in  Quebec  when  you 
no  longer  will  be  in  a  position  to  be  enraged  by  my  tardiness. 

Hope  to  do  better  next  time.  I  can't  use  my  child  as  an 
excuse — she's  no  trouble  at  all.  If  the  library  ran  as  smoothly 
as  my  house  I  would  have  no  worries  whatsoever. 


Tours  very  truly, 

Mrs.  Francis  D.  Lethbrldge   0 


^Bmltmgtim  25,  ^.  <E. 


^   ^<u*-<:^  ^,,,,^^ 


-«-«-tj<_ 


August  12,  19^6 

Mr.  Paul  Le\rtnaon 
The  National  Archives 
Washington  25,  D.C. 

tJear  Mr.  Lewlnson: 

Thank  you  for. the  interesting  comment  upon  the  destruction 
of  the  patent  nodels  and  Dr.  Oeidlon*a  Mechanizati cm 
Tetkes  Conmand,  I  cannot  use  it  in  the  October  number  Ithlch 
has  already  gone  to  press  -  that  ia,  unless  I  have  to 
find  a  filler  to  nake  things  cone. out  even.  But  I  an' 
«ure  I  can  use  it  for  Just  such  a  purpose  before  long, 
and  appreciate  your  sending  it  on.  I  an  always  looking 
for  one  or   two  page  items  which  I  c^n  use  that  way,  and 
appreciate  contributions. 

Sincerely, 


The  Institute  of  Paper  Chemistry 
Appleton.  Wisconsin 


January  I3,   19^7 


Daar  Mlat  Vortont 


Mr*  Staele  has  atked  iw  to  vrite  in  reply  to  yotur 
latter  of  Deoeaiber  19»  extending  his  regret  orer  the 
long  delay  in  anavering  your  inquiry.  He  waa  called 
unexpectedly  to  the  west  eoast^  several  days  ago,  and 
will  not  he  able  to  get  hack  to  the  office  until 
SOBS  tiae  next  week. 


At  that  tine  I  am   sure  he  will  plan  to  get  in  tou^ 
with  you  in  further  detail. 


Sincerely  yours, 

Kema  X.  Johnsoi 
Secretary  to  Mr  ./Steele 


Kiss  Kargaret  0.  Vorton,  Kanaging  Iditor 
9ie  laeriean  Arohiyist 
▲rehires  Departaent 
Illinois  State  Library 
Springfield,  lUinois 


The  Institute  of  Paper  Chemistry 
Appleton.  Wisconsin 


April  11,   19U7 


Dear  Miss  Norton: 

Referring  again  to  your  letter  of  December  19-1 
had  expected  to  give  you  the  information  you  re- 
quested between  my  big  meeting  in  New  York  and  my 
meetizigs  in  May  but  an  emergency  trip  of  six  weeks 
duration  ceane  up  which  I  have  to  take  and  I  shan't 
be  back  until  Just  before  the  May  meetings  are 
held  which  will  be  followed  immediately  by  Commen- 
cement and  then  I  am  going  to  the  hospital. 

If  it  is  at  all  possible  for  this  to  be  held  until 
later  in  the  summer  I  will  be  glad  to  do  it,  other- 
wise it  will  haw  to  be  assigned  to  someone  else  in 
the  orgemization. 

Sincerely, 


Westbrook^St^ele 
Executive  Director 


Miss  Margaret  G.  Norton 
Managing  Editor 
The  American  Archivist 
IlllnolB  State  Library 
Springfield,  IlllnolB 


April   15,    1947 

i^r.    ifestDoooi  Steele 
Excoiit:lv<;   Lirector 
Institute  of  Paper  Chemietry 
Appleton,   v/ieconaln. 

Dear  !ir.   Steele: 

Thank  you  for  your  letter  explainiiif^    <hy   we  /lave  not 
yet  received  oopy  for  the   article  you   pronised  ue. 
It  v?oul<i  not   be  possible  for  ua   to  print  your  article 
before    the  Oct;)ber  nuMoer  ajiyhow,    bee  i\i3a    of  prior  com- 
faltsieats,   so  vie   wiii   "oc  iioie    to   wait   lor  you.      The 
de&ailne  for  the  October  Issue   ic  August   flret,   but 
If  you  are  unaole   to  meet   that  date,   don't  worry  but 
send  your  article   alien  you  can.      1   rja  sure    that  It 
will   be   .".orth  waiting  for. 

I   am  very  sorry    to  hear   that  your  are  headed  for 
the  hospital  ^*nd  hope  it  is  nothing  more  eerloua  than 
Juat  a  mat   that   you  are  needt^g.     Although  this  last 
winter  wae  not  such  a  bad  winter  as  winters  go,   at 
least  here,    still  I    thlnic  laost  everyone   fouiid  it  hard 
on  us  physically,   eepcclalljf  those  of  us  who  had  the 
fashionable  flu. 

Sincerely, 


MANAGING  EDITOR 


\ 

V 


The  Institute  of  Paper  Chemistry 
Appleton,  Wisconsin 


April  17,    19^7 


Dear  Miss  Norton: 

Your  letter  of  April  15  is  acknowledged  in  the 
a'bsence  of  Mr.  Steele  and  is  held  for  his  return. 

Very  truly  yours. 


^OA^UuX^A*^^ 


Marian  A.  Rogers 
Secretary  to  Mr.  Steele 


Miss  Margaret  Norton 
Managing  Editor 
The  American  Archivist 
Illinois  State  Library 
Springfield,  Illinois 


Marcn  11,   u-ic 

iiVm   \\Q  ,throot.  Sttjiilo 

txocutivu  Director 

Tho  Institute  of  Fai-^r  Chuci.i3try 

Dii&r  itr.    Steele: 

Last  yuaj    i  haa   soac  co^re^i-onoence  «xth  you  about 
thii  iOiiiibiiity  of  obtaining  .^n  ariicie  dudcriptivo 
of   i-tio  ..or*  , organisation  ana   pxa-kOjo  of   tho  insLit-.ta 
of  Pai-'o-r  Ci-^'ioistry,    ..ita  e^peciai   e^i.  iiisi^  on  r*;- 
stiaich  of  intuiost   to  k.  .pur;i   of  recort^s.      Tho  last 
I  heaiM    ir.m  you,   y>-.u  wui«  neaciod   foi-   the  hoi,  itai 
anti  c.  uld  do  no  Ar^tin^   until   that  «..3  out  of  tne 
aay»      i<^   tr^ci.    ta..t  y^ur  jojcvirn  thurc   a.».-;   siis^vt  aiid 
jucccsjfui,   anii   tii  .t  you  ^re  no.*  in  cony^txwii  to 
cons-Gcr  our  netju  ..      if  you  are  un^blo   to   -iiite  such 
an  axticlw  yv>ui*3eif,   ia   tiiciMd  aojae  on--  in  the  or^^ani^a- 
tion  who  coulu  co  xtv        It  is   .^uitfc  ^rot;abio   that 
Sv^fla-athiu^   airtj»tr.    in  pr^nt  cuuiU   be  aua^  teti   to  our 
vi«rt.  oint   Hi^thuut   tuo  Biuch  wor^.      A'  i   AiOta  you  bofoxe, 
our  bade,    t   Qo-iij  not   j;_x^iaxt   us   to  ^.ay   a^tiijiSf   but 
perhat  s   this   h  uIg  coae  un-or   the  ^jneiai   hcat.in^  of 
public  rulat^ona,     T  o  fct*  ^.^ii^crs  or  conocx-/at.^rij  of 
recoruj   ,  no.v  aacii  c^^out   the   cn<;tai3txy   or  p^wcrj   or   to 
«hojj  to  turn  for  aiiji^caace  iu  a-uCxnt,    uncj-r  j  robi«..d. 

Sincerely, 


o 


The  Institute  of  Paper  Chemistry 
Appleton.  Wisconsin 


March  23,  19^8 


Bear  Kis8  Norton: 


ThaJik  yoa  for  your  letter  of  March  11, 
which  was  received  during  Mr.  Steele's 
trip  to  the  South. 


Mr.  Steele  will  return  to  the  office 
Easter  Monday,  and  your  letter  will 
receive  his  attention. 


Yours  sincerely, 


^> 


EleaJQor  M.  Burgei 
Secretary  to 
Mr.  Weetbrook  Steele 
Executive  Director 


Miss  Margaret  0.  Norton 
Managing  Editor 
Archives  Depertaent 
Illinois  State  Library 
Springfield,  Illinois 


A 


•  2i 


\  X  '\ 


The  Institute  of  Paper  Chemistry 

ApPLETON.  WrSCONSIN 


April  9,  19Ug 


Dear  Miss  Norton: 


Mr.  Steele  has  asked  me  to  prepsire  a  paper  for  yoiir  publican 
tion  dealing  with  the  subject  covered  in  your  correspondence. 


The  paper  is  in  process  of  preparation  and  should  be  in  your 
hands  sometime  within  the  next  week  or  ten  days.   I  trust  it 
will  be  neither  too  long  nor  too  technical,  for  I  have  tried 
to  write  a  story  covering  the  questions  you  have  raised  in 
your  letter  and  it  is  hard  to  discuss  what  is  being  done  in 
the  research  laboratory  without  at  least  touching  on  the 
technical  phases  of  the  work.  When  you  get  the  paper,  if  you 
feel  you  have  more  than  you  want  in  terms  of  volume  or  tech- 
nical content,  you  can  let  me  know. 


Sincerely  yours, 

Harry  7.  Lewis 
Research  Associate 


Miss  Margaret  0.  Norton 
Managing  Iditor 
The  American  Archivist 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 


The  Institute  of  Paper  Chemistry 
Appleton.  Wisconsin 


June  2k^  15^8 


Deeur  Miss  Horton: 


Some  time  ago  I  agreed  to  prepare  a  paper  for  your  magazine 
dealing  with  research  for  the  archivist.  I  am  enclosing  a 
copy  of  this  paper  and  I  trust  it  will  meet  your  needs.  I 
found  it  difficult  to  coTer  a  technical  subject  in  a  non- 
technical way  and  in  such  a  way  that  it  will  provide  some 
material  which  may  be  of  interest  to  you. 


7ery  truly  yours, 

Harry  F.  Lewis 
Research  Associate 


Miss  Margaret  C.  Horton,  Managing  Xditor 
The  imerican  Archirist 
Arehires  Department 
Illinois  State  Lihrary 
Springfield,  Illinois 


Xndosure 

P.S.     We  will  appreciate  ten  copies  of  this  copy  when  it  is 
published. 


Jxme  25.  1948 

Mr.  Harry  F.  Lovia 
Research  ABaociato 
Institute  of  Paper  Cheaiatry 
Appleton*  Wiaoonaln. 

Dear  Ur.  Lewis: 

It  must  have  been  telepathy!   Just  the  other  nl^t  I  was 
thinking  about  you  and  wondering  whether  Z  should  write 
you  again  to  remind  you  that  we  do  want  your  article t  and 
now  today  it  cones  in.  Thia  is  Juat  what  we  wanted,  and 
I  themk  you  very  auoh  for  it.   I  do  not  know  Juat  what 
issue  thic  will  coaie  out  in.  but  it  will  be  published  as 
soon  as  wc  c&n  fit  it  in. 

We   may  not  be  able  to  send  ten  copies  of  the  entire 
aagai^ae  to  yout  but  you  will  get  at  least  a  dozen  copies 
of  the  article  itself. 

Thank  you  very  much  for  your  cooperation.  1  have  felt 
for  soae  time  that  archivists  should  know  more  about  the 
work  your  organization  ia  doing  and  thia  ia  splendid. 

Sincerely, 


The  Institute  of  Paper  Chemistry 
Appleton.  Wisconsin 


June  30,   19^8 


Dear  Miss  Norton: 


I  am  glad  to  get  your  letter  of  June  25  and  to  know  the 
article  seemed  to  fit  %Axat  you  have  in  mind.  It  was  rather 
difficult  to  know  ^at  to  put  in  and  what  to  omit. 


Sincerely  yo\irs, 

Harry  F,  Lewis 
Research  Associate 


Miss  Margaret  C.  Norton,  Managing  Editor 
The  American  Archivist 
Archives  Department 
Illinois  State  Lihrary 
Springfield,  Illinois 


THE  INSTITUTE  OP  PAPER  CHEMISTRX 
APPLETON,  WISCONSIN 

Deeember  6,  19^8 

Dear  MIbs  Norton: 

We  have  enclosed  an   order  to  the  Torch  Press  for  3OO 
reprints  of  the  article,  "Research  for  the  Archivist  of 
Today  and  Tomorrow",  by  H.P.  Lewis.  Will  you  please  send 
this  on  with  the  galley  so  the  type  is  held  for  reprinting. 

If  the  reprints  are  not  available  at  a  reasonable  cost, 
we  would  appreciate  your  furnishing  12  copies  for  the 
Archivist  issue  in  which  the  paper  appears.  Seven  of  these 
will  be  used  by  our  office  in  bound  volumes  of  the  Insti- 
tute reprints  and  Dr.  ewis  would  like  five  for  his  use. 

Very  truly  yours, 

C.J.  W^st,  Editor 

(Signed)    Mary  A.  Zastrow 

Assistant  to  the  Editor 


Miss  Margaret  C.  Norton 
1105  South  Second  Street 
Springfield,  Illinois. 


Deoernbor  15,19^8 

Miss  Mary  A.  Zastrow 
Assistant  to  the  Editor 
The  Institute  of  Paper  Chemistry 
Appleton,  Wisconsin, 

Dear  Hiss  Zastzv>v: 

Thank  you  for  r«tuminff  proff  on  Mr.  Leiflo*  artiolo  "He- 
search  for  the  Archivist  of  Today  and  ToaoriTow  oo 
proEiptly.  Your  letter  vith  its  request  for  a  bid  on 
reprints  is  being  foxn/arded  to  the  Torch  Press,  Cedar 
Rapids,  our  printer.  Anrangements  for  reprints  and.' 
extra  oopies  should  be  aade  directly  with  this  firm, 
and  we  are  assuming  that  thoy  will  write  to  you  directly. 

The  editor  reoeivoa  25  copies  of  TIE  AKERICAH  ARCHIVIST 
which  aim  clips  and  sends  to  contributors.  This  is  not 
as  aatisfaotbry  as  reprints,  iihioh  we  are  sorry  to  be 
unable  to  afford,  but  it  does  {^ve  authors  a  few  extra 
copies. 

Please  lot  us  know  whether  or  not  you  oake  satisfactory 
arrangenents  with  the  Torch  Press  for  your  re'^rinta. 

Sincerely, 


The  Institute  op  Paper  Chemistry 
appi..eton,  wisconsin 


i>MMlM»27t  X9>M 


Omt  Mr*  stnOai 


Zft  s^ply  lo  fwuf  lft%%«r  of  SitMriNir  21»  will  ftm.  ^mm 
pTO<NNd  vifh  th«  prggpsMtim  of  30O  ropriato  of  iOm 
arltolo  ^r  Lovlia  *Boi«urah  for  tho  Ai^tiot  Af  SMbqr 

and  IbWRtnr** 


PlOAOO  ihip  tho  yoprlato  to  tho  vad«rol«Aod  and  iooA  tho 
%iU  to  tho  Zattituto. 


▼oxyJlnljr  |N>usPOf 


Hr.  ?mal  R«  Stittla 
fho  9»MiiFyooi 

OoAmt  Bopidot  Xowo 


Oopor  tot    Kioo  MovsMTot  0,  SortoA 


Ojv/Ub 


Springfield,  111. 

y.9T.  2,   19^+9 


Dr.  Hnrry  F.  Lfuis 

Research  APBOciPoe 

The  Institute  of  Paper  Chenlstry 

Applet on,  Wisconsin 

De^-r  Dr-  Lewis  : 

^p.rly  in  tY.e   north  I  nnil'»d  yon  a  package 
contalnlnf^  t^onty-five  eoplef^  of  your  article 
"?.eeearch  for  th'^  ArohiviPt  of  Today  and  Tomorrow". 
One  copy  and  a  portion  of  the  envelope  T«ras  i^^turned 
to  ne  froD  the  Chicar^o  i^ontoffice  eayinsj  thAt  some- 
thin{i  had  happened  to  the  package  and  that  the  con- 
tents had  become  srtparated  and  vould  I  want  then  to 
try  to  put  the  package  together  again.   That  was 
accompanied  by  a  corr.plex  form  to  be  filled  out, 
governnent  style.   The  answer  ims  of  course  I  wanted 
the  package  to  p:o   throuf^h,  otherwise  I  would  not 
have  mailed  it.   I  an  very  nuch  afraid  that  the 
copies  nailed  to  yo\i  -'ill  not  reach  you  since  the 
package  was  not  insured.   It  is  the  first  tine  v'e 
have  lost  anythinp:  of  thp  sort.   I  am  very  sorry 
but  GOHie'-h.-^t  consoled  vith  thr  kno'-'^ledge  you  h^.ve 
made  arrang-enentr.  foi-  extr?  reprints.   If  you  ever 
get  any  of  these  conies  I  would  aopreciate  knowing 
it. 


Sincerely, 


MCI'!;niw 


The  Institute  of  Paper  Chemistry 
Appleton.  Wisconsin 


March  7.  19^9 


Dear  Miss  Norton: 


There  seems  to  have  been  some  mlzugp  with  reference  to  the 
twenty-five  copies  of  the  article  *rtiich  appeeured  in  your 
publication.     These  have  come  throu^  from  the  Chicago 
Postofflce  so  you  won't  need  to  worry  about  them.     Likewise 
we  have  purchased  300  reprints  of  the  article  for  our 
usual  reprint  mailage. 


Sincerely  yours* 

Harry  T.  Lewis 
Dean 


Miss  Margaret  0.  Norton 
The  American  Archivist 
Illinois  State  Library 
Archives  Department 
Springfield,   Illinois 


OSCAR  FISHER  COMPANY,  INC. 

10$      WORTH      STREET.     NEW     YORK     13,    NEW     TOIK.       WORTH     4-6410 


Februaiy  21,  19 U9 


American  Archivist 
Illinois  State  Library 
Springfield,  Illinois 

Gentlemen: 

In  order  to  be  certain  that  you  have  ny  address 
correct  for  future  mailings,   I  am  sending  you 
the  enclosed  card  from  the  Post  Office  Depart- 
ment. 

My  nevf  and  correct  address  is: 

500  Warburton  Avenue 
Yonkers  3>  New  York 

Thank  you  for  changing  your  records  accordingly. 

Very  truly  yours, 


^Ml!:ewz  Franklin  M.  ILorgax^  "^ 


i^nci 


Novenb«r  13,   19^8 

Mr.   Paul  R.   Strain 

The  Toz*Gh  Pr«8s 

324  Third  Street  Southeast 

Cedar  R&plde,    lova. 

Dear  Mr.   Strain; 

Enoloaed  le  partial  copy  for  the  January  19^^  la sue  of  the 
AMERICAN  ARCHIVIST.   The  Neva  Notea  and  the  Proceedings 
of  the  Annual  Meeting  haije  not  yet  been  received,  but  will 
be  sent  to  you  as  soon  as  I  get  thorn.   I  will  also  send  the 
volume  title  page  and  table  of  contents  with  them.  There 
will  be  no  Index  for  the  year  19^8. 

Sincerely, 


aincorexy, 


Novenber  18,  19^8 

Mr.   Paul  R.  Strain 

The  Torch  Pr>08s 

32^  Third  Street  Southeast 

Cedar  Rapids,  Iowa. 

Dear  Mr.  Strain: 

i 

Enclosed  is  the  rest  of  the  cotdj"  for  the  January  nuioljer 
of  the  AMERICAI4  ARCHIVIST.  Please  put  the  President's 
address  as  the  first  article,  and  add  its  title  to  the 
Table  of  Contents.   I  think  that  all  of  the  advertise- 
aunts  are  to  be  repeated  in  this  number,  but  have  not 
heard  definitely  fron  our  suivertiaing  nanager  about  this, 
80  unless  he  has  written  you  directly,  please  hold  for 
instructions. 

The  Council  of  the  Society  has  decide^ to  increase  the 
number  of  copies  of  each  issue  to  700;  also  to  use  the 
part  rsLg  paper. 

Sincerely, 


Nov. 18,19^8 

Pleaae  aend  ffs-lley  proof  to  the  following: 

The  Archivist  aa  a  Public  Servant 
Dr.  Christopher  Crittenden 

North  Carolina  Departnent  of  Aroivea  and  History 
PlalQigh,  North  Carolina 

Rese?rch  for  the  Archivist  of  Today  and  ToMorrov 
Harry  F.  Levis 

[To  the  company  naraed  in  article] 
AiDpleton,  Wisoonflin 

The  Archives  of  Small  Business 
Professor  Thomas  D.  Clark 

[I  am  sorry-  I  do  not  have  my  correspondence 
at  hand,  but  he  is  to  be  addressed  to  the 
Department  of  History  named  at  head  of  artloli] 

Prom  the  Mlorot>hotographer*a  Mail 
Mr.  Daniel  P.  Noll 
896  North  Kentecky  St. 
Arlington,  Virginia 

(The  Archivist's  Book  Shelf;  Have  You  Seen?; 
(Reviews  of  Books 

Richard  G.  Wood' 

600  Lawrence  St,  II. E. 

Washington  17,  D.C. 

Hawaii  Territorial  Archives  in  the  War 
Miss  Maude  Jones 
Territorial  Archives  of  Hawaii 
Honolulu,  Hawii 

Archives  ISX.   in  the  Library  of  Congress 
Dr.  John  Andreassen 
The  Library  of  Congress 
Washington,  D.C. 

Society  of  American  Archivists,  Proceedings 
Dr.  Lester  J,  Cappon,  Secretary 
Society  of  American  Archivists 
Box  203 
Wiiliarasburgjf,  Virginia 

News  Notes 

Mrs. Mary  C.  Lethbridge 
^15  Qaeen  St, 
Alexandria,  Virginia 


December  13,  19'^8 

Mr.  Paul  R.  Strain 
Toroh  Press 
324  Third  St,  3.E. 
Cedar  Rapida,  lorra. 

Dear  Mr.  Strain: 

Enclosed  in  calley  proof  for  the  January  19^9  nunber  of  'n-vo_. 
AI«]RICAH  ARCHIVIST.  You  vlll  notice  that  I  have  added 
copy  as  we  did  not  have  qu$te  onovfjh  for  the  96  pa^'iea  before, 
I  an  also  enclosing  tho '  separate  title  pace  and  table  of 
contents  for  the  volune,  inadvertantly  onlttod  T/licn  I  nent 
you  copy  before.  There  is  to  bo  no  volune  index. 

Please  send  proof  for  Dr.  Broncer*s  article  to 
Professor  Oscar  Bronoer 
Depart oent  of  Greek_ . 
University' of  Chicago 
Chicaco  27,  Illinois. 

You  will. also  notice  that  I  have  cl^anf^tjd  the  order  of 
contents  for  vrhlch  I  send  a  revised  copy  of  the  Table  of 
Contents. 

Tlie  onnouncenont  of  ny  rcslrjiation  as  editor,  effective 
after  the  April  nuriber  is  announced  in  the  Proceedings,  as 
you  nay  have  noticed.  Tho  new  editor.  Dr.  Karl  L.  Trever 
of  the  National  Archives,  vrashincton,  will  take  over  with 
the  July  number.  Ho  nay  have  sone  inquiries  to  propound 
to  you  before  then,  and  I  bespeak  your  courtesy  to  him.  I 
am  sui^  you  will  enjoy  woriclng  with  him,  for  ho  is  a  very 
fine  person  in  every  wi^y. 

Sincerely, 


\\, 


Vr*-^^ 


TheTorcn  Press 


324  Third  Street  Southeast 


r^    Catalogues    '-~     "Publications 

Lyedar  CsKafotds,    (sJowa 

February  2,  1949 


Miss  Margaret  Norton 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  wilss  Norton: 

Due  to  the  fact  that  an  error  was  made  in  paging  the 
material  for  the  January  issue  of  The  Americarx  -Archivist  and 
two  Pages  were  not  counted  when  you  rearranged  your  page  proof 
it  was  necessary  that  -.ve  revise  tne  pagination.   Tnis  has,  of 
course,  resulted  in  our  having  some  extra  material  which  can 
be  used  in  the  next  issue.   We  are  enclosing  a  proof  of  the 
material  which  we  are  so  holding.   We  sincerely  trust  that  you 
will  be  pleased  .vitn  the  way  in  which  we  have  arranged  the 
pa  fees. 

iiJxClosed  is  the  bill  for  the  January  isbue. 

We  felt  tnat  you  would  prefer  thnt  we  go  ahead  and  get 
tne  iaafc,aziiie  proouced  and  mailed  ratner  than  for  us  to  re- 
turn ail  of  the  page  proof  to  you  for  revision. 


I'rustirig  that  you 
cold  spell,  we  are, 


are  able  to  keep  warm  during  the  present 


Very  truly  yours, 
THE  TORCH  PRESS 


By 


.^^^^ 


PRs:ck 
Enc.2 


17  Februpry  1949 


Mr. 

Thp 

Ccdr 

PauI 

Torcli 

Third 

p..    strp.ln 
.   f>t .  ,    S  .  -' 

Dear  V.v . 

Strain: 

;\'ord  hr^r  Juct  ropched  me  thnt  Mr.  '^ndreasflen  lo 
lnteref3tefl.  In  fsecurlnc;  rpprlnts  of  hie  article  "Archlvoe 
In  the  Librr.ry  of  Con~ress"  which  apperrcd  In  the 
Janurry  19^9  Insuo  of '  Tinn  AHT^P.ICfl.M  ARCHIVIST.   Presumably 
you  hrve  alrppdy  killed  type  on  this.   If  not  jblease  hold 
It  until  you  hear  from  hin.   I  ar.  '.rrltlns;  hlr  to  get  in 
touch  vlth  you  directly. 


Sincerely, 


H/iRGikRKT  C.    NORTON 
Archivist 
MCNjmg- 


The  i  orcn  Press 


'Books 


324  Third  Street  Southeast 


Catalogues 


'publications 


Lyedar  CsKaptds,    C/c 


otoa 


:U^rc^n   25,  1949 


Jiss  Margaret  Norton,  !%.  Ed. 
Archives  Department 
Illinois  State  Library 
Sprinbi'leld,  Illinois 

Denr  riiss  Norton: 

The  returned  i;,-Hlley  pr'^oi"  for  ^ne 
American  Archivist  hrs  been  received  an 
author  of  tne  Jameson  jirtlcle  has  inser 
footnote  .?.nd  has  renumbered  all  of  the 
that  article.   Since  that  particular  ar 
number  of  footnotes  the  renumbering,-,  bo 
the  text  references,  woulo  require  a  gr 
resetting  and  inserting  the  new  lines. 
Justified  in  imposing  such  a  huge  alter 
worst  enemy,  in  .vhich  category  we  certa 


c^inir.g  ips 
d  v/e  note 
ted  an  ado 
following 
tide  cont 
th  in  the 
eat  amount 

i7e  would 
ation  expe 
inly  do  no 


ue  of  the 
that  the 
itional 
footnotes  in 
ained  a  great 
notes  and  in 

of  time  in 
not  feel 
nse  on  our 
t  include  you, 


Consequently,  we  are  giving  the  added  footnote  the  number 
"4a"  and  naking  the  corresponding  reference  in  the  text,  thus 
it  v.'ill  not  be  necessary  to  renuraber  all  of  the  follo^vi.ng  foot- 
notes. 

Very  truly  yours, 

THE  TOrtCn  PRESS 


By 


-^2^-^ 


PRSrck 


Springfield,  111. 
March  31,  19^ 


Mr.  Paul  R.  Strain 

The  Torch  Preea 

324  Third  Street  Southeaat 

Cedar  Rapids,  Iowa 

Dear  Mr.  Strain: 

Than}:  you  for  your  RxiggeRtlon  that  you  give  the 
added  foot  notes  to  the  January  article  the  number 
"^a".   I  was  very  much  diettirbed  about  the  large 
number  of  changes  indicated  but  thought  that  you 
would  be  able  to  handle  it.   Personally,  I  am  not 
In  sympathy  \^th  the  requirement  by  the  Council  of 
the  Society  that  authors  be  given  an  opportunity  to 
read  proof.   They  generally  miss  the  typographical 
errors  but  take  the  opportunity  to  make  expensive 
alterations. 

I  am  forr^ardlng  the  second  bill  for  the  January 
issue  to  the  Secretary  of  the  Society.   I  cannot 
account  for  the  delay  in  paying  thin  as  I  O.K.'d 
your  bill  and  sent  it  on  Innediately  upon  receipt. 

Sincerely, 


MCH;mw 


Sprln??fleld,    111. 
Febr^iary  17,    19^^9 


Hr.  Jerome  K.  Vile ox 
The  City  College  of  Nev  York 
Convent  Ave.  &  139th  St. 
Hew  York,  !I.  Y. 

Dear  Mr.  Vlloox: 

Under  aepprfite  cover  we  are  flentUng  you  2h 
copies  of  your  "Boolcsholf  •*  piblished  In  January 
number  of  TKK  AKT:?.1GAV   AKCKIVIST.   The  25th  copy 
has  been  sent  to  the  Louleiftna  University  Library 
at  their  requeet. 

Your  Bookshelf  ia  a  most  valuable  addition 
to  the  series  of  articles  describing  special 
fields  of  particular  interest  to  the  archivist. 
I  knov  of  no  other  list  as  up  to  date  and  I 
appreciate  the  evident  thought  and  hard  work  put 
into  this  contribution. 

Sincerely, 


KCIIjmv 


Qltff  (Hitg  (^alU^  at  HXtm  fork 

THK  LIBRARY 

CONVKNT  AVKNUK  AND    ISSTH  STREKT 

NKW  YORK  SI.   N.  Y. 

JBROMK  K.  WILCOX  „    ,  «,-,„.« 

uBRARiAN  February  25,  1949 


Miss  Margaret  C.  Norton 
Managing  Editor 
THE  AMERICAN  ARCHIVIST 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Thank  you  for  your  letter  of  February  17,  and 
your  courtesy  in  sending  me  under  separate  cover  twenty-four 
(24)  reprints  of  my  article  in  THE  AMERICAN  ARCHIVIST, 

I  also  appreciate  your  complimentary  remarks 
about  the  article  itself.  I  only  hope  it  sei-ves  the  purpose 
in  the  periodical,  that  you  desire. 


J-^^-x-c  /[  ^i^cJx,^ 


Jerome  K.  Wilcox 
Librarian 


jkwih 


Uke^^M^ 


mencan 


^^yckiUdt 
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MINNESOTA 

Dr.  Harold  Dean  Cater  became  secretary  and  superintendent  of  the  Minne- 
sota Historical  Society  on  August  15,  1948,  succeeding  Dr.  Carlton  C.  Qualey. 
Born  in  Syracuse,  New  York,  he  was  graduated  from  Syracuse  University  in 
1933  and  took  a  Ph.D.  degree  from  Columbia  University.  Since  1946  he  has 
been  in  the  historical  division  of  the  War  Department  Special  StafT. 

A  former  teacher  of  history  in  New  York  State  high  schools  and  at  George 
Washington  University,  Dr.  Cator  is  also  the  author  of  numerous  articles  and 
reviews  in  historical  and  literary  periodicals  and  of  two  books.  His  Henry 
Adams  and  His  Friends,  a  collection  of  unpublished  letters  edited  with  a  bio- 
graphical introductioii,  appeared  last  year. 

MISSOURI 

The  Western  Historical  Manuscripts  Collection  of  the  University  of  Mis- 
souri has  recently  acquired  the  personal  papers  of  Chester  C.  Davis,  admin- 
istrator of  Agricultural  Adjustment  Act  from  December  1933  to  June  1936, 
and  the  gubernatorial  papers  of  Guy  Park,  governor  of  Missouri  from  1933 
to  1937.  Letters  written  by  George  Graham  Vest,  Missouri  Senator  from 
1878  to  1902,  and  papers  of  Dr.  James  W.  Connaway,  eminent  veterinarian  of 
the  University  of  Missouri,  have  been  added  to  the  collections.  Business  papers 
added  include  the  papers  of  the  Missouri  Lumber  and  Mining  Company  of 
Grandin,  Missouri,  a  large  collection  recording  the  company's  activities  from 
the  late  1800's  until  the  late  1920's.  The  papers  include  general  correspond- 
ence, record  books  on  labor,  production,  and  sales,  and  various  business  reports. 
The  paper's  of  the  Ozark  Land  and  Lumber  Company  of  Winona,  Missouri, 
include  minutes  of  stockholders  meetings,  annual  business  reports,  balance 
sheets,  and  record  books  from  the  i88o's  to  recent  days. 


.•.l.  .  ^-A.,  ^Mt'  ^.^ 


COvt<A.>t..^tX-«ut^<^0^^^^^^^*'i*^ 


UNIVERSITY   OF   VIRGINIA 

CHARLOTTESVILLE 

ALDERMAN    LIBRARY 


DIVISION  OF  RARK  BOOKS 

AND 

MANUSCRIPTS 


12  April  1%9 


liy  dear  I-if&S  Norton: 

As  an  introduction  to  a  calendar  of  our  Jefferson 
papers  v/hich  v/e  expect  to  print  shortly,  I  should  like  to  use 
an  article  v;hich  appeared  in  the  American  Archivist  for  October, 
1941,  vol.  r/,  Ko.  A,  pp.  238-24.9.  Tlie  article  v;as  an  e::cellent 
one,  our  stock  of  reprints  has  long  since  been  exi'^usted,  and 
we  have  occasional  requests  for  it. 

l-2rs.  Helen  D,  Bullock,  autlior  of  the  article,  hjp.s 
agreed  to  prepare  our  introduction,  and  I  have  suggested  that 
she  use  the  original  article  fron  the  American  Archivist,  mak- 
ing sone  minor  corrections,  and  certain  additions  at  the  end. 
Proper  credit  v;ill  of  course  be  given  to  the  American  Archivist. 
If  you  liave  no  objection  to  this  plan,  ;/e  sliall  go  ahead  uith 
it.  Please  let  me  laiow  at  your  convenience.  Ue  hope  to  send 
the  calendar  to  press  early  in  the  summer. 

Your  January  issue,  incidentally,  convinced  me  more 
than  ever  that  Karl  It  ever  will  have  a  real  job  on  his  liands, 
when  he  takes  over  in  July,  to  live  up  to  the  fine  standards 
you  h^ve  set.  The  Society  is  heavily  in  yo\ij:  debt. 

With  kind  regards, 

Sincerely  yours, 

Francis  L.  Berkeley,  Jr. 
Curator  of  lianuscri'Dts 


Iliss  l>;argaret  C.  ITorton 
Editor,  The  American  ilrchivist 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

flb/cr 


April  20,  1949 


Mr,  Franols  L.  Berkeley,  Jr. , 
Curator  of  Uanusorlpte, 
Alderman  Library, 
University  of  Virginia, 
CharlottesTllle,  Virginia. 

Dear  Mr.  Berkeley: 

There  can  be  no  objection  that  I  oan  see  to 
a  reprint  of  Mrs.  Helen  D.  Bullock's  article,  which 
appeared  In  THE  AMERICAN  ARCHIVIST  for  October,  1941, 
▼ol.IV,  No. 4,  PP. 238-249. 

Th4^  you  for  your  kind  words  concerning  ay 
work  as^^dltor  of  the  periodical.  I  eajoyed  It  very 
ouch,  and  regret  that  I  have  been  unable  to  carry  on. 

Karl  Trever  la  going  to  make  a  splendid  editor, 
and  I  bespeak  your  continued  cooperation  with  him. 

Sincerely, 


MAR0ARET  0.    NORTON 
Archivist. 


MCN:dob 


^ne  Kyaperd  or  t^ nornad ^efre, 


Editor,  JuuAN  P.  Boyd 

Princeton  University  Library 

Princeton,  New  Jersey 


A  COMPLETE  BDmON  OF  JEFFERSON  S  WORKS 
SPONSORED  BY  PRINCETON  UNIVERSITY 
PUBUSHED  BY  PRINCETON  UNIVERSmr  PRESS 


erdon 

Assistant  Editors: 
Lyhan  H.  Butterfield 
MiNA  R.  Bryan 


advisory  committbr 

Douglu  S,  Freeman,  Chairman  ■  Fiike  Kimball,  Vitt-thtirmmt  •  Randolph  G.  Adami  •  George  A.  Brakelejr  ■  Solon  J.  Buck 

G3bert  Chinard  •  Henry  Steele  Commager  ■  Harold  W,  Doddt  ■  Breckinridge  Long  ■  Archibald  MacLeiah  ■  Dumas  Malone 

Bernard  Mayo  ■  Samuel  E.  Moriaon  •  Howard  W,  Smith  •  Datus  C  Smith,  Jr.  •  Charlct  Scribner 

Iphigene  Ochi  Sulzberger  ■  Carl  Van  Doren  ■  Lawrence  C  Wroth 


January  21,  19^9 


Miss  Margaret  0.  Norton 
Managing  Editor 
The  American  Archivist 
Illlnola  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

You  would  have  had  a  copy  of  the  Papers  of  Thomas 
Jefferson  article  some  time  ago  If  I  had  not  encountered 
difficulties  In  securing  the  precise  Illustrations  I 
wanted.  I  have  every  reason  to  believe  that  by  Monday 
the  2^th  everything  will  be  gathered  and  in  final  form, 
so  that  you  should  have  the  article,  photos,  and  all  by 
the  middle  of  the  week. 


With  kind  regards. 


Sincerely  yours, 
L.  H.  Butterfield 


P.S.  Mr.  Boyd  has  reminded  me  that  we  should  obtain 
200  reprints  of  the  article  to  use  In  furthering  our  cause. 
Will  you  therefore  give  me  an  estimate,  vihen  you  can,  of 
the  cost  of  that  many  offprints,  with  and/or  without  covers? 


L.H  .B. 


January  22,  19^9 

Mr.  L.H.  Butterfield 
Princeton' Univerolty  Library 
Princeton,  M.J. 

Dear  25r.  Sutterrield: 

Shortly  after  the  neetlng  of  the  Society  of  American 
Archivists  you  wrote  me  that  you  thought  you  could 
have  your  paper  on  the  Jefferaon  Papers  Project  re- 
vised In  tine  for  publication  in  the  April  issue. 
As  I  an  giving  up  the  editorship  of  THER  AJffiRICAN 
ARCHIVIST  \/ith  that  nuiiber,  I  an  anxious  to  get  it 
off  to  the  printer  at  the  scheduled  time,  which  is 
February  first.   If  possible  I  should  like  to  print 
your  article  in  that  number.  Will  you  be  able  to  get 
it  to  mc  by  that  time? 

Sincerely, 


January  29,  19^9 

Dr.  1,.II.  Eul-terfiold 
The  Paperc  of  Tlioras.s  Jefferson 
Princeton' Univerplty  Library 
Princeton,  Nev  Jersey. 

Dear  Dr.  Eutterfleld: 

Your  letter  about  your  paper  on  the  Thomas  Jefferson 
Letters  publication  T>rog:ran!  crooeed  mine.   I  have  now 
received' the  paper  vlth  its  excellent  illuotrat^ona ,  for 
vrhlch  I  thank' you.  This  ccne  in  anple  tine  for  insertion 

into  tho  Avril  nunber. 

Arranf^Giientg  with  the  printer  must  be  nade  directly  by 
you,  in  tho  natter  of  3?c::>rinta,  'rfe  have  a  new  printer  and 
J  have  no  idea  ho:/  nuch  he  charges  for  re-^rinto,  but  since 
the  Society  absorbs  the  coat  of  cuts  e.nd  conposition,  I 
should  not  thinJ:  the  200  extra  copies  vould  cost  nuch.  We 
suoply  12  to  25  copies  clipped  fron  the  25  copies  sent  to 
the  editor  for  that  purpose.  The  nunber  v/e  can  send  de- 
pends u  on  v/liether  wo  are  able  to  nahe  the  pac:eG  come  out 
ever,  vrithout  overlapping;;  of  articles. 

In  writinrj  to  tlie  printer,  please  address: 

Kr.  Paul  R.  strain. 
The  Torch  Press 
Cedar  P-apido,  lovra. 

Sincerely, 


,^f 


t^ne  x^Japerd  or  ^y horna^ ^efre. 


EJUor,  Julian  P.  Boyd 

Princeton  Univenit^  Library 

Princeton,  New  Jeney 
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Maroh  18,  19J^9 


Miss  Margaret  G,  Norton 
1105  South  Second  Street 
Springfield,   Illinois 

Dear  Miss  Norton: 

Herewith  Is  corrected  proof  of  the  Jefferson  article. 
I  congratulate  you  on  your  printer,   who  made  no   errors  that 
I  can  detect.     The  corrections  I  have  made  are  very  few  and 
very  slight. 

You  will  be  Interested  to  learn  that  copy  for  Volume  One 
was  delivered  on  March  15. 


With  kind  regards. 


SV^erely  yours, 
L.  H.   Butter field 


-t«-vi 


Sprin??field,  111. 
February  26,  19^9 


Haverford  College  Llbrp.ry 
Haverford,  Pa. 

Dear  Sirs : 

3y  Direction  of  the  Council  of  the  Society  of 
Araerican  Arohiviste  the  editor  was  directed  tiot  to 
make  an  index  for  TIIS  AMERICAN  ARCHIVIST  for  the  years 
19^6 — 48.   A  conRolidnted  index  for  the  first  ten 
volumes  has  been  prepared  acnd  win  be  issued  soon. 
Subscribers  will  be  notified  when  this  is  ready.  \le 
are  asking  the  Secretary  of  the  Society,  Dr.  Lester  J. 
Cappon  to  send  you  a  title  page  for  volume  10,  19^7 


Sincerely, 


WCN;nw 


.  V*  .  ."v     >■•_<. .  V'A; 


.  SERIALS  ;)pPARTMENT^ 

— T«OWARD  UNIVERSITY  LIBRARY 


WASHINGTON  1,  D.  C 


Failed  to  mxm  the  lollowing :  . 


t    (W'..^    .    i-W        '•**_^   ..•t'^^IL* 


rieds<>  send  lu  the  hern  immediately  in  order  that  we  may  hold  tn 
nur  imlicy  of  keepiiifr  our  filefi  up  to  date. 

Thixi/l^4*^/dfJnC-};y  Your  truly.  Jo«af4i  H.  B«aMB 

Per  (IS,<iLM^'    ^ 


I'Hivcrsiiy  Lffrrortan 


May  17,  1949 


Mr.  Joseph  R.  Reason, 

University  Librarian, 

Howard  University, 

Washington  1,  D.O.  ) 

Dear  Mr.  Reason: 

No  index  was  published  for  THE  AMERICAN 
ARCHIVIST,  Volume  11,  1948.  A  title  page,  and 
table  of  contents  was  published,  and  if  you 
did  not  receive  one,  you  may  secure  one  by 
writing; 

Dr.  Lester  J.  Cappon,  3ec'y. 
Society  of  American  Archivists. 
Box  No.  203, 
Williamsburg,  Virginia. 

Sincerely, 


M 


(this  SIDE  OFCARD  IS  FOR  ADDRESS  ] 


-0-/ 


-a/v/v  9 


-/^.....JUL 


7 


_  *  -n_  rfC-  -      *'<.0^^ 


-i 


'      1     "^     <^       in    <^^  -* 


7"^ 


-*^   ^^  ■  — -g -^.<c^ 


A*<-.«.a^^   .wd. 


3prlnr;f isl'=^.,    111. 
February  11,    19'^  9 


Hi  en   Mlldr'^''.   ^chmlolp 
AsRlfstant    Li.brnri.in 
John  Carroll  Unlver".it;y 
Unlverfiity  Heipjhts 
ClRvelrnr'.  13,    Ohio 

Denr  ''.irr;  Schnidlo  : 

llo  volMr.'-    ird'-^::  to  th^  '^jnpric^'.n  '-.rchiviGt  , 
for  thr  yr-sc    1--' 6-19 '-'-3  h.-^f  'on^n   publinhod 
because  a   ten  yct.i"'  conf;olld'^1;p''T  inr'.ex  to  cover 
the  firct  ten  volv.rno'^  is  ?.bout  to  bo  publlched.. 
Coplofi  of  th(=>  t'^ble  of  oont.-ntn  .rnu  x'oluno 
title  pp.frf  v'-or'^  inoLidpd  in  thp  nunbers  for 
January  19-^7,    J-inunry  19^' 3  and  January  19^J-9. 
Sxtra  copioe  of  those  nny  be  obtained  fron 

Dr.  Lester  J.  Cap'-.od 

Secretn.ry  of   the   Society  of 
Anericnn   Archivist p 

Box  203,    ''illiFmsburc,    Va. 


Sincerely, 


I^AJC-ARKT  C.    NORTON 
."jTchivict 


]^C:i:mv 


\ 


January  22,  19^9 

Hlaa  Kargaroth  Jorganaen 
5lt  Nineteenth  St.  N.W. 
Washington  6,  D.C. 

Dear  Mlco  Jorganeen: 

Last  Auijust  you  pronlacd  to  do  a  tranaletlon  of  Guatav 
Fleetifood'a  Eirtlcle  on  the  conservation  of  medieval 
vax  seal  a  for  THE  A:rF2lICAN  ARCHIVIST  for  publication 
in  the  January  or  the  April  number.  Have  you  made  any 
progress  with  this?   The  April  number  is  my  laat 
nunber  before  Karl  ^rever  undcrtal:es  the  editorship, 
and  I  esa   anxious .  to  get  it  off  to  the  printer  by 
February  first  so  that  I  can  get  out  f ron  under  as 
soon  as  possible.  .If  you  are  unable  to  conplete  this 
by  that  tine,  please  let  ne  hnov,  I  hope,  hov/ever, 
that  I  can  have  It. 

Sincerely, 


\ 


\ 


//AS"       StrxJwU     S-^^wKv-J  5^,^ 


-    ti^-^Jk^^K^-jb.'- 


v»-i  Met  u,;^^  ^  ,^JL>.(..ju^  . 


My  dear  Miss  Norton  : 

Here  is  the  grticle  abbreviated  somewhetbbtt  TTritten  someTrtiat 
in  the  style  of  Kr.  Fleetwood  irith  his  changes  from  third  to  first 
person*  I  looked  up  the  matter  of  high  speed  water'^Jet  piunps  and 
his  vacuTom  experiment  in  general  and  came  to  the  conclusion  that 
his  capable  friend  evidently  had  given  him  an  "up  to  the  minute" 
apparatus,  I  am  of  the  opinion  that  the  "vacuum  meter"  may  have 
also  been  used  to  draw  out  the  air  etc.  and  to  thus  help  to  create 
the  vacuum.  As  the  gentleman  says  nothing  on  the  subject,  I  have 
not  touched  upon  the  subject. 

The  typist  whom  I  found  had  difficulty  with  her  typewriter 
€md  ribbon,  consequently  the  appearance  ±s   not  of  the  best.  In 
addition  >  there  are  chgnges  made  by  the  writer,  which  should 
perhaps  not  be  forgiven  so  easily. 

This  is  being  sent  air  mail.  ^  hope  that  it  reaches  you 
in  time* 

Sincerely  yours, 

l^rgareth  Jorgensen. 

Archivist   National  Archives 


*-;-  .r,^^ 


April  6,  1949 


Ml 8 8  Margareth  Jorgensen, 
514  19th  St.  N.  W. 
Washington  6,  D.  0, 

Dear  Mlaa  Jorgensen; 

Thank  you  for  the  prompt  return  of  the  proof  of 
the  neetwood  Translation. 

I  hope  you  will  not  feel  too  badly  that  I  made 
It  conform  to  present  Editorial  Practice  with  relat- 
ion to  forms  of  Capitalization  and  further  to  use 
your  name  In  the  footnotes  only.  Putting  too  niuch 
In  the  heading  Is  awkward  and  does  not  work  well. 

I  appreciate  your  cooperation  In  making  the 
translation  and  in  sending  favorable  book  reviews, 
and  I  am  sure  you  can  expect  the  same  cooperation 
with  Mr,  Trever. 

Sincerely, 


MCHsdob 


1849  •    MINNESOTA     TERRITORIAL    CENTENNIAL   •    1949 

'f 

MINNESOTA  HISTORICAL  SOCIETY 

ST.  PAUL    1,   MINNESOTA 


Febriiary  23,  1949 

MisB  Margaret  C.  Norton,  Managing  Editor 
Ihfi.  Ameriofln  ArphXYlflt 
324  Third  Street  S.  E. 
Cedar  Rapide,  Iowa 

Dear  Miss  Norton: 

Ve  shoxild  like  to  submit  for  publication  in  the  Amarioan  Arohlvlat 
notes  on  important  collections  ire  receive.  Are  such  news  notes 
acceptable?  What  is  the  deadline  for  copy? 


Sincerely  yours. 


Lucile  ^ane 
Curator  of  Manuscripts 
LK/kJ 


Sorln.^flpld,    111. 
M:^.rch  2,    19 '^9 


Hi?!s    Luc  lie   Knne 
Curator   of  Manuscriptf? 
Minnesota  Hifltorlcf^i   Socipty 
St.    Paul   1,    Hinnpnots. 

DeBK  Mip.q    K^np: 

V'oifR   notPB   concprninc;  thp   Mlnn'>^otf.   Historical 
Society   f^hould  b^   r-fcnittpd  to: 

y-vp .    ''pvy   C.    L^^thbrldc-p 

•leT'R    "(lit or,    ..Vi-l^-IOiN  './i3.CHIVIST 

Th«   ilFtionr.l    Archives 

Vvp  Shi ngt on  25,    D.    G. 

Members  of  thp  society  receive  p.   notice  of  the 
deadline  for  every  isfuf.-.   Since  I  am  retiring  p.8 
editor  with  the  April  issue  of  T^{^  AHttRIC'N  ARCHIVIST 
I  cannot  tell  you  "h-t  the  future  deadlines  will  be. 
My  ovm  deadline  was  two  months  before  oublloation, 
that  is  deadline  for  the  April  issue  was  April  1. 
That  means  th?t  the  der.dline  for  Mrs.  I^thbridge  was 
about  a  week  before  that.   Probably  V^..->   beat  procedure 
for  you  will  b«  to  send  anythlnp-  you  wl<^h  announced 
at  your  convenience.   I'rc  L^thbridge  will  insert 
the  infornatlon  in  the  next  issue. 

Sincerely, 


M4_RrjA?,^T  c.  noRTQi: 

MCN;nw  ijrchiv 


SpringfifilA,  111. 
March  10,  19*^9 


Hr.  ••;.  C.  Murton 
Consulate  of  Pnklstf?n 
63  Saet  52nd  Street 
New  York  22,  N.  Y. 

Dear  Mr.  Murton: 

Your  letter  addressed  to  the  Secretary  of  the 
Society  of  American  Archivists  is  being  referred  to 
Dr.  Lester  J.  Cappon,  Secretary,  ^-rhose  address  is 
Box  203,  V/illiansburg,  Va.   I  h-'^ve  never  been  the 
secretary  of  the  Society  but  until  recently  was 
editor  of  the  A1?^?.ICAN  ARCHIVIST  the  SocietJ-f^s 
quarterly  Journal.   Since  there  are  special  arrange- 
Taents  for  laemberehir)  and  subscription  in  the  society 
for  countries  outside  of  the  United  Stp.tes  it  seems 
best  to  let  him  reply  to  your  letter  instead  of 
attempting  to  do  so  myself. 

Sincerely, 


MCN:mw 


OOVCRNMCNT     Or     PAKISTAN 


c 


TELCPHONE   PLAZA  9-77IO 
IN   REPLY   PLEASE  QUOTE  FILE  NO.  CABLE  ADORESS'PAREP" 

P  3IO-I-IV1659  March  16,  19A9 


Miss  Margaret  C.  Norton 
The  American  Archivist 
Archives  Dept. 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton, 

Thank  you'  for  your  letter  of  March  10th  in  vhlch 

you  have  advised  me  that  the  letter  addi^essed  to  the 

Secretary  of  the  Society  of  American  Archivist  by  the 

Director  of  Archives,  Peshavar,  N.W.F.P.,  Pakistan  has 

been  passed  on  by  yon  to  Dr.  Lester  J.  Cappoir,  Secretary 

of  the  Society  vhose  address  is  Box  203,  Villiamsbarg,  Va. 

2.      I  am  most  grateful  for  the  information  contained 

in  your  letter  and  your  cooperaticoi  in  this  matter. 

Very  truly  yours. 


V.G.Ifai'tcn 
for  Consulate  of  Pakistan 


WCK/J 


Jke^^v 


mencan 


^.^yckiUdt 
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March  g,    19^9 


Dear  Miss  Norton: 


Thanks  for  your  letter  of   the   2nd  and  the 
little  folder  about  Fast-to-Flles,    I  have 
written  to   the  R.    G.    Roberts  &  Co.    65I  W. 
IgOth   St.    Chicago  in  an  effort   to   sell   thera 
some   space  in  the  April  issue.      I  very  much 
appreciate   the   suggestion.    I   have  been  writing 
to  other  prospects  but   so  far  no  new  advertisers 
have    signed  up. 

We   still  have  the   same  three  for  April  issue. 
Barrow  would  like  to  have  his  advertisement 
set  a  little  less  conspicuously,    that  is 
without  the  heavy  border.    If  it  was   set  at 
the   end  of   an  article,    even  though  it  does 
not   take   a  full  half- page  he  would  like  fct 
better.   He  has  not  written   this  objection 
but  merely   suggested  it  verbally  to  me  when 
we  met  in  Raleigh. 

Mr.Hollinger  wrote  me   some  veels.fi  ago   that  he  wanted 
to  change  his  copy  this  year  but  I  have  not  re- 
ceived it   so  I   suppose  that  we  will  use  the   same 
for  April. 

It  has  been   a  pleasure   to  work  with  you  on  the 
Board  of  Editors.    I  did  very  little.    The  whole 
accomplishment  was  yours  and   the   Journal   is  one 
to  be  proud  of.    I  hope  that   succeeding  editors 
can  keep  up  the  high  level  which  you  have   estab- 
lished. 

Jsfith  ray  best  wishes, 


^  WM  D,   Overman 


1509  20th  St.  N.  W. 
Washlnfton  6,  D.  C. 
29  January  19Ad 


Mlas  Margaret  C.  Norton 
Arohives  Departmant 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Nortont 

Your  letter  of  the  ^Ist  of  December  has  reached  ae  at  last.  I  haTe 
only  myself  to  blame  that  my  address  was  not  dearly  and  easily 
available.  That  above,  I  testify*  is  correct. 

Thank  you  for  making  the  corrections  and  for  your  tolerance  of  the 
situation*  I  was  somewhat  unjust  in  my  reference  to  the  Library 
officials  who  delayed  the  return  of  the  proofs  to  me.  The  delay,  I 
have  since  learned,  was  caused  by  a  proposal  to  place  an  order  with 
you  for  off-prints.  Dr.  Ivans  vetoed  the  proposal,  presumably  on  the 
{rounds  of  economy*  The  day  I  wrote  I  was  rather  afraid  the  delay 
would  seriously  interfere  with  those  important  holiday  plans. 

k   few  days  acb  I  had  a  pleasant  conversation  with  Dr.  Leo  Stock 
about  the  Jameson  papers.  Of  course,  you  axst  know  that  Dr.  Stock 
is  the  executor  and  the  papers  are  not  a  small  c^che  but  the  bulk  of 
the  collection*  Dr.  Stock  has  generously  granted  access  to  that 
part  of  the  papers  which  relates  to  Jameson's  interest  in  the  archives 
movement*  I  shall  avail  myself  of  the. opportunity  and  attnnpt- to 
translate  manuscript  into  narrative. 

Would  it  be  possible  for  me  to  secure  an  extra  copy  or  two  of  the 
October  and  January  issues  of  the  Archivist?  If  it  is,  I  shall  be 
£ratefUl  if  you  will  send  them  and  the  bill  to  me. 


Sincerely, 


/^^K^<-^ 


10  February  1948 


^       _  Mr.   Pred  Bixaiifly 

[j/>^^  1609  20t;h  St.   N.W. 

Qi^'  Washington  6,    D.Q. 

Dear  Mr.  Shelley t 


You  1^111  bo  pleased  to  hear  that 
MiSB  Norton  hao  been  released  from  the  hospital  and  is 
recovering  at  home.  We  presuffle  that  she  will  be  In 
a  position  to  attend  to  her  correspondence  in  the 
near  future. 

Youi'B  very  tryj^yi 


?heo  J.  OaBsafly 
Assistant  State  Archivist 


T  JC  {  VBM 


1509  20th  St.  N.W. 
VTeshington  6,  D.C. 
30  July  1948 

/L^'  Dear  uliss  Norton: 

yA.^      This  morning  I  had  a  pleasant  conversation  with  Mr.  Trever  at  the 
National  A  rchives  and  left  with  him  a  manuscript  entitled,  "The 
Interest  of  J.  Framdin  Jameson  in  the  National  i-.rchives:  1'908-1934.." 
Thru  the  generosity  of  Dr.  i-eo  F.  Stock,  I  had  access  to  the  pertinent 
files  in  Dr.  Jameson's  personal  papers  »Mch  are  now  at  the  Carnegie 
Institution,  ihe  informax-ion  is  knov,n  to  some  people,  but  I  am  not 
aware  that  it  is  anyv.here  in  print.  Dr.  Leland  told  me  that  he  Vvas 
not  av.are  of  all  the  details  v.hich  appear  in  quoted  correspondence. 

Dr.  Stock,  Dr.  Posner,  Dr.  Leland,  and  Dr.  Buck  have  all  read  it.   In 
addition,  I  have  obtained  full  and  complete  approval  from  Library 
officials  for  its  publication.  I  certainly  did  not  wish  to  repeat 
the  difficulties  of  last  December. 

Incidentally,  both  Dr.  Buck  and  Dr.  Leland  told  me,  each  enjoining 
strict  confidence,  the  details  of  Dr.  Jameson's  action  regarding 
Dr.  Conner's  appointment.  At  some  later  and  more  appropriate  time 
that  story  can  be  told.  The  substantiating  docviments,  1  am  told, 
are  in  the  meantime  assured  physical  safety. 

Ihe  article  should  reach  you  in  due  course  from  Mr.  Trever.  If  you 
want  to  use  it,  it  is  yours.   I  know  it  will  be  in  good  hands. 

Sincerely  yours, 
Fred  Shelley 


August  4.  1948 

Ur.  Fred  Shelley 
1509  20th  St.  N.W. 
Washington  6,  D.C. 

Dear  Mr.  Shelley: 

So  far  Karl  Trever  ha 8  not  forwarded  your  article  en- 
titled "The  Interest  of  J.  Franklin  Jameson  in  the 
National  Archives:  1908-1934."  This  sounds  like  some- 
thing which  should  be  a  very  valuable  historical  docu- 
ment and  one  which  we  should  print.   I  also  have  in  my 
files  a  very  interesting  account  of  F.D.R.'s  Interest 
in  the  National  Archives,  sent  me  by  Dr.  Connor.   Be- 
cause of  the  difficulties  Dr.  Buck  was  having  over  his 
appropriations  with  the  Republican  Congress  I  have  not 
so  far  deeaed  it  advisable  to  print  this.   Perhaps  the 
two  could  come  out  together  or  maybe  we  shall  Just 
have  to  hold  Dr.  Connor's  till  things  quiet  down  more 
politiflally. 

It  is  very  fine  to  havd  so  many  good  articles  offered 
to  the  editor  for  publication.   The  former  editor 
claimed  people  Just  wouldn't  write  unless  he  hounded 
thera  to  do  so,  and  he  would  not  invite  anyone  to  write 
on  a  special  topic  for  fear  it  would  not  be  good  enough, 
etc.   I  have  tried  to  publicise  the  nature  of  articles 
4n  which  we  are  interested,  and  we  are  getting  more 
Variety  of  topics  and  treatments,  and  many,  like  your 
own  contributions,  have  come  without  specific  requests. 
My  health  is  very  much  improved,  thank  you,   I  have  to 
be  careful  and  tive  easily  but  no  one  ever  promised  me 
to  come  out  of  my  illness  as  good  as  new.   I  still  have 
to  give  up  the  AMERICAN  ARCHIVIST  next  year,  which 
grieves  ise,  but  I  Qust  lighten  the  load. 

We'll  be  seeing  you  at  Raleigh.  I  hope. 

Sincerely, 


August  25,  19^8 

Mr.  Fred  3.  Shelley 
1509  20th  St,  N.W. 
Vaehlngton  6,   D.C. 

Dear  Mr.  Shelley: 

The  Janoson  artlole  oane  a  week  or  so  ago  and  I  ackovledgod 
receipt  to  Karl  Trever  but  aeeci  to  have  oialtted  thanklpg 
the  author.  This  is  a  very  interesting  contribution,_and 
I  hope  it  oan  be  printed  in  the  not  too  distant  future* 
Probably  it  (pannot  come  out  in  the  January  issue  since 
this  is  a  long  article  and  that  number  Is  largely  devoted 
to  the   annual  meeting.   The  story  of  the  selection  of 
Dr.  Connor  should  also  be  told,  as  you  sugg98t,  but  I 
agree  vith  you  that  that  night  wait  for  a  time  which 
would  put  it  nore  into  the  field  of  history.  I_haye  a  ~ 
very  interesting  account  of  Roosevelt's  personal  interest 
in  the  Archives,  written  by  Connor,  but  that  also  should 
Walt  for  a  while. 

I  an  looking  forward  to  a  vacation  trip  in  a  couple  of 
weeks,  after  which  I  hope  to  be  more  like  n^^  old  oelf_ 
than  I  have  been  for  cone  nonths.'  I  hope  tc  see  you  at 
the  Raleigh  neetlng.  llisc' Rogers,  our  Acslstant  State 
Librexlan,  \Jho   io  tay  chief,. and  I  are  planning  to  drive 
and  as  this  takes  us  through  the  Great  Snokieo  wo  are 
looking  forward  to  the  trip.  Thanks  for  your  kind  in- 
quiry concerning  ny  health. 

Sincerely, 
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Sprlncflold,  111. 
Febranry  11,  19^^9 


llr.   Freci  Shelley 

1509    20th  nt.  M.-;. 
Vfaehlnfi^ton  6,    D.C. 

Dear  Mr.    0]:Pllfy: 

Thank  yo-.i  .-^nd  I'ln^  ElizAootii  Donnan  for 
the  loan  of   the  portrait  of  J.  rranVrlin 
Jamepon.   '.'o  pre  havinr  thin  copipo.  in  our 
photographic  Laboratory  au'\   '-^i  11  return  the 
oopy  you  cent  vlthln  thn  next  few   day. 

Sincerely, 
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■  DWAND  J.  BARRKTT 

■  ICRITANV  OF  «TATI  AND  «TATI   Lli 


ILLINOIS  STATE  LIBRARY 
SPRINGFIELD 

17  February  19^9 


HELENK  H.  ROOKR* 

ASSISTANT  STATI   LISRAItlAN 


MlBS 

153 


abeth  Donnan 
W. 
D.  C. 


°®?'  Miss  Donnan: 

\\lncLer  sepaiate   cover  we  are  returning  to  you 

tfieViotograph  of  J.    Franklin  J^'^^^^^.!f^\^]^„'^°^am 
so  'kl^d-l/ioanecL  to  us   for  THE  AMERlCiN  ARCHIVIST. 

_  had  our  ovn  photographic  laboratory  copy 
this  t\make   sure  ^hat   nothing  might  happen  to 
the  orl^nal.      Thany  you  very  much  for  letting  us 
borrow  taie. 


/ 


Sincerely, 

jlARGARET  C.    NORTON 
Archivist 


MCN;mw 


26  Februpry  19^9 


Hr.  Fred  Shelley 
1509  20th  St.  M.V. 
v/aohlngton  6,  D.C. 

Deer  Mr.  Sheiloy: 

The  portrait  of  Dr.  Jp.meson  vhlch  I  returned 
to  Mlfls  Donnan  vrae  returned  unclaimed.   I  am 
therefore  Rendlnp:  thlG  to  you  with  the  requeot 
that  It  be  returned  to  Miss  Donnan. 


ilncerely. 


MARTVAR^T   G.    NORTON 
Archivist 


KCM:imr 


1509  20th  St.,  N.  W. 
Washington  6,  D.  C. 
U  March  19U9 


Kiss  Margaret  C.  Norton 
1105  South  Second  St. 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  return  the  Jameson  proofs  herewith.  They  are  very  clean, 
certainly,  and  iqy  few  additions  easily  outnumber  the  printer's 
errors. 

The  picture  of  Dr.  Jameson  has  been  returned  by  hand  to  Miss 
Donnan. 

I  learned  with  some  misgivings  of  your  retirement  as  editor 
so  very  soon.  Of  course,  since  we  cannot  be  privileged  to  have 
you  continue,  Trever  was  the  obvious  and  the  beat  choice.  He 
will  maintain  the  geod.  standards  you  have  set. 

Please  accept  my  good  wishes  for  your  improved  health. 


Sincerely  yours. 


Fred  Shelley 


i-  ^.;-* 


April  6 ,  1949 


Mr.  Fred  Shelley, 
1509  20th  St.,  N.  W. 
Washington  6,  D.  0. 

Dear  Mr.  Shelley: 

Thank  you  for  the  prompt  return  of  the  piroof s  on 
the  Jameson  Article. 

By  numbering  the  new  footnote  (42),  we  avoided 
having  to  make  corrections  on  all  the  other  footnotes 
and  citations. 

Thank  you  for  your  kind  words  about  my  work  as 
Editor  of  the  American  Archivist.   I  enjoyed  the  work 
very  muoh,  but  found  myself  unable  to  continue  with  it, 

Karl  Trever  is  going  to  make  a  very  fine  Editor. 
I  am  sure  you  will  continue  as  liberal  contributor  as 
you  have  in  the  past. 


n         Sinoerely, 


MCH:dob 


17  Februory  19it-9 


Mr.  Paul  R.  Strain 
The  '^roh  Press 
324  Third  St . ,"  S.E. 
Cedar  Rapldd,  Iowa 

-.9 

Dear  Mr.  Strain: 

Under  separate  cover  I  an  sending  a  photograph 
of  Dr.  J.  Franklin  Jane  son  \*iich  vrill  be  used  with 
the  article  on  him  in  tho  Awrll  nunber  of  TIi'E 
AHKRICAN  APCHIVIST.   ThlR  ie  not  n   p^rtlcuL^^ly 
clear  portrait  but  it  ie   the  only  one  I  have  been 
aole  to  locate . 

Sincerely, 


iW.RG.AH^T  C.  NORTOH 
Archivist 


KCN;mw 


Ineiorcn  Press 


324  Third  Street  Southeast 


'Books 


Catalogues 


'Publications 


y^edar  CsKaptds,    cf/owa 

February  13,  1949 


Miss  Margaret  C.  Norton 
Arcnives  Department 
Illinois  State  Library 
Sprintifield,  Illinois 

Dear  uiiss  Norton: 

You  will  be  happy  to  know  that  the  copy  for  the  April 
number  of  The  American  Archivist  has  been  received  ^nd  thftt 
we  are  typesetting  on  the  materiel. 

We  have  your  letter  advising  that  a  photograph  of  Dr. 
Jameson  is  being  sent  under  separate  cover'.  'fie   presume  this 
will  be  a  full  page  reproduction  and  will  have  the  necessary 
cut  made  as  soon  as  the  picture  is  received. 

V/e  were  very  sorry  to  learn  that  you  injured  your  arm 
because  of  a  slip  on  the  ice.   We  have  nad  a  great  deal  of 
ice  nere  for  this  past  fev/  weeks,  but  tod.vy  we  are  encountering 
a  great  deal  of  melting.  'He   sincerely  trust  that  your  arm 
was  not  too  painful  and  tnat  it  is  healing  nicely. 

Proof  Ox  tne  various  articles  will  be  sent  to  you  and  to 
tne  respective  autnors  indicated  in  your  letter. 

Very  truly  yours, 

ThjiJ  TORCH  PRESS 


By 


^^^y-^ 


PRSrck 


ine  1  orcn  P 


ress 


324  Third  Street  Southeast 


Catalogues 


'publications 


y^edar  Cy\,a/)tas,    cJowa 
April  22,  1949 


Miss  Margaret  C.  Norton 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Mies  Norton: 

You  have  undoubtedly  already  received  your  copies  of  the 
April  issue  of  "The  American  Archivist."  We  trust  that  you 
are  pleased  with  this  result  of  your  efforts.   It  has  been  a 
pleasure  to  work  with  you  as  editor  during  the  short  time  we 
have  had  that  opportvtnity.   We  can  well  understand  the  eimount 
of  time  and  effort  it  was  necessary  for  you  to  expend  in  this 
connection  and  presume  that  you  are  looking  forward  with  plea- 
surable anticipation  to  the  extra  time  which  you  will  now  have 
to  devote  to  your  other  interests.   If  at  any  time  we  can  be 
of  help  to  you  in  any  way  please  do  not  hesitate  to  call  upon 
us. 

Thanking  you  for  allowing  us  to  work  with  you  and  assur- 
ing you  that  we  will  cooperate  with  the  new  editor  to  make 
his  task  as  easy  as  possible,  we  are. 

Very  truly  yours, 

THE  TORCH  PRESS 


By 


.,^2/.^^ -*^^?i^ 


PHs:  ck 
End 


April  27,  1949 


Mr.  Paul  R.  Strain, 

The  Torch  PresB, 

324  Third  Street  Southeast, 

Cedar  Rapids,  Iowa. 

Dear  Mr.  Strain: 

So  far  conies  of  the  April  issue  of  the 
AMERICAN  ARCHIVIST  have  not  come  to  hand,  but  as 
soon  as  they  are  received,  so  I  can  cheok,  I  will 
forward  your  bill  to  the  Secretax^r  of  the  Assoc- 
iation of  the  American  Archivists  for  payment, 

I  have  very  much  enjoed  working  with  The 
Torch  Press  and  have  been  astonished  at  the  fuality 
of  your  proof  reading,  t  an  hoping  very  much  that 
our  new  editor  will  ask  you  for  a  formal  con||raot 
in  the  near  future,  as  he  has  indicated  that  he 
expects  to  do  so. 

Doctor  Trever  has  a  broad  informational  back- 
ground for  the  editorship,  but  is  a  little  uneasy    ^^ 
because  of  the  fact  that  he  has  not  had  experience  in 
seeing  things  through  the  press.   I  am  sure  he  will 
have  nothing  to  worry  about,  because  you  obviously 
watch  things  very  closely. 

Personally  I  have  enjoyed  the  work  very  much, 
but  found  it  necessary  to  relinquish  it  because  of  the 
pressure  of  my  regular  work. 

If  you  are  ever  in  or  near  Springfield,  please 
call  upon  me.  Springfield  is  a  most  interesting  place, 
and  if  you  have  not  been  here  before  I  will  be  glad  to 
show  you  some  of  our  many   tourists  attractions. 

Sincerely, 


MCN:dob 


^ke..^y 
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WiLUAM  D.  Oteiman 

Review*  of  Books 
Richaeo  G.  Wood 

Nema  Nolei 
Mary  C.  Lethmidce 

Tecknktt  Committee 

GOST   SKOUkAS 
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M.,.^n,  uiur  January  29,19^9 

Atdiiva  Deputment 

iiiinou  sute  Libnnr  Hlss  llargax^t  C.  Nortou 

springfidd.  nunob  Editor  THE  AMERICAH  ARCHIVIST 

Eiitori^  Bo^  ^1*>5  South  Second  Street 

K...  L.  T.....  Springfield,  Illinois, 

l.ioH  DsVauhoii,  Jk. 

GiAu  Lmt  Nuts      My  dear  JtksB  Norton^ 

WiLUAM  D.  Otbuman 

This  is  to  inclAse  the  HAVE  lOV  SBEH?  and  three 

RtvUwt  o/  Bookt 
RiCHASD  G.  Wood 

„     „  ,  reviews,  to  witt 

Makv  C  LrnimocE 

Tt€hniai  commhie*    Posnor  <«  the  new  Austrian  archiTal  periodical 

Cut  Skobbas 

AdvtTtittmenU  Hill    (XI  Coloobia 

tVlLUAU   D.   OmMAN 

Riibinchek  on  archival  care  in  Russia 

It  may  be  that  sone  will  coae  in  over  the  week 
end  and  have  to  be  sent  by  special  to  you  Monday  night.  The  SHELF 
is  in  this  status  but  I  hope  to  hear  from  Mc  Connell  by  Monday. 

Sincerely  yours. 


fdxIuJurJ^-^^ 


^ke..^^ 


yyiencan 
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MARGARET  C 
NORTON 

Managim/  S£l»r 
Arcfalret  Department 
Illinois  Sute  Libimnr 
Springfidd,  niinob 

EditorUJ   Board 

Kami  L.  T>iti> 

t.toiT  DbVaumgei,  Js. 

Gajics  Lbb  Notb 

WiLIJAM   D.  OvillfAK 

Rtviewt  of  Book* 
RiCHARo  O.  Wood 

N*w$  Nolet 
Makv  C.  Lethhudce 

Technical  CommiUee 
Cut  Sumbas 

AdvertiitmenU 

WiLUAM    D.   OVESMAN 


600  Lawrence  St.  ITE. 

Vi'ashington  17,    Yi.Z* 

March   14,1949 
iviiss  i'iargaret   G.   ilorton 

Editor, AIvERIGaW   ^iOiilVIST 
1105  South  Seoond  Street 
Springfield 
Illinois 

My  dear  Miss  Norton, 

This   is  to  enclose   the  corrected  proof 

for  the  April   issue.      At    the   end  there    is   a  review  by     Mr. 

La^inson  on  Mechanization  Takes  Command.   This  was  not   submitted 

by  me  and   is  not   cast    in  the   editorial   form  employed  in  the 

other   reviews  but   presumably  has  been  approved  by  you. 


Sincerely, 


^juJUjtuJl  Qi^UJ^^^ 


t  Rational  ^rclftftja 

JBBn»ijiug)tim,  ^.  (S. 


MMBMta 


January  18,  1949 


Miss  Margaret  C.  Norton 
1105  South  Second  Street 
Springfield,  Illinois 

Dear  Margaret: 

The  tine  is  fast  approaching  when  I  must  be  preparing  my  copy 
for  the  July  issue.  I  am  correct,  am  I  not,  in  thinking  that  May  1 
woiild  be  the  deadline  for  that  issue,  insofar  as  articles  and  section 
materials  are  concerned?  Yfhat  is  the  date  thereafter  on  which  copy 
must  be  in  the  hands  of  the  printer? 

I  suppose  that  by  this  time  you  have  decided  what  articles  you 
intend  to  publish  in  the  April  issue.  I  would  be  grateful,  therefore, 
if  you  would  forward  to  me  what  you  have  left  over  so  that  I  can  begin 
planning  the  July  issue.  Any  other  material  in  your  files  that  you 
think  will  be  useful  to  me  in  beginning  my  work  also  will  thankfully 
be  received.  Eventually,  of  course,  I  should  like  to  have  turned  over 
to  me  your  official  files  as  editor,  for  I  will  need  them  to  educate 
myself  on  the  backgroimd  story  of  the  American  Archivist.  I  am  going 
to  suggest  to  Lester  Cappon  that  he  write  to  Mrs .  Pease  in  an  effort 
to  salvage  any  of  Dr.  Pease's  editorial  files  that  may  still  be  in  ex- 
istence . 

I  have  had  a  nice  letter  from  the  Torch  Press  offering  me  their 
full  cooperation,  and  I  hope  that  I  will  not  be  too  much  of  a  worry 
to  them  at  first.  I  am  having  a  meeting  of  my  section  editors  shortly 
and,  since  I  can't  meet  with  the  editorial  board,  I  plan  to  send  them 
a  letter,  couched  in  general  terms,  describing  irtiat  I  hope  to  do  during 
ray  term  as  editor.  So  far  everyone  has  been  most  kind  in  offering  me 
a  helping  hand,  and  I  sincerely  hope  that  the  good  spirit  continvies. 
I  also  plan  an  editor's  note  in  my  first  issue,  although  this  may  be 
preceeded  by  a  form  letter,  addressed  to  individual  SAA  members,  which 
will  have  something  of  a  personal  touch  to  it. 


-  2  - 


Well,  enoTigh  for  this  time.  I  probably  will  be  calling  upon  you 
for  all  sorts  of  help  at  first  -  you  will  be  the  "hills  from  whence 
coraeth  my  help",  I  am  sure.  But  I'll  try  to  be  as  small  a  burden  to 
you  as  possible. 


Sincerely  yours. 


i4^;<- 


Karl  L,  Trever 


i...  ^.ici 


Jamxary  22,  19^9 

Dr.  Karl  L.  Trever 
The  National  Archives 
Washlnrton  25,  D.C. 

Dear  Karl: 

Just  no'./  I  sent  off  ny  corres-"ondence  file  doi-m  to 
today  to  our  Shlpplnn;  Room  to  be  nont  to  you  express 
•renalfl.   You  should  bo  retting  it  in  a  fevr  days. 
I  did  not  have'tir^o  last 'nir;ht' to  Hot  the  articles 
I  hp.vc  on  hand,  but  since  I  have  not  decided  vhat  to 
print  in  the  April  insuo  ths.t  vould  hot  he3-p  you  too 
nuch.   There  won't  be  :iuch  of  a  core,  thoupi  the  en- 
closed list  of  prospects  has  sone  good  leads  which 
will  have  to  be  followed  up,   I  think  Carl  I-ol-die 
knowa  about  most  of  then;  the  rest  are  in  the  correspond- 
ence file.   I  have  v/ritten  to  Jorgensen  and  Butterfield 
in  an  attempt  to  get  their  papers  for  the  April  nunber. 
I  also  propose  to  print  in  it  en  article  on  Janeson  and 
the  National  Archives,  the  Jernlngs  paper  on  University 
archives  and  perhaps  Neil  Franklin's  parser  on  Reference 
Service  at  the  National  Archives.  Just  hov/  much  I  can 
print  depends  ur^on  the  lenfrth  of  the  'lews  Notes,  the 
Revisx/B,  Noll's  colunn,  etc.,  ^^.h-lch  I  cannot  dctorr-ine 
at  this  Juncture.   I  hope  to  be  able  to  :^end  final 
infomatlon  on  vhat  ia   left  for  you  vith.!.n  the  next  two 
weeks . 

Pnar!«  tvirnod  over  t'-'o  articles' and  no  prospects  to  ne. 
I  have  a  xcv    'I'Dspectr,  for  you,  but  I  dxt  e-ffaid  not  many 
nore  if  c-:\y  i.vr':!r3,   I  really  should  have  "'.^een  fclloving 
up  these  lecd.G  I  hr.d  better,  but' I  hrven't  hsd  tino  or 
energy,  ler   fcolin?-  fine  ar:ain,  but  still  tire  too 
ees'ly,  vhlle  vork  sf^ons  to  pile  up  vor^se  than  over  in 
the  office.   It  is  ,^u3t  as  v/ell  that  I  planned  to  c^ve 
up  the  editorship,  for  I  have  been  findinr;  it  increasingly 
burdensono,  though  still  as  intei-estinr:  as  ever. 

You  know  I  will  h.elp  in  any  way  I  cp.n.   I  '.""ilj  also  send, 
you  sono  narked  copy  as  a  help  in  pre.-arin^  co:  y  for  the 
printer.   I  have  just  found  the  co:>y  for  the  Jaiiimr:/' 
nunber  and  have  sent  It  over  to  bo  tucked  in  with  the 
correspondenco.   This  rr^ay  be  of  sone  help. 

I  an  practically  out  of  stationery  -  pro^-ably  have  Just 
enouch  letter  heads  to  carry  ne  through  with  the  cor- 
res-^ondence  which  v/ill  probably  continue  to  cone  to  ne 
for  some  time  yet,   I  think  thojTOforo  you  had  better 
have  some  made  ur>  for  your  use.  Good  luck  to  you. 

Slncei*ely, 


You  aak  about  how  nuch  time  to  allow  the  printer  to  get 
out  the  issue.  Well,  copy  for  the  January  number  waa  sent 
to  the  printer  about  November  15  and  the  number  is  not  out 
yet,  though  page  proof  went  back  nearly  two  weeks  ago  ao  it 
is  expected  out  any  day  now.  In  other  words,  you  have  to 
allow  the  printer  a  good  eight  weeks.  I  think  you  should 
get  your  first  copy  to  him  not  later  than  Kay  9th. 

The  Shipping  department  Just  called  and  said  they  vrould 
have  to  *aend  the  correar>ondence  express  collect  because 
the  driver  who  makes  the  State  Houso  cannot  tell  how  nuch 
it  will  be  and  won't  take  it  unless  I  c?-n  rjo  to  the  express 
office  and  pay  it  before  it  leaves  to^rn.  On  account  of  the 
week-end  I  cannot  dp  that  and  it  seens  to  cause  less 
confusion  to  our  colored  friends  in  the  office  if  the 
package  goes  oollect.  It  is  six  of  one  and  half  a  dozen 
of  the  other  since  whichever  one  pays  it  will  have  to  col- 
lect from  Helen  Chatf ield  any  hor-r  -  I  have  been  paying 
poQtaco  out  of  un  a\m   noney  for  some  time  since  exhausting 
the  funds  she  sent  and  not  wanting  to  ask  for  more  Just 
at  the  end  of  ny  tern. 


®ljg  Rational  ^rtlftfi^g 


tMMfe«» 


February  10,  19U9 


Miss  Margaret  C.  Norton 
110^  South  Second  Street 
Springfield,  Illinois 

Dear  Llargaret: 

You  are  a  pretty  good  correspondent  for  one  so  busy — three  letters 
since  January  22,  not  to  mention  an  express  package  I  Thanks  for  sending 
me  your  editorial  files.  They  2irrived  safely  by  express  cind  fortunately 
I  had  the  cash  in  ray  pocket  to  pay  the  bill.  Don't  worry  about  the  fact 
that  you  had  to  send  them  collect.  I  fully  expected  you  to  send  them 
that  way,  smd  of  course  I  will  get  reimbursed  by  the  treasurer  eventually. 
These  files  Tdll  be  invaluable  to  me,  and  I  am  anxious  to  find  time  to 
examine  them  carefully. 

The  list  of  articles  you  have  on  hand  or  promised  isn't  too  disap- 
pointing. Indeed,  I  don't  see  how  I  could  expect  you  to  have  much  more 
left  over.  I  am  happy  that  I  will  have  enough  holdovers  to  cover  the 
July  issue.  After  that  I  think  I  can  roxind  up  enough  new  material  to 
keep  going.  So  whenever  you  get  through  vrith  the  remains,  I'll  be  ready 
to  take  them  over.  Meanwhile,  I'll  write  to  Van  Schreeven  for  any  annual 
meeting  papers  he  may  have  on  hand. 

The  January  issued  has  arrived.  It  looks  interesting  but  I  haven't 
had  time  to  more  than  glance  at  it.  Mrs,  Lethbridge  said  that  apparently 
5  pages  had  to  be  cut  off  the  news  notes.  Too  bad!  At  all  events,  I  hope 
my  first  issue  looks  somewhere  neeo*  as  nice  as  this  one  does'. 

Thanks  for  your  kind  words  about  my  work  for  you  during  the  past 
three  years.  But  you  are  the  person  that  really  should  be  praised  for 
your  great  patience  in  putting  up  with  me.  I  must  have  been  pretty 
trying  at  times.  Anyway  your  remarks  about  our  friendship  hit  the  spot. 
Anytime  I  can  put  in  a  good  plug  for  "M.C.N."  you  can  rest  assured  I  will 
do  sol 

Sorry  to  hear  about  your  accident.  You  can  be  glad  it  wasn't  your 
right  hand — think  how  much  worse  that  would  be  I  Hope  you  recover  rapidly 
so  that  you  won't  miss  that  gardening  you  planned. 

Sincerely  yours. 


ICTORY 
BUY 

•TATS, 


^uBKr^ 


Sorlnrfleld,  111. 
February  17,  19'^9 


Dr.  Karl  L.  Trover 
The  KatiDnal  Archives 
Waohinc^ton  25,  D.  C. 

Dear  Karl: 

I  hr»ve  jugt  finlBh^d  rending;  the  19''-3  Procepdlngo 
of  tho  5r5.t.lnh  Rocordn  ipeoclatlon.   The  reports  on 
what  thpy  ri^vp  bepn  doirif^  in  ^nf^l.=  nd  P.re   very  Inter- 
entinff.   I  hr.ve  b«»ep.  piirticulrrly  intrr'^ntfd  in  the 
Nntlonal  Rerjister  of  Archives  vhich  would  appear  to 
be  an  Inventory  project  sinilar  to  oxir  Historical 
Hecords  Survey,  except  that  it  is  apparently  beinfj 
done  on  a  voluntary  baeiB  throucjh  peraonB  enli^^ted 
by  the  British  Records  AsRociatlon.   So  fnr  as  I 
recall  there  hae  not  been  ao  much  aa  a  Mevs  llote 
about  this  Inportant  program.   I  au^ested  to  Carl 
Lokke  that  I  thouj^ht  a  description  of  thio  work 
might  be  very  intereotinn^  to  the  readers  of  THE 
AME3ICAN  ARCHIVIST  but  thoupjht  perhapa  T-'e  should 
wait  until  the  Heginter  got  goinsr  before  havin,?^  an 
article  on  the  flubject.   Perhaps  by  thio  time  ve 
could  get  Jenkinaon  or  eone  other  ^nglinh  Archiviet 
to  tell  un  something  runout  vhat  has  been  going  on  in 
the  Brltinh  arc;iivai  v/orld.   I  offer  thia  nerely  aa 
a  aua:Re6tion.   I  have  no  Intention  of  continuing  to 
direct  the  policy  of  TK^   AKT^RICAN  ARCHIVIST  but  I 
Imou  frcn  experience  that  eurrpreationa  are  often 
helpful. 

Sincerely, 


KC:i;nw 


April  7,  1949 


Mr.  Harold  Bachman, 

George  Banta  Publishing  Co. , 

Menasha,  Wisconsin. 

Dear  Mr.  Baohman: 

Since  I  have  resigned  the  position  of  Managing 
Editor  of  the  American  Archivist,  it  will  not  be 
necessary  for  you  to  forward  any  more  material  to  me. 

Any  books  are  pamphlets  sent  for  review  should 
be  addressed  to: 

Mr.  Richard  0.  Wood, 

600  Lawrence  Street,  N.  E. 

Washington  17,  D.  0. 

All  other  material  should  be  forwarded  to: 

Doctor  Lester  J.  Cappon,  Secretary, 
Society  of  American  Archivists, 
Box  203, 
Williamsburg,  Virginia. 


Sincerely, 


MCN:dob 


April  6,  1949 


Mr.  Leater  J.  Cappon, 

Seoretaz*y,  Sooiety  of  Amerioan  Archlylsts, 

Box  203, 

VllllamBburg,  Yirglnia. 

Dear  Mr.  Cappon: 

Under  separate  cover  I  am  sending  you  some  copies 
of  the  Amerioan  Arohivlst.  As  you  know,  I  have  been 
getting  10  copies  of  each  month  for  Editorial  purposes. 

Perhaps  Karl  will  need  some  of  these,  but  I  thought 
it  best  to  send  my  entire  supply  to  you.  Tou  in  turn 
then  can  send  him  what  he  needs. 


Sincerely, 


MONtdob 


COMMONWEALTH  OF  PENNSYLVANIA 
PENNSYLVANIA    HISTORICAL  AND   MUSEUM   COMMISSION 

STATE  ARCHIVES 

•TATK  MUSEUM   BUILDirra 


■una 


February  17,   19^9. 


Miss  Margaret  Norton,  Archivist, 
The  Illinois  State  Library, 
Springfield,  Illinois. 

Dear  Miss  Norton: 

Recently  Dr.  Stevens  raised  the  question  as  to  whether  or  not 
The  Archivist  plans  to  publish  my  paper  read  at  Ealeigh  on  the  Penn- 
sylvania records  situation.   Of  course  I  realize  that  there  were 
three  of  those  state  papers  presented  and  you  may  not  be  able  to 
print  so  large  a  number  of  articles  along  the  same  line. 

It  is  not  ray  desire  to  rush  your  decision  but  in  case  you 
are  not  planning  to  use  that  pap«r  we  might  be  able  to  insert  it 
in  a  Pennsylvania  publication  where  it  would  be  useful  as  propaganda 
in  our  immediate  backyard.   Since  a  decision  on  this  matter,  if  not 
already  made,  may  well  involve  Karl  Trevor,  I  am  sending  him  a  car- 
bon copy  of  this  note  also. 

Of  course,  if  The  Archivist  wants  this  gem  ©f  literature,  it 
has  the  first  claim,  but  if  in  your  files  it  is  doomed  to  blush  un- 
seen, we  would  like  to  dust  it  off  and  try  it  on  Pennsylvania  His- 
tory. 

I  hope  that  al  is  going  well  with  you  in  Springfield. 

Sincerely, 


'S4-0«-*-7* 


HENRYt HOWARD  EDDY, /Chief 
Division  of  Public  /Records 


HHE'.mbc 

CC:   Dr.    Karl  Trevor 


SprliTTflpld,  111. 

February  2k,    19it-9 


Fr.  Henry  Howard  '^ddy,  Chief 

Division  of  Public  Records 

Penneylvanir  Historical  and  Mueeum  Coininiaoion 

State  Archivec 

Harrisburt^,  Pa. 


Dear  V.r.    "ddy: 

Th»  decision 
read  before  the 
in  THE  AMTCRICAN 
last  number  the 
the  printer  and 
Raleigh.   Since 
letter  to  Karl  I 
about  as  soon  rb 
supposed  to  hrve 


a?  to  '/hether  or  not  your  paper 
Society  Ipfit  fall  is  to  be  published 
ARCHIVIST  is  up  to  Karl  Trever.  Hy 
April  number  has  already  gone  to 
in  it  I  used  only  two  papers  read  at 
I  notice  you  sent  a  copy  of  your 

presume  you  will  hear  from  him 

from  me.   Dr.  Van  Schreven  was 

sent  all  papers  to  Karl. 

Sincerely, 


«A« 


^•^M 


COMMONWEALTH  OF  PENNSYLVANIA 

PENNSYLVANIA   HISTORICAL  AND  MUSEUM  COMMISSION 

STATE  ARCHIVES 

STATK  MUSEUM  BUILDING 

HARRisauna 


February  28,  19^9. 


Miss  Margaret  C.  Norton,  Editor, 
The  American  Archivist, 
Illinois  ^tate  Library, 
Springfield,  Illinois. 

Dear  Miss  Norton: 

Excuse  me  for  troubling  you  regarding  the  paper 
which  I  read  at  Balelgh.  Karl  Trevor  responded  to 
my  note  very  quloldy  to  say  that  the  papers  had 
very  recently  reached  him  from  Dr.  VanSchreeven 
and  that  he  had  not  yet  made  up  his  mind  as  to  ^ih&t 
should  be  used.   The  situation  Is  quite  well  In 
hand  and  I  am  perfectly  satisfied  to  let  matters 
run  their  course. 

This  Is  not  the  time  nor  place  to  go  Into  detail, 
but  our  program  here  seems  to  be  progressing  splendid- 
ly and  I  believe  that  we  will  be  able  to  report  real 
progress  within  the  next  two  or  three  months. 

I  trust  that  all  goes  well  with  you. 


Sincerely, 


HENByTjIOWIRD  eddy/  Chief 
Division  of  Public  Records 


HRE:gibo 


Februr.rjjr  7,    19^^9 


Dr.    HoGcoc  R.    Hill 
4500-il-7th  3t.,    N.W. 
WaRhlngton,    D.C. 

Denr  Dr.    Hill: 

Thank  yo\i  vpry  much  for  the  copy  of  Loa  Archivoa 
Nfltclonaleg  Dc   La  Ajuerlca  Lritinr  .   I ,  presume  this  Ifi 
a  tranalptlon  of  your  earlier  articie  published  In  Kngllah 
altho  it  appears  to  be  lonejer.   Since  you  have  addreaeed 
this  to  me   at  the  St^.te  Archlvec  rather  than  me  as  editor 
we  are  Iceepin.r  thin  pu-ollc-''tion  for  the  State  Archives 
but  I  thinlv  it  nhonld  be  roviet^red  in  the  American  Archivist. 
I  would  appreciate  it  if  you  '-'•ould  call  the  attention  of 
Dick  'Yood  to  thlB  publication. 

Yeoterday  I  sent  copy  |or  my  last  issue  of  the 
Ajnerican  A.rchiviet  to  the  printer,  that  is,  the  April 
number.   Of  course,  I  am  glad  to  be  relieved  of  the 
responsibility  of  this  publ' cation  although  I  thoroughly 
enjoyed  the  vork.   I  hope  that  relinquishing  the  editor- 
ship vill  not  loosen  the  bond  bet'.-reen  ne  and  fellow 
menbers  of  th^^  society.   I  an  sure  it  vill  not  with  the 
two  of  us. 

rJlncerely, 


KAJ^GAHrT  0.  NORTON 
Archivist 

MCN;mw 


No.F.49/4H/48-i^. 

OOVgRNIyE^T  OF  INDIA 
NATIONAL  AiiCniViiiJ  OF  INi)IA 

Nsw  Delhi*  the  ^?^     Nof«fflb<tr.  1948. 

Dear  Sir* 

He:  -  fiftTiW  9t  \h^  iBdlfln  ArQhJtfti* 

I  have  pleasure  In  lending  under  seDarate  cover  a  copy  of 
our  quarterly  joonial,  * The  Indian  ArobiTes*  (Vol.1,  Hoi  3, 
July,  1947)  together  vith  a  oopy  of  its  Press  Suooary. 

and  a  cutting  of  the  review  is  sent  to  this  office. 

Tours  faithfully, 

for  Chief  Editor, 
*The  Indian  Archives.* 


y 


The  Editor, 

American  Archivist, 

Society  of  the  American  Archivists, 

Washington,  U.S.A. 


3prlngfl|a,d,  111. 
February  23,  19/19 


The  Library  Association 
Chaucer  House,  Malet  Pl=ce 
London,  V/.C.l,  England 

Dear  Sirs : 


^':ith  th«  April  issup  of   THK  AlfERICAN  ARCHIVIST 
now  in  prens  ny  tern  of  office  an  Mflnnp-insr  ^dltor 
Of  Tm   a:-:;;ICAII  ARCI.:iVIST  expires.   ?hf 'nfv 'edi?or 
is  Dr.  ^arl  L.  Trever,  The  National  Archives, 
.Washington  25.  D.  C.   We  suggest  that  future  issues 
n   S®  -L^^rdry  Aeflooiati(ii  Rennrri  be  addressed  to 
ur.    irever.   I  of  course  cannot  speak  for  him  in 
SL"""  ?r  °f^f^^^re  exchanging  relatlonshlpe. 
i'eraonally  I  have  found  the  magazine  not  only 
interesting  but  suggestive. 


Sincerely, 


MCN;nw 


Sprln-^fleld,  111. 
February  23,  W'/) 


Mr.  Carl  Brown,  Ddltor 
The  Library  Journal 
R.  R.  Bowker  Co. , 
62  West  45th  St. 
Nev  York  19,  N.  Z. 

Dear  Mr.  3rown: 

Since  my  term  of  office  aa  U'i.nnglng   Editor  for 
TH^  AMFJ^.IGAN  ARCHIVIST  expires  vlth  the  April  iesue 
now  in  press,  pleane  send  future  issuex  of  The 
Library  Journal  to  the  new  editor.  Dr.  Karl  L.  Trever, 
The  National  Archiwes,  Vashignton  25,  D.  f.   Of  course 
I  cannot  speak  for  Dr.  Trevor  in  the  matter  of  future 
policies  as  to  exchange  of  publications  but  personally 
I  have  found  The  Library  Journal  the  nost  helpful  of 
any  of  the  present  exchanges  and  wish  to  thank  you  for 
having  made  it  available  to  me. 


Sincerely, 


MCNjmw 


rjorinf^fielfi,    111, 
Ilarch  2,    19^9 


'Jr.    "■n.    :).    Ovprr.«n 
30?,   -Z.    Gr-Xr-^-^r.    ^vn . 
Akron   1,    Ohio 

De°r  !")r .  Overman: 

Thr  enclORcd  Irrfl^t  h-.P  Ju?t  comf  to  T.y   rlpnk. 
11;  looks  IV.'o    "v.   ir.tpresf.'.nr   soltxtion  to  Boirie  of 
the   problens  for  thor»  of  u"  '-rho  ucp  filing  c?binetn. 
It  ocouTF  to  nip  th't  you  nipht  be  able  to  get  an 
p.Avertisenent  for  this  ^nd  perhaps  other  productf=! 
from  this  conppny. 

I  an  prf^uninp;  th-^t  j-^nr   prenent  advertisements 
are  to  be  continued  in  the  April  number. 

* 

I  wiRh  to  thank  you  for  the  oplendld  cooperation 
which  you  gnve  me  durinfj  my  editorship  both  p.s  p. 
member  of  the  EditorlAl  Board  and  also  as  Advertising 
!^ditor.   '.'ords  are  hr-rdly  adeauate  to  express  t,rhat 
your  help  meant  to  ne  no  I  -'ill  rercly  say  thr.nk  you 
and  let  you  surjply  the  --'ording. 

Sincerely, 


::C!;:nw 


c 

0 


p 


DUKE  UNIVERSITY  LIBRARY 

Durhan 
North  Carolina 
Iferch  2^,  1949 


Miss  Margaret  C.  Norton 
Archivist 

Illinois  State  Library- 
Springfield,  111. 

Dear  Miss  Norton: 

Enclosed  is  the  manuscript  of  a  paper  on  the  techniques 
used  in  the  processing  of  manuscripts  in  the  Duke  University 
Library  that  you  requested  several  months  ago.   I  trust  you 
will  forgive  us  this  delay.   Largely,  it  is  a  result  of  mov- 
ing into  new  quarters .   This  has  kept  us  busy  for  the  last 
few  months  and  v/ill  keep  us  in  that  state  until  summer.  Also 
we  have  changed  the  techniques  slightly  since  the  move  be- 
cause our  physical  facilities  and  arrangement  are  s  o  differ- 
ent from  lihose  in  the  old  quarters.   These  slight  modifica- 
tions have  been  incorporated  into  the  paper. 

You  have  probably  noted  that  Miss  Mattie  Russell  is 
listed  as  Joint  author.   She  is  the  Assistant  Curator  of 
Manuscripts  and  deserves  as  much  credit  (or  discredit)  as 
I  do  for  the  paper.  She  did  most  of  the  work  of  incorporat- 
ing the  changes  into  the  old  system. 

Very  truly  yours, 

S.G-.  Roberts 

Curator  of  Manuscriots 


3prin,':flplfl,    111. 
«prll  5,    19i^9 


Mr.    ^.    a.   Robert fl 
Curator  of  Manuacrlpts 
Duke  University 
f>irhn. cj ,    K .   Car o Una 

Denr  Mr.   AOberta: 

Tlie  very  Intnreptlnf;  article   on  the  Procesfling 
Procodurea  oT  thr   rl'miocrlpt  Department  of  Duke 
Unlveroity  Llbrr.ry  by  liiPRPuflRell  r^nd  you   lo  being 
sent  on  to  Dr.   Kn.rl  L.    Trever  vho  le   fsaoceedlng  ae 
as  editor  of  the   .*jnrrlcr<n  Archlvlot  beginning  with 
the  July  number.      The   April  number  lo  already  In 
prens.      As  I  wrote  yviu  ur,on  oy  r-'turn  from  the 
Httliegh  neetlnf^  I  thout^ht  your  exhibit  concerning 
your  teohnlriuea  attrmoted  ctore  attention  than  elraoet 
any  other  talk  iijlven  durir.^:  the  caeetinfj.     I  hope 
Dr.   Trever  vlll  be  able  to  une  your  article.      3ut 
of  course  h**  nu3t  be  nlloved  to  junHo  his  ovn  selection. 
In  case  he  should  decide  that  ho  cannot  print  your 
article   in  the  nep.r  future  I  ^-ould  li>.e  to  put   In  a 
bid  to  publinh  it   in  Illinois   Libreriofl. 

Sincerely, 


HOK;bv 


21   Fcbmrr/  19'i9 


T^xnc  3t-"tc  V.intoricrl   ABpoclntlon 
Box  2131 

University  Station 
Aufltln  12,  Tpxan 

Dear  5iro: 

V.'itri   thr    p^iblifThinrr  of   the    Aoril   iRP.ue   of 
?'■•"  A:r':?inft-'   /•I-CyriVI';?  ny   torn  of  office   as 
nnnp.plr.,T  r>ditor  oxpirpp.      Tl^^   n"'-'  editor   1p   Or. 
Krrl   L.    Trover,    Knti-nal    'rc"!-ilveo. ,    VRnhlnp:tai 
Z^,    D,    C.      Dr.    Trevor  vlll  d'^'.Vp^  hi?   o'-rn  f?.rrenp;e- 
mentF   ooncernlnR  future   oxch!:^np;pf . 

Sincerely, 


''rchlvlet 


5fCK;mw 


Sprlno:fl«»ld,  111. 
February  21,  19^''9 


Mr.  Hlohnrd  f>.  Wood 
600  Lawrence  3t.  H."!. 
We.Bhlngton  17,  D.  C. 

Dear  Mr-  '^ood: 

'Enclosed  nre  notlcn  of  three  ne*''  Arerlcan 
Library  Aepocl^tlon  books  -vlilch  you  Tilf^ht  v^nt  to 
confllder  havlnr^  revi'^'f*»d. 

Thpnk  you  for  vantlnr  ni«»  to  be  placed  on  the 
llflt  for  pospible  revlevrerf?  In  the  futnre.   After 
a  bit  I  will  probably  be  r^lrd  to  cooperp.te  In  thnt 
respect.   Just  now  I  nn  Inylns^  do'<n  the  burden  vlth 
a  si.f^h  of  relief. 

I  think  the  Bookshelf  Yin.^   been  one  of  the  r.ost 
popular  features  Ke  have  had.   I  think  ve  have 
covered  most  of  the  topics,  however,  end  vonder 
Tvhether  it  c^n  be  continued  indefinitely.  '  For  thp.t 
matter,  hovever,  I  alwayn  riprvel^d  at  your  ability 
to  find  so  !n«ny  books  to  revlev  and  to  find  such 
good  revlev/ers.   With  beet  wicheg,  I  an 

Sincerely, 


tm'-r 


Other  Archivists  and  Librarians.  1950-1951 


P!nt6ersttg  of  ^otre  ^anu 

«ui.  .Arctibtt.  December  19#  19^0 


Miss  Margaret  C.  Norton 

Archivist 

Illinois  State  Library 

Springfield,  Illinois 

Dear  Miss  Norton t 

I  see  you  have  been  prevailed  upon  to  preside  at 
the  luncheon*  I  am  enclosing  a  copy  of  ny  speech  as  it  looks 
now*  The  reason  vhy  there  are  such  strong  vords  about  those 
who  accused  Professor  Edwards  of  stealing  the  manuscripts 
is  because  the  stories  about  him  hove  become  stronger  with 
the  years*  It  is  strange  that  a  person  who  was  so  zealous 
in  his  day  for  history  should  suffer  so  much  now  from  those 
i^o  are  engaged  in  the  saim  type  of  work* 


Sine  ere  !ly  yours. 


~7  l/l\  'd^n< 


(The  Rev.)  Thomas  T.  McAvoy,  C.^.C. 
Itaiversity  Archirist 


TTM:fjz 

> 
End* 


MANUSCRIPT  COLLECTIONS  AMONG  AMERICAN  CATHOLICS 

Manuscript  materials  for  American  Catholic  history  can  be  considered 
either  official  documents  •>  and  these  are  archives  properly  so-calledj  or 
non'-offlcial  -  and  these  are  more  properly  called  manuscript  collections*  And 
even  anong  the  papers  of  officials  of  the  Church  a  distinction  should  be  made 
between  the  manuscripts  that  concern  the  official  duties  of  the  officers  and  their 
own  personal  letters  and  papers*  These  last  can  also  be  classed  as  manuscript 
collections  if  they  are  not  incorporated  into  the  official  records. 

Prior  to  the  promulgation  of  the  1918  Code  of  Canon  Law  there  were  no 
universal  Church  laws  governing  archives^  and  the  preservation  of  diocesan,  parish, 
and  community  archives,  despite  synodal  and  provincial  regulations,  depended  for 
the  most  part  upon  the  personal  interests  and  abilities  of  the  individual  bishop 
and  diocesan  or  community  official*  In  this  country  few  chancery  offices  were 
well  staffed  and  few  religious  and  institutional  officers  had  the  secretarial  help 
necessary  to  keep  properly  the  records  of  their  offices*  Some  officials  lacked  a 
historical  sense  and  destroyed  valuable  records  because  they  had  ceased  to  be  of 
current  value*  Other  officials  of  timorous  consciences  felt  obliged  to  destr<^  the 
records  of  personal  and  intimate  transactions  of  their  predecessors  and  friends* 
Other  records  were  damaged  by  wind  and  rain  or  were  consumed  in  the  destructive 
fires  that  plagued  the  frame  buildings  or  partially  wooden  buildings  in  which  they 
were  housed*  During  the  1880 *s  the  threatened  wholesale  dastraction  of  American 
Catholic  records  received  its  first  serious  check  in  this  country  through  the 
activities  of  James  Famhani  Edwards,  the  librarian  of  the  University  of  Notre  Dane* 

James  Famham  Edwards  conbined  a  wide  cultural  Interest  with  a  great 
devotion  to  the  intellectual  advancement  of  his  Alaa  Mater,  Notre  Dame*  Forced  to 
give  xxp  his  desires  for  a  priestly-  career  because  of  ill  health,  and  hasfmred  by 
speech  difficulties  in  teaching,  Edwards  accepted  the  invitation  of  his  closest 
friend.  Father  Augustus  Lemonnier,  the  president  of  Notre  Dame,  to  form  a  University 
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Library.  After  the  university  building  was  destroyed  by  fire  in  i^rll,  1879, 
Edwards  began  again  to  form  a  University  Librazy*  In  the  meantiae  he  had  saved  from 
destruction  on  more  than  one  occasion  letters  of  such  missionaries  as  Father  Stephen 
Badin,  Bishop  Joseph  Cretin,  and  the  like*  Realizing  that  similar  historical 
materials  were  being  thrown  away  or  burned,  Edwards  conceived  a  plan  for  a  national 
center  for  Catholic  historical  mateirials*  He  met  the  usual  cynicism  of  those  who 
think  old  pa4>era|knd  historical  relics  are  of  no  value,  but  he  also  found  friends 
and  advisers  both  at  Notre  Dame  and  about  the  country*  At  Notre  Dame  he  had  the 
friendship  of  Father  Daniel  Hudson,  C.S.C.,  the  editor  of  the  Ave  Maria,  and  of 
Father  William  Corby,  the  war  chaplain*  He  also  had  an  ardent  friend  in  Martin  I* 
J*  Griffin  of  the  Philadelphia  Catholic  Historical  Society,  the  editor  of  the 
American  Catholic  Historical  Review,  and  John  Qllmaiy  Shea.  Griffin  and  Hudson 
announced  the  project  in  their  magazines  and  suggested  that  no  competing  collection 
be  started  in  other  parts  of  the  countzy. 

Edwards  began  to  collect  in  the  Ihiiverslty  Libraiy  all  kinds  of  materials 
on  the  hlstozy  of  the  Catholic  Church  In  the  United  States.  His  Memorial  Hall 
was  to  consist  of  a  museum  of  relics  such  as  mitres,  chasubles,  chalices,  and  the 
like,  to  be  asseabled  in  rooms  decorated  with  portraits  of  the  bishops  and  other 
mlsslonazy  clergymen,  a  reference  library  containing  printed  materials  on  American 
Catholic  history,  and  a  manuscript  collection  to  be  called  The  Catholic  Archives 
of  America*  Since  most  American  bishops  had  neither  the  storage  room  nor  the 
archivist  for  their  paperaiEdwards  proposed  to  gather  all  the  diocesan  archives 


at  Notre  Dame  and  to  add  to  them  the  papers  of  other  prominent  clergymen  and  legmen* 
He  gathered  first  all  materials  in  the  vicinity  of  Notre  Dame  and  Intenrlewed  for 
his  purpose  the  mai^y  clergymen  and  laymen  who  visited  the  canpus,  particularly  on 
the  occasion  of  the  golden  sacerdotal  Jubilee  of  Father  Sorln  in  1888*  He  cor- 
responded with  descendants,  friends  and  successors  of  notable  Catholics  of  earlier 
days.  When  time  and  money  permitted  he  went  about  the  countzy  begging  clergy  and  lay 
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alike  for  «h«t«Ter  documentary  Materials  or  relics  thoy  might  have*  In  sane 
Instances  he  obtained  whatever  was  left  of  diocesan  archlTss,  in  others  he  obtained 
the  personal  papers  of  prominent  priests,  and  laonnen*  He  received  the  active 
assistance  of  such  clergymen  as  Archbishop  William  Henry  Elder  of  Cincinnati^  of 
Archbishop  Francis  Janssen  of  New  Orleans,  and  Father  Ignatius  Horstman  of  Phila- 
delphia, later  Bishop  of  Cleveland*  He  acquired  the  personal  pcqpers  of  Archbishop 
Robert  Seton;  of  the  philosopher  and  critic  Orestes  A*  Brownson,  and  his  son, 
Henry}  of  the  journalist,  Janes  McMaater;  and  stray  letters  of  hundreds  of  other 
Catholic  persons*  With  the  aid  of  a  young  promising  artist,  Paul  Wood,  he 
made  copies  of  the  portraits  of  the  early  blihops  for  his  Nemozrlal  Hall^  searched 
the  atties  and  cellars  of  old  rectories  for  eastoff  relics  and  letters,  and 
begged  and  bought  book^or  his  reference  library* 

Edwards  did  not  have  either  the  time  nor  the  financial  support  necessaiy 
to  bring  his  grand  design  to  fruition,  but  he  can  be  said  to  have  begun  the 
movement  which  makes  possible  this  meeting  today*  Probably  his  Catholic  Archives 
of  America  was  a  pl^sical  impossibility  but  there  is  scarcely  a  top  flight  study 
of  American  Catholic  history  covering  the  period  from  1800  to  I87O  which  would  not 
be  definitely  poorer  in  content  without  this  pioneer  effort.  In  recent  years, 
probably  through  the  failure  of  his  friends  to  record  publicly  the  great  sacrifices 
made  by  Edwards  for  the  preservation  of  American  Catholic  history,  his  efforts  have 
received  strange  Interpretations*  In  some  chanceries  and  depositories  vague 
traditions  have  evolved  and  have  been  passed  on  by  some  curators  of  manuscript 
collections  which  explain  the  lacunae  in  their  collections  by  saying  that  the 
documents  were  borrowed  by  Edwards  and  not  retnined*  In  more  than  one  instance 
where  whole  collections  were  burned  throus^  some  misguided  chancellor  or  archivist 
a  story  has  been  created  that  the  documents  were  purloined  by  Edwards*  And  in 
some  cases  where  his  episcopal  or  priestly  friends  were  hippy  to  assure  the 
preservation  of  their  papers  in  Edwards*  collections,  Mw  traditions  have  been 
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creatad  that  do  grave  injustice  to  the  high  aoral  character  of  Edvarda  and  to  the 
mental  acumen  of  soae  of  our  more  prominent  clergymen  of  the  last  two  decades  of 
the  nineteenth  centxny*  I  say  this  not  to  point  a  deserved  finger  of  shame  at 
Edwards'  accusers  but  to  glre  him  some  measure  of  the  credit  iriiich  is  long  overdue 
his  zeal*  Under  his  successor.  Father  Paul  Folk,  the  collection  was  further 
increased  but  because  of  the  legislation  of  Canon  Law,  which  required  the  bishops 
to  maintain  their  own  archives,  the  manuscript  collection,  while  national  in  scope, 
has  had  to  give  up  the  notion  of  being  the  official  Catholic  Archives  and  for  this 
reason  I  changed  the  title  from  the  Catholic  Archives  of  America  to  the  University 
of  Notre  Dame  Archives* 

This  is  not  the  place  to  list  all  the  papers  acquired  by  the  seal  of 
Professor  Edwards*  Inclusive  of  the  local  and  university  correspondence  the 
collections  now  noadbered  over  500,000  items*  Chief  of  these  collections  are  the 
pipers  of  the  early  bishops  and  archbishops  of  New  Orleans,  Cincinnati,  Detroit, 
Vlncennes  and  Fort  Vsgme,  the  personal  papers  of  Orestes  and  Henry  Brownson,  of 
James  and  John  McMaster,  of  Archbishop  Robert  Seton,  of  Philemon  and  John  Ewing, 
of  Edward  N*  Hurley,  and  of  Fathers  Daniel  Hudson  and  Edmund  Schmidt,  and  hundreds 
of  autogri^hs  of  noted  figures,  lay  and  cleric,  liio  have  figured  in  our  American 
Catholic  history*  The  calendaring  has  been  progressing  as  quickly  as  limited 
means  and  secretarial  help  will  permit,  and  alrea(i^  approximately  100,000  items 
have  been  calendared* 

Edwards  had  his  imitators  in  this  grand  cause  at  Georgetown,  at 
St*  Louis  Iblversity,  at  Dubuque,  at  St*  Francis  Seminary  in  Milwaukee,  at  the 
Central  Verein  and  more  recently  at  the  Catholic  University*  The  Catholic 
Historical  Society  of  Philadelphia,  the  United  States  Catholic  Historical  Society 
of  New  York,  the  Texas  Historical  Society,  the  Vestem  Pennsylvania  Catholic 
Historical  Society,  and  otheijlLocal  Catholic  grovqps  hanre  made  similar  efforts 
to  gather  materials*  In  more  recent  years  Catholic  colleges  and  universities 
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and  seminaries  have  been  making  serious  efforts  to  collect  and  to  preserve  the 
manuscript  records  from  which  the  future  historian  of  American  Catholicism  can 
write  his  stoiy*  But  the  movement  is  yet  young  and  the  amount  of  manuscript 
materials  yet  to  be  collected  is  immense*  It  is  to  be  hoped  that  in  the  e]q}anding 
colleges  and  universities  of  the  countxy  special  provision  will  be  made  in  the 
new  libraries  for  the  preservation  of  these  records  and  for  their  proper  supervision* 

In  speaking  of  these  manuscript  collections  it  is  well  to  recall  that  the 
history  of  the  Catholic  Church  in  the  United  StAes  can  be  leen  from  two  aspects* 
One  is  the  official  history  which  deals  with  bishops>  synods  and  dioceses^  priests 
and  parishes  and  religious  communities}  and  the  records  of  these  things  will  be  for 
the  most  part  in  official  archives  and  in  official  publications*  They  tell  the 
official  story  of  the  increase  in  parishes  and  dioceses^  of  the  increase  in 
clergymen  and  in  buildings*  Their  story  cannot  properly  be  told  in  a  vacuum  but 
there  is  a  use  for  this  strictly  official  religious  history,  independently  of  the 
history  of  the  more  human  story  of  the  Church*  But  the  history  of  the  Catholic 
minority  in  the  United  States  is  a  history  of  Catholic  people  sometimes  pocketed 
in  the  congested  areas  of  our  larger  cities,  sometimes  asseidbled  in  Catholic 
frontier  coanninities  but  otherwise  existing  as  a  hidden  leaven  almost  lost  to 
sight  in  city,  town  and  coBBBinity  in  the  great  non-Catholic  majority*  It  is  the 
records  of  the  Catholic  people  which  mxist  be  gathez^d  in  the  new  Catholic  archives 
of  the  country  lest  their  story  go  unrecorded*  Universities,  colleges,  seminaries 
and  parish,  diocesan  and  even  national  organizations  must  take  steps  first  to 
gather  up  these  priceless  records  of  our  Catholic  people  and  then  to  preserve 
them  for  future  historians*  There  is  need  for  a  concerted  effort  by  those  who 
appreciate  these  personal,  family  and  society  and  group  records  to  see  that  thsy 
are  preserved*  University,  college  and  parish  libraries  need  to  establish  and 
preserve  depositories  for  these  materials* 
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I  am  not  so  nuch  concerned  here  with  the  technique  for  the  preservation  of 
these  manuscripts^  although  I  think  a  clearing  house  for  Information  concerning  these 
local  and  diocesan  collections  would  be  very  useful.  Directions  for  the  care  and 
organisation  of  these  materials  can  be  found  In  several  available  publications  on 
the  care  of  documents*  The  essential  thing  todajr  Is  that  ve  must  becone  more 
tborongUy  manuscript-conscious  and  give  Increased  attention  to  this  work  begun 
at  Notre  Dame  by  Professor  Edwards,  If  the  full  history  of  the  Catholics  In  the 
Ihilted  States  Is  to  be  preserved* 
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I  am  not  so  much  concerned  here  with  the  technique  for  the  preservation  of 
these  manuscripts^  although  I  think  a  clearing  house  for  information  concerning  these 
local  and  diocesan  collections  would  be  very  useful*  Directions  for  the  care  and 
organisation  of  these  materials  can  be  found  in  several  available  publications  on 
the  care  of  documents.  The  essential  thing  today  is  that  we  must  become  more 
ttaoroughlj'  manuscript-conscious  and  give  increased  attention  to  this  work  begun 
at  Notre  Dame  hy  Professor  Edwards,  if  the  full  history  of  the  Catholics  in  the 
Ihiited  States  is  to  be  preserved* 


THE  COUNCIL  OF  STATE  GOVERNMENTS 

1313   EAST  SIXTIETH   STREET,   CHICAGO   37.   ILLINOIS 


February  5,  1951 


Miss  Margaret  C.  Norton 
Archives  Department 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Ve  would  appreciate  very  auch  receiving  a  copy, 
if  available,  of  Circular  Letter  No.  1,  sent  to  Chairmen, 
State  Committees  on  Conservation  of  Cultural  Resources, 
dealing  with  the  subject:   "Program  for  the  Protection  of 
State  and  Local  Public  Records."  This  was  published  by 
the  Illinois  State  Library,  Archives  Department,  January  26, 
1942. 

Thank  you  very  much  for  your  cooperation.  Please 
let  us  know  if  we  can  be  of  service  to  you  at  any  tiae. 


Sincerely, 

yd^J^ -—I 


SS:wl  Sidney  Speitor 

Research  /Kssociate 
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Vhat  wff  are  now  adTooating  ahiefXy  in  the  way  of  protection 
df.oounty  raaorde  from  the  hasavda  of  war  la  the  miorofilning 
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projeota.     The  original  reoorde  are  of  oouraa  prtif^ad  in  tha--- 
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COUNTY  RECORDS  AND  THE  WAR 


Sixty  million  native-born  American  citizens  cannot 
prove  their  citizenship  through  acceptable  legal  records, 
according  to  estimates  by  the  U.  S.  Bureau  of  the  Census. 
What  that  means  to  persons  of  Japanese,  German  and  Italian 
descent  can  well  be  imagined.  Even  ninth  and  tenth  generation 
Americans  are  finding  it  difficult  to  get  defense  Jobs  or 
to  prove  their  ages  to  the  satisfaction  of  their  draft  boards. 
Thousands  of  needy  persons  have,  had  their  applications  for 
old  age  assistance  rejected  because  they  could  not  prove 
their  age.  This  critical  situation  is  due  chiefly  to  late 
and  Inadequate  laws  and  lax  enforcement  of  birth  registration 
requirements,  rather  than  to  carelessness  about  preservation 
of  records  already  created. 

Not  only  citizenship  rights  but  also  ownership  of 
all  real  estate  and  some  personal  property  must  be  estab- 
lished through  county  records.   The  importance  of  deed 
and  mortgage  registers  is  fully  appreciated  by  county  re- 
corders, but  in  very  few  court  houses  are  these  vital 
records  protected  by  adequate  vaults.   Citizens  should 
Insist  that  neither  the  county  government  nor  the  indi- 
vidual shall  again  suffer  loss  because  official  records 
arc  missing.   They  will  not  achieve  this  goal  unless  in- 
fluential persons  such  as  attorneys,  teachers,  and  li- 
brarians back  their  county  officials  in  efforts  to  provide 
adequate  care  for  county  archives. 

Most  county  court  houses  are  already  crowded  and  the 
war  is  making  it  increasingly  difficult  to  find  adequate 
storage  space  for  records.   The  demand  for  waste  paper, 
also,  is  likely  in  this,  as  in  past  wars,  to  result  in 
indiscriminate  destruction  of  records,  despite  the  law 
which  makes  destruction  of  legal  records  without  legis- 
lative authorization  a  criminal  act.   The  following  list 
of  types  of  records,  grouped  according  to  their  use  value, 
may  be  helpful  to  county  officials  and  their  advisors  in 
selecting  records  to  receive  preferential  care. 

The  Archives  Department  of  the  Illinois  State  Library 
offers  consultation  service  to  county  officials  on  their 
record  problems.   So  long  as  the  county  is  able  and  will- 
ing to  provide  adequate  vault  space,  and  to  take  proper 
care  of  its  records,  original  records  of  local  historical 
and  legal  interest  should  be  kept  in  the  county.   Histori- 
cal county  records  which  would  otherwise  have  to  be  des- 
troyed may  be  deposited  in  the  State  Archives  to  be  held 
until  such  time  as  the  county  can  provide  adequately  for 
them,  or  they  may  be  deposited  permanently. 
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County  records  recommended  for  especial  protection 
agalnot  the  hazards  of  war! 

I.  Records  which  protect  rights  of  citizenship,  life  and 

property. 

a.  Vital  statistics  -  registers  of  births,  marriages 

and  deaths 

b.  Naturalization  records 
c»  Adoption  records 

d.  Records  of  legalized  changes  of  name 

e.  Records  of  persons  adjudged  Incompetent  as  spend- 

thrifts, drunkards,  insane  and  feeble-minded* 
Court  decrees  later  pronouncing  them  agv?.in 
sane  or  otherwise  competent, 

f.  Records  of  comraltmente  to  and  releases  from  state 

charitable  and  criminal  instltutlone 

g*  Probate  records,  particularly  for  unsettled  es- 
tate, guardianship  and  conservatorship  cases. 
Wills,  inventories  of  estates;   reports  of  ad- 
ministrators, executors,  conservators  and 
guardians;   court  orders  and  decrees 

h.  Land  records,  including  survey  records,  regis- 
trations of  deeds  and  mortgages,  record.s  of 
tax  sales  and  of  sales  of  school  and  swamp 
lands, 

1.  Mine  maps 

J.  Current  chattel  nortgage  records 

k.  Certain  authorizations  by  State  departments  which 
do  not' go  into  effect  until  recorded  in  the 
County:  Registers  of 
1#  Licenses  to  practice  certain  professions 

2.  Corporate  charters 

3.  Authorizations  to  foreign  corporations  to 

do  business  in  the  State 

1.  l^Iarks  and  brands  for  live  stock 

m.  Registers  of  licenses  issued  for  "shanty  boats", 
peddlars,  fishermen  and  hunters,  butter  and 
cheese  cooperatives,  ferries,  mills,  toll 
roads  and  bridges,  etc, 

n.  Court  records.  Including  petitions,  appeals, 

dockets,  transcripts  of  evidence,  Judgments, 
decrees  and  orders,  bonds,  reports  and  docu- 
ments filed  with  the  court,  records  of  un- 
finished business,  etc, 

II.  Records  v;hich  affect  the  property  rights  of  the  county 

government 

a.  Deeds  and  abstracts  to  real  estate  owned  by  the 

county, 

b.  Leases  in  current  effect 

c.  Contracts,  including  drawings,  specifications, 

contract  papers,  bonds,  etc. 

d.  Current  inventories  of  county  property 

e.  Official  bonds  and  oaths  of  office. 
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III«  Essential  administrative  records 
a.  Election  records 

!•   Official  lists  of  county  officials  (from 
organization  of  the  county) 
*  2t     Abstracts  of  election  returns,  particularly 
those  not  certified  to  the  Secretary  of 
State,  as,  referenda  on  commission  form 
of  government  for  cities;   annexation  and 
disconnection  of  territory  from  cities, 
towns  and  villages;   local  officials  not 
commissioned  by  the  governor,  etc. 
3,  Registration  of  voters 
b«  Records  relating  to  boundaries  and  organization 
of  special  districts,  such  as  drainage,  wild 
life  conservation,  park,  high  school,  tubercu- 
losis sanitarium,  soil  conservation,  public 
health  and  mosquito  abatement  districts* 

c.  Records  establishing  governmental  policies,  such 

as  proceedings  of  the  board  of  supervisors  or 
county  commissioners,  attorney  general's  rul- 
ings, order  books,  court  decrees,  offlclcJ  re- 
ports, (printed  and  manuscript),  etc. 

d.  Correspondence,  limited  to  that  establishing 

policies  official  business  with  other  officials, 
etc*  Routine  requests  for  publications,  etc», 
should  not  be  filed  with  official  correspond- 
ence 

e.  Financial  records 

1.  Receipts  into  and  expenditures  from  the 

County  treasury?   authorizations  and  ac- 
count books  in  particular. 

2»  Assessment  and  tax  collection  records 

f.  Highway  department  and  surveyor's  engineering 

records 

g.  Jury  lists 

IV«  Non-current  records  chiefly  of  historical  interest* 

All  county  records  are  historically  significant  be- 
cause county  business  affects  every  individual 
in  the  county.  For  the  history  of  the  pioneer 
period  county  records  are  indlspenslble  to  the 
historian  because  county  government  was  the 
one  cohesive  element  of  community  life* 

In  general  it  may  be  assumed  that  county  records 

have  historical  value  lf» 

a.  A  record  has  survived  for  at  least  fifty 
years. 

b»  The  record  has  been  transcribed  or  entered 
in  a  bound  volume.   Ledger  volumes  are 
expensive,  handwriting  tedious  and  time- 
consuming* 

c.  The  miscellaneous  unbound  files  are  the 
fuller  and  original  dociiments  on  which 
the  bound  records  are  basod.  Many  examples 
of  historical  records  named  below  will  be 
found  only  among  the  unbound  files. 
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IV.  (Cont'd) 


Examples  of  a  few  of  the  types  of  hlBtorlcal  mater- 
ials to  be  found  In  county  archives: 

a.  Minutes  and  proceedings  of  the  County 

Commissioners'  Court  or  Board  of 
Supervisors.  (The  most  valuable 
single  set  of  records) 

b.  Records  associated  with  famous  personr. , 

notably  Lincoln.  Records  of  court  cr.seg 
in  which  Lincoln  and  his  law  partners 
were  associated,  also  other  documents 
signed  by  him  or  in  his  handwriting* 
One  of  the  earliest  known  Lincoln  auto- 
graphs was  recently  found  in  a  Macon 
County  estray  record. 

c.  Court  records,  particularly  those  of  the 

early  circuit  court. 

d.  Probate  records,  particularly  proceedings 

of  the  probate  Justices  of  the  peace 
(-1849),  wills  and  inventories  of  estates, 

e.  Land  records 

f.  Militia  rolls 

g.  Census  schedules 

h.  Registers  of  marks  and  brands;   estray 
registers 

1.  School  reports 

J.  Early  petitions 

k.  Road  reports 

1.  Election  poll  books 

m.  Early  assessment  and  tax  collection  records 

n.  Marriage  records 

o.  Aoprentice  records 

p.  Bills  of  sale.  Much  information  concerning 
treatment  of  negroes  and  evasion  of  anti- 
slavery  laws  will  be  found  in  apprentice 
records  and  bills  of  sale 

q.  Records  of  early  criminal  trials 
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February  9,  19 51 


Miss  Margaret  C.  Norton 

Archivist 

Illinois  State  Library 

Springfield,  Illinois 

Dear  Miss  Norton: 

Thank  you  very  imich  for  your  letter  of 
February  7  and  the  copy  of  your  mimeographed  report 
entitled  County  Records  and  the  War.  We  certainly 
do  appreciate  the  information  contained  in  yoxxr  letter 
and  have  foxmd  the  report  itself  valuable  in  discussing 
this  general  problem. 

Thank  you  again  for  your  splendid  cooperation, 
and  please  let  us  know  if  ve  can  be  of  service  to  you 
in  any  way. 


:tor 
Reseai/ch  Associate 
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7505  -  55th  Avetiue,   Jackson  Heights, 
New  York,  April   1,1951. 

Kiss  Margaret  Norton, 

Illinois   State  Library, 

Chicago,   Illinois, 

Dear  Uiss  Norton: 

I   am  not  sure  whether  Dr«Lolnke  spoke  to  you  of  my  intentions* 
The  Archivist  is   slow  to  arrive  at  the  Columbia  Library,   and  so  Dr.Lokke  sent 
me  his   copy  of  your  report.   It  is  a  mameloua  report.   Since  I  will  be  away  in 
France   again,  I   am  not  increasing  my  subscriptions  to  learned  periodicals  at 
the  present  time.   Do  you,   by  any  change,  have  reprints   of  your  surmnaryZ  I  would 
like  very  much  to  have   a  copy.   If  you  do  not,   perhaps  I  can  purchase  that  part- 
icular issue,   altho  Dr.Loldce  led  me  to  think  that  it  had  been  oversubscribed, 

I  em  sorry  to  be  so  slov/,   but  I  have  had  innumerable  tasks 
that  have  kept  me  to  the  wheel,   so  that  even  when  I  had  received  Dr.Lokke' s 
copy  of  the  January  issue,   I   still   did  not  get  to  writing  ray  commentary  right 
away,   vrhat  I   sn  sending  you  was  not  the   final   draft,   but  will  give  you  the  ^ 

general  substance   of  what  I   said,  the  final  text  was   a  little  lon^^er,   and  / 

some  sentences  had  been  improved,   I  made   only  two  carbons,   one   of  which  I  / 

would  keep  for  my  own  reference,   and  I  sent  a  copy  to  Dr.Lokke, too,   A  colleague 
of  mine  has  had  special  difficulties  with  the  photographic  services,   and  that 
was  part   of  the  background  of  my  writing.   The   other  was  language,   I  trust  that 
you  approve  of  the  text,  / 

Just  about  a  week  ago,   I   opened  my  little  bottle   of  Calvados, 
given  to  us  at  lunch  at  Louviers,   I   am  not  fond  of  strong  dririks,   but  this  was 
about  the  best  that  I  have  had  of  the  type.  My  brother,  who  is   quite  a  connaisseur, 
praised  it, too.  The  conference  surely  treated  us   royally,  from  the  social  point 
of  view. 

Classes  begin  again  to-morrow,   ajid  I   am  trying  to  catch  up  on 
mariy  things,  for  I  know  what  is  before  me,   I  am  going  to  write  to  South  Carolina, 
before  theh  time  is  up,   I  received  some  additional  information  about  where  to 
write   from  Dr.Groes, 

My  very  best  wishes  for  your  continuing  efforts,   and  my  pleasure 
at  making  your  acquaintance. 


Yours  sincerely. 


The  aHjt^le  svnmnarizing  the  first  International  Congress  of  Archivists 
written  by  Margaret  O.Norton,  appearing  in  the  January, 1951 »  American  Archivist,  is 
an  excellent  one,  I  attended  the  congress  as  an  interested  outsider,-  an  hietoriaji 
who  has  visited  marqr  French  departmental  archives  as  well  as  the  National  Archives, 
and  who  is  aware  of  some  of  the  problems  discussed  at  the  congress.  Like  internat- 
ional conventions  where  people  speak  different  languages,  this  congress  was  slowed 
up  by  the  necessity  of  translation,  especially  for  translation  of  the  French  into 
English,  Nearly  all  the  European  delegates  knew  French,  The  young  woman  who  did  the 
translati'  ns  did  a  fine  job,  but  it  was  tiring  to  first  hear  a  paper  summarized  from 
a  printed  text  circulated  for  the  delegates  to  read  before  the  meeting,  and  then  sit 
through  a  translation.  The  result  was  that  the  tj.me  for  discussion  was  negligible, 
I  believe  that  it  would  be  desirable  that  one  member  of  the  American  delegation  have 

/ 

a  knowledge  of  French,   Since  my  work  in  France  has  given  me  a  fair  command  of  the 
language,   I  was   doubly  aware   of  this   slowing  process,    and  a  little  sympathetic 
with  those  who  had  read  the  papers   carefijlly  before  the  meeting,   and  who  therefore, 
did  not  want  to  spend  two  hours  before  discussion  began. 

One  of  the  problems  discussed  at  the   congress  was  microfilm. 
Miss  Norton  has  given  an  excellent  summeiry  of  that  discussion,  which  I  heard.  There 
is  a-»Me  to  this  problem  which  was  not  discussed  directly  at  the   congress,  but 
which  is   of  vital  interest  to  historians.   The  archivist  may  look  upon  microfilm  as 
a  means    of  preserving  docunents,   but  the  historian  lioks  upon  photography  as  a 
method  of  making  documents  accessible  eind  saving  travel.  While  it  was  pointed  out 
that  the  United  States  has  open%ed  its   archives  to  consultation  earlier  than  many 
European  archives,   where  a  fif*ty  yepr  rule  applies,   nevertheless,  the  price  of 
microfilm  seems  disproportionately  high  in  this  countiy.  The  microfilming  services 
of  both  the  Bibliotheque  Kationale  and  the  Archives  Nationales     charge  approximately 
1  cent  a  frame,  in  terms  of  Amaerican  money.  The  fee  cheo-ged  at  our  own  Ifcitional 
Archives  is  5  cents  a  frame,  by  the  single  page.  Film  is  more  expensive  in  Prance 
than  here,  and  reproduction  in  a  commercial  store,  yet  the  fee  that  scholars  have 


2 
to  pay  is  leas  than  in  this  country,  Stat©  archives,  city  archives,  universities 
often  charge  2  or  5  cents,  but  our  Kational  Archives  charge  5  cents,  and  if  there 
are  two  pages  facing,  this  will  be  10  cents.  Is  there  anything  can  be  done  to  lower 
this  price,  which  hardly  seems  justifiable  under  the  circumstances,  Doctaments  may 
be  accessible,  but  reproduction  is  so  costly  that  the  historian  who  wishes  to  consult 
the  docvments  must  live  in  Washington  rather  than  use  microfilm.  As  a  historian  who 
has  benefitted  by  the  fees  in  French  microfilming  agencies,  I  would  like  to  see  this 
feature  of  our  own  service  discussed.  Were  a  foreign  scholar  to  come  here,  the  price 
we  charge  would  be  even  harder  for  him  than  for  Americans, 

Historians  have  not  always  given  due  recognition  to  the  role  of  the 
archivist  in  their  research,  and  perhaps  most  archivists  have  not  been  drawn  from 
the  historical  profession.  There  is  a  mutual  benefit  to  be  derived  from  their  cooper- 
ation. It  is  encouraging  that  the  Americaji  Historical  meetings  reserve  one  session 
of  their  annual  convention  for  problems  of  archivists,  but  it  is  my  impression  from 
the  Chicago  meeting  that  it  was  chiefly  the  professional  archivists  who  attended 
the  session,  I  am  grateful  to  the  French  archivists  who  have  facilitated  my  research, 
and  I  would  like  to  see  the  same  recognition  here  from  American  historians* 

Beatrice  F,Ify'8lop,  Hunter  College,  New  York  City, 


<t  ^i--      _.:.^»a*^-f-"'     '  J!-i 


ATJrll  11,    1951 
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?i^fefliior  Beatrloa  P.   Kytlop 
7505     35th  Avenua 

Jaokson  "elr-hta  .,  *-^'  * 
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I>»ftr  Mia  a  Hyelopr        '         '    '    ''  '■  ■    "  '"  "    '    ''    "'      "   '"" ' 

'dhon  your  let  tor  oaoe  ray  office  wft«  torn  up  b«lng  r«d«oorated  to 
all  I  Qould  (Ho  ftboxit  yoilr  letteir  H^t  th^a  wft«  t4  aand  you  a 
copy  of  th*  article  on  the  Parte  ooftfirende.     I  tmfct  you  have 
reoelked  it  by  now, 

Heedleae  to  eay,   ^  vat  vnry  muoh  pleaaed  vith  your  ooamentary« 
Z  too  felt  that  the  Aaerioan  delef^atoe  ehould  have  bfen  able  to 
handle  n^enoh  better*     Z  had  been  bruahlng  up  on  my  frenoh  tia 
Linguaphone  and  radio  and  thought  Z  would  eoan  be  Able  to  epeak 
and  und<»r«tand  and  Z  thinVc  Z  would  have  got  aoro  if  the  audltoriun 
had  not  been  eo  orowded  and  the  audienoe  eo  rettleaa.       An  it  was, 
Z  had  diffioulty  catohing  ev^n  the  Cnglieh  whioh  was  apoken. 

The  translator  wae  splendid,  but  that  was  too  muoh  of  a  strain  for 
one  p'^rson.  At  the  preliminary  Council  nestings  we  hAd  two  trans* 
lators  who  alternated  and  this  nade  it  easit^r  not  only  on  them  but 
also  on  the   audienoe. 

Th#   report   on  the  mlcrbfilTn  senslon  caused  me  to  ewfuat  blood,     80 
muoh  of  the  disoussion,   esneolally  on  the  part  of  frenoh  dolegatea, 
indicated  a  laok  of  und«irstanding  of  the  aT)plioatione  proDoeod  for 
mioeolilming  that  Z  waq  embe.rasaed  to  give  an  aooount  of  what  llhoy    ■, 
said  withont  (diowing  that  Z  was  oonsoiona  of  this  weakneat.     Z  am 
▼nry  BRioh  interested  in  what  you  say  About  the  oost  of  niorofiln 
At  the  Sational  Arohives*'   Ve  have  purohaoed  oopies  of  their  oenios 
films  (whioh  inoidentAlly,  we  have  found  vary  pt>or  frOo  a  taohnl<» 
q^l  point  of  TiewK  but     w«t  had  not  oaloulat^d  tho  ooit  pieir  fraase 
rsallV.tng  that  fhia  partioular  cost  nftm  •w'^p^sod  to  taike  *«rrA  of 
0Torfi«*ad.     We  here  oharge     #.62  per  frasie  jlua  a  |«25  Aattipg  up 
oharge  with  a  minimun  oharge  per  ordar  of  1. 50.     This  takes  oato 
of  thf?  oost  of  DAtnrials  while  we  take  oare   of  the  overhead.     Va 
consider  microfilming  «.  aorvloe  not  a  souree  of  profit. 

Like  you,   Z  felt  the  chief  drawbaok  of  the  Oongraaa,  aaido  froa 

the  expeoted  alow-up  due  to  languAga  diffioultioa,  was  lAOk  of 

diaouaaion  tron  the  floor.     Thia  waa  doe,   t  feel,  rathor  to  the  .  f: 

fault  of  the  ohairsAa  in  not  enforoing  tha  annoanood  roXa  of 

A  limit  of  20  minutaa  au-^AAry  ^y  the  diaottaaion  loider  An4  5  oiatitAA 

limit  to  other  vp^m^trt*     X  fait  thit  too  mwiy  of  thbaa  who  I»a4 

Aakad  to  apeak  mr9  tAkingAdvAntAga  of  tin  iqmortunity  to  gat 

paraonAl  publioity  throu^  hAViag  a  papar  af  thai^f  pttblima4  ia 

the  firat  ?roaa«dingB.       Z  hope  aubaaquent  eoigvaaaaa  will  pat  a  tiaa     '! 

limit  on  apoakora  vith  the  u^daratandiag  thAt  thoy  oas  axtand  thai^  .^  •  v; 

raaax^  «h«n  the  Prooatdinga  Are  printod.  V)  '^nv: 
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Tl^,.%|»pl|llt..|ri!ia  that  a0«^'«ir}y  A«ttttd«ii  9^^ 
*':r2*;  '  ■    ■     hlttW^ftlMi;:  :■•»»  with.  «hl«f  ly  »  gtnnllQfftal^ .  *iP  >lltilqt|«l^l|lA  l«t  •»•%;:.  :'^^r| 

' -"V'^':':-: ,      ia  ,j||ti^&V!tfii»,,-lfhUh  »9Mit  that  tli«y,.4i«|ii94.'no  lst.iv^:ift\lft  iM^.m 

*d«qu,a^  oai^'td  ardhl^al  oat«riaIa.jfhi«li„^lA0lcir9  lil«t«rloiMi.^l^»9tUM^^ 
(lY«»nes#.     X  well  inaisiaiahar  tha  atony  Jill4Mi«aill>trtki^  iff  Xf$Srptpvt 
befotv  A.fl«A»*a  Qanfarsnea  on  ArohlTa«;«a«  riealiradt.     X  iill|itad  ««t    ,    ^ 
that  arohlTaii  ^f^rm  fuaAaawntally  tha  hutfliiaaa  vao«ppda.  of  ;m  govayn^^       ^' 
n»itt  aM  that  thara  vajca  many  z^aaona  wh^r  aartatn  rteovAa  ahauld  ;  ij^ 

ha  prefaarvad  to  poatftrity  that  tha  faot  that  4  mall  propfirtion  af 
'"''ffef  ^.i^'v  thoaa  yfoorAa  hav«  Mttorloal  algnlf loaaba*  - anft  ai^|sg»ata4::^'tt)at  'aJi  ■.;■.■■■•:;"' '.. 
arohirlat  viuM  9at  bettar  flnanel&l  ttmip^it  If  ^b  m^A*  hl|lii^(^ 
aiaafal.  tir  thia  $9mmwf&ikt '.  nbaitinistrator  aa'ira!^!..  a*  td  HnfliSlitorlin*^ ''-.  .^ '  ^: '.!'' 
!!^. ppa^iOtt*;'  afivm^ .  man  for  tha  laat . AaamOa ' nir^^iata  UttTa  tMM'; :  ■' -'^-m'^f 
f 0  h»^  .^tiOldUi^  a^ottt  "naorAa'  .aanafiaiaaMtf  tbait-  tbiay:  t^iid^,.. «•':.' 
laok^ down' 't}i»is» »b«a«  at  '*iia%«  hittorlan^**  '  »^ .im'1btsln:m^pm  ■  ■■■■:  '■'^^u.^A.^::^ 
aigalQ  to  talk  aboiit  our  «iti«torloal  haW%p^^  ^-pm^B^ 
irQgi'H',  faa laO'^ifl^'tyf  It  at  oTir  n^atliiMTm.  th#  fmri*.  ;Madbir»  ..,;.c; 
AnshlLVaa  fa  a  "viob^^r  b«w  pi«»fa««lon« .  aaS  it  la  totiftte  ««!■(»  ^ui*  w 
tii:  t«  atttla-.^OfNil-'aiia^  to  ba  lava  i«Xf  •oii««l«>M^'  .ffv'lii^''yaitt:«|^ 
'att«i)d'.«pjiy-  «ft  pmt  future  m^tlntsm^   -         .:':-..:v->l^::.\r 

/H;^w^^      X  dldii^t  iittaod  to  vrlta  auoh  a  long  Xattar»  anA  t  apolaglsa*    taa-      >vi 
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Brookings,   ""^arch  3. 


Dear  Miss  Norton, 

I  hope  yon  do  not  mind  being  disturbed  with  this  letter. 
Through  the  local  library  authorities  however,  I  was  advis- 
ed to  write  to  you,  a  person  who  knows  everybody  and  their 
problems. 

My  problem  is  the  following, J  have  a  friend  now  working  in 
Sweden  as  an  industrial  archivist.  His  name  is  E. Tender,  a 
graduate  with  Master's  degree  from  the  University  of  ■'•'artu, 
Estonia.  Mr,  Tender  worked  for  many  years  as  manager  of  the 
Archives  I^epartment  of  that  city,  ai^d  eventual! ;■  became  Di- 
tector  of  the  Estonia-^  l^atioi^a^   Archives  Center.  Among  IKXXE 
languages  wh^ci^  he  S1^eeV■s  fluently  are  Estonian,  German,  Eng- 
lish, Rursiein,  PoMph,  SwellT^,  plus  knowledge  of  ancient  Ian 
guages,  and  reading  abilit;'  in  Hebrew,  ^r .    Tender  is  of  Esto- 
nian nationalit",  but  I  would  like  to  enable  him  to  come  to 
this  country.  In  order  to  obtain  aji  entry  permit  at  all  I 
have  to  find  h^m  employment,  I  would  be  very  grateful  for  any 
information  from  your  side  whether  and  where  there  are  any 
openings. 

Thank  you  so  much. 


Otto  Jurgens 
Instructor  In  Civil  Enrineering 
S.D.  State  ^oltege 
Brookings,  South  Dakota. 


Karoh  6,  1951 


Dr.  Otto  ^ur^na 
In  it  ruo  t  or  1  n  C  Xv  11  «n  gl  naoring 
3.D*  Steta  Oollege 
BrooVln^B,  South  Dekota. 

Doar  Dr.  Jurf;»rta:  -.  )  ,'    ■  '  ; 


Vn^er  Illlnola   lav  It  wotaW  be  fllffioult   If  not   Imposfllblo  to 
teMe  ft  dla^i laced  poraon   onto   our  etaff,     Uni^nr*  our  law  all   em- 
rloypeo   of  thft  Illlnolfj  Htnto  MbrBry,   of  «fhlch  the  Archives  i« 
a  Department »  are  raqulrfi<i'to  onellfy  under  oItII  sonrloe  un- 
loflfl  thay  are  clerVc'(l,e.,  poTltlcf^lly  ftTjpolntad),     Uuually  va 
can  domonatrate  to  the  Civil  Service  Comnltislon  that  It  vlll  be 
Impoaalble  to  get  Illlnolo  oltlr.Rna   -inallfleA  to  take  the  olvll 
sorvloe  exarainatlona  for  the  hl{?;her  r^Aea,   en*  arranf^nonts 
are  thereupon  Bade  to  valvij  t^9  reclf^ence  requliwinent.     Hoveyer, 
a  part   or  all  of  tho  examination  Is  oral  tfhich  neano  Mr,  Tender 
vould  have  to  be  In. America  In  ord«r  to  tp.Ice  the  examination, 
Preff>renoe  nuat  "be  prlven  to  to  veterane  and  of  courae  one  of  the 
ton  three   la  ohoaen.     There  are  no  vaoanolea  on  our  itaff  at  pre- 
sent but  ve  do  expect  to  hold  an  examination  for  Arohlval  Aaoiatants 
II  and  III  shortly  after  July  first,       Thla  vlll  give  ua  a  list 
from  vhon  to  ohooae  In  caoe  of  a  realjjnatlon  or     Increase  In  our 
staff.      We   can   ^^nd  announcemento  to  youtfriond  but  ve  do  not  know 
Juat  how  he  could  f;et   over  to  take   the  oxanlnatlon. 

The  greatest  employniant  onnortunltles  for  arohlviste  at  present 
aaeia  to  lie   In  the  flvld  of  reoords  nanagenent  \diloh  ioplles 
training  and  experience  in  govomnental  •dmlnistration.  vhioh 
means  an  arohivlat  froa  Kurope  would  require  additional  traininc 
before  he  oould  qualify.     The  present  trend  vould  sees  to  split 
off  the  professional  of  reoords  ^lanager  fron  that  of  arohivist* 
Most  arohivlats  haTs  been  oorabinatU.the  tvo  functions  bat  it  looks 
as  if  ve  are  to  revert  to  our  original  fiinotion  of  keeper  of  the 
penuLnant  records  of  our  govemreents,  vithoot  concerning  ooreelves 
with  recent   reoorda.      For  thet   it  would  aaen  that  Mr,  Tender  cadd 
quallfly  on  the  basis  of  his  ex-)oralooe.     Job  c^portunlties  are 
less  frequent  here. 

For  your  friend  my  boat   8Ugp:e8tlon  would  be  tQ||6onsult  the  Rational 
Arohlvea  as  to  when  th<»  next  olvll  aervioa  list  will  be  opened, 
A  recent  act  oonpela  all  federal  Aepartments  to  rsalntain  records 
nansgeraent  denartraenta.     This  has  taken  a  nuarber  of  men  fron  the 
Hatlonal  Ai*ohives»   ao  it  is  poaalble  that  there  nlf^t  b^'an  or>an- 
ing  there.     Those  poslti<»is  are  also  under  civil  aerrioai  but  to 
date  all  their  examinations  have  been  *unaoaambked"-i.e,,  based, 
almost  exolusively  on  training  and  experience,     I  do  not  knov 
Just. what  the  residence  requiments  are  f or  suoh  nositions*     I>r« 
Vayne  Ororer,  Archivist  of  the  United  States,  oan  arlvisa  you  Skbout 
this, 

■      >   ■     "  ■-.  -  "■     ■  -^  .  y-'  ..     "'  -.'    .  .  -•  ■■  .u"    ■ 
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#«m  li  di|«  t*^]^  p(ifr8oh  ^rtu>  mlgh^  b«  ftbla  to  ft^M  yduw   Ji| 
li  Oi>»  ffi<Bilfc  Po^nirt  Alreotor  :of  the  ar&au«Lt«  0(dis>bl  oiT  ^ 
SodlAl  jltfi«tie««  »t  A»f rlQan  ITnlirersity^  Vnahlttgtm.     Hr.  ^opnev 
direets  tb0  eottr«^  ea  ardlilv«a  glren  thsre*     si  hlaigelf  is  a 
poXitlo«3^  r%tfi^l»9t,  0n99  he«d  of  th»  P]!<a00ian  Stf^lfe  Aarahivf»« 
He  cart  probatbly  glw  AottS' pmiotl^^al  ftdvlos  to  yoti'^^'^.t^^j.v-'-:;.:..-^:'- ;■■■-• 

Mr*  lender  sounda  llk<i)  n  w»ll  qualified  peMon,  aind  v«  are  eorry 
that  VQ  do  not  )mov  of  a  dpeelflo  openl^  f6r  hist*     tfe  shall  he 
interoated  In  foirther  development •  of  yoQl^  •ffortt  to  get  hiit  to 
thlsi  cotint37  and  hope  we  ean  aeet  hla  iiheti  and  If  he  dbaea* 
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GENER/^L  SERVICES  ADMINISTRATION 

®if£  Rational  ^tl\ibes 

^2ccI{ingtoM  25,  ^.  C 

OFFICE  OF  THE  ARCHIVIST  llaTCh    21. p     1951 


Miss  Margaret  C*  Norton 
1105  South  Seccmd  Street 
Sprlagfleldy  Illlaols 

Dear  Margaret t 

1  hope  by  nam  you  have  your  "little  Hoover  Cc 
■IssloK"  problea  adequately  ia  haad  -  I'a  sure  you  del 
The  Natloaal  Archires,  of  course^  had  essentially  the 
saae  difficulty  during  the  war  and  post-war  years  and 
that  is  irtqr  we  accessioned  a  good  aany  records  that 
really  shouldn't  be  here*  We  now  get  rid  of  about  as 
many  records  each  year  as  we  want  to  accession  (or  as  I 
want  to  accession,  at  least)  and  perhaps  it  is  working" 
out  for  the  best* 

I  wonder  Margaret  if  you  would  send  ne  a  copy  of 
your  report  on  the  meeting  in  Paris?  I  would  like  to 
include  it  in  the  National  Archives  dossier  on  the  neeting. 

Best  regards* 

Sincerely  yours. 


iid. 


Wayne  C.  Orover 

Archivist  of  the  United  States 
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the  HatlABiil 


tfksMngton  25 


it^f" 


<Hir  IttorifMy  OeMml  throttgl^  Mi  r*pM««iit&tlyt  on  tht  8t«tt  5 '     { r:^^)  > 
?^^;^vv^^'"^^^'v  ■  *A*  iHltd'  1fti»%  •or  ^ABHisslon  Immi  no  1*^1  right  to  4KiitItg||4:it  i>'' '■h%"-i.- 
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:'y^f:^.:-4t9p<^*'^'^  P^^orAtW  0^bo4uXSiic  of  rttont ion  ptxd.'o^o*    It' mdl' 
«b»  Utoat  of  tho  npoi^iNi  of  tf!io  M^  to  »^^         that  uA  if  «• 
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v^-::!:o^'^:v:-^J?'    quootloii  hw  fotto  on-vtom.;**  oppooo4;%e  tho.prineii^vthot  ■  i>:^Y^V.^•■ 
'"^ '  "^' :>-'^;^'-vJv    toh^dttllnS'-of  toodiPdi  :rftontlon  p«rlofto  it  oltbor  f#MlT»l»  or  '  v'^^^-'te^ 


d»sir«blo,  tb6  oxparionoo  of  t^o  llotional  Arohlvet  to  the  ooti^  v^:^Si^':^ 
f;,'4^'^>^'-.':^\:- ■  twupy  notwlthotmiAlng*   .  :.  ■  ;'>.%^l,^|:::>4 

•■^:i-r'''^.'r,:^?:    ffifcrt  yoU  or  none  of  your  staff  tdpiply  jemi  vlth  some  iUjoMnltloftg  :V^'^ 

?>'•      i  !ii    partloulirly  ha»  th*  iq^eatlon  ovt»»  baon  raiaod  in  opurto  to 

help  along  tbla  line  %rt»irfi  you  oan  aetid*         ^  .     •^'^4-^^^ 


K>4    your  biovloda«^t      Can  citation  be  given  of  a  legal  prlnolplt^^^^^^^    '    w^^^^ 
■i;.v--,;;;i --'.;■:'-  Upon  vhloh  tbte  oan  ba  Juatfiedf     I  idll  bo  grateftt^  for  $set-'""''^'^!--S^'^^'-^ 


GENER/^L   SERVICES   ADMINISTRATION 

3B»Iimgton  25,  J.  €. 


OFFICE  OF  THE  ARCHIVIST 


Miss  Margaret  C.  Norton 

Archivist 

Illinois  State  Library 

Springfield,  Illinois 

Dear  Margaret t 

I  haven't  been  as  piroupt  as  I  should  have  been  in  replying 
"to  your  inquiry  of  October  29>  as  to  any  citation  of  court 
action  or  other  legal  principle  that  you  would  use  in  support 
of  your  proposal  to  permit  the  scheduled  disposal  of  records. 
I  wanted,  however,  to  check  with  some  of  the  National  Archives 
staff  before  writing  you  that  we  do  not  have  any  knowledge  of 
any  court  action  on  this  matter,  either  at  the  Federal  or  the 
State  level* 

As  you  know  our  liiole  case  here  has  been  based  on  the 
administrative  desirability  of  sin^jllfying  the  disposal  procedure, 
and  the  Records  Disposal  Act  of  19U3  gave  us  unquestioned  legal 
basis  for  the  use  of  disposal  schedules^  <Mikd<%t  has  never  been 
challenged  in  court.     The  British  Government  has  been  scheduling 
the  disposal  of  records  for  at  least  75  years.     Dozens  of  large 
business  corporations  in  this  country  have  been  using  schedules 
for  years  (Metropolitan  Life  Insurance  Co.  has,  I  believe,  issued 
a  paiqphlet  on  the  subject).     I  don't  know  how  your  Act  is  phrased, 
but  I  can't  imagine  what  the  objection  would  be  if  the  Act  is 
properly  phrased. 

This  isn't  much  help,  I  suppose.     Is  there  anything  more 
specific  I  could  get  for  you? 

Sincerely, 


Wayne  C.  Grover 

Archivist  of  the  United  States 


November  27,    1951 

Dr.  Wayne  0.  Grover 
As*ohlvist  of  the  United  Statei 
Th9  Matlon&l  ArohlTvg 
deneral  SpxTfcoea  AdainistrRtlcm 
Washington  25 »  D.O. 

D«ar  Wayne  I 

Thank  you  for  your  reply  to  my   letter  Rsklng  whether  any   legal 
qu«iation  had  i»vor  arlaen  over  the   retention  aohcdules  for  rooorda 
dl8r>oeal.     We  had   carefully  followed  the  vordlnc  of  the  li.A.  Aot 
and  had  taken  advice   fron  the  Attorney  General' s  offloa   in  t^ho 
matter.      We  wore   therefor  ar»palled  when  the  question  was  raiaad 
in  the   organization  in)»etlnp:  of  the  Strte  Records  Conrciqalon* 

The  matter  hae  now  been  clarified  by  the  Interpretation  by  the 
Attomay  *eneral»a  office  that  we  do  not  have  the  rlprht  to  givt 
blanket  authoriratlonn  for  the  destruction  of  records  which  nay 
not  have  cons  into  erlstonca  ae  yet  -  ao  records  of  a  certain 
category  after  throe  years,   etc,   -  but  thatwe  can  have   the 
practical  affect  pf  scheduling  by  flllnc  with  the  Ooneral  Aneoribly 
a  apoolfio  Hat  of  catogorlea,  with  datea,   authorized  for  doatruct- 
lon  each  blennlus.     That  la,   that  at  the  recular  Intervale  at 
which  reoordi  are  prepaid  for  deatruction,   the  Departiaenta  ehall 
send  us  an  application  aaklng  permission  to  destroy,   for  instance, 
du-^licate  vouchers  coyering  Octpber-Hoveciber  19^6.     We  will  ea- 
tabliah  our  oim.  policy,    ih  eoopera^lon  with  the  departaanta,   as 
to  how  long  those   recorda  should  b«  retained,    and  will  valT« 
formal  hearinf:8  on  periodic  destructions,   merely  acting  infomally 
on  the   anr>llcRtlons,      In  this  way  we  will  keao  our  flngera  on 
poaaikla  obangaa  #f  Coot  lag  proier.roti^nt  ion  pajlddi.  .  The  State 
agoncl^a,   to  au4  ^«t if l|d  iunxriaa^  «i«  going  alen|(.  with  this 
T)olloj  without. the* px^teata  against  rad  tapa  wliloh  wa  bad  anti- 
cipated.    The  Attorney  Ckneral  has  not  Issued  a  written  opinion 
in  thla  matter  and  Z  note  a  nora  liberal  Interpratation  of  other 
olauaaa  aa  his  raiprosaiitatlyi   (or  a^t'^mete,   rather)  la  getting 
bat  tar  aoqualntad  with  a^sis  of  the  raoorda  managactant  problena. 
Probably  wa  ahall  ^9  the  gainer  in  the  long  run  by  a  oonaarvatlva 
polioy  at  the  start.     Just  betvaan  aa,   I  look  for  a  broadown^' 
whan  we  gat  about  100  applloatlone  all  at  onoa  to  daatroy  thoaa 
dutillcata  vouohars  «-  four  ooplas  of  each  being  made. 

Hany  thanke  for  your  letter*     An  article  on  the  new  recorda  tev 
ohangaa  of  the  1951  Oenaral  Assembly  la  coninn  cut   soon  in  I Hi* 
nola  Librarlea. 

Slnoarely, 

KAROAR^  C.  HORTOi 
ArohiTlat 


THE  UNIVKRSITY  OF  THE  STATE  OF  NEW  YOItK 

THK  aTATK  KDUCATION   DKPAIITMKNT 

ALSANY  1 


Pl^risiON  OF  ARCHIVES  AND  HISTORY 
'  ALBERT  ■.  COMCY.  SrATS  HiaTORiAN 

Omseroa 


January  26,  1951 


The  Honorable  Edward  J,  Barrett 
Secretary  of  State 
State  Capitol 
Springfield,  Illinois 

Dear  Mr,  Secretary: 

The  American  Association  for  State  and  Local  History  has, 
as  one  of  Its  basic  Interests,  the  proper  preservation  and 
protection  of  those  records  which  possess  continuing  value  as 
sources  of  historical  information.  One  of  the  primary  sources 
of  this  information  is  the  vast  quantity  of  public  records 
maintained  by  state  and  local  governmental  units  throughout 
the  nation.  The  Association  believes  it  particularly  Important, 
in  these  times,  that  careful  consideration  be  given  to  the 
adequate  protection  of  these  public  records, 

I  am,  accordingly,  enclosing  a  psunphlet  prepared  by  this 
Division  at  the  request  of  the  New  York  State  Civil  Defense 
Commission.  This  pamphlet  furnishes  useful  information 
concerning  the  preservation  and  protection  of  the  records  of 
local  governments  against  bombing  attacks.  The  principles 
outlined  therein  can   be  equally  well  applied  to  the  records  of 
state  governments. 

A  copy  of  this  pamphlet  is  also  being  sent  to  Governor 
Adlai  E.  Stevenson,  for  his  information. 


Sincerely  yours. 


^ 


Albert  B.  Corey,  President 
American  Association  for 
State  and  Local  History 


ABC:DS 


^      «,■        ■'  i  '■■  '■-      ■■''         .      .■■        4         i         r       ■/  ■■■"  •  i  .'  i         , 


V  ■ 


Pe'^niary  9»   1951 

Mr*  Albert  B.  Coroy,   President 
AniBrloan  Ansoclatlon  for 
State  and   I^oal  History 
Division  of  Archlvea  and  Hlatory 
State  Kdftcatlon  Dopartment 
Albany   1,   N.Y.  - 

Dear  Mr.   Corey: 

Secretary  of  State  Barrett  has  forwarded  the  copy  of  your  pam- 
phlet "Throteotlni?  Loeal  Puhllo  Reoorde  ap^alrtst  Bombing  AttAoki* 
with  the   request  that  ve  file  it  and  exDrese  to  you  his  appreoia- 
tion  of  your  thou^tfolness  In  oalling  his  attention  to  It  and 
making  it  available  for  our  u^e. 

OiTlllan  (3(rtNinoe  as  relates  to  county  records  is  proceedlnfr 
alonp'  the   linen  laid  dovn  during  the  last  war.     Unlike  New  York 
State,   compe.ratiTely  few  of  our  county  seats  are  located   in 
8trt.tepic  areas  so  we  are  not  at  present  flt reusing  pi^parationa 
for  evacuation  of  county  records.     However,  w©  are  strongly  urging 
county  officlRla  to  mlcrofiln  their  most  Important  county   ivscorrta. 
Many  of  the  counties     and  particularly  the  county  recorder a  have 
undertaken  nicrofilning  of  records  for  security  purpoaeo   end  we 
sre  keeping  in  clone  oontect  with  the^t  ^^ork.     Our  priorities  for 
county  rocort^.o  weire  os^-nbllshed   in  19^2  and  ve  have  had  no  occasion 
to  Rnftn('.   that.     Is  your  office  in  a  loaition  to  exert  prensup* 
alon.f^  these  lines  -i.".,   to  see  thft  selections  are  made  in  ao- 
oordance  with  the  recor^-^enf^atlons   in  your  pamphlet?       And   is  your 
civil  defense     pereonnel  sufflclentBy  indoctrinated  in  the  matter 
of  recoi*d8  that  they  are  proparlhp;  to  follow  the  suf^gestlons  in 
your  riamphlett     1  an  Just  asking,   for  so  far  ,   as  I  gaid,    ourt 
hastitt  as  yet  aeeraed  to  do  mich  in  that  matter. 

There  is  Just  one  thlifig  in  your  pam-'hlet  which  1  would  criticise, 
and  that  is  the  augreetlon  on  page  3-7  that* destruction  of  original 
county  records  aft^r  nicrofilning  la  legal ,  with  your  implied 
suggestion  that  that  should  be  done.     Of  course,  you  do  say  some- 
thing about  fit  it  io  Inativlsable  to  destroy  the  original*  but 
I  question  whether  some   of  ypur  local  officials,  urged  on  by  the 
oicronhotogrephio  salesnen  may  stop  to  consider  what  can  end  /    i 

cannot  properly  be  destrwed.     Of  course,  I  stm  notoriously  an         '-r"  :\ 

old  fogey   in  the  matter  of  the  use  of  mlorophotography  as  a  sub-    ..      ; .  v 
ititute  tor  originals.     A«oently  our  experlenoe  with  enlargements        '"i':'^- 
Of  the  16)0  fedaral  oensua  film  (made  to  apeod  oar  indexing)  aakaa    , 
«•  doubly  hopeful  that  the  originals  there  will  not  be  thl'oim  ..1    C  - 

awajr,  beoa«te  thero  is  almpiy  too  auoh  illegible  from  the  flls  ^Hs^' 

enlavgome&ta  -  writing  over  writing,   imperfections  In  the  noper 
that  obeoure  writing,   etc.,  all  of  which  ooald  b«  legible   in  the  ,;3y> 

original. 

Ftease  wmtA^thm  Arohlvet  ooples  of  any  othor  toehnleal  panpfcloti    ' ^■^'■■Cu-^^ 
you  may  l^aue,  and  thank  yoo  for  this  one*  i^>^'$^» 


THE  UNIVERSITY  OF  THE  STATE  OF  NEW  YOltK 

THK  STATK   BDUCATION    DIPARTMINT 
ALBANY   1 


DIVISION  OP  ARCHIVES  AND  HISTORY 

ALBIirr  ■.   CORKY.   STATK   HISTOIIIAH 
DIMCTOII 


February  23,    l95l 


Miss  Mar-faret  C.   Norton 

Archivist 

Illinois  State  Library 

Springfield,  111. 

Deer  Miss  Norton: 


Thank  you  very  much  indeed  for  your  very  interesting  comment 
aboixt  the  pamphlet  on  "Protecting  Public  hecords  Against  Bombing 
Attacks."   V^e  had  a  very  good  time  getting  it  ready  and  discussing 
the  various  things  that  should  go  into  it.   Vve  had  the  problem  as 
you  can  realize  of  making  it  both  simple  and  comprehensive. 

Our'  office  is  not  yet  in  a  position  to  establish  priorities 
for  local  records  v/ith  a  view  to  having  them  nicrofl lined.   The  law 
is  inexact.   There  was  Introduced  Into  the  Legislature  on  Monday, 
February  19,  a  bill  which,  if  passed  and  signed  by  the  Governor, 
vlll  make  It  possible  to  correct  some  of  the  deficiencies  under 
which  we  have  had  to  live  for  years.   There  is  no  telling,  of 
course,  whether  the  bill  will  actually  receive  the  Governor's  assent 
at  the  end  of  the  Legislative  process  but  we  are  hoping  for  the 
best. 

Ihe  statement  about  the  destruction  about  public  records  after 
having  been  microfilmed  was  put  in  the  pamphlet  specifically  to  take 
care  of  rather  bulky  materials  which  are  not  of  permanent  value  but 
which  should  nevertheless  be  made  available  when  they  are  needed 
during  their  period  of  usefulness.   Ihere  are  occasions  when  per- 
manent records  could  also  be  microfilmed  and  the  originals  destroyed. 
Like  yourself,  I  am  somewhat  skeptical  for  technical  reasons  about 
the  extensive  use  of  microfilming  and  also  because  it  tends  to  create 
in  the  minds  of  custodians  of  public  records  the  idea  that  it  is  not 
Important  to  keep  the  original  records  Intact  where  these  records 
should  be  kept  in  perpetuity.   It  is  always  a  nice  question  to  know 
how  to  get  a  program  under  way  while  expressing  ideas  in  a  few  words 
and  in  relatively  simple  terms. 

I  am  enclosing  a  couple  ©f  copies  of   a  little  flyer  which  has 
been  sent  out  only  this  month  to  custodians  of  local  records  through- 
out the  state. 

Thanks  again  for  your  kindness  in  writing  me. 

Sincerely  yours 


ABCrlCR 
Encl» 


iUu-tj- -Ua^  u    c4^ 


Albert  B.   Corey 
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THE  UNIVERSITY  Or  THE  STATE  OF  NEW  YORK 

THK  STATI  KDUCATION   DBPARTMBNT 

ALBANY   1 


DIVISION  OP  ARCHIVES  AND  HISTORY 

ALBKRT  ■.  COMKY.  BTATI  HlVTORIAM 

DIUKCTOII 

March  13,    1951 


Miss  Margaret  C.  Norton 
Archivist 

Illinois  State  Library- 
Springfield,  111. 

Dear  Miss  Norton: 

I  am  very  happy  to  know  that  you  find  our  leaflet  "Do  Your 
Records  Need  a  Doctor"  a  useful  and  handy  document.   It  has  had 
a  very  good  reception  in  this  state  and  in  other  places.  We 
are  hoping  from  time  to  time  to  get  out  other  brief  pan^Jhlets  in 
connection  with  Fire  Prevention  Vi/eek  and  other  special  occasions. 
As  these  are  prepared,  I  shall  ask  that  copies  be  sent  to  you. 

Fifty  copies  of  the  pamphlet  are  being  sent  to  you  right 
away.   If  you  should  wish  to  reproduce  it,  please  feel  free  to 
do  so.   The  more  that  all  of  us  can  stick  together  on  this 
program  of  safeguarding  our  records,  the  stronger  our  case  will 
be. 

Thanks  very  much  for  inviting  Mrs  Corey  and  myself  to  drop 
down  to  Springfield  in  case  we  should  get  out  to  Chicago.  The 
mayoralty  campaign  seems  to  be  getting  vinder  way  with  a  vengeance. 
Bob  Hvinter  is  hopeful  and  perhaps  he  has  a  good  right  to  be.   I 
find  him  to  be  a  man  of  sterling  principles  and  one  i4io,  in  my 
Judgment,  is  likely  to  give  the  city  a  fine  straightforward  admin- 
istration.  Personally,  I  wish  him  luck. 

Sincerely  yours 
ABC:ECR  Albert  B.  Corey 


Oregon  state  Library 


TRUSTEES  OF  THE  LIBRARY 

,   OOVKRNOfI 


Douglas  McZay 
Chas.    D.   Byrne 


SALEM 


TRUSTEES  OF  THE  LIBRARY 

APPOINTID  BY  THE  OOVKRNOR 


"The  best  Reading  for  the  Greatest  Number  ^rs.  Meredith  bailey 

at  the  Least  Cost"  Stewart  Eolbrook       *im*******)* 


CHANCELLOR  OF  OREGON  STATE 
SYSTEM  OF  HIGHER  EDUCATION 

NELL  AVERY  UNOER 

LIBRARIAN  OF  PORTLAND 

LIBRARY 


W.  VERNE  MCKINNEY 


lU  February  195I 


Eleanor  Stephens,  librarian 


!Iiss  Margaret  C.  Norton  j/ 
Mr.  Jesse  Boell 
V.T,    Leon  de  Valinger,  Jr. 
I'r.  William  J.  Van  Schreeven 

Dear  Friends: 

Roger  Thomas  tells  me  that  you  have  each  agreed  to  serve  on  the  committee 
on  State  Archives  for  the  Society  of  American  Archivists.   The  initial  proposal 
for  a  committee  advocated  at  Madison  vra,s  for  a  sort  of  clearing  house  and  the 
excliange  of  information  on  our  laws,  procedures  and  policies.   I'd  like  your 
sugeestions  as  to  the  steps  which  we  should  take.   The  problems  of  archival 
administration  upon  which  we  need  an  exchange  of  views  appear  to  me  to  include: 

1.  The  laws  relating  to  the  work  of  the  archivist. 

2.  Cur  budgets;  in  particular  salary  scales. 

3.  Records  retention  and  destruction  policies. 

h.     Procedures:  accessioning;  and  the  description  and  use  of  records. 

5.  The  physical  liandling  of  arcliives:  buildings;  repair;  and  preservation, 

6.  Services  of  the  archivist  in  current  records  administration. 

In  part  Item  5  ^^7   be  covered  by  the  work  of  the  committees  on  Arcliival 
Buildings  and  akiuiyment.   Microfilm  raaj'-  come  under  either  3»  ^»  ot   6.   How  much 
can  we  tackle?  Is  there  some  important  question  vdiich  does  not  appear  to  be 
covered?  If  a  lon^  range  program  is  in  order,  what  do  we  do  firi?t?  Should  we 
ask  the  other  state  archivists  to  exchange  forms,  etc.  ,  or  sliould  we  nlan  to 
duplicate  or  othervdse  periodically  tjublish  our  findings?  Hay  we  have  your 
reactions  now? 


DGD:gb3 


i 


Youiia,  sincerely, 


state  Archivist 


March  6,   1951 

Mr.  David  C.  Duniway 
P>t&te  Archivist 
Orogoh  8tat«  Library 

0ail«n,  *'r«gon.  -  ■-;■■€   ■.  ^ 

D««tr  David  I 

Thla  la  about  the  «l3i;tl|  lett«r  X  b<iv«  startoA  in  reply  to  yanxm 
of  February  11*,     foAiy  1  h(qb>  I  oan  flnleh  It  before  I  got  shunteA 
Off  on  sotnethlng  el4>e|K>z<e  urgent*     ttno  leglalatiire  la  "In*  which 
alvitya  a  bit  heotlo,  but  l^re  «o  itihiei  year  booauae  tho  State 
goven^nerit  la  bolng  overhauled  by  a  "little  Hoover  Oomsilsslon*" 
On  txKi  of  that  ve-  tiv<%  ->alntin«  over  her*  in  the  Arohlvea* 

=       '''  ■     '  \    ^   <  ^  :-    i      "  ^  \  •    ..•     ^ ..      I 
But  tb  3*1?  to.  the  .t'olrttv'of' yp*xi»  tettafj'  ^t^  ili"%flM  tone  that  our 
Society  of  Anerican  Arohlvl<}tB  Cdniiitlttde'on  ftVnti  AfloHlve a  should 
confine  Ita  vork  to  thoae  flelda  vhloh  are  peculiar  to  State  fovem* 
wint  and  to  leave  ,euoh  tOT^ioa  aa  bulldlnga»  equlpnent,  photogviphlo 
toQhnlquea,  eto.^^  1^  ipther  ooc^iltt^oaw  '  Sene  of  the  topio*  Z  think 
ve  ai(^t  veil  explore  ar^t 

1.  How  dooB  the  faot  that  aoat  State  arofaivlata  aro  aJM 
State  hlatoriaae  affeot  our  prepare:tlon  of  finding  aidtf    /or 
Inatanoe ,  noat  of  ua  find  It  dealrable  to  do  rather  noro 
nlnute  deaorlptlve  work,  <«pecftallT JLnd«xlitsp»  than  the  Mat lenal 
Arohlvea  la  able  to  do.       Zt  mlffht  be  lQtex*eBtlng  to  find  out 
the  poliolea  of  the  various  archival  agenolea  In  the  matter  of 
making  oalendara,  Indexea,  etc.     For  Inatanoe,  at  Zlllnoia  Vo 
try  to  index  all  State  records  r>Tior  to  1850  for  all  naneii 
but  do  not  go  beyond  what  the  <^ffpartiiwnt  of  origin  does  in  the 
vaying  of  indexing  nanea.     We  make  calendars  only  f09^iao«l^ 
laneouo  files  prlot  to  abmit  1630,     Theoretically  wo  enter  all 
main  seriea  In  our  catalog,  but  trraotically  our  cataloging  is 
year:a  behind  and  ve  find  th^  aubjoot  Index  to  our  shelf  llat 
auffiolent,  while  moat  of  our  cataloging  time  la  spent  on 
analyticala  of  aitaller  aectlona  of  the  seriea  which  are  not 
eaaily  located  withwit  guidea  of  that  sort, 

2.  79iotographio  prooeaaee.     We  oan  leave  teohnlcuea  of 
th«  work  to  both  oomQitteee,  but  wo  need  oongldorable  attidy  of 
the  appXloationa,  OApoolally  of  miorophotograiidvr*    Wo  here   , 
are  alwaya  having  to  oombat  aaltanon  who  are  maJdng.  aona  of  ~    : - 
our  State, officials  go  All  out  for jnioi^ho^ogfihy  whother 
thoy  art  going  to  bo  tO^lti  to  ua*  tho  reiults  oi»  not*     Soat  as^ 
miorof lining  rooorda  whioh  iliould  be  deotroyoAi  aost  art  waking 
oopioa  of  rOoorda  whioh  aro  going  to  roqaliio  to  mm^  ap^lflfliig      'i 
that  they  won*t  know  whether  they  are  going  Mr  aonlng*    9w        s^^:  ^ 
oonuaittee  might  well  eihoange  vlawa  on  prinoip3l«o  Of  adviaing    v    •      f'' 
State  and  local  of f ieera  ih  the  matter  of  the  anitabiti^  of     it'    '  ' 
mlcrophotograrshy.       ,  ■.:,,,.,.,„„,^    .   .  ■    ^:.. ..:,.. ,....^^^^^^^ 
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3,  Budgets  should  Inoludo  oonalderfttlon  of  •stabllshlne 
standards  for  Tarlous  olasaes  of  vot)e.     tfe  havs  recently  adopt- 
ed a  olTll  serrioe  standardisation  of  salaries  alid  olassifloa- 
tlons  vMch  is  doing  a  Ito  to  make  it  possible  to  encourage 
promotions  in  grade,   shifting  of  persons  from  one  type  pf  vork 
to  another  as  our  need  changes,   etc,     SeverfTal  of  the  State 
archives  a.rei  setting  up  civil  service  standards  and  it  nig^t 
be   Interi^stlnfT  to  collect  these  civil   serrlce   Job  npeci  float  Ions  • 

'>,  There   la   th«   riorennlal  question  about  how  nuch  State 
aro^ilvlats  can  and  shotilr'.  do  In  the  matter  of  local  records  - 
the   extent  to  ^Ich  they  aho^ld  be  cntralizod,   inspection,   etc. 

5.    I  would  limp   ••records  retention   and  ds'^truotion  polioies* 
and  "Serrleea  of  the  archivist   in  current  records  administration*. 
We  need  to  fomulete  principles  sjid  the  apr>llcatlon  of  thos« 
pinoinles  is  records  adnlnlntratlon.        On  second  thoup^t,  perhaps 
theae  are  tvro  aenar^te  things  -  laying:  dwn  genere.l  •principles, 
and  devising  neans  of  fitting  departTnents  to  start  records 
raanagenont  r»rogr«.r»s,     I  a*»  convlnved  that  the  problem  Is  different 
in  a  State  govemnent  from  what  it  Is  in  the  federal  government. 
States,. even  as   large  a  State  an  Illinois,   do  not  pile  up  to 
nany  copies  of  forma,   probably  because   they  have  fever  field 
offioes.     Our  records  actually  diminlahed  in  quantity  during 
the  war  because  so  nany   email   btisineasee  regulated  by  the 
State   suspended  operat'.onsi    failed  to  expand  in  ways   that 
affected  State   supervision,  vhlle  there  were   fewer  new  corpora- 
tions,      Jiidging  from  requests  for  reeonraendatlwis  for  disposal 
posed  to  the  Illinois  State  Records  Cort^lsaion,   I  would   say  that 
a  State  goremiRent  r>roduoea  relatively  fewer  housalceeping  r«oords 
than  the  fedej^al  government,  but  that  the  greatest  opportunities 
for  space  economies  cone  from  scheduling  of  records  and  other 
engineering  features  grouped  under  the  general  heading  of  records 
management.     One  natrtfr  vhloSi  mi^it  will  be  explol^ed  by  our  oo«h- 
mittee  is  the  question  ae  %q  hqw  auoh  power  the  State  Records 
Oommiasion  should  h^ve  1ft  tli^  natte^  of  destruction  of  records. 

.  6«  That  ^oint  I  had  better  discuss   fz*oT?t  the  angle  you  suggest- 
ed,' nap*ly,;Lawa  rf ^Atii^g  <fo  the  ^or^  of  the  Sti^e  arohivlat.  , 
We   find  nrudi\  dl s s at i of a|^t Son  hf re  Vith  oar  re«qen(ls;  disposal  act 
in  tha^,  our  Oeneral^' As^ol^Iy  ^^ete  only  4>ienniftliy>  Stn«  departments 
don*t  want  to  wait  that   long  for  pen^iseipn  to  destroy  their 
records  once  the  State  neoords  Conniaeion  has  agreed  that  the 
records  in  question,  haT^  no  further  vfilue.     We  ?i.re  proposing  to 
ainend  our  act  to  p^i^t  the  Stete  Recerde  Conninaion  to  give 
direot  authorizations  for  destr'iction.     This  goes  rather  oontrary 
v>  ,                  to  the  tradition  almost  universally  held  that  only  the   legislature 
which  has  power  to  create  government  functions,  haa  power  to 
authorise  destruction,   .Several  of  our  departzaente  ha'^  exprses- 
bA  themselves  as  in  favor  of  such  an  amendment,  but  what  the  (I.A« 
will  say  we  do  not  itnow.     Of  course  we  all  need  a  better  legal 
definition  of  i^hat  is  and  what  is  not  a  record.       Also  we  need 
V  laws  that^  pat  teeth  in  nrohlbitlMi  egainet  umuthorised  destruct- 
ion of  records.     Ve  need  soae  diseussion  of  what  representaticm 
we  should  have  on  the  records  disposal  advisory  board.       Us  are 
now  o  onsidering  a  board  of  three-State   librarian.  Attorney  Oeneral, 
and  State  historian.     I  don*t  think  we  need  to  oonoem  ooraalTes 
»rtth  lawie  about  the  organization  of  the  archives  departnent.     Our 
Society  has  dz*afted  a  couple  ef  molel  laws  which  nobody  so  far 
has  followed  because  conditions  are  different  in  every  state. 


•I..' 


.'  -^'X 


3SS 


i^' '■'■'■. -M* '' .  7«|||T«rtiii|f  for  «  «»it»iit  to  Ho..  3,  Budgvtt,'  X.'vould  •#"-'"■■■•■■--■■■ -^t^- 


tiiat  vo  Hood  «oa»  ai««tt«H>n  on  the  vt^Joet  of  ol^ll  jporfltt* 
•icuila^iaM^    tirloo  our  Oi^rll  8«f^tl««  Oondsimi  Iim  iiMil«%«d 

i'-:  //>-';-/'?V <:..., on  indttMi  MNuBlnatloiiir  oxia  of  tho  ..typo'  flAt  oan  bo  sfiiaoA  a^^"'; .¥''>^ 
"'■'<'-^.:C-''-'^::./'^'--  :■  aoolMfiioAlIy*  At  onr  laot  #x«Binoti<i»  'f»i»  portono  paoiodvM''" 
::'i''"'v'''^--';.'^-':- :,li»d  tuM'  110 . u^lir*!  oxpoHotiotr  booiOhto-  tinny. bftft  otadlod  «qr  "  -^;^:::l.v■:;- 
vftx>i^lx•  Aftiolo*  on  «rohiTfti/t«ehiiij^.  t  Ml  Qnquiillfi«al^  >!  "^W  ^ 
^as3.il*  oxaiRlaatloiio  wttlbh  tako  the  fodm  of  gootolag  fMlMt 
:..ii<v-...  .  .>wif  that-la  *iiJ»t  qlTll  oorvioo  poop^o  lo«o..  Wonld  it  ivoti  %o  :';4:'%tm^ 
i'''«^K;vv";-'>?T'.  ..«rofltoJW.«,;for  .ttop  to  disetiM  muar  topio*. Altaian 'bo  oovonid  ■■.M|^t^'- 
..  in-  BXi  ^Ofj^inrntioii  tor  th*  T^rlotto  gwidof »  »ad  i*»t  o«rt  of  :  .  ■;  ■y&l^:Y?-'- 
r-  i    tVv ■;•>;■  v:,.!mo«tiorio.  vooXft >o  boot  for .brtof^Snc  ««t  q»Aliflo«tibiMit    ,  ■■■:.; v:'- ••}*^^  ';■," 

\^-^:::  ■■■■:' ^ff:'''--fi^f^gf,3ixih  for  tht  prooont,     Porhfina  I  vliU  h&vo  noro  thoug)it»  lOiR*       '    ■ 
i  ^w  I  Vhlch  X  OMi  po88  on  to  you.     It  flrote  to  no  what  iftiAt  puar  oorwiittoo'  ;r 

1^         /    «houl4  do  libuM  not  perhaps  to  fomylfMi;*  a  4oflnlta  r9p€v%  but  >J5 

"■^c^^^  progrvua  ohfiiraon  to  azvi;tirigiB  for  panol  diaousdi<ma  of^ .  ^^         IJ* 

^:-.  .^^•i:#|^  i'^i^a  of  vtl>##^.t<jplo«.  ■         ,■•,;■■.,„  .;■.;/■..  t:-;    ■•■  ,'  ■  :■       '  .,,.•:,,:  ,.:,.,id;3^j/#'' 
I'N.^li^'v'^  ■  ^'' :-"-  ''■■:.  .'^^■'  ■     ■"■  ■"  '"r^  '■■■■■'■^ ■'^'-  ":■■''■■  '^^ --^.-'r^^^ 

t»ir'tiv--to-be  Bioro  proript  In 'ay  iioxt''jrtply..:^;i;52i^'-v;;^ 


"  "  ;^  ■'■     '*'     ■'  ■■■'■  ■"  -■  - 


....^  ^C'^i,..4^4;.>'-  i.  '-''j^  v- 


Tfi  7»liiT«ptlinf  for  »  Bwwat  to  »©♦  3,  9udg«:&«,  X  would  ■# 


•Va 


^niftt  «•  9««4  tt0»«  dit«a««on  on  the  vc^Joot  of  oivil  forrlo*  i^  ^ 

•xaaiai^tloiM^     twloo  our  OiTll  8«y^0«  OomisiMt  bM  iMitttd 

'~<!^'::^:::..oii  vtiftoft  oJUUBliiatiofts'  oxid  of  tho  .typo  flutt  oan  bo  gmOoft  ;^^^^\'rv-;^ 
;..iM«li«ii4o*I1.7*  At  our  la«t  ^xaalaa^Kicpi  ^«iri»  portona  j>Aoiod  t»h*-:'A''^.'::^^.v^-f'; 
':v'v1^/<:::b»dt  lMiiiidl.ii«..«y*9biir«}.  «3cp«ri«itoo»  bo^tniiio.  tli^  baft  otodlod  iqr  '  ^^.  <j-^%'-'''''^ 
vv«i^«u«  tftloloi  on  arolilTfti/tooholfflio.  t  ati  onquiiXlfloiftl^  , :  "^^v,  ^ 
■^>:&^-;;^';'«Klii*  oxaadnatlOM  whibh.tako  th«  .foim  of 'guotsuis  f«M«^  '■:-^:'-:-y 
Vl:^:;>i^tbut  thatt^-ia  ^i»»t  o,lTtl  oorvioo  pooplo  lovo...  Would  it  inot' bo  :'^:'^kfl^n:i 
, ■'•^-;r- :^ ,. prof lta|>io.. for  .naif'  to  dlseooa  Mhmt  'topioo'-obould-bo  o«'rorid,....4'i;#t^'^-"^ 
V-''., :.„.  ill'  aih  M^nliiAn^tioix  fpr  tb»  :T»rlotio  fpMdOf»  ood  %*»t  o«rt  of  ■;:••,. :^^\>tv: '■«''■ 
4noat3:On<i  wyftlA  bo  beat  f or  brlaf lug  ottt  qooliflottibiMlt 


■■•«'■  ■':' 


So  nueh  f dp  tbt  preaont.     Perti»r>a  I  will  h&va  more  thougbta  late*       -f  t  ;";  ' 
which  1  OAA  paaa  on  to  yoa.     It  a<»eta  to  no  what  what  .ouet  Oofjedttoo'  ; 

^ould  do  liduld  not  perhapa  to  forfrtiilatro  a  doflnita  rop<iQrt  but 


-'^'^^V-U-;.  'v!to  ■  l»f !*<«**•  profitrair'ohairaon  .  toVAz*P<Ji#>v;^<>>^vpanol:difioisa^        '*fV,-^ 
^^■i'-:!^f-  i»0<le ■  of . ■  tb#i^ :topiQ«.  ■  ,,-,;.^.  j^.-?'s;:.,//ijK:,i^fe  ■'.'"■;.,:;  ^"i^i^^^'i^'-^^'l 

i-'ll^'tpf-'tobo  nor©  pronpt  In  ay  ;ne3tt''r|iply*-::;:;|:i^^ 


■'>>.■  ■  ■ 
.€■■ 
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/ 


SlBM  ivi^laB  %•  y«n  agr  fink  l«M«r  tT  FAvuwy  li^  1951*  « 
A  Mvgr  of  aor  first  IvMmt  twr  hmt  rM«ti««« 

•M  m  wf  in  ftr«sMu    Xbm  |ii  n^loi  bT  BAilalBknfeSMi  raiMA  la  iqr  l^Mar  tev«  yrtim^A 
«h«  felUntBg  roBBvkBi 


!•    •StM  Um  rBlrtlac  %•  %1m  uttric  of  %1ib  arAiTlata 

KSbb  BbvWbi    nuck  pBlail  I  htd  Wkt«r  dltBoBB  fyw  thB  tncl*  yvu  mgiBBtBA*  ii«Mly, 
LMMi  r«UtiBc  %•  tiM  work  bT  tk*  StatB  MrAlTlB%«      b  find  mBii  dlBBBtlBfM* 
%ion  hBTB  wtth  Btir  riBBrto  dlBpBBdl  mat  in  that  but  CbbbtbI  AiaBokly  sbb^b 
BBly  blBMlBllx  mA  dBpmi  »ow>b  4bb*1i  mnk  tB  mit  «i«k  1«bc  tmr  pBTiiiBBiBa  «b 
dBBtr«]r  %hBir  rBBWdt  bobb  thB  StatB  BBBorda  ei— IbbIbp  has  agrBB*  that  tha 
rBBBTdt  in  fUBBtlBo  ha^  bb  fttrthBr  valua*    Mb  ara  prBpaains  ta  BMOid  but  aet 
ta  pBTait  tha  Stat«  Raaardi  fToilBitw  tB  cItb  dlraat  autoBrliatlBni  for 
dBBtruBtian*    Thlo  %—a  ratlMr  aaatrafy  ta  tha  traditiaa  alaaot  yal-VBrBally 
faBld  tint  only  tha  laciolatura  vfeiah  haa  pawar  ta  mrmk^  gBrf«r«Mat  AnBtiaao, 
ha*  powor  ta  •utharita  dftBtrtBtiaa*    Saaaral  af  our  dapartsBatB  ha'va  BajwrBBBBd 
thOMBalTBo  aa  la  favor  af  Booh  aa  MMadaaiit.  but  liiat  tha  G.  A*  will  aajr  ao  da 
not     kaBH.    Of  mmat—  m  all  aaad  a  battar  lacal  dafialtioa  af  tribat  la  aad 
liuit  U  BBt  a  raaard*    Alaa  aa  aaad  Ibm  that  pat  taath  ia  prahlhitUa  agaiast 
uaautharliad  daatraatlaa  af  raaardB*    ua  aoad  aoaa  dlaauMlBB  af  liutk  raptaBii 
tiAlBB  tai  Aauld  ha'va  an  tha  rBBtrda  dlapaaal  adrlaary  havd*    ua  Bra  now  aw 
BidBTlac  a  board  af  thraa  -nata  lihrariaB«  Attwa^  ««Mral,  and  stata  Hla- 
tBTlaa*    X  dBB«t  think  aa  aaad  ta  nimra  oayaaltaa  with  laaa  Bhaat  tha  arfaa* 
laatlaa  af  tha  arahlTaB  dayaitaaiil*    Our  Saalaby  haa  Araftad  a  BBwpla  Bf 
■adal  Uaa  «ld*  aakad^  aa  far  haa  fallaMd  baBmaa  aaodltlBaa  wa  diffaraat 
iaavary  atata. 


Baalli    uadar  ItiH  1,  aaulda»t  It  ba  mbII  ta  aubdlTlda  it  lata  thr«  aubhaada 
(1)  laoa  gwvmeniMm  handllas  af  atata  raao^da,  (8)  Ina  ^atomlng  handlias  af 
laaal  raaai'da,  ( 3}  laaa  gavaraiac  tha  nioraf  ilalac  af  raaarda*    Tha  praaa* 
Aaraa  far  haadllac  thaaa  aatBrlala  aauld*  aad  yraboMjr  ahoald,  ba  aatllaad 
uadar  tha  attxar  aala  aabjaat  haada* 


e*    Our  lMds«%«i  la  parkUttUr  Mdary  fvalMt 

MlM  iIvHmmi    fti4c«ta  mmU  lM3ii«#  MMidMndilta  «r  Mtablialitat  tkBodMrte  flv 
iwr&iiHi  •!»■•••  af  wavk*    wa  latva  raaaokly  a4ay>ad  a  •iril  Mrviaa  aliilarA 
iaakiaa  qT  Mdariaa  miA  alaaslfioatlma  ikliii  U  avlag  a.'  lot^  aato  ik  faatSbU 
W  anaaurac*  pr—tiaaa  la  ci*aAa»  shlfHtac  af  parMa*  trm  aaa  typa  of  wirti  %a 
■ttaldMr  aa  our  aaaA  ihmga«»  alM.    Sataral  of  tha  8%ata  arohivas  ara  MatSaK 
ay  airil  a«rrlaa  ttaaterds  aad  it  algli*  W  i«b«>a0ttas  W  aallaak  %lMaa  oItU 
rlaa  jab  ayaaiflaatitM* 


a«nrar%lac  ttt  a  aoMst  %a  la«  5«  Ba(ica%a«  I  aoaU  aagr  %)Mk  «a  aaa4 
aaaa  dlaaattif  m  lAia  tali^efe  cf  aivll  •w^lm  ■— lirtlim*    Talaa  aar 
OiTll  l«nriaa  Oamiaalaa  haa  iaaUtad  ea  *rl*%«a  aaaitartiaw  aad  af  tlia  typa 
Ma^  an  ba  p'ateA  aa^dumlaally.    4k  aor  Uat  mmtmHiUm  %m»  p«rMMi  paaaaA 
iriia  had  had  no  arahival  aapvlaaaa^  ^aaaasa  thaj  had  tKudlad  agr  'vaviaat  «%• 
ialaa  an  avahlval  «a«ailqifta«    Z  m  aa^aalifiadly  "acia*  asMlaatiwa  ahlA 
tMrisa  Vtf  tmm  af  cMaali«  cwa«< »  Irafe  tha*  U  idiat  alrU  tarriaa  paapla  lava* 
Wiald  it  aak  ¥a  prafiMbla  f«r  ua  ta  diaaoat  ahat  taplaa  ihauld  ba  aavarad  ia 
m  aa—laatlaa  for  tha  varlaaa  (raAwi»  aad  liiat  aart  af  qaaatiaaa  aould  ha 
haat  far  hria«iac  aa»  fualiflaatlaaat 

9*    Baaarda  rataatiaa  and  daatroatiaa  paliaiaai 

••    aaiiiaaa  9t  tha  arahlTiat  in  aurraak  raaarda  aAslalatraftiaai 


Kirtaiit    I  aaald  Imp  Vaaarda  rataatiaa  aad  tiaataaaXaa  paliaiaa*  aad  "Sar* 

a#ilaiatratiaa**    h 


▼laaa  af  tha  arAinat  ia  attrraaik  raaarda  a^ilaiatratiaa*"    M  aaad  ta 
aliha  yriMiylaa  mA  tha  apfUaatiaa  af  i6x—  priaai^laa  la  raaarda  aAilala* 
tratlaM*    Oa  laaiad  thaa^*  y«hi9*  thaaa  ara  taa  aaparata  tt^aca  •  lagrlag 
eaaaral  priaatylaa,  aad  daviaiac  aaaai  af  t«^^  dayartaaata  ta  atari 
rda  aaiia«aaiart  frapvaa*    I  aoa  laailaaid  llMh  tha  praMiB  ia  dlffwrat  la 
a  Stata  siiaaiiat  trm  liu*  it  ia  ia  tha  fMaral  gavaraaaat*    stafeaa*  avaa 
aa  larsa  a   ttata  ai  ;Uiaaia«  da  aat  yila  ay  aa  aaair  — p*ti  9i  tmm»  jrahahly 
haaaaaa  thay  ha^  faaar  f&ald  afflaaa*    Oar  raaarda  aatually  dteiaiUMd  ia 
^MBttiftgr  Aviai  ^ha  wr  haaaaaa  aa  aaagr  aaaU  hiialaiaaa  ragnlataj  hy  tha 
atatba  wnpiaiai  ayaratiaaa^  fallad  ta  aayaad  ta  aaya  thah  affaatad  Stata 
▼iaiatt*  »4aia  Hiara  aara  faaar  aaa  aaryaratitaa*    <^>dgiag  fraa  ra^uaata  far 
rtaaaMMhtdaM  fiar  diayeaal  paaad  ta  tha  Illiaaia  atata  Baa«r«a  r— tiala«» 
Z  aaald  aay  that  a  ttata  fiaaaraaMa*  yisiaaat  valatiaaly  faaar  haaaahaaylaa 

t»  Vat  that  tha  graataat  apyartaaitiaa  far 


fraa  aahaAxliac  af  raaarda  aa<  athar  aatlaaarlafc 
laadiac  ti  raaaria  aoMcaaaaft* 
aifhh  wall  ha  a^larad  hy  aar  aamtttaa  ia  tha  faaatiaai  aa  ta  haa 
«ia  Stata  naaardi  Oaaaiaaiaa  mmlA  havj  ia  tta  aattar  af  *aatr»ali 
I* 


daaa  tha  faat  that  aaat  fltafta  wahiviata  ara  alaa  Stata  hiatar* 
aar  praiparatlaa  af  fiadlac  aidat    fm  Iwtaaaa  aaat  af  aa  f lad  It 


daalrahia  ta  da  rathar  tra  aiaata  daaariytiaa  irli,  aayaa tally  ta^dalau 


tiM  laltaMl  Ar*i«M  ia  ahla  ta  da*    II  al^M  ha  lafuaraallag  ta  f  i»l  aat 
tha  palialaa  af  tha  varlaaa  arrival  aftaalaa  ia  tha  Mttar  af  aakliv  aalaa 
dara*  lalaoaa,  it^m    Vm  Daatanaa.  at  lUteala  aa  try  ta  iaiaa  all  ftata  raa» 
arda  priar  ta  IfSD  far  aU  aaMa.  hat  da  aat  la  hayaad  irihak  tha  taaMt—it  af 
arifta  daaa  ia  1*a  aayiac  af  iateaiat  aaaaa*    Ua  Mha  aalaaiara  aaly  fir  ala* 


I 


in  tor  mMtlmgm  \uM  prMklwdly  <Mr  — talf  i«K  la  |«tn  %«lilaid  tnd  m  f  ia4 
«»•  MbjM%  lain  %•  mr  iteif  liirtt  Mffi«i«lt  i«dU  sMt  «r  wr  Mt«lttc>ac 

•mUj  !I(M«%«<I  idMMM%  gnl4M  «r  tlM.%  Mft* 


MlM  l*r«int    llM%«cnpi»i«  frtmut*    Mi  ••»  Utem  %#«hAlfBM  vf  IdM  «tvk  %•  WMi 
i—HiliM,  bMi  «•  mmA  ninUirrtU  ««n^  af  «Im  AppUwtlMM,  MpMUUy  cT 
■tw  •|ln»ttM|'^V*    ^  Imp*  •*•  •iMyt  Ittvlac  ^  Matei  wltawwi  «h«  ar*  Baklac 
fm  9t  Mr  9%a%«  •ffUlala  «•  all  •»%  f«r  mUmfk^Hlft^  wfc>tlnr  %h«]r  ar* 
C^iag  %•  M  aU*  «•  uM  Mm  tviulM  ar  mH*    &«■•  va  aSarairilaias  rnwto 
«liiiii  akaalA  W  4— iMPaywA,  a«Mi  ar*  aaklBi  aayiaa  af  raaaria  «M«li  ara  faiag 
t«  rafoiv*  a«  auah  miliaSag  that  tttf  wraaH  kaan  wlia%hir  ^Mf  «•  t*^  "^ 
acBilat*    Oar  i— mn  alfl^  «»I1  niihanga  Tiava  an  prtaMiylat  aT  aArUiac 
S»ftb«  and  Xaaal  •ffiaara  im  lti«  aaMar  af  «ba  auSAaklllky  aT  aiaraflM*«(raplijr« 


'•  BMUt    uater  l*«i  5*  X  1t»iak  tt  MaU  W  ««11  «a  atrllnt  ao*  %lka  f«r«  raU%la| 
%•  Wildlaga*    Af  yia  ka««  flwdba  iMta  baas  playii^  with  %liit  aidijavk  far 
ar«l  yaara*  aa^liliic  aauld  ba  galaad  l^r  )uvr|a«  aaatlMr  Kraap  mrk  with  ^ta 


itar  rvirall  fuaaHLaM  aa  %•  awr  aate  af  praaaaAira  «i4  %ha  tiaaril  iracraa  la 
la  part  by  mm  af  MlM  Varban«a  raaacka*  W%  aara  apaaifla 
bo«h  Mira  larbaa  aad  iftr.  laalli 


Hammmk  aan 

MlM  Mirtaai    1%  aaaaa  ba  aa  «hab  ai«  SMlaby  af  tmmrXmn  kttktrU/U  r,— |%m  Mt 


•taba  AraMMa  iKaald  aaaf  laa  i««  iwrk  #a  bteM  f  l#Ui  ^iA  ar*  paaallar  %• 

mWiuuki 


Sbaba  tij^aritwO  «ad  ba  laav^  aadb  bagili  M  buiUUcai 
fraphia  baaluitiaM*  aba*  bo  olhar  aaaalbtaM^ 


•• 


Mr*  Babllt    la  m  far  m  a  jracrfa  la  aaaiiraa^  I  ^kiaOt  lb  amlA  bf  fttA  if  «• 
aaaU  baw  aaaa  kla4  tf  a  rbporb  raa^  iba  thb  fail  aaablac*    I  M  «Mak  4 
iMc  raasa  fraftaa  abMU  bb  ^avaiiyaA*  bkrU  faaalbtoo  oaald  will  aarra  m  a 
aaabval  alaarlbt  Jmkm  far  atsata  acsanalaa*    lb  aauld  avaa  ba  aaia  ba  aarva  u 
bba  aa^arilaatiac  acaaagr  af  bba  ataba  agaMlM  albb  bhb  Hablaaal  krwkkma. 
fm  aanapla,  aoa  priblM  aaab  ataba  igbiiaiaa  a^  tbfaataA  la  la  bba  baadllat 
af  faiiral  raaaato  faaad  albbla  Mm  ababa  >aMara»    If  «b  4a  aa  aara  bhaa  mmm 
plara  bte  prbblai  Z  «ilak  lb  !■  aavkb  bha  afiWb* 

aa%  aaaaarbabo 


KIM  larbaat    (bit  alM  bar  raaarba  aa4<r  t  ralablac  ba  OItU  iiamM)i    Ihava  ii 
«hb  iiir— ilal  aiaaablaa  ikaab  baa  mm^  tbaba  JMlilviaba  aaa  m4  AaaU  4a  la 
if  Uaal  raiwria  •  bba  aafcaa*  ba  ^Uk  «b4r  ahaaU  ba  aa«lrallaa4» 


« 


m.  BaaUi    If  bhara  U  aa  bikat  aaaattbaa  baa411i«  bha  frbUaa,  Z  blibik  lb  voald 
ba  jiM4  ba  baeaa  a  aaabral  dltaabarj  af  att  ibbbt  arAttal  acaaalaa»  «ba 

i§  aba* 


Zf  a  laoK  r^m  pragfaa  la  la  ar4ar«  alMnb  40  aa  4a  flrabt 


HiM  ■arlwii    t%  M«M  %•  wm  mImk%  matt  mmtltk—  thmUi  im  imild  n«t  p«rteap«  %• 

PMhA  dlMuatloM  of  mmm  af  Mmm  %«f  tM« 
ur«  99AU    Dm»%  ym  «kl«k  tti«  f  lr«%  tiitec  «•  •hmU  4*  U  ^iMk  •!%  is  faU  w 

fMmUiwA  tliM  X  %IUak  m  tbmU  aUrt  t«  «ir1c  m  ptU  «f  it* 


FMrttapi  %)w  \tm^  iMgr  W  g«k  atartoA  «■  thii  ntrk  U  %•  hat*  mA 
pufw  A  Aill  QfuAXIa*  Mfrtrlag  all  fbM«t  of  tiM  pr«*lMMi  rAiM4«    aa***  thai 
MbBtb  %h«lr  ouAllaM  %•  you  mad  you  Ma  duyli— »•  ••plmi  far  all  «klMr  ■■■• 
Vara*    Hmm  aaah  aiatir  aoialdi  hai«  al  haaA  ttM  Haaa  af  %Im  akkari  tad  fraa 
lAiSa  4i«ialoi>  a  final  oi*lia»  af  Mhm  aark*    Thia  abaulii  IM  rakotaaA  1i«  jraa  «i4 
fraa  Uila  final  auitliiia  y«M  aoald  prapara  yaar  4raf%  af  tka  pra|r«a« 


Aftar  %ha  vragr«i  kaa  %aaa  fanaOatM  wa  mtU  daaUa  baa  aaali  dMuU 
ta  flM«vka4  «kU  yaar  aad  iHiali  yartaAaaU  te  aunrlad  avar  far  futara 


Skaaa  ara  a  f  a«  rasttea  thm^B  I  iMva  aad  I  iMya  yau  aiU  f  lad 
uaaftal*    X  al&aU  aark  <uk  mb  ovUIm  (Mr«ly  auggaatlv*)  miah  I  «1U  a«d  fta 


yau  la  %i«  ar  thraa  ataks.    If  yau  ha^  4^f>>HB»  lApaa  alU  yaa  la%  aa 
iB  %laM  %a  apara  aa  «M  Mflc  #f  prapar««  fft  oufellBa* 


«  aik  aMur  ataka  arakiriata  %a  antaanga  faraa«  afta«»  ar  ahaalrt  aa  plan  %a 
AApllaaW  ar  aWiagaiaa  pariadiaallgr  pakliah  aar  f ia^LSagtt 


li%  UkiU    1  itktak  a»  aiMaU  a4c  aU  ataika  a«Mfiaika  %a  4i||t^  .'ana,  aa  aall  m 

•Umt  data*    nua  %•  na  atim  %ha  ■Irtnai  Ma  akaaXi  it)» 

1%  aaans  tw  aa  tlwk  Mr*  Va^llfa  aftfir  %a  pfivara  aa  oatliaa  af  «ha  »^/k«  la  vary 

vaaaM*    (if  yaa  aaaiH  da  ii  aan*  #aaaa» 


i»  if  ba  «ai  lak  aa  all  UmI  a*  *ta 
plaaaa  la%  aa  Mmmm)    1^  aaa  faallag  U  tlwk  Mlaa  1laHn»»a  raaa>laa  %a  ^y  prayaaaj,  ra» 
haata  kw  «Mr«naaa  af  «ka  baala  af  kar  am  pi'gilaBa  and  «ba  flkUaaa^y  kakiad  an 
ar#iftv«B*    Hr  kkai  raaaan>  dtaaaaatan  la  aaak  Inpartaab  ka  kar  aad  a  aaaalw  a*  Ma** 
M&ia  aauld  ka  aaak  affaatl^a*    Qa  kka  akkflr  kaal  aaak  af  aa  Sa  anart  if  iwriakiiBa  la 
fka  plana  af  mar  agaaalaa  la  kba  paktara  af  ataka  gaaaranank*    I  §mr  mm  kkaralkra  aank 
ka  aaa  aa  ga*kar  daka  aa  kkaaa  aarlaklaaa*  ka  ka  kgwigkk  kagakkar  la  a  itraa>a>y  aa 

ky  »•  BanU*  idiiA  alMnU  laalada  ^ikm  kagltalaga  af  a  aaaparakWa  akody  af  «ka 
AiA  vai  fuaakloa*  aad  %ha  fktaa  iri^iak  aa  aaa* 


ttay  I  rkfiiak  all  aa*»i  af  kha  aanaikkaa  U  aaad  aap laa  af  kkalr  lakkara  ka  an  ka 
Hbar  aa^Ti,  aa  aa  aaa  laiaa  tewdiataly  liM*  kaa  kaaa  prayaaad  aad  w^U*    I  aai 
a  lakkar  %•  kka  ^mmt  staka  Araklvlaka  aalUtktag  khalr  aa  aparatlaa.  liUla 
aaaikiag  Sm—U  aakllaa* 


[/Kj^u^i'  i_^\_^U^^'^i-^^*^\ 
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Miss  Margaret  C.  Norton (/ 

Mrs,  Dolores  Renze 

Mr,  Jesse  Boell 

Mr,  Leon  de  Valinger,  Jr. 

Mr,  William  J,  Van  Schreeven 

Dear  Friends: 

Since  you  last  heard  from  me,  Mr,  de  Valinger  has  come  out  from 
under  the  tiireat  of  a  little  Hoover  Commission,  and  a  copy  of  his 
lengthy  and  thoughtful  letter  is  enclosed,  I  very  much  appreciate 
his  comments.  Having  now  heard  from  everyone,  except  Mr,  Van  Schreeven, 
I  would  like  to  take  a  more  positive  step,  and  I  enclose  a  question- 
naire, suggested  by  Mr.  Boell,  designed  to  gather  information  which 
would  enable  us  to  bring  up  to  date  the  general  directory  of  State 
Archives  published  in  the  American  Archivist  in  July  of  19U7.  I  have 
completed  it  for  my  state  and  include  copies  for  yours.  May  we  have 
your  approval  of  this  method  of  gathering  infoimation  and  the  points 
covered?  Yi^e  will  submit  the  results  to  the  American  Archivist  for 
publication,  and  can  use  it  as  the  basis  of  our  first  report. 

As  a  second  step,  and  in  accordance  with  Mr.  de  Valinger 's 
letter,  I  enclose  an  outline  of  a  program  which  we  might  submit  to 
the  Long-Range-Planning-Committee  of  the  Society  as  our  initial 
recommendation  for  a  five  year  program.  My  order  may  be  wrong.  Will 
you  please  approve  or  disapprove  each  item  in  the  outline? 

Yours  sincerely, 


David  C.  Duniway 
State  Archivist 


DCDtrmcl 

cc,}  Mr.  Roger  Thomas 

Enclosiires 


Copf  of  lettaor  1»  Stir^d  Qt^B^nXnT^l^Mtt  'lm<m  da  Valinger,  Jr. 

itogr  31,  19$1 

*Ottr  iagialatnr*  has  just  sdjoumttd  and  our  "Little  Hoovor  Caaalsslon*  was 
sueooB^fullsr  dof sated  In  its  attsapt  to  re-organiae  our  goTonasBt.  Vith  these  and 
siMJUar  pMieaiag  matters  off  wj  air^,  I  ean  now  giTs  soae  attentiMi  to  your  long 
overdue  questions  for  the  Ooadttee  oo  State  irohiTos* 

"In  jour  letter  of  Ftsbruarj  Ut  70a  paropoonded  six  questions*  I  will  answer 
thsa  in  the  saae  order,  Tia.t 

"l*  Ae  3rou  know,  aodel  sots  for  an  arohiTal  establishMsnt  hare  been  drsam  up  and 
published  in  ^^  Aaerioan  Arehifist*  ^oae  of  these  have  been  adopted  with  aodif  1- 
oatioas  but  in  our  own  ease  we  bai  a  good  \>wfy  of  arehlTal  laws  foraulated  and  in 
operation  for  aaqy  jears*  These  laws  hare,  howerer,  beim  aaended  and  strengthened 
froa  tlae  to  tlae  and  en  the  basis  of  this  experieaee  I  oan  tell  70a  that  tbeee 
laws  haTo  proven  satisfaotcoy.  With  this  experienoe  baok  of  us,  we  do  not  hesi- 
tate to  reeoBMnd  all  or  a  aajor  portion  of  our  laws  for  adoption  bj  states  whioh 
do  not  haTs  strong  arshival  laws  or  laws  whioh  are  inoperatiTa^ 

"2.  On  the  siA>jeot  of  budgete  and  salarj  sealee,  it  is  my  feeling  that  looal 
oonditions  gorem  this  faotor  of  avohiTal  adainistraticn  aore  than  the  statlstios 
to  be  gleaned  froa  all  the  other  arehiral  agenoies  in  exietenoe.  It  is  true  that 
tboy  do  have  a  oertaln  oooiparative  ralue  and  would  help  an  ArohiTist  in  attempting 
to  raise  the  standards  of  hia  organisation  by  pointing  to  the  figures  of  nsighbor- 
log  states*  Sren  then,  that  is  of  little  ralue*  Tbr  exaaple.  the  meabers  of  our 
Bddget  Coenission  and  those  of  our  Joint  Legislative  Flnanoe  ^ooaittee  are  not  the 
least  bit  intorestod  in  a  ooaparisen  between  bhe  appmpieiatieB  of  our  Arehivas  and 
those  of  UarT-land,  Pennsylvania,  New  Toric  or  Wew  Jersey*  ^he  sixe  of  the  state 
and  the  volume  of  business,  the  tn>*  of  archival  eatablistaDsnt,  and  the  site  of 
the  staff  are  really  the  governing  C*otors* 

"3*  ^a  you  know,  ths  svbjaet  of  reodrds  retention  ai»d  dastruction  Ipollciaa  oan 
be  vaT7  involvad*  We  have  porobabl/  been  engaged  in  this  ais  leog  as  angr  State 
Are  hives  and,  rather  than  att«q>t  to  stasitriae  our  work  brieflj  ia  a  far  ssntansfe, 
I  would  like  to  reaind  you  that  our  pvjblished  Annual  Reports  sinse  19U1  reflect 
our  polio ies  and  aotivities*  Tou  have  aost  of  jheee  Rapertij  and  I  believe  you  will 
probably  find  noat  of  the  iafdmation  you  are  aaekliig  in  thea*  This  aay  seen  to 
yott  that  I  aa  only  answsring  your  questions  on  the  basis  of  our  own  axperianoe, 
but  ia  dolag  so  I  aa  thinking  that  we  have  probably  had  aore  or  Iwiger  experianse 
ia  this  ^rpe  of  woric  than  aost  ef  the  other  State  Arehives* 


^*  The  subject  of  aooesaioning  in  aost  of  the  State  Arehives  is,  as  far  as  I  oan 
datemiae,  one  whioh  is  oertainly  not  standardised  to  the  extent  that  it  is  aaoi^ 
Ubrariea  or  auaeaBs*  I  leara  that  Mr*  ffllllaa  Vui  Sehreevsn,  Arshivlst  of  Vir- 
giaia^  has  bean  aash  interested  in  this  subject  and  is  n.iiking  a  liaited  survey  ef 
it*  Bs  vould  probably  be  pleased  to  let  you  know  the  restOLts  of  his  finding**  It 
asgr  b*  %hot  oar  Cnaalttee  eeuld  fellow  up  after  his  sutrvsgr  and  stiaulate  aaoog 
State  Arahivae  better  feraulated  aoeessioning  pelisies* 

"$«  Tour  fifth  question  grovpu   several  topioa  under  the  one  heading*  Itay  Z  point 
oat  that  the  Coaaittee  on  Arehival  Buildings  undar  the  Gbairaaaship  of  Gaptaia 
fletor  Qondos,  Jr.  of  The  Hatiottal  Axehivas  has  beea  doiag  s—allent  wortc  {•r  a 
nuaber  of  years  sad  has  acei— lated  a  oeasidarable  fend  ef  knowledge  so  t6e  sikjeat 
of  arshival  buildii^.  It  aaold  probably  be  anaiae  for  ear  Ooaalttee  to  iafMaga 
on  the  woxk  of  that  Ooaalttee  or  atteaqpt  to  eater  late  that  field*  ^w  subjeets  ef 


Copgr  of  latter  to  Qarld  0«  DwiiiNiy  by  Vr.  Iman  <!•  ?«llngar,  Jr,,,  P»g«  2 

repair  and  iHresenmtiea  are  ones  vhioh  shottld  properlj  b«  Tmdertaken  bgr  our  OlMii- 
■Itteo  and  «•  eoitLd  vndoabtadly  aentribttta  anab  to  aanj  of  tba  State  AroblTLata 
under  the  aubjeota  of  repair  and  preaeX'vatioB*  Preaunably  /our  heading  of  preaertation 
ia  intended  to  cover  Taolta  and  the  air^-ooaditioning  of  thMi»  fuaigatioaf  tgrpea  Of 
oontainora  and  photographie  reproduotion  Mbraeing  nioropbotographj  and  the  other 
Bothoda  irtiiab  have  raaantly  been  derided.  DevelopBonta  la  theae  aapeete  of  arab- 
ival  preaenratien  are  being  aade  rapidly  and  it  requirea  oooaiderable  otudj-  for  an 
ArehiTiat  to  keap  abraaat  of  th«a.  It  ia  eaajr  to  aonaeive  that  naaj  ArahiTiato 
■ay  not  be  aanure  of  theae  derelopaonte  and  that  the  literature  ia  not  available  to 
than  on  theae  atd> jeota«  Juat  hoar  eqr  GoMaittee  can  go  about  naming  thia  infor- 
■atiea  available  ia  aoaethiag  that  I  Oan  net  aay  it  thia  tiad.  .Paiiiapa  further 
diaouaeion  of  thia  broad  aubjeet  nay  bring  forth  a  «ell-f  omnia  ted  plan* 

^«  Thia  a«bjaet  ia  aloaely  related  to  le.  3  and  ay  anevfr  oq,  it  Xb  prao14ejaIly 
the  eane  e»ept  to  raitiirat«^  t^t  w*  believe  atro«(|]^  li|  ^ubliip  reol»rd«  adnlnia-  ^ 
timtioB.  Our  philoae|Aqr  ia  thht  if  Ihai  jrieairdii  of  tMay  are  net  being  tikeaoai^ 
of  properly  there  vUl  J¥>t  b«  any  Arehiaee  for 


"In  the  laet  paragraph  of  your  letter  you  aaked  if  a  leog-ranga  prograB  ia 
in  order.  To  thia  I  would  aay  that  aa  a  ■■■Bar  of.  the  Lgng-^ange  PI  aiming  Oo»> 
■ittee  of  the  Soeiety  of  Aaarieaa  ArahiTiata  I  eiMOd  think  that  our  Oa«dtteo 
idiould  eork  eloeely  with  tikat  Coaaittae  before  foimulating  a  poliey  ehlah  atght 
interfere  with  thalra  or  reetrlet  our  own.  To  ny  wa^  of  thinking  the  graateat 
aarrlae  our  Coaadttee  eaa  render  ia  to  footer  atrong  arehi'val  wilta  in  the  atatea. 
At  the  beglxmiag  of  the  preeent  eontury  Ihe  Aaeriean  RiateriaaX  AaeaalatiOB  bad  a 
Publie  Arahivee  Ooadaaion  with  Taty  aa|ive  eoaaitteea  la  all  ef  the  older  atatee. 
Aa  a  reault  of  pdbliahad  reporte  and  aatlTltiea  of  thia  <^iitaa1  m,  aaiqr  of  tht 
arahiTal  agaoeiea  in  our  Geuatry  were  eetabliahad.  Our  een  Conaiaaian,  aetabliah- 
ed  ia  190$,  ia  a  praduat  ef  thoee  efforta.  Xf  hiatorlaaa  eould  do  that  for  ua 
thaa,  aiar^  arohiviata  ahould  in  theae  tiaea  be  able  to  furUier  the  derelofaaat 
of  arebival  agaaaiea  ia  the  variotta  atatea  where  auah  aetabliahaaata  are  aeeded. 
Soae  of  our  oldeat  and  proadeet  atatea  have  arabiTal  eatabliahaenta  idtiah  are 
praotiaally  inoperative  beeauae  ef  their  political  af filiatioaa.  '  Parbapa  a  atrong 
apot  light  of  publia  opinion  aaeda  to  be  turned  on  thia  oonditiMi  to  raetifjr  it. 
Another  aerriae  irtilch  I  flialy  believe  our  Coaaittee  ahoold  uadMrtaka  ia  to  bead 
our  ef  forte  to  eatabliah  the  arsbl*^  prefeaaion  on  a  fim  profeaeienal  baaia. 
It  ia  true  that  our  mad>era  are  aaall  but  the  aaae  ia  true  ef  aoae  other  i»«fbeaioaa 
but  thay  do  retain  their  prefeeaienal  atandiag  idiaroaa  ve  have  a  vexy  diffiault 
tiae  of  it.  Too  aaoy  tlaaa  ee  flad  that  file  elerka  becaaa  arohiviata  overnight. 


"Begrettlng  thia  long  delay  and  hapiag  that  t|i  ia  net  tec  late  to  be  ef  value 
to  yo\k,  1  tm, 

Qerdiallj  yoara, 

(Signed)  Uoa  de  Valinger,  Jr. 
State  Arthiviat 
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June  15,  1951 


Eleanor  Stephens.  Librarian 


Dear 

In  19li7,   there  was  published  in,  the  American  Archivist  a  directory  of  State  Archival 
agencies.    Wm  you  please  bring  it  up  to  date,   add  additional  information,  and  to 
make  any  necessary  corrections?     Thank  you. 


David  C.  Du^Jiway  /j 

Chairman,  Committee  on  A|rphives, 
Society  of  American  Archivists 


Question 

State  or  Territory 
Name  of  Agency 

Independent  Agency  or 
Division  of  Larger 
Department 

Title  of  Archival 
Official 

Name  of  Archival 
Official 

Address  of  Same 

Kinds  of  Records 


Local  Archives,   how 
acquired 

Other  functions 

Fhotoduplication 
Service,  what  kind 


Answer  in  19U7 

Oregon 

Division  of  State  Archives 

State  Library^ 

♦Secretary  of  State  has 
authority  in  addition  to 
agency  named. 

State  Archivist 

David  C.  Duniway 

Oregon  State  Library,  Salem 

State  &  loceil  Archives, 
photog.  records  for  State 
Library 

Acqviired  by  state  agencies 
and  transferred 

Library 

None.  Photostats  and 
photog.  prints  obtainable 
through  State  Highway  Dept. 


Changes  or  corrections 


Office  of  the  State  Archivist 

Should  read:  Secretary  of  State  has 
dormant  collection  to  which  he  does 
not  add 


Photog.,  &  ms  for  State  Library 


Should  read:  ...or  transferred 
directly  upon  requisition 

Should  read:  None 

Microfilm  available  through  other 
state  agencies 


Additional  questions: 

How  many  archival  employes,  total 

Citations  to  laws  defining  duties 
of  state  archivist 

Who  authorizes  destrraction  of  state 
records?  (Give  citation  to  law) 

Of  local  records?  (Give  citation  to 
law) 

State  records,  how  acquired 


Answers  t 
Four 

Chapter  UOl,  Oregon  Laws,  19U7. 

Chapter  hZl,   Oregon  Laws,  1951  (Secticm  2). 

State  Board  of  Control,  consisting  of  Governor,  Sec, 
of  State,  &  Treasurer  (Chapter  372,  Oregon  Laws, 
19li7,  amended  1951). 

County  Court  or  board  of  conmissioners,  with  advice, 

consent,  and  assistance  of  district  attorney  and 
state  archivist  (Chapter  371,  Oregon  Laws,  19U7)» 

Ey  requisition. 
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Krs,  Dolor**  KoBoo 
VllUaa  J.  Tan  3ehro«T«i 
looa  do  Valia«or,  Jr. 
Joooo  Booll 

Door  Frloadot 
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July  26,  1951 

Mr.  David  0,   I>unlvA7 
Statft  Az*ohlviflt 
Or«^h  State  Library 
Salan,  Oragon. 

Daao*  David  t 

I  have  delaying  anwering  your  last  latter  until' the  Oovempr 
aoted  on  aose  very  inportant  reeorda  legialation,  a  report  on^ 
whidh  Z  vanted  to  include  in  ny  reply  to  your  questionnaire* 
Z  am  not  too  aure  that  he  haa  a^g^ed  the  county  reoorda  billa, 
but  as  there  was  no  question  about  then  vhen  they  were  golne 
throufl^  Z  aesvine  he  signed  them*  Our  State  Aeoorda  Qomniosion 
revision  vhidh  nakoa  It  no  longer  neoesaary  to  go  throu^  the 
Oeneral  Assembly  in  oMer  to  oet  pefniaplon  to  destroy  records 
approved  for  disposal  by  the  S^tatnf  KaQot^i   Oonalosion  ve  vere 
a  trifle  concerned  about  since  there  vas  a  questionaraised  on  the 
floor  as  to  the  constitutionality  of  haivding  o^cr  a  legislative 
function  to  the  Ibcecutive  Df]^irt|ien%»  BoKeyer,  all  the  depart- 
ments wanted  the  1»lll»  io  i#e  dDi;^*^  eicpec^  l^e  queit^oxi  wi3a  be 
raised  elsewhere*  Ve  will  bo  issuinjg  iaime«gl>aphed  0Opies  of  the 
newly  revised  act  shortly  and  I  will  send  fou   a  copy. 

I  quite  agree  that  the  points  ^oa  hay»  ift^sed  in  the  proposed 
five  year  program  are  surveys  most  needed.  1   do  not  think  ire 
should  spread  thia  work  over  so  long;  a  period  as  five  years. 
however.  Probably  the  work  of  bringing  the  directory  down  to 
date  is  all  we  shall  have  time  for  this  year,  but  Z  think  the 
other  surveys  should  be  made  as  soon  as  possible  -  das  at  a  tine, 
to  be  sure  -  bu^o  start  on  one  as  fast  as  data  is .  accumulated 
for  the  preceding.  Probably  the  work  of  gathering  data  will  have 
to  be  divided  amongst  the  megdoers  of  the  committee. 

One  thing  which  Z  should  like  to  have  reaumed  at  the  October 
meeting  this  year  la  exhibits  byt  the  various  institutions*  Z 
would  like  to  see  forms  and  other  things  shown,  also  pictures  or 
descriptions  of  popular  ar(^ival  exhibits*  For  instance  1  we 
have  a  staff  manual  in  which  peonle  might  be  interested.  Z  think 
an  exhibit  of  publicity  would  also  bo  good*   Z  don't  want 
hackneyed  things,  but  new  things  varioue  archivlats  have  not 
shown  before. 

Zt  was  nioe  to  see  Niee  Stephens  fvan  though  only  briefly*  We 
had  a  nioe  luncheon  on  the  Archives  roof  when  the  N.A.S.L*  came* 
Viah  you  could  have  been  here  too* 

Sincerely, 


NAHOABET  C*  RORTOR 
Archivist 


Oregon  State  Library 

^  SALEM 

"The  Best  Reading  jor  the  Greatest  Number 
ot  the  Least  Cost" 


Eleanor  Stephens,  librarian 


26  Sepbamber  1951 


Miss  Margax^  C*  Norton/ 
Mrs*  Dolores  Ranse 
William  J.  Van  Sehra«Tan 
Lson  d«  Valinger,  Jr« 
Jesse  Boell 

Dear  Friends: 

As  a  final  word  to  the  ecaimittee  on  State  Archives,  I  woiild  like  to 
report: 

1.  Radoff  has  confined  space  for  the  esdiibit  at  the  Hall  of  Records* 
We  will  have  three  or  four  tables  in  the  Asseablj  Roan,  We  al- 
ready have  been  offered  materials  for  the  stu^T  of  records  descrip- 
tion from  Illinois,  Georgia  and  Connectieiit;  posters  frca  Illinois; 
publications  froa  New  loric  and  Colorado;  and  I  hope  that  more  is  on 
the  way,  or  will  be  sent  to  me  in  care  of  Morris  Radoff,  Hall  of 
Records,  Annapolis,  Maryland* 

2*  All  but  five  states  have  answered  the  questionaire,  and  by  October 
1st,  I  hope  to  be  ready  to  codify  the  resxilts* 

3*  I  have  heard  from  Bill  Van  Schreeven,  and  he  would  be  willing  to 
make  his  study  on  accessioning  available  to  the  cosnaittee.  Copies 
of  his  letter  are  enclosed,  for  which  he  is  to  be  thanked* 

4*  John  Baxendale  of  Vemont  is  surveying  microfilm  projects  of  state 
agencies  throughout  the  country*  I  have  taken  the  liberty  of  ask- 
ing him  to  make  the  results  available  to  all  state  archivists  through 
this  conrndttee,  and  he  has  generously  agreed* 

5*  If  you  are  to  be  at  Annapolis,  plan  to  come  early  for  a  meeting  of 
the  conmittee*  Radoff  suggests  that  we  meet  Sunday  evening,  October 
lifth,  at  8:00  O'clock,  at  the  Hall  of  Records  Assembly  Room* 


DCD:hJs 
Encl* 


^^^our^s 

David  C* 

State  Archivist 


■i    :'    -^  . 


til 


>«p<  ■■>■■■  i%  i$9i 


Hn  Akv1«  0.  9Ml«ir«  M«l»  AT  Aiirt.4% 


flidilMA  vfttk  Ai  I  ««ll  !•  (2M  %•  Mto  U  KwdXOl*.    IQr  fypoM  to 
litliartai  1%  i*  tmv ^tm  pfpirfftiita  •#  t  ■MMXa  miA  altlwMlk  X  wmIA  !• 

viuiiit  w  t»u«ftt  ipimuna.  €*«•  ••  mm^wu^^  i«  air  ••%  w  %•• 

•ypnyviafta  %•  ffitMrlka  ItflMi  fW  «r'«Mi  «aa  aiiA  alaa  fir  1 
I  hmm  finaA  Ihail  m*mi1.  mm§\  ■■    fi  itiwia^lj  |ii»H|tUla    li 
ta^wltaat  ta  Ika  aaal  aaHfiaa»a»f  aar  W  ■■■■>■  iMimmUmu    VM« 
tafiifatiMi  ia  luyrtl  %•  Mar  Itmwmm  ara  aa  alaw  fm  raapwJtaf  aa  I  aal 

*«aU  ftta*  «r  ^iM  'Ml  ^iM%  altfcai^  raftaala  fat  lafanatlaa  aaA 
ftaaaUaaaaiMa  «iU  %i  fMU  to  a  iiIbIbm.  «Imm  aiie«U  to  a«aa  viutactoaa 
Ml  tka  part  af  toa  aaalMr*  to  paavlda  aatAit  iato.    If  aaA  iiiifaiatlto  la 
l^v«B«  tiMPa  iiftarH  %•  raw  rpawaaai  that  toa  tefanalUa  m 
rUl  to  aato  atoUaWLa  to  atiNM    ^totopa  I  aaa  aalarga  m  V^»m  l«aM 
X  aar  r^m.  at  toaapalla. 


tttr 


i'*   ■  ? 


H.'-.i''' 


■\-. 


>ll«Mt  Jat  yo«  1 

■r 

to^  «aM  vlto  toa 

i  ^^: 

iltlar 

Ttora  ^imw  ti^lTf 

• 

•   1 

r^ 

BtXl 

nuiaa  #•  fito  9< 

ttoto  ArAlvlat 

feral 

...           . .        '* 
1    . 

■■•'  i- 

ill 

Oregon  State  Library 
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Eleanor  Stephens,  librarian 


October  25,  I951 


Mi88  Hargaret  C.  Norton 

Archiviet 

Illinois  State  Library 

Springfield,  Illinois 

Dear  Miss  Norton: 

Thank  you  so  much  for  your  contribution  to  the 
exhibit  on  State  Archives.   I  personally  got  a  great 
deal  out  of  the  draunatization  which  you  had  so  nicely 
developed.   It  made  a  first  class  report,  and  certainly 
must  have  told  many  people  about  your  functions  and 
activities.   I  have  been  thinking  about  that  staff 
manual,  and  I  wonder  if  you  would  be  willing  to  make 
copies  of  the  sections  pertinent  to  archives  available 
to  other  state  archivists  on  microfilm.   We  had  it  here 
for  examination,  and  I  took  notes,  but  I  would  like  a 
complete  copy.   I  am  sure  that  others  feel  the  same 
way. 


Tours  sincerely. 


David  C.  Duniway 
State  Archivist 


DCD:GL 


Uovettbcr  20,  1951  ,  . 

■  •  ►  '■',■.■■■'  >-• 

Mr.  PftvlA  0,  Wmlvay 

Oregon  State  ]4br»r3ir"U.'      ':'->  ""?   ^-v 

BAlem,   Owifton,    -^        '■•'--      •'  '     ^^  t    ' .-     --  ^    ;.",: '  r'"''    ■,"    ^'-^^-V; 

Dear  David  I  -^    '•'■  "  ■ "  V  ^;i -"': 

It  in  lrlai,t?»x^h6^?or>pu  ^o  Vnnt  jp^-jdordfllw '»Wio>l**>f  our 

arehivea  iniiknua!^.     T  haven ft.haA  an  cpr>ortnn4t7  vto  dliowia 

thltf  Vlth  Mlao  Hogora,  hence  ray  delay  In  replylnte,     JkM  you 

donbtleaa  rene  ib«?r,  \'p  publl.ijpte^i!^  a  oour>le  of  artiolec  cb 

"Th«  Arohlvee  Depart;rioht  of  lil^a  Jtlllkjnolo  State   Library }Xte  \     . 

OrganlBation  and  6p<>ratloa*   in  Illl'hoia  Llbrariea  In  1<>^3. 

We  are  etill  ueing  «dbt  of  the  eame  form,  but  have  Mded  a 

number  einoe.     Perhaps  ve  should  bring  thie  doim  to  date  and 

republieh  it,  though  X  as  dubious  about  that.     At  any  rate.  . 

it  should  be  revised  onoe  more  before  being  reissued  in  any 

fom.     When  and  if  Z  oan  get  to  this  this  vinter  I  vill  let 

you  know,  y*  ■,.':•  ^, 

We  hevo  received  corbies  of  Morris'   letter  to  you  anent  tl'.e  { 

reoent  oonvention*     Xt  sounded  a  bit  lika  a  legislator  ex- 
plaining hie  vote.     The  business  ineeting  voted  down  the  pro*  S 
poeale  he  is  dinouasing.     X  did  not  vote  for  any  of  them  be* 
oaaee  I  felt  thofte  mattera  had  b<fen  deliberated  upon  in  detail     . 
in  past  years,     Hovover.   if  a  n«nber  wishert  to  reraloe  the  Ih- 
sue  I  flunpoae  that   1m  hio  ptrJs^ftJk^no*     It  doee  seem  to  ao  rather 
unfortunate  that  he  ohoae  to  air  ft  confidential  aouncll  delib«nk» 
tlon  oonoeming  a  form«^r  editor.     Dr.  ^easa  raaigned  on  his  own 
initiativa  and  never  kns«r  that  there  had  been  any  disaatisfaotico 
with  the  tnagasine.     The  editor  vas  aade  an  offioer  vhile  X  vaa     ,^ 
editor  beoause  the  Council  felt  that  ha  aould  do  a  better. 
pi«fOe  of  vox*  if  he  knew  vhat  vas  going  on  the  in  Oounail         <  ! 
n;>etlnfi:8.     But  I  a*  not  going  off  on  another  diaqnl ait icnti         <; 

Sincerely,    /".;"-        •:■,,..•> 
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FOUNDID     l8Sa 

376  BROAD  STRZXT  STATION,  PHILADEIiPHIA  2,  PA. 


April  10,  1951 


ItLss  Margaret  C.  Norton, 
Arthivlst  of  Ulinoia 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

At  the  suggestion  of  Mr.  Karl  L,  Trever,  I 
am  sending  you  a  copy  of  the  Proposed  Philadelphia  Home 
Rule  Charter.  Your  attention  is  invited  to  the  provision  in 
the  charter  for  a  Department  of  Records  as  recommended 
by  the  Pennsylvania  Economy  League.  It  is  believed  ttiat  this 
is  the  first  municipal  agency  of  its  kind  with  such  broad 
powers  and  functions. 

Ihere  is  no  doubt  that  the  establishment  of 
this  department  will  require  considerable  thought  and  technical 
planning.  After  you  have  had  an  opportunity  to  examine  this 
document,  any  thoughts  or  comments  you  may  care  to  send  me 
will  be  greatly  appreciated. 


Sincerely  yours. 


Ibomas  Amelia 
Assistant  Director 
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Kay  15.  1951 

Kr.  B«nr7  BovArd  Kddy 
PiTlalon  of  Publlo  R^oords 
Fennsylvonla  Hietorloal  and  Museum 

Oomnlsfllcm 
Harriaburg,  PannaylTania. 

Dear  Mr.  Bddyt 

Thank  you  for  your  kind  and  underatanding  review  odt  "Disposition 
of  Illinois  Rooorda.*     A  jiropos  of  what  you  aald  about  different 
atatoa  having  different  points  of  Tlew  about  ouch  thlnsa,  you 
will  be   anuaed  ^t   the  etory   of  how  we  oaiae  to  loaue  this  partl- 
oular  pamphlet   In   the  if  dm  It   took.     The  llaaon  officer  for 
one  of  our  larger  fleTVftrtnonts   for  the  State  Recorda  Connilnalon 
haa  boon  sold  on  thif  tohedullng  of  reoor<J.8  busineafl,     He'haa 
vorked  hax*d  on  atan-larisatlon  of  forms   for  hla  rtepartoent,    . 
not  alwaya  aeetlng  with  conplete  sympethy.     He  got  hold  of  a 
oopy  of  the  federal  nanual  and  exolalsed,    *Juat  what  I  want* 
I'm  going  to  get  out  soinethlng  based  on  that  for  our  <Jlivialon« 
and  Inatltutlona,*     I  nald,    "Whoa,  i*hat  you  need  for  then  it 
aomethifiK  nuoh  almplor  -that  will  be  over  their  heads,*     He 
replied, ■X  gueaa  you  aye  rir^ht  about  using  it  as  our  cnm  xsanual, 
but  I  certainly  need  aooethlng  like  that  to  Irapreas  ray  own 
auperlora  first   of  all.     flay,  t^y  don*t  you  fix  that  up  to  make 
the  ohangea  that  would  nake  it  adaptable  to  Illinoia  and  th« 
fact  that  fundanentally  this  la  the  federal  manual  ia  going  to 
inpireaa  a  lot  of  folks  that  would  llsttn  to  the  National  Ax^thives 
^^ereaa  it  \*ould  be.  Just  one  of  your  notions  here."     So-o-o, 
very  hf.atlly,    I  did   Juet  thiiti     Qur  pffioials  Juat  love  that 
impressive  language,     Ho'^ever,  I  do  think  this  federal  nanual 
la   the   noet   lucid  exnoaltlon  of  the  aubjeot  I  heve  sen,   and  I 
oouldtl^l;  do  OS  Well,     Ve  use   this  as  an  exDlanatlon  of  eimpler 
instnioiioiia  ye  give  V!erball|r«     Ve  hope  for  ainendn<int>  thia 
session  to  otir  State 'llidorda  Oosnnlsslon  Aot  iihlt^'nay.  eliminate 
•osM  of  the  flaws  we  knew  were  in  it  «t>ut  0ouldn*t  ovdrooiM 
when  the  aot  was  first  reluctantly  passed,     Kaybe  we  will  iaau« 
a  revised  manual  then.     This  we  pan  use  for  the  px^aent. 

But  what  pleased  ae  most  of  all  was  lAiat  you  said  of  the  neoeasi- 
ty  for  realising  that  small  states  and  the  federal  gov<>mQent 
are  different  and  that  ^e  arotaivist  mast  realize  that  what 
would  do  for  one  wontt  do  for  the  other,     X  have  been  rather 
oonoemed    about  the. people  going  oat  to  the  states  from  the 
National  Archives  and  trxing  to  set  up  imitation  national  Ar» 
ehivee  where  they  go,     X  am  wery  glad  you  hud  thoet  experienoee 
in  Vermont  and  in  north  Oardlina  before  you  went  to  Penney Ivanla  • 
they  have  doubtleaa  saved  you  many  aistakee, 

Slnoeroly, 

MAROARCT  C.   KORTOM 
AHCHIVXST 


COMMONWEALTH  OF  PENNSYLVANIA 

PENNSYLVANIA   HISTORICAL  AND   MUSEUM  COMMISSION 

DIVISION  OF  PUBLIC   RECORDS 

ROOM    222,   EDUCATION   MUlLDINa 

HARRISBURO 

June  12,  1951 

Miss  Margaret  C.  Norton,  Archivist 
The  Illinois  State  Library- 
Springfield,  IllinoiB 

Dear  Margaret  Norton: 

Your  fine  letter  of  almost  a  month  ago  has  been  lying  on  my  desk,  and  my 
calendar  pad  shows  recurrent  entries  "write  Margaret  Norton."  I  do  appreciate 
your  comnent  on  my  review  of  Disposition  of  Illinoie  Records,  One  of  our  mutual 

friends  who  saw  the  review  in  advance  of  its  publication  was  fearful  that  you 
would  be  offended,  but  I  did  not  agree,  though  his  conmient  did  worry  me  a  bit. 
Your  letter  shows  that  we  understand  each  other  very  well,  that  you  anticipated 
the  very  criticism  which  I  made. 

Life  is  an  attempt  to  avoid  extremes,  and  we  state  archivists  have  to  shvin 
the  efficiency  boys  and  the  academic  diction  on  one  hand  and  the  antiquarians  with 
their  endless  trivia  on  the  other.  My  belief  is  that  the  abyss  is  just  as  deep  on 
one  side  as  the  other.  I  doubt  if  Ed  Leahy  would  succeed  any  better  as  a  state 
archiAdst  than  did  Mr.  Salley  in  South  Carolina.  There  are  diverse  roads  to  failure. 

It  is  my  ambition  someday  to  produce  a  distillation  of  archival  horse  sense  to 
fit  the  administrative  level  of  the  states  and  large  cities  and  on  the  intellectual 
level  of  state  and  city  officials.  This  should  wait  for  a  few  years,  for  I  have 
already  written  too  much  as  to  what  should  be  done  on  a  pretty  narixjw  platform  of 
practical  accomp)li8hment.  Maybe  in  another  five  years  I  will  have  the  records  of 
Pennsylvania  in  some  semblance  of  order  so  that  I  can  Justify  sounding  off  on  the 
theme  of  records  management  in  states  and  large  municipalities.  At  least  I  look 
forward  to  that — optimist  that  I  am. 

Meantime  we  are  plugging  along.  Our  program  is  studded  with  golden  promise 
and  utter  frustration,  each  almost  endless.  We  "never  are  but  always  to  be  blessed." 
The  great  difficvilty  is  in  recruiting  personnel  of  the  right  caliber,  and  I  do  not 
need  to  explain  to  you  how  great  that  problem  is.  Just  at  present,  however,  the 
prospect  for  getting  good  people  looks  better.  We'll  see. 

Aside  from  such  generalities,  there  is  no  way  of  conveying  to  you  our  present 
state  and  future  prospects.  I  am  far  from  abject  surrender,  but  certainly  I  am 
no  conquering  hero.  In  three  years  here  (it  is  Just  that  now)  I  have  learned  ny 
way  about  and  constructed  a  definite  pattern  for  development  and  progress.  With 
persistence,  perspiration  and  luck,  Pennsylvania  will  yet  have  a  great  public 
records  office, 

I  hope  that  your  health  is  improving  euid  that  life  is  being  good  to  you. 

Sincerely, 


Henry  \Howard  Eddy    ( 
State  Records  Officer  ^ 


^ne  ^ocietu  of  ^^merlcan  .^^ircnlvl&t& 


Philip  C.  Brooks.  President 

42io  oakridse  lane 
Chevy  Chase  15.  Maryland 


Aagust  29,1961 


Ifist  Margaret  C.  Norton,   Arohl'vist 
Illinois  Stats  ArohlTSS 
Springfield,   111. 

Daar  Margaratt 

JL  f«w  years  ago  there  was  published  in 
Illinois  Libraries  some  information  on  the 
training  course   in  reoords  administration 
that  you  gave  in  oonneotion  with  the  state 
CItII   Ser^loe  Coonission*     I   am  now  endea- 
Toring  to  learn  at  what  institutions  arohiT- 
al  and  historical  nanasoript  training  is 
available,   and  would  be  most  grateful  if 
you  would  tell  las  what   is   the  current  sta- 
tus of  your  course.     Is  it  given,    for  what 
kinds  of  students,  what  is  the  emphasis   (I 
assume  current  reoords  and  reoords  retire- 
ment),  and  is  it  open  to  outsiders*     If  you 
Icnow  of  any  other  courses  aside   from  Dr.Pos- 
ner^s,   David  Duniway's   (I'm  writing  him  too), 
ICrs.Renze's  at  Denver,    and  Ed  Leahy's   in  New 
York  I*d  appreciate  your   telling  me  of  them. 

The  Illinois  Civil  Service  announcement 
for  grade  II  and  III  archivists  certainly 
sets  high  "desirable  qualificaticns'*,   and  I 
always  admire  high  standards.  I'd  be  inter- 
ested  to  know  what  luck  you  have. 

Hope  we  see  you  at  Annapolis.     Hastily, 
•ad  with  thanks  for  your  information  - 


Septembor  10,   1951 

Dr.   Philip  C.  Srooka,  President 
Society   of  Auerlcan  Arohivlsta 
4210  Oakrldge  Lone 
Ohevy  Ohae«  15,  Maryland. 

D«fir  Phili 

The  Illinois  State  Library  ia  giving  no  training  oourses  of  any 
kind  on  archives  or  reooz*d8  nu^nagement  at  this  time.     The  19^5 
oourse  on  reoords  management  vas  the  latest  we  have  given.     Vhen 
ve  first  moved  into  the  Archives  Building  ve  had  a  lot  of  material 
which  would  lend  itself  to  intemahip.  but  the  period  when  wt  could 
profitably  usesuoh  help  is  over.     We  did  have  one  intern  -a  girl 
from  Brazil  •  a  few  years  ago,  but  she  was  unable  to  accomplish 
anything  from  our  point  of  view. 

The  University  of  California  projected  a  course  similar  to  Ed 
i^fthy'a  but  I  have  heaxVl  that  this  was  drooped  for  some  reason. 

Kiss  Hogerfl  told  me  today  that  she  will  be  unable  to  attend  the 
Annaoplis  n^eting  since  Illinois   Library  Association  meets  that 
same  week.        I  am  driving  to  Connecticut  on  ny  vacation  starting  ths 
last  of  thia/w*o^,*Whieh  lioiiiia  I*  iTotlA  hava  to-drlTe  Batt.  agaltefi 
within  twcwtolcsf  pf  ngr  rtrturni   ot  etse  go't^f  trfLlh<    .*Iir  Ijhaii'-knour^ 
about  thlG   sooner,  'pwHiaps  I  could  hav«  plani^ed  ^  ooiibine  ,,lt'irith 
ray  vacation,     but  roeervatlono  at  a  hotel  closing  October  lat,  etc. 
connlioatos  this.      It  is  barely  po^si{>le  that  I  shall  pasB  up  the 
meeting  myself,  but  nrobably  will  go»'    I  wUl  not  decide  until  I 
find  out  how  ny  trip  nov  turns  out. 

S  ince  rely , 


MARGARET   C. 
Archivist 


NORTON 


L-.R.-tf.^---^ 


The  <iAmerican  Archivist 

PUBLISHED    QUART  ERL-*-     BY     THE    SOCIEIY    Ol-     AMERICAN     ARCHIVISTS 


^^./    r'--''^-' 


Karl  L.  Ttever 
Editor 

Room  1 3E 
The  National  Archives  ^^^^   9>    '^^ S^ 

Washington  25,  D.C. 

Iliss  liar  gar  et  C«  Norton 
Archivist 
Archives  Division 
Illinois  State  Library 
Springfield,  Illinois 

Dear  liar  gar  et: 

I  havf:  ber-n  neglecting  n^  correspondence  with  old  friends  and 
colleagues  shajnGftLLly,  but  ray  job  at  the  national  Archives  combined  vri. th  wy 
editorial  duties  keeps  me  so  busy  that  I  can't  manage  to  write  er.cept  when 
I  have  som'^thing  pressing  on  ray  mind, 

Leon  de  Valinger  as  program  cliairm.in  fur  tlie  Annapolis  meeting  insists 
that  as  editor  I  must  participate  in  a  session  on  tJie   "Archival  Profession" 
wiiich  he  has  scheduled  for  October  16.     He  wants  Vi^xt  have  a   ;?0-minute  paper 
on  the  'Arcliival  Profession  and  t  he  American  .j^rdiivistr     Becaiise  I  believe  it 
is  the   duty  of   the   editor  to  keep  close  p.^rsonal  contacts  with  membership  of 
the  Society  I  cannot  refuse  his  invitation,   so  am  stuck  with  the  assignment. 

As  editor  for  several  years  you  surely  rmst  have  done  some  thinking 
along  these  lines  yourself  and,   if  you  can  possibly  find  the t imc  to  do  so, 
I  iTOuld  be  most  grateful  if  you  would  give  me  the  benefit  of  your  ideas  on 
the  subject.      In  general  wliat  are    the  responsibilities  of  t  he  journal  and 
its  editor  to  the  proft  sr-ion";   Arc  our  objectives  different  today  than  they 
were  vriicn  the  journal  wais  established— if  so,    in  what  raann  r?  Must  the  ed- 
itor merely  fol  ow  the  stream  of  archival  developments   and  prfseint  only  wiiat 
cani/s  liip  way,   or  should  he  atteinpt  to  be  a  lead'T  in  thr  vanguard  of  new 
developments'.'      In  what  vrays  anfl  by  what  devices  can  the  jovn'nal  best  meet  its 
responsibilities   to  the  profession?   Can  it  do  a  better  job  that  it  now  is 
doin^  to  scorvo  its  readers?  Vihy  can't  v:e  do  all  things   that  some  nenbnrr;  niglit 
thin):  we  ought   to  do?     And  what  are     he  responsibilities  of  the  proforsion 
to  the   journal,    collectively  and  individiially?     These  arc  but  a  ff?w  of  t  lie 
que''t.ion;5  that  m^tght  br    consid'-r' cl.     i\ny  conncr.ts  you  may  wish  to  nalcr-  on 
any  or  all    of   tJicm  will  be  anpreciatod  In'eed.      I  haven't  even  outlined   tiie 
topic  in  m;v'  own  mind  as  yet,  but   I  think  I  can  develops'  somothin;;  vrortli  the 
time   of   tJ"ic  audience. 

You  \rill  be  glad  t  o  Icnoi;  that  it  now  looks  as  if  i/e  ar-    going  to  naf:e  th' 
grade  financially.    I  tlio\;gIit  for  a  wiii]e  tliat  we  wo\ild  have   to  leave  TorcJ^ 
PresL-   and   go  over  to  phot«offset  ,  but  by  very  car'  ful  planiiin,;  and  some 
cutting  of  corniTs  we  will   stay   in  print.      The  advertising  business  is   at 
last  comJLn  ;  ny  v;ay — the  Contoiira  ad  and  not;  Remin;-ton  "^and.    /Yen  Am-rican 
Universi  ty   !:av'    me  a  one-time  adl    I  expect  t  o  get  some  busi-ness  as  a  result 
of  Cappon's  r'^cent  article   on  Records  Ilanag.Tnrient  at  'Jilliamsburg,   too.    I'm 
doing  the  advertising  work  mj^self  and  if  I  can't  get  results  we  n  ight  as 
well  give  it  v?).      I  still  have  a  pretty  good  kitty  of  articles,  but  if  you 
Icnow  of  any  good  ones  looking   for  a  p\±ilisher,  pl(  aac  send  them  rr^r  way. 


Jnne    22,  1951 

Dr.  Karl  L.  Trevor,  Editor 
The  Anfrlcan  Arohlvlat 
Room  13  S 

The  Netlonal  Arohivea 
Washington  25,  D.C. 

Dear  Karll 

Slnoe  turnlnc  the  editorship  over  to  you.   and  having  full  con- 
fidence    (Justified  by  reoulta)   In  you,   I  muflt  confeee  I  have 
given  very  little  thought  to  the  magazine,     X  think  I  Included 
the  oorreopondenoe  of  thp  President    (then  myself)  with  various 
menbnrn   of  the  Society   on  the  subject,  dated  from  the  tine  Theodore 
Pease  renlf^ied  as  editor. 

I   folt   strongly  then,    and  I  feel  the   sano  novf,    that  the  periodical 
ahoula  terfi    an  ac:greflfllve  attitude  tovarda  keepln^i  all  arohlvlsta 
up  to  ('B.te   abo\jt  what    la  he'-^-^'?n!nr:   In   the   archival  world,  '■not  only 
RB  to  v'hat   Ifi  going  on  now,  but   nlso  as  to  trends  In  the  buslnoBB 
world,  which  ere  likely  to  affect   thp»  types  of  records  ve   shall 
bo  fretting  In  the   ftiture  anr'.   the. way  we  shall  handle  them.      For 
instance,   we  have  hearfl   altogether  too  little   about  the   Inrnllca- 
tiona  of  the  punchboard  'machines.      3or»   librarians  arc   e\'on  prs- 
dictlnr:  that   -^lectronlca  will  revolutionize   the  nethoc^a  of  getting 
at  ':no'./lodge  and  that  the  catalogs   and  Indexes  of  the  past  will 
disappear,     X  feel  now,   as  I  have  always  felt,   that  the  AnerloMi 
Archivlat   la  wec.keat  on  the  subject  of  mechanical  aide,      I  thlnx 
It  rclt^Kt  be  uell  to  have  e   connltteo  whose  duty   It   shall  be   to 
review  such  na^azlnea  as  Office  ^ianar;enent  an'  gqulpnent  for  Ideaa 
on  new  machines  which  might  have  an  a.'^plicetion  to  records  making 
and  keeping.     That  was  what  I  had  In  nlnd   in  appointing  rtj  techni- 
cal connittao,  but   It  '"'.idn't  vork  out  too  well. 

Definitely   I   feol  that   the   editor  should  go  out   after  ar^lolofl 
rather  than   Just   aelcct    fron  those   offered  hlni.      The  prograa  00©- 
nlttees  do  an  exoe''lent    Job  in  producing  rather  well  rounded 
pro^sram  for  papers  to  be  dellv-red  In  person.     On  the  other  hand, 
however,    there  are   topios  or  tabulations  of  data  which  might  bs 
of  great   Interest  for  our  readers  to  have,  but  which  would  be 
deadly  at  a  convention, 

I  wish  I  had  soae  tangible  Ideas  for  your  paper,  but  you  seem  to 
be  thinking  along  the  same  lines  X  have  been,    so  I  guess  there  is 
little  for  me  to  say.     The  beat   of  luck  to  you. 

Sincerely , 


KARQARB'T  0.   NORTOU 
Ai^jhivlst 


The  ^American  Archivist  y/..,  a 

PUBLISHED   QUARTERLY    BY    THE    SOCIETYOF    AMERICAN    ARCHIVISTS 


Karl  L.  Trever 
Editor 

Room  13E 
The  National  Archives 

Washington  25,  D.C  4.307    ..oodoerry   street 

Hyattsvilie,    .-.arylnd 
June   ^6,    1951 

iuiss  I'-argaret   0.    liorton 
1105   South  .jeoond  btreet 
aprixif^fi'-^ld 
Illinois 

uy    dear  luias   x^orton: 

Although  I  hate  to  ar.k  you  two  issues 

in  a  row,  I  wonder  if  I  can  prevail  tn  you  to  review  the 

following: 

National   /irchives   Staff   Inforrration  x'apers 

/rl5     Control   of  ivecords  at    tlie  x^eoord  Group  Level 

►17     i'reparation   of    -etailed    .ists   of  Records 

These    are   so   short    that    t'l.oy   can    be 

be   grouped    in   one    review.    If  you   are    willing  to   oblige, 

ple.'jse   let    me   know   and   I'll    send  you   copies.    I    need 

aocut    60  0    .vor.is    In    .30    iajrs.    Thank   you. 

3incer3ly   yours, 

xiichari   G.    ,<ood 
-.eviews   .-.iitor 
^..K.vICJi     JiGHIVIST 


June   30,    1951 

Dr.    Richard  0.    Wood  ^"^     '         .'    ■ 

Revlc'n   Editor 

The  Anorican  Archlvlat 

iv307  Woodborry   Street 

Hyattaville.Maryland. 

Dear   Hr.    V/ood: 

Much  though  I  an  Intarentnd  in  the  tvo  recent  National 
Archives  Staff  Infor^otloh  Pppera  on  Control  of  Rooorda 
at  the  Record  Group  1-Bvel,  and,  ^reparation  of  Detailed 
Llr.ts  of  Reoordo,  I  rr.uat  bo^  off  thin  time  from  revlr^wlnc 
ther.,  Thia  next  nonth  proniaea  to  bo  a  buay  one  for  no  - 
chairman  of  the  local  oonnittee  for  the  National  Annoclatlpn 
of  3t=:-to  Librarlea  neetihfj  here  the  I'+th,  reorfjanlzinf-  the 
Stp'^e  Rocorda  Con-'laalon,  broaklnp;  in  a  now  aaalatant,  etc* 
I  an  afraid  I  could  not  moot  the  deadline  and  I  oan  no  long- 
er take  on  outside  work.   IJoxt  tiro©  I'll  try  to  aocomodate 
you. 

Unleas  the  Governor  vetooa  the  bill,  we  ahall  have  a  i^ox»- 
ganlzed  3tatf?  Records  Connlnalon  with  broad  powers  In  th« 
matter  of  direct  auf.  orli'.atlona  for  dla'^ooal  by  tho  Gom- 
nlasion  (I.e.,  without  having  to  go  through  the  General 
Aigembly),  and  for  setting  un  ac'  odulea  for  disposal  of 
records.  In  aa  nnich  aa  this  bill  alao  reneela  all  qectlona 
In  existing  acta  r)ermittlng  departments  to  destroy  records 
-  aone  of  these  bllla  in  the  T)ait  have  been  too  broad  -  we 
expect  to  have  to  nractloe  our  fui^rubblng  technique.  Also 
we  expect  to  be  deluged  with  requests  for  deatnictlon  since 
several  of  the  departments  have  pushed  this  bill  '^ag'^rly  and 
vant  to  start  right  after  the  Oovf»mor  0,K,*a  the  bill,  The3?« 
wsfl  a  constitutional  objection  raised  on  the  floor  of  the 
House,  30  one  never  knm*a. 

Sincerely, 


i-iAiiaA:i"T  :.  :io;v?oN 
Arohlvlot 


Joint  University  Libraries 

Nashville  4,  Tennessee 


Office  of  the  Director 


::o-\iGt  13,   ly^il 


Peabody  College 
Scarritt  College 
Vanderbilt  University 


S  j,'i,:"x':lold,    ''^llinc  Is 


ir.'"   dca: 


or  uc  n : 


":':  arc  r.u  )r;r:-:ii\;  -orirL.r;  en  i,.^":  -^ur:^- ourc 
x'or  "b/e  Te.inc.;:;cc  otaLe  Li,..r.'r^'  :jiu  /vTCuIvcg 
builuin-  o^iL.  I  a;  t^'Vl.:'.:!";  ix)  in:ailrc  a::  Lo  rac^t 
u.^rie  oi'  truc'a.s  :'ou  aavc  ^aarid  to  be  b:j>^  a.'ibod 
uO  aba  baaGbai'  od  a-xbdvoa.  b 'did  :acdbin  a\acd 
boob  ur^acba,  arcb  aa  one  C' a  jv.- '  _ro;a  dcva'ai'Lon 
laiid,  aarvo  baa  "ir^oaa'.  Or  do  ;'ou  aoec,  a  anici: 
''bLi   0.  'd.'.ar   'ici'.      I    r.- ,  car'bvba  /oar  ca;  aa'-    :acc 


■d.al  bo    aoaa  dcd  abil   aad   bj.    :'ca 


,  -:  1 " 


■.e   a  aa;)"OG   c  a.coman'-   aa.c 
-rca  „!-   a    -r   claMad. 


:cr 


■ill  be 


ibaTik' rr:  yen  ^  jr      vair   bjl  ) 
cab    icrao:a:l  ra'-arda,    b   a  a 


..o:;a 


b...caral- 


ra 


^/T. 
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;  ru'  c  c  L-cr 


Auc^Jat  1^,  1951 

Dr.  A.F.  Kuhlman,  Director 
Joint  UnlVflrolt:'  Libraries 
Nashville  ^,  Tenneoaee, 

Lear  Dr.  Kuhlnanl 

Me  use  a  variety  of  truclcR  in  the  Archives  5 

Eagn^  trucks  with  a  12"   extension   lip  -  most  handy  for  moving 
cabinets   about,      '.v'e  have  ^. 

Dolllos!    a  frai^e  21"  x  30"  mounted   on  ball  bearing  castorn  ab<?ut 
h*   in  diantor.     Those  are  uced   In  novlnf^  furnl/fture   and  also 
for  C9blnetn,     The  (''ollloo  and  bagna^s  tr.icks  aro  the  noj^t  uafl. 

Jeopa:    oanvaa  boxes  vlth  steel   franes,    23^  x  35x  38"   hlf^h,   mount- 
ed on  dollies.     These   are  Invaluable   fpr  bringing  In   loose 
papers  and   small  bundles  and  for  tenporary   storaco  of  the    natnej 
also  useful  for  plc^-lnn  up  waste  paper. 

Push  Coj^tsl   \ro6d  bodn   22  x  3I  ^c  9^  deep,   mounted  on  two  *»/heGi 
28*   in  dlamtor,    and  wlt>:  a  handle   for  pushlnc.      Used  for  aboit- 
the    sane   as  Jeeps  only   for  ainallor  loads  and   for  loncer  hauls- 
aa  frop.  one  hulldin;^  to  another, 

Platfori:.  Truokr.,    about   3'    ^  '^*   platfoin.B  nountod  on  wheels   about 
6"   In  (li^'inetor  -  for  heavy  duty   novlng  as  transfer  drawers,    eto# 
Wo  share   one  'rlth  the  3trte  Library  and  ocoaalonally  borrow  one 
from  the  Superintendent  of '  3ulldlnj;s  and  Orounda, 

All  the   above  are  purche sable  from  Janitor's   supply  houses. 
Doubtless    similar  squlpinent  Is   In  use  In  your  Capitol.     Booaiat 
of  the  large  amount   of  moving  you  will  have,   we   ireoomnjend  that 
the  Library  purchase   its  own  equipment. 

In  addition  wq  make  extensive  use  of  Vault  Tables  each  having 
a  top  end  a  shelf  2^|  x  I6",   mounted  on  swivel  caoters  and   stand* 
inf;  39i*  high.     These  we  use  for  wheeling  books  and  documents 
around   in   the  aiTchives   Itself  -  es   from  vault   to.  reference  room 
or  to   otaff  rooms.     These  are   standard  equipment  procurable 
through     conpanies  manufacturing  vault  equipment,     I  think  ours 
came  from  a  Brown  Manufacturing  Company  somewhere   in  liichlcan, 
but  believe   the  flxnn  is  now  out   of  existence.     We  keep  at   Iqast 
two  in  every  vault   emd  have  a  number  of  extras   for  such  staff 
use  as  cajTylm^  current  work  into  the  vr.iilt   each   nljht,   etc. 

We  also  heve  one   steel   library  truck  but   find  conparatively 
little  use   for  it. 

Also,    in  purchasing  furniture,  do  not  foirget   to  supply  step  .ted- 
ders for  uae   in  the  vaults.     There  are   several  types,    also  alb- 
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talnable  through  vault  equlpnent  raanufactumrs.     The  typo  you 
need  vlll  depend  uoon  the  typ«  of  equipment  you  hoy  for  your 
flloo. 

We  are  c-ad  you  are  comlnp  along  with  the  bulldlne.     I  aaw  Hn 

Church  at  A.I..A.   and  neither  of  uo  are  too  happy  about  the  fteal 
plan  of  th-^  building.     Both  of  us  think  there  waa  too  much 
adapting:  of  the  Interior  to  the  exterior.       However,   there  vaa 
little  that  any  of  us  aecned  able  to  do  about  that,     I  expect 
conslSorable   comment  fron  b|V5ther  archivists  about  an  archlvM'a 
office  without  a  wlndowj     However,   there  is  alwayo  a  possibility 
of  nelclns  adjustmentn   latr;r,     Ho^'ever,   thla  le   Juot  betwoen  the 

two    of    U3, 

Sincerely, 


MAROARET  C.  NORTON 
Archivist 


Joint  University  Libraries 

Nashville  4,  Tennessee 


Office  of  the  Director 


j\v  MGt  17,  i?!;i 


Peabody  College 
Scarrltt  College 
Vanderbilt  University 


-|    c;  c;  ryT^r 


~ai"et  C.   I'ortcn,    /.rc/dvist 
Illi nois  Stabc  Li  -)rE.r2r 
S-)T±iY;x±eld,    Illinois 


1 L y  LiQcr  ..:leg  ..orton: 

'Jiianl:  you.  for  yo-jj"  :iost  /iclpiul  letter 
ol'  /av;ust  l)i..      "o'   liave     -ivc:!  us    iroclrjcl"   tlie   i;i- 
i'or:iation  tliat  it)   need  -'itl;    rciercnco    bo    li^o   tnicls 
and   related  or;nioncnt  ti:at  t1  11  bo  no-c^cd  in  t  g 
.'rciives  Oj.'   tli:,   St^^'be   oi    Tnnncceec. 

■"'iti   roxerencG    uo  ycvx   coru;cntc   in  the  last 
para-ranh  oi    yovT  letter,    I   ao   not   tnink  that  it   is 
too   objoc  bionablc   to  h.avc   a  -.indoT.-lcss   oi'iicc   in  a 
-jell   air  cont'ltionnd  builain^;.      It    lakcs   all   the 
diiTcroncc  in   tl:c  vorlc  as    to   jor'n.n-:  conditions   il 
one   is   '-orl~n;;  in  a  roon  in  :i-:ic!i   hurildi-c:-  c..nd  \,cnpe.'a- 
tn:r^e   are  uniioril--  ccn.trollcd  -Jig  '-err  around.     Of" 
course  ^-jq   ori-inally  had  in  uind    uis.t  tlic   archivist 
"Vj-iic  fiave   "-'is  Oj.t.ice   out  uh.erc   tierc    arc   ui/.uo^-s 
a/id  t.'.at  can  al'-a:-s  be   ai-'ran-ed  because   Lh.cre   is    auule 
rooM  in   tiie   archives   so.irch  roc,-:  icr   a.;  oixice  lor   th.e 
arciiivist  and   i;is   secretnr;^^. 


T.'anr^af-  you  a^-ai.n  x'or  yoior  ;iolerul  letter 
and  uithi  Idndcst  regards    to  you,    I   a;-. 


;ost  sincerely  yo  rs. 


K:f 


J*,   i' .    Kunlxian 
Dii'ecoor 


HARRISON     J.    CONANT 
Chairman 


STATE    OF   VERMONT 

PUBLIC   RECORDS     COMMISSION 
MONTPELIER 


JOHN     O.    BAXENDALE 
Director   of   Public    Rcco 


June  ??,   I?^! 


T'isis  Waixaret   C,  Norton 
Department   of  Arcbives 
Illirois  State  Librarj' 
Sprlnt^field,   Tllinros 

Cear  >'iss  "ort.on: 

Consii^'^Tfil 'on   is  now  V'ein^;  {^iven   to   tlie  claS8ifi.Cc<tion  of 
5tate_  Archlvljii^,     Tlie  weekly  pay   schedule,   by  grai^fP^   now  set  upi 
"under  the  merit  system  for  tlie  State   of  Vei-mont  is  as  follows: 


Grar'e 
1 

3 
h 

6 

8 

o 
10 
11 


Initial  salary 

23.^.0 
32.10 
39.00 
h?.90 

61. ho 
73.  ^'C 
85.20 
96.70 

110. <0 
125.00 


Final  salary 
:'i.!;0 
12.50 

Ii9.u0 

59.80 

^^P.OC 

7G.30 

91.00 
102.<C 
117.  •'O 
133.30 
1^-7.10 


It  will  be   appreciated   ff  you  wi"*!  write   J\ist  ?s  soon  as 
postjible   giving  me  the  facts: 

No.   1.      rt'itli   the  aho\-e  grade  schedule  in  mind,    in  wl  ich  grade 
would  3''ou  place  the  State  Aj-chiviat? 

No,    ?.      If  you  have   a  s-jnilar  grade  sd-.edule   in   operation,    in 
wh.iat  grade  are  you  and  what   is  the  amount  of  your  annual  s^lai"^-? 

The  cofiparative   value   of  this   information  will  be   of  veiy  great 
help  in  establishing  the  personnel  in  this  department. 


Apjireciating  your  help  and  with  kind  personal   regards   to  you 


i   am 


't 


JOR/ep 


Cortliall^'  yo\H*6,  xi 


JOFIT  0.   nAXF?IDALE 
Dj rector 


HARRISON    J.    CONANT 
Chairman 


JOHN    O.    BAXENDALE 

Director  of   Public    Rkcoro^ 


JB^IGbi* 


STATE   OF  VERMONT 

PUBLIC  RECORDS    COMMISSION 
MONTPELIER 


July  2,  19^1 


Miss  Margaret  C,  Norton 
Depfirtment  of  Archives 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Examinations  are  now  being  considered  for  various 
positions  in  the  Archival  Depairtnient, 

It  would  be  of  considerable  help  to  us,  if  you  would 
be  good  enough  to  send  samples  of  any  examinations  that 
you  may  have  conducted  in  the  past  for  ary  or  all  archival 
grades. 

We  shall  appreciate  this  help  very  much. 

Very  truly  :yt7vrs 


JOHN  0.  BAXENDALE 
Director 


JOB/ep 


July  6,   1951 

Dr.  John  0.   Bcaendale,   Dirsotor 
Termont  Public  H«oords  Oomniiaaicm 
Montpelier,  Varmont. 

Doar  Dr.  Baxendalet 

With  the  exoeptsLon  of  one  oxanlnatlon,  all  Illinois  olvil  aervioe 
exerlnatlons  for  archival  pfcoltlona  have  been  conducted  orally 
by   npeclal  exenlnera.     That   obe,   held  two  yeaM   a^o  for  Document 
Archivlnt   and  Olanaifler  (now  clafjaified  aa  archival  aaaiatant  III) 
and  Field  Vialtor  for  Archives   (now  archival  aaaiatant   IV  -  the 
erchlvlrst   correapondlnc  to  a  V  r^tln^)  waa  partly  oral  and  partly 
wrl*tf>n.      Booauae  of  the  inalstenoe  by  the  civil  aervlce  peonle 
on  an  exanlnatlon  Vhioh  could  be  cp?aded  neohanlcally ,  we  were  not 
aatiafled  with  the  reaulta.     Under  our  civil  peinrica  rulea  wo  can 
not   obtain  a  copy  of  the  qucstiona  uaed  in  thif  examination,   but 
if  your  Oivil  Bnrvloe  Coii»ifi|i.en  la  a  number  of  the  National  Civil 
Service  Aaaenbly,   It   can  get  a  copy  for  use  in  your  atato. 

Wo  find   it  difficult   %t  f ornvilate   i;»o<aulrement t  which  talre  care  of 
the  various  duti,ei  of  ^rohivfil  As«iflfants,   ilany  of  which  art, routine 
in  natujro  but  rauot  bo  done  vlth  -f^emter  acftitraioy  and  iBtel;li(5onoe 
than  we  find  in  ordinary  file  clerka. 

You  laay  bo  interested  the  Job  dfacrlptlona  for  oiur  arohivea  staff, 
a  oopy  of  which  is  enoloaed.  /.\: 

fllnoerely, 


MAIOAlffiT   C.   RORTOII 
Archivist 


July   7,    ]Q5l 

Hr.    John   0,    Eaxendale,    Director 
Public   Reoorclfl  Goninlgglon 
Mont-oeller,   Verinont, 

Dear  Dr.    Baxondp.lei 

In  cleaning;  out  my    "eak  thin  morning  I  found  your  letter  of 
June   29   aaklnp;  about   flalary   "^ohRdulefl,      I  had  intended  to 
aenc"'    It    ov^r  to  Mlqa   Rocers,   Ai'alstont    State    Librarian  who 
handles   our  budgetary  matters.      Soinehov  It  got   in  the   to  be 
filed  drawer  instead   of  to  her.      She  han   ^*one    to  A.L.A.    for 
a  week,    ao  I   shall  have  to  answer  as  best  I   can.     We  are   Juot 
being  tflkRn  und'^r  the    clanfllfled  syatem,    and  while  I  know 
TThore   thr?   civil   oArvice   menbrrs   of  the    staff   classify,    I   an 
not    too    sure   of   tholr   Sf.larleq. 

Hot  hnowing  your  scale     f  galrrles   in  Verinont   it   is  difficult 
for  me   to   say  What   th^   archl\'l"t'a   salary    should  be.      I  vouM 
say  that    it   should  correonond  to  the  salary  paid  to  the  Seord- 
te.ry   of   the  Vermont  Hlotorlcpl   Co'^irnlrision  or  hiitcrrloal  library 
or  vhptcver  you  call   it  t]-.ere,    also  to  the  hlf^.er' levels  of 
such  professional  dooartnenta   as  th<»  fltat*  aruseum,    dean  of  the 
state  university,    etc, 

V.y  salary  for  the  past  biennlun  has  been  $iv818  and   la   bclnp: 
increased  by  10^  this   oo-^.ing  blcnnium.      I  nl^t   state   that 
the  Illinois  salary  scale  la  much  ^ovrer  than  that  in  other 
stetea,   tied  down  na  it  la  by  prevailing^  wagea  for  librarians, 
who,    as   you  know,    &ve  poorly  paid  profosalonale. 

Bor  the  blenniur  now  closinj^  I  believe  our  other  professional 
salaries  have  been:    Field  visitor,   $i»^,UOO  per  annum,   Docuraent 
Archivist   and  Claaaified,  I36OO,   Archival  Clataloger,   $3200, 
Vault  Clerk,   <^|000,    1  photogranh^r  at  I39OO  and  2  at  13000. 
We  alec  have  several  olerka   (i.e.,   politically  apnolnted),   but 
I  do  not  know  their  salaries, 

ainoei^ly. 


MAR0AR5:T  C.    NORTON 
Arehlvlat 


Other  Archivists  and  Librarians.  1952 


AMERICAN  SOCIETY  FOR  PUBLIC  ADMINISTRATION 

To  Advonc*  *•  SchiK*,  fnm—i.  and  Art  ol  fiiblk  Admlninmion 
SPRINGriELD    CHAPTER 


March  17,  1952 

10  Centennial  Biilldlng 

Springfield,  Illinois 

Miss  Margaret  C.  Norton, 
State  ArchiTist, 
2nd  Floor  West, 
Arohiyes  Building. 

Dear  Miss  Morton t 

In  behalf  of  the  Chapter  I  want  to  thank  70a  for  Ihe  very 
illuminating  description  and  tour  of  the  Archives  you  gave 
us  on  February  19.  We  in  Illinois  are  particularly  fortunate 
in  having  such  an  outstanding  archival  program,  as  well  as 
such  fine  facilities.  When  we  get  the  kLad  of  explanation 
of  it  all  that  only  you  can  give,  we  really  are  "in  clover." 

Again  thaziks  for  that  very  fine  program. 

Tours  sincerely, 

0.  K.  Sagen,  P^ident 
Springfield  t»apter 

OKStdk^ 


Aurora   public   Library 

AURORA,     ILLINOIS 


ELEANOR    PLAIN 
LIBRARIAN 


February  6,  I952 


Miss  Margaret  C.  Norton 
Head,  Archives  Section 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

As  a  member  of  a  committee  directed  to  prepare 
an  organization  manual  for  the  Illinois  Library 
Association  I  have  been  asked  to  obtain  Information 
on  the  procedure  for  handling  the  archives  of  the 
Association.   I  should  be  very  grateful  if  you  could 
tell  ne  If  there  are  any  ILA  archives  deposited  In 
the  State  Library  and  If  so,  what  ones.   Also,  does 
the  Archives  Section  of  the  State  Library  have  any 
regulations  concerning  who  nay  have  authority  to 
deposit  material  and  to  refer  to  it  after  it  has 
been  deposited? 

Thank  you  for  any  information  you  can  give  me 
which  will  aid  our  committee  In  formulating 
procedure  for  the  care  of  ILA  archives. 


Sincerely  yours. 


Eleanor  Plain 
Librerian 


EP:ct 


Klor,  Elsanor  Plain,    Librarian 
Aurora  Public   Lihr-.ry 
Aurora,    Illlnola, 

Dear  Mian  Plain? 

The  following  rt^ooi^e  of  the   Illlnola  Library  Aaaoclotlon  ai* 
on  deposit   In  th^  Arohlvea  Doport!T»nt   of  the   Illlnola  State 
Library  t 

Loglalatlve  Coranlttoo,    19^1.   Recordo 
Trusteea  Seotlcm. 

Cot-reflpomlenoe  191^^^-1917 

Aliln»  Alnawort!^,   Oronley,   O'Donnell   pnc^   others 
By-La'-'fl  ac\opt;-»u  October  I'l^Tl,    I''llnG-ln   L^.brai'y 

T3mflteao  Assoolritlon 
Oorre.iT)on(lftnco   1937-193'.   Mri.   Oeor^e  H.   Tonlinrjon, 

Oha.lr;'.an, 
By-Uv-'fl   Rdontf^d  Nov,   1937. 
ILA  Har.dbooh  193? 
Llfltn    of   tt".in*  oF'.c    1''3'' 

Corr/»fl^onMonr}p   193'"-^-^^l   R«^v.   Andr^u  B.   Lonke,    ohelrraan 
CorrennondencR   I'^-'^O-'rl,   Irv'lnri;  Di"!  llnr;"' ,    clU'*  1  rnun. 

The   errangenenta   for  thp?jo  deponltn  vore  raa<'ve  'flth  tilaa   H4gert 
but   80  far  as  I  know  no  rOi^jlAtlons  have  been  naAo  as  to  who  should 
have  aooesa  to  thean  rocor'^n.     Preflunsbly  any  officer  of  the  AflSoolft 
tion  or  ncmbrr  of  a  connlttes  '^.epof^ltlnr;  th<?p  oouW   oee  t)x»  record* 
horo,  but  rocorda  aooopitcd  for  th^  A^'chtyea  o?'  tto  citato    (and  pre- 
euniably  the  archlvoa  cf  yoriJ*  Arm  octet  Ion)  are  hot   loaned  forjfsk 
outflldo  the  buiMlng  -  to   nr?vont   po^olbln   f.DntrMntlm   or  ftlniiljtrjial 
of  '.he   sane.     These  rncorda,   b^lnr  rocoiVn  of  a  wrlvfetn   pn^  nbt 

latlona   a^- *rc  rautue,'.  ly  4^-i-v^i  upor^  between   '..ho  Li6i?ai*'y  and  the 
Annoolr-tlon.  : 

^      ,  >       .  Sincerely, 


MAROAar'^    C.    NOHTOH 

Arohl"iflt 


12  Juiifi^l952  /> 


Nlss  Clarft  Louise  KsBSler 
Cblldren's  Librarian 
Withers  Public  Library 
BloosdLnston,  Illinois 

Ny  dear  Miss  Eessler: 

Thank  you  so  auoh  for  your  article  "Surrey  on 
Desk  Procedures  in  Soms  Illinois  Libraries."  I  like  it 
very  ouch  and  I  asi  so  sorry  I  did  not  get  to  the  Decatur 
Meeting  to  hear  the  discussion. 

As  you  know,  ILA  is  Meeting  in  Springfield  on 
October  2.  3  and  4.  At  the  State  Library  we  are  planning 
IbMe  exhibits  so  ihat  the  visitors  who  oo«e  to  the  library 
will  have  a  variety  of  exhibits  and  have  brou^t  to  their 
attention  aany  different  facets  of  library  work.  Would  we 
be  able  to  borrow  this  Material  for  esdiibit  in  our  building? 
We  would  put  it  at  the  entrance  to  our  public  service  rooMS 
on  the  third  floor,  where  not  only  visitors  but  other  people 
coMlng  into  the  bxailding  co\ild  see  it. 

I  shall  plan  to  use  your  article  in  the  October 
issue  of  ILLIMOIS  Tf17«A»T»a  and  it  would  fit  right  in 
with  the  article  to  have  the  exhibit  duxdng  the  conference 
of  HA. 

-  .;  'I 

Sincerely, 


Asslstiint  State  Librarian 
HHR  S 


'•    Mxthtxs  ^ttblif  ^ihjrarg 


^>; 


V.' 


SijeJma  3.  JUro  ijfres,  Kiitintiatt  ,■  ...^  \ 


'..^^.''^i  "f^ 


A^*-*^'' 


*/^ 


S~x 


^ 


A' 


Bloomington,  Illinois 

June   19,    1952 


,,M       »0l^^^ 


^     \ 


Library 


Miss  Helene  Pogers 
Illinois  State 
Springfield,  Illinrds 

Dear  T.'iss  Poger; : 


so    glad    that    you   liked    the    article 
o   you    on    Desk   Procedures.      It    was 


ry 


I  am 
I  sent 
rather  difficult  to  make  readable  and  in- 

t  ere:5t  ing 


Mrs.  Rreen  says  that  she  will  be  delighted 
to  have  the  exhibit  material  displayed  as  you 
suggest.   I'hey  are  quite  bulky  -  2?  charts  in 
all  and  it  might  be  you  will  not  have  room 
for  all  of  them.   V/e  can  bring  them  down  to  you, 
liowever,  when  yo;  wish  to  have  them  and,  if 
necessary,  they  can  be  arranged  on  Uie  floor 
around  a  room  or  hall.   :'he  hundreds  of  items 
are  mounted  on  stif^cardboard.   i'his  exhibit 
was  prepared  by  the  staff  mem  ers  of  Mils  li- 
brary.  I  know  tlial  libr;  rians  will  find  them 
helpful. 

Very  sincerely. 


Children ' s  Li brarian 


An^nt  26,   1952 

Xias  Louise  Xoasler 
Childr«n*«  Lltkrarian 
Vith«r«  Public  hLbTBXj 
BlooBiiBgton»  XUinoia. 

Dear  Hl<78  Kesslsrs 

V«  haT«  d»eld«d  to  use  Kr*.  Breen^s  22  oharta  in  our  X»X<»A* 
e^ibit«  ftt  tht  Stat  9  Xd'b(ra27.     la  wb  vrnj  have  to  have  a 
epeei*!  ataand  hisilt  for  this   (we  vsant  or»»  anyhow) ,  we 
voald  appreciate  havlni?;  this  oaterial  oent  u«  rie^t  avay. 

VI 11  yotx  T)iea0«  hare  it  shipped  Oolleet  to  the  Xllinoia  State 
Library,   addveeeed  attention  Kias  Ilort<mT 

Ve  are  looking  forward  to  aaeing  the  I.LJl.  frlenda  a^in. 
I  belAtfyve  I  met  you  several  ynaro  ago  ^^•n  I  apoke  before  the 
llbra]^  olub  in  the  Withers  Library,     I  reaaabar  how  inpreaaad 
I  iraa  vith  your  Book  Fair  whloh  waa  going  on  there  and  i^ioh 
vaa  the  first  I  had  aeen* 

Sinoarely, 


oZx'^^ 


-^JL^ 


G.   lOIKfOS 
AMhiviat  and 
IKshiblt  Chalnaan 


Withtxs  public  Jibrarg 

Bloomington,  Illinois 

August  27,  1952 


Miss  Margaret  C.  Norton 
Archivist  8c   Exhibit  Chairman 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton; 

I  received  your  letter  aoout  sending  the  charts  to  you, 
and  Mrs.  Breen  has  had  them  wrapped,  and  they  will  be  picked 
up  this  afternoon  or  tomorrow  morning.   I  am  afraid  it  will 
make  a  very  bulky  display  -  when  we  planned  it  we  did  not 
dream  it  would  take  so  many  sheets  of  cardboard  to  mount 
the  material.   Also  we  did  not  realize  it  would  take  so  much 
time  to  mount  all  those  hundreds  of  cards,  so  each  member  of 
the  staff  worked  on  the  project  -  that  Is  the  reason  the 
quality  of  the  work  is  so  uneven.   To  our  amusement  we  found 
that  some  of  our  most  intelligent  members  were  most  awkward 
with  their  fingers. 

I  hope  that  the  material  will  reach  Sj^ringfield  in  good 
condition.   There  are  22  charts  and  one  small  guide  card. 

Thank  you  so  much  for  giving  this  fine  publicity  to  our 
display,   I  shall  look  for  you  during  the  convention. 

Very  sincerely, 


Children's  L  brarian 


r~' 


April   1.    1952 


T)r.    Philip  C.    Brooka 
ThQ   N«3it;lonal  Archives 
Waohln^ton,    I.\C# 

Dear  Phllt 

Conp^rAttklations  n'^on  tv^p  tre^nnlatlon  of  your  Dan-^hlot   Publlo 
Reoorda  l^nftg^nt^nt   into  apanlflh,   and  thanks   for   aeelnR  that 
I  receive  a  oopy.     Kvlf^.entallythero     wao  a  dermnd  for  It, 
othorvlae  P^ibllc  Ar'ninlntretlon  Service  would  hot  have  fjone 
to  th«   «»x->onae  of  auoh  a  print In?^.     3y  'hf?  ^my,  hov  nuoh  of  a 
clroulation  has   the   orlfjinal  had?     I  don't  believe  I    over  heard. 

Oiir  Illlnoia  StPto  (^e-'artnenta  are  taking  an  increaaing  inter- 
eat   In  roooMa  raanaf^otnent   though  non-^  have  yet  got  to  the  point 
of  apnointlng;  full  tine  men  for  the    Job.      I  have  hl^  hopea  that 
at   Inaat   one  depa-rtriont  vlll   provide   for  auoh  an  officor  in  the 
next   budr^et. 

Is   thoro   any  prospect   of  any  of  your  Waahington  people  gettinf: 
out    to  Illlnoifl   in  the  near  future?     It   la   a   long  tine   sinoe 
any   of  you  hav^   oome.     That  Chlcego  reocrda   co-;ter  ahould  be 
Inppoted    ,    eho'ildn't   it?        Or   nonvthing  should  be   thourht  un, 
at   leest.     I  hopp   Dorothy  and  you  are  well,    ae  well  as  your 
offspring,     I  didn't  get   a  ohanoe  for  a  visit  with  your  wife 
at  Annanolis,   for  vrhioh  I  was   truly  aorry.      Unlike  those  who 
want   a31  meetings   to  be  held   in  or  nrar  WaQhint-'ton,   I   think  the 
SAA   should  takp   all   of  us  a  If^ng  ways   from  hone  end  house  us 
someMier«  where   none  could  wander  home   nights  or  otheTA/ise 
mek*   himnelf  or  herself  unavailable   to  friends  durlnr  the  all 
too  brief  noetlnga. 

3inoerely, 


MARaAm:T   C.    IlOHTOfJ 
Archlvlflt 


V  )  :■  *-■'  ...v"     h  r.  "■.^_'-  -i,  %  V  ^         ■■'  '■    k  h  i  :,  :^  i  ,f  .* 


^.  . 


Philip  C.  Brooks 

4210  Oakridge  Lane 

Chevy  Chase  J^,  Md. 


April    7,    1952 

Miss   Margaret  C.    Norton,    Archivist 
Illinois    State    Library- 
Springfield,    111. 

Dear  Margaret: 

Thanks    for  your   good    letter    of  April    1.      It   pleased   me    to 
have    the    Public  Records   Management  pamphlet  come    out  in  Span- 
ish,   and   I   wanted   you of  the committee  who   helped   me    so   much 
to  see    it.      I    did    not  bother   you    about  the    translation   siiiply 
because    I    thought  that   a    technical   i;iatter   not   involving    the 
substance    of   the    pamphlet  -    at   least  not   if   it's    translated 
right.      They    sent  me    the    draft    translation  and   I   went  ovflr    it 
quite    caref\illy,    making   some    changes    including   the    title.      The 
PAS,    it   seems    to   me,    does    a    uniformly   good    job   both   in    format 
and    in   translation. 

The    original   has    circulated    to    something    over    1,000   people, 
mostly   state   end    local    government   officials.      I    shall    try    to 
dig  up    copies    of  a    couple    of   letters    from   PAS    giving   this    in- 
formation,   though    the    latest  bulletin   I    requested    on   it  was 
not  vary   informative. 

I   was    glad    to    hear    that  your   Illinois   departments    continue 
to    increase    their   interest  in   records    management.      Surely  your 
work  has    contributed   greatly   to    that.      I've    lately   reread  with 
interest  your   note    in  Illinois    Libraries    on   recent   changes    in 
archival    legislation.        I    like    to   keep  up  anyway,    but  the    im- 
mediate   occasicn  was    my   two    lectures    every   spring    in  Ernst's 
class    at  American   University. 

Some    of  our    staff  occasionally   goes    out   to    the   centers; 
Grover   and   Angel   have    just   finished   a    tour,    but  I    believe    this 
trip   did   not   include    Chicago.      My   own    present   position   doesn't 
call    for    such   trips.      If  I    got   to   Illinois    it  would    more    likely 
be    on  vacation,    and    our    plans    for    that   are    vague    so    far. 

In   view    of   long   arguments,    to   which   Morris   Radoff  referred 
by   saying  he    had    differed  with   me    for   years    on   the   subjec*    (in 
his    mimeogra[)hed   memo    to   Duniway)   I    don't   need    to    tell   you    that 
I    thoroughly   agree  with   you    on  where    the   SAA    shovild   hold    its 
m.ee  tings  . 

Our    family  is   well    now,    tlianks,    after   a   rough  winter  with 
allergies,    flu,    si:ius,    and  what  not.      Philip,  Jr.    has    had    the 
worst  winter    for  allergies    in  a    long   time;    this    gets    discour- 
aging. 


Hope  you're    well.    Pest  regards    from  all   of  us 


(c 

0 

p 

RJHLIC  ADIIINISTRATIOK  SERVICE  T) 

1313  EAST  SUTIETH  STREET  -  CHICAGO  37,  ILLIHOIS 


October  k$   19^0 


Dear  Dr«  Brooks s 

I  have  your  letter  of  October  2,   and  we  have  been  digging  up 
8<Mie  information  about  the  distribution  of  your  paisphlet,  HJBtIC 
RECORDS  HANAGQIENT. 

We  printed  2,000  copies  and  as  of  Septeaber  30  had  sold  898 
and  had  distributed  an  additional  1^7  as  oompllBentary  and  for 
review  purposes.  The  following  tabulation,  taken  froB  our  sales 
records,  will  give  you  a  pretty  good  idea  of  who  has  been  buying 
the  pamphlet.  In  addition  to  the  figures  given,  a  fiirther  170 
copies  were  sold  to  persons  who  did  not  come  into  any  of  these 
recognisable  categories.  All  in  all,  we  think  the  pamphlet  has 
gone  reasonably  well. 

Libraries 137 

Ifunioipal  officials I80 

City  Managers 53 

State  officials hh 

County  and  federal  officials  11 

Social^  of  American  Archivists  ....  23 

Civil  Service  agencies  20 

Welfare  agencies  18 

National  Records  Management  Coxincil  .  .  HO 
Standing-order  cxistoaiers I36 


(aigned)  parsell  lymoas 

Chief  of  Publioations 


(c 

0 
RJHLIC  ADIIINISTHATION  SERVICB  P 

1323  EAST  SIXTIETH  STREKT  -  CHICAQO  37,  ILLINOIS      T) 


February  8,  19$2 

Dr.  iMllp  G.  Brooks 
UZIO  Oakrldge  Lane 
Obsy}^  Chase,  Maryland 

Dear  Dr.  Brooks t 

I  hope  you  dldnH  think  that  «e  bad  forgotten  your  request 
for  a  breakdoim  of  sales  on  FOBLIC  RECORDS  HA]fA(S3fEI)T.  Unfortunately, 
our  sales  records  as  they  now  stand  don't  sasa  to  lend  thowelYes  to 
B\i0h  a  breakdonn}  It  seeas  possible  that  the  infenution  in  flyaons* 
letter  of  October  U,  1950,  was  taken  flros  aoae  source  which  is  not  now 
a-vailable.  Since  the  date  of  that  letter,  we  haim  sold  22B  additional 
oopies  of  your  book|  as  best  we  can  Judge,  these  sales  break  down  in 
about  the  sane  way  as  did  Uxe  898  sales  which  Siysons  reported  to  you, 
axeept  that  the  adscellaneous  category  is  proportiaiately  sosiewhat 
greater.  I'm  sorry  I  can*t  be  aoxe  helpful  to  you  about  this. 


(signed)  Philip  E.Malooe 

I^lblioationB  Superrisor 


^he  Papers  of  ^ohn  G.  Galhoun 


Publication  Committee 
Carl  L.  Epting,  Chairman  (Clemson  College), 
Charles  E.  Cauthen  (South  Carolina  Historical 
Association),  J.  Harold  liasterby  (Historical 
Commission  of  South  Carolina),  Helen  G. 
McCormack  (South  Carolina  Historical  So- 
ciety), Wilfrid  H.  Callcott,  Arney  R.  Childs, 
Louise  J.  DuBose,  Robert  H.  Wienefeld  (Uni- 
versity of  South  Carolina)  and  Charles  M. 
Wiltse   (Author,  /o/in  C.  Calhoun). 


Edited  and  Published  by  the  Uni- 
versity OF  South  Carouna  with 
the  Cooperation  of  Clemson  Col- 
lege AND  THE  National  Historical 
Publications  Commission. 


Advisory  Committee 
Julian  P.  Boyd,  Edgar  A.  Brown,  Margaret 
Coit,  Philip  M.  Hamer,  James  H.  Hammond, 
William  B.  Hesseltine,  Alester  G.  Holmes,  Allan 
Nevins,  Robert  F.  Poole,  Donald  S.  Russell, 
Wendell  H.  Stephenson  and  Strom  Thurmond. 

Editor:     Robert  L.   Meriwether   (University  of 
South  Carolina). 


The  South  Carohniana  Library,  Columbia  1,  S.  C. 

November  3»  19^2 


Mrs.  Marf^are  t  C,  Norton,  Archivist 
Archives  Division,  Illinois  State  Library 
State  Archives  Building 
Springfield,  Illinois 

Dear  Ivirs  .  Borton: 

At  the  request  of  the  National  Historical  Publications  Commission  the 
University  of  South  Carolina  has  undertaken  the  collecting,  editing  and  pub- 
lishing of  the  papers  of  John  C.  Calhoun.   Twelve  or  more  volumes  will  embrace 
letters  from  and  to  Calhoun,  his  speeches,  reports  and  other  papers.  The 
routine  and  less  significant  papers  will  be  listed  or  calendared. 

In  preparation  for  this  comprehensive  edition  the  South  Caroliniana 
Library  of  the  University  is  assembling  reproductions  of  Calhovin  papers. 
Photostatic  copies  of  three-fourths  of  the  thirty-five  hundred  letters  in  the 
Clemson  College  collection  and  of  the  seven  hundred  in  the  University's  col- 
lection have  already  been  made  and  filed.  The  National  Historical  Publica- 
tions Commission,  the  National  Archives  and  the  Library  of  Congress  are 
generously  providing  microfilm  copies  of  the  many  thousands  of  Calhoun  papers 
in  the  two  great  Federal  depositories.  We  now  appeal  to  other  libraries, 
custodians  and  collectors  to  make  their  Calhoun  papers  available.  Upon  com- 
pletion of  publication  the  South  Caroliniana  Library  will,  with  permission  of 
the  owners  of  the  original  papers,  hold  these  reproductions,  together  with 
complete  transcripts  and  pertinent  notes,  as  a  great  central  source  collection 
of  Calhoun  material,  available  to  scholars  on  interlibrary  loan.   Special  care 
will  of  course  be  taken  to  give  proper  acknowledgments  in  the  published  work, 
and  any  use  of  the  reproductions  thereafter  filed  in  the  Calhoun  Collection 
will  also  be  credited  to  the  owners  of  the  originals. 

The  Advisory  and  Publication  Committees  and  the  Editor  will  be  grateful 
for  your  aid  in  this  enterprise.   Please  list  any  letters  from  or  to  Calhoun 
known  to  be  in  your  manuscripts  or  autograph  collection,  and  state,  if  practi- 
cable, whether  you  have  other  groups  of  papers  which  may  possibly  contain  such 
letters.   Scholars  and  collectors  will  do  a  very  great  service  by  pointing  out 
Calhoun  papers  (printed  as  well  as  manuscript)  in  the  hands  of  other  individu- 
als and  in  out-of-the-way  places  such  as  newspapers  and  periodicals.   In 
replying  please  indicate  if  microfilm,  photostat,  or  other  reproducing  ser- 
vice is  available  and  the  cost  of  this  service. 


Sincerely  yours. 


wei 


t; 


^he  Papers  of  ^ohn  G.  Galboun 


I  :5.' 


Publication  Committee 
Carl  L.  Epting,  Chairman  (Cletnson  College), 
Charles  K.  Cauthen  (South  Carolina  Historical 
Association),  J-  Harold  I'^asterby  (Historical 
Commission  of  South  Carolina),  Helen  G. 
McCormack  (South  Carolina  Historical  So- 
ciety;, Wilfrid  H.  Callcott,  Arney  R.  Childs, 
Louise  J.  DuBose,  Robert  H.  Wienefeld  (Uni- 
versity of  South  Carolina)  and  Charles  M. 
Wiltsc    (Author,  John  C.  Calhoun). 


Edited  and  Pubi.ishkd  by  the  Uni- 
versity OK  SoiJTii  Carolina  with 
THE  Cooperation  of  Clemson  Col- 
lege AND  THE  National  Historical 
Publications  Commission. 


Advisory  Committee 
Julian  P.  Boyd,  Md^ar  A.  Brown,  Margaret 
Coit,  Philip  M.  Hamer,  James  H.  Hammond, 
William  B.  Hesseltine,  Alester  G.  Holmes,  Allan 
Kevins,  Robert  F.  Poole,  Donald  S.  Russell, 
Wendell  H.  Stephenson  and   Strom  Thurmond. 

Editor:     Robert  L.   Meriwether   (University  of 
South  Carolina). 


The  South  Caroliniana  Library,  Columbia  1,  S.  C. 

Novembe] 


5, 


1952 


I.lr.  Edward  J.  Barrett,  State  Librarian 
Illinois  State  Library 
Centennial  Building 
Springfield,  Illinois 

Dear  Mr,  Barrett: 

At  the  request  of  the  National  Historical  Publications  Commission  the 
University  of  South  Carolina  has  undertaken  the  collecting,  editing  and  pub- 
lishing of  the  papers  of  John  C.  Calhoun.  Twelve  or  more  volumes  will  embrace 
letters  from  and  to  Calhoun,  his  speeches,  reports  and  other  papers.  The 
routine  and  less  significant  papers  will  be  listed  or  calendared. 

In  preparation  for  this  comprehensive  edition  the  South  Caroliniana 
Library  of  the  University  is  assembling  reproductions  of  Calhoun  papers. 
Photostatic  copies  of  three-fourths  of  the  thirty-five  hundred  letters  in  the 
Clemson  College  collection  and  of  the  seven  hundred  in  the  University's  col- 
lection have  already  been  made  and  filed.  The  National  Historical  Publica- 
tions Commission,  the  National  Archives  and  the  Library  of  Congress  are 
generously  providing  microfilm  copies  of  the  many  thousands  of  Calhoiin  papers 
in  the  two  great  Federal  depositories.  We  now  appeal  to  other  libraries, 
custodians  and  collectors  to  make  their  Calhoun  papers  available.  Upon  com- 
pletion of  publication  the  South  Caroliniana  Library  will,  with  permission  of 
the  owners  of  the  original  papers,  hold  these  reproductions,  together  with 
complete  transcripts  and  pertinent  notes,  as  a  great  central  source  collection 
of  Calhoun  material,  available  to  scholars  on  interlibrary  loan.   Special  care 
will  of  course  be  taken  to  give  proper  acknowledgments  in  the  published  work, 
and  any  use  of  the  reproductions  thereafter  filed  in  the  Calhoion  Collection 
will  also  be  credited  to  the  owners  of  the  originals. 

The  Advisory  and  Publication  Committees  and  the  Editor  will  be  grateful 
for  your  aid  in  this  enterprise.  Please  list  any  letters  from  or  to  Calhoun 
known  to  be  in  your  manuscripts  or  autograph  collection,  and  state,  if  practi- 
cable, whether  you  have  other  groups  of  papers  which  may  possibly  contain  such 
letters.   Scholars  and  collectors  will  do  a  very  great  service  by  pointing  out 
Calhoun  papers  (printed  as  well  as  manuscript)  in  the  hands  of  other  individu- 
als and  in  out-of-the-way  places  such  as  newspapers  and  periodicals.   In 
replying  please  indicate  if  microfilm,  photostat,  or  other  reproducing  ser- 
vice is  available  and  the  cost  of  this  service. 


Sincerely  yours, 

R^  L,  Meriwether,  Editor 
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November  1*^,    1952 

Dr.  R.  L.   Kertvothor,   EJdltor  ; 

The  Papers  of  John  C.  Calhoun 
The  South  Carollnlana  Library 
ColumMa  1,   3.0. 

Dear  Dr,   Ktriwethsr: 

Your  letter  adli^eseed  to  V.r.    Edward  J.   Bprrett,    St&te   Librarian, 
has  been   referred  to  this  office,    ala-^  we  have   received  another 
addressed  to  the  ArohlTes  Dlvlalon  of  the   State   Library. 

We  have  nade  a  searoh  In  the  index  to  names  aonearlng  In  Illi- 
nois reoords,  also  of  the  unlndexed  portions  of  the  Qovrrnor's 
oorreapon^ence  and   find   no  letters  to  or  from  John  C.   Calhoun, 

The  Introductions  to  the  printed  Governor's   Letter  Eooka   Indi- 
cate that  Territorial  Governor  Nlnlan  Edwards  was  a  friend 
of  Calhoun's   and  that  th»»y  oorrespondended.     Nlnlan  W.   Edwar<*3, 


History  of  Illinois  from  1778  tolSlI:   and  life  and  times  of 
Nlnlan  gdwards.      1^70;      cites  and   quotes   letters  to  end  from 
Calhoun  on  n.    I31,    152,    271.   UPP-/*f^7,   5^7,5^?.      We   also  found 


elluslons   to  corirea  lon-^'ence  between  the   two  men  as  being 
found    In   the   v^aohbum  edition   of  Edwards'    letters.     As  we  do 
not   have   a  copy   of  thlg  volume    1-  ^edl^toly   at   hand    aad  as   the 
Chicago  Hlotorlcel  Society   h«ifl   the  Kdvrsrds   papers   you  will 
rirobebly  get   all  thlo  and   nore  metnrlnl   from  thf-t   Inntltutlon. 

Greene   and  Thofnpson'a  Govemora'    Letter  Books  18^0-185') 
(Illinois  Historical  Library  Collections  v.   711)  p,lxx3cvl  has 
an  Item  about   letters  afldreaaed  to  Henry  Clay  end  John  C.   Cal- 
houn by  Joneph  Smith,   the  Mormon  leader.     A  footnote   says, 
"For  Calhoun's  reply  see  Nile  a  National  Reglr^ter  LXV,    357." 

We   are   sorry  not  to  have  bnen  able  to  unearth  some  unpublished 
oat p rial   for  you. 

Sincerely, 


KAR0AR^:T   C.    NORTON 
Archivist 


^he  Papers  of  gohn  G,  Galhoun 


Publication  Committee 
Carl  L.  Epting,  Chairman  (Clemson  College), 
Charles  E.  Cauthen  (South  Carolina  Historical 
Association),  J.  Harold  Easterby  (Historical 
Commission  of  South  Carolina),  Helen  G. 
McCormack  (South  Carolina  Historical  So- 
ciety), Wilfrid  H.  Callcott,  Amey  R.  Childs, 
Louise  J.  DuBose,  Robert  H.  Wienefeld  (Uni- 
versity of  South  Carolini)  and  C3iarles  M. 
Wiltse   (Author,  John  C.  Calhoun). 


Mis?  Margaret  C.  Norton, 
Illinois  State  Library- 
Springfield,  Illinois 


Edited  and  Published  by  thb  Uni- 
versity OF  South  Carouna  with 
THE  (Cooperation  of  Clemson  (Col- 
lege AND  THE  National  Historical 
Publications  Commission. 


Archivist 


Advisory  Committee 
Julian  P.  Boyd,  Edgar  A.  Brown,  Margaret 
Coit,  Felix  Frankfurter,  Philip  M.  Hamer, 
James  H.  Hammond,  William  B.  Hesseltine, 
Alester  G.  Holmes,  Allan  Nevins,  Robert  F. 
Poole,  Donald  S.  Russeil,  Wendell  H.  Stephen- 
son and  Strom  Thurmond. 

Editor:     Robert  L.  Meriwether   (University  of 
South  Carolina). 


The  South  Caroliniana  Library,  Columbia  1,  S.  C. 

Dec.    6,   1952 


Tje&r   Miss  Morton: 

I  appreciate  year  he].pful  letter  and  the  trouble  yoa  have  taken. 
I  am  getting  microfilm  copies  of  a  ir.roap   of  Calhoun  letters  from  the 
Ninian  Edwards  papers  of  the  Chicago  Historical  Society,  and  shall 
check  them  carei'ully  with  the  volumes  you  list. 

Needless  to  say,  I  shall  be  ci^ateful  if  yoa  v.^ill  remember  our 
JCC  project  and  send  a  note  or  postcard  when  you  co"ie  upon,  or  hear 
of,  a  letter  to  or  from  hira  wtiich  coulc  escape  our  attention  here. 


Sincerely  yours. 


R.  L.  I'eriwether 


FiLi.'tracl 


Frank  M . Jordan 
secretary  of  state 
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OFFICE  OF  THE 


^Fcrdarg  of  ^tate 

STATE  OF  CALIFORNIA 
SACRAMENTO  3 

Febraary   20,    1952 


Miss  Margaret   C,    Norton,    State   Arcliivist 

Springfield 

Illinois 

My  dear  Miss  Norton: 

I  shall  greatly  appreciate  your  kindness  in  giving 
information  as  to  your  procedure  in  screening  destroyable 
official  records  for  archival  material. 

The  norms  or  factors  for  an  agency  to  use  in  de- 
termining the  retention  periods  of  its  records,  and 
consequently  their  obsolescense,  are  fairly  well  defined, 
but  the  norms  or  factors  by  which  to  select  archival 
material  from  destroyable  records  for  which  requests  for 
destruction  have  been  made,  are  not  so  clearly  determined. 
In  California  a  file  survey  has  been  made,  so  far,  of  6l8 
State  offices  having  files  of  records  or  having  custody  of 
files  wherever  located,  with  about  I5O  yet  to  be  done;  in 
3  years  over  6OO  requests  have  been  made  by  the  agencies  for 
the  destruction  of  obsolete  and  destroyar^le  records;  no 
approval  for  destruction  is  given  \intil  these  destroyable 
records  have  been  screened  for  archival  material.   The  norms 
for  this  screening  were  developed  in  the  beginning  of  this 
task:  and  have  worked  fairly  well.   For  possible  improvement 
in  reviewing  these  norms  a  knowledge  of  your  procedure  is 
solicited: 

1.  Who  determines  the  norms  or  factors  to  be  used  in  screening 
destroyable  records,  whether  in  the  Archives  or  in  the 
Agencies  —  the  Archivist,  a  commission  or  someone  else, 

2.  VHio  applies  the  norms  in  actual  screening  of  such  destroynble 
records  —  the  Archivist,  an  assistant,  a  commission,  or 
someone  else: 

3.  What  are  the  norms  or  factors  now  in  use  in  the  screening  of 
destroyable  records? 

^.  What  is  the  approximate  number  of  requests  made  annually  for 
the  destruction  of  obsolete  records  whether  in  the  Archives 
or  in  the  agencies? 
5.  What  is  the  approximate  total  annual  amount  (cubage  or  tonage) 
of  obsolete  records  destroyed  by  the  Archives  and  the  agencies 
after  the  archival  material  has  been  salvaged? 

With  full  appreciation  of  your  kindness  I  am 

Very  respectfully  jours 


J.N.  Bowman,  Historian 
Central  Record  Depository 
1108   R   Street 


<C<f^-!l 
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Vv.   J.N.    Bo>rip.n ,    Hi.'^tnrif^n 
C^ntrftl    Rf»cor<'   H'^roGitory 
1108  R  Street 
B-acramentc,   Crllfnmle*. 

Dot  Mr.   E  ot  ^ np  n : 

The  Illlrolr-.  5^t't«  RpcrT"''''  Co— 'l-?: Ion  vae  circt-t-^d  in  I'^'-Oi  tut  • 
until  1^51,  >'h'^r.  th"-  law  vr.3  n  ?r>c3«5d,  thl?i  wpn  nci'^'ly  an  a'nviiiON» 
ry  Cor-'-' .It  fit  on  to  th'~    G'^n^^rr"!    A'-'arrbly.      33nof?    thp  reof^x't;  onta 

itlll   h^A   t'-^   '■'^C'"*?    l'-{-'.  ^-i  •  tV/^   '_vr   lo'ilon    :"oi'  ILf*  urjslruction 
of  th^lf   r'^onr^.lT,    nary    o:"   *^'.''  I'c ':. r*" '■»nt:j  ■by-pa"Ov»<^   tho   Kecord.fl 
Cor:  r  lotion    p!';''   v"^nt    ''/r-^"''"'v   *■.  ~    ' '"  ■    \rr-:.T^'^.    A  '    oi^IjIv    for  ■:"ip'r— 
"'.In '■■  1 ''n   to  f*"'^'*.roy    their  ^•■■'"■.n," '■  i    un."''';'   :io''":.sil'jr. ,      -"Joi'^'    oi'   t!.P3© 


■•r 


foof^         T"n«-'V     r»T'"r>      _-. -.<-^- ,^  -.      ■  •  .        ,^.-..    -T--    "l^i-O:    T         UV'-i'     tc     C\c  P  "•  i'O^  , 


In   l'^51.    i'^   R'^cor^lrnc'^  "V*'-    ''^  '-    r'-o  •' --f^-^irlst' nn^^^   of    •.h-^r'ch&efnr 
Co'-'iV-r  ion   to   •5+ucly   nt^--*-'^   rr->v^'n'--'nt ,    t}-,©   GnrT^rr^    k '■'■■rhly   em^nrt- 
'^(^  th'-   Btt'to  ?«eorrtn  Cn-   l ■'•■:■  l^n  Act,    •■!a':inc  '^-  nooennnry   for 
any   StPti   rr-^nov  conto'-rl'-t  !!nn' 5.r  n'r.'otl  on    of  r-^con"n   to    r.eonro 
tl".r   alv^l•cva''    of  tV."   Cor'-i- •; '-on,    ■'^'■aTOJ"'  rr.y  Aot   to   '\'-    -'on  •  rary, 
•"' f?   Co""' V  ^ "  in-,   ^'i    j-'ocor.nt' ■  •it'3';    InclUiloB   tV-e  Arcl'ivlr.t    o:'   the 
i:i.inolq   St"-*-    library   an   ^•-  ii-'rn,    tho   f.v    "o   ris-;-o>-5.rn   .^-o   Secre- 
tory,   9X\'\   t.h"    r.t^'->y»  ••-<»ri>,e.;...p   r,7«r>    * ^ /-.  Atljom'^v   ''^''Tiorfl,    'i'^'Ttor 
of  F.:n»:ncf'   rn:'    31    t?    Libr..rlon.      Tho   Co   rlTnion   l~3U'^d    Itr;    flrat 
evthorirr.t.l '^n   ov.  Octob   r  2'.-,    1951.        '^^  dfit'^  >>?  I'^ve   held    or 
hn.vo   ocb'^rtv'. 3od  hear^nfrn   on  only    Zh  n.".^llcnt  *  cn.s-  nn'ler  tl'la  nov 
Act.      T>:3-',   a.- ■  :'cf„t'.oni:    li -i^-f"."  fj-rv     1  *:o   2t*   ca"  r.,-oj-lt!P   of  roooMs 
<'p'^\  ,    Ino '■''■'' r';-    -"I"'-    ro  VI' .">*::!    for  r*  'rc^tl.    of   I'f.-'.i^ 'c'.^.  en   Rftnr 
tlT^    "'5  crof  1  i?r1.n'"  hfcl   '^ren   co";'l   tnc    ■.r.^-''    cnrt.".ri';r    tr^  'j q    rh   beln^j 
gs.c'!  nq\)  c.  t"  p    5' j'b'i^  1* '1 1". ''■ '"    •' '^ '■•  ('•ri"'''!-  1i,      E  "^  "^ '' '  i  Tj '';   '/'''   :.;•'.''"   "i  J '  ."^  p    o'-'orct  to 
^^'1^\   p    qVior*    tirrp    no    lnr'^!-''nne.T    -rTi    '"^^     '-r"<''n    ;i:i    ".  ■     '.':.      ouc-.ntlty 

Pv'.bl\o  hpRrlnp^fi   arfl  hnlrl  on  ♦h'-^   fir'^^  WR^ne'^'^.ty   of  --«^c.^  nonth  and 
at   oth«r  tines  at   the   csll    or  t>  p   ?l'.r-l  r"ian.      3am' log  are   nubmittad 
PHf^   variouB   an^^ctq    of   Va"    r'^ocr''T    ?<re   uiacu-siQil  by    the    Commlaslwj. 
3ftv*vrnl   Dop&rtn'^rtc   prp  ho'l(',.ln'T  off   reqnost.-.   Tec  J^.'^arl  a(.c3   oandlng 
forntel  OpinlonA  on  aoroe  nroblPias   In  Intoroi-etinr  thr?  Act,   vrhioh 
we  have   sMbnlttwd  to  th«  Attorney  General.     Acooxvllnr  to  an   Infomal 
opinion  W9  do  not    aoea  to  havo   authority   un "*;■»'  t■^i'^  ,Ac^    to   eehertilla 
reoordg   for  doatmotlon  aftar  thny  havo   ro'.a:.".^    rjrn",    flx-o  or 
Boiae   other  of»rlo^1    of   exlatonoe.      Wo   rro   in  '\v    :.-..•.,; ii  l::it)   re  .^ulrlngf 
tho  DonartnontB  to  submit  record3  unlor    3oh^(bij.(j  p«rl.)dloaJ  ly,   but 
are  walvlnjj  formal  hf^arin^';3   on  ro^cat   requoata. 

Xijlde   froii  an   Interj^retation  of    -}n  to;ni  •'upn-reconls"  vft  hava 
no   f ornsi  1  ly    fitFt'»<l  aor;T  ot-  fr-i^ti'.*-;    ia  u«e    In  'tlic   acrei^nln/'  of 
reoorclB.      Eaoh  oase   ia   oonaluei'ed    Indlvid'ially.      Our  only   llnltation 
o<"^"ifl  to  b«  that  wa  will  not  put'iori?.©  •Matr-'jotlon  of  rf^cort.a 
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of  Ip.BB  ag«  then  an  atetute  r.f r'.tlonlnp  the   Inpth  o:"   tine   the 
record   Is   to  he  kont ,    f>ven  t!^ouf-h  doellnj;  vlth   tho  outnor'.of^. 
acto   aeoured  In  '^rr'^l'^r  yf^an  h'   thr  ^rorE-'ifftpicnto  thn'-qAivfq, 
In  some   caaf^a  w}i«re  the.'^    Is   c6ngl(l<»r&b!l'?  vroar  ktiI  toar  on  the 
mlcrofilraa   or  v'her»*   t'-.^r-'    ? ",   ?   --or  nlbll  Ity   of  tcn-'^rln^-;  ^'Ith 
security,  records,   we   are   requlrln;-;  "J;hst  e  fi'conu  coi\y  ho   rifulo 
for  office  nqs   ati'"    *."^e  m;  at^r  cof'y  ^Ir.cofl  ^un'*! **■;:>  csef.l.ln  ttie 
ArcrlvoB,   ,  This  h -r,  been  ch^J.lenf;o<3!,' hfcvjtjvcr,-  Axui  we  An?   awrdtlng 
En  Opinion   froi':  the  Attorney  Gen  oral  ^>lilch  wo   er'Tpcc*.  vill.   Buatain 
the  'Co"i,i''r.ion' 6    fltrj^c'.   on   thlr,   '>oint. 

The   Stf..t.^^fpfJBi^5jS^ont'!lr.^1  r.r   of   Illinois,   li^  ,.not    conoernod  vlth 
the  quantitf  of  roconla  npntroypd,   but  oonccrned  with  the  fact 
that  a  dectroyec'.   rccoi-d   i:t' ys   drn'roycd   a  ?-on.-:  tip*',    o.s    sone 
ai'chivint  tnitB   it,     \ie   are  helnp"  nonrwhF't   connervftlrf*  p.t   nr«~ 
aont,    though  flo  far  h.RVP   turnr^   (''p'-n  only   t^-o   Items  -  one  being 
B  oorreBDonflence   file*  which   nr^^^ned  to  contain  r.atsrlal   of  histori- 
cal Inportanoe,  and  e   file  vrhlch   nhowed  the  hlntory  of  polloies 
^^Ich  was   Biibaeqtjently  accepted   for  tho  Archiivsa, 

Wo  aro  v^or'' lnf5  to'^^rda   thr»   '-nta    '  lah-.iont    of  rocorijn   rnnpr'enent 
officero   foi'  eech  of  tho  riajor  df^partnjents ,    and   Tpverftl  have 
made   aubnlantl&l    nrogrer.a   tct7cr:!a    ny?.tc,-"Rtl7.etlor   of  th'^lr  T'-'Corfli, 
Wn   connlder  th' t    i"ll:iol«",   Gt^T."   Perirrt  • '^ntrj  hpVf*  tvo  r^cor<?8 
problona  -  wpedinR  out   tht?  p.->r:/f  r.nni    fron  the   prhprtieral   from 
cer'^lenaly  p3ann?a  rccordn  accurllk  let  tone  PC  thn   os.gt ,    and   creation 
of   futurp    r^rinr^.n    In   r.  r.f.p:ior  t!' --^t  vl""'      ^c-l'-'c    f'T   ■'chndvlln^ 
of   rccor<"!s   for  '."llr,   osal  at   nz-r'^.-'r   intoi^a"!  <:!,      Th'-  Cor^fif  elon  ex- 
T>0ctf^    to   h^   bi^ny   vrlth   the    flrnt    ^■rcb''.fr.   for   tl;.^    nrr.t   b'^'rinlum, 
und  nut'y    pretty  '/nil   cort;-lnto   thr  t   ■:';»rt    of    lt«     ■ro'"rrr  '^v-fore 
•'■hr>   OH'"'    of  t)'.n   np=:-:t   nnntlnn;  of   *"h"   C-'-rrvr''.    A'^^^Tbly.      Aftnr  that 
T'»  t^o  not   expect    t'.o  hr.vp   too  ruch   to  c,o. 

We   roallrn   thot   thla    lett^i'  .lof^i   not   rnsn-'er  ycir  -poc'flc   queetiontf 
but   thgt    ia  becaugfl   t'm   Ht-''^   Rocor'ri  Conn'nrsion   In   Itr   prfsant 
phane  he  a   not  had   tlrK-   to   r.cc  or  Mnh  m;uo''. 


«?,  < 


V  r.'".  IT' 


Frank  M.Jordan 
secretary  of  state 


OFFICE  OF  THE 


^rcrdarg  of  ^Mt 

STATE  OF  CALIFORNIA 
SACRAMENTO~3 

April   16,    1952 


ec^ 

W^^'* 


Miss   Marf;aret   C,    I'lorton 
State   Archivist 
Sprinf;field 
Illinois 


Dear  Miss   Norton: 

Press   of   emergency   v;ork    is   responsible    for   tiiis   long   delay- 
in  acknowledf;in£  your  kind  answers    to    the   querries   of  February   20   as 
to    the   norms  or  factors  used   in  screening  archiv<'jl   material   from 
destroyable    records. 

The  historical   development   of   each  State    presents   a   set   of 
c-indi tio;;s   different    in    some    respects   from  all    otiiers,    ajid   the    screen- 
ing  of   arcaival    material    for   the    present   and   future    researchers    is 
dependent    on   the   k^.own   or   survXyed    rectuirements   of    these    researchers. 

The  ansv/ers  given  in  your  letter*'  i.ave  been  interesting, 
illu.minating  anci  of  value  in  reviewijig  the  factors  used  iiere  since 
19^9. 

Please   accept    the   fullest    appreciation  of  your  kindness 
in  giving   the   information  in  your   recent   letter. 

fie  spec t fully  yours 


J.N.    Bowman,    r.istorian 
Central   Record  Depository 
1108      R     Street 


.  ^«    t'     N^ 


nov9nib«^r  3,    1952 

Kr.   Paul  H.   Pftttoivion 
AsslBtant  Archlvtat  >■ 

Indiana  State   Library 
IndlanapoHn,   In4isna. 

Dear  Mr.   PattortKinJ       ■'  -  -■  ■  -    :-  ;    ■ 

Thojik  you   ho  nuoh  for   loa^Unt  ua  a  copy  of  your  Manual  tx^  Kioro-» 
ti\r.  CataXogln^i;  of  Arohlval  Material.     HaTlng  juat  tbla  uomlng 
returned  to  my  'leak  after  the  Bfiotlng^  I  baiw  not  had  time  to 
study   It   in  detail.      It   looks   -^raotioal  aAd  will  be  helpful  to 
us, 

tnoloaed  are  oopiea  of  our  Fhotoeprapbio  inberatory  rt(ivl8itlOQa 
and  of  the  Rules  and  Regulations  and    implication  fopai  of  tba 
State  Raoorda  Commldsion. 

Hiss  Hogere  vas  taken  ill  at  Lexington  so  ve  stayed  ater  an  extra 
day  and  a  half  thTS,   then  svung  dovn  to  the  Llnooln  ocuntry  of 
^entuoky  and  Indiana,   spending  the  week  end  at  B|>own  County  State 
Park.     We  were  all  T^ry  much  impressed  with  the  tlnooln  seroorial 
at  Lincoln  Oity,   Indiana  -  felt  it  dignified  and   appropriate  as 
well  R3  v-^ry  bpsutiful. 

We  »re  ho  )inf^  that  Marge. ret  P-arson  end  you  vrlll  be  vinltlng  us 
at  Springfield  biVoi^PTtoo  long.  She  vas  here  several  years  ago 
but  p'^rtiepa  we  will  hrve  9ora*?thln<?-  nt^v  to  nhanf  her. 

Sinoaroly, 


KAROARFTT  C.   NORTON 
Arohiviat 
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Kay  If,    1952 

y.r.    Kerbe-t  A.    T-^.llar 
f)73  University  Say  Drive 
Kedlaon  5.   WlscDnpin. 

D«ar  Horbert J 

The  daath  of  Kverott  Edwcixls   niuat  have  bdon  &  groat  blow  to 
you  ror-  hn  '.rao,    I  know,    on.-i   of  your  dearont   friends.     lUn 
{;olnc  .0-^01;^  to  ne   Ilk-  thtt   of  Eob  "inkley'o  -  he  had  eo 
i-.uah  yet   to   contributo,      I   r>urr,oao  wo  r.uat   thlnl-i  of  what 
1;-    could  ]-jive  done,    in  a*.ld '.  t  i  c  n  to  all  ho  hid  already,    ao 
one    rr.?r  brlc't    stt.r  i-.^r.oce    llf^ht  -vron't   (;o   out   as   starlight 
nornrtliica  roor^  vI-.f:-,    oeo'le    llvo  beyond   their  cepacltles,      TI  at 
ion't    Just   th-    t;  Iny  to    •?..7   Ptirhr-,    ."or  :.-n   -.■culln't  hfv« 
f:-.."'',l   a;-;.-;  ov,    but   ■;-r.'". <....'.  '•o  '.-Hi  unooi'Scioii.-ly   e-lra^^o 
thiu>-    of.!:is-i  f.a   f '.  en   (■;.•'»{'.'■.■  *1  i  r^   Yv-   e'er  w^-;<^.      At    c-.r.y   ri-.to, 
I  iu'u  sorry  that  we  ]\^\-?  loat  u  ftoc-j  rrlrnd  so  ao  i.;«.ny  yoara* 
standing. 

I  wan   oorry  tc  h^vc  tilaaed  M.V.J^A*     1  had  Inte^ided  to  go, 
ail!.'.  wz»ote  thfi  hotol   Tor  a  roeerVatlon.     Vlien  it  oamo  throur^ 
it  vraa  for  another  hot«l  about  half  a  cilc  e.vay. '    I  uaan»t 
fjcllnr,  quite  ot^iual  to  anytiilnr  ctr^nuoue  anyhov,   so  oancelled 
th':  tri;;.     I  Iiad  quite  a  aloco  with  tv  blood  proaflurv  thla 
vintor  -not   tl.i  t    It  w&a  ao  bad  but  tlmt  at   lon£:  lont  &  phyol- 
olan  convlnocd'no  th&t  a  change  in  siy  %ray  of  Livine^  even  in 
Liy  .^oraotiallty.  was  tetuXy  noo^aafiry*     Af|©r  aptendiAg  praoti- 
Ott.ly  iill  Tny  tituG  av^y  fi'oj.-.  th#  offio«  in  bd4  Toa  f Ivo  ttontl^il 
I  &a  ra<Uantly  healthy  A(.-:aln  ->  but  isuat  llya  Iilc«  ftn  old  ioAj 
fro: I  h:--    out.      The   ne;-ct   ti::ie  you  aoe  me  I'll  bo  a  ayl;:>h  - 
pjk:  you  '. -.lo^  hov  p.uch  ;il©aeuiv»   I   {jet   out   of  eating.     But  It 
-a   to  be  done,    so  I   at;  doing  it. 


y.r 


How  ia   the   f?:3ily  enjoying  bucolic  Wisconsin?       Alccoia  mugt 
be  alrost   i-ca.'.y    for  the  Unlveraity,   yet   it  aecjfia  only   y«*t«is. 
day   that   she  wno   on   tl.c  v^ay , 

Tou  must  oome   to  the  archivists'   meeting  in  Xantucky,   and 
maybe  you  oan  rout®  youraelvee  this  way.     And  don't   for^^t 
thkt  propiiaed  article  for  Illino3fi  Librarieel 

Ky  love  to  Luollle. 

Sino«r«ly, 


aJ. 
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A.    X^llar 
I-'-    ^7"'.T ')-::*; ion 

.■,':.d  Ivin  ,    .riaooaoln. 

^    1  o  you    'ro-!lnn<5  ua  an  artlolo  on  tho   rgnoviuL 
C'      lc3'<  ooilgction  to  Wlaconsln  fw>  Illinois 

-ut    ■?':<it(?(1   thr-t  you  '<<ir«  not   ->r»r'»r«d  at  the 
l^,r    '-t,     '//-i  qtlll  foel  thst  ^<m   should  take  not© 
(.'    oM'->n  and  are  wond wring  If  you  cannot  now 
r?:i  ^lo  dn3orl!)tlV9  of  the  contents  of  the  ool» 
i''   itfi   ilgnlfloance,   also  hoK  It  fits  Into  the 
Wi^'j  inin  co"'leotionfl. 

Prsnurriibly  tho  tl^r-jo  of  you  vlll  be  going  to  Lesdncton* 
K.>lQn9  Roc^  rr,,  Enma  Scheffler  and  I  lire  golnc  ^von  hero, 

Ju3*   now  I  am  oan^i^nr:  out   In  rny  Idn/j  <3.ro«.ned  of  home  at 
L '-•'■   ?.-^rln.2:fleld,      I   gj^.y,    c&T.nir.;;,    rv»cr';3o  I  hi-,<1  to   r.oVQ 
Int-    '^h^   housr*  b'-^for"   it   •rr.T    co'"pj.rt te^"    in   ord^r  to   p.Rlae 
rcon   for  tho  tenant    In    'v   olf^.  f-part  ;■'.<» nt ,      I  ar  retaining 
a  rooni  enA  he  If  hath,  off  th'i  baok  hall,    aloo  my  firarflf^e, 
so  that   I  oan  at ay  In  town  whenever  ttie  eplrit  noven  ne 
or  th«»  roadfl  are  bad.     Although  I  riti  <»lcht  ri'lleB  out  of 
tovn  there  are  uaually  not  more  than  tiro  or  three  d^ye 
when  thA  roadi  aren't  sufficiently  olear,  but  thla  ar- 
r«!n.7;'3nent  (jivea  Re  a  feilln(»  of  being  taken  oare  of, 
I  have  a  (5orKeoui  ?ilte  on  a  hill  ovcr?ooAlnfr  the  len^Cth  . 
of  the  Ifike*     Tlie  boats  turn  in  front  of  ne  during  the 
weal^ly  yacht  reoes.     Last  Sunday  I  oounted  17  at  one  tioe. 
Of  ooureo,   I  didn't  hAV©  r  ca'^era  handy,   and  If  I  had  had 
the    ^Xn^cr.^  vro'»ld  hr-ve  been  too  dirty  to  have  ta^en  a  ansj)- 
ahot  throu{»h  It. 

Ky   new  addroae   lat      R.F.D.  ^J,   South  P*x  Mill  Lane 

Sprlnrflolc,  Illinois 

Slncertily, 

MABClAlbET  C.  1K>RT0H 
AvohlTiet 


1  Vv>vJL--\A'  C  1,^. 
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]Be)iartmtnt  of  ^il>rariRnsl;i)i 


'cbruary  l6,  1;52 


?.'lss  .Mar^^arot  J.  Norton 
Arch'ves  Department 
IllinolE  State  Library 
r.princ-f  ield,  Illinois 

Dear  ".'is a  Norton: 

About  a  year  a£;;o ,  In  convtjrsation  with 
nelene  Ro^^ers,  I  learned  that  you  have  been  doing  a 
£'reat  deal  with  archival  material  and  have  codified 
your  procedures.   This  is  further  confirwied  by 
Library  Literature.   V.'ould  ^  ou  kindly  send  me  tv/o 
copies  of  tie  A:.'LRICAN  AnCH''''VIS1  for  October  19l|7? 

One  of  our  graduates,  v;ho  has  joined  a 
cloistered  community,  is  interested  in  ori2'an.Lzin[_'  the 
archives  of  the  Ox-v;er.   I  v/ill  appreciate  any 
in'^orma  1 3  on  \  ou  can  send  ne ,  especially,  if  you  have 
any  recent  codes  or  directions. 

Tharikir.^  you  for  any  Interest  and  attention 
that  you  {  ive  th's  request,  I  am. 


Sincerely  yours, 


Sister   I...    Norbei'ta 
Director    of    Llbrnriansh.".p 


S;i,  rah 


Pf-Torrjary   20,    1952 


Sin  tor  ;■:.    "Jorb-rta 
Director   of   Llbi-.-rlans'".!^ 
y.K. y./ooci   Co"  1,};;b 
cr"L;nton   2,   --'oiinnylvanla. 


^ 


Dear  3\ntor  Norbnrtai 

N'^ithf»r  the  AnerioR.n  ArcMvlat  nor  Illinois   Llbrsriga   for  October 
19^7  oontalna  informalion  about   Illinofa  arohlVes,  we   are   aorne- 
vrhat  puzzlad  to  know   Junt  what    to    flen<^   you.      Over  the   naat 
sixteen  y(?ara  I  hev"  written  a   nunber  of  articles   about  vbtIous 
phaaea   of  archival  technique,    end   once  we  ptibll^hed   an  ortlole 
about   a  I'/or.inicen   archives.     The   latter,   however,   wan  crltldxed 
by   aome   Cpthollca  aa  not   Indloetlnp:  too  gooi  an  org:»nl':stlon  of 
nrt'^rlrls;    furth^rrrore ,    thii   article   la   out    of  print, 

y/>  r^.c  not    b^li^ve   thet    o'lr  articles,   written    froTn  the   point    of 
viev  of   p:ov^mnpnt   arohivea,   vouM  be  too  hel^-ful  to  the   archivist 
of  &n  Or'" or.      We   ;iur-::er,t    t'-iet   por'teps  yo-;  r:lr~;ht    like    to  aak  J'.Igb 
Helone  H.    Ro^;'-rn,    our  A'ini<5t?r.t   ^3tfte   Libr--rian ,    if  yon   rlr-ht 
not  borrow  e   cony   of   th**  Arohivea    section   of   the   Illinois   St^.te 
Librpr-y,   •••hich  contains   a  rather   f'.';"!]   "!  eaorl^'tlon  of  our  prooedurec 
en'    tcchftfcques, 

Several   ye&ra  ef^o  lllr^nHopera  e.n^    I   aasisted  the  Hospital  Order 
of  3t.   Francla  hero   in  devoltpinr;  a  olasalfloatlon  achomo   for 
their  Provincial  archlvoa,     Wn   g.r?   tolc*.  the^t  thla   la  worlcinc  out 
'lUGcersgfully,     Wo   auf^g-eat   th'-t   you  vrrlto   to   the   Mother  Provincial 
:•  .    ::a^^r-.a:'pnc,   Third  Hoaibltal  Cirier  of  St.    FrwiolG,    SprinGi'lf jd, 
Illinola,    fox*  a  copy   o*^   ty.irj   olanaif left  1021   acl.ono. 

The   tv/o   ftiithoritlea    on   Ct.tliolic   archivoa   in   t';-.l:T   country   arc 

Fflthnr  Thome n   he  Avoy    of  Notre   Dene    and  Father  7  Brown  of 

CatliO'lc   Univorolty.      Tlioy    ;iot    only   h^Vf^   charire   of   tlio    ^i-chivos 
o^  "i'/'ir   o-'i.   iufitlt  i' i  ,n3  but   a_ao  hf.ve  had   .':£.  iiy    nta-.li?nto,    pai'ti- 
cu..t.i^ly   oi"    l\v^   v:--r'(v;n   Ci-.ei'q,    an.'    ■'■•••;    Jo^lf?vc    \V.,^t    if   thoy    cannot 
].»!:■<   YOU''  iJl,;to:'  ciiroctly ,    thov    cm   st,    lor  at    v-ut   lior   Into   touch 

H'^'intimo,    if  you  hftvn    specific   q'ioat'.cna   to   en'-,    on  various  points 
of   teohnlqu*,   we  will   do   our  beat    to  snaw^r  then. 

Sincerely, 


llAHOARST   C,    NORTC:: 
Arohlvlat 


STATE   OF   MICHIGAN 

G.  MENNEN  WILLIAMS    GOVERNOR 
LENXIS  BFESON         SECRETARY-EDITOR 


MICHIGAN    HISTORICAL   COMMISSION 


LANSING   13 


January    11,    1952 


Var,  aret   Norton,    Archivist, 
Illinois    State    Library, 
Springfield,    Illinois 

Dear  Wadam: 

Because  the  Vichigan  Historical  Commission  contemplates  expanding 
the  archival  services  of  the  state  of  Vichigan,  and  because  all 
positions  are  classified  by  the  Civil  Service  Commission,  it  is 
essential  that  the  Historical  Commission  prove  to  the  Civil 
Service  Commission  that  the  archivist,  or  records  administrator 
has  professional  status.  In  order  to  do  this  the  Commission  is 
seeking  information  from  you. 

Is  the  archivist  or  records  administrator  a  professional  man  in 
the  same  sense  that  a  lawyer,  teacher  or  librarian  is? 

Would  you  distinguish  between  the  professions  of  librarian  and 
archivist? 

What  academic  training  or  courses  do  you  offer,  or  know  of,  that 
might  qualify  the  beginning  archivist  for  his  work? 

At  what  schools? 

At  what  school  level? 

To  what  extent  ought  experience  supplement  this? 

What  sort  of  experience? 

How  much  should  a  competent  archivist  or  records  administrator  be 
paid? 

As  director? 

As  an  executive  assistant? 

As  a  technical  worker? 

You  may  answer  on  this  page  if  you  find  it  convenient. 

Thank  you  very  kindly  for  your  information. 

Sincerely  yours. 


Lewis  Beeson, 
Secretary 


LF^rec 


COMMISSION: 


JAMES  O    KNAUSS,  KaUiMioo,  Pr.ildinl 
MRS   DONALD  E    ADAMS,  Pei>ti«c 


MOST  REV.  WILLIAM   F    MURPHY,  S^iImw,  Vlcr-Pr«ldMH       •        RICHARD  CLYDE  FORD.  YMUnli 
CHESTER  W   ELLISON,  Lxniai  •  PRENTISS  M   MOWN,  D«*oM 


Janupry    21,    1952 

Dr.    Lovis   Beeaon,    &9cr9tt.ry 
Hlchi  ran  Kict'.-riCBl  Cor.nlaalon 
Lanolnf:  13,    1952. 

Dear  Dr.    Beeaon: 

Below  ve   are  attempting  to  answer  the  queationn^lre   sent  us  Iftit 
ve«k  on  the  aubjeot   of  airohlve*. 

ArohlTlats   oonnlder  thsmaelvea   a  eev^arate  profttsaion,    inasmuch  at 
otir  vorlt  r*quir«a  a  soholsrly  background  and   aneclallr.ed  knowledge 
of  history,   go^nmntantal  adwlniqt ration  snd  othsr  dlacl^llnea. 
We  hare   our  o*m  profeaaional    orgsmlzatlon  In  Asiflrloa,    ae^^arpto 
firoiD  that   of  the   curators  of  hlatorloal   Inatltutlonn  -   th«  two 
pirofeaalonal  organizations  beln?^  the  Society   of  Aroerloan  Archl- 
Tlsta  and  the  Anerloan  Asaocletlon  of  3tftt«»    and   Local  Hlatoiry, 
respectively.     The   two  anaoclatlona  hold   separate   meetlnpa   since 
our  Intpreeta  do  not   overlap   to  a   aufflolenV^xtent   to   Justify 
Joint  Beetlnga.      Most   ^i^opean  oountrlfs  have   n^^Air  own  archival 
a^aocletions  and  aeoerate  aohools.      In  Bn^lAnd   the  profeaaional 
organization   !«   the  British  Records  Aaaoolatlon,     There   la  also 
an  Int»=!rnatlonal  Oounoll  of  Archives  s-oonaored  by  the  UHESCO 
end    1950   the   flrat    of   trlennlRl   is!'>'»tinff'i  wan  hel'-'l   In  Paris,    to 
v'hloh   five  Arwrloan  Arohlv^ito,    Including  tnynelf,   ''ere   aent  aa 
•■ielefratea. 

Both  librarlana  and  archivists  have  as  their  nrliaary  objective 
the  naklnc  available  of  Information  to  tholr  ollonta.     There  the 
rooanblano*  atopo,  beoauoa  the   raethoda  of  nalzinf?  Inf oi^r.atlwi 
avallatela     ar«  entirely  different.     The  arohlvlot  doala  with 
msLnuflorlpta  chiefly,    axvl  hla  blpj?^e«t  nroblnn  la   looatlng  one 
Iten  In  a  hupe  naao  of  matarlal.  The  phyaloal  care  of  t)iln 
material  and  the  manner  of  treatlntT*  It  blblloi^jraplilcally  are 
quite  different.     The  arohlvlat'o  matarlal   is  unique,    whllt  the 
librarian  nu&y  find   the  bulk  of  his  laaterlal  duplicated  in  hundreds 
of  other  libraries  and  can  employ   afcoh  blbliogra  )hlcal   aids  as 
Library  of  Congreaa  printed  cards.     The  archivist  %^ust  be  able, 
not   only  to  find  a  given  iteca  buried  in  a  hu^^e  loaas  of  raaterisd, 
but  he  nust  be  able  to  apply   such  scientific  teats  as   may  be 
neoeflsery  to  oonviaoe  the  courts  of  its  authenticity.     A  large 
aaount  of  tlae  is  given  by  preaentday  archivists  to  the  problea 
of  soleatlfio  oreation  and  seleotion  of  rsoorda  for  retention 
to  keep  the  bulk  of  reoords  aade  and  preserved  to  workable  limit a. 
No  library  sobo#l  graduate  ba.0  training  in  suoh  sMthodology. 

There  is  at  rrveent  only  onligr  university  in  the  country  present- 
ing recognised  courses  in  ar^hivology  -  that   is  the  AoericaB 


/ 
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UniT*ralty  at  Vashingtoii,  D.O*     Oour«*t  •!*#  given  therff  on  tb« 
und«rgr>aduat«  Iftvel,   intandod  primarily  tor  r«oord«  offioar*  la 

foYemmental  a^i^ftnoiea;   on  tha  graduate  leval.   leadllig  to  th« 
egrae  of  Pli.D.   In  Public  Mninletratlon,   Intended  for  arohlvlet* 
at  the  hlf^her  adralnlatratlvt  loveXej   and  an  annaal  Inetltnta  for 
th«  Preeervatlon  and  Adminlatratlbn  of  Arohlvee  (thle  fear  neetlng 
June  l(5«July  11),   Inten'^ed  an  orlentetion  for  Junior  iitaff  mtm-* 
bera  of  fltate  and  private  archival  agenilea. 

In  anavar  to  your  queatlons  oohcei*nliig  training  and  experlanoa» 
ve  enoloae  a  oopy  of  the  Xllinoia  Archival  Olaatirioation  aat  up 
by  the  Illlnolfl  Civil  Sanrica  Conmiaalon,     The  salary  aohadula 
for  th«N  oujrmat  blf miiwB  1^  aa  foUcwaf  .  \ 


Arttfvlvlat  "'  ' 

A^ohl^al  ASaletant  IT 
Arohlv&l  Aaaifltont  JIX 
Archival  Aaslatant  IX 
Photogx^apher  II 
Phot ographi r  X  * 


Hot 


to  exoead 

II 


3.960  » 

1>00  " 

hz60  « 

3300  • 


anmn 


The  fltftff  inoludea  1  arohivlet,   1  archival  aaeiatant  XT, 
2  arohival  asalatant  XX^.   1  aroMval  aaaiatant  XI,  1  Photogra(>har 
XI,  2  photographer  I,  3  olerke  (i^ppoliiteea)  whose  aalariaa  X  da 
not  know,     lanltora,  alavator  operators  and  vataluHm  are  saiipllad 
by  the  tttperiatendent  of  Oapital  Bulldlnga  and  droonds  ->  also 
building  engineers  and  nalntenanoe  «en. 

Our  salfury  sohedulas  are  eoeiswhat  lower  than  those  in  soaa  aaallsr 
institutions,  whioh  has  proved  a  distlnot  handloap  in  seouring 
qualified  and  ezparlanoad  employees. 

81iM>ersly, 


KARGAf^T  C*   NOatOII 
Arehivist 


"  * 


;v-»Vr,.. 


STATE    OF    MICHIGAN 

G    MENStN  WILLIAMS         GOVIRNOR 

,  t.',  iS  BUSC.       SECRETARY -ED.  iOR 


MICHIGAN  HISTORICAL  COMMISSION 


LANSING  13 


February    1,    1952 


Wlsa   f.'argaret   C.    i-^orton, 
Archl v1 st , 

Illinois    State    Library 
Sprln^-fiela,    Illinois 

Dear  Ylss    worton: 

Thank    you    for   the    Information   you    supplied    to   us    In 
your    letter   of   January   21.      We    asked   you    for    this 
Information   because   we   are    objecting    to   a    deterrolna tl on 
by    oir    Civil    Service    Department    to    call   a    newly    created 
position      whose    occupant    is    to   work   with    governmental 
records    In   Vlchlgan,    "Historical    Research   Assistant." 
We    know    thi.t    In    order    to    recruit   properly   qualified 
personnel,    we   must   get    a    recognition    of    the    distinction 
of    the    field    In   which    the    archivist   works. 

In   my    letter    to    you    of   January    11,    I    hinted    at    this 
situation,    but   did    not    tell    you    explicitly  why    I 
wanted    the    Information   requested    from   you   because    I 
did    not  want   your    letter    to   be    slanted   directly   at 
my    problem.      The    results   were    excellent.      Your    reply 
was    not   only   extremely   useful    for    the    imnedlete 
purpose,    but   will    serve    as    a    source    of    Information 
In   many    other   ways. 

Slncei*ely    yours, 

Lewis    Beeson 
Secretary 


LP:ec 


COMMISSION 


*  M.RS    DOMALD  E     ^D*?.' 

ii-  ■^  G    ^ANDER  VELDE.  A.-^f  Artr-- 


x'l.j.'S  f    Ou^ 


CHESTtR  W    E; 
K  :;lQn-;02oo 


1    '  Of  I     Lansing 


STATE    OF    MICHIGAN 

G    MENNEN  WILLIAMS    ,    GOVERNOR 

.LAiSBLtSC,      StCRETARr-ED;TOR 


MICHIGAN  HISTORICAL  COMMISSION 

LANSING  13  May  ?6,  1952 


Margeret  C.  Norton,  Archivlet 
Illinois  State  Archives 
ST^ringf ield,  Illinois 

Dear  Miss  Norton : 


V^ 


I  have  Juat  read  your  "The  Place  of  Archives 
in  Government"  in  the  April  issue  of  Illinois 
Libraries  with  considerable  interest  and  Pleasure. 
This  is  by  no  means  the  only  time  I  have  profited 
from  reading  your  writings. 

I  am  writing  specifically  for  copies  of  the 
"Rules  and  Regulations  and  Apnlications  Forms" 
developed  by  your  reorganized  State  Records  Com- 
mission which  you  s  ^y  may  be  secured  from  your 
office.   As  you  may  recall,  we  are  trying  to  do 
something  v;ith  our  records  problem  here,  and  I 
am  sure  what  you  have  already  done  will  be  help- 
ful to  us  . 

You  may  be  interested  in  a  copy  of  "ichigan's 
new  records  legislation.   I  am  enclosing  the  enrolled 
bill  which  has  already  been  signed  by  the  governor. 
Also,  I  am  enclosing  a  section  of  the  organic  law 
of  the  Historical  Commission  which  was  slightly 
amended  at  our  reauest  the  last  session  of  the  legis- 
lature^.  You  will  see  how  nicely  the  two  go  together. 


Sincerely  yours, 


i 


Vernon  Seal 

Historical  Records  Admin ' strator 


chr 


Enclosure 


COMMISSION 


WILLARD  C     il/ICHER'i,  HoMoivj    r  ^sidc"t  •  MRS    CX>MALD  E    ADAM' 

rPtNTiSS  M    8R0V.N,  Oet-o'  »  lEOHSG    VANQfR  VELDE,  Ann  Arbor 


Poptiac,   \:/:e-Prc<.iaen»  •  CHESTER  W    E.Li'.OM,   Lomino 

•  WILLIS    f     D'jNBAP,    KalcimoiOO 


Minnesota  State  Archives  Commission 


COMMISSIONER  OF  ADMINISTRATION.  Chairman 

SUPERINTENDENT.  MINNESOTA  HISTORICAL  SOCIETY,  Secr.;torv 

STATE  AUDITOR 

AHORNEY  GENERAL  ^IKEKBBTI  July    !?»     1952 

PUBLIC  EXAMINER 

Addrtss  Communications  to  the  Secretary 
MINNESOTA  STATE  ARCHIVES  COMMISSION 
Minnesota   Historical  Society 
St.  Paul   I.  Minnesota 


MisB  Margaret  C.  Norton,  Archivist 
Illinois  State  Library 
Springfield,  Illinois 

Bear  Miss  Norton: 

I  wish  to  thank  you  for  your  letter  supplying  Information  on  possible 
fumigators.   It  was  important  to  us  to  receive  your  advice  on  porteble 
models.   Under  the  circumstances  it  probably  will  be  necessary  to  postpone 
carrying  out  s\ich  an  Installntion  as  you  suggest  for  the  present. 

Luclle  Kane  and  I  pleii  to  drive  to  the  archives  convention  at  LexlnfTton 
this  fall  ajid  we  should  like  to  stop  at  Springfield  and  visit  you  and  your 
department.  We  shall  look  forward  to  seeing  you  in  October. 

Sincerely  yours, 


^,<;^^^e*rvefe. /^!*uM/»^ 


Robert  M,  Brown 
RMB/Jm  Si&ie   Archivist 


(h- 


f-r^ 


<<  %  >: 


\  \  \:\  Xis^'i^^  iifei  ^.> 


\'^ 


Rlnneaota  State  Ardhlyeii  CtKHHllflrloni  r  ., 
Einncmota  Higtorlo*!  Socie^ 
ftt«  Fmi:).  1«  XlnnetfOt^. 

D«ar  Kr,  Brcrmi 

*»  aro  dolli.;!it«d  to  h«ar  that   Lacllle  Kan«  and  you  will  b« 
gtopolne  enroute  to  or  fron  the  arohlvlnta*   meeting  at   Lexli^* 
ton.     Pez^apB  a  atoporer  on  tho  way  baak  would  bo  bettor  for 
you  oould  then  give  us  time  to  take  you  oat  to  lAnooln'a  Sefir 
Sales  and  to  tho  other  Ldnooln  shrines  arotma  here.     Ve  shall 
slso  be  driving;  to  I^xlngton.     Please  let  uq  Itoov  when  to  «3t- 
peet  you,   so  that  we  oan  roll  out  the  r^  oarpot. 

fllnoeroly. 


lUBGARS?  C.   NOHTOR 
Arohlvlot 


■^1 


■■.rlv; 


W:.' 


K-i."*  'ttii 
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Minnesota  State  Archives  Commission 


COMMISSIONER  OF  ADMINISTRATION,  Chairman 
SUPERINTENDENT.  MINNESOTA  HISTORICAL  SOCIETY    Sfcr.-ar 
STATE  AUDITOR 
ATTORNEY  GENERAL 
PUBLIC  EXAMINER 

Address  Communications  to  the  Secretary 
MINNESOTA  STATE  ARCHIVES  COMMISSION 
Minnesota  Historical  Societv 
St.   Paul   I.  Minnesota 


November   10,    1952 


Dear  "iss  "orton: 

I  wish  to  exf)ress  my  thanks    for  your  hospitality  and  gen- 
erous  sissistance  while  I  was  in  Springfield  last  week.      The  entire 
trip  was  beneficial  and  my  visit  to  the   Illinois  Archives  was   a 
real  pleasure. 

I  submitted  a  report   of  the  trip  to   Dr.   I'srold  Jean  Oater, 
Secretary',   '.'irunesota  State  Archives   Gor^-Tissior.      He  was   enthusiastic 
and  convinced  that   I  had  gained  much  from  my  talks  with  you.    Dr. 
Robiscn,    and  others. 

Lucile   Kane  wishes   tr    te  remembered   t;  ^'..l:.      It    .vas   unfortrjiate 
that   she  was   unable  to   accoiripanj-  :Tie.      We   trust   that   both  of  us  will   see 
you  in  Detroit   in  1953« 

Cordially  yours. 


/C^u/i^Z  /H*.  /SU^L*.,/^/^ 


Robert  V .    Brown 
State  Archivist 


RMB/dms 


'.'iss  Margaret   C.   "orton.    Archivist 
Archives   Division 
Illinois  State  Library 
Springfield,    UlLnois 


Association 


PRESIOCNT 

JAMES     LEE    SELLERS 

UNIVERSITY      OF     NEBRABKA 

LINCOLN,     NEBRASKA  OFFICE    DF    THE    SECRETARY-TREASURER 


•  MRS.    CLARENCE    S.    PAINE 

STATION      B  "•"•" 

LINCOLN     2,     NEBRASKA 


May   2b-lab2 

Dear  Margaret: 

We  miesea  Reeing  you  in  Unioago  ax  xne  annual  meeting.  I 
nope  you  are  well.  Dr.  Angle  hanaied  tne  convention  fine. 

Forgive  me  for  asking  a  favor  or  aavice.  Wiiiiam  Perry 
Dayton  diea  in  Princeton,  lii.  in  18bl  ana  I  can  get  no 
information  about  him  in  Princeton.  Do  you  nave  18bU  censis? 
I  want  his  age.  He  is   sain  to  nave  been  born  in  Vermont. 
He  nad  a  notel  in  Princeton  wnicn  his  wife  ran  for  some  time. 
tier   mainen  name  was  Lmdsley  and  I  Know  all  aoout  ner  and  tne 
Lindsay  family. 

I  ao  not  know  when  he  want  to  Princeton  out  his  son  was 
Dorn  there  in  IboY 

NebrasKa  weatn^-r  is  very  lovely  jubl  now  ovi    I  was  caught 
m  unicago  wnen  tne  water  at  Omana  was  at  its  worst  so  I 
ilevr  witn  (J^arenue  to  UKianoma  City  ana  after  a  few  days 
they  drove  me  home.   You  never  saw  anyone  wno  lovea  his 
work  and  place  ol  residence  so  mucn  as  tnat  boy.  he  has 
built   a  lovely  home  on  Ibo  acres  ol  farm  land  nust  on  tne 
edge  of  OKlanoma  City.  Tne  city  limits  is  down  tne  mlaale 
o"f  tne  road.   He  aon '  t  expect  to  faa-m   but  it  is  eui  native 
grass  and  tney  graze  cattle  tnere  ana  peii   to  latoen. 
A  late  ana  ample  water   on  tne  place.   Tne  orancn  liorary 
is  completed  ana  tne  main  liorary  is  well  on  its  way.  he 
has  Deen  awful  ly  busy  the  past  yeai'  ana  stili  thin  as 
tney  come  but  awiuliy  full  oi  energy. 


Tnanicing   you  in  aavan  e  an  witn  oest  wlsnes,  I  remain 

ioxiT    friena, 


(Ej2. 


^  .    8  o--^->-^ 


n       T  r  (Jo 
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Kro.    Clfi'^'nco   H.    Trine 
Mloairal-^pl   Vgi  I'^y  P'-storicel 

Anfloolstlon 
Station  B 
Lincoln  2,   Nabz>aak«. 

Dear  Mrs.   Paine: 

Snclooed  la  a  trap.anrlpt   of  thf?  fntry  for  William  P.   Dpyton 
of   Princeton,    as  given   In  the   1?50  federal   connua, 

I  was   aorry  to  have   ralseod  Mlgalatlppl  Valley  Klstorloal  Aa- 
aocletlon.     When  rajr  hotel  reaex^atlon  oaiw  through  thoy  had 
put   oe   In  a  hotel  I  don»t   like,    about   six  blooko  away   Traa 
heeidquartora.      A^   1  wae   not   foellng  too  well,   I   simply   can- 
celled  it.     Pcrhapa   I'll  got   to  A.H.A.    next  vlntar  but   I  do 
not   know  yet. 

So  (;1hA  to  h<»ar  thrt  Clarr^nco   llkea  hla  nmr  vork.     They   oer- 
tainly  hated  to   lose  hln  from  Beloit,   but  he  told  me  that 
olimate  diaagread  with  hlra.      I   ij^nBM   farming  for  hin  in  a 
throw-baok  to  hla  gz»andfather;    that  la,    if  farraing  thla  is. 
What  did  you  finally  do  about  the  farally   fs-rm  In  Mln»f»nt)ta  - 
did  you  finaly  sell  itt 

Thla  haa  been  an  u)  and  ilo'-rrx  six  nonthg   for  me,     I   overdid 
Ifcflt   fall  and  had  quite   a  aiflge  vith  ay   inherited  high  blood 
preoaui'e,   though  I  didn't  have   to  lose  any  offioe   tint,      I 
thought  fox*  a  ^.lle  that  I  would  have  to  ratiire,  but  ny  phyal- 
oian  aald  I'm  too  reatlaas   to  take  rotireraent .     He  outlined 
what  I  conaldered  a  terribly  rl;:id  reglns  for  no  and  final  ly- 
no,    flna  ly   lan^t   the  'Jor^>.   alne    it    ian't    oui^d  -  got   my  nreeeure 
■.'own.      It   atlll  boba  u-^   If   I   get   tired,   but   I  gueaa   I'll  probably 
be   ail    right   for  a  long  tin*.      Four  ^nnsratlons  before  me  have 
died   from   It,    out   they  uaia  ly  waited  until  the   late   eightiee 
to  do  eol 

Right  now  I  am  in  the  throea  of  building  a  nev  house.     As  Z 
guess  you  know,    I  have  had  a  beautiful  lot   at  Lake   SprlngfitM 
for  some  yars  and  have  finally  got  started  on  the  house.     Thla 
is  a  olosely  built  up  suburban  oonsRinity  eight  miles  out.     Th«re 
are  all  utilities  exoept  gas.     I  have  an  aore  and  a  third  over* 
looking,   totrsrde  the  south,   the  aajor  part  of  the   lake.     This 
is  a  thirteen  mile   long  artifioial  Ikke   furnishing  our  oity 
water  supply.      It   la  very  beautiful.     It  only  tsJces  ae  twenty 
ninutea  to  drive  in,   through  heavy  traiffio  for  ouoh  of  the  way. 


-2« 


whloh  la  tho  onn   feature  I  (3on*t  lik««  Z  aa  Icoeplng  my  dnpl«x 
In  totm  and  sua  retaining  a  aunporoh  vith  half  bath  whloh  ha« 
a  aaparata  entranoe*  So  I  can  atay  in  tvon  vhanovar  th« 
vaather  io  bad  or  X  vant  to  go  out  at  night, 

X  won'l0r  If  you   h^ve  hoard  tha  navs  abont  Bartha  Joaaphaon 
vho  waa  !'r.  Ool'  *a  aaalatant  on  tha  K.7»H.A*  Htvieir  for  ao 
many  yeakr»^     She  lo  aarrying  <m9   fttrisatt  f^n»,   a  Qfilumboa 
Javeller  tho  laat  of  Jim«,  X  an  vary  happy  for  her,  for  aba 
haa  bean  at  looat  anda  alnoa  aha  laft  the  Rlatorloal  Society 
Bjnd   aapaoially  ainoa  tho  death  of  bar  brothar  with  vhon  aha 
wae  aaaooiatod  in  buaineaa.  Bo  died  Juat  a  year  ago.  Sha 
saya  ahe  la  going  to  continue  hr»r  profaaalonal  friendahlpa  and 
attend  oonvantiona,  etc,  thou-;*!  I  dO'ibt  that, 

I'm  delighted  thet  you  continue  vail. 

9inoaraly» 


.■■■        \      '■■   '      -»  -^  '  «  ,  V 


U.8,   OonflUB  1B50;   Comoratlon  of  Princeton 

IlllnolB.  Page  62  Unes  ^-19: 

Dayton  House j 

Vliman  P.  Dayton    AgeA  3?     Hotel  IjWiper  , 


Banni^j.  P&yton 
Wl^ilfra  .Ef,;:  Dayt^n^" 
Dahrld'PrIo#' 
William  K«i»t In 
liioy  A»   Stiratton 
John  W,  loblar  (?) 
Victor  Othoff 
John  W.   yioyd 
Olara  B.  Rio* 


27 


20 

\ 

1!^ 


Btt  other 

Houflftworh 

f«ut^,  laborer 

t^Uglbll, 

ffcrmei* 

RouaewojHtc 


Bureau  oounty. 


Bom  Veiwjnt     ▼altit 
real  eatf^to  $5000', 

peraonal  property, 

1500 

Bom  N.Y. 

.  j    Illlrible 
.  ./•'  f   Tertidnt 

SmeXahll 

IlUnola 

Ireland 

Oexnnan.v 

Sova  Soot la 

Virginia 


i..  ■  .' 
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K.  Ross  Toole,  Director 

Anne  McDonnell.  XMSTMiXDtXJPX'je^K 

Librarian 

Office  of  the  Librarian 

ROOM   lOa.  CAPITOL 


Helena. 


February  27,  1952 


Archives  Division, 
otate  Library, 
Springfield,  Illinois. 

Dear  Sirs: 

Ae  note  in  The  American  Archivist  for  '-^ctober  1951   that 
your  adaotation  of  the  publication  Disposition  of  Federal 
Records   published  in  Illinois  Libraries  under  the  title 
j^ispostion  of  Illinois  Records   has  also  been  published 
seoarat ely . 

Do  you  have  any  copies  for  distribution?   If  you  do  we 
would  very  much  appreciate  receiving  one. 


Sincerexy  yours, 


^-0.,3j(^l^  ~>^  "^^  CK/vO-Q^ 


KiaV-gu^ita  McDonala  , 
Assistant   Librarian. 


:cX 


V^i  ;:    i-.i;-  n    '•■.::   t-ctv 


1 A 


Vr,'['^  ^    r.,o.-f  j-p  t.r    c^vt^r'  '-•"^    a  j^    -"^ '  r.'' Vnio^  y^U    p    onpy    oT    our 
'a:--''^lpt   Dlqroq'^' -n   cT    T111.-.oli   Repordfl.   With  roFrnct 
to   t^e   ''.ti*^   RpcoiVr   Co- t"' ■-:'*^  f-ri   pnfl  'Iwntnjctlon   of  State 
rpcor-'r.   thin   1-    ^crr"'^£^'    out    ol'  i*.?>tp   alnce   l«»r-lal?tlon 

l.v    !}."■    l'^?5^.  ^"  .■:■;.:  ■'   A  •  •■•^'■.'bly    "orr^^anlrod   tho  Coiri'  'nion 
;mu   .?r,lr' r;";e  '    It-;    "ov'-^r-q. 

Uuro;-!;;:  :,lply   vo   dc  not,   h^v--^    r    ropy   of   t}-i5<?  n^w  Jei^:lalft- 
tirr.,   \m;*.   "  ■•?  \;1"'"'    ;V'.r.''    t^-^   Aot  fK'^  K-.n?*>n»!f>A  in  the   I.-Xtnoli^, 
Hoylar.^  p^.l.tutea  1S51  ChRT)tc7-  11-'  llocfonr.  3^'-'^0.2.      In 

t'.i(>   i:il:i.->l.-i  ■it.'^n    •-I'^^rrvry   an   r;;\nlni?n,    thn   3t..t8   iilatorlan 
a;^    loc  rote -vy ,    an'    t'-'^   3tr-t-    LAbrsvlfrr^,    PlrG3tor  of  finance 
iiri'l  Attor:v;'     >'/'^r.a.'«il.      A?.'    ■r^ut'-.orl"'.a' i on--,    f'.r  •■'oat ruction 
oi'   recoiVia  nov  arc    rf^qntrrd   to  cl^^r  t^-ro;i?-'-'.  the   Connlagion— 
CorTCt-^vly  '.."•"  "'"^ro    only    ':  Ivy^i'^v^'   to   *"h'^  0'-->r>orfll   A"."erbly   end 
3;)«ciric   IP':!  s"  ?  t  !  on  hp  1   to  '.t*   <?«c'ir«»''.    from  that  body   be- 
fore   recor('a    go"'1^   h'*   ('[rf']*r<-'"'*^, 

A  cooy   of  our  Rul'^3   an-?    ^"frOatlons  an-l    of  our  forrca  for 
AppllcetlrnB  tv"  DftT^roY   nro   nncloaed,    and  should  b»  ufl«d 

wit:-,   til'      r'r.t<^5.  -'', oc'i-'^nt. 

f^lncorely. 


Arc^iivlct 


K.  Ross  Toole,  Director 

XXdii)lK9i.KXK     LIBRARIAN 

Anne  McDonnell.  iUiiXiXm  Librarian 


Office  of  the  Librarian 

ttOOM   1O0.  CAPITOL 
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Helena. 


March   14,    1952 


Miss  Margaret  C.  Norton, 

Archivist , 
Illinois  State  Library, 
Soringf ield ,  Illinois. 

Dear  Miss  Norton: 

We  thank  you  very  much  for  sending  us  a  copy  of  your  pamphlet 
DISPOSITION  OF  ILLINOIS  Ri^CORDS  and  the  copy  of  your  RULl^  AND 
REGULATIONS  and  forms  for  APPLICATIONS  TO  DESTROY  together  with 
your  covering  letter  exclaining  the  present  application  of 
these. 

We  have  had  no  archival  program  in  Montana  but  are  hoping  to 
make  a  beginning  before  too  long  and  these  will  be  of " great 
help  to  us  in  our  planning. 

Sincerely  yours, 

Marguferita  McDonald, 
Assistant  Librarian. 


NATIONAL   MICROFILM   ASSOCIATION 

19  Lafayette  Avenue,  Hingham,  Massachusetts 
eugene  b.  power  vernon  d.  tate 

Pr^ndmnt  Extcutiv*  S*cr9tary 


313  N.  First  Street 
Ann  Arbor,  Michigan 
February  1.   1952 


Gentlemen: 

You  recently  received  a  letter  from  us  inviting  you  to  attend  a 
meeting  to  be  held  in  Washington  on  February  28.    Some  replies 
we  have  received  indicate  that  one  point  should  have  been  made 
more  clear. 

The  dues  in  the  old  Constitution  were  set  at  $250.     It  nnay  be 
that  this  amount  is  either  too  high  or  too  low  for  the  job  to  be 
done.     That  rennains  to  be  seen.    However,  the  purpose  of  the 
meeting  in  Washington  is  to  discuss  these  very  points  and  make 
the  necessary  changes  in  the  By-Laws  and  Constitution  which 
seem  to  be  indicated. 

Therefore,  if  any  of  you  who  received  this  letter  have  decided 
not  to  conne  to  this  nneeting  because  you  felt  the  cost  of  member- 
ship would  be  too  expensive,  you  are  urged  to  reconsider.    Only 
by  attending  and  nnaking  your  opinion  known  can  the  Association 
be  re-established  on  a  basis  acceptable  to  you. 

Preliminary  returns  have  been  very  gratifying.     If  you  have  not 
already  sent  in  your  reservation,  I  ask  you  to  do  so  as  promptly 
as  possible. 

The  paper  on   l6mnn  film  will  be  given  by  Mr.  Edward  Rosse, 
Social  Security  Administration,  Baltimore. 

The  need  for  an  Association  in  our   industry  is  great,  and  unless 
we  get  together  in  some  form  of  organization,  the  future  use  and 
development  of  microfilm  will  be  handicapped.     I  therefore  urge 
you  to  nnake  every  effort  to  be  present,  and  look  forward  to  the 
privilege  and  pleasure  of  meeting  you  in  Washington. 

Sincerely  yours, 

NATIONAL  MKHTOFILM  ASSOCIATION 


Eugen^B.   Power 
President 

P.S.:   If  you  plan  to  attend  either  luncheon  or  dinner  we  must  have 
reservation  in  advance.     EBP. 

W  A  t  1  o  a  A  1         M  c  c  t  1  o  g  ,         \f  ajkiagfoB,         Fcliruary         28  —  Be         5urc         To         Com* 


/   ^ 
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Kr.    r,'uf"''''^o  T;  .    Po'or,    Preni-'ent 

H.lnrtipm,    Mnnnecbufletta, 
Dear  Mr.    Po^^t: 

Thank  you  fox'  thi«   invitation  to  ettund  tho   meeting  of  th« 

National   Kicrrfllri  knr.oci't'.on   to  b?  h«!ld   In  Wpfthlnrton  this 
nonth. 

In  thr*   '^'-rly  drv-   of   tM-->  Inc'.ufjtry  the  arohlvlrjts  had   a  vital 
int^T^Tt    In   ■  br    •'ovf^lo'^'Tn'^nt   of  e'4'iU>inent   thet  ^^oulcl  do  tho 
vor^  "hlch  ve  had  to  flo,   jind  vo   felt  thp.t  ve  had  aonevhet   of 
a   con*"r'>v,:tlor   tn  npke   to   '"h"    nenufcctur'^rfl   by   ra>inp;  o\rr  n^eds 
]'  n  own . 

Now,    flo  f.^r  fv^   ^h(*  ciintonor  It  conc^em^d,    r.oit   of  t''^f^   t^ochnlcal 
■^rob.]  rpfl   of  nr^l^incr  "^-it  igfp.c*  ory   rovl^yrent  hRT''^  b<^«n   nolved,  and 
urually  ■-'•   ?v«»n  b.::vo   o   cholcR   of  equl,.'>nent  ^■'hlcb  v'.ll  bo  aatlfl- 
^'•r^'-ory  to  ua,     ThTe   Is  on^y  one  nrjor  pj^oblcn  to  Xto   oolvod, 
fron  our  T7olnt   of  vli^v,   nnd    that   is  a  ohoap,    oonvenlont   and 
-^ulcy.  nethod  of  «nlar/~encnt .     Yds,  w»  have' hero  the  photoBtat 
attachment  for  naklnj-  onlar?;onf»nt ,  but  there   are    neveral  State 
-fcpartnents  >fho  ore  hol'-Tln^  off   on  nicrofilm  projecta  b«oause 
their  volune  doeo  not    ^u:itify  tho  purchase  of  that  a-oaratu* 
r'n^    thrt   other  altorn^.tlvca  -  Vao  Leioa  (cr  oi'-.llar)   enlarger 
and   tho    gloi^  p£.p(?r  In  the  i'eadlni7  nachlna   arc  too  alovr  and 
nc33y  ^nd   rciulro   too   tac--:"^.!'^^-;    'in.n':111nc.      'id   atlll  rirant   a 
re^din;:  -.io'ilnf  to  vhlc^;  is  ad.-'.od.a  gad^^ot  which  t;!!!  lot  ua 
nay,    "Thrjrp  Is  a  ps.,:o  of  "ht^h  I  vant  &  copy",  preoa  a  button 
nud  h'Vfi   tnc  onlarj'Tcrcnt  drop  out.     h'o  rf>3poot frilly  throvr  that 
f&.r  froTT!  orirlns.3    cr  rcsont   3U£:,-fistlon  to  "tho  volvoa  to   chaw 
'inon . 

It    g-^^ip.s    t'l  ui   tbp-t    In   th*  pra^Tit    :itac-ri    of    levolopnont    It   is 
no  :t.ov»,   necsaaary  and  proper  for  tho  Illinois   3tsto   Library  to 
belonp;  to   the  National   Hlorofllrr  Agsoclatlon   thRn   for  U3   to  be« 
long  to  th*  tra-le   asaocTatlon  of  the  manufacturera  of  filing 
oablnete.     Wa  ^.r^   Interested  as   ouatomeri  but  do  not   think  It 
neoeqaary  to  be  n<»raberfl. 

Sincerely, 


KAHQARET  C.   MORTON 
Ai^jhlvlnt 


I'.r,   Roci---  !:f;  1  pnotU7h,   ri:-"©o*or 
Tr'ent:-!n,   h.J. 

Conjjr&tulatl.'^ua  u  :>on  vlof.t   look.-;  Who  the   e-t-lonr-laat   start 

oi'  V:   poid  aroMvf-l   cc-'-'^cy   In  ""V'  Jeraey, 

I^noloBod  ar:)   go^'Iob   of  our  ancH'^ed  ntnt*^  Hocords  CorarlTSlon 
Act   ariv'l  of  our  Ruloe  e.nc^   Re^ilatlena  anfl   the  a-^-^lioatlon  forma. 
Another  documont   ahoul;'  go  W. t!:  thJe,    and  that  la  an  IntexTprt- 
tatlon  of  tho  Act  by  the  Attorn^jy . C^eneral,  ■  Thin  Opinion  ha« 
Juf;t  b'^on  recolvrd  by  my  o'Tloo  and  ban  not  yot.  boon  rcle&09d 
for  publlcat'.on  by   the   Co-  "l^aion.     It  will  pro'^tbly  be  pub- 
llohnd   In  the   "My    loai;3   of   IZllnols   Llbrs^^igg. 

The   moat  lr5;)ortant  point  the'Attornay  Opnoral  i&atea.  Iq  that 
the  Cc'i.iTriicn  cTooH  not,   uniler  the  preaent  lav,   hp.ve  authority 
to  6.uthoi'l?.o   och.of^uTes  for  >*9Tt;ruct'.on  of  recoz-ds  xrh?.r,  thny 
b-ve    rocchf^d   a  cor'. f  in  wje    -   thr.t  w:   hare    no  pcvsr  to   authorlr.© 
.'.oatruallons   In  the  fut'sre.     This  dooa  net  ■'llturh   tho  Coiolda- 
lon.   too  r.vjch  b«ctiuns  ''O  hcvo  -'crhod  out  7-rocO'l(.;ron  to  r.^Yc 
3y3te;..atlc  d©ft*:r!iotl^n  of  r^oordn   In  a  ne.r.n^.jr  '.-'hlch  f-lveo  ui 
cDa'  rol  ovf.r  '•'hai    Im  ekctu&lly  dn^,  troy  ad,   yot  do-^a  not  delay 
t'.  ■-    '«  ;<.rtp"=^nt9  -   ao  h?rivlnr-3   ^  j-.-.   r^^quirfid  for  rocurrnnt 
dco''.r"ictlon  '^ro'^oflnls  and  a  h^re  quorniin  n^-ftda  to  act  u.'on  the 
-r.'-jlcstlonn, 

Wl-ille   thl<j  is  a  d?»rinlto   i~-.'.,   to  the  bill's  g-^onsors,    a  dlaap- 
polntlng  llnitaticn  on  our  ;)cxrern,  yet  ue   actua.lly  have  nort 
r:ov,'cr  than  han  bv^in  tjlvon  Frla.oh^rere  In  that  wo  do  not  have  to 
,.;ot   a  T  orvnl   :'ro  .  tho  r.,~,r  nra'.  .'.i.-.nr.hly  pr'or  to  dc:;tmtl'in 
a  jtj.-;rlZ(Hl  h"   via,      t"hr^   ;!fc.t'.o:-.f.l  Aa-chlven,    for  in:tp.r.oc,   haa 
t')    riln   lif:^-'  -Mr-    ','.r   (^-mr-ronr.  -.--^^.loh  ha.vr?    th-    sffo^t   of  3air» 
;-r'';'?r  go  ri'.ny  dr.;  n.     Wo  h'-.ve   tho   final  nc^'-no.     It   In  doubt- 
f';l   ir  vf}  nvcr  -Tc   [;ot  t'-o  yov-or  of  r>",i- Tdul&nQ  boo-Moe   t}io  oon- 
tstlt'itlonal  quRstlon^Q  b;'>f  n  rolrrpd  aa  to  v/liother  suoh  a  power, 
cou-lod  v'lth  the  pouer  to  authorize  doflti-^ictlon  directly,  vould 
not  bo  an  abro-jatlon  of  loclrtlctlvo  povar.     H^jantlnc,   ue  art 
ux\,int;;  dc^'-art'i'^ntn  to  irork  on  their  proposed  -^I'odulea  and 
thir.':   that  vo  v-r.an  vorh  out   "rocod'jrcr. ,    ur.-^or  t'-p   la.v,  whloh 
can  put   tho'.r   Into   -ra'jtlcf  1  e^'fect.     l':o:i  -'IV   uri:»orntftnd  this 
b«?tt«?r  aft'^r  you  have   read   tho  Opinion. 

Meant Ine.   if  thera   'i  anything  ^"9  oan  do  here  to  help  yottr  new 
archivist,  pleafls  feel  free  to  oall  upon  ua.     We  hope  be  oan 
visit  uo  In  the  near  futuro, 

flinoerely, 


lUMARET  0.   HORtOll 
Arohlvlet 


DEPARTMENT  OF   EDUCATION 

STATE   HOUSE  ANNEX 
TRENTON   7 


DIVISION   OF  THE  STATE  LIBRARY. 
ARCHIVES   AND   HISTORY 


April  23,  1952 


Miss  Margaret  C.  Norton,  Archivist, 
Illinois  State  Library, 
Springfield,  Illinois. 

Dear  Margaret: 

Please  accept  my  sincere  thanks  for  yovir 
kindness  in  sending  me  the  information  concerning  your  new 
"Records  Act".   We  will  study  this  carefully  and  if  there  are 
any  questions  about  it  I  will  get  in  touch  with  you  again. 
Thanks  also  for  your  good  wishes.   I  hope  sincerely  that  we 
will  be  able  to  do  some  worthwhile  work  here  in  New  Jersey. 

Incidentally,  the  Supreme  Court  of  the  State, 
at  my  request,  appointed  a  special  committee  to  study  the  problem 
of  county  court  records.   If  you  have  anything  in  print  concerning 
this  matter  I  would  be  grateful  if  you  would  send  me  a  copy  oA^ 
appropriate  references  thereto. 


New  York. 


Here's  hoping  that  we  shall  be  seeing  you  in 


Sincerely  yotirs. 


/2^ 


Roger  H.  McDonough 
Director 


KcD/l 


May  1-^,    1"5? 

Mr.   Rog^^r  H,   Mc  Donou^,  Director 
Dlvlfl'on  0'  *^ho  3 1 ate   Library, 

Archive  J   and  lil  story 
Bti<te  Do-artmont    of   F^dtSoatlon 
Btate  Houao  Annsx 
Trenton  7,    N.J. 

Dear  Roger: 

'i      ■  ■     •   . 

Eoff."    tlj^n   rfo  yru  an^'n'^-  r^f*   to   ??pn<l  fou  anything  wo  hsve   In 
rrint   on  *:•.'•   Tub.V.-ct    r?f  county   court   reoorda.      In  ^oln^ 
ti-roui,-:;    on:-  riles   I    -:'ln.-!   not^-lnc  thRt   I  thlnV.  would  be 

V<c   t»i'r?   pucjuri*.  ■Inc;  t):r   vr.r'.ov^    •7''i''r.*-l^rt' to  cpkr*  r-lorofllro 
i'.oi!'.'.    o"  tl.-li"   ii.r'ort'nt    -.»^<^'^•r^•»r|   rrv^    ■*  c  dnnorjit   the   fllna 
viti.  11;^,    am' or  s'-.£_l,    a:!   Im". rtnco   p-Alrnt    lor.o   of  th-.e  con- 
tents  or   t.hp   orifjlncls.      Or^'   af  cur  nna1I«*9t   counties  In 
studying  thr<    --roposltior.  '^r-'e  y^ir*?  a<;^o  oiuno  up  vlth  an  ^atl- 
raatft  thst   It  I'ouli^  tv.]-:^.  thrc«;   clinjult   Jndpes  olttlnR  oonttttosly 
for  throo  ynra-a   to  ro corn*,! trite  thalr  land  r«oor4o  alono» 
TVio   oont   of  r.iGj'orilr.ln;;  tlT?   rooords  WOUld  be  conpRratlvoly 
on&ll  and  tV.o  county  irent  p.hee.'''   at  the  tlno.     We  do  not  laQf 
vfhat  t^..^:/    •V  vfith  th'^  i-Unrt  pn<^  w^  ^.oabt  If  thoy  are  k«pt 
ui-  to   :ate.     One   oC  cir  Ir-'^or  ccimtlen,   Peoria,   a  yer.r  ago 
yurcliF.setl  ttr.  o"./n  ilccord'-cJ'-  =.'nc1'h£>.fl  mlorof llmod  aTl.  the  r<^ 
coi'dfl  of  it 3  Reoorder's  Office,   and  dopoaited  tlie  flln  with 
ua,     Kvoi*y  r-ontli  we  c©*  onr;   to  thi'ee   fl!in<i  on  current  rooordg, 

71i(    Cli^cult   ir.f1  PrcVr.tf  Clpritn  of  Cook  county   (Chloar;o)   caao 
Uu  Kltl;  ti     ro:>oaltli;n  covcrp.l  y"r<"fl  aro  vhloh  rr«  thonr^t  vory 
go  /«'. ,    uhcUi-;b  \ro  un:'cr5tr.nd   ^hr-   --irorra:;'  vae   never  nut    into 
tJ:'Iect,      Th'T-^   c2c :-''•••"'.  -'oro  'hct!^or«d  by   lovy^ra  who  abetradb^d 
Gocunenta   frorr  th-?    files  or  nnbatlt'ited  ddcunente  liaproperly* 
Ths   clerV.8  -•ro'-or.ed  to  rlcrf^flTn  each  doeuwent  bsfore  It   left 
tho   receiver's  caj^o ,    arc!  no   record,   or  doctinent,   rather, 
which  die    not   fkp:  ■^Oi.T  on  thot    fl^rj  Was  to  t)e   counted   filed. 
We   luiaglno   thr»  dlffloulty  of  indexing  wee  one  deterjrant,   but 
atlll  think  It  an  oxoollent  way  to  authenticate  dooumente 
filed.     Thoro  waa  no  Idea  of  dleoontlnulnr  th^  r«»ii^lar  oaee 
fllea,   but  thft  films  vould  b?  used  aerely  to  authenticate 
actual   filing.     We  pasa  the    ilea  alonrj  for  'rhft   It  Tslrht  be 
worth , 

Sincerely, 


Arch  l^*  let 


DEPARTMENT  OF   EDUCATION 


STATE  HOUSE  ANNEX 
TRENTON   7 


DIVISION   OF  THE  STATE  LIBRARY. 
ARCHIVES   AND   HISTORY 


May  19,  1952 


Miss  Margaret  C.  Norton,  Archivist, 
Illinois  State  Library, 
Springfield,  Illinois. 

Dear  Margaret: 

Please  accept  my  sincere  thanks  for 
sending  me  the  information  about  your  handling  of  county 
court  records.   I  am  passing  this  along  to  our  Records 
Supervisor,  Mr.  .Benedon,  in  order  that  he  may  bring  it 
to  the  attention  of  the  Committee  which  has  been  appointed 
by  the  State  Supreme  Court  to  study  this  subject. 

I  am  looking  forward  to  seeing  you  in 
New  York. 


Smcereljr  yours, 


Roger  H.  McDonough 
Director 


^\*^  ^k^'%f\. 


McD/l 


7 


Ji'no   3,    1952 

Mr.   Roger  H.   Ko  Donoufih,  Director 

Dlvloion  of  ihe  8t5to  Library, 

Archives  and  Hletory 
Depai'traent  of  Education 
State  House  Annex 
Trenton  7,   II. J. 

Dear  Rogei'i 

Thf».t    last  por.t script   Is  a  lar,:;<i;   or^cr  end.  I  have  let   other 
t^ln  --^   GT ■'■'iMe'"'-'^  ny   flfi^rlnr^;  oiit   the   grchlrt,!  ei>eoo  rolRtinna 
in  t'lo  Sti.tf?  Archives  Suli/Uncj. 

Aa  you  vlll  niaember,   ry&.r'^  of  our  building  vaa  takon  for  other 
thsn  archival  pui'^^oaoa  temporarily.     01noo  ve  are  now  hopeful 
of  trotting  our  workroona  baok  In  the  not  too  dlotant  futur*,  X 
&m  giving  flf^rcB  for  tho  building  aa  planneAl 

1.  All  archival  Mur.oflea  —  ^9,575  3q.uar<^  f«tt  in  bulMlng., 
Includes  a'oalr  smd  olevator  halla,   lobbioa^  otoxv^f  toilott, 

moolianloal  Q(iulpmant  iJid  air  ooruUtlonlnc  'jquipisent*    .Poea 
not  Include  tpace  for  heating  oqulpwnt  since  all  Btate  build- 
Inijs  ara  au'>.>ll6d  from  tho  central  Btete  poster  plant, 

2.  Archival  vaults: 

£.,  Arohlvoa  pro,.^or  -  raoorda  under  jurisdiction  of  arolilviati 

3^?50  iHare   foet 
b,   iDepartmontai  vault*  -  reoords  under  Jurladiotlon  of  depart* 

menta  but  aupRrvlHOd  by  arohlvlati   19285  square  feet 
Total  arohlval   atorage   space}   ^^»   235   square  feet 

3.  Exhibit  aaacet  1230  square  feet 

^.  Photographic  purposeat   l1l76  square  foet 

5.  Raoelvlng  Room  (fumigation  and  01aanlng)l   S6^}   square   feet 

S.  Other  re 0138  include  I 

Archivea  Referenoe  Rcomi   900  aqiiars  feet 

Archive  a  Ilr>ferenoe  Library  i   300  aquere   feet 

Archivea  Conference  Rcom  (lat  floor)}   200  square  feet 

Archivea  Oatalog-Xndexea  Roomi  570  aqut.re  foet 

Archivea  Conference  Roon  (2d  floor) I  U20  square   foot.     We  wl^ 

tlxia  vera   larger  anfl  noro  anccasible 
3  vcrkrooae,    each  1^50     square  feet.     One  vaa  forp»erly  used  ai 
the  referenoe  rf^.cr>  Tov  the  IMlnola  Doouments .  Departiaent  of 
the  State  Library  and  xflll  riXHJbably  be  reatored  to  that  use 
when  we  get  re -control  of  the  f^ntire  building.     The  Zlllnole 


-2- 

DoeuiMntg  Otp»rtnont  t«  not  imder  tsht  Arohlrlstf  bat  thli  d^*rt« 
!sant  Is  hou««A  In  this  building  oiiio«  0ttit9  Aoettments  am  on  lihm 
borderlino  b«two«n  printed  mA  arcjhivid  mat •  rials. 
Building  ftorMt  and  janitoro*  room  lAOO  tquaict  feat 
4rohiviBt*a  knxte  oonrpriaing  s«orotary*a  jHion.  arohiviat'a  don- 
f«rono«i  rooa,  arohlvlat^n  vor'<roon»  ttfo  toilaxa  and  staff  r»at 
rooA. 

there  (tff  k  eleTRtorai  X  freii^t,  2  paaaangort  I  ataol:  el^-vator 
A  pi?»ci^pnlc3«  roeir  (punpjj.  e^ugos,  plio«K  ft  tarwafomtr  vault 
There  Sivr*  four  public  and  4  staff  tollsts  and  3  rast  rooM 

Thfl  atat«  Arohivae  Building  la  tha  first  unit  of  the  Xlllnoit 
State  Library  Building,  vhioh  vhen  oompleted  will  pomit  expansion 
of  archival  faollitiea  to  four  tinea  present  vault  snaoo*     It  la 
not  erpeoted  to  add  to  the  worl?  apace  for  the  arohives. 

Zt  la  essential  in  planning  an  arohivas  building  to  take  into 
oonaideration  oartain, factors  not  nea4«4  in  offioa  buildiaga* 
Prinoipil  faotor  is  provialon  fbr  the  ataaptiooally  heairy  vaisdit 
of  reoords  (1000  lb.  par  i»  dravar  legAl  fiso  oabibet).     Also  it 
itust  not  be  forfl:etten  that  in  T>lanning  vorkrooaa  it  is  naoaaaiuy 
to  prOTide  anrile  spaoe  for  spreading  out  y/torli  -  the  usua}.  plan- 
ning of  «pa««-for  one  drsk  per  pereon  is.ijkntiirelor  inad^fqustta  - 
provide  for  at  leaot  one  ds#1i  plus  ona  table  tfepf  tita  fta  daak 
as  mi^i»uiii  par  pcroon*    *ft  hew^  had  to  potftpioiia  li^ortatit  itoHl 
sinoe   sbne  of  our  nnaoe  vae  talcen  sway  fron  ua,  beoause  va  do 
not  have  rooit  to  do  It.        .  . 

You  have  seen  our  balldlng,     Ve  hor>e  yo'.ir  RetJorda  Supervisor,  Hr* 
Bsnedon,  can  alao  vl^iit  ui.     Keant^in«,   If  '?e  hcvo.Mjy  inforontion 
^ioh  oan  be  helpftil  to  you  in  malting  your  pIsdM  for  an  adoq;uatt 
reooMs  building,   pl^^aae  aat  us  to  seni  it  to  you, 

Sinotralyi 

luwBAHBT  c.  aonrcR 

ArohlYiat 


->- 


DIVISION   OF  THE  STATE  LIBRARY. 
ARCHIVES  AND   HISTORY 


l^tatr  af  Nrtu  Srrarg 

DEPARTMENT  OF   EDUCATION 

STATE   HOUSE  ANNEX 
TRENTON   7 


June  9,  1952 


Miss  Margaret  C.  Norton,  Archivist, 
Illinois  State  Library, 
Springfield,  Illinois. 

Dear  Margaret: 

Please  accept  wy  sincere  thanks  for  your 
Tery  informative  letter  of  June  3rd.   I  am  pleased  to  have 
this  data  and  I  assure  you  it  will  be  very  valuable  to  us  in 
our  future  planning.    I  see  no  prospects  for  an  archives 
building  in  the  immediate  future  but  I  do  think  we  are  laying 
some  groimdwork  and  p>erhaps  in  a  few  years  we  may  see  some 
action  on  this  important  project. 

Thank  you  again  and  I  hop>e  you  are  planning 
to  come  to  ALA  in  New  York. 


Best  wishes. 


Sincerely  vmirs, 

'S* — ' 

Roger  H.  McDonough 
Director 


McD/l 


Kprch   5,    1952 

Mr.    W.3.   Jenkins,   Director 
attt."    Hecorl3   Microfilm  Projoot 
Box  83^ 

Ohar^l  Hll%   M.O. 

Dear  Mr.   JGnkinsi 

My   s.pologlna   for   l^lniylnr;  so  lorif;^  in  anowerlng  your 
If't.t'^r  of  Fobrjary  7th  In  whVch  you  onoloje  d  a  cov^y 

of   th-    3u  ;-)lpinn-it,    o^-c.      I    \--\.\  t^.ofj(3   agiue   to   utudy 
-;.t    ,iy    lelr.n*-),    -^'ithout.   notlclnr:  t'lft   yuur*  I'.^tter  cnjind 
mo   1"   I  •■ovil.l   '•)o  vnil.ni';  tc   ;m'V''i'te.>.f?   s    r'-!vi(?vr  of  your 
••-rojn-t.      In  vi-:-'r   of   Vrs    f^-ct,    thc,t.    the   Illlr,oln  Docu- 
iion^.  3   C'01r»ot';on    l^   no"^    t.     ^?>r'^    o."   "h^■»   3t,?-te  Ai"C)\iv«n    in 
ITXiriolr!,    I   <lo   not    ^pI   <;}>■  t    I   ah  a  ^jfertioul'^rly   ap to- 
Mi'l^t"  •ni?r'=on   to  he  ''rltln.";   revio^'a,    thr.M|;h  you  know 
that   I  hav^  beon   he^^nly   pp -^reclatlve   of  the   lmT>ortance 
of  vhs-t   you  hsvt-»  h-'on   :'oinf^.      A  f\irth-:r,    and   \\\f\   i-o'^.l 
deterrent,   ^(\o'mv^v^    lo  th.t   I  have  not  boen  vrcll   for 
cirjvar^l  nion*;h3   ''.ml  h.c»V'^  b^^n  orrloi'od  by  my  r-^hynloian 
to  oui't^.il   ^j.-.urA  activitloF.    no  f6.r  an  pofiTlbla,    nothlnij 
oriti::^."'. ,   but    Juat   to   roduon   ny   ^-vrfVl   to   ny   r.';e ,    vrliloh 
I  had  not  bfvvi  .'.olnr:. 

In   Q,30oi*':f:noo   -Ith   your  rju;-.-oation,    I   an  "uruinr   this 
np1-:>rlr.l   ov-;r  to  Hi^j  i   Hofjera,    tho  A'-.Kl.'^tant  Stato   LlbrariaHi 


In 

St'jt*»   Hlitcrlcal   '5.'«o.'' nty .    Thw^p   ?-,:•»    ao   obvinuq   thpt    I 
hpsltsit':;    nvf!n   ^o   montion   thy^ii. 

Sincerely, 


KARGARKT   C.    N0^TON 
Arohlvlflt 


t 


V. 


r 


/  f  ...)., 


•i 


i 
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Deceihber  l8,    19.''1 


Liss   i-arraret   C.    Lorton,    Archivist 
Illinois   State    Library 
Jjiringfield,    Illinois 

Jear  l.isj   Korton: 

.'■.e   are    ,in!:erta!:in:',    to  collect 
various    state    lawj   relating":  to   the   dlsnoi^al 
of  rec(;ro3.      .^e  will   ajiorec.ate   it,    there- 
fore,   if  you  will   oeno   us   a    copy  oj'  your 
law . 


Cordially  yours, 

a .    r  .    n  ;rton 
State   Archivist 


January  6,    1952 

Mr.  W.F.  Burton 
Steto  Archivist 
Stfttc   Dop»rtment  of  Archive a 
ard  Hlatonr 

Raleigh,   North  Carolina, 

D<»s»r  Mr.  Burt  on  i 

Snclosdd  are  coplea   of  thn  atat"   en^   looal  reooi»dg  deatiniotlon 
ROta,      Our  lawi  vera  rovlaert  by  th^   lata  Odnaral  AaaoBBbly  and 
w«  hava  not  yet  been  able  to  get  out  miaeographed  ooplea.     w« 
alao  enolose  ooplea  ^f  tho  new  Rul^a  Btn6,  Regulations  of  the 
State  Reoorda  Gownission  an<1  the  forma  used  in  applying  for 
pemiaolon  to  destroy  Stnte   re-jordo.     The  Deoeribtr  1951  laeuo 
of  yill^nola  Llbrarlea  of  whloh  you  doubt leae  have  a  oopy,   oon- 
talne  an  artlole  explaining  the  ohangoe   In  the  lawa  made  thla 
year. 

Itfhen  ycm   p;et  your  oompllatlon  nade  we  hope   you  will  be  able  to 
makii  It  available  to  other  archlvlata. 

Sincerely, 


MAnaAR«T  C.    NORTOR 
ArohlTlst 


>.'     -l  >  - 


'...  ,■> 
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Box  186  College  otation 
Pullman,  'Vashinnton 
:iay  7,  1952. 


iliss  Margaret  Norton 

Archivist 

Illinois  State  Archives 

Springfield,  Illinois. 

Dear  Miss  Morton: 

Dr.  Herman  J,  Deutsch,  professor  of  history  at  the 
State  College  of  Vashington,  referred  ine  to  you.   He 
suggested  that  I  might  obtain  information  fron  you  concern- 
ing training  in  tho  field  of  archives,   i.iore  specifically 
I  tliought  that  you  mir^ht  be  able  to  --ive  me  information 
regardin^g  the  apprenticeship  program  in  Illinois, 

I  v/111  receive  a  bachelor  of  arts  degree  in  history 
in  June,  and  am  considering  entering  library  school. 
Hov/ever,  Or.    Jeutsch  has  encoiiraged  me  to  inquire  into  the 
possibilities  of  archives  v/ork.   Any  information  you  may 
be  able  to  give  me  about  the  field  v/ould  be  greatly 
ar)T)reclated, 


.'incerely, 
Carol  H.   ano^- 


1  r. 


iox  IH  Colic  :e '  S t at  i on 
Pullriftn,    Wr-ihlnrton. 

Deer  Ml "3  Raney; 

It   ic  (!ll.rioult   to  !:nov  ho'.r  to  a-lvlae   'ituc^'entj   c cn^ n i-fl at Irfj 
fjalr.n   'Liif'-^  archives  v-orl:  ^33    *"■    ■/rofor",.ilon.      T'-^.'*.^'    r. ■•■•i>    :•!■.   pi^o- 
a«nt   f  ^-v'or' opportunitle;^  than    in   libir-^y  ""'^-"h,   hu-;    on   thr? 
other  h-^.nd,    th-i-c    la   Iflas   oonpot:":i->r.,      Tho   a?'oMvft"i   nrofpin- 
Ion   lo   In  a  atate   of   flux  rlf^^ht   nc.r,     Orlfrlnfll:'   r;oat   ar- 
ohlvlnt.?  vcro  primarily    ^*'at'^  ]'.lntor.l."na    r.ir^    conb In ■-»<!.   t]^o 
functlonc.  Of  an  aj-cr.lvr.l   f-re-ioy  -^Itl".  t^-rt   of  hi^tc^-ioal 
li'bi'ary.      Pox*  that  voric  r  tloctorntg   In  hlntoi-^/  ia  r."''-.03t 
oea^ntlal.     Later  archival  agonolea  unend  moat   of  their  time 
on  the  carfl  of  oonparatively  recent  r^oorda,  ^*lth  cohalcTorehle 
eanhaalfl  unon  what  vc  call  r!?cordn  oanapenent  -  l.a.,   holplng 
govomaentftl  agonoloa  to  09l«ct  from  p«flts  acsounulatlgne  of 
reoorda  thono  rooorda  iirtilch  sh^mld  be  pr•f^flo:*vod  In  their  ori- 
ginal  fom  or  hy  nloroflln  cor-'lrrn,   fron  those  I'ooordo  i/hloh 
ahould  bo  doatroyed  aa  having  no  further  odnlnl^tratlvo  or 
hiotorlcsl  value;    alao  h'^lolnfr  thoae  aaiia  ar'iienolea  tn  plan 
future  rrtco'^tlfj   In  a  viBjyn^p  vhioh  will  prevent  tl;-^  hup:©  aoditni- 
latloni  of  the  pant  by  predator^- 1 ning  ty-.e   lent.-tV.  of  tino 
cac!.   cnt«r*orj'   niiould  bo  prosorvod  anu  provl^'.lnt;  for  autoiutlo 
dlanonal  at   tho   cloao  of  tlir   rotontlon  porlod.     This   racor* 
nf.np..-:c..-»;it   .^hn-ae   o"  isrcalVfO.  unv]:  in   really  ftn  enj^lnoorlnc; 
probl'o;:  aji.'.  th?   f;*chlviB"'-    \n   not   ':.r<o  vo2..1.   oq'jlpp.-^d   to  d -.   tho 
vorh  but  r.nnt  of  uc  hs.vn   to  do   It   b.^c..  irc   t-rcr-   in  no   onf^ 
fllon  avfellablo. 

Most   recently  the   records  nara^enent  angle  la  d«velor)lng  into 
a  separate  profeealon  and  now  hso   Its  own   school  connected 
with  M«v  Xojrtt  Unlveralty  and  aponsorad  by  the  National  Reoorda 
Manai;e»ont  Council  of  which  Ennatt  Leahy  who  did  the  Hoover 
Oomaiaelon  Report  on  the  Batlonal  Ar>ohives,   adopted  by  Ootifsr^Bt^t 
la  head.     There   la  also  a  sikmllar  school  In  Chicago,   'vhlch, 
howevpri^  developed  out  of   the   old  Chicago   School  of  Filing 
whioh  trained  head  file  olerka,     Rooorda  Kanagcqient   la  not 
flllmr,  however,    and  we  are  no^    rsure  vheth'^r  *^^he  Chlo6£:o 
•ohool  la  a  records  nauriagenent  trednini;  center  ao  ^nuch  as  a 
filing  Inotltute.     There  are  probably  norr   0  -' ortunlties  In 
the  recorfia  management  field  than  In  Ri-ohlves,  boor-una  ell 
boelneea  and  goremiMntal  agenclea  az*e  going  Into  the  reoorda 
flMuiagement  field  aa  a  natter  of  office  effiolenoy*     The  baaio' 
training  needed  la  adTsjiced  work  m  publio  adalniatration  and, 
if  on*?   la  going  into  the  cornproial  field,  bualnesa  admlnlatra- 
tion« 


-2- 

Thla  iT^v  tr«nd  la   of-usin;-  the  archlvlct  to   re-cz^t  to  his 
original   fiAnotlon   of  Y.f^'^yyor  of  the  nnrmanent  rooorrto  of  the 
Sov^rnnent  an'l  while  thla  brlnga   In   pome  history  -   *he   Erchl- 
vl3t   nuat  vni''f rfct&nd  tho  h'tntorlcpl   8lf';nlf leaner   of  t):e   rooorila 
In   hlfl   ouHto-:'!y   -  ho    otlll'    vir:^  b^    cMefly   &   flT)eolcic3  i?Jt   In 
fjoV'M^ccnt.      For  InntfmcR,    (^urlnf  ^ho   lent   birrrlun,    7(\^  of 
our  ror'?xoncc    calla    re'&tcal  to  Ctptc  hv.nlnpao,    16^  to  fanlly 
l;.ictor7    (lnclu".ii;i^  rofri'or.ce^   to  r'l?^ltpry    :"Ocorcla   aomo    of 
which  VFi»e  conrultrad    :"or  'enalon  and  non-g^nealocloal  pur- 
pooes),    c  f'  to  history  and  Z'.'  to  fxlvlaoiry   QervloQO. 

We  fitreOE  the  point   tLi.t  tho  Illlnolo  t.rchlvoa  la  not  funda- 
nentally  an  hlotorlcal  Inatl'utlcn   (-.'e  htivo  a  ao  ;  :-ate  C>'yt.b 
;'lytorlc-;..L   Library)*   '^^'Cf.uao    a  .■■licEir.'.:->   Tc-r   ■•ocltior:.i   :.(j:'0 
RTO  dlaa';Toinl'ed  to  Ir^arr.   thr.t   ti.^y  v/ill  not  be  di-'ln'j  hiatoi.'!- 
oa-   vorl-,   since   our  hiatnrlcal  erchlvas  have  loiif;  clnce  been 
Indexod  find  othar^'^'lae  uorited  ovor. 

The  &rcl;lv&l  trAinlng  ac'.ool  1:?  at  Ancrlcen   Unlveroity   at 
Waahlntjton,    l.C.      It   {jlvc.  both   grfiduete    ar.d   undertjr&duate 
ooursoa  with  def5r«ef   In  Pvihllc  Adnlnl.'itre.tion.     Pr.   Si-nst 
Poenor,    Director  oi'   the  Grauut.te   School   :  or  X\\"   Social 
Soleiices,  Arccrlcan  Unlver-^lty,    Ia  the  pnroon  to  contact    If 
you  ftr<%   Intex^ated,     This  university,  with  the  National 
Arohlvea  and  the  Maryland  Hall   of  Raoorda   ai   co-aponaora, 
glvea  an  annual   Inatltute  on  arohlvea  each  July  -about  a  five 
weaka  orientation  courae.     This   la  Intended  for  pei-aona  al- 
ready In  Qorvloe  but  yon  night   Inveatlrjatfl   *ho  rosalbllltloa 
of  taking  the  oourao  to  fln^l  out  whether  or  not  Jou  wlnh  to 
go  Into  archival  worV:  aa  your  nrofeoalon. 

The  Arohlveo  DepRrtmont  of  the  Illinois  Stetp  Library  Corb 
not  hav«  an  ao"rentlcoehlp  procran.     V.'o  of;>red  Interne!' ipa 
wlien  wo   flret  aoved   Into  our  n-  v  bullcUn;;,   but   Trcro  our 
Ilr.ltoG.  exrerlenoe   fom^.   thlo  unprofitable,     A.l  i.osit.lonafln 
the   I'.llnols   cro>.lv«8  excoDt    a  •.  olntlve  clerbsblpc    ( -ol.ltlcal) 
aro   un-^.er  civil   aorvloe  »nd    r-f^quli'c  training  and   ?;>■■•? rlence. 

It    la   he.rd   to  Vno^-'  hen*  to   -^---if:-    you   ^n "  iv  •  '  ■■/r.' b/.      If  y^'^ir 
intrroat    la  (?=ef init»»ly    in   thr   '.intorloal   iJirofe^ioion   you   nlj;ht 
rinc  more   or^^ortunltlee   from  p;r.ln(r' to   library   school   an:!*,  pi**- 
paring  for  hlatorloal  library  vork,   then  watching  for  opportu- 
nltlea  for  branching  out   into    'ho  <=rohlv£.l  flold.     I  did  that 
rayaelf,   working  te  a  llbrf.rian   foy'sovsn  y'?E.r8»     Pcrhsva  It 
ehould  bo  Btatcd  that  that  vac   ao  utjiy  yf^are  af;o  that   I  aci  now 
reted  aa  on©  of  the  plonoera   in  ^ho   srchlvea  fif?i<'. ,    ao  I  r/not 
typical.     It  la   only   fair  t.'so  to  atate   tliat   library  and  arohl- 
V6.1  teoV-nlqusa  are  ao  dlffi^rent   i-^.at  ii&ny  f.rchlviotii  are  pr*- 
Judicod  Agalnat  >-»er8ona  with  llbrpj'y  trainiUj'  -  too  ciuch  to 
unlearn* 

Tha  beat  arohival  a^noy  in  tlio  weat  la  thtt  Oivgon  State  library 
Archlveo  Depi-rttnent,   David  Dunli-ay,   arohivlat.     He  would  bo  a 
good  partem  under  whon  to  g»t  a  otajifrt.     Oallfomia  hae  plmiw 
but  haa  not  progreaaed  far.  , 

If  I  have  not  answered  all  your  queationa,   ploaaa  feel  fre/^to 
write  again.     Z  apologlte  for  thla  typing  -  my  aaohlne  ia  atipk- 
ing  beoaufltt  It  hiitn*t  been  uaed  anoug^  lata  If. 

.  Sinoayaly,  '    '  \ 


Gordon  Browning 
Gove  rnor 


TENNESSEE- 
EXECUTIVE     CHAMBER 
NASHVI  LLE 


April    29,     1952 


-  A  f 


Miss    Margaret    C.     Norton 
Illinois    State    Library 
Springfield,     Illinois 

Dear    Miss    Norton: 

The    cornerstone    and    dedication    exercises    for 
the    new    State    Library    and    Archives    Building    on    Seventh 
Avenue    in    Nashville    will    be    held    at    one    o'clock    on    the 
afternoon    of    Saturday,     May    3rd.        The    public    is    invited 
to    attend    but    1    wish    to    extend    to    you    a    special    invitation 
to    be    present. 

Progress    in    construction    of    the    new    building    has 
been    most    gratifying    and    we    look    forward    to    completion 
with    optimism.        1    know    that    you    share    my    pride    in    this 
beautiful    building    which,     most    appropriately,     has    been 
designated    by    the    General    Assennbly    as    a    memorial    to 
the    citizens    of    Tennessee    who    served    in    World    War    II. 
It    is    a    symbol    of    the    continuing    fight    between    the    forces 
of    darkness    and    those    of    light,     in    which    books    and    open 
public    records    are    weapons. 


Most    sincerely, 


r^^"^A5^tx  V  ^Vic/u^t^ 


Norton's  Pile 


/^'        ^-^ 

g^'-" 


1  imy  1958 


lOBOMlbl*  OoidMi  BroMBlss 
VMhvill*. 


I|7  tmKt  Qof  mor 

NiM  IMPten  and  Z  mst  to  thaak  ywi  for 
kiaA  lavitatioM  to  attni  tkt  oenwntoM  «iiA  dodloatlfla 
— wl<—  for  tte  M«  stato  Libxwry  and  %!MMmm  BalldlM 
la  iMlralllt  to  ko  IMIA  at  om  o*eloak  m  tlia  aftoi 
of  SatwNlajr,  Hay  3>d. 


ava  vary  ■aah  iatayaatad  la  tka  WUdlas  aad 
ragrat  tlait  ea  aaah  ahovt  notlaa  It  woald  aot  ba  poaalkla  to 
tand 


attand  tlia  aavMHidaa.    Il^rba,  at  aaaa  Attova  «ata«  It  will 
ba  poaalbia  f or  aa  to  vlait  tto  aaaplatad  VoUdlas. 


Aaalataat  stata  Litaarariaa 
IHR  8 

aat     Sr.  Daa  loM«on 
Stata  LltoavAaa 


-t,-. 


THE  LIBRARY  OF  THE  UNIVERSITY  OF  TEXAS 


AUSTIN    12.  TEXAS 


January  26,  1952 


Ml8s  Margaret  C.  Norton,  Archivist 
Illinois  State  Library 
Springfield,  Illinois 


My  dear  Miss  Norton: 

Recently  I  have  had  occasion  to  check  over  your 
articles  in  Illinois  Libraries  for  the  last  ten 
years  and  it  strikes  me  that  they  should  be  put 
together  and  reprinted  into  a  textbook  on 
Archival  Work.  What  is  your  reaction  to  this 
notion?  Such  a  volume  is  greatly  needed  as  you 
know. 


Very  truly  yours 


Winnie  Allen 
Archivist 


WArrs 


January  29,  1952 


Mlas  Vlnnle  Allnn,  Archlrlst 

Thr  Llbrnry  of  thp  Unlvftrnlty  of  T«xa8 

•urtln  12,  TfXftfl 

It  In  vttry   kind  of  you  to  vf\nt   «  r»pplnt  of  my 
artlol#fl  In  IllinoiB  Librarl<>fl.   Sobm*  y^arB  ago  I  did 
daily  with  th*  thouirht  of  doln??  s  t^xt  book  on  ArohlT»*l 
work,  but  do  not  now  consider  th?tt  pcraotlcablc .  MRojr 
of  my  irtlol«t  mv   more  or  1c«b  pioneer  ventures  In 
the  field  of  ftrohlrnl  teohnloue.   Most  have  been 
superseded  by  l^ter  and  more  up  to  dpte  Artlolee, 
psrtloulnrly  those  reonntly  lepued  ae  "Staff  Information 
aerlne*  Ineued  by  thft  Natlon«l  Archlre*. 

Thp  reap.lnd«r  of  the  time  thnt  I  etnv  In  ••rYlo« 
I  shall  b*  giving  all  my  time  rrvx   energy' to  rounding 
out  my  work  pending  retirement  vhlch  will  come  flonetlaw 
vlthln  the  next  five  yeor©. 

It  la  good  to  he»«r  frooi  you  eg* In.   W«  are  florry 
thnt  you  hare  b««n  unable  to  attend  many  conventlone  of 
the  Boole ty  of  the  Amerlonn  Ai*ohlvletB,  but  hooe  you  can 
get  to  the  meeting  In  Lexington,  Kentucky  next  fall. 

..,^,   .       \" .  '      .'  :     ■     \   '.  '■  ■  ;  ■•inoer^ly,     ,  , 


MCNtmv 


MAIWARsrr  C.  NOHTOH 
Arohlviet 


Society  of  American  Archivists.  1952 


Tobruary   6,    1952 

Dr.   KiiX'l  Srown,   BditorBulletlt^ 
IJe"  lorlf:  Public  Library 
Fifth  Av»»nue  &  hz^i  8t. 
Now  York  18,   rUY. 

Dear  Mr,  Brown t 

Wi»  are   atlll  getting  coplen  or   th'^  Bulletin  of  tho  New  York 
Public  Library  «d<lr*saod  to  np  ao  •dTtdroi   The  ^grrloen 
Arohl^v;iat.     Tho  preannt  ndltor  1b 

Dr.  Karl  L.  Trover 

Tho  Ilatlone.1  Ai»chlvoo 

Wanhlngton,   ^.C, 

Ao  I  found  your  publloet ion  Intoi^oatlnt;  f*ncl  uaaful  whllo  I  waa 
editor.  I  flUf'^f^at  that  you  nan^  thla  publloatlon  to  Dr.  Trover 
If  h«   la  not  £>lroa<ly   on  your  Hat. 

Sincerely, 


NAROARFrr  C.    RORTOM 
Archlvlot 


0 


*-'  , 


%>■  / 


■  ■    .i  -^ 


Qregon  state  Library 

SALEM 

"The  Best  Beadilig  for  the  Greatest  'Number  > 

at  the  Least  CosC 


.,^     V. 


ELiANOR  Stephens,  liirakian 


f^^Kmxf  t,  1992 


MiM  Nufarai  C.  Vortfla^ 


ViUiM  J.  Vaa 

U«a  <to  ?«UJK|»r*  Jr. 


UtaaMI  ia  Mm  4Mfi  Af  m  UtwdM»<>y  Mi«  «liish  I 

to  to  imMlatoi  vUk  tto  s«v1m4  •4iiiM  •£  mt 

'  ■ "    "    — ■  lit  Ttffrtlifrtf  f  if 

of  %lM  fiMto  Miiicii  I  tovt  towfiilii 

.      .        to*  TOVialM  Af  ilM  alM*- 
•tfUlMU     PlMto  lai  M  hMw  if  U  MMt*  idto  TMr 

it  i«  to  to  iwfcitttoi  to  toa  mm  of  tto  ««•- 

I.    If  itoM  U  M  toijMktoa  I  «tU  tvrmaA  it  to  rr»i»M> 
r«to«u7  XHh,  Avwi  toMgii  I  a^  Mi  !»«•  rM«iiM4  «U 


T«^r« 


DGDilOs 


Mato  Anklvtot 


^  ■■"  '\     ). 


.  4 


lofirodiMtorx  Mti't* 

Ttaia  4irMi«i7  aad  cmmrimm  ot  ilia  atai*  and  Wirlivrial  arohlr**  aX 
ilM  Oaitod  3t«t«a  la  tha  raauli  of  tha  wark  of  Um  1991  Caaadttaa  aa  ^ItaU 
Arahlvva.    Ta  ba  Inalvdad,  aa  iJMiltaiiaa  «aa  jtt4(ad  an  ilw  baaU  af  itia 
aallaatlana  in  i%a  aaatady.    Onlf  ana  ArehiwU.  acaa^jr  la  liatad  liiiah  aarvaa 
aa  aawiiawaladial  and  aolalj  aa  tlw  adrlaor  to  loaal  raaorda  aaatodiana.    in 
at%a«^  baa  baaa  yada  ta  eaapara  tba  oaUaatlana  aad  f^iaailaaa  pi  tba  arablvaa 
mt  ilM  'varlava  atetaa,  and  ilia  anayaanaaa  nf  thair  davalapnaat  la  qalta  anpar- 
act.    Koniaxaa  la  tha  ealjr  atata  utaara  tkara  la  afwaillj  no  Arahlvaa.     In  aaaw 
alfM  ataUa  tka  onlj  lnatU«ilan  lAlak  partonw  •»  afabliml  fwwUen  la  tto 
lafal  Aapafltarr  •t  t)»  prlatad  piAllaaUaoi  af  tha  aUU.    IH  Xi«a  aUtaa 
lAara  tha  wrk  la  hanilad  by  tha  atala  hlatorlaal  aaalatj,  thara  la  ■•  lav 
aaalcnlj^  thai  fteaUan  to  tho  aaala^jf. 

Tha  Uhlaa  ladioatli^i  tha  aitelaUtmtlw  ralatlanahlp  of  tha  arahlvaa  U 
tha  atata  «r  tarritorlal  fovannMt,  Inaladaa  taa  afonalaa  ahlah  ara  paK  of 
a  llh«mv7,  and  Hhlah  In  t«m  ara  aAdnlatarad  bgr  aa  agaMgr  that  In  athar  atatoa 
dli««tljr  aifcrinlatar  anhlTaa.    Tha  nanhar  of  aaqglagraaa  la  aappaaad  to  ladlaata 
tha  niwliir  of  arahltal  aqplagraaa,  hot  In  aaM  laatanaaa  all  aapl^faoa  af  tha 
aganoj  appaar  to  hava  baan  laalndad.     Tha  laflal  altatlaaa  hava  baai 
ta  a  pattam  ahlah  aa  hopa  will  ba  adaqoata.     la  aaaljmlac  tha  raaorda 
tloaa  varlana  t/paa  af  apaalal  aondltlana  hava  baaa  ladlaatad.     It  la  ohvlaaa 
hanavar  fran  tha  aanaapandanaa  that  haa  aaanad  that  In  aana  atatoa  thiia  aia 
varlaaa  qfiallf laatlana  «hlah  aan  nat  ba  Indlaatad  bp'  narka  In  tha  pr^ar 
and  that  It  nl|k%  Mt  avan  ba  palltlo  to  axpUln  tha  altaatlon  In  a 
Laaat  aatlafhstaiar  U  tha  ^amXfwAm  af  hlatoxlaal  and  nan-hlatorlaal 
In  tha  aaaa  af  vail  daf Inad  anhiinl  dlTlalana  or  dapartnanta,  laaaaUlad  with 
Ubmrlaa,  tha  othar  fVMtlana  •{  thaaa  lihrariaa  aaaa  aat  Inalndai  In  tha  la- 
and  dato  la  aot  alnaja  tharafava  ainilar. 


la  owitl— i—  It  ihMOd  k*  p»lato«  Mt  itei  ■•  sM^  •£  «r«iki««l 
— Xitiwii  to  Um  vurtow  ciaM  tmt  %MTiUviM  cmi  to  «xpMto4  u  to 
U  «M«  p0MiKl«  i«  vuii  Mth  aiato  «ai  to  towcU- 
/••tors. 


4t  ikli^iMPf  ir^ 


OftVii  e,  toBtoigr» 


J^-^-'^r 


F-''-rnF.ry   1^,   1952 


Mr.    Dovld   C.    Puniufiy,   Ar^shlvlnt: 


8 

Dr»nr  Darld  t 

Your  '•Intro'i'.'jc'^ory  Noto"   to  the  directory   of  tb«   atfit*^   nnd 
t'^rri  t-^rip."'    '  rohlv«3   la   an  oxc^llont  atst-^nent   of  tho  nroTalen, 
an("i  &ftr->r  opi'-^fol  ntndy,   I  hnve  no  aiaan^linent 9  to  auf^,'T©flt, , 

It  '/an   p   f^r-^nt   ''.Inap-^olnt.  '-n*:   to  h- vc   to  refuue  to  aorvo  any  longer 
on  ycr.r  cor;T'..!*;t(jf    o;-.   Ct-t(>  Archlv!»o,      I  '-ms  untble  to  oontrlbut* 
onyt^'.lnf-  !!«•:'   y-^^-',    but  ho]-?d   th;-t   I  could  reslly  take  hold  «md 
do  ao'.o thing  thlo  yo  t.      3ut,    riy  phyalolan  hag   atsmly  forblAdtn 
any  e?:tra  currlculRr  actlvitl«o   In  th«  hopefl   that  he  can  koep 
ne   fTilnf.^  a   llttlo  longor  In  thirj   job  X  lov«   no  much.     I  read  aome- 
wj'.pre  once   thnt   It  la   eealftr  to  nftk«  t!v»  physloftl  adjuataente  to 
A  physloal  h«ndioap   (in  ay  oaae,   horltaury  hl|^  blood  prestuxv) 
than  the  poraonallty  adjuatmsnta   (In  iay  oaae,    liking  work  &nd 
being  in  the  center  01*  t hi nf;i|),,     Wbll,  1*12    pro'^ably  outllvf  ill 
tho   roflt   of  you I '     " 

X  Ju^t  thla  r.ominff  rsoolved  your  xHiquest  for  Infornation  cai 
aelBrlor.  ^aiiA..  Job  quail fi^fctionflA    .An  tM«  will  tlJ(^  a  bit   longor 

than  t\\\>   tiiM  1  hive  avtlle^le  to  ;O0n«?ll4  it   to^ay^  X  iwinwap 
ths  t,  p«rt' of  your  ',u'?et  Ion   aOon.      V/e  hevfi  had  ;>evtral   rejueat  fOT 
thpt'  -norf  of   Inrori'stlon  -  from  either  Maryland  qt  Dplawsire,   X 
thin):,    sn"!    I'ror   KlcMsti'.  Olstorloal  poaml'-nlcn    (trying   for  «a- 
tpbll^hinr  a  rcr.Z    ?.rc}\i'  <.1  e^fon'iy)^      Porhr-i^fi   part  of  this  copplli^ 
tlon  ^"O'^    r.lreav'   b'^cS    -'.iAr^   rocsntlv  i-.ncT  vou   oo.ild  uae   t;:.c-t   aa  a 
slr:*t.  "  .   ' 

31ncorely, 

Arc2ilvlr.t 


Oregon  State  Library 

^  SALEM 

"The  Best  Reading  for  the  Greatest  Number 
at  the  Least  Cost" 


ELEANOR  Stephens.  LiBB«RiAN  MarCh    6        19^2 

Miss  Margaret  C.  Norton 
Illinois  State  Archivist 
Springfield,  Illinois 

Dear  Miss  Norton: 

Your  letter  of  February  19,  19^2  explaining 

your  decision  not  to  serve  on  the  Committee  on  State 

Archives  was  indeed  a  disappointment.  The  wonderful 

maturity  that  a  full  career  has  brought  to  your  point 

of  view  will  be  missed.   Rven  though  you  were  not  able 

to  undertake  any  particular  study,  your  advise  was 

certainly  valuable.   I  think  we  have  gotten  something 

started  upon  which  we  can  build,  and  if  you  think  that 

we  are  going  off  on  the  wrong  tangent,  please  let  us 

know.  We  will  of  necessity  have  to  ask  the  various 

state  archivists  questions,  and  you  will  still  be  in 

touch  with  our  work  at  that  point. 

Yours  sincerely. 


d  Qr.   Ouniway 
Statp  Archivist 


DGD/dlb 


Oregon  State  Library 

- -  SALEM 

"The  Best  Reading  for  the  Greatest  Number 
at  the  Least  Cost" 


Eleanor  Stephens,  librarian 


■aroh  2^,  19^ 

Mr.  iMTl  TreTor,   Kditor 
_A|l§rlcan  ArohlYlst 
TtMi  Hational  ArohlT«« 
ffashlngton  2^,   D.  0, 

Dmt  ICarlt 

Sorry,  but  70U  did  t«U  m»   that  you  «aat«l  to  pdttliah  ARJHITIL  AGBICISS  Of 

THS  STATES  AND  TKBaiTOHiSS  0?  THE  OfflT^  STATF5  in  th«  MurUaat  paesibla  niabMf 

of  tha  AMEKIilAN  AHCHiriST.  In  ▼!•«  of  your  daolaioa  not  to  publlah,  I  «ppr«- 

oiato  your  roa a— ndatlon  ta  Thoaaa  that  the  Soclatj  bring  It  out  in  the  reriaed 

font.  The  prelialnarj  edition  vas  prepared  at  the  eocpenae  of  thia  agenay  fbr 

the  purpoee  of  eirotdLarisiag  the  inatltntione  Hated,  and  a  greftt  deal  of  infor- 

■ation  haa  been  added  or  corrected.  Slnoe  it  givea  a  oiore  aoenrate  picture  of 

state  arohlToe  than  baa  bom  aaaeabled  preTloualj,  I  an  sure  that  it  vould  at 

leaat  be  oeafal  to  the  atatea.  Copiea  of  the  prelialnarv  edition  vera  dlatri- 

bated  to  those  who  attended  the  annual  aeetlng,  and  aew  cf  the  atatea  aent 

■a  eorreotiona  without  returning  their  00 pies.  On  the  other  hand  I  know  that 

mtny  institutioaa  ceneamed  are  without  copies  of  eren  th»  jparallainary  edition 

which  is  not  only  eat  of  i»rlnt  bvt  aialeading.  A  bibliograpfaisal  note  appearijig 

in  the  Bulletin  of  the  library  of  CotHn^aa  reaulted  in  naaaroaa  reqaasta  trom 

llbrarioa  whieh  I  «aa  not  abla  te  fill,  and  I  aa  of  the  opinion  that  the  direa- 

torj  would  hare  a  wide  diatribation  if  repradoaad  ft»r  the  aiitharalii^  9nd  far 

sale  aa  a  aaparata* 

Ib'jom  atnaeraljr. 


BOB/Ab    ^ 


//44»A>^r'*U4^ 


-JMorll  1,  1952 

Mr.  !>«Tld  0.  Ounivty,  ArcdtiYlat 
Oregon  ttmt*  Lil»rfti<7 
tftliMit  CtMgon* 

D*Ar  DftTtdt 

Liktt  you,  t  •»  dl •appoint 9<3  that  Isrl  find*  hiiM«Xf  una.blt 


An.«.-iTT;' 


r 

••WW  .uA  r#Mofi,  •x«ttisit,  tb&t.  iudglae  fr<m  vjr  tstpericno* 
In  print  lac  th«  •«rli«r  Direotory  vt  fotind  tho  t7p««tttiag 
ftliaott  prohibitively  •xp«nsiT«,     t  hop#  thftt  At  lafttt  tblt 
9»n  b«  oiroialAtvA  In  iBiM«ocpr»ph»d  form,  for  it  It  a  Qo«t 
TAluAble  pi«e«  of  work  vhloh  ahooKl  b«  ftvailabl«  to  all 
lnt«ro«t«d« 


Vo  hopo  tbi«  find*  jrott  and  your  littla  faally  v«ll  Mid  looV" 
laf  forvard,  •«  vt  art  all,  to  a  btaatlfal  tnrlag  to  abort 
OBt  ta  uiqpltataat  vinttr.     I  aa  fttliac  «ioh  botttr  than  Z 
did  tarlitr  in  the  ytar,  but  not  aa  wnSh  bttttr  at  I  bad  boped. 
X  trtn  talktd  of  rttiriag  tbit  tuantr.  bat  Mia«  Ro{r«rt  and  ny 
pbysiolMEi  vvtotd  tbat  at  btinc  i^;>raotieiblt  for  at*     Tht 
dootor  tayt  X  tan  kttp  going  for  a  long  long  tlat  if  Z  vill 
Jutt  Itam  to  liTt  in  aodtratlon,  oat  out  ail  outaidt  aotlTltltt 
and  takt  lott  of  rttt.     X  rtaiarktd  tbtt  tbat  tooadt  "at  dull  at 
ditb  vattr,"  to  whloh  tm  roplltd  -  *Ro  u«t  of  being  rtbelliouf 
that  It  tht  way  you  art  going  to  Hyo.*     Z*a  ttUing  oy  hoatt 
in  tovn  and  building  out  at  I«kt  Springfitld  this  tutaatr  -til^t 
alltt  out  In  tb«  ttbtiVbt.     X  den*t  rtntabtr  whether  1  had  tine 
to  takt  you  out  tbert  ■^thmn  you  w»re  heF«.     The  next  time  you 
ooflM  Z  hope  your  vift  will  bt  along  and  that  Z  oan  entertain  you 
X^  ay  otm  ho«^»  , 

■    *     /•  ■        '■:.  SSjiioertlr,  '■ 


Arohivitt 


OOi  !•  TroTtr 


Oregon  State  Library 

SALEM 

"The  Best  Reading  for  the  Greatest  Number 
at  the  Least  Cost" 

Eleanor  Stephens,  LiaR«iiiAN  April     7>      19^2 


!!iss   Margaret  'Z.    Norton,    Archivist 
Illinois   State  Archives 
Sprini-field,    Illinois 

Dear  Miss   Norton: 

Thank  you  for  your  letter  of  April   1, 
19<2  commenting;  on  ARCHIVAL  AT^JGIFS  OF  THE 
STATES  AND   TERRITORI'^f.  Or'  THE  UNITED  STATES. 
I   am   glad    that  a  copy  went  on   txD   Trevor. 

I  was   interested   to   have  a   further 
report  on  your  health.      I  have   been   faced 
with  problems  of  a  similar  adjustment  to  life 
ever  since   I  had   polio   and  overworked  after- 
wards,   and   I  can  assurejj^that   life  can  be 
interesting,    even   though  you  have   to  be 
able  to   say  "No"   on  many  occasions.      I 
look   foward   to   seeing   that  new   home. 


Yours    sincerely, 


David  C.    Duniway 
State  Archivist 


DCD/dlb 


Ob.i'-.ctiyqr? 

The  Chainaan  of  the  Connit'/;ef:  on  ot/ita  Archivas  a3G.l3Tied  to  mra  tlie 
task  of  askin~  state  archival  institutions  what  salnrlea  arc  paid  tn  tlieir 
acJjninistrative  and  taohnic-il  sti-.f^fo.     Tic  purpocee  of  thic  rurvey,   as  I 
understand  it,  are   (1)  to  corieentrrite   in  the    lards  of  thiy  coimiitt-ee  all  of 
the  information  abooit  archlTal  salaricn  now  a'TP.ilnbln,   so  that  rasfntera  of 
The  Society  of  American  Archivists  who  \*j.nd  it  noc.n:-\v.v.7r'  to  have  information 
of  this  kind  nay  get  it  by  -.siting  to   ^"i■■}  ct  :n:nlttoe  rut':\rr  than  havinc  tt5 
circiolate  all  of  the  nranbers  of  tho  Sc::inty  a^  ha;?  boon  r/^cc-iev.ec'Y  In  the 
past}   and   (2)  to  stmmariso  ag  l-xriGfly  a-.i  as  ,']:i'^jhicru.ly  aa  pc.saiblo  for  »11 
of  the  nenbers  of  the  Soci'^ty  tho  pr'.se:\t  salary  jitu-iticr.  ■t-,!!rcnc''0'ut  the 
country,   ulth  cocnTiint  liid  racomfndati  ona  of   tho  connlttse. 

Procedure 

In  order  to  gather  this   information  a  latter  vaa  r.«nt  to  thft  Inatitii- 
tions  listed  in  the  inim90f;rapii2d  c'-Irootory  of"  ■\rchiral  ;\(;3ncioa  of  the  States 
ar^d  Territorlos  of  the  United  Stitos.   praparcj  by  t''e  Cor:'Jtt«-;o  on  State 
Archivos  and  distributei  at  thj  Octob?;:'  1951  neetiuf:  of  t>.;i   Sooioty  in 
Annapolis,   iiaryland.     A  copy  of  the  iot^.<:r  uac  of  t'.vi    iincto^.'^r  -'g  utt&chad 
hereto. 

It  vaa  decided  to  sond  o  l-jtter  rathor  tlian  a  fern  otcauae  almost  ftH 
of  our  state  aKJhiyal  in3titutiou:j  aro  vminuo  in  name  v.ey  ov  another.      It 
hao  boen  the  exporionce  of  your  ;>3portar  that  to  fill   out  r;  fonn  dosignod 
for  the  use  of  all  arc};ival  institutions  is  a?nost  l'nrDr.oibl.-»  and  that  auch 
a  filled-ln  forn  ucually  does  not    -ivo  a  tsrue  picturrs   of  tia?  slt^jatlon  in 
any  single  arclilval  Institution . 

The  directcirj'  wa.q  amended  to  ta]:9  c.rn  of  certain  chiin^es  vliich  liave 
occurred  in  the  last  year  and  al.3o  to  r-ak^  u  'mTj  feu  corryotiona  which  wore 
overlooked  in  its  preparation.     For  er-aml-,   the  Stato  cf  Taxas,  '^ich  had 
been  inadvortuntly  oiidttod  fron  tho  "lirsotcxy,  vrr  aJ.do'l,  and  the  Director 
of  the  Archives  of  Vermont  had  t'?e:'i  chari^ac".  in  tho  couroo  of  tJ^.e  jQar, 
Moreover,  no  inquiry  xno  sent  to  t.'ie  ctstcyiiar.s  cC  racords  of  tha  Territories 
because  it  seoined  that  the  situation   'r.  the  ToiTitcries  would  bo  less  3?ele— 
vant  for  statistics  on  state  archjvos  tl.an  on  fodoral  archivas. 

Inquiries  were  made  of  forty-threo  statos.     No  Inquiries  'rsre  sent  to 
the  following:  states  b.-^cause  oi  lack  of  information  as  to  tha  record  custodi- 
an!     laaho,   riftlne,  Mont.ana,   New    lanipshire  and  Utah.     On-s  s+ate,   flevada, 
replied  that  it  had  no  record  cuatodian.     No  replies  vere  received  from  nine 


2. 


states  as  follows;  Arknnaaa,  Indiana,  Iowa,  Louisa fin.i,  New  Mexico,  North 
Dakota,  Ohio,  Rhode  Island,  South  Dakota. 

Tha  states  which  did  reply  are  a.3   follows: 


Alabama 

Aarizona 

California 

Colorado 

Connactlcut 

Delaware 

Faorida 

Georgia 

Illinois 

Kansas 

r-teryland 

Massachusetts 

lUchigaii 

rj-nnecota 

Mississippi 

Mlscourl 


Nebraska 

rv9\;  J'srsov 

Iv'ew  Yorlc 

North  Carolina 

Oklahoma 

Ore^^on 

Pennsylvania 

South  Carol  iiia 

Tennoosoe 

Te:cis 

VeriEont 

Vircinia 

liashlngton 

'..'est  Virginia 

Uigconsin 

\Iyoraing 


F:aouH^s 

A  close  examination  of  the  irifomation  ijhich  \n3  received  indicatod 
that  it  would  be  iijpossiblo  without  fuvther  inquir;-  to  tabiilate  the  natarlal 
which  had  to  do  with  the  services  and  posit  ona  l>3lo\/  that  of  assistant 
archivist.     !5any  stntes  had  no  other  positions.     Sonia  o'oh'^rs  had  a  large 
staff  about  w'llch  they  pave  full   iiifonnation.     It  ur3  aocldei,   therofoiTe,  to 
restrict  this  report  for  the  present  to  the  positions  of  rstato  eirchivist  and 
assistant  state  archivist  or  their  equivalents.      It  u-'.g  found  also  that  nany 
Btntes  considered  t!iis  inforration  as  confidential,     Tiorofore,   it  is  not 
possible,   in  discussing  salaries  or  salary  braclcetSj   to  say  to  w'lich  state 
an  archivist  with  a  given  salary  belongs.     An  effort  will  bo  nade,   however, 
to  exanine  the  salary  sca].93  geographically. 

I.     Salary  Scale  for  State  Archivists. 

All  salaries  given  hci'e  belo\'f  hava  been  cotrvoriad  into  annual  figures 
and  in  every  case  whore  thore  ^-ias  a.  salary  scale  ,:i%'Qn,  the  maxluiun  has  been 
uaed  for  the  purpose  of  this  si^udy.     This  includes  in  soma  cases  incronents 
which  coma  aiftor  twenty  ^.-ears  and  it  also  includes  coot— of-livine  bonuses. 
There  seentjd  to  bo  no  other  way  to  prtjceod. 

1.     Roofto.   Tie  lotrest  salary  reported  was  ^2,173;    bat  this  was  a 
specialized  position  and  bears  no  real  resemblance  to  tho  dutios  an<'  responsi- 
bilities of  most  state  archivists.     Tioro  wore  tutj  institutions  wliich  reported 
salaries  of  C^3»000.     In  one  of  these  states,  howoverj   the  archivist  had  little 


3. 

t«chnleftl  or  administrative  i'33ponc.rbility.     In  the  sesond   ata*-©  which 
reported  $3,000,   the  archlvnet  lias  ful3.  responsibility.     A^   for  the  rest, 
the  lowost  acnlo  vra.a  ,->4,000  o.  yeir?    tin  h^f^hcct,   v)<3,250. 

The  muTiber  uithin  each  vlODO-r.anpo,   between  the  min:'JTUin  and  maxi— 
mun,    in  no  .rollow:i: 

^2000->;2999  -  1 
.;3000-^3f)99  ~  2 
.Ji;fX)0-^999  -  7 
05OO(>-.>J999  -  8 
v6000-h;6999  -  7 
J700O-v7999  -  5 

.^ooo^;8';/99  -  2 

It  vdll  b3  seen  that  twonty-two,   or  approxiratQly  tuo-thirdo  of  the  total 
nunbor  replying,   had  salary  ocalos  vtur,lnn  '>et\«Qn  s^i.,000  anii  06,999. 
There  vere  only  seven  aboviD  .,?>6,999  and  only  thr^e  belou  ,'*4,  ^XX).     It  ray 
be  said,   therefore,  that  the  current  calary  of  state  archivists  lios 
between  XOOO  and  .^^,999. 

2.     Salaries  of  Archivi^ta  with  Coneral  Adoini a trat i vo  Responsibility 
9r  Tochnical  Rosponalbility  Onl^. 

Of  the  stT^tes  which  rorlie*'',   fo-urteen  of  the  archivists  ^-.ad  Tall 
adninistrativa  responsibility  or  eilr:03t  so;   w'lile  eifjhtaon  confinod  their 
work  to  technical  administration.     The  salary  scale  for  archivists  who  :iav9 
general  adninistrative  r-^aporaibility  is  only  slij^htly  hij-'her.     .\nd  this  may 
be,  not  because  s  rvlces  of  th:s  kind  arg  more  highly  prized,   biit  sinply 
because  the  archivist  himse  f  is  able  to  hare  direct  access  to  t!ie  budf«^tary 
and  the  appropriation  author! ties  of  the  stnto. 

Average  salary  for  arcliivists  with  f^on  iral 
adndjiistrative  r-^.iponaibility v-5,936 

Avcra^^e  salary  for  wchivists  with  tocLni- 

cal  responsibility  only i'5, 394. 

There  is  parliaps  sone  volud  I-n  e  ccrq>arisou  of   the  salaries  of  archi- 
vista  in  the  various  recions  of  the  ctiuntry: 


Area 

Average  Salai.'Y 

I-Iiddle  Atlantic 

States           /7,238 

riddle  'Jest 

5,6C7 

South 

5,573 

Now  England 

5,122 

South  Vfest 

4,926 

Fai  'lost 

U,^2 

The  fi(»ure8  for  tl»  South  'lest  are  not  as  usexul  as  those  from  the  other 
areas  because  there  were  only  throe  states  reporting  and  of  these  three » 


one  paid  a  salary  of  only  ^2^,178,   thr  lownot  of  any  •xo?  •^7ed. 

II.     Salar:/  Scale  for  Agpla'^r.t  ;lrchiylst3^ 

Of  the  thirtji'-two  statog  w'Jch  cent  in  Dalai-y  n^p-x-ao^  ei.'^h't  had  no 
aaaistant  archivists.     Thio  rm&n'z  thot  in  those  rit^^vja  r9coi\l  keapinc  ia  a 
one-Hman  Job,   or  a  jcb  for  one  nan  plr.n  a  3tenor:rf..ph  ^r  rr  a  c],erk.     Iforeovor, 
the  fipjres  for  assistant  arch. vast  Vil.vo  lesa  noanlnr  L<octu30  thai-o  is  a 
HMCh  greater  dirorgence  of  duties,     i  or   o:3ii:pl'3,    ir.    \:  le-irj-c  ona  state  of 
the  South  the  assistant  archivist    ia  our  tablo  hac  t t}  t.ltlo  of  State 
Archivist  and  a  salary  carinenr.wTsts  with   t'nrit  tltl'j.      The    salary  range  is 
from  03000  to  06,132.     T'lo  averaga  salary  for  the  ent-'re  country  Is  ^^,332, 
and  the  averages  for  tha  variouc  recions  aro  as  follawij; 

Aroa  Avoraf^  Sal'^ry 


Iliddle  Atlantic 
South 

Middle  West 
South  West 
New  F^gland 
Far  Wost 

States 

4,6C1 
4,486 
4,350 
4,156 
3,560 

Conclusions 

wid 

Rod 

3innendfltion3 

The  nenber  of  t'.ie  State  Archives  Gcnnittoc   t-.  ■i;';oki  ':'-!e  task  of 
gathering  these  fipuros  was  assigned  expected  to  conr.iccii-  them  in  coiripany 
vith  the  rest  of  tha  Conrdttca  at  a  broalcfaat  i»etlnf^  ;'.r  Loiington.      It  was 
presumably  the  duty  of  the  Co;iJEittoo  an  a  'v^olo  I/3  cl-r.r  t.io  conclusions  and 
make  recomnondatlons.     Dut  since  at  Isast  tho  Chad j.'ny-i)-j  and  the  uritor  of 
this  report  will  net  be  present,   sucli  conclusiorin  and  iTJCoimendations  can 
hardly  be  expected  from  tho  Corr-dtttiO.     Thure  are   sone  quite  obvio^js  ones, 
hovwver,  which  this  reporter  fe^la  fi-^jo  to  point  out. 

Some  of  the  archival  salariac  are  incredibly  lov.     '.'o-jev^.r,    it  is 
pointless  to  recoirr.enl  +.')  t'-g  r'^cipi'^nts  of  t'-^ss-?   "ol  •.~in3  o;"  two  and  t'tnie 
thousand  dollars  a  ^•Bar  t''.r,t  tiny  shaald  'ittenpt  tc    h-'.-o   then  raised.      IJo 
doubt  they  have  already  done  al]    in  tbeir  nounr  alors''  t'\;8  lino.      In  one 
case  a  considerable  raise  raay  be  e:fp.3Ctod  shortly. 

'.'hat  ia  the  explanation  "or  the  •'''act  that  t  ~.r   ■!idd;.a  Atlantic  States 
pay  higher  salaries  than  tV"*  othTS?     An  ans'^r  t'lat  occurs  to  r>?    is  a 
combination  of  two  factors.      The  states  az-a  relet Ivoly  ^-fsalthy  and  the 
archival  agencies  have  boen  ssi'^blJoh'^d  for  a  I'olativaly  TwOng  period  of 
tima. 

A  hopeful  point  is  that  vjq  now  'iave  at  least  tliirty-tvo  active  state 
archival  establl8.''tnenta.       This  is  a  significant  Incroasa  ovar  the  number  of 


5. 


arohlval  oatabUahzDBnts  of  this  kind  which  existed  tan  or  fifteen  yeekrs 
ago,  Perfaapa  in  anotlier  decade  every  state  will  have  such  an  estatdiab- 
nant  and  than  our  coisparative  salary  figures  vould  be  more  valtiable. 

In  ooQcloaioa  I  ahould  like  to  erpbaaise  vhat  I  have  already 
nantlooed}  that  la,  alnee  these  establlahmente  differ  so  much  In  function 
and  orgaaiaatioo,  it  la  almost  inposaibla  to  give  a  true  cotcpeurative  pio> 
ture  of  aalarlaa.  Hovavr^r,  there  are  already  many  of  then  ijhose  fanotlona 
tan  "vary  nueh  alike  and  there  is  no  doubt  in  117  ndnd  that  within  a  few 
yaara,  the  preaa  of  work  will  isake  then  still  more  unlTorm.  More  and  more 
our  chief  funotiona  are  care  of  the  non~current  records  of  the  atata  and 
records  management.  I-!ost  of  txs  in  time  will  devote  all  or  a  greater  part 
of  our  tins  to  these  two  functions  whether  we  like  it  or  not.  If  that 
should  oocuTy  then  it  will  be  possible  to  fjiva  a  tr-ily  conparatlve  dee- 
cxdptioD  of  archival  salaries. 

Respectfully  aubmLtted, 


Morris  L.  Radoff 
ArchiviBt  of  Maryland 


October  9,  1952« 


>/^ 


Novor-.bor   li  ,    1952 

l-:iacj  Lcrothy  T&ylor,   Arohi'iat 
Denver  ft  Rio  (}2'**.nde    Rf.ilrofcd 
Donvor,    Colorado. 

Lear  Lorothyi 

You  fi.TV'  probably  wonderlntj  ^''vi^rx  you  vlll  rooelve  your  oorn  huslc 
doll.      We    'ian't   for,;et   ir.?=t   you  wanted   onn   :Tot;i  Bere&,   but  we 
ila  not   find  any.     The;.    Jitvc    eoiae    lit -tie   tiny   onea,    tbout  h  In- 
chcfi   ion^-,   priced  vc.OO.      Tho   only   other  doilfl  they  ht.d  were 
jiauay   do-lfl     f  thif   tyoe  yoM   coulr'  buy   s.ny   tine  fct  any   toy  c"en©.rt- 
nont.      Vie  decided  you  VRnter!   ri'm**    of  thftm.      We  vlelted   not  only 
Bereft  but   eleo  the   Lincoln   nhr  nee   In  Kentucky  pnd  Indlanci,  but 
fo'iH'?   no  doll  >re   thought  vould    e-'O'^sl    to  you.  ,      ,     /. 

\ve  have  been  thlnVlng  ebout   the  nonlnetlon  for  Seoret&ry.      When 
I   mentioned  our  aoarch  to  MIto    Rogers  she   IndlcfHSed   that   ahe 
would  be  willing  to  have  Kr^me  r:oheffler  of  our  aroMval    steff 
take   on  the   Job  If  the  CooiBlttee  wruld  be    Interested.     You  foet 
Ef^rce   -   nhf'  was  f-t  the  Consent  ion.      3he   is  a   live  wire,   vory 
active    t'nd  o  neolentloua  about   cpnmlttee  work  assigned   to  her. 
I  hfve   not  laentioned  this  to  h«r  bpoauae   I   think  we   are  egreef' 
that  we   nhould  fot   someone   In  or  near  Wpsh.lngton  ao  that  per- 
oon  •''ould  be  no&rer  the  center  of  thlnpn.      Ml  so  RoRera   oald  ahe 
would  O.K.    tny  nf^ijesRai^   trlpn   to  Wanhln^ton   or  Rp4f  '.'ork.      One 
thing  :l3  I3  need<^d  Is  ^  /'ooci    etenot^^rv,*}!)  ri    Bn<T  tt?t  ♦!#  btve   never 
hed  \x\   tMa   o:flce.      ?!e   o'e.l:    tv]'lq"   wi.o   !i«.r;    b^«n    ^oliu;   our 
'>.'orV:    Ir.    lotivinj:   \\.\"    5plur*'lpy   to    tf-k«»   nnother   J-^b  00  vo   ion't 
know  'vhore  '■'«    atfn'i.      I   Kift?'e"'y.  oaran   i^^r^v.w   'Mnn   Ho.'era'    '^uf^feet?  on, 
I    Mro'^ur.f   r.om<»one    In   *?«   'CaT*"    c^ri   (jngf^oet    n'^meono  we   orn   p^t 
from  tbot    Twot^on. 

It   la  hard   to  rf"^llze  that   toiaorrow  la  ThanskKlvlngi      I  hope 
youra   is  a  ha  ')y   one. 

Dlnoerely, 

'■  ■  ■ .  1- 

KAROAHKT  C.    NOhTON 


-ty  Ly^ 


y-^"       ,  6Wy<J--^  ^_^->^    ^'>  cIKa^v/V)-^ 


Roger  Thomas 


8  Maryland  Avenue.  Apt.  2D.  Annapolis.  Maryland 


Jan.  29th 


c 


>i 


My  dear  Kiss  Norton 


Pardon  the  personal  stationery  for  a  prof- 
essional purpose  but  I  ar;  literally  vrarking  night 
and  day  to  r.ake  Trever's  deadline  (it  is  unnecessary 
to  tell  a  forrer  editor  of  TAA  more  about  that|J) 
It  has  been  very  hard  for  our  president  who  is -really 
an  active  line  of:^icer  with  a  day  that  opens  often 
at  ^  a, IT.,  to  meditate  long  on  co~imlttee  \iov'k,    I  did 
what  I  could  to  salvage  matters  but  it  is  quite 
different  for  the  secretary  now.  No  r.ore  of  that 
for  the  moment.  I  conferred  v/ith  Trever  and  I 
think  he  understands  but  printers  neither  under- 
stand norc  forgive. 

The  preamble  leads  up  to  the  auestionf  vrill 
you  serve  again  v/ith  Duniway  on  a  State  Archives 
corrrittee.I  f  all  accept  it  \d.ll  remain  about 
as  last  year  though  I  hope  the  clerical  libor  for 
Duniway  v.'oni:  be  too  much  aided  to  if  Dr.  Rado^f 
joines  up.  He  is  anxious  to  do  so,  as  he  has  some 
nation  perhaps  the  com.t.  maight  work  on  some  advis- 
ory m.aterial  as  to  salaries,  N.A,  personnel  being 
always  so  inhibitej  by  a  sensitive  Con^-ress  from. 
doing  so. 

I  p -esume  you  recall  we  are  probably  to  meet 
at  Lexington  next  Oct  (exact  date  will  anriear  in 
the  July  Archivist  for  that  too  has  b'-en  hard  to  ar- 


ran^e.)  We  hope  the  Midwert  throngs  in  and  meantime 
we  .f^et  a  lot  of  it  to  "join  up."  I  still  feel,  in 
contrast  to  many  others,  ihat  a  great  many  truly 
archival  people  are  lurling  in  the  bushes,  so  to 
speak,   A  fev;  about  here  have  a  real  phobia  for 
fear  we  may  be  letting  in  "file  clerks." 

I  v/as  rem.inded  of  v/hat  you  said  last  August  about 
late  mail  (when  the  SAA  missive  wandered  about  so, 
reaching  you)  for  the  post  of  a  week  ago  brought 
word  from  the  AASLH  that  they  v;ere  meeting  Dec,  28 1 
t   knov;  they  did  for  I  was  at  their  very  successful 
meeting  a  the  S^atler  in  New  York  City  but  it  Is 
hardly  time  in  mid  Jan.  to  tell  us  so.  As  a  "railing 
se  retary"  I  can  just  conjecture  hov;  that  hap-cned. 

Though  I  cant  expect  to  renain  on  this  job  iong 
I  would  appr  cia^e  any  tips  you  vrant  to  send  me. 
The  better  the  concrete  suggestions  the  better  the 
job.  If  v.'e  only  had  a  slightly  more  exalted  treasury] 


or  3ox  131,  Annapolis 


Sincerely  yours. 


_.,  ..      ,„    ^      J&nupry  3I,   19.52    .,     ,   v   ■.         .,  ■,    ,,     ^ 

Dear  Mr,    Thomeet  ''  ''     ""  *  '"  .'  -.. ■•  *   ^   '       .*    '  ' 

Why  do  folks  danl(^  tftrnptatlcma  in  front  of  paraona  vho  have  Juat 
Bifide  auoh  good  Hew  Year* a  renplutlonBT     Of  oo^rae  I  wimt  to  con- 
tinue on  the  Oonnittee  on  Btaie  Ai*6hivie|  bnt^  I  Juat  muatnit. 
I've  Juat  oon©  throu^i  anotli^r  bout  vith  mj  horeditary  eneny, 
high  blood  pressure,    thle  laflt   spell  being  aiiffloiently  sorioua 
that  I  definitely  <lecided  at  one  point  to  i^tl^re  next  ounner, 

r 

After  fltorny  aeaslon  with  j^iyslclans  vho  Juot  cannot  get   out  of 
their  hoada  that  all  unnarried  wonen  are   aufferlng  from  Freudian 
frustrations  Indid  what  I  oooaaionally  indulge  in  \rtien  1  caiuij* 
make  ray  point  otherwise,   I   staged  a  tantrum  in  Dr.  Patton'a  of- 
fioe.      I  point od  out   to  him  th&tl   an  veil   aware  of  the    olaaaio 
cousea  for  nervoua  and  blood  preaaure  breeydowna: 

1.  Z  am  decidedly  beyond   the  ege  where  the  nale  of  the 
epeclea  as   auch  luia  any  intereat   to  me. 

2.  X  am  not   lonely  -  I   reoinded  him  that  he  had  to  post 

a  "no  visitor* s  aign*  the  lest  time  I  wae  in  the  hospital 
beoauae  my  fri'^nde  wors  me  out, 

3.  Z  am  not  bored  -  ever  knov  an  erchivint  who  h8<i  a  chenoe 
to  be; 

h.    I  have  no  fenlly  cUattirbanoes   -   1  hovs   no  relatives  . 

oloaer  than   qec^nd   or  third  cousins,   moat   of  whom  Z  haven't 
aeen   for  thirty   yoara   and   don't   orrf*    If   I   nover  aee 
af];s1.n. 

5.    I    loVG   my   •'ory  ond  my   hrn^p   end   rry    staff  pr.(^    r:y   noij^bors 
are  oo'^p:pnlpl    eleo. 

^.    T*ir.  not  ••rorrlod  r.hout    finrncog  -  -nrobably   nho'ild  bf»,  but 
no  worae  off  then  thf>   r«?flt   in  theiw  dpya, 

7.    I'n  not  trylnr  to  find   s    solution  to  fr©  vorM-^roblems, 

Zt  wna   really  funny,   becpua**   this  ■:Joctor  ien*t  my  family  doctor 
but  a  young  surgeon  In  a  clinic  to  whom  Z  had  pono  to  because  h« 
had  opei««ted  on  ae  couple  of  times,     1  aia  easily  old  enough  to  be 
his  mother.     Z  had  always  before   rather  stood   in  awe  of  hlo  booauM 
ht  was  always  so  stiff  and  correct  that  Z  thcucht  he  was  an  iceberg* 
Xt  seens,  he  has  been  a  lit tle^af raid  of  ne! 

Well,   anyhow,  he  pi^>miaed  to  take  oe  on  as  a  patient  and  started 
out  by  doping  me  wl*:h  raedlclna  that  put  mo  to  sleep  for  four 
atralght  days.     Lest  Saturday  he  said  he  had  revi^iwed  all  oy  case 
records   end   realirea  that  all  th«t  alia  nt   la  that  at   my  age  Z 
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•hixild  b«  drlTlng  In  first  ^ar.  bat  Instaad  of  that  am  going  la 
thirA  gear  all  the  time.     He  aald,    *I*11  eompromlae  on  eeoo^Kl  gear 
for  you,  but  you  must  out  down  on  oomffllttee  vor^,   oT*»rtl»e,     wrltlngi 
and  ohlft  ae  wuoh  of  your  office  reeponalblllty  as  possible, 
You  aj?e  going  to  have  to  retire   sooner  or  later,   and  I  reallza  that 
you  don't  -■^ant  to  do  so.     But   It  Is  not  too  early  to  be  malting  youx» 
plena  and  to  bo  finishing  any  progsrame  you  may  have   for  youraelf. 
If  you  can  cut  down  and  we  oan  got  your  pi*oflourf»  down  a  bit,   X 
f'o  not   thlny   It  will  be  neoerjsary   for  you  to   retire  thle   year.* 

So,    nuch  thouf^h   I   do  want  to   continue  working  on  Davlcl'n   oormlttee, 
I   '"istn't  ^o  it. 


Ming   Ror'^rfl  v^ftnts   to  linov  eo   goon   afl  nonaible  when  the   3AA  lo 
Ftolnp  to  mr-et    In   Lf>xlnf?:ton.      The   Illlnola   Llbrarj'' Aanoolatlon 
meete  here  in  October,    B.nd   she  vrant?,    is  poosible,    to  prevent  a 
conflict   of  datea   and   she  thln>fl   aho  oan  arrange  thg  time  here 

if  3he  knows  r.bout   euro   -^onn  enouf^h. 

Too  br.d  our  President  hac  to  bo   in  th4  Amiy.      I  gUQsa  ho  thou^it^ 
he  vaon»t  being  fair  to  the  Society  when  I   aaid  aoiaething  about 
that  to  him,  but  he  la  neoeaearlly  mlasing  all  the  fun  of  being 
Pre aidant  beoauae  he   Ia  ao  bue). 


Thanlia   for  asking  for  auggeatlona,  but  I  an  quite  aatiafled  vith 
the  way  the  Secretary  la  doing  his  vork. 

My  boat   regards  to  everyone  at  Maryland. 


Sincerely, 


Une  ^ocietu  oj^  ^^i 


mericun 


^^rcnividts 


HELEN    L.    ChATFIELD.    TREASURER 
8817  SENECA    LANE 
BETHESDA     14,     MARYLAND 


William   D.  McCain.  President 

department  of  archives  and  history 

Jackson    Mississippi 


Roger   Thomas.  Secretary 
postoffice  box  131 

Annapolis.   Maryland 


February  8  1952 


Lftr  dear  Miss  Norton: 

Your  interesting  letter  of  January  31st  has  been  "to 
hand"  quite  long  enough.  I  fear  a  good  many  members  feel  I 
am  a  terrible  "slov/  poke"  in  replying  to  letters  but  prohhbly 
most  of  them  have  secretaries  to  themselves  and  find  sending 
out  a  let'er  a  mere  matter  of  minutes  v/ith  a  rapid  stenographer 
at  hand.  Idont  feel  justified  in  Hsing  SAA  funds  so  freely  and 
the  Hall  of  Records  (except  when  we  were  hosts  last  October) 
permits  not  a  minute  of  its  official  time  to  go  to  Society 
matters.  (Such  "frivolities"  are  no  doubt  classed  as  diversions 
for  which  the  State  can  ot  afford  to  lay  out  moneyl).  For  some 
time  nov;  I  have  cut  off  the  item  "clerical  assistance"  to 
less  than  5  hours  a  month.  In  times  of  committee  notification, 
etc.  it  is  Ae*  enough  unless  I  really  buckle  to  the  wheel  as 
I  have  pretty  steadily  now  since  Jan,  1st, 

And  the  labors  in  the  Hall  of  Records  havent  abated 
a  jot.  In  fact  since  the  annaul  report  which  spoke  of  a  "fal- 
ling off"  in  thd  work  of  the  Research  Room  (almost  as  it  de- 
liberately to  make  mock  of  the  Archivist's  words)  we  have 
hordes  of  peoole  and  many  more  letters  than  boforo.  The  latter 
I  handle  alone.   Also  at  the  moment  we  are  undergoing  revision 
in  the  installa'ion  of  a  $10,000  photocopying  machine.  If  all 
goes  well  we  expect  (through  legislation)  to  get  an  appropriation 
of  half  our  budget  for  a  "Microfilm  Division,"  It  is  fo  forestall 
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William  D.  McCain.  President 

department  of  archives  and  history 

Jackson    Mississippi 


Helen   L.   Chatfield.  Treasurer 
8917  seneca  lane 
Bethesda    14,   Maryland 


Roger   Thomas,  Secretary 

POSTOFFICE   box    131 

Annapolis.   Maryland 


any  move  on  the  part  of  another  State  agency  to  grab  "Records 
management,"  a  move  that  has  apparently  succeeded  in  Virginia 

But  to  your  letter,   I  knov/  you  undertook  to  be  amusing 
in  it  (and  we  are  all  chuckling  over  your  answer  to  Dp.Patton) 
primarily  to  take  the  sting  out  of  your  withdrawal  from  the 
State  Archives  Committee.   Col.  McCain  and  I  accept  it  and  I 
am  tryinr  to  see  that  the  S.A.  Comt,  does  not  (in  the  printed 
account  due  in  the  April  issue)  contain  your  name.   Dave  Duniway 
insisted  on  trying  to  retrain  the  comt.  but  van  S. withdrew  as  he 
v/as  needed  to  make  up  the  Lexington  program  (for  Oct.  2?   and  28, 
tell  l*Iiss  Rogers)  and  Dr.  RadoCf  took  theplace.   I  am  trying  now 
to  induce  Mrs.  Bryan  of  Georgia  to  take  over  the  vacancy  you  made 
though  true  replacement  will  be  impossible.  You  mustnt  fail  if 

you  have  a  thought  now  and  then  on  State  archives  to  give  D.D. 
the  benefit  of  it.  For  a  time  v/e  did  think  of  putting  in  the 

printed  list  a  group  of  "con "ultants"  but  decided  against  it, 

I  was  also  hopeful  that  the  Army  might  discharge 

the  Col  so  we  could  count  ofi  all  of  his  leisure  labors  but  with 

the  moving  of  the  ll5th  AAA  G\in  Battalion  (which  he  conunands)  to 

v/ithin  a  few  miles  of  Annapolis  a  great  deal  of  the  previous  un 

favorable  conditions  were  eliminated.  Not  that  the  secretary 

musnt  work  much,  much  har'or  than  withPhil  Brooks 

}ty   best  to  all  your  staff  and  to  Miss  Rogers 

Sincerely, 


(f^lj>^^>-^ 


.:-^---^ 


'!r.   Hojjer  Thoraaa,   Soomtery 
Society  of  Arr^rlcan  Archivists 
Box  IJl 
Annapolis,  Kuryland, 

D«ar  Mr.  Thooaat 

Under  ««parAt«  oover  wct  are   sending  you  a  copy  «aoh  of 

TlUf  ygtf  JlnJ^^QftCTi;  'f,^**"«''y  2  and  9.   1952.     Theoe 
contain  an  article  "A*^  We  See  It"  vhlch  <'eBcrlbe«  the 
Branding  Iron  freBO  of  -rhich  Herbert  Brayer,   a  merabar 
of  the  ioolffty,    la  editor  and  oo-publlflher.     Mli^a  Rogera 
flug^ootfi  th^t   thla  nlft\t  br   of  lnt<»re3t  to  hove  In  the 
fllee  of  the  Society, 

I»m  feeiin^j  much  better  than  \irhen  I  wrote  you  leat.      In 
fact,    I  have  been  ao  good  about   obrylng  ny  phynlclan  that 
I   o&y  I  B.S  bproutlnc  vin£rs.     One  of  tny   frlonda  brutally 
saya.    •No  th<»y  sren*^  winya   -  youWjust  get^ilnf:  round 
shouldered.*     Rop'^  all    la  well  t'lth  yon  pit^   tho  Society, 

, '  >  V.  i  •  Slnoorely, 


Aroh^viat 


^ne  ^c 


ocie 
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^ 


mencan 


^.^rcniui 


Idtd 


William    D.  McCain.   President 

department  of  archives  and  history 

Jackson     Mississippi 


Helen   1_.   Chatfield.  Treasurer 
8917  seneca  lane 
Bethesda    14.   Maryland 


Miss  Mar^i'ret  C  Uorton 
Illinois  State  Litrary 
Springfield,   111. 


Roger    Thomas.  Secretary 

P08T0FFICE   box    131 

Annapolis,   Maryland 

Nov.  Ik,    1952 


My  dear  Miss  Norton: 

As   I    told  you  in   the   lower  lotty  of   the  Lafayette,    the  Council   at   is 
Tuesday  mornin^j   (Oct.    28)   meeting,    elected  you,   along  with  M.    Charles  Braibant, 
Archivist   of  France,    to  honorary  membership.      In  a   short   time,    I  hope   to    send 
you    the   formal   "diplome,"   as    it  were,  to   confirm  my   statement.      Honorary  members, 
as  you  know,   pay  no  dueq   or  essessments  hut   are   not   otherwise  different   from 
other  members   and   are   elif^ible   for  o-^fice,    committee  work,   etc.,    etc.      I  presume 
you   rememb-^r,    too,    thatiwith  Mr.   Loon  de  Valin^^er  and  Hiss   Dorothy  K,    Taylor,  you 
arc    serving  on   the   Corrittee   on  Nominations.      I  have   already   told  Miss  Taylor   to 
start   searching   ^or   I    shant  be   a  candidate   for   this   office  when  election   time 
comes  vp  next   October.      I  hope   some  youngish, sensible,  business-like  and   (perhaps) 
effic4*nt   young  woman  of  our  membership  can  be    induced   to   take    the   job.   Have  you 
anyone   in  mind?      If  so,    let  Miss   T.    know. 

Mr  de  Vslinge.r  nnd  his   assistant,   Mr.    Dickens,   were  here    today  and   loud 
in  praiaec   cf   the  Lexin,:jton,    Ky.  ,    -neetin^:.    In   my  report   I   am  calling   it   the 
"second  largest   meeting,"  Anjiapolis  v.'ith  165  present  being  larger.    I   dont   know 
if   the  Washin.;tnn  crowd  who  hnve    summoned  mobs   in  their  day  will   like    thr.t... 
but   figijre;^    can't   lie.' 

I  have   every  reason  to  believe    the  Dearborn   (Detroit)   meeting  will  be  better. 
One   reason   I   think   so   is    thpt    from  1902-19??   I   lived   in  Ann  Arbor   und  hence  know 
the   district   fairly  well.      Last   siunmer   (195?)   while   on  vecption,    I   viriited    thf 
handsome  home   of   the  Ford  Motor  Company  archives,    ^airlane,   where   Mr  and  Mrs 
Henry  Yard  made    their  home  until    their  death.      Handsome  estate,   wonderful  gro':nd8 
and   in  September  abundant  with   roses   Qthe   only   archives,    '"V.   Sdminds   saro,    that 
has   to   employ   foTir  gardeners.']        y^yjjf^ 

Political  upheavals   now  make 'no^dif f^rence    in   Illinois   ia^n   in  19''0  when 
we  had   oiirn  here.      The   only  change... a   larger   staff i 


^  ^^incerely 


tery. 


1^     t 


-    N<>vcut)*r'26;    1952 

Dr.  ■iloif'^V  Thbnaa^  QQdrete.ij  /"v    r 

Sox   131^   ^.>   t;    /     ^         .f       ,    •    ;  ;    ,;\     ■  ,    ^      .  JV:   i  i  ^       .. 
AnnsDolla,   MKryland. 

Dear  I^r.   Thomas; 

The  3oclflty  of  Annri4en  Arohlvl^tsi' h&S  obnferrod  evry  honor  In 
Its  power  to  c';^"o,    uoon  rae.      This  naV.oa  me  vory  hunble  b«0ftu«# 
no  one   knov/3  b'-ttcr  th..n  I   t'  tt   I  do  not  d«9erv©  all  this.      I 
aojaetlmofl   feel  I  an  llk»  "Mr.   ChlpT."     You   ro   eaber  thet  h« 
wes   notblnc  much  while  he  wp.g    in  his  prime,   but   stayed  ardund 
90  long  thot  hfl  bpoeme  %tj,  Institution.     I  ea-ioolelly  •T3r)reolafce 
g-ttlng  thlB  honorary  memberahlo  while   I  am  at  111  active,   and  I 
thiny  It   Is  a  nloe  gesture  to  give  it  as  something  other  than  a 
fairewell  px^aent.      I  assure  you  and  your  fe   low  Oounoll  Kombera 
thet   I  am   etill  st   the   Torvlce   of  the  Sooletv   sno   anxious  to  do 
ftJ 1   I   can  to  promote   its   further  progress. 

The  Noninetlng  Oomnittee  are  very   sorry   Infleetl   that  you  feel 
t>'8t  you  must  give  un  the  Secret aryehlp.      I  think  everyone 
breathed  a  algh  of  relief  i*hen  you  «iaid  ypu  would  take   over,   for 
we  thou(;ht  ycu  would  be  oennanent  and  we  knew  you  would  be,  at 
you  hpvo  been,   oonacientious.      If  you  have  any   sugg^J^tlona  aa  to 
whoir.  vo  might  nof:in(.te,    I  ara  sure  thet  Dorothy  Teyior  vlll  wel- 
come   tb«i3, 

Slnc^i'ely, 


MAROAa'Tr   C.    NOHTOK 
Archivist 


The  zyTmerican  'lArchivist 

PUBLISHED   QUARTERLY    BY     THE    SOCIETY    OF    AMERICAN    ARCHIVISTS 


Karl  L.  Trever 
Editor 


The  Nacioaal  Archives 
Washington  25,  D.C. 


lfi.ss  Margaret  C.  Norton 
State  Archivist 
Archives  Division 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Margaret: 

I  have  just  finished  reading  your  article  in  the  April  Illinois 
libraries  on  the  subject  of  the  place  of  archives  in  Government. 
I  like  it.  In  fact,  I  like  it  so  well  that  I  am  writing  to  suggest 
that  we  night  reprint  it  in  the  January  or  April  i»sue  of  the  American 
Archivist.  I  do  not  know  how  many  of  our  readers  get  your  little 
magazine  but  even  if  a  goodly  percentage  of  them  do  receive  it,  I 
think  the  article  is  worth  making  a  matter  of  record  in  the  American 
Archivist.  Let  me  know  what  you  think  of  the  proposition. 

I  am  just  too  busy  these  days  planning  for  the  big  exhibit  and 
ceremonies  that  will  be  held  on  December  15  when  the  Constitution  and 
Declaration  will  be  transferred  to  us  to  undertake  a  sociable  letter, 
I  will  leave  the  news  and  gossip  to  October  when  I  expect  to  see  you 
in  Lexington, 

Sincerely  yours. 


A^--(L, 


Karl  L.  Trever 

Editor,  American  Archivisj^ 


July  15,  1952 

Dr.  Earl  h,  Tr<r(r«r,  lOltor 
The  AiBerican  Arohlviat 
Room  k^OS 

The  BationBl  Ardtilvea 
Waahinf^ton  25,  D»<5« 

Dfwr  Karlt 

Thanlm  for  thaa  YXnA  worUsi     W«  will  be  ^lod  to  have '70a 
print  the.artlol«,  pi^nrldeo,   as  ^l««  Rogers  sugceatB,  that 
Toa  raentlon  the  tBot  th»t  It  was  flret  orinted  in  IlllnoJL^ 

At  the  tiat  this  *rtloXe  vae  puhliohad  ve  were  awaiting  an 
interpretation  of  oor  liaw  State  Records  Cooiniosian  aaondoej^ta. 
Probably  X  ah<mlA  rerlce  now  what  I  said  then  about  the 
reoorda  daatraortloa  progran,   in  the  light  of  this  decision* 
This  wofn*t  mSA  iwr*  than  a  short  paragraph  or  two.     I  will 
^t  busy  on  thia  la  a  few  days. 

Xes,  Wft  hope  to  be  seeing  you  at  Lexington. 

Sinoeraly, 

lUMilMtt  C.  XOBSRNI 
ArohiYlst 


<':   r'i 


t     1  »    r  ?■.■■-        -, 


i    <- 
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Dr.   KHr"!    L.   "i'l^evsr,   Editor 
Thw  .Arterlcun  ^y^^vigl^ 
Room  1^05 

The  Hatlontl  Archivcjg 
Wn.ihln.-ton  25,    D.C. 

Depr  larl: 

Here  la  the  "UBenfimcnt  to  my   article  on   "The   Place   of  Archive* 
In  ttdremment,*     I   am  3on»y  to  here   b«en  ao   glow  with  thla, 
but  my  bralna  oooked  In  our  recent  hf?at  vave. 

Lftat  week  wo   started  aicrof liming  the  narly   recordo  of  Ran- 
dolph county,    our  oldnat  oounty,   Includln;.';  the  French  records 
of  old  Kaakaskla,      I  hopr   this  will  havn   a  chain  reaction  in 
several  directions.     Don't  print  thlR   as  a  novo  iter. ,   aa  it 
haan't   clearod  with  Miae  Rogers  who  la  avay   Juat  now.      thought 
you  xili^A  be   Interested. 

p!- rsonally  I  e.:z  Just  at  that   stage  In  h()U3obulluln£i  whioh 

kfieofl  you  holdlnp:  your  bi*r>at}i,      I  vrao  siu-.osfxTi,    aioordlng 

to  the   contract,    to  f-*ct   in  n*xt  uecl",  but   H:  win   ;iroVa*-)ly 
'>e  aftnr  the   flrat    of  Cct.c":;cr. 

We'll  be  seeing  you  r:t   L«xin.  ton. 

Since  rf>3y, 


f--.  *     /    *■* 


J       ..<,<.■.*■        ^       \      =;.        ■^''  a 


t  \ 


/  1      -n  /  '.  / 


Aur;jflt  5,  1952 
The   '^'Irce   of  AroMx"^9   !n  C-ovr^mnent.      By  )lftrgftP<*t  C.   Morton 

Cmlt   linffn  15   (sfter  irord  •obtalnad*)  -25 
Insert   n^v  r-iprrtr-r*?'!}    rfftdliif:  3.3   followT 

conf  Ir^p**  on   of   ll'f:*ri»cc-""V' rt-«.t 'i  on.'",  ^y   t-yt*  if^r^ral  A'"- 'er.b'ly.     A 
"bi*?nplrl   rr>-^nrt    p«>   ',"   pv' '- irirrt.'.orr:  (frfintni   nlr- e   t^T    lr-r>t 
rRntlrr  «! f.*" r; \ ,->.-.   i-   n  1  T_  "hp.t    Ifl   -"cr.Lz^A.      Ko^'evfir.,    t};r  Attorney 
Gom-rr-"    r(''.vl,T".T  nr    *'rt    *:'  i"   Ac*   clcea  not    ;>.'^  n  It   the   Crr.;  iTr.icn 
to   \rnue  b"rn>:rt   f.uf  ;nri'.F,t\rn   for   i*iitx).rc   doEtr';ct.'. nnn  un-lar 
retc'-^tior.    ■'.ch':'-''Hlp  r    '5uu?'.  'i.::.   t!'.03«  e^:' loved  In  the  Fcilcral   fjovern- 

tij:'c.  r.i.'    ''l;'!-.!      :  c;;:5('ur>  ^r    '■.;;C''.      3   Wflvln^   of   :.»s^-lnfr.    ?nd 

e-icu-^lng  1-9  'Mrt   -:>i^^.s   fron  filing  of  sara'-loB  in   th^  case   of 
oarlodlcsl    rnphu   a:,-licatlone.Der>artra<»nts  vhich  had  secured 
legiBlation  pc'i-rsittlng  tho   uce   cf   retention   sch«diile«   orior  to 
tha   1951  SLiif^ndment   tr.   the      tste    lieoord"?  Comr-'inelon  Act  h*»  haa 
mX  ruled  are  bound  by  thla  Act;    end  thft   only  effnot   of  guch 
prior  Acts  upon  the  pover  of  th©  Conai\«jel<in.  to  pass  upon  all 
deatructlon  of  Stat*  r«ooirda     la  to  :>rohlblt  e'lthorlsatior -^  to 
deatrdy  recox'd.a  irtiloh  have  "tie^Qn  held  for  shorter  j-oriocLe  tli&n 
thoae   3"»eslfled  In  auoh  icva. 


The  Plae*  of  Ar(AiT«fl  in  CkJT«nuwnt.     By  ]lArg»r»t  0*  Box^en 

?aga  156  ;i[^;^,iiff1rt  i^i^^rwrtit 

Oidt  liBM  15  («ft»r  vord  •obtained*)  *25 
Zaeert  new  p»r«|pp«ph  reading  ae  follows} 

ITnder  the  present  law  the  State  Reoords  Cotamisaion  la 
povftred  to  authorize  destruction  of  reoorda  vithcut  waiting  for 
oonfiraaticm  of  its  reoonnettdations  'fagr  the  (leneral  AsBeid>l7,     A 
biennial  report  a«  to  author!  tat  iona  grfmtad  ainoe  the  last 
regalar  aession  is  all  that  is  reqalred.     RoR^erar,  the  Attornagr 
Oeneral  adTlaes  ua  that  this  Aot  does  not  percalt  the  Comnisalcm 
to  issue  blanket  authorisation  for  Attnre  daatruotlona  xaAtfr 
retention  sohadulsa  auoh  aa  thoae  eaployed  in  the  ybdeml  gemnm^ 
aent.     The  praotioal  effeet  of  suoh  scheduling  haa  baen  aehiarad 
through  sinpliflsd  prooadurea  suoh  as  walTing  of  hearings  and 
axousing  Depart nent a  froa  filing  of  aaaplaa  in  the  oaae  af 
pariodioal  raoaat  i^>plloatlona«DapMPtasata  «ld.ob  bad  aaawad 
li^slatlon  persdtting  tba  towe  of  retention  aohedvilaa  prloir  to 
the  1951  aaendaent  to  the  State  Baoorda  OMuiaaioo  Aet  be  baa 
nn  naiad  arm  bo«md  by  thla  Aotj  and  tba  only  vffaot  of  suoh 
prior  Aota  upon  the  power  of  the  OoMdaalon  to  pi«a  vpon  all 
deatruetlon  of  State  reoorda     la  to  prohibit  avthorlasAiona  to 
destroy  records  whloh  have  been  beM  for  ahartar  periods  than 
those  speoified  in  suoh  laws. 


The  ^American  lArchivisf 
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Karl  L.  Trever 
Editor 

RoomaiE  U05  August  25,   1952 

The  National  Archives 
Washington  25,  DC. 


Miss  Margaret  C.  Norton 
Archivist 
Archives  Division 
Illinois  State  Archives 
Springfield,  Illinois 

Dear  Margaret: 

Thanks  for  sending  me  the  additional  paragraph  for  insertion 
in  your  article  "The  Place  of  Archives  in  Government."     I  don't  know 
just  how  quickly  I   can  get  the  piece  published  in  the  American  Archivist > 
but  will  try  to  make  it  soon»     I  am  quite  lucky  to  have  already  on  hand 
a  number  of  good  items  for  publication.     The  October  issue  had  to  carry 
several  items  that  were  not  quite  up  to  par,  I  think,  but  the  main  con- 
tribution, as  usual,  was  the  writings  on  archives  and  manuscripts. 

I   still  plan  on  going  to  Lexington.     Right  now  I  am  up  to  my 
neck  in   the  exhibits  etc.,  that  we  are  planning  for  December  15  when  the 
Declaration  of  Independence  and  the  Constitution  will  be  formally 
transferred  to  us.     Grover  has  such  elaborate  plans  that  it  may  be  impos- 
sible for  me  to  ^t  away  even  long  enough  to  go  to  the  meeting.     Judging 
from  the  tentative  program  Van  Schreeven  has  cooked  up,  I  doubt  that 
one  will  ndss  much  if  he  doesn't  go — but  I  hate  to  ndss  meeting  all  my 
old  friends. 

Sincerely  yours, 

Karl  L.  Trever, 

Editor,  American  Archivist 


National  Archives^  1952 


JTanuary   11,   1952 

Dr.   tfayne  0.  (trover 

Arohlvlat   of  the  Unit«4  States 

The  Rational  ArohlTes 

General   S^irvlces  Aflffllnlstratlon 

Vaahington  25 1  I?«C. 

Door  Dr.    Orovors 

Your  new  bulletin   entitled    •Rofrulationa  of  the  Ooneral  Servlo«« 
AAnlnlotratlon,   Title   3,   Federal   Records*   laaued  Dooerber  1951 
ahonld  be   euggeatlve   nn<1  helpful  to  the  Illinois  3tf-.te  Reoord* 
CoTanlsfllon.     I  would  be  most   f^rateful  to  you  If  you  oould  send 
a  oopy  to  eaoh  of  th«   other  tnembera  of  our  Oommlsalon,   alio 
If  you  oould  aend   a  oopy  of  your  disposal  law  for  each  of  ua. 

Sincerely, 

Margaret  C.   Norton 
Archivist 

Ploaae   send  oodles  to  the   following!    narked   "Peruonsl" 

Mr.    Luolen  Field 
Aaalstant  Attorney  General 

>"       ,  -       ~.  ■''".'(,  ; 

Mies  Helena  H.    Rogerul  '     \'  •* 

Assistant  Statp   Librarian 

■  Ih^.  ■  tarry :  i.-  Pr»tt  ,    • ,      "^  .    -.   ^    .^  -•„  ^.  .   -^ 
;  )lllinol*,j;atata  piBJioricei  ;Llhre.i5r/'<  ^    ;  ,   .,^^ 

;   .    /  :'    '   ''  ''•"'''  '  V     '■  /      *    '  ■-', 

Janea  W.  Olament  "  -*—-.. 

Adininietratiye,  AeBi^tant   to 
Director  of  Plpe|\o# 


.>.*  y 


■  *.". ,-.  ■■"■'■'  :'" ' 


!     <••     K^ 


li»y  2a.  195a 

l^»  Vaynt  9rov«r 

m  Mmt  lonal  ArohlT9f 
UbihiBstoii  a5t  ^*0* 

•n«lo«94  »r»  oopits  of  th«  plotur*«  t*k«n  whil«  yon 
ir*v»  titra*    Uafortuittt^ly  I  vm  not  iCbXt  to  g*t  holA 
•r  oar  publieit^  mm  in  tim  to  est  th«  pioturvs  into 

tlM  »tirfp«0iW»...j  :vj  ^  ■/';, 

f  «iii«grod  your  all  too  brlof  ▼itlt  Tory  sooh.  and  hoot 
that  yoa  vilX  notviyn  with  tM  fanlly  bofem  loiMr*    <ltv« 

8ir  th«  yiiQrt  W  ^«  tiaiv  nUt  Bofi^rf  Aa2»A^ta»  tho  muM 
of  tbo  K«iU  MA  In  ohAPg*  of  tftio  cmioago  AooorAo  C^mt•r| 
it  litA  tlippo^  i4r  «4*^     >i^  vUl:^*  to  giT«  hin  *  f  ona*!, 
M  I  on  Infovmtk  intltaftl^  to  ^alt  ttf  hort, 

^^  ainooroly, 


Arohiviat 


■>i 


GENERAL    SERVICES    ADMINISTRATION 

Motional  Archives  and  Records  Service 

Washington  25,  D.C. 
May  26,  1902 


Miss  Margaret  C.  Norton 

JLrchivist 

Illinois  State  Library 

Springfield,  Illinois 

Dear  Margaret: 

Thanks  for  the  pictures  and  also  for  the  tour  of  Springfield 
and  environs*  I  envy  you  that  beautiful  home  site. 

I  enjoyed  ny  visit  to  the  Illinois  State  Archives.  I  owe  you 
an  apology  and  n^rself  a  kick  In  the  pants  for  not  dropping  in  i^en 
I  was  through  there  with  the  kids  several  years  ago.  You  have  a 
very  fine  establishment. 

The  name  of  our  Deputy  Regional  Director  for  Records  Manage- 
ment in  Chicago  is  T»  P.  Lee*  lou  can  get  him  through  the  Chicago 
office  of  General  Services  Idministration.  The  head  of  the  Goiter 
is  Steve  Clark.  He  would  probably  come  along  with  Lee,  but  I  would 
address  the  invitaticm  to  Lee. 


Sincerely, 
{^^neSTci 


Wayne  C.  Grover 

Archivist  of  the  United  States 


^ 


^^ 


3r-t''r!-Ar   35,    1953 

Dr.    Vayne  Grove r 

Archlvlct  of  the  United  Stctes 

Thr  Ne.tlonrl  Archives 

OrnerBl  Services  Adcilnlctratlon 

Wa?;hln-ton  25,    r.C. 

Peer  WRync: 

Thenk  you  very  nueh  for  the  Yr»ry  fln»  p«produotton  of  th« 
Brady  Lincoln  portrait  rireaented  for  the  Illlnoli  Archive* 
Building.     This  came  during  ay  yb cation,  lL«no«  the  flelay  In 
ae>:noirledgi3«nt.     We  haven't  deol(2ed  y^t   Just  vhere  to  plaoe 
it,   but   the  Archives  doe fl  not  have,   trt  irathcr,  has  not  had, 
p   aultoble  'ictore   oT  LlnceJln  and  of  course  ve  should. 

Thin   finds  Be  coBolng  out   In  tny  new  home  at  the  latke.      I   say 
c  a  jjplng  advisedly  I   eijicft^  I  ntlll  have  no  heat. end  all  my 
po«B<pMl,oc«  Sire  piK^ed  end  alttlng  la  the  nlddle  of  the  living 
room  floor  while  nrogreoQ  froii  on«  rooa  to  another  la  iopedod 
by  vorkBum  (when  Z  can  get  then  by  hook  or  by  orook)  juid  tteir 
toolo.     Allovlnf:  six  veeke  beyond  the  flnlehlng  date  eet  by 
the   contract,   I,  rented  jjiy  ftpejrttaefnt  and^  had  to  rove.      If  yon 
have  ever  built  you  have  b*en  thiroo5?i  thle.     It  really   Isn't 
ae  bad  ae  It  sounds  and  the  house  is  really  lovlier  than  I 
had  dreaoed  it  oould  be.     The  next  tise  you  oobm  to  Springfield 
I  shall  have  n one thing  to  show  you. 

Miss  Socers,  Miss  Sohefflsr  (vho  took  your  course  last  year)  end 
I  are  planning  to  drive  te  Lezinrton.     Presunably  you  vlli  bs 
thprc  with  a  ?ood  delegation. 

Sincerely, 

RAROARer  c.  ifoarcai 

Arohlvlat 


GENERAL    SERVICES    ADMINISTRATION 

National  Archives  and  Records  Service 

Washington  25,  D.  C. 
March   7,   1952 


Office  of  the 
National  Historical  Publications 
Commission 


Miss  Margaret  C.  Norton,  Archivist 
Archives  Division,  Illinois  State  library 
Springfield,  Illinois 

Dear  Miss  Norton j 

Ihe  National  Historical  Publications  Commission  is  assem- 
bling information  for  a  directory  or   "handbook"  of  depositories  of 
archives  and  manuscripts  in  the  United  States  which  it  hopes  to  pub- 
lish this  year.     As  a  first  step,  members  of  my  staff  have  prepared, 
from  readily  available  printed  sources,  a  card  list  of  depositories. 
A  faw  college  and  university  libraries  that  appear  to  be  worth  can- 
vassing have  been  listed  also,  even  though  it  is  not  definitely  known 
that  they  have  manuscript  mateirlals  in  custody. 

We  are  not  concerned  with  cxirrent  records;  and  it  is  not 
planned  to  include  organizations  that  have  custody  only  of  their  own 
records,   no  matter  how  old  they  may  be,   except  when  separately  organ- 
ized archival  units  have  been  established  to  care  for  and  provide 
reference  service  on  the  non-current  records. 

I  am  taking  the  liberty  of  sending  you  a   copy  of   that  part 
of   our  list  that  pertains   to  Illinois,  with   the  hope  that  you  or  some 
member  of  your  staff  can  examine  it  and  let  me  know  of  any  depositor- 
ies that  ought  to  be  added  or  any  names  now  on  the  list  that  ought  to 
be  removed  fran  it.     Any  other  corrections  will  be  appreciated.     A 
little  later  each  custodian  will  be  requested  to   provide  information 
to  be  published  in  the  proposed  volume. 

Your  assistance  in  this  matter  will  be  greatly  appreciated. 

Sincerely  yours. 


^^ 


Fhilip  M.  Hamer 
Executive  Director,  National 
Iftstorical  Publications  Ccnmission 
Kiel. 


«  5, 


\-\ 


Kar 


:h 


11.  1952 


]uy.nZ'-'tlvo   Dlrootor,  !l£^tione.l 
iilstorlc  1  Publloatlons  Connljslon 
Tiatlonal  Aroilveo  end  Reccrda  Service 
Washlnffton  25,  ^.C. 

Dear  Phllj 

Your  list   of  Inctit  ;t. iona  bellerofl   to  have   archival  and 
nfinuGCript   oollectlone   leaves  me  foel  Ing  qult'^    Ina'eq'-ate, 
I  havr   chec'<'"A  th<=^   nr^nc>a   of  those  ^'hlch  I  hnow  pTsonally 

h?ve   nuch   collrot'-^m.      Msrry   of  t^'-    otVern   I   a-^  qnlte    ^uro 
•1o  hfVf»   co''lPct  *  on'!,    but   I    en  not,    tiiv>,      I    suf-f7:^r?t   that 
vc'.'    lend  thlp,    II-.*;    a.l.ia  to   Tr.    Kerry   S.    Pratt,    St&.te 
Historian,   who   I3  head  of   the  Illinois   Stpte  Klatorlcal 
Mbrerj'.     H»   can  glvo  rore    "'Osltlvo   tn^or-^fttlon  about   the 
V-latorlcsl    qool'^tlei,    aome    ox"  uhlol^  I    ovir^^cct  y.avo    only 
quite    Incl'Vir^-.al    Tlbrrriefi,    '-Mch  Tenn    re:-:    ;::.:-,ri';acrl :^t    col- 
lect', on  a. 

Thn   ?ahal  T-^rrr-lR  whtch  I   nontlnn  la,    I    thU;';,    t);o   csntor  of 
the    -ahfll   c'.ilt    in  tV:l?!   co'mtry,   and   nay  have  the   pR-'om  of 
th*  Awarlcan  protaponint,   Mrn,   Anna  Besson   c?].      I'c&nnot 
At   th<»  moment   thlnX  of  ^ny   Imtltutlona   not    listed,    aalde 
fron  this  on*». 

ginceroly , 


KAHGAUCT   C.    HOI^OH 
Archlriflt 


■^V^' 


GENERAL    SERVICES    ADMINISTRATION 

National  Archives  and  Records  Service 

Washington  25,  D.  C. 

March  14,   1952 

Office  of  the 
National  ms toxical  Publications 
CoiBinlsaion 


Miss  Margaret  C.  Norton,  Archivlat 
Illinois  State  Library 
Springfield,   Illinois 

Dear  Margaret: 

Ihank  you  ver7  much  for  your  prompt  and  helpful 
checking  of  our  list  of  depositories  of  archives  and  manu- 
scripts in  lUlnds.     a.s  suggested  by  you,   I  am  sending  a 
copy  of  the  list  to  Dr.  Harry  E.  Pratt.     I  icLll  make  inquiry 
regarding  the  Bahai   Temple. 

Sincerely  j'Ours, 


^ 


Philip  M.   Hamer 

Executive  Director,   National 

Historical  Publications  CcDmission 


Deoenb-ir  5,    1952 

Dr.    Rosooe   R.   Hill 
U5Q0  U7th  St.    STw. 

Waahirifjton,   D.C. 

Dear  Dr.   Hill: 

ThanX  you  for  th«   copy  of  Lfttin-Aitterloari  ArohlYology.lQ50"X951. 
Thla   le  a  moat  useful  publication,   even  thou^  we  are  not  now 
getting  aa  many  South  Arnerioan  visitors  as  we  used  to  have. 

■  •  '.  ■'        ..       ',      "  '   '.    ■ 

It  was  ntoe  seeing  you  at  Lenlvgton.     X  had  int»aA«d- to  attend 
the  Amt^rlban  Historical  Ansoolatlon  UMetlng-thls  Christmas,  but 
I  was  unable  to  get   Into  the  hotel,   thf»r«»  will  be  a  change  of 
ailmlnlntratlon  here   rl^t   after  the  flret   of  the  y«»ar,    so  I 
flecld'-d  to  stay  home. 

Please  extend  greetln^ra  to  Mrs.   Hill. 

Sincerely, 

\- 

VARaARR?  C.    NORTON 
Archivist 


*-^ 


4 


■'?ll 


u^>^ 


^^ 


Ia.-*^^ 


June   3i    1952 

Mr.    T.P.    lifjc,   D<i»^n»ty  Hacional  Dlr»otor 
Reoorrta  Kp.np.r:eniont 

tr,8,   0'»nf»raJ    STtrioern  AArainlatratlon 
CMoero,   Illlnoia. 

D(!»ar  Mr.    I/"»»| 

Dr.    Waynn  Orov:?r  Inform   m    that  tho   Ohlcaito  Heoor-.'^.a 
Mr--^r.TT'i^r».t  O^nt^r  Iq  ncnv  In  nnnmtion.      Hatrii'p.lly   tho 

I\l/..rT>ifi  St^ti    L.l"brarT  ^'lahoa   to  1too:>err.t«^  vith.'"hfl 
Mc-tional  Amhiv-fl,    TiM^^clr"' ly   \'^.  t}v»3f»  fi«lr\3  vhf»rf» 
Mt,^t'5    nr*^,   F^^ (^. (^ rR "'.    .■•f>'r-< ■«->— -^ >T*". p.  1    " '"orri '.'^T   ov^rl!?o«      Ao 
"on  r-^y   V-n^^r,    thps  Arr'oTl*'-t'*a*^    Mtntlntloa  of  the  If. 3. 
ArjrloulturnT  D^r^rtrnftnt   a^'l-rt'^^  thrr^nrh  the  Stp.te 
Dr^rjprtTT^nt   of  AfTrlcii"'t'irn  arn   ro-nilprlv  fllnA  In  the 
9t9.t'^  Archiv«n. 

'7f»  brli'^-vo  *hnt  n'^-'.tvf.^  »ti».    '^.larlt  nor  70U  hp.d  vl'^itsA 

oirr  I''"'Vnolr!   3trto  Arnhiron   '^'rr'-l^dnn  ^^-^^  ^^-  '''^-ih  to 
n^trri'''   F.  '^ot^llr."'    J.^vl'Tt*  t.   '.'or  bot^   of  you  to  r.-^n-}.   to 

"  h'j:"r?.'?(^,  onr.   •'-'^7  "r^.^,    o?.*"'ho~',    ''or  '^r'y-n  In  minh  to 
300  horo.      Mf^  'r'.n^i   t?.*!'^   t-i  tv-f^  yon   on   r*  Iri^vjr'^ly  tour 
of  t^'^   I,*r?^ln   '5'-'''*.no8  ■h'^rft  ftnfl  to  Mn\»  fla^-on  3i,  to  Pai'h 


'Hi 


t^T>    j ,"  T-j'-', r,  "''^ 


^nt. 


At3  KT-n  !7orton  "nA  I   ""r^i   nono- 


t^.T-' n   oi't   rif  ■"'ovn  on  St^*''-'  hu-^' n.'.fin ,   i-'f»  '■fo"l'*',  a"'pi'flolr-to 
nf   tlrr^   3C   that  vr->   oftn  both   b*^  hf^r**. 


A-^^^l  •■'tont   f^-^.'t,-^   Li-"! --arlan 


i 

V'' 


<^  ^--'^ 


^^^jV^  O^O^s.^ 


GENERAL    SERVICES    ADMINISTRATION 


/ 


Region  5 

575  U,  S.  Courthouse 

Chicago,  I4,  Illinois 

June  9,  1952 

In  Reply  Refer  Toj    5RM 


Miss  Helene  H.   Rogers 
Assistant  State  Librarian 
Illinois  State   Library- 
Springfield,   Illinois 


^y^ 


eo 


^^Cs  ^\^ 


\tfH\ 


l\«W*'*'- 


Dear  Miss  Rogers; 

We  sincerely  appreciate  your  gracious  imrltation  to  visit  the 
State   Archives  in  Springfield,   and  we  want  you  to  know  that  W9  will  be 
nost  happy  to  accept  in  the  very  near  future. 

Both  Mr,  Clark  and  myself  ha\'e  some   traveling  dates  scheduled 
for  the   immediate   future,   but  when  these   are  accomplished  we  will  make 
plans   to  come  to  Sprtngfield  when  it  suits    the   conve'^jence   of  you  and 
Miss  Norton. 

Thank  yon  again  for  your  kindness. 


Yours  very  truly. 


'ytUy^l-^^^-^'^^-^ 


Truston  P.   Lee 

Deputy  Regional  Director 

Records  Management  Ser/ice 


Other  Archivists  and  Librarians^  1953 


Kr.  Paul  S.  Clutta 

Coun*^y  Cl':>rk  of  Alexander  County 

Cairo,  Illl.joig. 

Dear  Mr.  Clutts: 

Bell-^ve    it    or  not,    I   really  did   enjoy  my  day's   play   In  your  Court 
Hou'io   a/f^tic.      I    3n   sorry    *hat   I   could   not  have    stayed  long  enough 

to  havp   rono    tV  r-Uf^h   all    of  your'   records.      I   foel,    thou^'h,    that 
you   cmo    csrry    on    fr  n  vf^ero  '•'e   left    off  without   my   assistance, 

I   hrvp   'ooen   tl-.inV.ini-;  b'i^ou*.    lome   of    thf>   recoi*d9.      Tliat    pile   of 
stub  bookg    In    the    second    3«ctior\   vr^.ere   we   nut    l^e    recon'. a   you   wore 
to   eO'-    •;' ^r-rl  .5*Dn   to   f^ea^rny    ah'VJl'"'    ro^   be   li-itr:d    for  '-'f^st  r-jct  ion, 
br>c?iin-''  ■''it'^out    *;-f>-    y-iu   •«rowl^    Inqo    thf^    r°cor--l    of  ''1  f.t   tjo"!n*"y    orr'ers 
Vr,,'-)   'i^r.  >^    I'rr.'pd.      Th''°"    i^^  '■■vi] -''   b^    retalnf^c^    go   lonr^   ? '?    v^u    r'-^taln   the 
orV-'nal    county   ordorq.      I'   you   ^'iq>-    ■'■o   ri<»n''''    th»    <?^Mb  booV.s   and   the 
county    orders   Drlor  to    1'7-,    '''e   vl].  1    *£Ve  their.. 

I   told   you  th.^t   the   c&  r-tonr,    i>n   "^  r    G=^-e   ohelf  witV    '•■he   county    orders 
varlou-.ly    If.belled    'County   Boai^l   rroceodlne:s"    and    "County   Records" 
shoulc"   be   ra^esorve d.      If   I   un.'"  ovL^tf.n  '    vr}.at    t>pse   erf*,    V.-ny    r-re 
■■et '. '  1  'nr; ,    re;>or*  r.   f^r.T   othor  dcciinf-nts    filed  witli   t,lu'    county    cor>- 
r-l33.1  :;)i'-;re    t a    e.   fllfi    ox''l    'atory    to    ■!.<>    i)i-oceedinrs.      3uch    x'ecoi'ds 
ar.?    of   V'-"!*:'      roft    vr.lu*^   M^j^oricpily    arid    I    thlnV:    sboul<l    ne    er  be 
''.e^t  :-cy  od.      Howevei\    slno^    tl^f-v    t>r-'''    ir.   your  way    an'"    alncr"   we   heve 
t  rerscrl.'l;.?    of   yijui*  C'.'U:'l.y    Co  :■>  I  p^a  :  wii'>  .t.  '    Proc^edinfrs  ,    we   will   be 
very    gl:-..d   t:.    take    tl.cniO    for   t:.f?    ,'^i-lc'      rlor   *o    l"?-").      I   liope    you 
will   not   hpvo    t-,0   f-ror'..   di  ff  1  c'.;1.t.v    li\   li'itln,:-    th--    rocorda   we   sorted 
out    for   jjo- •;! -'!::!    -rlc  rj  I.  r- ; '.•*".  !.,ri. 

If  '-'0   Cc.n   bo    of   cny   as?  Ist-'snct?   t-   you    or  ati'^^fer   anv   questions 
wy-.'.rh  ari^c   while    you   ero    nortin*-   out    the    rest    of   the   records,    please 
call  u-^on  US.      l-et  us    -^now  when  you   )^re   ready    to  ra^ike   the   transfers 
Bnd   will  will   arrange   for  having   the   cfirtona   brought  uo  here, 

Ple&ae    ler^eu-bar  rae   to   y  .ur  cor-Ufil    staff. 

;Jincei'ely , 


Archlvif.t 


-po. 


l^^    ^cx^^^ 


GABINETE  DO 
PRESIDENTE 

HUA   HORENCIO   DE  ABREL.  197 

U.o  ANDAH 

SAO  PAULO  -  BRASH, 

Of. Ell/53 


^ongresso   6e   (^istocia   @omemorotioo 

1,0  0  e^fendrio  6a    ^Hin6a9ao  6a   0  T6a6e  6c    Sj)CiO    ^.^'^aulo 
25-1-1554  -:-  25-1-1954 

Sao  Paulo,    lo  de   feTereiro   de  1953 


ARCHIVES  DESPARTMEUT   ILLINOIS   STATE  LIBRARY. 

ILLINOIS    , 


The  "  Institute  Historico  e  Gteografico  of  Sao  Paulo  " 
will,  under  the  auspices  of  the  Connisaion  of  the  Poiirth  Centenary  Inun- 
dation of  the  City  of  Sao  paulo,  hold  a  Historical  Congress  fron  the  5th 
to  the  12th  Septenher  1954. 

I  would  appreciate  your  co-operation  in  preparing 
this  Oongress  by  sending  ne  axtioles  of  historical  interest  with  par- 
ticular reference  to  South  imerica  and  the  State  of  Sao  Paulo  in  Bra- 
eil. 

All  the  work  for  this  Congress  has  to  he  conpleted 
by  January  10th,  1954«   It  woiad  be  extremely  helpful  if  all  contribu- 
tions were  submitted  in  Porin;i^ose  or  Spanish  but  this  is  not  essential. 

I  feel  sure  you  will  give  your  help  and  co-operation 
in  this  matter. 

Yours  truly 


)   Itr.  Tito  Livio  Perreira 
Secretary 


">^-^^ 


^  •'  J. 


■■■>i. 


'"'A 


^   V 


Dr.  Tito  Llvlo  Farrelra,  Secretary 
Congreeso  de  Hlstorla  Comonoratlyo  do 
^.0  Oentenario  <la  Pt)indao*.o  de  Clba<|« 

de  Sao  Paulo 
Sao  Paulo,  Brasil. 

Dear  Dr.  Perrelraj 

Thank  jou  for  your  oordlal  Invitation  to  the  Archives  Depart- 
ment of  the  Illinois  Stete  Llbrajry  to  participate  In  the 
Hlatorlcel  Congreee  celebr^tlnR  the  fourth  centenary  founda- 
tion of  the  City  of  Sao  Paulo  In  195^.  Unfortunately  neither 
I  nor  any  mwraber  of  the  Arohlvea  staff  Is  enoti^  of  a  student 
of  South  American  history  to  be  able  to  contribute  articles 
of  intgreet  on  that  subject.   Ve  do  appreciate  your  courtesy 
In  writing  to  us  and  wish  we  could  participate  in  this  great 
celebration  In  aone  other  way,  thou^  there  seems  at  present 
to  be  no  reaote  possibility  of  any  of  us  helnfi;  able  to  attend 
the  Congress,  nnoh  though  we  should  lilce  to  do  so. 

Sincerely, 


MAFIOARET  C.   NORTON 
Archlvlat 


■.'■ 


■■'  i-->: 


■  ty; .  •■ ;« 


J''-'^^:■.■..r.  -.•■''■;   1*^ -A- 


•>^-:     -irJO 


^    -)  a   ■('•.■  '     -■ "«ij    . 


AuGUflt  31,  1953 

Mlas  Illlra  Soox^ja 

Bureau   of  the  budget 

Roon  Jt;12 

Pennsylvania  &  17th     -  18  Wont 

We,f5hln,rton,   D.C. 

Dear  M1t§  Soaz^at 

Snoloaed  la  a  oopy  of  that  section  of  our  Illlnola  Arohlvefi  BtoSt 
manual,  of  which  you  jrequeatoA  a  oor>y,     Pleaao  exouso  the  typnfj  - 
ny  et«nocraphor  la  on  vacation  and  I  nra  not  nuch  of  a  typlat 
myself. 

When  you  vere  out  at  ny  hone  I  forgot  to  give  eooli  of  you  a  pootcard 
ahw'flnc  a  portion  of  my  living  room  looking  tovarda  the  lalte.     Will 
you  pleaao  aee  thrt  Mr.  Boarea  and  Mr.  Shar'^fy  each  haa  one  of  theae? 

Wg  enjoyed  your  visit  very  much  and  wore  only  too  aorry   that  It  waa 
so  hurried  and  our  woRthor  ao  hot,    .We  hope  you  will  come  back  thla 
way  eicaln  before  too  long,     i^fid  mp.y  I  add  that  I  waa  very  favorably 
Inpreoaed  with  your  Hr.   Santpa  arid  that  I  wltdi  for  both  of  you  a 
mone  and  happy  life  together^ 


a^oeisely/  **     •■ 

HAROARST  C,   NORTOH 
,,    il,rohl^vl9t 


I  ^       ■  1 , 


■  > .    •  ■ 


October  8th,  19?3 


Dear  Kiss  Norton: 

In  first  pl/^ce  I  want  ask  you  mary  excuses  fcr  the  delay  of 
this  letter. 

I  woul  like  fo  thank  you  very  much  for  your  kindness  of 
copying  and  sending  me  further  information  on  the  procedures  arid 
program  of  the  Archives  you  nanange. 

I  thank  you  too  for  the  lovely  picture  of  you  home.  I  surely 
appreci'-'ted  it  very  much;  it  is  a  nic^  souvenir  of  yotirs  and  of  th?»t 
agrrerible  reunion  at  an  .^mierican  home, 

I  met  Mr.  Sharif  some  day  ^  Washinrton  ;}ust  by  chence  in 
^^he  street.  I  gave  him  the  picttew  as  >7ell  as  I  gave  to  Waldemar  too. 
Both  cf  them  liked  it  and  thaWc  you  very  much. 

New  would  be  time  to  me  to  go  home  if  I  had  not  to  stay  here 
to  organize  the  Library  of  ttie   Brazilian  Government  Trade  Bureau  (5?1, 
5th  Avenue).  I'm  working  there  tnd  I  had  a  lot  to  do.  I  very  glad  with 
that  chance  to  stay  longer  in  the  States, 

Before  come  to  New  York  I  went  to  our  EJabassy  in  Washington 
and  I  asked  them  to  send  soBie  publication  on  Brazil  to  Fdss  Ropers.  I 
hope  they  have  sent, 

I  will  be  very  happy  if  you  drop  in  or  pive  me  a  ring 
any  time  jrou  come  to  Nwe  Hork. 

Waldemar '  s  ?jjd  iny  best  i^gsrd  to  you , 
Sincerely  jnours; 


ImJ  L^     /^x-e^"!-*  4io  ^.yuu* 


December  18,  1953 


Dr*  M&noel  Adolph  Vanderley 
National  Library  of  Bra til 
Rio  da  Janeiro,  Brazil 

Dear  Oar.  Wanderlay: 

This  will  Introduce  to  you  Mr.  VilliaB  Day, 
Staff  Aenlotant  to  the  Illinois  Auditor  of  Public 
Aooounte.   Mr.  Day  waa  a  career  nan  in  public 
adninietration  prior  to  beooc^ing  an  asfliatant  to 
Auditor  Uodge.   He  uraa  a  nevai^a.per  columnist  and 
an  aasiBtant  in  the  Illinois  LegialatiYe  Ckmnoil, 
the  latter  being  a  departmant  vhioh  do«s  reaearoh 
preliminary  to  proposed  legislation.   Mr.  Day 
vorked  anong  other  ^xrojects  on  recent  study  of 
needed  re> organization  in  the  Stat«  govazrunent  of 
Illinoia. 

Mr.  Day  is  also  a  Past  President  of  the  local 
chapter  of  the  Anerlcan  Society  of  Public  Adainis- 
tratlcm. 

I  think  you  will  find  Mr.  Day  an  interesting 
person  and  we  appreoiste  any  oourteay  you  may  be 
able  to  extend  to  hia. 

We  enjoyed  your  brief  visit  with  us  last  suoner 
.ind  hope  th^t  you  will  return  aoon  r.nd  plan  for  a 
longer  stay  in  Springfield. 


Sincerely, 


MAROARST  C.    NORTON 
MC9I:loq  ArohlTiat 


Frank  M. Jordan 
secretary  of  state 


:?*H^ 


OFFICE  OF  THE 


^^oretarg  of  ^Mt 

STATE  OF  CALIFORNIA 
SACRAMENTO  3 

July  24,  1953 


Ml88  Margaret  C.  Norton 
State  Archivist 
Springfield 
Illinois 

M7  dear  Mies  Norton; 

For  consideration  of  the  revision  of  our 
departmental  forme  it  will  be  greatly  appreciated 
if  you  will  send  us  copies  of  all  forms  used  in 
connection  with  (l)  the  Archives  and  (2)  the  Record 
Management  work. 

Very  thankfully  yours 


J.N.  Bowman,  Historian 
Centred.  Becord  Depository 
1108  fi  St. 


;  July  28,   1953 

Mr.  J.N*  Botfnan,  Historian 
Central  Record  D«potltory 
OffiOtt  of  tho  Secretary  of  State 
Central  ItooorA  Depository 
1108  R  Street 
Saoranento  3,   Callfozmla. 

Dear  Mr.   Bowtaan: 

Bnoloeed  are  copies  of  foms  ueed  in  the  Archives  Depart* 
nent  of  the  Illinois  State  Ubrary*     In  addition  ve  use 
the  standard  Teacher  and  receipt  foms  preeecrlbed  for 
all  State  departments. 

¥e  haTe  an  ^irchives  Staff  Nsnual,  admittedly  sli^tly  out 
of  date   in  spots,  Vhlch  you  may  borrow  If  you  thln'c  it 
vould  be  helpful*      If  you  do  wlah  to  borrow  It,  please 
Address  lirs*  Olara  Ourran,  Oh%kt,  Technical  Servloea, 
Illinois  State  Library* 

Sincerely, 


HAROARST   C.    NORTOll 
Archivist 
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Arcxiives  &  Central  Record  Depository,   1108     H     St. 


Frank  M.  Jord. 
secretary  of  state 


OFFICE  OF  THE 


STATE  OF  CALIFORNIA 
SACRAMENTO  3 

Au^st   21,    1953 


Miss  Margaret  C.    Norton 
State  Archivist 
Springfield,    Ills. 

Dear  Miss  Norton: 

For  a  contemplated  visit  of  one  of  our  Architects 
to   the  Archives  Building  in  the  various  states  may  I   ask: 

Is  the   State  Archives  located  in 

1.  A  building  built  for  the  ArchivesT 

Date  erected 

2.  A  building  reconstructed  for  the  Archives 

Date   reconstructed 

3.  Is  there  automatic  humidity- temperature  control 
^.a       If  the  Archives  is   not  in  1  or  2  above  in  what  kind 

of  building  is  it  located 
b        Is  an  Archives  building  contemplated? 

Very   thankfully  yours 

J.N.  bowman 

Historian,    State  Arcliives 


Augutt  2§,  1953 


Mr.  J.  N.  Bowman 
Historian,  Stata  Archives 
Secretary  of  State's  Office 
Sacramento  3*  California 

Dear  Mr.  Bowman: 

The  Arohivea  Division  of  the  Illlnoia  State  Library  is 
located  in  a  building  planned  and  built  for  the  Arohivea. 
This  building  waa  occupied  in  March  1938. 

There  la  automatic  humidity  but  not  temperature  control 
in  the  archives  vaults*   Several  years  ago  the  Automobile 
Department  occupied  one  floor  of  the  departmental  vaults 
inatalled  ita  own  air  conditioning  equipment.  Prior  to 
that  time  the  temperature  in  our  vaulta,  which  have  no 
windowa  or  other  outside  openings,  seldom  exceeded  75  degrees. 
Since J:he  Automobile  Department 'a  air  conditioning  equipment 
haa  b^  in  plaoe,  the  circulation  in  our  vaulta  haa  been 
unsatisfactory  and  during  the  recent  heat  wave  there  were 
days  when  we  were  unable  to  work  in  our  vaults  at  all* 

The  Illinois  Archives  Building  is  the  first  unit  of  the 
Illinois  State  Library  Building*  Plans  for  this  have  been 
completed  and  approved  but  construction  held  up  pending  the 
erection  of  a  new  State  Office  Building  provided  for  by  the 
1953  C^neral  Assembly.   Vhen  this  State  Library  Building 
is  completed,  expansion  will  be  provided  for  archives  vaults, 
three  to  four  times  the  present  oapaoity* 

Mb   will  be  glad  to  receive  your  architects  when  they 
viait  us,  and  to  give  them  any  aaaistaace  we  can.   I  shall  be 
away  from  September  11  to  October  ^* 

Sincerely, 


MAROARST  G.  NORTON 
Arohivist 


MON/wi 


rv- 


Frank  M.  Jordan 

•  ECRCTARY  Of  aTATC 


OFFICE  OF  THE 


STATE  OF  CALIFORNIA 
SACRAMENTO  14 

October  7,  1953 


Margaret  C.  Norton 
State  ArohlTist 
Springfield,  Illinois 

Dear  Miss  Norton: 

Por  our  problem  of  Becord  Management  and  State  Archive 
please  send  me  a  copy  of  your  present  law  governing  (l)  Becord 
Management  and  (2)  the  State  Archives. 

Also  will  be  appreciated  your  indication,  on  the  en- 
closed sheet,  of  the  custodianship  of  the  records  usually  filed 
with  the  Secretary  of  State, 

7eiy  thankfully  yours 

1 


1     L 


Historian,   State  Archives 
1108     fi    St. 


October  1^.    1953 

Mr.   J.N.   Bowman 
Hlatorlen,    Stste  ArohlTes 
lioe  R  Street 
Seoi^amonto  1^,    California. 

Deer  Mr.    Bowinan: 

Enclosed  are   cor»l«8  of  our  present   lava  {governing  Recorde  Kanage- 
nftnt  and  the   Illlnola  Arohlvea. 

Enclosed  also  is  our  reply  to  your  questionnaire  concerning 
Secretary  of  State  records.     In  general,   only  current  records  are 
retained  in  the  Secretary   of  Stfte*9  office.      Some  current 
records  such  as  election  returns  are   sent  to  U9   irastediately 
after  the  State  Canvassing  Boarfl  has  net,   deeds,   abstracts,   etc., 
as   soon  as  received  and  rpgiatered  by  hln,    etc.      The  Secretary   of 
fltftte  has   several  vaultg^^n   the  Archives  Building  to  which  only 
hi  a  respective  duly  autliprozied  clerks  have  access.     Those  records 
are   retained  under  denertmental   Jurisdiction   for  VRjrying  lengths 
of  time,   accessiore  to  the  Archives   f^onerally  depending  upon  need 
for  additional   space   in  the  departnental  vfiult   rather  than  a 
systematic  transfer. 

Sincerely , 


MAROATO:?  C,   NORTON 
Archivist 
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Miss  Margaret   G.   Norton,   Archivist, 
Illinois  State  Library, 
Springfield,    Illinois. 

Dear  Uias  Norton: 


lii^il  Newton  Street,   N.E.  , 
Aaahington   17,   D.C.  , 
May  2p,    195;^. 


In  your   letter   of  July   7,    I9!3l.    I  note   that   it  was   the   intention  to 
reissue  the  Checlcllst  of  Illinois  Documents,    1312-50.    in  a   limited 
photostatic  edition,   and  would  wonder   if  tjiis  has  been  done. 

Th«  work  was   a  real   contribution,    and   will   be  appreciate*   by   all  who 
have  to  work  in  the  fiela,    and   should  also   be  a  stimulus  for  people  In 
other   states  to  do    likewise  wherever  possible,      I   have  had  occasion  to 
mention  it  on  more  than  one  occasion  to   the  chairman  of  the  A.L.A. 
Public  Documents   Committee, 

With  all   good   wishes,    I   remain 


Very   fai;fehfully 


MAy  28,  1953 


Mr.  Jamei  B*  Ohilda 
1231  Newton  St.,  S,S. 
iaphlngton  17i  D.  0. 

Doar  Mr.  Ohildt: 

Thank  you  for  yoiir  oontinuAd  interest  In  air 

Been  re-lBflued  la  that  the  Oheok  list  of  Illinois  loprlnts 
started  by  the  late  Douglas  MoMurtry  is  being  oonpleted 
through  a  project  eponeored  Jointly  by  the  Xlllnolo  State 
Library,  IlUnoia  State  Hlstorioal  Library  an4  the  Nevberry 
Library  of  Cliioago.  A  Major  Allen  of  Chioago  Is  doing  the 
work,  X  do  not  koov  hov  soon  or  vhere  this  is  to  be  pub- 
lished. My  Check  llct  vill  be  inoorporated  in  this  in  a 
sooewhat  diffi 


,  Check  list 

The  reason  this  has  not 


probably 


'erent  fom* 


Sincerely, 


MON/vl 


KARffABST  0.  NOKTOV 
ArohiTlst 


1221  Howton  Strait,  N.  E., 
Washington  17,  D.O., 
itugust  15,  195J. 

M1«B  Margaret  0.  Norton, 
State  Library-, 
Springfield,  Illinoia. 

Dear  M1b»  Nortont 

In  the  New  York  Tines  or  yesterday,  I  notioed  mention  of  the  death  of 
Albert  H.  Allen  at  the  PasssTant  Hospital  in  Ohieago,  and  woulder  wonder  If 
there  is  any  plan  for  the  carrying  on  the  work  on  the  Illinois  imprints 
Tour  eheclclist  would  be  wery  useful  in  separate  form,  and  I  fear  that 
it  nay  be  a  long  time  before  the  work  on  Illinois  imprints  appears. 

With  all  good  wishes,  I  reaaln 

Tery  fa  it  1^1  ly 


Child s. 


August  28,  1953 


Mr*  James  B.  Child* 
1221  Nevton  Street,  N.fi. 

Washington  17,  D.  0»   -  ;%  •■,  v  ,•  v  „;■  \      ;'  -  '    ?  V  ,  ,  -■  ,  -i      V 

Osar  Mr.  Ohllda:   -  i    > 

Thank  you  for  telling  us  aboQt  the  death  of  Major  Allen 
neither  Miss  Rogers,  the  AssiaUant  dtatie  Librarian  nor  I  have 
happened  to  hear  about  it,  vfe  hare  yrltten  to  Mr.  Stanley 
Pargellie  of  the  Newberry  Ubrary  of  Ohioage,  who  is  at  present 
the  chief  sponsor  for  our  Illinois  Imprint  projeot,  asking 
him  about  plana  for  ooiqpletlng  it. 

We  appreoiate  your  oontlnued  interest  in  my  oheok  list 
of  Illinois  Territorial  and  State  Publications.  If  your  o\fn 
file  is  lacking  aooe  numbers  of  this,  perhaps  we  can  supply 
you  with  photos tat lo  copies. 

Sincerely, 


MAROARET  0.  HQHrOlI 
ArohivlBt 


HON/vi 


21  Aufost  1859. 


Mr.  Smi«y  Flurf«llls, 
LIbrmrlHi* 
ffmwh&rrj  Ubnxj, 
Chleag^,  miBoia. 


My  dMT  Mr.  Pftrf*llis: 


In  ft  Ifttter  to  Miss  Norton  trcm  Jftmos  B. 
Chllds,  Wftshiagtoa,  D.C..  ho  montloned  hftvlng  soon  m  MMeo  of 
the  death  of  Albert  H.  Allen,  who  vme  vorkinf  on  the  miaols 
Imprints.    I  was  sorry  to  beer  of  ttuit.    I  don't  know  whether 
It  was  in  the  Chieafo  papers  or  not  but  apptrenfiar  I  missed  it. 


Imprint  projeet? 


Now  what  is  the  statns  of  our  nilaois 


ec:  Miss  Norton. 


Sineerelj. 


Assistant  State  Libmr 


•F  f 
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DOLORU    C.     RENZE.    state    AUCHrvllT 

Martin   A     Wenocr.   a».i«tant  ahcmivi«t 


Division  of  State  Archives 

STATE  OF  COLORADO 

STATE    MUSEUM.    DENVER    2.    COLORADO 


May  26,   1953 


COMMITTII    ON     ARCHIVISi 

Henry  Swan,  chairman 
W.  S.  Jackson 
STEPHEN  H.  Hart 


Miss  Margsiret  Nortcai 
1105  S,  Sunset  Street 
Springfield,  Illinois 

>fy  dear  Margaret; 


Last  yeeu"  at  the  Annueil  Meeting  Leon  deValinger  tedked  vrith  me,  and  perhaps 
others,  about  giving  some  thought  to  developing  standards  which  would  bring 
Archivists  into  a  more  "professional"  grouping, 

I  have  given  it  quite  a  lot  of  thought  and  as  a  result  wonder  if  something 
along  the  lines  of  certification  such  as  is  done  for  the  accountancy  pro- 
fessicai  might  not  work  out  through  the  Society  of  American  Archivists, 
Without  too  much  discussion  of  detail  does  this  ring  a  bell?  We  should  I 
think  go  slowly,  be  careful  not  to  be  too  restrictive  as  to  general  member- 
ship in  the  Society,  but  at  the  same  time  offer  some  incentive  to  those  who 
really  wish  to  attain  professional  distinction  as  "Archivists"  rather  than 
"Assistant  Librarians"  or  "Records  Clerks", 

What  about  having  a  division  within  the  organization  which  might  f o3J.ow  a 
pattern  thus: 

(1)  Certified  Professional  Archivists, 

(2)  Registered  Archivists, 

(3)  Associate  Member  of  Society  of  American  Archivists. 

The  CPA  standards  could  be  established  through  an  American  Archives  Institute 
(within  the  present  society  struct\ire)  and  Certificates  given  those  who  are 
really  professional  archivists  with  jobs  or  positions  dealing  with  that 
specialized  field.  The  Registered  category  could  be  those  coming  up  in  the 
field  -  apprentices,  so  to  speak.  The  Associate  Members  those  on  the 
fringe  or  merely  allied  areas.  Membership  fees  could  also  vary  somewhat. 

The  matter  of  education,  experience,  delineation  of  an  "Archivists",  could 
be  a  matter  for  the  Institute  to  establish  standards  on,  with  scane  degree 
of  realism.  There  are  certainly  a  number  of  our  members  who  would  present- 
ly qualify.  In  the  future,  perhaps  annual  examinations  could  be  given 
under  the  auspices  of  the  "Institute," 
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Aa  you  can  see,  I'm  writing  only  a  half  dozen  persons  (perhaps  there  are 
some  others  I  shotild  contact  to  get  a  more  rounded  representation  of  thought), 
but  I  vdll  appreciate  it  if  you  will  write  and  give  me  your  thinking  in  the 
matter.  Perhaps  we  can  talk  more  about  it  at  the  fall  meeting. 

Cordially, 


Dolores  C.  Renze 
State  Archivist 


DCR/sv 

P.  S,  This  letter  was  also  sent  to  the  following i 

Mr.  Phillip  Brooks 
Leon  deVallnger 
Morris  Radoff 
Lester  Cappon 
Doctor  Ernst  Posner 
Dave  Duniway 


June  13,  1953 


Mrs.   Doloreo  C.   Renze 

Stftto  Archivist 
8tat(^  Huae'un 
Denver  2,   Colorado. 

Dear  Dolores: 


A"^   -;;r'^;<ent   I  do  not   t'~.Vn':  vro   hp\''o   t!-.o     ^I'C^or  b?  liio   for  certl- 
riortioii   of  src^-.lvlnta   an  :^rofonr3lonala,      Tlioro  ai*e   too  many 
poorle   doing  too  nany  V.inda   of.'.'orl:  l=tbelled  archives  -  histori- 
cal  library  work,    record  a  tnanaftement ,    f^ovnrnment  and  private 
archivoa,   nanunorlpta  tJiiratoro.      rurthennore,    thnvo  are  verloue 
':radG3  of  archival  '23tabll3'.ncnta,     Tho  kind  of  a  oeraon  \?lio 
could  hanfle  thp-    "Archivon  and  Hlgtorioal  Dopartnent"   In  a  sr.all 
state  nl[;ht  not  qualify  for  a  lar^e  atate  archivoa   such,  as 
Illinoia;    f\n<^   I   am  aonewhat  dubloua  ab^ut   the  hlf^ily  n">oclaIlnod 
Matlonr.l  Ai'chlvea   onployoo   aa  the  administrator  for  a  atato  ar- 
chivoa.    Wien  the  National  Archivoa  waa   founded  you  \rlll  renen- 
bor  t'-.at   no  atnte   arohlvlats  \/ore  brought   In,    on  the   theory 
that   t'lo  rJatlonal  Archlvea  would  have  problona  too  different 
^on  theirs   to  noen  ruich.      On   t;;l3  latt'^r  acore,    If   they  had 

Istonod  to   aonc   of   ".lie  v;amln;;r!   of   atf.to   archlviata   rather 
ty.an  tryln  ■  to   orcanlr^e  alone  llbrf-ry   llnea  they  voTild  h^-ve 
avollod   some   of   r.heir  earlier  hoadachra   -  however,    that    la 
v/fvtor   oVf»i^  th'^   dan. 

The   only  way  we  could  establish  an  archival  certification  thrtju^ 
the  Society  of  American  Arohlvlats  would  be  to  blanket  a  lot 
of  substandard  persons  who  ha-^pen  to  be   in  archival  ponitlons 
under  certificates,    and  that  would  not   confer  rreatlge.on  anyone. 
The   Illinois  Library  Aaaoclatlon,   after  fallln^j  to  secure  Stnte 
leglaletlon  aet  up  Ita  own  llbreo'y  certification  boai?d.     "^e 
ortlfications  Issued  that  way  have  never  had  any  prestip;e 
whatsoever.     Archival  agencies   In  government   are   somewhat  like 
State  llbrarlRs    in   that   they  vary  so  nuch  that   standards  for 
adninlTtrators  cannot  be   aet  up.     The  National  Aaaoclatlon  of 
Stnte  Libraries  haa  dlacusaed  this   for  years,  but  nany   of  the 
atato   librarlcno   are   atlll  MollticsOL  a  >  ointeea.     However,   as 
a  nenber  who  Jiaa  rratched  this   for  raany   yeara,    I  orJi   a  ay  .  that 
fever  ani-.^   fewer  of  t^.o  8tp.to   librarlano   arc  j^oliticcl.  hacks, 
and    atandp.rda  hrvo    riaon,   but    not   throu.^^h    c^rtif lc*~tion. 

It    aeems   to  me   that    t^n  b'^at  way   to   i^. lae   and  set  uv   standards 
for  archivists   is   t]irouph  the   civil  service  clasaif ication' 
systftras.     Thus    in  Illlnoia   ve  have  the  frrades  of  Arohiviat, 
Archival  Af siatants   I,   II,    III,    and  IV.      Standards  of  education 
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and  experience  are  sot  up  for  eaoh  grade,  and  no  one  can  "be   up 
graded  without  takinfj  the  examination  for  the  promotion  to 
that  srade.  This  glvea  Incentive  foi;fe.chlevernent.  If  I  were 
employing  aomeono  I  would  rather  know  that  they  hold  an  Ax** 
chlval  Aaelatant  III  rating  than  an  archival  certificate  !•- 
sued  by  the  Society  of  American  Archivist a  which  latter  la  In 
effect  merely  aaylng  that  they  are  membere. 

The  librarians  eatabllahed  a  "library  Institute*  some  yeari 
ago  for  recognising  especial  talent,  but  I  believe  that  haa 
become  somewhat  a  closed  roembershlrt  affalrtt 

The  American  Historical  Aaaoclatlon  and  other  pxxjfesslonal 
organizations  do  not  try  to  establish  the  qualifications  of 
their  neraberti  professionally,  and  1  feel  strongly  that  the 
Society  of  American  Arohlvlats  should  not  undertake  anything 
of  th«  r»ort. 

Neither  do  I  approve  a  differentiation  of  dues  anong  nenbers. 
A.L.A.  doeo  that  -  your  nonbershlp  fees  are  baaed  on  your  aale-ry, 
I  held  a  low  nenberehlp  number  and  continued  ny  nor.iberohlp  e.8  a 
matter  od  aontl:nent.  './hen  I  Jiad  to  pay  $15  a  yeai*  dueo  baaed 
upon  ny  salary,  I  vrlthdrew,  bocause  1  never  again  expect  to  b© 
a  libra rlsin  and  can  aee  no  ouch  vcJLue  In  tho  organlratlon  to  me, 

1*11  be  glad  to  hear  what  the  others  think  about  this  program, 
but  peraonally  I  think  It  Impracticable.  However,  I  do  think 
It  la  aomethlng  which  should  be  dlaouaaed, 

.  Sincerely, 


MAROAHST  C.   N0RT02i 
Archlvlot 


i     i  '( 


t..        '^   ,    '■'' 


^  •     L  i   *>••' 


Division  of  State  Archiyes 

STATE  OF  COLORADO 

STATE    MUSEUM,     DENVIR    2.    COLORADO 


Dolores  C.  Nknze.  state  archivist 
Martin  A.  Wenocr.  auistant  archivkt 


Committee  on   archivbSi 
Henry  Swan,  chairman 
W.  s.  Jackson 
Stephen  h.  Hart 


June  17th,  1953 


Margaret  C.  Norton 
State  Archivist 
Springfield,  Illinois 

Dear  Miss  Norton: 


Mrs  Dolores  Renze  is  now  travelling  in  western  Camada  on  her 
vacation  and  I  shall  direct  her  attention  to  your  letter  just  as  soon 
as  she  returns  about  the  first  of  Jxily.   If  I  may  be  permitted  to 
express  my  personal  ppinion,  I  think  the  observations  made  in  your 
letter  show  very  good  judgment  and  are  especially  to  be  valued  in 
light  of  your  long  experience  in  archives  work,  I  know  Mrs.  ^enze 
will  value  them  highly. 

I  wish  to  take  this  opportunity  to  do  something  I  very  unwisely 
neglected  to  do  earlier.   I  moant  to  write  you  to  thanks you  for  being 
so  kind  as  to  show  my  wife  and  I  through  your  Archives  P^partment 
when  we  stopped  in  Snringfield  January  7th,  1952.  You  were  very  nice 
to  us  and  especially  went  out  of  your  way  in  view  of  the  fact  that  we 
arrived  there  unannounced  and  without  appointment.   I  enjoyed  the  visit 
and  appreciate  your  kindness  and  I  want  you  to  know  that.   1  have  thought 
of  your  fine  department  and  splendid  building  many  times  since  then, 

I  fully  intended  to  write  you  at  the  time,  but  delayed  until  it 
appeared  better  to  let  it  go.   Now,  however,  the  oppcrtunity  presents 
itself  to  thank  you  and  I  hasten  to  do  so. 


Sincerely, 


Martin  A,  Wenger 


July  13,  1953 


Mre.  DolorAS  C.  Kent* 
State  Archivist 
State  Mueeum 
Denver  Z,    QolsiitsAQ 

Dear  Dolores:  *• 

When  Ml8B  Rogers  returned  I  dlfloueeed  our  oorrespondenoe 
oonoernlng  the  o<»rtlflcfttion  of  Archivists  with  her.   She  agrees 
with  me  that  raising  our  standajrde  through  Civil  Sf?r7loe  job 
schedules  is  more  praotlable  at  thle  time  than  an  attempt  to 
have  the  Society  of  American  Arohlvl«itg  iaeue  certificates. 
She  thinks  that  is  more  helpful  t«  Irohivlets  at  present  to 
open  our  meetings  to  people  who  are  not  thennnlvoa  Arohivlstfl 
but  who  have  adminlfltrfltive  or  other  interests  in  the  Archival 
field. 

She  says  that  she  knows  that  sono  nnmbers  of  the  Society 
wonder  why  she  attends  all  our  meetings.   As  you  know  the  Illinois 
Archives  is  an  Aaminiatrative  unit  in  the  State  Library.   Tliat  is 
because  Illlnoifl  Gov^rn'^f^nt  has  no  email  dopartn^n*".n,  but  all 
governmental  agencies  are  ^ouped  under  admlniTtrntive  heads. 
Slnoe  our  constitution  requires  that  the  Arohivtalfc  be  under  the 
Secretary  of  State,  the  State  Library  as  his  one  profeaolonal 
department  Is  the  logical  place  for  the  Archives.  Miss  Rogers 
li  not  an  Archivist  and  says  she  never  intends  to  be  one.   She 
thinks  it  desirable,  however,  for  the  adminlBtr-.tor  to  attend 
our  conferences  in  order  to  understand  questiona  which  arise 
oonoernlng  archival  institutions  undeir  them,  to  discuss  our  pro~ 
blems  with  At>ohivists  from  other  eti^tes  and  to  hear  disoussiona 
by  other  af^lTlsts  and  to  hear  th^&t"  problems.  Inasamoh  at 
Miss  Rogers  is  the  one  who  has  to  secure  o\ir  budgets  and  aot  as 
the  go-between  with  the  Secretary  of  State  and  other  officials, 
she  feels  that  attendance  %%   our  neetlngs  gives  her  a  Bynpathetic 
understanding  of  our  needs.   She  says  that  it  is  very  helpful 
In  Justifying  our  program  and  particularly  our  expenditures,  as 
she  can  oite  the  experience  of  other  archival  agencies.   She 
eayq  that  the  very  fullest  report  by  tho  Arohirist  about  the 
mecitings  would  not  always  supply  her  with  the  quick  information 
she  has  to  have,  when  these  questions  are  raised  by  the  Secretary 
of  State  or  our  Budget  Oommlsslon. 


Mrs.  Dolores  Ct  Rente  -  July  13,  1953 


(2) 


Of  oourae  Mlse  Rogera  in  saying  these  things  v&s  not  Oeslring 
to  justify  her  attenOanoe  at  the  neetings*  For  the  benefit  of 
those  who  night  faror  olosed  meetings,  she  Is  nerely  stating  the 
experienoe  of  one  administrator,  vho  does  find  oar  meetings  hel|)fu|« 
She  also  oited  in  sp^Aking  to  me  though  X  oust  net  mention  names, 
ifhere  tho  failure  of  a  State  Librarian  to  be  thoroughly  familiar 
with  the  latest  thinking  on  the  part  of,  other  arohivista«  has 
prored  a  handioap  in  their  bwn  institution*  Miss  Rogers,  as  you 
knov,  is  Seoretary^Treosuror  of  the  National  Assooiation  of  State 
Mtoarians.  She  is  therefore  in  a  position  to  know  the  inside 
story  of  some  disappointments  whiol^  arohiir^sts  under  state  libraries 
haTji  haia;  What  spbe  iai<t  sbbut  arohlvists  under  st&te.  libraries 
applies  to  arohiViits  who  are  oonneotod  Vlth  institutions  whioh 
are  more  or  less  independent  agenoles  but  whloh  still  hawe  at 
loast  nominal  oonneotions  with  superior  state  offloors. 

The  above  is  not  oxaotly  what  Miss  Rogers  told  ne  to  say  but 
her  oomnents  are  so  pertinent  that  Z  think  they  are  worth  glTlng 
in  detail. 

It  ooours  to  me  that  it  would  be  valuable  to  make  a  oolleotion 
of  statements  as  to  standards  whloh  have  Already  boon  set  up  in 
goTermental  archives,  for  instahoe  the  Oivil  Service  requirements 
for  eaoh  grade  in  the  National  Arrives,  in  Illinois,  and  in  suoh 
other  states  as  have  oivil  servloe  status.  So  far  as  I  oan  remomber 
the  last  study  of  this  sort  was  made  by  Professor  Beais  about  15 
years  ago  when  he  was  Chairman  of  the  Botfiety*8  Obmmlttoe  on 
Arohlval  Training.  Suoh  a  study  would  be  neoessary  preliminary 
to  any  proposed  oertlfioation  by  the  Sooiety  of  Aoeriean  Arohivists. 
I  know,  we  here  at  Illinois  would  find  suoh  a  compilation  very 
useful. 

Sinoerely, 


MAHaARST  0.   NORTOM 
Ardliivist 


MOM/wi 


Division  of  State  Archives 

STATE  OF  COLORADO 

.,i«l will        I  "' 

STATE    MUSEUM.    DENVER    2.    COLORADO 


DOLORE*  C.   Renze.  state  archivist 
Martin  A.  Wenoer.  assistant  archivist 


cohmitteb    on    ARCHIVESi 

Henry  Swan,  chairman 
W.  s.  Jackson 
Stephen  H.  Hart 


August  21,  1953 


Kiss  Margaret  Norton 
1105  S.  Sunset  Street 
Springfield,  Illinois 

My  dear  Margaret: 

It  has  been  some  little  while  since  I  wrote  you  concerning  informal 
comments  on  professional  status  problems.  You  were  kind  enough  to 
express  yourself  freely  and  interestingly  and  I've  gathered  together 
""^X.j^.   •7uui"'letters  in  one  folder  and  will  bring  them  along  to  the  Annual 

Meeting,  Perhaps  sometime  during  the  session  we  can  get  together  and 
give  the  matter  a  little  more  thought. 

Have  you,  by  the  way,  seen  Mortimer  Taube's  article  in  August,  1953 » 
issue  of  American  Documentation  "Implications  of  Professional  Organizat- 
ion and  Training,"   It  certainly  offers  some  comments  appropriate  to 
our  discussion  and  if  you  have  not  already  done  so,  you  may  like  to 
read  it, 

Every  single  person  responding  felt  that  we  should  not  be  precipitous 
in  action;  that  the  matter  had  been  explored  at  various  times  in  the 
past  with  negative  reaction;  no  one  is  of  a  mind  to  be  too  restrictive 
as  to  general  membership  but,  by  the  same  token,  all  were  receptive  to 
something  which  would  offer  opportunity  for  growth  in  professional 
stature  and  significance. 

If  you  plan  to  be  in  Detroit  Sunday  evening  September  13th,  perhaps  we 
can  at  that  time  settle  on  an  hour  during  the  session  when  we  can  all 
explore  the  matter  further. 

Sincerely, 


xa^ 


DCR/ 


^plores  C,    Renze 
State  Arcfiivls€^ 


sv 


/iJ«^ 


>3  n  t  o  ■  ab  d  I '  3  '3  ►    l";  '.>  ^ 


Doctor  Wayne  Grovel-^,    Px-'J:ncJont, 
Society  of  Ajnerlcan  lr^\'i:\.vi:jts 
National  Archives 
Waahinpton,   L).    C. 

My  dear  Wayi.e: 

Pursuant  to  your  reqi.<:?;t  that   J.   fo;   ^-iri  to  yoi-.   cYj^    i'i.iv  imtfirj  il  reletting 
to  infonria.1  and  <sntii'i'l^/  unol'fictaj    re --.q ss cL    :'">nctirni.ifi  ■'.he   ini.e-tist  of 
at  least  some  merriers  of  tho  Soc'e  -y,    vovan'.  e/.riorvlns;  the   oob.^ibilitiea 
of  establishing  ataridaMa  wiiicli    :-.iuld  bring  about  pi'ofessiona.l  status'' 
r«cogniticm?     incentive','  soc-urityV   for  thoo'^  f<  ■^rioinly  "iiga.'vsd  in  the 
archival  occupationn,   ajid  pi-eEucuU:)!^    a.ff j.il-itau  wilh   the  Sociel.y  of 
American  Archivists.     Th':;re  certainly  was  and   :3  no  v.lterior  n.-;txvG  In 
tho  diecuaeion.      It   seeiaa  to  ciu  th.nt  most  ac^.-Vonj  .in  a  deuccrati.?  p.roup 
originate  throu/^h  the  inten^st   and  discusaior.    ;eno.--.t;d  by  s;e'V^•,^^.i  or 
many  with  the  opportunity  always  open  to  presc /)t    fo  ■   cona:!.dQration,   to 
the  group  at  large,   j.ny  pertinent  topic. 

Whether  or  not  we   are  a   "profrasion''  may  he  deoati.bj.;.      But    I've   hsuri 

refei'cnces  :.n  our  :/!oci-.ty  riiaeiinga  to  tho   "archiv-;^!  profossiior".      1 

think  most  of  ua  &trlo\i3ly   infaj^e'i   j.n  rasporio:' ole  .-I'-ch.  vil  vork  think  of 

ourselves  e.a   profess:  onal,      C';rt-!.inl,y  tha  Federal  Civi:    Ser/lcj   ini  nany 

of  our  State   Civil  Ser^/'ce   jr(  vipt   have  be«n  rath-e.'  sv.:  ;.ij'ic  ir  t^eir 

standards  for  selection  of  ''Archiviats''   in  various    :.•':  la' "■  sna  and  to 

delineate  betvfeon   ''proieyaion.'ii  :itatMr.'    p.nd 

ions.      Perhaps  a  good   staiiiing  p.l  "ice    Is    :.i'<oi 

the  Coanmittee  on  Gtsr.o  .irchivos,      cure",/,   t-i 

University  or  ColiJ£i^  Archivi:;t,    ^nd  t!  e  fJc  ■■ 

have  soiD«  specific  ide^o  as  to  st^r.aarr^.f-   fo- 

I  believe  Mr.    HojJi.ie  m^.ie   soflK    pt'rtj.:ie;.l   co;B.,:nt 

archives  given  at   ov.r  ^niuai  iiy^etiiig,,      Hr 

subject  in  his   pap-.r. 

The  matter  of  eduoat '.  or.,   experience,   dnline'it   o.t  c"  "t.ic  livist "   is  a 
matter   for  exploratii;  .      I   doi't   Dvoi'eps   to  kr-ov  t,';i>;   ^.rsi/ere,    out    if  •'re 
as  individuals,   or  til's  Socifjty  a^  cv  vrh-jle^    .d;e   a   -::v!iA.lir  attlt  ide 
toward  tho  question  I   think  we   vn  il  ni^t^  .i    u-jor  o.ioortujiity  for  growth 
in  professional  stature    uid  3;.gni/icancG,. 

I  aa  attaching  responses  froin  a   J.Laited  number  of  rssporsiblM  mnmbers  of 
the  Society  seleci-ed  orimarily  ivan  different  cata'-ories  i.   e     Federal, 


''  •v:.'".    " : 

..L- 

;i:i.'c'T-  ?!''  d-!^.ifTiat- 

;:    ■'Z.^^\, 

\-'  a.'ris1  «,"    t.hr->igh 

'   ^L■3^- 

-.^^ 

'. --cnivj  :\r  .   the. 

■f.Tiiaiont 

- 1 

:.  ;'.hivi;- :,s,    et    /tl 

■  '"."iftjr 

;'^^' 

bii'.u.l'^i-   .'.atejtior-ies . 

f.,:nt      X': 

1 1- 

:   ;,.' ne."  or  buainos-y 

'Hh'-iO    -0.'. 

;,-      ■ 

'.o'.civ,d  r)n  th'i 

.'ii-at-'- ,   l.Hisi.irai!  _    Vinivv:  n'l^y  i- r«;h.Lvi3'v.-5   t.o   '■-'.   to   ,^-'-~    ?,   rr'-sf    ;f.n',tlor:   o"." 
opinian.,      .It.    i.£'.   ni'io'j.'.tt.' di,\   u(:'iyX.l.'i    -,,-'.   t/:  :j   I'.ai.  ,    Vrci::  v  iats    .3I06,   .-in:!   ;>>:; 
yoti   ivilj    ob3t;r"e    :■  ;  ;,.^;  :orj'.3   opl."'     a    'for   an''   o.*;'.  "\   '' 

'£-/c;r;,.    3ingle   oorsoi:   c  ii,':ii'.));t:T:i:  j:'ei..'c   *  '..i^;  no   r.ir.'t.  i /, '.Loi'.,~   action   should  te 
t5.';er,    t-'-i.t   tl^^  iiuil  :,er  :^.:ou.;.r     ;e    ?  tua  i  .:<   out    ■,-;<:    "o-orl-ia  on;    liiiny 
coramer.L-Q:'   liist  tl-.o   iaacl-;x'  h;'.d   V.-.-'iv    '--' fl   v:ri   ;■.„   " /■j.r- '.(  u  ;   tii-'iei:    in  the    past 
with  iv?-,^Ci.' :i  ve   rt- ac''-,io-".      H :»■;.: -i r ,    vJ}    ;•.•.; -'ii  vtlj'.i.nc;  ■■"  co-ntz'ibu!:.':!   comments^ 
looked   xavorabi;;   in    .;.-..lnf   "t:-.:T'...c    '.'■?'•    ^-'J    x;\"V;.x  :.d  \,o  be   opon-'flAnded, 
11"  JoiD'iwhal   pea:;!,.;'",  ^o,.^    to   '.oe; '..;..?    r.,..jjin. 

Again,   l-'t   !iie   j&y  ih-rr\;    ■■,•:     ..    u.':  t,  :;ri.f,r  .-.cti'.'-- -     x-   oac'\   roMi   pcllticklng, 
no  ptiraona^.  axe.^   Ic    r.-.^'d   -    .U.s;,  r-   ?:,r-r..j    ';iii..     ..s..  ■    in  ''.''.■;?.+•..  it   takes 
to   const Lt»;t;i   an  ::Vo  ):.  '^  ^i  .    Tch'-'n    :.:r-'/or  :i.":''dv3   -■   •-.  s-j;'i,.e    -'f  i;>i3rjti  ane 
frequently  .2.?k<£d  I;'    :.hii   ^r.j[ 


■vcr  ■  •   V,    ;:-=ii-  3 
,..'.'»..>   .'l;  .";u1v..  jt 


DIK, 


of  tn- 

:    Sot.-./',/ 

a^c   afked  President 

thft   ;,. 

obl'-;v  Isl 

heard  no  mori'^  about 

botn 

rejecL-^-d. 

COMMENTS 

1.  "I  did  talk  to  a  mui.htjr  o'J  the  ""^Tnben-. 
McCain  to  appoin.''-  a  oofren'tt^o  to  si  ad.:, 
it  asid  accordingj.7  i,houc.;ht:,  tne   ^dea  h^j 

From  what  I  coiild   learn  in  c^y  iMtro<iu:;tory  invest L;,;;Lon  it    B'^emed  to  ae 
that  the  mPthocA  of  rellcvshtps  devised  by  thj  Amer'ovn   Institute  of 
Architects  was  on  a  8o\ind  profestlonal  basia   '.nd  'v-yli  probab'L^'  be  mors 
applicable  to  our  ait'oatlon  in  x.he  Society  of  AteriC.-n  Archivists,      Such 
a  proceeduro  wonld  not  h.:,V(i  the  (lJsad"'-ai''ta;;o!?  cf  ';:;::   ciate  raei.ibere  and 
we  would  retain  the    Aune  mK.aije,-sn.'..\;  c  >.i*.  vpriea  i^  .Ti'?  at  tho  prcscat„ 
The  difference  would  be   as  you  pointed    rat,    .hat  Irr  •■!•  stj/ig  qualificat-- 
ions  of  educatrion.    experience  and  accoKiplir'ivnorta  a  !T:6ir,ber  of  Society 
of  American  Archivisto   could  upon  noaiination  and  '3r.aTAnation  of  attain- 
ments be   voted  as   a  fellcv  of  Society  of  An^oi'lcan  Ar.'^hiviits   ...   Kean>riille 
it  has  been  made  rather  clear  to  tie  that   few  ;aerbo"s  of  our  3oc5ety  are 
particularlji-  intereatod  in  th«   proi't^sionai  status,    po33iDJy  -*  J-iave  too 
many  non-profassiondls , " 

2.  "In  the  meanwhile,  >*}ille   I  .'lave   had  some   syir.pj.thy  T  >/    the   idea  in  the   pant, 
I  am  doubtful,  whether  t'lere  is  any  inechanion   for  o  ;^  ■. -iblishinq  the  hier- 
archy.     In  the  other  profssaionn  and  trader,  where   auoh  distinctions  are 
made,  they  are  made  on  the  b^rtsl--    fi-st  cf  (^ui^jit  LlaMva  and  qualitative 
formal  training  -  dtigrerss   =ind  ccrtificatas  v:hic'a  ;.;q^;re  a  curtain 

number  of  yearo  oT  r.'pecialiiitfd  study  or  aii  examiii.it  ion  tc-  prove   compete  nay.. 

We  have  nothing  of  this  kind  asid  pi  .•h:.pt.  it  is  iicrTt'^y  for  a  new  profesa ion 
to  remain  in  a  sts-te  or  anarchy  urtil   its  ob.ysctivfis  art;    clearer  defined 
than  ours  are  now,      H>7wever,    1  have  ar:  open  nijid  on  the   sutje-t-t," 

3.  ''Thank  you   for  your  very  interesting   letter  liug^eri  -i'j  tie   pcasi'cilxty 
of  giving  8ora3  profa^aic-nal  etat,U3  to  the  pvufe^aion-;!  neijierj  of  the 
Society  of  Ajierican  A.rchivista,      Consideri?ip^  the  r;aj-u3r  of  persons  en^-av3d 
in  archival  occupations^    I  do  not  eee  how  th?   Socio  by  could  do  nore  thai 
to  establish  two  cla5;?s3  of  niembcrs,   naj-n^iy:      Arcliiv.i  sta  aud   friends. 

It  might  be   poj^sibie   to  sot  up  a   fev    ;iJiple   qjaLi '  ic'.tion'^   for  an  archivist 
member,  which  vould  be   cf   sr.-ae   assistance   in   idontj  f^^in^^  irdi-riduals  who 
have  some  profesgiop.al   status,   but  I    ^.umoi   <>.;-    aj-   -^laborare   st.-'uctura 
in  a  profession  for  -nfhich  thei-e  :irr:  ?-_>  few  nscjirb'^r':'.      If  an  I  as   A^uerican 
University  develops  "aorc  extensi'/o  -frainin,,  facilities  V3  rrdght  jn  the 
long  run  rt-quire   new  roembery  •v.c  be  j.raduatus   of  that   institution  before 
they  could  obtain  7.ro''e3sional  status,      fti  the   other  hand^    I  'yo'ild  not  be 
willing  to  see  everj^cne  vAo  now  holds  the  title   of  Ar-;hivl3t  blanketed 
into  a  professional  me-T.bership,  '^rhich  we  hop's  wO','Jd  raise;  the   standard  of 
the   profession.      Havir.;:  seen  the   results  of  such  blanketinj^  under  Civil 
Service  systems  I  rea-lize  that  a  number  of  individuals  would  be  »o 
qualified  who  are  not  worth  their  salt       I  do  not  think  that  such  individ- 
uals should  be  protected  for  the  benefit  of  others  vho  have  taken  care  to 
educate  themselves  aa  wall  as  possible  under  present  conditions  for  the 
responsibilities  of  their  Jobs»" 


COMMENTS   (con't) 

U.  "It  occurs  to  mft   that   it  woulo  hf  Tr.liab.if^   to  ;.j.'<:e    ■).  celled  ion  of  state- 

ments as  to  standai'ds  which  hp.^e    .ir-  a"y  baf-.n  ;'..v;  up  -}.r.   i^ovrnme  ital 
archives,   for  Instance  the  Civ*l   -o  "ice   rocu  l^eLV!;'.  3   lor  occh  j^rada   in 
the  National  Arch;'. vac; ,    i\  Illinois,    -v;  i  Ln   sucii  ottn  -  st.at'^t    t.h  have 
civil  service  statue,      So   T-ir  :■'?   ".    en  r  ineirbi.r  tha   .L^^:■:.   s^udy  of  thia 
sort  was  made  by  Profaraor  'BeiSL.."<   ab:/'-t   Ip  y.;ars  n.,r/j  \:]:''r.   h'i  was  Chaj.rrian 
of  the  Society's  Coimv^ttea  on  /.rchi"i>.l  Traiuin;,'.      Siic'i  a  study  would  be 
a  necessary  prelijnirui:'y  to  any  prcp>3ec   certil' i.catJon  by  the  ."Society  of 
American  Archivists.      1  kr.ow..  vrs  her'  at  Illinois  ;<•...  Ti  iind  such  a 
comp  lation  ver>-  useful," 

5.  "I  simply  haven't  had  time  t<.:?  writo  .':s  I  voijd  like,  to  on  the  subiact  -— 
it  is  in^xjrtant  to  all  of  us.  For  the  tiiue  be:vn(',  .1  c-rtalnly  would  sub- 
scribe to  the   feelings  of  the  of.  era  irciicalod  In  you.-^  lotterv" 

6.  "I  would  like  to  say  now  that   the  fri-.tti;r  dgfinli^el^  d^.aarvss  e.qjlor^ition. 
I  am  sympathetic  with  the   idea  that  QLe>it'ershlp  in  th';  '^ocifity  should 
include  anyone   siufficiently  Int'^rceLid  :n  the   subj.'ci.   cf  archi' eo  to  pa/ 
dues  and  want  to  keep  inforr'ed  oii  develurments   i..".  the   iield,   but   ?    do 
feel  also  that  one   of  the   purpostm  of  '\'q  Society   .'s  to  f;Xj3rri:?e   cer^iln 
controls  over  tl-.e   profession,.    st.-:l  ctXy  speaking,      That,    In  fact,    is 
usually  one   of  the  msin  puiTxsses  cf  all  profeanional  lasociatinns,   that 
is,   to  establish  standards  in  the  .■^Icld  and  to    Jxe  --^i^c   aone   sar^-eilanco 
over  those  qualified  to  pass  a;j  meTrbfi".";  of  a.   Di'ofesrior..      Ulti^natel^y'  ivo 
will  come  to  this,   and  ve  m-ivy  2.3  •-.■ell  3tai-t  e->q)loi  1:1'';,  [/na   problem. 
Actually  the  need  alrt;ady  exist?.      I  havo  raiv  d   H    in  tiics  past  only 
to  be  voted  down  on  the  ground.  th:*t   the  prc"3'Ji3ion  ^'i.:  rot  y-et   r-^ach^d 
that  degree  of  inaturii.y,   also  on  th  •   groan!  t'lat  tc  e;3+    up  brurriars   is 
un-Araerican  and   smacks  of  S'ii-op'=i?j.  rtio.t'or.ainn  ■.■;    ':- Li/'-K.-intoli  3in       In 
America  it   is  the  birthright  of  as    :' te.ljJ.g'. ;;  .    '..!U::.m  r;  i;    to  V.c    a    ,r^ck- 
of-all-trades  if  he  deBires," 

7.  "I'm  glaui  to  give  you  >/h.rt   coMnents    \  rvru   cji  yo;.r  plan,   and  hopa  you'll 
regard  them  as   constructive   or  at    Ic  rt  v."eil  n!';.:ii  t    critician.      The   id'ia 
of  graded  laembership  and  a  cei'tificati  ^n  Ii.is   cc^me  no  at  ti.Ti^3  ever  since 
the  Society  was  astablished,   and   I'^^■    ;'lvay3  been  cpnojed   for  two  chief 
reasons.      First,    I  don't  se?  enoL'gh  ..'dwnta,'^   to  Wc.rr-int  tne  extensive 
administrative   job  that  would  be  vaqi  ijr;d„     Second,    J   c'o  not  believe  that 
the  field  is  large  enough  and  especial.ly  the  standards  of  training  and 
qualification  well  enough  established  to  make  the  plan  feasible. 

The  initial  idea  of  some  people  in  1936  wao  to  make  the  Society  an 
"institute",  with  restricted  membership.     But  there  were  clearly  no 
standards  then,  and  many  thought,  as  I  did,   that  it  would  be  unfortun- 
ate to  limit  membership.     We  are  in  part  and  aust  be  a  proootional  organi rat- 
ion in  the  best  sense.     Iwir  plan,   T  see,  proves  free,   or  rather  unlimited 
membership  in  one  class." 


COMMr:NT  ^   (.--unM. ) 

"Your  l^^*■tc^l•  c/'"  ■  v-['.   ft^,    .ST''   -^.^   .i'^^-J^    .o.r:   '' '^  ni,v  a-  '.   .rl:n^ ■:'...      Jv    has 

l>,="/u   a  ■"on;    '[.roi  ■?;;..  ;     '.z'l"    '".-:..'...   ;•,    '*  :■  i  ,,:.i\».t.vu.,.  ^'i   .■»'■,,  ii  ,  r,      ^3    prof-'issjori; 

whether   1.h.;.s   c-r'i.,?-    .    .^jr;   c  ^J  1   hij    j.v     ■■i   ^>  '.    wr.'/liLr\    '     '.   ckiciss'.y   <;/' 
Ajnerican  Ai'clilvis^rt     .ih'U   1:^.-c     •-);!:■   ■*'.-iou--.h'*' ,.      l-ert  v''r.i.v    /r^^  .•'--    jj  uc 
batter  orb;an\7^v..j  on   '  f    T:rA)r<rv-.  i'   ■•;V,''\    i   c^x.-r-    b'.".    It   v^u.,      t;' V  ?   a   j^r'^^.t 
daal  of  thou/5;l!t,  --.id   ?■  .'ii;!  r  :;.r\'i.' L^;-"V'    tu    ■•ovk   'lUt    ■.■■-:    *etfcu.e.      SoEie- 
tiling  aaoiild  be   doiv.     '    "i   :^jn.'^      ■.)••  •."■•^■"■•"t-.-^t ' -^.t   i"  .>.'•.       .-    '    ~ 'r'-i';')\:y  engrig- 
ed   m   this  work   'nr   -i    :-:ii;!.';i=;i*  o:?'  /■•..■-r^g   tv-   1-5  «,*■"::.;-     .rni-.    ...n-it   or'-w 
progress   be   rj/^e    ■.■.1l\";,  th:'.s  ."'..Ir^;- 

J   would  8Li;].;-6Dt  1  hai.   •'^   n'^   jt;c    y.. -'r  ftr.t.  d:.v  ..:■-).;>■  ^     '(    li-if'^d   Profescir-^' 
al  Archivist",   usjag    ■.'[-.'"    tc    ..'v,;   iy-   ■,  ,J.y   ^'■,'w,    J'-'^    ].r.   ■jar-ri?  CPA 
is  aasoclaV'Sd  v;lt;i    carMiUid  r.'uh]...n   ,  ,r  n  .u-:^'-:   ••„      .■.  '>   .:  t'.-'i--:   At   -.vx:' >ld  be 
Much  bei^tar   to   chUiic;'^   .:'■'.   sj    ■■:<    J/,  ,;..-i?t',   ar-'i   r--rJ     .  iio    Ji  _'..<:.       ^    11:>*   the 
clc.3aificationif   of   •J.-'-'i    \\t]ox-   '  ■:   >:'u   j:.i^-;;e'5t3  r'./' 

"I  have  teen   t-ilkiiij'    ,   f:r'-' c^   <it' ^i    .'bcut,   ,;,i,  a    .  ;'i   '^^^.v;:^;   ■'■,:^  ^dentiCyinf:   th? 
nrofeasional   ar.:hiv3.»t        •»'•:     '"i:   vr-Joul  ■  .'.c:;'^'    ;-v2:- liz-: .,      ■':.«   i3   ;.  vc-v   kr:;ttj 
prob.lam   chat   ought   to  '•■•    ■    -i'-^-^     ■  r;d    •.At      -?75'>?'.!'.   c-i'',  .:>   ■. .    v./i'-Y-.    howove^v, 
has  to  be   Bolvi^d   Svin*'    u.;.y   '■n  ^'ih.'v   if  v^i    v^nt   t  ■     .  ivo   ':  ^    v-'' ''""^Ji'Vi 
re':cgni;.ed.      Ycu.-   id;a   ol   l..i,u-^Mt;   to;.';'v"(i..3r   "    '^'^i-^.^l   ;;:'-Uf    to    tu'LI   -it    jjer- 
}  3   3.    g<j  jd   o"i<^  ,  ■' 

''Urdoubtediy   t^-3    irci'' vaJ.   pi-o;'. ■■rlo-'   Is   ',i\''j''  .;:-3!-;'."  7    /      '^  t ')'-.ct.'i  in'vaa   i.i;- 
reoo^;ni  iod  n^.tioi  -iJ.;',j   t;)   .''..n/.f;-    >:;r:lDut;    •;onr.i  .U;  :vi:  i,..-)     -f  'he   pr^ootcTi  cf 
i:>;rt.itlcation   ir    :):-d':i    t;    v,\^^jy,:  i.^^r    tU-      -r-r,.',     ---ra..;    :od^'. ' --v*  cf  ars.y-'-'. - 
vist       I  think   V..  ir^igf"  ■    :^';r'":    t.    dr:w  o  t^'- .:^:i:.ri-;,'~,it  ai^'..'  ,  ■  . ".  .;n  D-^-thotn 
bonatid'5   ar'tiv:"'   .3   •  ■  >:   f.-j.fc;   c;^  irkj,    ll  x'cta^.^}'   ir:   ■.■!;:       n'  ^.'i'-   "X-\i.'^3 :  on 
of  the   fi^ld   cf   tecorx-''   :",v."ia,it^m  !n^   '-'*":' c'l,    tlioi.  ,';   r^i"L   'i,   '■;:    ^ichi.vs      \m 
conePrnod  ino3lI;y    ■■:^  •;  i    .-t-;!^!'-- ■^    o^  c\r:\:/;t       'f^'  ;.       .r'\    ■•■-•.[.\t':::'l:;'   .'.Itti? 
with   th^   cc>^V^i-i       "t   ,-   'Oi--*'-    V.    '.-;'■   ?«.  re   i';   ■  ^.i  en   tn-     "ro\l-'i:;t    j 'i 
ru.ndajnBr.tal.ly  '.;oi:«.i-vu  a    -j''"):!  tr.:.,?   ;'!-o'>i.';.vru. 

I   aia  wondering  w?'!'^thi'ri-   j  j\j  h-^vc    iji  itir.u  -^  ■  cJ-  .c'.ii/^    (x\:,x.:.vn  of  h-a'.  jri.i.i, 
.^lanu3CI■J.pz,:^  hi.  such   i.    ■  ^t-:  i ;  v?iit^.o  ■.,       V   ti  in      i '.  vt'  ^a   >•►!  ui:i'ov'^,;irvito 
to  etLBiTipt.  to   ar=-w   -    '^taru  d:.  jt,-.  ncttc-..   'rtwa  n   'tj    ...t--.  tii   ti  :1,:3   .;f 
historical  cianMav  •.  .'■i't'.:  ari(.   •* i  cli '  vt- ^  , 

I  doubt  whether  the    i\io  cla?  so5   01   cort -i:' ed   p-of>;  -.  •.0"i'  1  iT<. '::  vi^ts  ajid 
registered  archivir.ts  ought  to  'jc   sat  up  1xi   .•  e '  ;.,t-,; n  to  ,Ticit.b*  rship  in 
the  Society  of  Araerican  Archivif  t?,      jts  you  imcw,    Iroii  txrcin    :o  +.itiie   some 
meinbers  of  the  Society  have  argued  t;iat  laeabei-ihip  ou'.^ht-    'o  b^?  restricted 
to  professional  a^chivlstf  or  at  if?ast  to  prcfear. Vo^ial  archivists  and 


,  .^.,, 


CC»<HENT3  (con't 


10,  curators  of  hintoficsl   5iai;r.,'?crj  pt^.      .!'.  h^.vo  a..;,Tr,<j    -f'-jlt    thil,  mn):'b&r3'u.o 

(con't)        ought  to  bo  op.\T  to  ai^^^n'j  tr;h&  is  au'^j'.' tiO'i^J.  ,■   ik7,l.?»n-,.-.f  od  i.r.  'vrchiveo 
and  manuscripts   -mC  Li  tVjg   work  of  ay  ^^■Iry.x.--;  .-.■.■;:;.  cii:a*.  :-i's   '.o  ;^/  hia 
meid>9rsbip  dues.      Tha    fioiv.'   of  archive-.!   e.:(A  r  Mi.iiicr.vr/M  ,    J.^c^^'   thL   general 
field  of  hietorv--,   ha;3   -ivAn.y  r'''..lat'.r,l  :^3j>,;r--..s   .?r       'i^r--     *.o  ,x)oplci  v/ho  arc 
only  on   cna   xringsfi   o»'   it?-   LVofi^jHa;}.';/:  r.  l   ;i3p.:c'. ,,.      j'..;'    ,    ■:;/  <>eB   i:'.t    ';o 
attSLid  3W4tin^;^    the-  i^il..  doabtl-rss    era-r    ,.,:....,  ,^  uin   ^.  ,   >,hoi-'  advar-v-aga  ^ivd 
their  rinancial  support  o.'    b.'ie   '■>oc:.o..,    :  :;•  r\.lj.  ■■;■,->  f..h;r    ,jo'':.:      Thorofore^    T 
am  wondering  about  thj  ;irlT:Ui.biL..t;.    s.,<"  ..icii.'  th-^    ■..>   c  .t    '.o.y  'jf  ' ' A n ^30f: lat a 
Member  of  the  Society ■'„      i  sho-.'Jd  th;.n'--   ■.'•a;    ■^.-.    _(..■»!';..   '  a-.'-;  "--he   two   ciaafas 
of  archivists,   the  certified  profes.sj  o-aj,  a,j..  "•-.'i.?   ;:;';;  3  ..^rgci  ap-^-rentijo^ 
as  sus5ge3t3d  in  yo-:.!r  lett.er;   but  t.'iri '^  x^o-Ja:.   ^-^  oilIt  one  class  of  ro^^j^r 
members  as  vre  have  now,   thj  on^.y  oth'ar  clajsei,    --^"iv;   lifs  u: ;-rr'bc r^   s-iic" 
nonorar^  roenibert?,. 

Of  course  thJ   p;\>or  of  arcn  a  sy.'ta'ji  0;    cia:*-,;  .'ic. .' ivn  l.iej.   ^n   t'oQ   ■•.T.i.lir.g- 
ness  of  the  mor-e-   jiaportant   inf. 'i,  11 '.-tier.''    to  coc:  ,^^. '.-,•:.    ';.,;  actually  rii^inj 
recognition  to  tht!   pr'oposed  cert :  fit  at;.::;  i-i  t-he    :■'    ..i'-,fT  of  po3iticn3 
As  yoa   surest    in   yoiu^  letter,    th;>  ^'^'O'.:-   pr.j'^jCL.    rv;.  id3   .^v.rther   CiTlfi- 
cation  through  discuR-iion,      1  th' nl    it  uou.lr;  l'-   fine   '.o  i^■.'e  a  e  ralon  en 
the  annu.-il  progroAi  dovo^.?d    vo  it.      7   v^o.u'-i.    wiiot^;:.  -  v.   j.e   .vo  l.ate   to 
include  this   subjecu   in  the  annM.>.l.  si<^',t\.n^:    ■■:.  '^■itro:it..      Tharo   wJU.  d.^.:h<- 
1636  be   ci  nvjabc-r  of  c  oj'.  ctlcit    rn'.c:-::  .'.ad   \   t    i.nJc  It    t'oulc   b«   ceat    fjr- 
the  LToralQ  of  t.Ssi   Syc' .'■'7  to  ha\.-   su--:h   a  dip.  ...ssion   .-e   ope-i  ;^n.i   /'••;;.    fnr- 
all  as  possible,      rio^/.v/er,    aocii    i.f  tt.o   f-a-id&'-.'-iatal   5':'--.t   co'Qd  b'.:   ^'i^.'-^Kd 
up  swif.   cl^»arl^s'   ir   ',,1  infoirial  ccuffv.v.:-;..:'^ ,  vliirJi   cev'^-::    p2-.ipl3  aost 
direct],7   inter-jstod   i:\   tnu   nn-bJ/'rc  ;.;     '.h-i.-   stai?:.;   iriJ  rh^    o'.'^'^rd." 
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Octohr.r   1^  ,  1053 

Krt3.    Dolorcn   Ronse 

St'  tp    Aro>;lvlit    of   Coloi'.-r'.o 

St-^tp  J'aiP.euM   .juil.'lln,-^ 
Donvoi",   Golorsxlo. 

Dear  Dolores: 

Thenk  you  for  senillng  us  &  oopy   of  your  letter  to  Wayne  (Jiwer 
on  the   subject   of  clanalfloatlons   of  raembershlps  In  the  Society 
of  American  Archlvlato.      Mlas  Rog^ra  has  also  «een  thla  letter, 
but   I  hare  not  yet  dlacuaaed  It  with  her.      Since  I  vaa  quoted  In 
the  letter  perha-ia  I  ahouW  not  add  anything  at   this  tlae. 
Hovover,    I   feel  that   aone  of  us  vho  have  been  concerned  with 
thl3  aubj^-ct  rather  let  you  down  by  not  auptvortlng  your  notion 
b*»fore  thp  Annual  Meeting.     It  van   obvious  that   the  time  was 
lnop^or*unf;    then. 

Ilpturally   wr   p.ro   all   Interested   In   u-tholdlnr  such   otr-ndarda   for 
frclilvlTta   t>i^  t  ve   nhal3    truly  dnaerve  the   title    of  profea:?lon&la, 
I  '''fiT   one    of   thono  wh  -    In   th^^   cprlv    'r-'cs   of   l}\'^   Society   hopod  to 
Unit   th""    ne-nbfti'ehlp   to   -^ernop.-;   F':;tlv«*ly   eiif^a'-ei    la  Rrchlval  "crV.. 
T}  (»   au'-'->or'^ ,    flnrncl^'l    t^T\'^   nor?;l ,   "Mch  •"»   h'^v.    received   from 
otV"rr, ,    how*>v(»r,   hea   c''-flnp:ed  ny   nln''    on  thi*?   s'lbjeot,    end   I   nw 
Brjrrr*    'It'-   those  vho   feel    anyone   lnt'»r<^flted   aho-ilr"   be  adnlttod 
to  -^e  nbTq^lr*.      Cloge   comectionn  '<.'lt^   the  worV.    of  th*  National 
AsBOc^ptlon  of  3t8te  Llbrprlen,   r>&rt   of  thp  time   ao  m  off  leer, 
han   ahovrn  me  ho-^  Inpoiilble  It   In   for  an  orp:anltatlon  wade  up 
In  -^art   ag   ouro  1b  and  wholly  ao  that    la,   of  j^ovemnental   oTlc^ala, 
to   Irpose  prof osRl6nal   atsndf^n^a   on   nenV^g,      A^ten-^.ta  of   the 
!i.A.3.L.    have   r.ftroly    alienated   nu'^'ort   of  political   si">polnteoo 
end  h- ren't   prevrnted   inpror^er  a-^  ^olntn«?ntn.      Ho-'evcr,    com^'Rnt 
tRl't  about    itende.rda,  vlthout   attorapt«a»^to   eval  .ato  qual  If  ^.  cr-t  lonn 
of  nenbera  h.^n  brou.-ht    r  T^.Biry:n<S.   Ihproven'^r.t    In   V.v    liiallty   of 
3*:'--te   llbrp  rlrn^ ,    ph'"'    th<'r'^   er^   v^ry    few   ln;!e'»d  %'h. '   are   not 
prof" •"".  J  or.s ?.    1  '-brr  r'  rn  1 . 

BecFuae   the   f-ret  teat      ^nxr  fro'n   ]"t-d()^'na    In    atr-rrUnla    la   likely  -3 

*o   affect   (-^oV'-rnrnontel    arch Iv lata,    end    slnoce   the    Nrtlonal  Archives      r 
J-.&a   Its  ovn   civil  service   quallflcatlona.    It  woulc    g«ei.i  to  ne   that*^  '*' 
B   qt'idy   of  quallf IcAtlonfl   for  aroh'-vlste,   not   only   of  heeds  of         '^ 
f^rchlvpl    Rrenclea,   but   nlso  of  asalatants,   I  pro'-iose  that   a  sub- 
coiinlttee  of  the  Coadttee  on  Stete  Archives  shall  be   created  to 
fltudy  the  various  '^roblens  oonneoted  with  standards  for  archival 
■personnel.      Sons  fev  states  have  already  8«t  up  civil  service 
requirements  for  the  ver'nun  c^adss.      I  think  those  should  be   col- 
lected and   studied,  ^ogethrr  vrlth  suggestions   fron  other   state 
archivists  for  slnllar  studies.      I  do  not  think  we  can  net  up  one 
fttandard  which  will  a"iply  to  all   atpte  archivists.     The  qualifica- 
tions needed  for  the  archivist  of  a  snail   state  llhe  Delaware 
which  has  an  axos^tlonally  fine  historical  program  would  differ 
fron  those  of  b  large  otate  llko  Illinois  where  the  3tfte  Hlstorlosd 
Llbrrry  fn<'    the  Division  of  Parks   afid  HeBorlola  do  nuch  of  the  sort 
of  "orV  vh'.ch   Leon  ie  Vdinqer  \<'.   (^o\np:;   acrp-lr ,    stf.^oa  like  Vlr- 


«.    *>   — 


Rlnlft  which  (5o««  nothin^j,    I  undorgtrnA,    In  th^  f  l«l«1  of  ReoorAs 
Kiinikfi?«Bj«nt,   voulfl  be  different  fr-n  thonw  of  a  state  like  Wyoming, 
for  inetftnce.     Beoause  of  thlo  <^lveralty  of  work,   not  merely  In 
th«  atate  archives,  but   In  the  vhole  field  of  arohlv^il  Rfjenclea, 
I  don't  thlnX  we  are  ready  to  be  dogmatic  about  «trndarda, 

I  do  bel'.evR,  however,   that   It  la  tine  that  wo  do  eonio  thlnltlnc 
filong  thla  line.     If  Mi  we  get  Turther  this  year  than  to  have 
each  crohlviat  aet  down  In  black  and  white  th«   quallfloatlona  he 
thlnka  hla  auocesaor  should  have,  and  what  aort  of  aaalatanta  he 
would  ennloy  If  ho  had  a  free  hand,   the   study  would  bo  moat  help- 
ful. 

Ploaae  keep  u«   Infomed  of  dovelopnonta  alone  thla  line. 

Sincerely, 


MAROARBT  C.  NORTON 
Archlvlat 


co/  Wayne  OroTer 
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October  17,  19?;3 


Urs.   Oalores  C«  R«Be 
State  Archivi«t 
Diviaion  of  State  Arcfiivo* 
State  iiuMnxB 
Deavor  2,  Colorado 

Dear  Deloreat 

Thatik  you  for  s&vllng  ae   tha  exoerpts  fkxjm  the  Tarious  lattam 
you  have  received  on  the  eeneral  subject  of  profesaional  standajxbi* 
I  have  also  J>ust  received  a  coj^  of  a  latter  to  ycHi  Axoi  Tiargaret 
Norion  on  Uiis  subject* 

I  regret  tuat  I  wae  not  better  infoxnad  on  the  oatt^r  when  it 
oaae  up  at  the  tuains38  laDetlng.  No  one  is  oore  interested  in  raie- 
ing  the  professional  siandiirds  of  archivista  than  I  aa^  but  I  aa 
ver/  dubious  of  arf  schsna  that  would  put  the  Society  of  Aaerican 
Archiviste  into  the  buaineea  of  making  certifications  as  to  the 
qualifLoations  of  particular  individuals* 

In  eccordanee  with  the  wls.hee  of  the  Council  (with  which  T  aa 
in  ftiU  accord )f  I  am  appointing  a  Coocdttee  on  Professional  Stai^ 
dards  to  be  ecafwaed  of  all  the  livii%  fonaer  Pre8i<tonts  of  the 
Society*  I  have  asked  Solon  Buck  to  serve  as  Chainoan* 

This  should  be  a  stronf  coeaittee  and  its  recoaiaendatlons 
certainly  will  be  fiven  serious  consideration  by  the  Society.  I 
hope  you  will  write  Dr.  Buck  direct  and  give  hlw  aaor  farther  ideas 
or  material  you  have  on  the  subject* 

Sincerely^ 


Vayne  C*  Crovpr,  President 
Society  of  ABvrican  ArohlTlsts 
C 

cct     Solon  Buck  ^^ 

Uargaret  Norton  ^ 
H.  E.  Edaunds 


STUDENT  LEGISLATIVE  RESEARCH  BUREAU 


23  Everett  Street  ^^H^^^^  T.l.phon.  KIrkUnd  7-7600 

/"         L    -J  no     k^  L.^^^^^^^^  £Kt«ntioni  3fll- 382 

Cambridge  oo,  naisacMcettt 


December  1,  1953 


Dear  Sir: 

Because  of  the  uncertainty  of  how  to  revitalize  its  archives,  Massa- 
chusetts has  been  most  reluctant  to  set  aside  fvmds  to  presei^e  its  prioeless 
historical  documents,  /s  a  result  the  Legislative  Research  Bureau  of  Harvard 
has  undertaken  a  project  for  a  number  of  civic  organizations  dealing  with  the 
establishment  of  a  new  or  remodeled  home  for  the  state  archives. 

In  view  of  this  tragic  situation,  we  are  sending  this  letter  in  order 
to  discover  just  what  has  been  done  in  preserving  the  famous  papers  of  your 
state.  The  questions  we  heve  enclosed  ere  the  ones  that  seem  to  cause  the  most 
trouble  for  the   state  legislature.   Your  replies  will  be  t reated  with  the 
utmost  confidence  and  needless  to  say  will  be  most  gratefully  received. 

If  you  pre  able  to  allocate  just  a  few  moments  of  your  time  to  answer 
all,  or  port  of  these  questions,  you  may  perhaps  be  Instrumental  in  saving  an 
invaluable  store  of  American  Historical  'Writings  since  all  our  efforts  up  to 
this  time  hpve  met  with  failure.   Ctoce  again  we  thank  you  for  your  consideration. 

Respectfully  yours, 
William  D.  Walsh 


WDWtjw 
Eno* 


HARVARD   STUDENT    LEGISUTIVE  RESEARCH  BUREAU 

23  Everett  Street 
Cambridge,  38,  Mass. 


1.  "'hot  is  the  annual  cost  of  maintenance? 

2.  Under  what  govfornmental  authority  do  you  act.   Special  bill,  statute? 

3.  Who  is  in  charge?   Archivist?   How  many  people  are  needed? 

4.  Do  you  operate  under  public  funds  or  by  private  gifts? 

5.  VVhere  is  the  collection  housed? 

6.  Hot  much  space  do  you  have? 

7.  Do  you  have  an  exhibition  room? 

8.  Are  the  archives  open  to  the  general  public  or  only  to  scholars  or 
special  groups? 

9.  About  how  large  is  your  collection? 

10,   Do  you  photostat  or  in  other  ways  copy  all  or  only  the  most  valuable 
documents? 


"••(HdSf'tA;'-  ■•*'' 


1.  What  la  thp  annual  cost,   of  nalntenpnce? 

Included  In  the  budf^et  for  the  Illinois  State  Library  of  vhlch 
the  Archives  ia  a  Section.   No  cost  breakdvon  available. 

2.  Under  what  govemraentel  authoi;*lty  do  you  act?  Special  bill, 
statute? 

An  Act  to  revise  the  law  in  relation  to  the  atete  library  and 
to  repeal  an  ACt  herein  named.  A  proved  July  13,  1939.  L  1939 
Pi697.  Illinois  Revised  Statutes  1953  Chapter  128.  ParaJr^aph 
12.5  (Purpose  of  the  Library): 

The  Illinois  Stete  Llbrp.iTr  shall: 

•  •  • 

(b)  Maintain  a  Division  for  ecqulrlnp  ahd  preserving  of 
the  archivel  naterlal  of  the  Stpte,  and  offer  fpcllltiea 
for  the  r-roper  use  nf  ♦h'^  sfld  nf.tt»rlnl. 
Parsrraphs  12.13-12.15  rlio  "el?tf»  to  *-he  Archives 

3.  Who  1r  in  charffe?  Archlvlnt?  Hov  many  people  are  needed? 

The  archivist,  under  the  f^e  eral  s  ipervislon  of  the  Secretary 
of  State  who  la  State  Librprlsn,  and  the  A;«iatant  State 
Librarian. 

10  peo  lie,  exclusive  of  vatcb-ifn,  Janitors,  elot^ator  operF.tors 
find  other  cunto.'!l".n  ataff  of  tho  St(»te  Archives  EullAinf^. 

^.  Do  you  operate  ur.'^er  public  funds  or  by  privet**  /^^its? 

By  biennial  Strte  a;)-roprlat Ions  to  the  ITllriois  Stete  Library. 
5.  Where  la  the  collection  housoil? 

In  the  Illinois  St^te  Archives  ^uildlnr:. 

'^.  How  Buch  ar>ace  do  you  have? 

60,260  square  feet  vault  apace  (7* 6*  ceilings  in  vaults), 
approximately  2800  square  feet  of  office  SDaoe  exclusive  of 
public  ooirrldore  and  utility  roons  and  building  space  presently 
occupied  by  anither  State  department. 

7.  Do  you  have  an  exhibition  room? 

We  hRva  two  -  one  on  first  floor,  one  on  second  floor 

P.  Are  the  Archives  open  to  the  j-reneral  public  or  only  to  scholara 
or   special  groups? 

Al]  Stpte  records  sre  open  to  '^•iblic  lns"-»ectlon  except  where 
oth^r^lse  r«»atrlct»»d  '^y  law. 


-    2   - 


8.  Are  the  ArcMvoo   open   to  th'*   i3;eneral   Dubllo   or  only  to   aoholari 
or  special   p^roupg? 

All  Stpte   reoor<^8  are   op«n  to  miblle   ln«T)«ctlon  ttxaQpt  wh«r« 
oth#»r*rlie   rastrlotM  by  Iwr. 

9.  About  how  large   la  your  .oolleotlonT 

Eatlmntwd   at   about   15,000,000   to    20,000,000  documents 

10.   Do  you  photoatftt   or  In   othnr  ways   copy  all   or  only  the  moat 
valuable  doouraenta? 

Only   the  most  vsluable. 

Remarks: 

Th*»  Archives  Section   of  the  Illinois   Stpte   Library  Is  the   reposi- 
tory  for  sll  non-ourrsnt  pernrnpnt   records   of  all  Depprtnents 
of  the  Government   of   the  flt^tfl   of  Illinois,    also  for  other  per- 
npnent   recorde  transferred   to   the  Arohlvea   for  T>umo8e8   of 
security. 

Tl'ie  vaults   for  oemi-current  frrapnent   records,    to  which   only  the 
reaieotlve  Depertments  hav**   access,    are    In  the  Departmental  Section 
of   th-^  Building.      These  vsults,    comprising  17   of  the*   32  vaults 
In   the  bulldlnc    are    Included   In   the   flinareo   for  thp   capacity   of 
the   building,   >ut   not    In   th^   figures   for  the  Archives   collection. 

66  to  B5%  of  our  reference   service   calls  are   for  Stfte  business. 


Vv. 


(    \ 


MARflARWr  C.    NORTON 
Archivist 


ILLINOIS  STATE  LIBRARY 
SPRINGFIELD 


CHARLES   F.  CARPENTICR 

SECRETARY    OF    STATE    AND    STATE    LIBRARIAN 


HELENS  H.    ROOERB 

ASSISTANT    STATE    LIBRARIAN 


1.    V/hat    Is    thp    8'^.nufll    cont    of  malnteriJ^nce? 

Incluried   In   the  burlp;et    for  the    Illlnola   St^te    Llbrsry    of  which 


(     >  fey'w  'the  Archives    ia   a  Section. /,  No    cost   breaJcrfWo)!   available. 

J    A ^L^  i    2f.    Under  what    governmental   authority   do  you   act?   Sneclal  bill, 


statute? 


Aflii  J^jftt:  'i<<^'-»^i^^^-:-^i^m^::iMSki^crT(£X^ 


iii.^iC'ktWXmftwimmu  n ,  a  ,■  i,'ii'i.BBBe 

Illinois   Revised  Statutes    1953  Chapter  128.    Para.^raph 
12.5    (Purpose    of   the   Library  )j  pr~^.cl^  JU^J^' 
>,  The   Illinois    Stete   Library    shall: 

(b)   Maintain   a  Dlvlr>lon    for   scqulrlnf;   and    preserving   of 
the    archival    npterl?.!    of    the    Stptp,    rnd    offer   fecllltlec 
foi'   the    prorier   use    of   the    seifl   nfrterlel  .■" 
rg.rrri'giyjho   la'ill-lg.lO   wl  ^ij    .ffl^ti*    t »)    liihn .  APCJ^ivp.w  ■ 


V;'h.o    Ir.    In    chprge?  Archivist?  Hov:  mpny  neople   ere   needed? 

The    archivist,    under   the    fio>>aPiftiLi  attiaaiiviaiiiQin"  of   the   Secretary 

of  State  v^'ho   is   Stpte    Librarian,    and   tlie  Aisistant   State 

Librarian.  (!  ^,-^  /  '■/!?, 

If)   \^Q0  'le,    exclusive    of  vratclx^nen,     Janitors,    olefator   oorStors  n 

end    other    cu'^,todl<^n    staff   of    fho    Stc,te  Ai^chlves    Bull'dinc^  ^(^„^J^^     l/ 

Do  you    o])er&te   under ':^ublic   funds    or   oy   -^rlvite    r;its?  riT       '^■**^^-«-' 

iennial  'Strte    an;->roi>rlr-t loni    to    'he    Illinois   State    Library.     At^^T^W 


Ev    b 


■.>.pre    is    tju"!    collection   housed? 


•;> 


In  the  lUinni.  C1,.^ci.  krc^.UeJ^^^iA^'^'^^^^^  ^ '^v^^'^^'^/' 

.  Ho'-'  much  snacef  do  you  have?  i  ^   Py"^     "  ^   ^^y^ 


r/a,260  square  feet  vault  space  (7 '6"  ceilings  in  vaults),  "^  '^<,^^t^ 
approximately  2800  square  feet  of  office  space  exclusive  of  r  ..y^        ^</ 
public  corridors  and  utility  rooms  and  buildlns-  space  ojoflentlyt^^    "^ 
vfv.'-"^   o'^cupied  by  janlther)  State  depart-.ent.  -r^^'-4A«it  ''''''■'■^• 

■^        7.  Do  you  have  an  exhibition  room?  y^ 

We  hf'Ve  tvo  -  one  on  first  floor,  one  on  second  floor 

?.  Ar^  ■^he  Arc'.. Ives  open  to  thr>  rienerel  nubile  or  only  to  scholars 
02"  sneclal  (-groups? 

All  Stpte  records  are  o^^en  to  nuMlc  ln-^*"ipct ion  excp'it  v/here 
oth"ri-rlse  r^strlctpd  '■>%'  la'-^. 


-    2   - 

9.   About   how   large    Is   your   collection? 

Estl-iated   at   about    15,000,000   to    20,000,000   docuraents. 

10.    Do   you   photoGtR.t    or   In   other  vrays    copy   all    or   only. .the    most 
valuable   docunents? 

Only    the   most    valuable. 
Remarks : 


^ 


The  Archives  Section  of  the 
repository  for  all  non-curre 
Departments  of  the  Governmen 
for  other  permanent  records 
purposes  of  security. 'T  Depai" 
permanent  records,  to  which 
have  access,  are  Included  In 
vaults.   These  comprise  17  o 
66  to  85  %   of  our  reference 
business. 


Illinois  StFte 
nt  permanent  r 
t  of  the  State 
transferred  to 
LiutfiifSl^  Vault  8 
only  the  respe 
the  square  fo, 
f  the, ^2  vaul 
service  calls 


Library  Is  the 

ecords  of  all 
of  Illinois,  also 
the  Archives  for 
for  semi-current 
tive  Departments 
tage  estimate  for 

s  in  the  building. 

are  for  Stete 


4m 


A 


.  ^    Tj: 


Decemb«»r  1<,   1953 

Harvard   Student   Leglalatlve 

Resparoh  Burw»u 
23  Sv->rett   3tr<»«»t 
Cambridge,    38,   MRssac^un'^rtfi. 

1.  What    In    the   annual    CQ<^t   of  ralntenance? 

Inclu-'^cd    In  the  bu^>et    for  th'^    Illlnolfl   Strtr   Llbi'»ry    of  which 
thp  Archives   Is   a   section,    I!o   cost   bren)c<5o"'n   avcllaole   f»r.c«?pt 
for   ^r.lr.rlfs   of   apwolel  l2<*d   arcMvpl   ataff 

2.  ",'n'<'r  V'fit    Fov'»Tn"''»ntf  1    author' tv  fin  ynu   eot? 

Lf»rl=!latlv«  suthorlty.    sratu^-'^    (sfl»e  5itptA   Library  Act,    Illlnoia 
:iwvla»d  3t»tuf  a  1<^53  Ch9v^(^r  12^,   Paragraph  12.5   (rurr>09e  of  th« 
Library)  vhlch   roads: 

"The   Illinois   3t   to   Libra  r-y    shall: 

•   ■   • 

(b)   )  alntaln  a  DlvlnVon   for  aoqulrlnf;  and  ::)reaervlnf^  of  the 
rirohlvfl   r.r.terlel   of  thp   H^r^i*,    8Jid   of  for  facllltlrts   for 

thp   nrc-'flr  U9»   of   "ho   said   r-ct^rlal. " 

3.  '<ho  IfJ   In  ch?rf^e: 

The  ArchlvS^t,    Mn.'.^r  ^h^    ilr^^ctlrr^   of  V:.e   Secretary    of  3tfto 
v!  o    Ir;   3t=  te   Llbrarlfri   fkn-''.    th«    j-^nfral    au^'^rvlq'.  on   of  *'Y.*^ 
Aiglntsrt   Tt^ti?    Llbrr-rl»?n. 

How  raeny   p«or>l(»    nre  n***  Vd? 

11   T^eo'-le,   ffxolualvp  of  watchmen,    Janltora,    elevator  op«rator«, 
8n«5   other  custodial   ataff  of  tho   3tf«t«  Arohivaa  Building;   and, 
as  the  Arohivaa   la  a  section  of  the   Illlnola  State  Library,   all 
administrative   activities  such    as  p^raonnal,  budget,    acquisition, 
are  centralized    .    Ho  breakdown   of  finanoea   ard  personnel  can 
be  cleerly  presented.    (See  attached   ch«rt) 

h.   Do  yo'j  oper' to  un'er  public   fimda  or  by  rrlvato  glft^? 

By  blennifll   Stst*    a-^-^-ro;  riot  Ion   to  ♦h<»    Illlnolfl  '"t»t*»   Llbrarr. 

5.    ifhorp    Ifl    tho   collf»otlnn   housed? 

In   the      t   to  Archlvoa    -.ulldlnf^  which   In   the    flrat   unit    of  the 
lncc-rl^t«d  lit.  t»»    Library  BulLllnr   (Thin    Irs   t    e  only   unit   bijllt) 

(■ ,    How   r.uch    untiC?   do   you   hivo? 

rT.^^^O  square  fret  v«.ul^  fl-?ce  C"^'^"  ee'Mnrn  In  vpulta), 
rlvln,'  effective  flllnf^  ca-'^Rcity  of  ^,'-^^0  lefjal  fllea,  f  dra^'era 
«  oh  (our  unit  of  tn*' suren«?nt ,  th.oup^  of  course  we  use  a  variety 
of  eqtjipraont ) .  Fllra  Vpult  lOh  nq,  ft.  Anproxir.ately  2°00  sq.  ft, 
of  office  epaoe  exclu-slve  of  public  corridors,  utility  rooisa  iinA 
building  apace  tewpor&rlly  ocouuled  by  another  State  ^  epart "ent. 

7,   1^0  you  have  en  exhibit   roonT 

We  hnve  two  -  one  on  first  floor,   one  on  second  floor 
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Nov^n^-r    IB,    lf^53 


Dr.    Ro3coe  H.   V.m 
uasliln  ;ton, 


r,    /^ 


Def.,r  Dr.    Hill: 

Mr.   Merchan   got  more  out   of  his  vlf5lt  to  the   Illinois  Archives 
than  rao'jt  South  Americana  who   come,   because  he,    out   of  them 
all,   was  confronted  with  specific  *:roblftme  for  which  he  was 
seeking  a  solution.     He  wasn't  thinking  in   teras  of   "It 
would  be  nice  to  do   thla  or  to  h&v<>   this,    if  -   "   but    rather, 
"la   thifl   the    sort    of  erriinment  we   should   uae;    hov  pre   we 
goinp  to  deal  with  this  mar.a   of  unorganized  material  which 
will  be  dumped  on  us  all  et    once."     He   said   I  was  the    only 
"Derson  he  met  here  who  had   started  fro-^   scratch  and    could 
warn  him  of  sonje   of   the  pitfalls.     At  any   rste,    I  *ilroat 
talked  hin   snn  off.      It-  la   f^ood    to  know  thst   he   a-'recl=^ted 
it. 

We  fi^A,  ai'/-   forelK"-   *TU'''atf?   the   r'^nt!    *e   '/'ts   h'-rr    Arid    I    f-   not 
too'  sure   Juat  ^)r.--\^    ri'^-yrl-l    T   fcvc  hi:"..      I   tr-  un'>-!r  thr    1-^- 
prea.'sion   thpt    1*   ^-tRz   e    se*    ^f   our  fnr"^i.      f^)ino»    ^^'^aa  ••^^:1(^ 
havr'    to   po  flrit   cl5«G   nell,    we  ^^nr.'^c.^   If   arranpi^'^fTts    coTjld 
be  r^fs^n   to  send   this  materlriZ   to  h'.r,   through   thn  dl-^lonatlc 
•nauch   from  Vashlnj^toa?      Pl^^sse   leil   hlra  that  we  vill  be   glad 
to   sup-ily   anythinf";    -inltted   frcn   th',g   compilation. 

We   are    indeed    f^orry    to  he-r-   of  r:rn.Hlll«3   cont!.:;u«d    113    health 
It    ia   dlstreanlng  to  hear  that    nhe  he3  hf  d   to  f-o  tc   a   n-iralnr^ 
hone,    but   th-^t    is   the  only   practical    solution,      ^vcn   if   ahe 
w»»re   able   to    -=^cTire    a  competent   nurse   and  h'^unekeeper,   when  a 
^'onan    la  heme   tV.e    c^ros   of  a  h^uaehol:?.    Tlm-ly   ov^r'-'heln  h^r. 
I  hnov   fro'^   experience  -    le'-eral   tlro^^   doctoro  h.fvc    Inflated 
on   nendlnr  ne  hrme    fro™,   th-^   ho??- Ital  before   I  vra    ready    to 
have   those   csrea   and    In   ^bcY.   ceso   it   retarded  my    recvery. 
There   nav   be   no   place   like   hono,    but   not   '-hen  you   ore    really 
too   111   to  be   bothr>red  by    thln~3.     And   ynu    "io   hsve    e    larf^e 
house.      Please   f^ive   Mx-s.   Hill   my   b'-^^t    rer-r- rrls   fi.nc    er.-reas   nv 
hope   that    3>-e   Cfan   be  home  vlth   you   soon. 

31nGerely, 


HAROAR'^.T   C.    !30RTGN 
Archivist 


ILLINOIS  STATE  NORMAL  UNIVERSITY 
NORMAL,   ILLINOIS 


uoveriiLer   17,    j.953 


Kis8   nargaret   C.  J^orton 
Archivist,    Illinois  ^'ale   Li  crary 
Springfield,    Illinois 

Dear  kiss   Norton: 

Inank  you   for   your   letter    ^f  I^ovemLer   4   witn   references 
to    illinois   State   Normal   University   whica   are   avallaLle 
in    the   archives.  ' 

I    plan    to  visit   the    library   soon. 

Ver/    trulv^oura. 


ver/    truxv^oura. 


Helen  E,    Marshall 
HE;^i;mlg 


H-fl,«W    -l^rCu^   ^>vvfx<-  ^     A^     Jo^vrltrtTTf^a^    ^      Hut  .Sc-C/'uC.4ti-^    ^ 


-1.  '..p' 


Ha/  7,  X953 


Dr.  P.  M.  Joflhl 
^  Mi«0  Dorothj  Kobinaon 
Sduoation  Exchange  SerriOA 
Department   of  State 
Washington  25,  D.  0. 

Dear  Dr*  Joshli 

Only  one  of  our  newspapers  published  your  plottire,  a 
clipping  and  oopy  of  the  picture  was  sent  to  you  care  of 
Miss  Robinson.  We  did  not  get  them  In  time  to  send  then 
to  your  Qhloago  address. 

Your  visit  to  Springfield  was  a  great  delist  to  ne 
but  we  are  sorre  so  few  of  the  staff  was  here  to  aeet  ycm 
while  you  were  In  the  building.  Mlse  Helene  Rogers^ 
Assistant  State  Librarian,  who  was  out  of  town  the  day 
you  oaae  was  espeolally  sorry  not  to  have  seen  you.  She 
Joins  Be  In  inrltlng  you  to  Ylslt  us  again  as  soon  as 
possible* 

Please  give  ay  best  regards  to  Mrs*  Joshi  and  tell 
her  that  you  proalsed  that  she  will  be  mj  houee  guest  when 
she  ooaes  to  Springfield  next  year. 

Sincerely* 


KARaARIT  0.  NORTON 
ArohlTlst 

MOH/wl 


Tel.  MAnsfield  6-4300 
Village  8-3730 


LouETTC)  Hospital 

645  South  Central  Avenue 
Chicago  44,  Illinois 


November  P/^,    1953 


RECEIVED 

^40V251953 


^'on,    Chr.rlep   F,   Cprpentler 
Secretary  of  rtnte 
r-rinr'fipld,    I"il.-lno^,P 

ries^   "^ir, 

Kindly  be  ndvised   that  we  are   now  In  the   process   of   settinp 
up  a   schedule  on  retention  of  records  and  dep^ruction  there- 
of.     It  would   therefore,    be   crreatly  appreciated   if  you  woiild 
forward   to  the  undersi^'ned   any  Mterature   on   the  reauirepentp 
as   set  up  by  your  office  for  the  retention  of  records, 

T'henV  you  very  kindly  for  any  con-^ideratlon  piven  our  r'~n"e'^t, 

Vprv  truly  yourf, 

Loii;FrrTci  hospital 


:^.2AA.  /;#^'  ^>S^^  ^^..^^ 


Sister  K.   r;orothea,S  .S  .0  . 
SM^jeds 


&^^ 


Hovember   2° ,    1^53 

Slater  K.    Dorothea,    3.3.C. 
L<\r^tto  Hoanltal 
r^5  South  Central  Av«nue 
Chlcflgo  'iU,   Illinois. 

Dear  Slater  Dorothea: 

Your  litter  concerning  the  dlanoaal  of  records,   addreaaed 
to  the  Secretary  of  State,  has  been  referred  to  me  as 
archivist  and  chairman  of  the  Stste  Records  Commlf^alon. 

There   Is  no  law  giving  Jurle44c*lon  ^o  the  State  over  the 
disposal  of  the  records  of  a  |>rlvate  hospital.     We  are 
not  at  the  moment   able   to  refer  you  to  an  article  about 
dlapoael   of  hospital  records.      Perhaps  the  State  Department 
of  Public  Health  cf.n  give  yoiJ   some  asalfltancfe  alon^s  this 

Tin* 


line. 

Unier  seperpte  cover  we  nre   anndlng;  yon   co-^les  of  tvo  pub- 
lloe^^^lona  which  '"ay  \>»   B'.if^pjoatlvo   to  you   -   the  Rule?   and 
Recrulptlons  of '  the   Sti=:t*»   Rlidords  Co:^-''l«?9lon,   and  Dlapoaltlop 
of  Illinois  Recor<^s.     Thlq  l8*t.<=r  nubl  Icatlon   la   completely 
out  of  date  so  far  as  lavs  governing  Illinois   records  are 
concerned,   also  with  reapoot  to  procedure  within  t.hr»  Archives 
Division  of  the  3tf?te   Library.      It  does  lay  down  bfiwlc  orlncl- 
ploa  governing  dlanossl  of  records,    and   althoui^h  designed 
for  governnental   archives,    the    Rane   con girle rations   should 


^'^  9t   we  c£-  not   be    of  crcetfir  aaalntance   t      you 

^)lncerely, 


gu 

ide 

you. 

We 

ere 

8  n  rry 

at 

tM 

a   tine. 

Archivist 


DEPARTMENT    OF    ARCHIVES 


LOUISIANA  STATE  UNIVERSITY 

AND 

Agricultural  and   Mechanical  College 

UNIVERSITY    STATION 
BATON    ROUGE,    LOUISIANA 

S«pte«ber  25,  1953 


MiBs  Margaret  C.  Korton,  Arohlvlst 
Ulinoia  State  Library 
Springfield,  Ullaois 

Dear  Miss  Morton t 

I  wlah  to  thank  you  and  Miss  HBlene  H.  Rogers  for 
your  hospitality  and  assistance  which  nade  mj  risit  to  the 
Illinois  State  Library  last  week  a  hif^iligfat  of  mj  trip  to 
the  annual  neeting  of  the  Society  of  laerican  Arehirists. 

It  vas  a  great  pleasure  to  meet  you  aiul  Miss  Rogers 
and  other  neabers  of  the  Library  staff.  I  hope  to  haye  the 
pleasxune  of  risiting  the  Library  again  on  a  future  trip  to 
the  Springfield  area. 

The   infomaticai  I  reoeired  on  archiyal  buildings, 
equipaent  and  related  natters  will  be  of  imraluable  assistance 
to  us  at  Louisiana  State  University  in  planning  quarters  for 
our  Departnent  of  Archives  and  Manuscripts  in  the  proposed 
new  library  building. 

W.th  best  wishes  and  kindest  regards,  I  renain 

acerel^Nyours , 


IJ 


▼.  L.  Bedsole,   Head 
Departaent  of  ArchiTes 
VLBtns 


NAToh  2,  1953 


Mr.  Bobert  W.  LoT«tt 
Harrard  Onirsj 
Boston  63,  Mass. 

Dear  Mr.  Lorett:       >         . 

doBw  tlBo  a[^  you  sent  n«  a  oop7  of  joor  latest  art- 
icle on  the  Bererlj  Qbttofi  Mandfaatoipy.  I  hare  iiort  yet 
found  tlae  to  read  thl«  but  kaoir  I   sluill  enjii)r  it  ae  Z     ^ 
do  all  your  writings.  X  an  also  interested  in  Luei^lle  lanes 
article  In  the  same  periodical.  Z  aarrel  at  your  ability 
to  turn  oat  so  many  artioals  on  ,top  of  your  full  sohednlee 
at  the  Library.  Z  Mmw  your  Sorotliy  doss  not  hare  tine  to 
get  tired  of  her  husband,  t   attended  the  Deeember  itteting 
of  the  Anerioan  Historical  Association  at  Washington.  It 
vas  rery  interesting  and  an  sorrey  that  ycu  had  to  niss  it. 

Sincerely, 


MAROARET  0.    flORTOH 
ArchiYist 


MOH/vi 


m/'  -/rr 


December 

eleventh 

1953 


Dear  Secretary: 


h.ver  since  asauming  office  in  1949    I  have  been 
engaged  in  an  effort  to  improve  the  facilities  of  the 
Archives  of  Massachusetts,    a  division  of  my  Department. 

The  situation  here  has  been  described  as 
"deplorable"  and  the  adjective,   unhappily,    applies. 

I  have  filed  a  bill  for  consideration  by  the 
1964  Massachusetts  Legislature  calling  for  the  appoint- 
ment of  a  special  Commission  to  study  the  situation  and 
obtain  necessary  improvements.       Our  ultimate  aim  is  a 
new  building  designed  to  properly  store  the  records  and 
make     some  of  them  available  for  public  display. 

With  that  end  in  view,    I  would  appreciate  it  if 
you  would  have  the  enclosed  form  filled  in  and  returned 
to  me  in  order  that  1  may  be  able  to  furnish  the  next 
deoiion  of  the  Legislature  with  data  concerning  archival 
storage  facilities  in  the  other  states  of  the  Union. 

With  kind  personal  regards  and  best  wishes,    I  am 

Sincerely 


EDWARD  J.   CRONIN 
.bocretary  of  the  Commonwealth 


Enc. 


12/53 

DATA    RSIATING  TO   STAT'^  ARCHIVES 
STAT':  OF   Illinois 

INFOii  ATION   3UEKITTED   ^Y      N^^rgaret    C.    Norton 

Arch  V' Lit 

1.  I8   tho  Archives   an    in 'eoentlent    agency?     No 

2.  !«?   thp  Arohlvea   a  division   in   a    Isn^er  .lenartnT^nt ?     Ye3 
'What   depertmont     Illinois  Stntp    I  ib.ro.ry 

3.  1^68   the    itet-^   a  noderT   r»»cordi   r"-nfp;e   ent    :>rO;"rEn?      Yoa 

^.      Arp   the   Archives  hou'^ed   in  a    a-^ociplly  dofllfrned  bull'lini:  or  In 
a  bniliiin;^  '-'ith  other    "e'-^ertrenta? 

I^uildln.o-  v.'ith  other  'in'^Rrtn^'nta 3oecially    lesifTnod 

buildinr  X 

which   in   the    first   unit    of   fh"   Illinoin    rjt:te   Llbrery 
Huilding 

5.      '.ifhen   wpfl   the  bulldlnp  housin'^  thr   Archives   erect'?''?      1Q'3° 

a.  What  waq   t>^e   coat  of  th«  build ln<??     ^820.000 

b.  What    Ifl   the    area  covered   by   the  bull'^lnp;?     10.18^    sq.   Ft. 

0.      How  many  floor??    In   the   build inf?     12    qtsclr   levels 

d.      What   i3   the   e'^^r'^rlmste    atorapre   ca'oeclty  of  the  bull'^inf^ 
In   cubic   feet? 

1 00. OOP  cu.    ft.    ef*fective   gtorEt'e.    Ssned  on  cp-acity   of 
^^.00  lep;pl~f ileg,    f-.  draverg   each.      Flip   Vgult   10^   sq-Tt. 

Bulldinc:  Store pe, 'jtorf-.-e   c]oqetr.   for   ^u  nll^a,    Qfflcea 

&  vorkrooir.'^   not   counted 

'^.      He 3   the  Archives 

A  Fire-Proof  Vgult      Y^'g 

A  Bonb-Proof   Vault?      Ho 

A  Museum   or  other   qr^^ce   -'ev-t'^''''    to   ■^h'^   dirj  ilav   of  d^cunents? 
Yea 

A  cotPT-)l'=te  Air-Con'^  it  '  on  In^'  Sy-ter'.?     ilo 

Huni'"^ity   control    In  V-ultn  b^it    not7  tf^'o^'^rature    control 

A  Con^ilet"   Flre-Alprn  Syritor;?     Yes.    In   VRulta;   rnanupl   alarm 

elf^evrhere 

A  L&f^in9tin[:  Hac^  ine?     \'o 
Funigatinp:   'Conl'^nent?      Y«^q 

(When   comnleted,   l^lndly   return   to  '^CWAHD   J.    CHONIN 
Secretary  of  the   Commonwealth,    JUO  St? te   Houoe 
Boston   33,    Mes^.  ) 


COSSITT  LIBRARY 

MEMPHIS  3.  TENN. 

March  23,    1953 


JEaaC  CUNNINGHAM 


Miss  Margaret  Norton 
Illinois  State  Library 
Centennial  Building 
Springfield,  Illinois 

Dear  Miss  Norton 

We  should  like  to  know  something  about  the  way  In  which 
you  store  manuscripts.  We  are  familiar  with  the  binding 
of  manuscripts  Into  volumes,  and  the  uniform  boxes  for 
letter-size  and  legal-size  papers,  but  vdiat  about  the 
large  document.  For  Instance,  we  have  a  series  of  tele- 
graph office  reports  of  the  1860 's  made  on  forms  17  Inches 
high  and  22  Inches  wide.  Do  you  use  a  convenient  container 
for  sheets  of  this  size?  Never  having  had  a  collection  of 
manuscripts  until  recently,  we  find  problems  that  are 
puzzling. 

If  you  know  of  a  company  >dilch  can  furnish  InexpenslTe 
boxes  for  the  filing  of  manuscripts  of  letter-size  and 
legal-size  we  shall  appreciate  It  If  you  will  send  us 
the  name  and  address. 

Tliank  you  very  much. 

Very  truly  yours  , 


C.    Mof^ett  jtoore 

Head  of  Rererence  Department 


Maroh  2',    1953 


Mr.    0.    Moffilit  Moore 

Head  of  Rftferenoe  Dopartment 

Coaflltt  Library 

MeraphlB  3,   Tennessee. 

Dear  Mr.   Mooi-^  j 


fror.  thfl  hou»elte«plng  angle.      Meet  of  our  records  fit    Into 
the   standarA  size  oorrospont^enoe  or  legal  !3lze  drawers.     The 
relatively  few  outnlze  docxi:  ents  are  via'JJally  naps  or  plats 
pnd  these  we  keep   In   3t'»el  nap  files.     3siall  oolloctlons  of 
peorrs  or  fraprlle  ne-uocrlpts  noat  panuflcrlot   ourf.tora  keep 
in  bores.      In  other  words,   we  do   not  have  enough  of  the    to- 
blen  hore   to  iSib   ahle   to  nplce   r*>  commendation  a. 

The  Vli^lnla  State  Library  and  the  Mai^vlaftd  Hall  of  records 
both  use  boxee  and  we   suggest   that  you  turn  to  then  for  wl- 
vloe   In  your  own  problem.     Dr.   Wllllan  J.   Van  Schreeven,  Arohl« 
vl3t,    la   the  nan  to   contact   In  Rlchoraond,    anfl   Dr.   Morris  Radoff, 
Archlvlit,    at  Annapolla. 

We   rre   norry  thst  we  do  not   feel   oo-nroetent   to  frlve  you   a 
aatisfpotory   answer  to  your  question,  but   are  pleased  that   you  " 
thnujjrht   of  ua. 

Sincerely, 

■  V^.,...     -,    -    ^.   ^ 

MAROAa'CT  C.    NOTION 
Arch  Iv  let 


September  XO,  1953 


Mr.  Jaaet  Movbray 
BudA,  Illinola 

Dear  Mr.  Mowbray: 

I  was  very  sorry  not  to  have  been  able  to  tell  you 
goodby  in  person*  Ve  enjoyed  baring  you  with  ue  this  past 
eumoer  and  are  pleased  with  your  work*  I  have  recomnended 
to  Miss  Rogers  that  you  be  reemployed  next  summer  but  of 
oourse  neither  of  us  may  be  in  a  position  to  insist  upon  It. 
I  am  not  muoh  worried  on  that  soore,  however* 

We  all  hope  that  you  will  enjoy  your  sohool  year  at 
Toronto*  I  have  visited  Toronto  several  times  and  like  the 
city  very  muoh*  Ny  Canadian  friends  say  I  like  it  beoause 
it  is  'JuBt  another  Ohioage'.  However,  there  is  a  charming 
English  University  atmospnere  out  at  the  University  and  you 
will  enjoy  the  experience.  I  am  disappointed  that  the 
weather,  vaoations,  etc.,  prevented  having  a  staff  pionio 
so  tciat  we  could  have  become  better  acquainted  with  you* 
Let  us  hope  for  better  luck  next  year. 

Sincerely, 


MAMARET  C.    NORTOM 
Arohivist 


MCN/wi 


.s , 


January  16,  1953 


Or.  Arthur  Xinb«rlx 
FhotogrAf^io  JUproduotion  D«pt. 
ItetionAl  Arebiras 

Dear  Or.  Kinterlyt 

We  are  looking  for  a  35  allllmotra  flla  aplloor 
vith  a  Tlaver  attaohaent.  The  film  tplloar  v«  hare, 
is  not  working  ■atisfaetorilx  in  editing  filna.  Oan 
jou  rAooBoend  a  aplioer  to  usT 

Sincere ly, 


MAMAMCT  0.    NORTON 
ArohlTiet 


MOM/vl 


GENERAL    SERVICES    ADMINISTRATION 

National  Archives  and  Records  Service 

IVashtngton  25,  D.  C. 

January  26,  19$3 


Miss  Margaret  C»  Norton,  Archivist 
Illinois  State  library 
Springfield,  Illinois 

Dear  ItLss  Norton: 

Arthur  Kimberly  is  now  in  military  seinrice  and  your  letter 
of  January  16,  addressed  to  him,  with  reference  to  a  35nim  splicer  with 
a  viewer  attachment  has  been  referred  to  me  for  attention. 

The  Chief  of  the  Photoscience  Laboratory  Section  of  this 
Branch  states  that^  to  the  best  of  his  knowledge,  there  is  no  35iDra 
splicer  made  with  a  viewing  attachment. 

The  Griswold  Ifodel  R2,  35nim  splicer  or  the  Presto-Weld 
splicer  may  be  used  in  conjunction  with  these  viewing  machines. 
The  Griswold  splicer  requires  a  liquid  film  cement  to  effect  a 
splice,  while  the  Presto-Weld  is  an  electronic  device  employing  heat 
to  melt  the  film  bases  into  a  splice.  The  Griswold  splicer  is 
manufactured  by  the  Griswold  Products  Company,  Port  Jefferson, 
New  York.  The  manufacturer  of  the  Presto-Weld  splicer  is  the  Presto- 
Seal  Manufact\iring  Corporation,  38-01  Queens  Boulevard,  Long  Island, 
New  York. 

I  trust  that  the  above  information  will  prove  to  be  of 
value  to  you. 

Very  truly  yo\irs. 


f  lUrtv^-* 


lV>  H  ffiT, 


MARCUS  W.  miCE,  Chief  Archivist 
Audio-Visual  Records  Branch 


PV..-^;:r'y   5,    1953 
KeriOrar.d'U  tor    V.i'a    :\0{'(>i'0 
Sub  J  '^  ct :      "ho  to,  ro '.'/:  i  c   '^'qi  1 1  -.:if  nt . 

1.  Positive   Photostat  Pap'»r 

LftBt  wee)^   I  wrotft  you  a  memo  concernlnR  a  new  Photoatatlo 

paper  wh^ch  '-'oulri  make  dli'fto*'   pditlve  prlntn.      I  Rnolose 
an  announcement   of  Orade  PfcRltlve  R  na^-er.     At   I  unr''^r- 
!itrnr"'    It,    this  can  bo   uoerl    In  our  present   Photoqtntlc 
machlnp   exoe'^t   thrt    the    llphta  would  h9Vf>   to  be   chrnred. 
The   nf»vr  ll-^hts   cpn   el'^o  b^  used  with  the    ^roi^nt   pr-^-^r. 
We  cjfcnnot   r:et   re   roductlons  of  half  tone  nrintn  from 
thn    r-«f7uler  nef:;;atlve   paper  but    evidently   cen  with  thl^, 
ThlT  wonl'^    seen  culte   adaptable    to  th'^   '■^orl:   of   r^'^ro- 
■''ucinr';   oorlodlc;  1    artlcl*-"-"   for  Mr.ll   Ref«;-ence    fuid   for 
thf^  Archives  •    freqient    (^xhlblta    for  '..'•.Ic'.'.   \n   the  ;^f.r.t 
v/p   I'.-'vo    oftnn   V^ed   to      "no   nti'«>r  '  ho'^o,  :rP"^hlc      rocemes. 

2.  Kr,    I^  Hert    srye   th-""*".    '^u"  ^^T'eiont    obnolete   n'Mcer  cannot   be 

u<ied    ■''or  naV^nc  3^"-llcen   '-'Ithin   a   ree"^  .      f3fte   ny    r?o  nnnta 
^n   ny   Narra*  iv"   Re-^or^'    "or  January ) ,      A*'   hlc    RUgf-tentlon 
I  wrote    to   *"ho   N5tlon«-l  Archives    for  a   recoronendatlon  as 
to   t'-.f^   b^.-'t    '^'ini-' "sent .      ?'r.    Price    of   the  Audlo-Vlourl 
RecordT   -^rsnch  re^llon    as   follo'.-/'a: 

The   Chief  of   the   Photoaclence    Laboratory'   S^^otlon  of 
thl=^   Branch    «)t^t"T   thrt,    to   the   br^it    of  h\a   yj\cn.T~ 
le'lr^e,    th.ore    In   no   35^^   rj^llcr  rnede  vrlth   a  viewing 
attach'^-ent. 

The   Orlnv/old  Mod'>"!    R2,    35   '^n   a- llcor  or   the   Presto- 
Weld    3*>llcer  nay   be  Ufiod   in    cnjunctlon  with   theoe 
viewing   r.fchlner, .      The   Grliwold    s^Tllcer   i"^ -,'il:-e(i   a 
ll-r.l  '    filr:   ce--enl    to  e-:fect    a   T>llce,    vhile   the 
Prent o-'iteld    1b    -.n   electr^Tlc   d»*vlce  emloylng  hept 

to   nel*-    tv,-    ^\}n  beneo    Into   a    g-^llcp.      Th^   Grlf?- 
wo"'d    n^llc^r   Is    nanvif*?ctured   by    the   "rl'iwold   Pr""'iicta 
C^m-^nny,    ^ort   Jefferson,    Nf^w  Y'^rlr.      The    nenufacturer 
of  the   Prento-V/eld    apllcer  la   the   Prent o-3eel  Kanu- 
fpcturlng  Corporetlon,    3'^-'01  Queona  Boilevprd,    Long 
Island,    New  Yorlc. 


Arohlvl  Tt 


National  Association  of  State  Libraries 


FOUNDED  1889 


May  1,  1953 


Miss  Margaret  C.  N'  rton 
Chairman,  Resolutions  Committee 
National  Association  of  State  Libraries 
Illinois  State  Library 
Springfield,  Illinois 

My  dear  Miss  Norton: 

In  order  to  facilitate  the  making  up  of  the 
agenda  for  the  business  meeting  of  NASL,  which  will  be 
held  on  Saturday,  June  20,  at  9:30  a.m.,  I  have  been 
Instructed  to  request  the  chairman  of  each  Standing 
Committee  for  a  report  of  the  Committee's  activities 
for  this  year. 

Would  you  please  send  this  report  to  me.  In 
care  of  the  Illinois  State  Library,  by  June  1,  1953- 


Sincerely 


HHR:mm 


Secretary-Trea 


'■.,^'  .5,   \  :.■' 


M&y  21.   1953 

MlsM  Helene  H.   Rogei'a,   Secretary 
National  Asaoolatlon  of  State  Llbreries 
Illlnola  State  Library 
Springfield,   Illinois. 

Dear  Mlaa  Rogers  J 

Your  Oorralttee  on  Reaolutions   lo  hap-^y  to  report  that  there 
have  been  no  deaths   areonf^  npmbffra   In  the  National  Aaoociatlon 
of  State  Libraries  AurlnR  the  paat  year.      So  far  as  we  can 
ascertain,  no  o^hor  mattRro  heve  cone  up  vhich  would   eeem  to 
require  aotioit  in  the  form  of  Roaolutlon*.     Since  your  ohaii?- 
nan  on  Regolutlona'will  not  be   in  attendance  at  the  aoinual 
meeting  next  month,  we  suggoat  that  the  usual  reeolutlona 
thanking  local  commit teea  be  drafted  by  soneona  in  attendance 
ar>-^olnted  by  the  chair. 

Raapectfully  subnltted, 


V\ 


'\ 


Margaret  C,  Norton 
Chairman 


National  Association  of  State  Libraries 


FOUNDED  1889 


Jefferson  City,    Missouri 
May  21,    1953 

Miss   Margaret  C.    Norton 
State  Archivist 
Illinois  State   Library 
Springfield,    Illinois 

Dear  Miss   Norton: 

You  are  aware  that  the  National  Association  of  State   Libraries  will  hold  its 
Annual  Convention,    June  19-20,    at  the  Hotel  Biltmore,    in  Los  Angeles. 

The  Program  Committee  of  the  Association  has  as  its  objective  this  year 
for  the  Annual  Convention  the  construction  of  a  program  that  will  be  of  interest 
to  all  members  of  the  Association  and  their  representatives  of  all  five  functions 
of  state  libraries. 

The  first  session  of  the   Association  on  Friday,    June   19,    from  ten  to  twelve- 
thirty,    has   been  given  over  to  papers  and  discussion  by  all  in  attendance  of  the 
general   subject:  Discussion  of  new  developments  in  State   Libraries.        This 
includes  law,    historical,    legislative,    general   service,    extension  service  and 
archives.        It  is  our  intention  that  each  of  these  functions  be  covered  separately 
by  some  member  in  a  fifteen-minute  talk  or  paper,    to  be  followed  by  discussion 
from  the  floor.      The  purpose  is  to  bring  all   state  librarians  up  to  date   in  all 
of  the  se  fields. 

Since  you  are  planning  to  attend,    will  you  please  accept  the  assignment 
as  outlined  above  to  cover  the   subject  of  State   Library  Archives.         You  may  wish 
to  send  a  letter  to  all  state  libraries   soliciting  any    news  or  ideas  or  evidences 
of  growing  trends  or  developments  in  this  particular  field. 

I  trust  that  you  will  help  us  to  make  this  coming  convention  an  outstanding 
one  as  far  as  value  is  concerned  to  all  who  will  be  in  attendance.      Therefore, 
please  give   me  an  immediate   reply  and  acceptance.        I  will   be  glad  to  answer  any 
additional  questions. 


Ver 


PPP:h 


Paxton  P.    Price 

1st  Vice   President  and 

P  rogram  Chairman 


May  25,  1953 


Mr.  Paxton  P.  Prloo 

Prograns  Ohalx*man 

Hat*  Aeaoo*  of  State  Llbrariaa 

Jefferson  City,  Mistottrl 

Dear  Mr.  Prloei 

liiaa   Aogoru  expects  to  attend  tbo  laeoting  of  the  National 
AaQocl-ition  of  3t.  to  Librariea  at  Los  AngeleB,  but  Z  ah  rep» 
resenting  the  Illinoie  State  Library  at  the  dedioation  of  th* 
Tenneesee  State  Library  and  Archive?  Building  that  week  Instead, 
therefore  I  oust  rofuse  your  asaignoent  to  oorer  the  dieouaeion 
of  nevf  devolopenenta  of  State  Arohiir«e.  At  any  rate  it  would 
be  difficult  to  oolleot  data  in  the  ehort  tiioe  between  now  and 
the  tine  the  Gonvention  oonTene'e. 

The  report  for  the  Illinois  State  Arohirea  la  incorporate 
in  the  report  for  the  Illinois  State  Library.  Probably  other 
St^te  ArohirwB  vhioh  >flll  be  reporting,  will  alao  report  in  the 
s&iTie  ciediuic.  I  aa  aorry  to  have  to  dlaappoint  you  but  think 
it  beat  that  you  get  acne  one  elee  to  sake  thia  report* 

Sinoer«ly« 


MARaARET  0.  NORTON 
Arohivlat 


MOM/wi 


National  Association  of  State  Libraries 


FOUNDED  1889 


Jefferson  City,    Missouri 
May  26,    1953 


Miss   Margaret  C.    Norton 

Chairman 

Resolutions  Committee 

Illinois  State   Library 

Springfield,    Illinois 

Dear  Committee   Member: 

The  annual  business  meeting  of  the  National  Association 
of  State   Libraries  will  be  held  at   10:00  a.  m.  ,    June  20,    Hotel 
Biltmore,    Los  Angeles.        At  that  time,    will  you  please   be 
prepared  to  make  a  short  verbal  report  on  your  committee's 
work  during  the  past  year.        This  report  can  be  the   same  as 
written  for  the  Secretary-Treasurer  and  to  be  printed  in  the 
next  issue  of  the   Proceedings. 

Thank  you. 


Cordially- 


PPP:h 


'rice 

1st  Vice   President  and 
Program  Chairman 


November  U,    1953 

Dr.   Christopher  Crittenden,   Director 
North  Caallna  Department  of  Archives 
'       And  H^fltrry  ' 

Ralelgn,   Nor^h  Carolina. 

Dear  Chrla: 

Thanks  for  the  copy  of  your  T>f*per  on  "Let's  Look  at  Manu- 
scripts". I  think  It  If!  an  excellent-  speech  at  the  press 
roots   level   and   I   like   Its   si   pie,    prf^ctlcal   approach, 

Wayne   writes  mo    th?t   he  has   throvn  Mrs.    Ronre's  proposal 
for  9    study    of  atandar'^o  for  archives    Into   the   laps   of 
a  co?-nlttee   ccrprlsed   of  th''   m  it   prei^ildents ,    un''er  Bolnn 
as   chslrnan.      I   nuch  fpf5r  tVf  t    th*^   '•>rnpogfll  will   land   1p    the 
R^h  cm   Rs  h^ve   earlier  ^ro»->o'if>l3  <;o  ola?!sify   nenhersMp 
lo  the   Society.      I  don't  t^^lnk  vre  can  set  u^  aiiy  effective 
method   of   saying  who   Is   and  who   isii't  al  professional 
archivist,   especially    In  vl^w  of  thR  diversity  of  work 
various   Institutions  are  doing.      Certainly   there   should  be 
different   standards,   not  necessarily  el,ther  higher  or  lower, 
for  the   work  which  you  do   than   for  whet   I  do,    for   Inntence  - 
your  institution  comblnlnn  work  done  hei^    In  Illinois  by 
tho   archives,   hlatoricFl  library   and  Dlvlaion   of  perks   an^T 
norinrlals,   we  doallnfr   only   '-'i^h    orflclal   records.      Ger'^alnly 
we   could  not   exact    the  oa.-iie   standarc^a   for  a  little    state 
like  Wyoming  or  Nevada.      But    I   atn  not   concerned  only  with 
the  hesd  archlvlat   -   I  vant    standards   for  assistants   too, 
Leon   acerns   much  exercised  over  the   quo'ition,    bein,;  worriea, 
I  boltove,    about   polltlcf!l   appolntnenta. 

Some    of  us,   Illinois   an''!   Colorado,    ro'=<flibly   other  states, 
have  had    Job  stud  lea  made   In   connection  with  the  civil   ser- 
vice  salary  standardization  program.      I'd  like  to   see   collect- 
ed by  our  conmlttee  any   studies   of  that  sort  which  have  been 
mads,    also  would   like   to  aaV   the  various   state   archivists 
to  pronose   standards   for  their  own  states.      In  that  way  we 
would  havf>   something  tahfjiblo   to  present   at   the  next  meetinpr: 
archival   agencies  doing  such  and  such  work  should  require 
such  snd   such  backgrounds  for  archivist   and  aanlstants.      I 
en  a   bit  va^^e,    I  know,   but    I   think  ve   shoul'^    start   somewhere, 
I  am   Inclined  to  thln^'   that    It   Is   governmental    archives  where 
therr    is  most   likely   to  be   a   let   down  on   ^itandnixifl,     Kaybe 
you  know  what   la  back   of   Leon's   concern  at   nrenent. 

Sincerely , 


i.ARGAH?:'"   C.    MORTON 
Archivist 


November  10,   1953 


ItLas  Margaret  C,  Norton,  Archivist 
Illinois  State  Library 
Springfield,   Illinoia 

Dear  Kiss  Norton: 

Thank  you  for  your  letter.     I  really  don't  know  too 
much  about  the  backj^round  of  Dcloris  Renze's  proposal  or  why 
Leon  is  so  much  interested  in  the  matter.     In  other  words,  I 
need  a  good  deal  of  information  before  I  can  form  an  opinion  that 
will  be  worth  anything.     So  I  guess  I  had  just  better  wait  for  Dr. 
Buck  to  take   the  initiative. 

Of  courso  I  will  be  glad  to  do  what  I  can  to  help. 

Yours  cordial]  7, 


Christopher  Crittenden 
Director 


CC/m 


THE    UNIVERSITY    OF    NORTH    CAROLINA 

CHAPEL  HILL 


U invcrHity   Libiat-y 
Room  .i.i.i 


Dr.  Uargaret  C.  Norton 

Archivist  of  the  State  of  Illinois 

Springfield,  Illinois 

Dear  Dr.  Norton: 

In  preparing  a  p>aper  for  a  symposiuB  on  various  aspects  of  resources  for 
research  and  their  use,   I  find  it  desirable  to  secure  information  concerning 
the  conditions  under  which  scholars  can  make  use  of  manuscript  and  archival 
materiails.     I  have  the  Report  of  the  Ad  hoc  Committee  of  the  American 
Historical  Association  in  19U8  on  the  subject,  but  I  should  like  information 
as  to  current  practice  and  particularly  concerning  improvement  in  conditions 
of  service  due  to  better  trained  personnel,  better  organization  and  arrange- 
ment, more  adequate  guides  aiid  indexes,  more  adequate  facilities,  and  in 
general,  longer  hours  and  less  stringent  restrictions. 

I  shall  greatly  af>preciate  it  if  you  ulll  give  me  specific  information 
bearing  on  the  folloving  questions: 

1.  Do  you  follow  in  the  main  the  procedures  for  the  use  of  manascripts 
and  archival  materials  set  up  by  the  Ad  Hoc  Coaoittee  of  the  American 
Historical  Association  in  19U8  (American  Archivist  1U:229-U0)   concerning 
the  use  of  manuscripts?     If  you  depart  considerably  from  those  procedures, 
will  you  indicate  the  nature  of  important  differences? 

2.  Do  you  have  facilities  for  microfilming  and  photostating;  and  if  so, 
do  you  microfilm  upon  request  or  reproduce  in  any  other  form  oomplete 
collections  of  manuscripts  or  archival  materials  relating  to  individuals, 
offices,  industries,  etc.? 

3*     Are  scholars  lixo  reside  in  your  State  given  priority  over  scholars 
from  other  states  in  the  use  of  materials? 

U*     In  your  opinion,  have  regulations  for  use  of  materials  become  more 
liberal  since  1925  than  they  were  from  1900  to  1925?     If  they  have,  plsase 
coasent  on  the  nature  of  the  changes.     Please  note  also  in  what  particulars 
materials  have  become  more  accessible  and  available,   through  organizatioi, 
preparation  of  guides,  etc.,  and  space  and  equipnent  fbr  easy  access. 
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If  you  hare  printed  or  mlmeo graphed  copies  of  your  regulations  covering 
houra  of  opening,  conditions  of  use,  copyright,  charges  for  reproduction, 
etc.,   I  shall  be  most  grateful  if  you  vill  send  me  a  copy. 


Sincerely, 


June  10,  1953  Louis  R.  Wilson 


Juno  13,   1953 


Dr.    Louis  R.   Wilson 
,^333  University   Library 
University   of  North  CajriLlna 
Cliapel  Hill,    II. C. 

Dear  Dr.    Vi/ilsonj 


Your  quest ionnalro   conco-nlnc-;  the  U30   of  nejiuncripts   for  re- 
nearcl:    .'.n   v.o%  quite   oloar  aa   to  '•r!iothf?r  you    'aiit   r.y    (7eneral 


Y( 

s> 

rootlon   to  the   nubjoct    or  Juat    a  rp::)Or*'    on   con'"- itlcna    In  ny 

ovm   lii'^tltutlon.      Slncf^   I   can   nr^oalv  vlth   ;noro   rut'  rrity   on  tl^e 

Illl.nois   archives   my   re^ll^a   -rill  bo  largely   limited  to  that. 


1.      Access  to  IlllnolQ   archives   la  baaed   entirely  U'^on  lef^el 
provisions.      All   State    recort-la   are   open   to  the  public   unlese 
designated  as   confidential  by    thn  Oohoral   Anconbly,      Our  Riilea 
and  Regulations  peii?.lt  Departnonta  tranaf erring  tho'ir  rf*cordn 
to  us   to  ]>laco  proper  r(^otrlctlons  on  direct  ubc  by  tlir  pTibllo, 
In   other  vroixla,    aorac   Derjurtnenta   request   us   to   refer  tiio  patixDn 
to  then  instead  of     roduclnp;  the  rcoordo  directly  for  tho  patron, 
a  re'-'resentatlve   o-    tho  '-opp.rtricnt  oecurln[^  the   Inf omatlon  fron 
t}ie    re  cords,      Tl^ls   is  done   lean   to  ^•'revent   liTproper  use   of  th.o 
records  tlian  tlio     'Or.albility  of  nlfllnteri^retation  of  the  rocoixla, 
IiovQver,    no  ]« raon  wi^o  has  a  lotjitlnttte   rl^'ht  to  J^f^ve   access 
to   infornatlon   fron   riiCoavlQ   la  denied, 

Z.    \ie   have   facllitlen   for  r.icrof lining  and  photostatinCt    alao 
for  naklnt;  phot  est  a*  ic  enlarG?nentg  fror.  r.lcrflln.      Our  Photo- 
f;r&,nMc   Laboratory,    staffed  by   three  profeaalonal  photof^ranhera, 
alao  does  considerable  direct  photof^raphlnc  of  doouraenta  for 
uie   in  exhibit a  for  for  making  cuts.     We  eell  coplea  at  ooat, 
using  the  aame   acale  of  prices  as  the  University  of  Illinois 
Library.     We  do  not  oonnerolal  work  -  that   la,  we  would  not 
oopy  materials  brought  in  by  private  individuals.      We   do  repro-_ 
duotlona  for  the  State  Historical  Library,   however,    and  fre- 
quently do  make  coniea.of  docunents  belonging  to  private  -^eraon* 
in  return  for  the  privilege   of  having  a  oopy  in  the  Ar-^hivea  or 
the  Iilotorlcal   Library,      W©   nahe   no  chrrgo   for  ooplofJ   made   for 
oth^r  Stp.te  departments.     We   do  not,  however,   mlorofllm  records 
for  other  Statn    depArtnents  proposing  to  aubatltuto  Hiicrnflln 
coplcT   for  thn    orlglnr.lf?. 

3.   We  may.e  no  dlTtlnctlon  between  scholar n   from  outside   Illinois 
and   tV.ose   In  Illlnole,   except   that   If  we  got   too  fer  beh'.nd  in 
our  ^.f.ll   reference  wo  T-/oulf^   perhar^a   service   en  Ip.-atete' letter 
rirr^t,      I   cR'^not   th^n^'r   of  n  t'nc  when  that   han  hr.^pened,   ho^fever. 

h.   Probably  regulations  for  the  use   of  materials  have  become 
more  liberal  all  over  ©ince  1800,     Certainly  more  materials  are 
available  through  the   ai^:hlyeB  than  before.     Naturally  depart- 
ments have  neither  the  tine  nor  the  facilltlea  for  helping 
outsiders  use  their  records.     We  probably  have  more  than  ten 
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times  as  many  oublc  feet  of  recordo  as  we  had  fifteen  yeara' 
ago.  The  records  In  the  Arcshlvos  are  acoeeaible  physically, 
and  we  are  constantly  maJclng  Inprovenenta  In  our  finding  media. 
Prior  to  our  nWbvln^  Into  our  Arohlveo  Building  fifteen  yeara 
ago  leas  than  half  a  dp z on  departments  had  deposited  records' 
In  the  Archive 8  Department,  now,  so  far  as  w*  can  aaoerlaln, 
practically:  all  permanent  Yeoprds  of  the  State:  not  in  ourrent 
use  are  In  the  Archives  Building,  About  half  of  theae  are  not 
yet  under  the  Immediate  custody  of  the  Archives  Departmant, 
but  are  In  so-called  Departmental  Vaults  In  the  building,  thase 
being  aei^loed  directly  by  the  departments  to  vhlch  the  z*aoorda 
belong.  But  the  recorda  ai*e  all  in  a  clean,  pI^)perly  ventilated 
rtolature  conditioned  vaulta,  kept  In  proper  containers  and  In- 
titantly  available  when  needed. 

Enclosed  Is  a  copy  of  our  Rules  and  Regulations. 

It  Is  good  to  hear  from  you  again.  Ilothlnt;  ever  cajne  of  our 
proposed  archival  training  program  sponsored  by  the  U.  of  Chi- 
cago -  the  var  intervelad  and  the  need  was  different  aftor  the 
war . 

31noeroly, 

V-  ... ,:  ./.■■ .  \'.  ^:-.     ■, 

KAROA^T  C.  NORTON 
Archivist 


,"  ■ « ■ 


THE  OHIO  STATE  ARCHAEOLOGICAL  AND  HISTORICAL  SOCIETY 

Ohio  State .  Huscum 


OFFICE   OF   Director 


COLUMBUS 


July  23,  1953 


]'.xss   I/ktrgaret  C.  Norton 
Archives  Division 
Illinois  State  Library 
jprinprield,  Illinois 

Dear  Lliss  Ilorton: 

"Tg  would  like  to  have  an  opportunity  to  learn  about  the  way 
you  have  organized  and  are  adninistering  the  archives  for 
the  state  of  Illinois. 

Dr.  James  H,  Rodabaugh  and  I  ■'.vould  like  to  call  on  you  during 
the  first  week  in  Augustj  either  the  Uth,  5th,  or  6th  will  be 
convenient  for  us. 

We  have  a  situation  in  Ohio  which  needs  attention  badly.  The 
Ohio  State  Archaeological  And  Historical  Society  has  attempted 
to  administer  the  state  archives  but  the  situation  as  it  now 
exists  is  far  from  desirable. 

I  am  quite  sure  that  after  having  had  an  opportunity  to  go 
into  your  situation  we  will  be  better  equipped  to  advise 
the  Governor,  Legislature  and  State  Department  officials 
concerning  the  organization  and  administration  on  State 
Archives  in  Ohio, 

Waiting  to  hear  from  you  at  your  earliest  convenience,  I  am 

3ly  yours. 


Erwin  G.  Zepp 
Director 


^VTT^ 


ECZ:rb 


July  28,  1953 


Dr.  Ezvin  0.  Zepp,  Director 
Ohio  State  Archaeological  and 

Historical  Society 
Ohio  State  Musexim 
Oolumbufl,  Ohio 

Dear  Dp,  Zeppt 

We  will  be  very  glad  to  have  Ds?»  Rodabauglx  and  you  visit  the 
Illinoi«  Archives  as  I  expect  to  be  in  tovn  the  entire  week 
beginning  August  3.  You  will  be  welcome  on  any  day  of  that  week 
which  is  oonrfentent  to  you*  Please  plan  to  spend  jsore  than  a 
few  hours  here.   We  would  like  to  take  you  out  to'VM  Salem,  the 
pioneer  village  reconstructed  as  a  memorial  to  Lincoln*  We  also 
want  you  to  allow  ample  time  for  visiting  the  other  Lincoln 
shrines  here.  Xou  will  also  want  to  visit  the  Illinois  State 
Hiotorioal  U.br*^y  and  the  State  Library.   We  will  try  to  make 
your  visit  here  intereoting  and  we  hope  helpful  to  you. 

I  have  also  had  a  personal  interest  in  your  institution 
because  I  worked  under  Dr.  Lindley  when  he  was  head  of  the  Indiana 
Department  of  Archives  and  History.  Mrs.  Herman  Sett  formerly 
Bertha  Joeephson  who  was  on  the  staff  of  your  institution  for  a 
number  of  years  is  also  a  dose  friend  of  mine*  Of  course  Wf 
were  all  very  such  interested  in  your  aocoi^t  of  the  fire,  given 
before  the  last  meeting  of  the  Society  of  American  Archivists. 

Either  the  Abraham  Lincoln  or  the  L^land  Hotel  would  be  a 
convenient  place  for  you  to  stop.  Both  are  within  half  a  mile  of 
the  State  Archives. 

Sincerely, 


MARaARET  C.    NORTON 
AxHshivist 


MCN/wi 


J-JSv  *.■.«. 


■'■        f   ■'■■  "V,    ■      ■«!    ■"    f 


August  5,  1953 

Dr.  Krwln  C,  Zepp,  Director 

Ohio  Arohaeologioal  and  Historical 

Society 
Ohio  State  Muaeura 
Colunbus,  Ohio, 

D«ar  Dp.  Z«pn| 

Enclosed  is  a  copy  of  the  Illiaoie  Olvll  Serrioe  OommiacioO*e 
Job  spaolfioation  for  arohlTal  people,  f or  wbioh  you  ask^d. 

We  enjoyed  your  Tlait  very  much  and  found  It  etimulatlng,   'X'. 
When  you  get  home  and  sort  out  your  memoriee,  you  vill 
doubtleaa  desire  more  detail  oh  some  of  the  thinge  ve 
dlaoussed.  Please  feel  free  to  write  us  about  such  isat tors. 
You  know  the  old  saying,  'If  you  would  flatter  a  man,  ask 
hlfl  advice. 


Sincerely, 

^  *    ■•  . 


\v 


MAHOARf:?  C.  NORTOR 
Archivist 


V*  ;'•  ."i   '•,  5  ^  ,  '"^r  f  "i""  ^ 
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THE  OHIO  STATE  ARCHAEOLOGICAL  AND   HISTORICAL  SOCIETY 

C  ^fuo  Stute  •.  Kusetuii 


OF^FICE    or     DIRECTOR 


COLUMBUS 


August  7,  1953 


Miss  Margaret  C.  Norton,  Archivist 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Even  the  heat  which  plagued  us  all  so  "badly  the  early 
part  of  this  week  could  not  dampen  my  enthusiasm  for  the 
visit  with  you  and  others  in  Springfield,  Illinois.   I 
have  kiiowii  you  by  reputation  for  so  long,  and  it  has  been 
a  pleasure  to  finally  have  an  opportunity  to  talk  with  you. 

Now  I  am  more  enthusiastic  than  ever  about  the  state 
archival  problem  in  Ohio.   Since  returning  to  Columbus  I 
have  talked  with  several  members  of  our  Board  of  Trustees. 
They  have  all  encouraged  me  to  move  forward  with  the  study 
of  state  archives  as  established  in  other  states. 

May  I  also  say  that  I  enjoyed  the  brief  period  of  relaxation 
on  your  garage  port  which  included  a  tasty  meal. 

You  were  most  generous  with  your  time  and  your  advice  and 
gave  me  an  excellent  beginning  in  this  preliminary  study 
which  is  to  us  most  important. 

Thank  you  for  sending  the  job  specifications  which  reached 
us  yesterday. 


Siiicg^^y  yours. 


Erwin  C .    Zepp 
Director 


ktyYf 


ECZ:rb 


THE  OHIO  STATE  ARCHAEOLOGICAL  AND   HISTORICAL  SOCIETY 

L  ^kco  State .  ituseconi 
COLUMBUS 

August  lo,    1953 


OKF-ICE     OF"     DIRECTOR 


Miss  Margaret  C.  Norton,  Archivist 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Thank  you  so  much  for  sending  the  photographs, 
They  certainly  show  us  in  concentrated  dis- 
cussion about  archives. 

Tomorrow  we  leave  for  Annapolis  and  Dover, 
Delaware.   We  are  surely  going  to  learn  all 
we  can  about  our  archives.   \/e  have  received 
enthusiastic  letters  from  the  archivists  at 
both  of  those  places. 


Sincere, 


yours, 


Krvin  C.  Zepp 
Director 


r,CZ:eg 


recl:!--e.d 

JG  2  01953 

;lii.;u   ^  ^":  '^xm-K 


THE  OHIO  STATE  ARCHAEOLOGICAL  AND  HISTORICAL  SOCIETY 

Ohio  State .  HcLSiutni 
COLUMBUS 

August  20,    1953 


OFrice   <^r   director 


Miss  Margaret  C.  Norton,  Archivist 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Have  you  ever  had  an  opportunity  to  give  much 
thought  to  the  percentage  of  legal  size  cabinets 
to  shelves  for  bound  volumes  which  you  have  on 
the  twelve  levels  set  aside  for  state  archives? 
I  am  wondering  if  the  percentage  of  shelves  is 
smaller  as  compared  to  the  legal  size  drawers 
or  filing  cases.   This  may  not  be  important  but 
I  thought  I  would  like  to  get  a  statement  about 
your  experience  with  this  sort  of  thing. 

Sincerel^f  your; 


t^/ 


Erwin  C.   Zepp 
Director 


ECZ:ej 


Aogutt  25,  1953 


Dr*  Brwln  0*  Z«pp«  01r«otor 
Tb«  Ohio  State  Aroha«oXoglo*l 

and  Hictorioal  8ooi»t^ 
Ohio  8tAt«lfafl«Wi 
OoluBbut,  Ghlo 

D9BT  Dr,   Zapp:  x*.>*-\^  ^^*^' 

Altbougb  «•  hare  not  aotually  maOo  a  oount  m  wo«idU^ 
hatard  a  guota  that  our  paroontago  of  Xogal  •!««  oablnOtt 
to  ohalYo  bound  roluana  would  bo  about  75  to  25^  It 
^l^twan  to  ttt  that  Ohio  bolng  an  olAor  Stato.  Bay  bo  a 
largor  proportion  of  bound  Toluana  than  Zllinoio*  Zn 
othor  vorda  oldor  reoorda  tonded  to  be  kept  in  Toluano  where 
AS  sore  BOdern  reoorde  are  unbound* 

J  8inQerol]r«  '/  ■ ' 

."    -1 

^   ;■    f    -',  ?•'"-?■      V  ^    ^-  :   I.   '    '■  r     ■       •^">    »•   J'  *  ^'- V  .'. 

'    r         -:'/     -.^        i^     ■.,.:        Ul       i      i  ,jj    ;^r|l|hi«W»^0.    MORTOll. 

'  - '  -  i 


lit 


£^,^1^^^,^    A«-^H^:«^    e«yJA«.^     ®*c*nJu. 


-A*^ 


August  28|  1953 


Dr.  Ervln  C.  Zapp,  Dir«otor 
The  QBaXti  atste  ArohasoIogiOAl 

Ohio  5tat«  minm       ■■  -  •  '  ^  > '       ■  f, .  •'  ^  ^^ : 

Oolumbua/Ohio''  '     *  ■■  *  ■'^■^   ^■-■'^   -  '  '  - 

Daar  Dr.  Zappt 

Thank  you  vary  nuoh  for  tha  oopiaJ  of  ya^  Ohio  Saaqoi- 
oantannial  PutolioAtiona.  Ihaaa  at*   ausgaatlra  and  va  irilX 
probably  ba  adapting  aoaa  of  thaaa  Idaaa  for  oosrantlons  or 
othar  porpoaea. 

Itar  raoatlon  plana  mrm   atlll  Indfcf ^  nata  and  It  It  not 
aura  imathar  Z  ahall  go  or  oona  by  vay  of  OoluBbua.  If  I 
do  go  through  Ooluabua,  of  oouraa^  I  will  vant  to  gat  In 
touoh  vlth  you  and  would  probably  ba  thara  aithar  tha  2l8t. 
of  ftaptambar  or  tha  let.  or  2nd.  of  Oetobar*  Hovayer*  Z 
nay  not  get  that  way  at  all. 

8inoaraly< 


NAROARET  0.  MORIOH 
ArohlTlat 


NGM/wl 


Oregon  State  Library 

SALEM 

"The  Best  Reading  for  the  Greatest  Number 
at  the  Least  Cost" 

Eleanor   Stephens,   librarian  ApnX    ^ty     ^7^J 


Miss  Uargarot  G.  Norton 
Illinois  State  Archives 
Springfield,  Illinois 

Dear  Miss  Norton: 

Not  having  attended  the  meeting  of  the  Society 

of  American  Archivists  last  year,  I  was  unaware  that 

you  had  been  elected  to  honorary  monbership  until 

the  February  Newsletter  of  the  Illinois  State 

Library  came  to  my  desk.  It  is  a  fitting  reward 

for  all  you  have  done  for  the  rest  of  us,  and  I 

am  gratified  that  you  have  been  so  honored. 

Congratulations, 

Tours^  sincerely, 


DGD/dlb 


David  fS^UTMxwkj 
State  Arhicivst 


May  2,  1953 

r.r.   David  C.  Dunlway 
State  Archivist 
Orep;on  State  Library 
Salem,  Oregon. 

Dear  David: 

It  was  Yery  kind   of  you  to  vrlte  we  about  ny   reoont  elootlon 
to  Honorery  ^mberahlp  In  the  Society  of  Araerloan  Archlvl^^ta, 
The  Boclrty  haa  not   only  fjlven  me  ny  <learoflt  pi^raonal   frlonda 
but   every   other  honor  In  hie  oower,   and   I  was   overwholned  by 
thlfl   latest  diatlnotlon.        I  v*»  cArefully   told   that   thet  did 
not  mean  thf.t  I  wag   to  be  allowed  to  alt   on  the  shelf  In  the 
future,   but  I  think  It   la  time   the  younger  ones  took   over. 
Ed.    Lahey  talked   on  that   aubjeot  at   the  Lexington  meeting.     He 
said   Juot   the  head   archlvlata   and  the   older  members  attend 
our  m«otlng8  -   aald  he  vould   venture  to  gueaa  that  there  was 
not   one   person   in   the   room  under  thirty   -   and   that   If  we  do 
not   soon   Interest   the  younr^er  members   the   organization   la   sure- 
ly  pjolnf  to  die.      So  I  an  ready   and  willing  to  step  aside. 
Don't  we  attract  younger  people  or  don't  we  let   them  get  a  foot- 
hold.     No  one  on  ray  staff  la  under  thirty.     How  about  yoursT 

Well,   anyhow,   It  was   nloe  hearing  from  you  again  and  most 
thoughtful   of  you  to  write  me  the  congratulat lona. 

Sincerely, 

haroari=:t  c.  uorton 

Archlvlnt 


Oregon  State  Library 

SALEM 

"The  Best  Reading  for  the  Greatest  Number 
at  the  Least  Cost" 


Eleanor   Stephens,   librarian 

May  a6.  1953. 


Ni««  Mar gar tt  0«  Vorton 
8tat«  IrohlTlat 
IlUnols  Stat*  Library 
SpriacficU,  IlUnois» 

9«ar  Hiss  Sortoat 

Tour  ooaafldt  about  tha  aga  of  arohlrlit*  la  Boaathlnc  lAileh 
v«  shooU  •arloaalj'  oo&aldar,       I  hara  only  ona  paraon  on  agr 
ataff  at  praaaat  ondar  fortj,  and  I  do  faal  that  wa  ahouM  at« 
tract  jooBcar  paopla  Into  tha  organisation* 

X  bara  oarrlad  on  an  aotlT*  Intamaahlp  prograa  vlth  tha 
WlUaaatta  TTalTaralty,  and  tbla  nazt  yaar  thara  vlll  ba  thraa 
atodanta  vox^ng  In  tha  Stata  ardilraa,  bat  Z  faal  that  thagr  ara 
■ora  llkalj  to  go  Into  taadilng  than  thay  ara  Into  tha  paraanant 
raoorda  Joba*         Oar  raal  raeorda  training  cantaor  la  tha  Batlonal 
▲rchlraa.  and  I  voold  Ilka  to  think  that  va  ara  anconraglng  per- 
aona  who  hara  an  appreciation  of  detail  and  ade(|:aate  Tlalon  to  ap- 
ply for  beginning  joba  In  that  Inatltation* 


iway 
State  ArehlTlat 


cc:     McCain 


DCD/vn 


Oregon  State  Library 

SALEM 

"The  Best  Reading  for  the  Greatest  Number 
at  the  Least  Cost" 


Eleanor   Stephens,   librarian 


July  21,  1V53. 

Iliss  Iiargaret  C.  llorton, 
iirchivist , 

Illinois  State  Library, 
Springfield,  111, 

Dear  Lliss  Norton: 

I  enclose  a  copy  of  a  letter  from  our  president  Bill  LIcGain,  on 
the  subject  of  the  ago  of  archivists.   The  big  problem  as  I  see  it 
is  one  of  training,  and  I  hope  that  in  the  long  run  the  -work  of  the 
American  University  will  bear  th^;  fruits  -which  will  solve  the  prob- 
lem, 

I  hope  to  see  you  in  Detroit. 


Yours  sincerely. 


David  C.  Dunivray 
State  Archivist 


enclosure 
DGD/wn 


COPY 


State  of  Llississippi 


L)eoart;nent  of  i».rchivoa  anu  iiiotory 
\/ar  ^..enorial  liuilciing 
Jackson  5,  liLssissippi 
'.iiliiaii  iJ.   l^cCain 

Director  June  1,   1953 


l.jr,   Daviu  0.    Diuii-way 
Oregon  State  Library 


Dear  Dave: 

I  doubt  if  v;e  shoulu  becorae  unset  about  the  age  of  archivists. 

I  an  the  only  person  over  40  in  this  Departr.ient,     7,11  en  I  get  too 
old,    I  vfill  be  replaced  by  a  younger  person.        For  instaiice,   the  head  of 
this  Department  in  1937  was  73.        In  1938  the  head  of  it  was  30. 

I  doubt  if  there  is  more  than  one  person  in  tlio  iilabaina  Deoart- 
raent  of  Archives  and  History  under  70,   and  the  director  is  S3.       Those 
things  v.ill  change  in  tiine. 

Of  course,    I  realize  tliai.  we  should  be  bringing  up  younger 
people  to  replace  us.        Thai   I  intend  to  do  if  I  survive  here  to  that 
point.        If   I  rei.iain  ,.orj  unLii  r-./tire;  lent  tLv.e,    I  intent  to  i:ave   a  yo-uiger 
person  vjell  tra.i.neu  and  o.i    L^.e   stai'f  to  tahe  ;?y  place. 

I  aj.i  not   rettiri;;   into  tr.c  ai^guraent,   but   Just   ao  not   havj  tiie 
g;'j.:'J  viev/G   tuat   go.  .u   ^.f  tho  older   ones   seen  to  .lave.        roi-  instance,    thjre 
vjas   co;.:;..'jniv   at    uh>j   last  ;.^jetii\;   "uiiat  v;  j   iiau   oiij.y  oao   ^.i"  five  or   Go;aet;iing 
there  under  tiu   age   uJ    uiiirty,        ..ell,    1  never  attended  but   one  :.:eeting 
before   I  was   30.        At   just  vjhat  tender  age   does   one  expect   a  nian  to  get 
vjell  established   jnou.'h   in  a  profession  to  attend  natioi;al  conven^^ioas. 

Yours  sincerely 


i  (.^.t^ 


Jo.-.ie  to  thini-:   oi    it,    1  vja 

alreai^y  3'^  aL   l\:e  first   one,  (Sgd)      Dill 


illiaia  J.   'xGain 


,,T)ir;njd 


C  G  X    Y 


July  25,  1953 


Mr*  David  C.  Dunlw^^y 
State  Archivlot 
Oregon  St.itc  Library 
Salem,  Oregon 

Dear  David: 

Thank  you  for  sending  mo  a  copy  of  the  Bill  MoCaln  letter 
oommentlng  on  the  i\^e  of  Archivlate.  It  was  Ed  Leahy  who  taaXLe 
the  remark  about  no  one  under  jO   being  in  attendance  at  the 

last  meeting  of  tlie  3ooiety. 

Like  our  president  X  am  not  too  oonoemed  about  the  age  of 
ArohivlBta,  the  big  problem  la  one  '.^lich  ie  due  largely  to  the 
•mall  number  of  openings  in  the  Archival  field.  Most  archival 
agencies  have  very  few  as filet ants  and  cannot  send  many  to  th« 
meetings.   If  only  one  can  attend,  it  la  generally  the  head 
Archiviet  who^^th^  people  who  hold  the  pxirae  atringa  wlfch  to 
send.  I  doubt  If  any  State  would  be  apt  to  appoint  any  person 
under  3^  ^o  the  post  of  chief  Archivist.   I  rer.embor,  when  I 
was  &pi)oir.ted,  the  then  Secretary  of  State  aaid  thcit  I  looked 
very  young  to  have  suoh  a  poaitlon.  I  wae  then  30* 

Every  year  I  get  a  number  of  letters  from  would  be  Archivists 
practioaliy  all  of  whom  I  advise  against  going  into  the  field* 
Usually  this  Is  because  It  Is  obvious,  ti>wi%  from  their  Ictterfi 
that  they  have  no  idea  what  Ax^chival  work  is  like.   They  are 
expecting  to  sit  at  a  desk  and  write  history*  Junt  as  many 
people  thinks  the  fact  that  they  like  to  read  books  would 
qualify  them  for  Library  work  so  do  people  who  like  history 
'tUmk  they  would  qualify  for  Archival  work* 

The  problem  is,  that  when  we  are  looking  for  Archival  Assis- 
tants we  find  no  applicants  from  the  one  Arohiral  School  because 
there  are  few  well  paid  positions  for  Archivists.  There  is 
lit t 19  incentive  for  people  to  go  to  the  expense  of  attending 
the  school  at  the  American  University* 


(2)  Mr.  David  C.  Dunivay 


Frankly,  I  do  not  knot/  the  answer  to  the  problem.  Prom  ny 
owi  point  of  view,  bein^:  the  oldest  orohlvlat  In  continuous  Mrvloe, 
It  aeeoa  to  ne  that  our  profeaalon  Is  as  full  of  live  wires  as 
any  aiator  profession  with  which  I  am  acquainted. 

Sincerely, 


MON  /irl 


»   1 


MAHOARET  G.  NORTOH 
ArcMvlat 


■>■■-,  1  ^' 


«  f 
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5SJ«-,.  .     .1 
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Oregon  state  Library 

SALEM 

"The  Best  Reading  for  the  GTeatest  Number 
at  the  Least  Cost" 


Eleanor  Stephens,   librarian 


lugust  U,  1953. 


Mi (8  Margar«t  C,  Norton, 

AxehlTlttt 

Illinolt  State  Library, 

Springfield,  Illinois. 

Dear  Miss  Norton: 

Thank  you  for  your  letter  of  July  29.  relating  to  the 
ags  of  Archirists.   I  quite  agree  with  your  point  of  yiev, 
and  I  hope  that  we  will  not  hare  to  spend  time  at  Detroit 
talking  about  the  issue, 

I  am  looking  forwtrd  to  a  good  visit. 

Touri 


State  ArdiiTist 
DCD/wn 


c 


IN    REPLY   PLEASE  QUOTE; 


F  :V.32/53 


EMBASSY   OF    PAKISTAN 

(COMMERCIAL   DIVISION) 

2315    MASSACHUSETTS  AVENUE.   N     W 

WASHINGTON.     D.    C. 

TELIORAPHIC    ADDRESS    "PARIP" 


/v 


23rd  March,   1953 


.^.'i-  w 


I'iss  Helene  H.  Rogers 
Assistant  State  Librarian 
State  Library 
Springfield,  Illinois 

Dear  Kiss  Rogers: 

We  have  had  a  request  from  the  Director  of  Archives  and 
Libraries  (Archives  Branch)  in  Pakistan  for  machines  for  the  repair 
and  preservation  of  records,  manuscripts  and  old  books  in  the  custody 
of  his  directorate.   The  machines  listed  in  this  request  are:- 

1)  Lamination  Machine 

2)  Vacuum  Cleaner 

3)  Fumigation  Unit 

The  Director  would  also  appreciate  prices  of  other  eqtiipment 
for  library  buildings  and  archives. 

May  we  have  prices  and  literature  on  any  of  the  above  equipment 
together  with  your  recommendations  (in  duplicate  please). 

We  look  forward  to  hearing  from  you  in  the  near  future. 

Yours  very  triily, 


t^^t) 


DMV;:ps 


D.M.   Whitford, 

for  Commercial  Attache. 


A-nrll  7.  1^53       , 

}'.r.  D.Ki.  Whit  ford 

for  Conncrcii?!  Attache 

Smbaosy  of  rn.!-.i3tRn 

2315   i5ar>r.EchuEettn   Av?nua,    ;;.W. 

Waahin;:ton,   r.i.C. 

Dear   Mr.    'i-hitfordj 

I'ilna  Ilolens  1!.    Rogers,   A"!ilnt?.nt   3trte   Librarian,   has   refex*- 
red  your  letter  of  March  23rd  relRtlny  to  srchivel  fend  library 
equlp.nent   to  the  Arc^ilveQ  Section   of  the  Gt^ito   Library   for  a 
reply . 

Wc   do  not    na   y^t   h^vQ   a  la^lnrtlon   r.s chine.    The  no^t    oon'^only 
used   type   i«i  that    raenufactured  by  Wllllan  Bnrrowa,    csre 
Virginia  f5tate   Librsry,   Richmond,   Virginia.      W*  hpvflf  not   re- 
ceived prices  recently,        We  do  not  know  where   th*?  type   used 
In  the  National  Archives  can  be   obtained. 

We  clean   our  records  upon   receipt   in  9   con^blnefl  oorrrorefleed 
alr-vacuun  type  machine   cc-^led   from  soeclf Icetlons  furnished 
by   the   N&tlonal  Archives.      We   do  not  hrvn   the  '^rlc«»    on   this, 
but   aa   thp   installation  vsb  made    in  193?  that   prlc^  would 
mean  nothing?  now.      For  cleaning  within   the  vaults  alnoat   eny 
of  the   leeding  brends   of  tsnV   type  vecuura  cleaner  vlth  brush 
ett.Rc^'nent'?  vrojld   be    nulteble.      '*>•   un»»   en   Slectro-lux ,    but 
do   not   'n.f^ve   the    -'rice   et  h=nd. 

».>   use   R  Haakelyte  Plynetl   Fvirlpptor,   but   unf3ej?Rtand   th?t 
tlifi    conpany    fro"-!  which  ^-'^  rurc^fae^.    it   no   lonf^er  -.eyes   this 
'^lece    of   eaulr«r.ent,      I<"    le   V\e   tyop   furriers  use.      This   h^-s 
nroved  efflcaclouB   her'^,    but   we   do'ibt    if   it  would   be   aclequete 
in  rsVlstah  which  wp   understand   hfp   a   more   difficult    Inaect 
'iroblera.      We  reconriend   th?t  you  uee  the    type  of  furrlgator 
employed   In   tho  Netlonel  Arohiveo   »t   Waflhlnpton,   vhlch  can 
probebly    [;lvc   you   norc   up   to  ^.ete    information  on  this   subject. 

The  vault    equlpr^ent   used  here   Is    supplied  by   the  Art  Ketal 
Construction  Company   of  Ja.neatovn,    N.Y,      We   uae   a   special 
6  drawer  cabinet,    coming  In  both  oorresDon^ence  and  legal 
sizes,   built  to  our  architect's   specifications,    for  moat 
filing.      Special  sliding  nhelves   for  oversize  books,    also 
built   to  the  architect's  specifications  are   slso  used. 
Aluminum  vault  ladders,   vault   tables  end  filing  stools,    also 
some   8  eclal  shelving  are  slso  used.     Here  again  our  193S 
pricea  v.ould  aem  Utile  and  neantlne  this   company  has   sup- 
plied  archives   pnd   librsries  built   later  than   ours  with   Im- 
nroved  designs.      We  r«oonifflend   tV  et  you  write  directly   to  then 
for  information. 


-  2  - 


Remington  Rand  and  9ha>f  Walker  are  also  two  leading  nenufecturera 
of  library    snd  vault  equipment.      Then©  anfl   nrobably   eloo  Art 
Metal  undoubtedly  have   renre<?Gntatlve8  or  offloea  In  Weahlngton 
fron  whom  you  cen  receive  nrlces   and   other  Inforratlon  at   first 
hand. 

LeB-llnir  manufacturna   of   library    f3up';llea   are   Gaylord   Erothers 
of  SyrpcuTe,    !i.y.,    Ror'^1nr"-on  Hpnd    of   Nov/  YorV:,    and    Demco   Llbi'ary 
3i;  rly    GornT)any   of   I-'p'''^  r.nn ,    V/laconaln. 

V/f   cvm    tn/o   RpcordpV   nicroflln    cenerro,    both    manually    oneratad, 
Fnc':   thf>   only  mak^  thet   ta>e9  bound    records.      Loading  manufacturers 
of  t:>io    rotar;^  tyne   'nicroflln  cpr.eraa   are  Recordak,   Remington-Rand, 
Dlebold,   Burroughg    (Bell    Hox^'rell   patontfi)    ,    and   here   again,    you 
can   obtain    Infomatl on   fror  th'^ir  Washington    repreaontatlvea, 
vve  o'-m   a  Dlebold  autoTnatlc  mlGroflln  proceaaor  and  an  enlarger 
for  :Tloroflim  ■•^hlch   Is   an  attachment   for  and  manufactured  by  the 
Photostat  Corporp/f,lon,      We  also  own   several  enlargera  for  various 
al^.ea   of  fllina.      Here   egaln  wf>    recommend  that   you  conBult   the 
National  Archlvea  at   Waahlnnton   for  recommendations   as  to  equip- 
ment,   for  they   see  and   tost   all  the  nevreat  r^iodela. 

If  we   could  heve  only   one  piece   of  equipment  wo  would  ohooae 
a  Photoatat   or  Rectlgraph  as  our  first  T^leco   of  photographic 
oquipnont.      Oui-n    la   a  Recorder     hotoatat   -    I.e.,    it   takes   '■•Ic- 
turea    on   double    ffcffd    emulsion.      The    Sirmlea    model  will   take 
pictures   of   larger  copy,    but   on    slnf^le    faced   pauer  only.      If  you 
pre   to   ret    only   one   mec^lne,    the   Simplex  woi:ld  be   more  veraatil*. 
We  hpve   acoeas   to  a   Slrmlex,   whlchele   one   reason  we   got    the 
Recorder.        Incidentally,   you  can   save   considerable  money  by 
purchasing   either  thePhotoatat    or   the   Rectigraoh   nechine  without 
automatic  proceaaors.      Our  photographers  say   that  archival  nanu- 
sorlpta  vary   so  much  In  density,    color,    etc.    that   indivlduel 
de^fOLoplng  la  more   satisfactory.      Encloaed  la   a  copy   of  en  article 
which  eooBEred  some   yeara  ago   in   Illinola  Libre riee.   There  have 
been  greet   technical   advances   since   that  was  publlahed   in  lo^6 
but   th»   principles  relating  to  aprjlioEtiona   are   atlll  tvnt  and 
th^re   may  be    acme   auggestlonq   to  you    In   it.      We   mlpht   alao  men- 
tion  on    IneT^enflive   portsbln   copying  rnf^c'-ilne  which  haa   found 
favor    In   thl*^   country,    the   Contours,    manufactured  by   F..J.    Lush, 
Inc.,    217   Oran,c;c   3^.,    !:-»••'  Haven,    Conn.      There    are    other   nlnilar 
snd   :v-?i>hf:'in   aa   aetlafactory   -rc-'lnna   on   tho   niar'/.et. 

Wo   think   about   the   mor^t   uaeful    source    of   InfornaMon    in   the   matter 
of  ''"nerpl    "TJl-iment    in   to  be   found    in   thn   r)'>rlodloal  Office 
Mpnarrf^ment    end   Equipment   nubllThed  monthly  by   Geyer  Publicetiona, 
Inc.,    212  Fifth  Ave.,    New  Yor>   10,    U.Y.      Srch   month  there   is   a 
feature   article   "Kquipment  Round-ur^"  which  gives  all  the   latest 
Information   on  one  tyne   of  equipment.     For  Instance,   the  March 
1953   loaue  dealt  with   "Duplicating  Kachinea  -  all  ty^ea";    the 
Febraary   ianue  with   "Time  reoordorn,  wai^robes,    lockera,    type- 
writers,   copy  holders." 

We  are   aorry  that  we   cannot  be   mora  helpful   to  you,   but  hope   that 
a  reorefontatlve  of  the  Pakistan  archiyea  can  visit  ^a  at   acne 
future  date  to  see  the  hUndreAs  of  gadgets  w»  use* 

Sincerely, 


HISTORICAL  COMMISSION 
OF  SOUTH  CAROLINA 


COLUMBIA  1.  S.  C. 

January  19,  1953 


Miss  Margaret  C.  Norton 
1105  South  Second  Street 
Springfield,  Illinois 

Dear  Miss  Norton: 

Much  sooner  than  we  expected,  the  opportunity  has  presented 
itself  to  revise  the  records  legislation  of  South  Carolina.   We 
are  prepared  to  the  extent  of  having  copies  of  the  model  bill 
printed  some  years  ago  in  the  American  Archivist  and  the  laws  of 
Delaware,  Maryland,  and  Tennessee.  We  will  be  very  grateful  if 
you  will  call  our  attention  to  additional  sources  that  might  be 
profitably  consulted.  Copies  of  laws  on  the  subject  will  be 
particularly  appreciated. 

Vlith  kindest  re;;ards,  I  am 


jhe/mc 


Sincerely  yours, 

1^.   H.    Easterby     r 
Director  ' 


Fe)ruary   2,    1^53 

Dr.   J.H.    Esflterby,    Director 
Historical    Connl'iglon    of 

Soutn  Cp.roHna 
Colur-.bla   1,    South   Csrolina. 

Dear  Dr.    Sasterby: 

It   In  good  nevg  to  h«»0r  that   South  Carolina  vhleh  had  one   of 
the   earlleat  Rlatorlcal   Conmlaalona,    la  now  about  to  atep  fox^ 
ward   In  the  archive  a  field. 

Bnolofled  are  ooDlea   of  some  of  the  Illinois  archival  leplfilatlon. 
Including  aoae  encloaed  anendnenta  to  the  two  St^  te   recorda  (^.Ig- 
poaal  Acts,      In  addition  to  theae  Acta,   the  county   nlcroflln  a:  t 
and   the   ccmty  de'^t  ruction  act    -^rovlf^e   that   no   record  a  dated 
-^rlor  to  1870  may  be  destroyed  and  that  the  State   Librarian  nuat 
accept   c'latody   of   nuch   recoi-dg   If  the   county    ig   uncble   to  houae 
the   "roperly.      The   Stste   Librarian   In   elso  notified  of   nroyioaed 
deatructloni    of   co'.inty    recon-lg. 

It   hen   b«'^n   aoia'^   year^.    alnce   I   atudloi    the   aoclel  erchlvf  1   l-^f^ta- 
letlon   pjbllshed    In  th**  A^ierlc^-n   .^rohlvlat.   A""    I   reo»!'l    ^.  t. , 
th"    acta  were   crltlcln"''   at   ^hot    tine   as  belnr   too  doj^atlo  about 
the   '->laoe    of  rb#i    archival   agency   In  the  hierarchy   of  govemnent, 
since  different   kln'-'g   of  gov^rnnental    structure  night   call  for 
a  different  organlratlon  from  that   nropoaed;    alao  the  nodel  acta 
were  felt  to  be   too   Inclnalve  -  not  only  too  detailed  In  outllnea 
of  "procedure,   buit   alao  containing  too  many   t  pics.     We   In  IHlnola 
prefer  a   qerloa  of  acta,   anv   one   of  which  can  be  amended  aa 
needed  wlthotit    Jeonardlzlnr,   the  whole   atmcture  of   the   archival 
a^enov.      I  don't  V-nov  hcr.f  It    In    In  South  Carolina,   but  we   are 
jjalvayn   afraid   that   If  the   lerrlolators   start   anendlnfj  the    sections 
aa  w«  want  thr^m  a-ended,   they   nay  f?o  too  far  In  ar  ending  oth'»r 
aectlona   an  we  nlr^ht   not  want    t-  e~   5-mended. 

We  will  of  coura**  be  Intere^t^d  In  rocelvln."  conies  of  your  pro- 
pose'.] let^lsletlon  »-nd  will  follow  Itn  nrorrena  --'Ith  Interest  and 
beat   wlaiea.  •  ■, 

Sincerely, 


KARQARk:?   C.    NORTON 
Archivist 

My  home   address   la   now:   R.R.    ,#   3   Lake  Springfield,    Sprln^-f l^'ld.Ill. 


TENNESSEE  STATE  LIBRARY  AND  ARCHIVES 
"  THE  CAPITOL 

NASHVILLE  3,  TENNESSEE 


May  13,  1953 


Miss  Margaret  C.  Norton 
State  Archivist 
Springfield,  Illinois 

Dear  Miss  Norton: 

The  Tennessee  State  Library  and  Archives  Conmlssion  has  decided  upon 
June  17  for  the  formal  opening  of  our  new  State  Library  and  Archives 
Building.  The  morning  program  will  begin  at  eleven  o'clock  and  will 
feature  addresses  by  Ciovemor  Frank  G.  Clement  and  Dr.  Luther  Evans, 
Librau'ian  of  Congress. 

At  a  luncheon  meeting  we  plan  to  recognize  our  distinguished  guests 
and  to  call  upon  a  few  of  them,  including  you,  for  remarks  which 
should  be  not  more  than  two  minutes  in  length.  We  expect  to  include 
the  names  of  these  few  in  our  printed  program  and,  therefore,  would 
like  to  know  as  soon  as  possible  whether  or  not  you  will  attend. 

Eiach  menber  of  the  Commission  sincerely  hor.es  that  you  can  be  with 
us  on  this  occasion. 


Sincerely  yours. 


Dan  M,    Robison 

State  Librarian  and  Archivist 


DMR:amh 


A/^ 


<=<^€Ji~ 


/%^f^  ^  -lL^/.^  -.  '^^T'^ 


Miss  Norton: 

If  you  do  say  a  few  words  at  th«  dedication,  be 
sure  to  indicate  that  Mr.  Barrett  was  very  pleased  to 
learn  that  some  of  the  ideas  that  we  used  in  Illinois 
were  incorporated  in  their  new  building,  and  that 
Mr.  Carpentier,  who  as  State  Senator  then,  had  approved 
our  archival  program.  Now,  as  Secretary  of  State  and 
State  Librarian,  Mr.  Carpentier  has  followed  through  with 
the  same  program — and  wants  to  strengthen  it. 

Y  u  will  recall  that  when  the  Tennessee  group 
was  here,  they  spent  quite  a  bit  of  time  with  Mr.  Barrett 
one  morning,  and  they  had  their  picture  taken  at  that 
time. HHR 


I' 
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May  21,  1953 


Dr.  Dan  Roblson 

State  Librarian  and  Archivist 

Tennessee  State  Library  and  Archives 

The  Capitol 

Nashville  3,  Tennessee 

Dear  Dr.  Dan: 

Miss  Norton  and  I  have  received  your  very  nice 
invitation  to  attend  the  formal  opening  of  the  new 
State  Library  and  Archives  Building,  In  Nashville,  on 
June  I'^'th.   Why. .  .Oh. .  .Why!  did  you  pick  that  date.  You 
know  the  National  Association  of  State  Libraries  opens 
its  sessions  in  Los  Angeles  on  the  evening  of  the  l8th. 
If  I  can  get  away  for  anything,  I  must  go  there  since  I  am 
secretary-treasurer  of  the  association. 

I  have  rather  looked  forward  to  the  dedication  of 
the  new  Tennessee  building,  because  I  wanted  to  have  an 
opportunity  to  see  it  completed  as  we  talked  about  it  in 
the  planning-stage,  and,  more  or  less  assisted  in  some  of 
the  ideas  that  have  been  incorporated  in  it,  but  it  is 
going  to  be  impossible  for  me  to  make  any  definite  plans 
to  attend  the  function  on  June  17th.   So,  will  you  please 
tell  Qeneral  Beeler  and  Mr.  Parrant  that  I  must  postpone 
my  date  until  some  other  time. 

At  this  time  it  seems  that  it  will  be  possible  for 
Miss  Norton  to  attend.   I  am  hoping  that  nothing  will  inter- 
fere, for  two  reasons:  Pirst,  because  we  want  Illinois 
represented,  and  secondly,  because  Miss  N  rton  has  reached 
the  point  where  she  must  get  away  from  here.   She  is  seeing 
the  trees"  now  Instead  of  the  "forest".  You  know  she  built 
her  new  home  at  the  Lake  this  year  and  that  has  had  many, 
many  details  connected  with  it.   In  fact,  I  think  it  was 
a  little  too  much  for  her,  but  she  is  enjoying  it. 

Please  extend  my  greetings  to  your  wife  and  your 
staff;  and  when  you  come  back  to  visit  in  Olney,  just  add 
another  hundred  miles  to  your  trip  and  come  to  Springfield. 

Slncex^ly 
HHR:mm  ^       Assistant  State  Librarian 


*  "i 


«*y  ^5,  1953 
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Hr*  Dan  K.  Jloblton 
State  Librarian  *  ArohiTist 
T«nneBte«  Stat*  Ubrarj  *  Arohires 
MaabriU*  3,   Tann«at«e 

Dear  Or.  OaBt 

Sorrjr  to  hav«  bean  so  iloir  about  aooopting  your  aordial 
invitation  to  attend  tho  fomal  oponing  of  your  new  State 
Library  and  Arohivag  Building  on  Juno  17th.  Ob  account  of 
a  nov  ruling  agalnat  Btatt  anployeea  suiking  tripo  etttaida 
of  tho  State  of  XlUnoie.  it  looked  for  a  few  dii/e  aa  thoi«h 
I  oouid  not  attend,  hoverer*  thio  puttter  has  bow  been  Arranged 
and  I  expeot  to  be  preeent.  Needleea  to  eay  thia  ia  aosiethlag 
I  hare  been  looking  forward  to  with  keen  intereat. 

^      Sinoerely, 


MAHaARST  0*  NORTON 
Arohivlat 


KOH/vi 
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TENNESSEE  STATE  LIBRARY  AND  ARCHIVES 

NASHVILLE  3,  TENNESSEE 


May  27,  1953 


Miss  Margaret  C.  Norton 
State  Archivist 
Springfield,  Illinois 

Dear  Miss  Kargaret: 

This  Is  to  acknowi^  dge  your  letter  of  May  25  stating 
that  you  will  be  with  us  for  our  formal  opening  on 
June  17,   Needless  to  say,  we  are  all  delighted  that 
you  can  be  present,  and  we  are  putting  you  down  for 
a  brief  talk  at  the  l^uncheon  meeting. 

We  are  sorry  that  Miss  Rogers  could  not  be  here,  but 
I  have  explained  to  her  why  the  date  was  set  for 
June  17. 

S;irTT«erely  your 

Dan  H,    Hobison 

State   Librarian   and   Archivist 


DMR  :  amh 
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UNITED  STATES  INFORMATION  AGENCY 

WASHINGTON 

October  20,  1953 
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Octobftr   2<^,    1953 


i'.rB.   Anna  B.  Hendrlcksen 
Proprra'P.  Service  Branch 
InfomEtlon  Center  Service 

United  Statea  Inf9»'WAtif^n  fgannv 

17^1  \ihoAt)  Island  Avenue,   !<."'. 
Washlnj^ton   25,    H.G. 

Dear  I'.ra.'  Hendrlckaen: 

EnclOBed  are  copies   of  Illlnolfl  laws  governing  the  use      .. 
of  ralcroTihotography   In   recording?  and  presorvlnc  State 
an'^1  local   records. 

Mrs.   Dolorea  Ranze,    State  Archlvlet   of  Colorado,   ha^  been 
chairman  of  the   suboonnlttee  on  olcrophotography  of  the 
Society  of  Anerlcen  Archlvlata  for  several  years  and  has 
oofflplled  materials  on  this  aubjeot  and  data  as  to  plaoea 
where  Blorophotogranhlcal  anplloatlona  have  been  made. 
We   Buggaat   that  yen  write  to  her  far  further  Inforaetlon 
whloh  she  may  be  able,  to  sur^ply.      She  can  l>e  ad'rtiaoed: 

Divlslion  'Of  State  Arohlires 

State  Haseuffi  < 

Denver  2,   Colorado 


.^■*\A 


"f 


Sincerely, 


>^AnOAR*r   C.    NOH^OIJ 
Archivist 


■  i 
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HOTEL  IIALHK.H 

OW     FAMOUS    PENNSYLVANIA    AVENUE     AT    (2  T*:*     ST. 
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HOMK   OP     DUHOMT   TCI.CVISION 
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C  C  SCHIFFELER 

P«t»lOSNT 


HOTfiL  IIALEICjH 

ON     FAMOUS     PENNSYLVANIA     AVENUE     AT     12  Tm     ST. 
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/7I/U3*     V/lA^.  A/»  .     MOM.   OF     OOMOIIT   T«LBVI.,ON 


July  3,   1953 

Mrs.    Prod  W.   Wanlesa 
Hotel   Raleigh 
Pennsylvania  at   12th  St, 
Warihln^Tton  /f-,    D.C, 

Dear  Mra.   Wanleso j 

Whan  one   racor.mendff  somothlng  one  alwaya  wondgrfl  if  the   other 
fallow  will  aotually  like  It.      I   aw  fjlad  to  hear  that  you  are 
onjoylng  your  oourfle  at  the  National  Arohlvea,     Pleaae  ^Ive 
ny   re  cards  to  Mr.   ColTtal;; 

V.'e  have  coploa  of  tho  federal  cenaug  oohoduloa  for  12C0,   IE3O, 
IS^rO,    1C50,   1360  and  I88O.    .1370  la  avp.llRble  but  '.-fe  undGrritand 
the  nlcrofilrtlng  In  unaatlafactrry,   so  we  did  not  ^.urch-f.ae  It. 
1880   Juat  oaao  in  thia  week.      Our  copy  of  the   18;'0  cenaua  la 
no--e  thp.n  half  lllopilbile.     v;©  eiro  told   ths.t   the   orlf-lnal  la 
in  pui'i^le  ink  which  does  not  j-.hoto;:ra'.h  woll.      If  you  need  that 
co:iBua  vp    gui;  Teat   thet  you  do   your  '<rorlc   on  it  '.rhile   you  are    in 
Waahin,';tou, 

'^e    lo  not  have  cobles  of  any   county   reoorda   In  Illlnola   except 
In  flcattered  oaaea.      We  have   conies  of  all  Randolph  county 
rfcorda  up  to  1S50,   which  we   took  laat   aumner  and  autumn. 
The  Mornona  mlorof limed  county   recorda  in   the  Eaat  and  pre- 
aentad  coplea  to  the   atate  archivea.     That   la  how  Maryland 
haopena  to  have   ao  much.     We  are  hoping  that  the  Mormon  project 
will   come  to  Illlnoia  aome  tine,    and,   In  fact,   have  feelers 
out   on  the  aubject.      We   aupnoae  they  will  complete  their 
copy  work  for  the  eaatem  otatea  before  moving  into  the 
Middle  Weati  .        ;    .  >     ,  .,  •, 

Clinentine  fc.nd  tho  Doctor  were  out   one  day  laat  woel'   ant't    told 
EU5   that   you  had  really  gone  to  Wa3hin,:toh,      I'ra  trying  to  ^ot 
Clonentinc   to  ta!-e   another  trip  with  no  thia  aupjner,   but   aa 
uaug.1   ahe   "Cannot   leave  Papa  -   ^-Vi!^^  thp  c^.ta",   but  Chria   said, 
"You  never  aak   tne  -   i'4  go."      '-50   I  guf^ari    siie   will   f^o, 

I'let.r.o    r-ij -orVoer  rae    to   all  ny    frlorvla  you  neet    in   "p.:ii'.inrton  md 
A;.na)oli3,      I   aaw  '.('ayne   Orover  in  'Iaf?liville,    '^'onnoar.oe  weoh 
boforp   leat.      We   attoijded  tho   dedication  of  tlin  new  Ten.neaciee 
3tate   Library  and  Archivea  Building. there, 

I'm  enjoying  iny  lake  homo  very  nuoh.     Cone   out  and  aeo  ne 
when  you  ?rot  hone  and  tell  no   all  about  Waah.lnrton, 


Sincerely, 

ulfi.rgaro:S  G.   Uortor 
Ai'ChiYist        '^ 


;^ 


A--^' 


Febntc-.ry  9,   1952 


Dr.Cllrfor^a   Lord,    Tlrpctor 
Otrte  Ulntoricar;    Spol-^ty   of 

vrir.congin 
"'cUoon,   'w'lacoiiBln, 

rear  Dr.   Lordi 

We  here  at  tho  Illlnolft  St'  to   Librf.ry  havu   of  course  been  con- 
omed  over  the  fate  of  Vio  V.o  CornlcL  arcldveB  loot  thlo 
splendid  vror5k  ohould  bo  dlo'craod.     '..«>  ulno  realized  that  It 
should  t"0  to  cone   Inotll-.tlon  where  It  .fould  fit   Into  t>ia 
pro£;r»,in  and  refrretfuJly  reallRod  that  Illinois  Jwia^uQae  it.     'We 
are  hRr>,ny  tVft  t'-.c   ool  ":eot.lr.i/,;ent   to  you.      We  voulcT  lil:o   an 
exticlfi  for  111 i,n oifi  I|ll;),i',ar log  tolling  ooraethinf;;  about   the 
oollcotion  -  its  h'latc'r'y ,"ltD   acop'; ,    caid  its  future,      wlietl-w r 
you  or  Herbert  Kellar  or  the  two  of  you  tot^ethor  should  write 
this  ve  do  not  know,    no  ere  merely  air'^^-linc  for  ouch   Rn  article 
B.nd  w1.ll   let'.ve  ^he  &uthorr>lilp   to  your  diecretion. 

Wa  vould  like  »n  article  Qf  fron  thro^  to  ten  publiahed  pagoe, 
but  don't  put  ft  Unit   <?n  the    lenf;th  nrpvidnd  it  really  tells 
thr   atory.     Thia  can  be  run  serially  if  too  long  for  one   issue* 
If  nosflible  W9  ahould   lilce  this  article  i^ithln  the  next  couple 
of  months.     We  hope  you  people  will  be  able  to  glv*  ua  one,  be- 
cause' w©,  do  not  think  thii^   frreat  oollfictAon  should  leave  our 
State  and  that  faot  be  iiporeA  Ireiit  sdne  iaii^tv.thii]k  ve  did  not 
appreciate  it,   others  that  wr  mlfiiht  be  j«alous.  "^ 

We  had  a  wonderful  tlijwi  at  the  Mr.di8on  meeting  of  the  3oal«»ty  of 
Am«frlcan  Archivists  *kn4  h^p«  d:Ll  the  Hid  irfeaterner^i  will  attend 
the   LexlniH;ton  mpotlng,     Ytni  Anov  thrt  at  the  larit  Eieotinp;  (at 
AnnapolisT  fiornf'   of  "'"he  -^e.aterriers   trl'^c'.   to  cro'-^d  through  a  "pro" 
:^09r.l    lirltlnnj  meeting:  rlr'c*?g    to  the   oo^ulatlon  contej-'oC  the 
flocift;,'   Cpraotlcftily   llmltinf*  ua  to  WjniilA.non  cJiJl  vlointy),     I 
foel  that   thona   of  ui   out  horr    -5hou'  \  -.'^rk   Tor  r-   rounlnt^  i.iePtinfj 
at   Leyinfjton. 

31ncci'ely, 


Ar^!\lvir;t 


Miss  Margaret  Norton 

Archivist 

Illinois  State  Library 

Sorin^rfield,  Illinois 


McCormick  Collection 
Wisconsin  State  Historical  Society 

816  State  Street 

Madison,  Wisconsin 

Marcft  13,  1352 


Dear  Margaret: 

I  QonH  know  v/heth^r  Clifford  Lord  has  answered  your  ' 
letter  or  not,  concer.iing  the  article  about  the  jUcCor.'nick 
Collection  for  Illinois  Libraries.    He  turned  3t  over  to 
Herbert,  who  he s  agreed  to  do  the  article  and  will  get  it 
to  you  just  c  s  soon  £.s  he  can.       < 

We  are  still  in  the  process  of  getting  the  Collection 
set  up  for  servicing  here.  It  has  been  quite  a  job  moving 
everything  and  having  our  personal  belongings  to  settle  too. 

Our  home  acdress  is  973  University  Bay  Drive,  Madison  5, 
We  are  living  in  a  house,  v/hich  he  have  bought,  and  it  is 
quite  a  change  from  the  14th  floor  apartment.  We  like  it. 

Herbert  joins  in  sending  our  best  to  you  and  to  Miss 
fiogers.  Perhaps  v.-e  vdll  see  you  in  Chicago  at  the  M.V.H.A. 
Meeting  next  .uonth.  I  hope  so. 

Sincerely, 


L0K:1 


Mrs.  Herbert  A,  Kellar 


I    I, 


®I|^  Pnte«r»ttj  of  Ptgcangm 


(^sbtson 


November  7»  1952 

PHYSICAL  FLANT  BUILDINOS  AND  OROUNDS 

A.  r.  OALLISTEL.  A.  I.  A.  A.  F.  AHEARN 

DIRtCTOR  ■UPiniNTCNOKNT 


Illinois  State  Library 
Springf ield«  Illinois 

Attention:   Margaret  C.  Norton,  Archivist 

Gentlemen; 

Thank  you  for  your  letter  of  November  $,     I  am 
sure  the  information  will  be  of  help  to  us  here  at  The 
Ibiiversity  of  Wisconsin. 

If  we  can  ever  be  of  help  to  you,  please  do  not 
hesitate  to  call  upon  us. 

Very  truly  yours. 


A,  Pc^^llistel,  Director 
Physical  Plant  Planning 


APO/p 


■vruft; 


Society  of  American  Archivists.  1953 


Philip  C.  Brooks 

voBa^ajEmw^xak  Federal  Records  Center 

Box  708 

South  San  Francisco,  Calif, 
June  10,  1953 


Dear  Margarets 


Attached  is  a  letter  which  I  think  will  be  self-explana- 
tory.    I  remain  open  to  conviction  on  Mrs.Renze*s  plan,   but 
it  would   take   some   convincing.     Aside   from  the  points  I 
raised  in  my  letter  to   her,   or  supplementing  the  first  one, 
I  would  hate  to   see   the  administration  of  the   Society  take  on 
any  further  burdens  except  very  necessary  ones.     At  present 
the  administrative  organization  of  the  Society  does  not  seem 
to  me  very  strong,   and  we  need  to  build  up   that  way  first. 

As  I  have  told  Mrs.  Renze,  we  are  getting  pretty  well 
settled  out  here.     It  is  a  fine  part  of  the   country  -  oan*t 
you  work  up  a  California  vacation   trip? 

Hope  you ♦re  well.     Our  best  to  Miss  Rogers.     I  wonder 
how  your  institution  fares  under  the  new  State  administra- 
tion. 

So  far  the  new  Administrator  of  the   General  Services 
Administration  in  Washington  has  made  a  fine  impression  on 
the  people   at  the  Archives.     He  seems  much  interested  in 
the   records  program,   and  we  hope  he*ll  keep  the  team  intact 

-  I  gather  we   can*t  be  quite  sure  of  that  yet.  But  we  can 
hope. 

Sincerely 


OncV 


«U  tt.Glair*  BHvw 
^1»  Alt*,  OftUfMrmla 


■r«,]M«r«i  C.  Smu«,  Stat*  ▲rvhlTlat 
Dmcvw*  2«  OtlMttd* 

Tour  l«t*«r  of  Mij  M  r«a«ha4  mm  t«day»  kftirlJis 
tte  Ifttioml  lr«bi¥M«    X  M  cndHOlj  mtclOiqt  «p  «b  IvfcUaf  i^  f  ri 
kiMr  tl»t  X  truMfcrrcA  friM  tlwr«  ia  ^(unaiy*  aad  •«  bo»  ^mA  tf  tk* 
P«d«m.l  lMM«a  e«ak«r  at  In  FruMiaM.    Of  aaana  «»*r«  aU  ia  tha 
lAlt  ftnUy  aad  alaaaly  aaaaaiatad*    X  aaid  far  a  \tm^  tlM  ttet  U  tha 
lr«klfaa  aould  aata  to  8aa  rzaaalaaa  1*4  W  g]a4,  and  tUs  is  al«i«  tha 
mum  Uaa. 


Hi  ka^  bdHglxt  a  kauaa  la  Atlo  Alta,  ilumtm  tha  allaata  la  abavt  tka 
baat  areaad  taara,  aad  tha  an— flat,  to  tlM  Coator  aoavaaifltt,  aad  ara 
aov  fairly  atU  aattladl. 


I*a  (la4  to  (i'va  yaa  akat  aoaaaita  X  hava  oa  yoor  flaa«  aad  kaft 
yaaai  v^f^xA  thoa  aa  aoaats«otl^  or  at  laaat  wolX  aoaat  orltlaiaa. 
Tho  Uaa  of  gradod  a  ill  irohlp  aal  a  oortlfloatlca  kaa  ooao  «p  at  t] 
OTor  alnaa  tko  Saala^y  aao  oatakliahad*  aad  !*'«•  alaoya  kaoa  oppaoad 
far  tao  ohlof  roaaoaa*    Plrat,  X  doa«t  aaa  oaeock  adawkafa  to  aanaafe 
tho  aztoaalTo  adalnlstratlvo  Job  that  vould  bo  ro^arod.     laaniid,  X  da 
aot  haUaro  that  tho  flald  io  krso  oaoafh  aad  oayooially  tka  abawlarda 
af  txalal]^  aad  faallfloatloa  im\X  onouch  oatakllakod  to  mkm  tko  plaa 
foaaikU* 


Xha  laltlal  Idoa  af  ooat  foaplo  la  IIM  aka  ta  mOoo  tko  Saoloty  aa 
"iaatitata",  aitk  roatriatad  aariMrohlp.    Bat  tkaro  aaxv  aloarXy  aa 
atowhrdo  thaa«  aaii  auiy  thoi^kt,  aa  X  did«  ttet  it  aoald  bo 
ata  ta  Halt  aaakaraklp*    lb  ara  la  part  aad  SMt  bo  a  fraaotloaal 
piiAsatlca  la  tko  boat  aoaaa.    Toar  #laa,  I  ooo.  proiddoo  froa,  ar  m- 
thar  aaXlaitad  awhwolilp  la  aaa  olaaa* 


7 


fct  latar  It  ma  Aadortaa«  X  tkiak,  ak»  admaaad  a 
olaiter  plaa.    Am  oitad  la  tka  dlaaaaalai  tko  —parlmoa  af  tka 
laaa  Ubraty  Aaafalatiaa  (aab  aoapiiakU  la  m/  alad,  aa  aa  aaak  larcar) 
aad  tko  ftitl«aal  daaooUtlv  af  loaratariaa  af  iUta.    *a  alU 


Xa  proparlas  *  rooaat  artlala  for  HHfm  ttatarlaa  (X*1X  ataoXaaa  a  aapy 

Marraa  tiai*  TlSoSm«ft  yo«  aaa  bafoaa).  I 


if  X  11^  at  tko  afflaa  w-^.—  ...  «  .»*w  .  ..».  ,««  w«  .^•^,. 
laakbd  laba  tka  tfaiidi^  appartaaltlaa  ataUabla,  aad  aaa  aUU  (iMt) 
l^praaaad  by  tka  Xaak  af  aaifarai^  aad  af  aoaaarabla 


Toar  faaal  af  aaaoMkatara  la  aa  oioolloat  oao.  Baoaaaa  af  a 
aoat  ataiy  ko  baa  mda  X  aoald  a«s«  tka  laolaaloa  of  Bob 

ko  aay  ba  taa  aae 


■>7  ba  taa  ifci-WMiil  la  aarraab  adalalatvatlTa  problaM  af  tha  Bkti«i-> 
al  Arohli 


>  af  tha 


June  27,  1953 


Dr.  Philip  C.  Brookfl 
Federal  Reoordo  Center 
Box  708 
South  3nn  Franoleoo,  Calif* 

Dear  Phil: 

My  reply  to  Hre.  Rejiz^'s  plan  for  the  oortlfioatlon 
of  Arohlvistfl  had  been  sent  her  before  I  received  your 
letter*  I  an  very  nuch  In  agreement  with  you  that,  If 
oertlflontlon  of  Arohlvlrto  la  to  oonc  It  Is  not  the 
function  of  the  Society  of  Aiierlcnn  Archlvleto  to  apply 
euch  Btnndards  to  the  profeeaion.   It  eeeme  to  ne  th&t 
for  the  Society  to  undert.*(he  this,  would  subject  our- 
aelvee  to  severe  criticism.  After  all,  the  American 
Hlctorlcal  Acsoolatlon  does  not  certify  historians,  yet 
there  Is  a  fairly  well  eetabllshed  standard  for  univer- 
sity historical  professors.  Various  libraries  have 
attenpted  to  certify  librarians.  The  American  Library 
Association  set  up  an  Znntltute  but  this  has  not  added 
any  prestige  to  librarians  seeking  positions,  since  menbers 
of  the  Institute  were  already  so  well  established  in  their 
profession,  that  they  did  not  need  any  thing  of  the  sort. 
The  Illinois  Library  Association  established  a  Oartlfioation 
Board  about  20  years  agol  this  did  not  result  in  raising 
standards  in  librarianship  in  Illinois,  because  too  many 
persons  already  in  library  positions  had  to  be  oertlfied 
though  they  oould  not  neet  the  standards  whioh  the  Library 
Aesociation  hoped  to  establish*  I  have  heard  nothing 
about  this  Oertlfloation  Board  for  eeveral  years  and  believe 
it  hat  lapsed*  It  seens  to  me  that  it  is  iapraotloabl*  at 
least  at  present  for  the  archivists  to  attempt  standardixa* 
tlon  through  their  Society. 

Hits  Rogers  is  in  Los  Angeles  attending  th«  ADerioap 
Library  Asaoolation  meeting  there*  I  do  not  knov  lAtether 
she  will  get  to  San  n>ancisoo,  if  she  does  I  an  sure  sh« 
will  attempt  to  visit  your  Federal  Records  Center* 


9r,  Phiilip  0.  Brooks  -  June  26,   1953 


(2) 


X  an  liAppf  to  iiAap  that  yoa  llko  Oallfomia  to  voll 
and  bavo  purohgMd  a  home  at  P^lo  Alto,  t  hopf  that  yott 
vllX  itUI  h«  |tl>Io  to  attend  the  toettln^e  ^f  |h#  Boolety 
eveo  thoti^  >o«i  are  «o  far  avay* 

;.:<-'?•■  ^;'  ^.':.-':v'  ^■■\^..    ^      .     ■  '■';-/-,  „.  ■■',■-■  ■''"•,./■■'  ^.  '■'    .'. 

Laet  neelc  X  attended  the  dedication  of  the  nev  Teniw 
eieee  State  Utbfarjr  and  Ar^hlvee  i^UMli^*     Mary  Bryan, 
t^le  0rlttendeih/9ai|(!^Xi;&i0hai;il^  9ft«^  Brlghaa,  Lather 
BT«ne  and  Va/ne drover  ifere  eleo  there.     Luther  li  verr 
ttiM^  ootVoerned  oyer  attenpte  to  olaeelfy  Wnyne  anong.  the 

"  'j^teeinl^M  a  ^n«U&it»:  f #:Srlof^.fl#nf t^iT^f 
»»«..wO«^  &i,ex|Hi<Qte  "t^'^l^  Iti  uAle«i.  ^ppdvi^eh^ddreJIope 
to  an  ADeHdan  oandldatoi  from  the  <«hltie  Roi48e«  »^  •. 


MOl^M 


'■'"^.i-- 


fll»|ieroIi:i 


MABOAIUST  0*   ROaTON 
Arohlvlet 


.■rfr^v: 


'.;■-  ■K.ii'''  ':  ..-.. 


^K'. 


'  <■, 


./i;     f..-. " 


J.^;' 


»■,*:.. 


•=:f. 


•  ,7 

.  / 


-iN-l-i-V 


Si 


,  J, ,  ^■.  -' 


■■■■  ^■\'i  ■  -.  •-■" 


■^!^^^'- ■>-■  ■:^^^P'K:-;■^^:^^^v:$}-- 


■TATK  CAPITOL 


DEPARTMENT  OF  STATE 

BEN  W.  FORTSON,  JR. 

■CCRETARY  OF  BTATC 

ATLANTA  3,  BEDRBIA 


■)ear  /jrchivist: 


'  '''^''l^-  Ci  <f  i  jj 


Joe  N.  Burton 

ASSISTANT   TO    BEORETAIIY    or    STATC 


R.  C.  Coleman 

JO  INT-BCCRETARY 
BTATC  CXAMININB  BOAnO 


Mrs.  Louise  Buchanan 

CaRPORATiaN    CLCHK 


J.    J.    MEDLIN 
FISCAL  orriocs 


Mrs.  Mary  Bivenb  Bryan 

DimOTOB   DCPARTMCNT  OF 

AKCHIVCS   AND    HISTORY 
IBIS  PCAOKTREC  ST.,    N.   W. 


The  meeting  of  TIS  SOCIETY  OF  AiwERICAIT  ilRCIIVIiTS  is 
only  a  little  more  than  a  month  away,  and  as  a  member  of  the 
Corunittee  on  State  Archives,  I  must  make  a  report  on  any 
archival  law  or  laws  that  were  passed  by  your  state  during 
1952  or  1953;  therefore,  may  I  have  a  copy  of  any  Act  of  yovir 
last  legislature  which  touched  you.  For  instance,  Dave  Daniway 
of  Oregon  sent  me  a  copy  of  his  law  passed  in  1953  which  provides 
for  a  continuing records  authorization.  If  you  have  not  had  a 
law  passed  during  the  years  above  specified,  may  I  have  a  copy 
of  the  latest  law  that  did  affect  your  department? 

Looking  forward  to  seeing  you  in  Detroit,  and  with  a 
great  deed  of  appreciation  to  you  if  you  will  let  me  have  an 
answer  to  the  above  question  at  your  very  earliest  convenience, 
I  am 

Sincerely  yours, 


-'  l^y.'"'  » 


WBjva 


(Its.)  Mary  G,  ifayan.   Director 
Depeurtment  of  Archives  and  History 
1516  Peachtree  Street  K,  W, 
Atlanta,  Georgia 


-     r'/f   , 


f  :■■''■'■ 
■'■:.l->^'•' 


'* 


;.,,:.    Auguat  19.,  1953  .:   ';  ■'-;■"'„:;  "-^^^       '  ^^^     .  .       .       ' 

Mrs.  Mary  0. 'Bt78n.  blreotor 

Department  of  Arohivas  «nil  HlatoiTr  • 

1516  Peaohtrairatraet  N.W.  .-.■'  ■"■;,r^^:';c^  C-' -;•::;.::,.  , 

AtiBnta,  vaorgia.'  „  «■■.■/■■-  .::>",-^^i:M'V'^      ... ''r^v-. 

Dear  Har7l     /'T^;-   0'  -.-,    -■-   /  '.-';  r  ■  /-^  «.-• 

^.  ..:>'-  i  s  J^    4- ../,    •   :  •■  .    ■  •  -■       '•  '■        ■  . 

Snoloaed  ftz^  ooplea  of  the  three.  Aota  paaaad  by  our  recent  6Pth 
G^^aial  AaiB'tnb^  vt^leh  affao^t  the  Illlnole.^kcol»iTea.     Th*   ^ ; 
prjjalpal.^'cJiante^irfajto  a(&t%|^Ea.  1^  fi*at4»Je^ar4eM»l«*;;H :^ ■;..-:'■'   '  '■:-■■■ 

X'wia-4i«4^^^<ktad  not  ia  hare  a  ohfiioa'f«ir^--a  ^lait-ipith,  fo*  "'ClS^'l^l^v^ 

at  tl^  ¥i>nnaaaaa  daAleatlan.     X  hope  to  Attalld  the  patroll 

neatliig  af  arb^nstni  ^t»Qt jiiay  m%  nk^  Jh  fo  aa  the  liair  ad*      ' 

miiilftfatlon  la  4ii$%lilt  ddWn^aii*-^t»of  the  aU%«  *Juokata«* 

Zr  1  d<m*tf  gat  there.  pXaaaeaaa  tliat  I  gat  a  tuauaary  of  t};^.(,;;.  V  ' 

raaalta  of  your  ourrant  atudy  on  arobli^aX  laglalAtion.  i:'V;i,^    . 

•  -'  '.  'rt---'-^  ''r-l^'^ --y  ■'^.  ■•  t'./^.  ^-i^^-'ilnearaly,,'^-^-^.;  "  v.:■^..^^■  '"''■..*■•  ■-'-•';  ■ 

-  ■    ^  ■"...■:>;,:      ,  -        '■;■■     ■.■      '.'i^-  .■"     '■■,:'■■.   .:"   ,  ■■    :      ■".     '"'    '.  .m-'iJi     ;    .  .;/:^  ■^.'^■■..    .      -, 

'•.•;  i'..  ■■...•■  .ys-         '■     .f,       •■.■        .     .'.'     .     ■■  ■■.■'..     j,.,=  t'f,.V         -    .,i-       ■■•:■,   .     V:-         > 


'  y  '■■'•'  ■ 


..r  ^.r..-..-:  .  -    '  '  '        MAHOARBT   Q.   NORTON  .    //.  V;  ;-'•■''■; V^-^^^^t 

•av-^^\-:.0.-V\;rv-'   •;-(vv-';       .<■■■.■••    .■Ai^JhVvl8t  ...„...;•  7-:: -^-^ •■■■•■•  ■■    ^'      '  "■■   ' 
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■  '   ^  "^ '  •      . ..    ■*  ".'■>''■  I ,  '    *;.. '    ■ '. V*. 
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THE  SOCIETY  OF  AMERICAN  ARCHIVISTS 


Joe   N.   Burton 

ABStSTAHT    TO    •ICWlTAItY    Of    BTATl 

R.  C.  Coleman 

JOINT-BCCRCTAtIV 
■  TATI    CXAMININO    aOAMO 

Mrs.  Louise  Buchanan 

cdp»^d«ation  clink 

J.  J.  Medlin 

FISCAL    OrriCER 

Mrs.  Mary  Given*  Bryan 
dimkcton  dcpantmcnt  of 

AflCHIVES   AND    HtBTORY 
)S1«    PCACHTRCK    >T. ,     N.     W. 


1952-1953  Sxirvey  of  Laws  Governing 

Archives  and  Records  Management  in 

the  Forty-eight  States 


As  a  member  of  the  Committee  on  State  Archives  my  assignment  has  been 
to  compile  laws  governing  state  archives,  and  to  make  a  comparati/e  study. 
My  last  report  given  in  1952  was  more  or  less  background  material  in  which 
I  briefly  summarized  the  set-up  in  the  various  states  and  defined  the  types 
of  organization  in  each  state. 

In  ray  1953  report  I  have  attempted  to  carry  the  study  forward  and  have 
gathered  laws  passed  ducing  1952  and  1953,  or  the  latest  law  passed,  which 
affected  archives,  recordsNnanagement,  control,  retention,  disposal,  micro- 
filming, photographing,  photostating  of  any  state,  county  or  town  records 
in  our  states. 


I  am  most  happy  to  report  that  all  forty-eight  states  responded  to  my 
request  for  information  regarding  the  most  recent  legislation.  The  inquiries 
were  sent  to  the  Secretary  of  State  in  states  having  no  true  archival  ageney 
or  when  there  was  a  doubt  as  to  the  record  custodian. 

It  is  the  desire  and  purpose  of  the  Committee  on  State  Archives  to  have 
concentrated  in  their  hands  copies  of  all  archival  laws  so  that  members  of 
THE  SOCIETY  OF  AMERICAN  ARCHIVISTS,  State  Archivists,  Public  Records  Officers, 
etc.,  who  need  copies  of  the  latest  laws  for  study  may  get  such  information 
from  the  Committee  rather  than  by  having  to  circulate  letters  to  the  indi- 
vidual states.  A  brief  summary  of  current  state  laws  is  attached  herewith, 
alphabetically  arranged  by  states. 

Re^nectfully  submittal, 

(Mrs.)  MaryuOivens  Brysun            //> 
Archivist  of  Georgia  and  member  of  State  Archives  CommiMi<»"^ 


17th  Annual  Meeting  of 

The  Society  of  American  Archivists 

Detroit,  Michigan 


September  13-15,  1953 


/vLiiDiil'iA 


I95O-I95I    An  Act  approved  Nov.  1,  1950  authorized  the  COiinissioner  of 

ft^blic  './elfare  to  make  or  have  made  photographic  reproductions 
of  books,  records,  papers,  or  other  documents  required  to  be 
maintained  or  kept  by  the  Department  of  Public  Uelfare  or  any 
subdivision  thereof,  and  further  authorizes  the  Corardssioner 
to  dispose  of  ar^  such  books,  records,  papers,  or  other  docu- 
ments so  photographed;  and  provides  thrt  such  photographs  shall 
be  retained  in  lieu  of  such  documents;  also  provided  that  such 
photographic  reproductions  shall  have  the  force  and  effect  of 
the  documents  themselves,  and  provided  for  the  admission  as 
evidence  of  duly  certified  photostatic  copies  or  other  copies 
of  the  original  microfilms,  photostats,  or  other  similar  photo- 
graphs. 

An  Act  approved  May  21,  1951  authorized  the  reproduction  of  any 
writing  or  record,  made  as  a  memorandum  or  record  of  an  act, 
transaction,  occurrence  or  event  made  in  the  regular  course  of 
any  business  by  photostat,  photographic  or  microphotographic 
plate  or  film;  provided  for  the  admissibility  in  evidence  of 
said  photostat,  plate  or  film  or  prints  from  such  photographic 
or  microphotographic  plate  or  film,  whether  enlarged  by  facsimile; 
declared  a  presumption  of  correctness  of  such  reproduction,  and 
further  provided  for  preservation,  inspection,  and  other  rights 
and  duties  in  reference  to  records  so  reproduced.  The  Act  also 
defines  the  terms  "business"  and  "records." 

An  Act  approved  May  25,  1951  authorized  the  Commissioner  of 
Public  \Jelfare  to  destroy  records  of  the  Al  abama  Relief  Admin- 
istration, the  Alabama  Transient  Bureau,  and  surplus  commodity 
distribution  presently  in  the  custody  of  the  State  Department 
of  Public  Uelfare. 

i.rs.  Marie  Bankhead  Owen,  Diredtor  of  the  Alabama  Department 

of  Archives  and  Kistory,  stated  in  a  letter  under  date  of 

August  21,  1953  that  no  archival  laws  were  passed  by  the 
Alabama  legislature  d\iring  1952  and  1953. 

ARIZONA 


1952-1953    Legislative  Bureau,  formerly  a  division  of  the  department  of 
library  and  archives  was  placed  in  the  hands  of  a  Legialative 
CoTincil  created  by  an  Act  of  the  Arizona  legislatvire  in  1952- 
1953.  This  will  enable  the  department  of  library  and  archives 
to  give  more  attention  to  their  other  nimerous  duties. 
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ARKANSAS 


1953-1955    i 0  new  legislation  concerning  operation  of  Arkansas  History 
Commission,  Department  of  Archives  and  History  except  H.  B, 
No,  576  (Budget  Committee)  which  provided  an  appropriation 
for  the  maintenance  and  operation  of  the  History  Commission 
for  the  1953-1955  biennium.  Maxlmiim  number  of  employees  -  A, 
namely:  Executive  Secretary,  Archivist,  Librarian,  stenographer. 
Total  amount  appropriated  for  fiscal  year  1953-195A,  $21,200.00; 
195i^-1955,  $19,200,00,  These  amotmts  care  for  regular  salaries, 
general  maintenance  and  equipnent  and  are  usable  subject  to 
approval  of  the  chief  fiscal  officer  of  the  State  and  in  full 
compliance  with  Budget  Control  and  Purchasing  Laws  of  the  State. 

CALIFORNIA 


1953        In  19A7  the  Central  Record  Depository  was  created  to  take  care 
of  the  records,  mostly  on  deposit  of  State  agencies.  Since 
1948  the  Archi.es  and  Centred  Record  Depository  have  actually 
become  one  in  reality.  Since  1927  the  State  auditors  must 
approve  the  destruction  of  all  obsolete  State  public  records 
(California  thought  to  be  the  first  State  to  have  a  statutory 
provision  for  record  destruction)  Auditor  does  not  approve 
destruction  until  screened  by  the  Archives.  This  division  of 
Archives  work  has  been  followed  by  New  York  in  1951,  -  a  State 
Historian  -  and  Delaware  in  1952  -  Public  Record  Examiner. 
The  only  legislation  passed  in  1953  touching  State  Archives  of 
California  is  Chapter  1773,  relating  to  the  photographic  repro- 
duction of  public  records  which  states  public  records  of  any 
state  agency  may  be  microfilmed  or  otheivise  photographically 
reproduced  on  written  authorization  of  the  head  of  the  agency. 
The  microfilming  or  photographic  reproduction  must  meet  the 
standard  specification  of  the  U.S.  Bureau  of  St  andards. 
Certifications  of  reproductions  must  be  in  accordance  with  the 
standards  or  have  approval  of  the  Attorney  General,  Clerk  of 
the  Superior  Court  may  photograph,  microphotograph  or  photocopy 
all  Superior  Court  Minutes,  judgments,  orders  and  decrees. 
Reproduction  to  be  properly  indexed  and  filed.  Duplicates  of 
each  roll  of  microfilm  to  be  made  and  kept  in  a  safe  and 
separate  place. 


COLORADO 


1953,1953    Section  83A  of  Section  1  of  Chapter  130,  Colorado  Session  of 
Laws  of  1951  was  amended  March  31,  1953,  and  concerns  the 
duties  of  county  recorders.  With  authorization  by  the  board 
of  county  commissioners  the  county  recorder  in  covinties,  or 
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cities  and  counties  of  more  than  100,000  in  population,  may 
record  some  or  all  of  the  instruments  lawfully  filed  for  record 
in  his  office  by  making  and  preserving  microfilm  thereof,  ex- 
cluding real  estate  records*  Recorder  must  maintain  and  keep 
at  least  one  copy  of  all  recorded  instruments  and  v/ritings 
affecting  real  estate  in  suitable  books,  legible  without  aid 
of  any  enlarging  device,  etc.  The  laf  further  provides  that 
at  least  2  microfilms  shall  be  made  of  each  recorded  instru- 
ment to  be  kept  separate  as  far  as  reasonably  may  be  done  in 
order  that  they  may  not  be  subject  to  same  hazards.  Both  sets 
of  microfilm  to  be  under  constant  control  of  the  recorder. 
Instruments  which  cannot  be  satisfactorily  recorded  by  micro- 
film may  be  recorded  by  other  methods  of  photographing  or  by 
transcribing  by  typewritter  or  by  longhand.  If  microfilm 
method  is  used,  at  least  two  enlarging  lamps  to  make  microfilm 
legible  shall  be  provided  and  as  many  more  as  may  prove  neces- 
sary to  give  reasonable  service  to  public. 


CONNECTICUT 


1953        No  law  relating  to  Archives  was  passed  at  the  1953  biennial 
session  of  Connecticut  General  Assembly. 


DELAWARE 


1953        Three  laws  were  passed  by  the  1953  session  of  the  Delaware 

legislature  affecting  the  work  directly  or  indirectly  of  the 
Public  Archives  Commission, 

(1)  House  Bill  No.  659  appropriated  $25,000,00  to  the  trust 
fund  of  the  P.  A.  C,  for  the  restoration  of  the  John 
Dickinson  Mansion  as  an  historic  site,  John  Dickinson 
was  the  'HPenman  of  the  Revolution",  serving  in  the 
Delavfare  militia  during  the  Revolutionary  War,  and  as 
Governor,  1781-1782, 

(2)  House  Bill  No,  376,  created  the  Delaware  Archaeological 
Boaird,  It  defines  composition,  appointment,  chainnan, 
purposes,  rules  and  regulations,  meetingsj  con?)ensation 
and  expenses.  The  Board  to  consist  of  seven  members, 
and  among  seven  members,  one  member  must  be  from  Public 
Archives  Commission  and  one  member  must  be  from  Delaware 
State  Museum,  thus  affecting  the  work  of  the  State 
Archivist, 

(3)  House  Bill  No.  57 A  governs  recordation  of  instruments 
in  Kent  and  Sussex  Coxmties  and  authorized  and  directs 
the  Levy  Courts  of  Kent  and  Sussex  Counties  to  purchase 
books  to  preserve  the  photo-copied  records  and  equip- 
ment in  the  form  of  an  approved  photo-copying  machine. 
The  text  of  the  Act  does  not  mention  the  Public  Archives 
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Commission,  but  there  are  already  existing  laws  which  will 
govern  the  photo-copying  work,  therefore,  directly  does 
affect  the  work  of  the  Public  Archives  Commission. 


FLORIDA 


ISUl  No  archival  legislation  passed  by  Florida  legislature  in  last 

several  years;  however,  the  Sfcata  Library  enclosed  all  laws 
governing  the  State  Library,  which  shows  the  State  Library 
Board  in  19^3  was  authorized  to  receive  and  preserve  certain 
public  records,  thus  making  the  State  Library  Board  legal 
custodian  of  all  public  records  of  any  and  every  agency  of  the 
State  of  Florida  which  transfers  such  recoixis  to  library 
board  which  are  received  by  beard  for  deposit  in  Florida 
State  Library. 


GEORGIA 


1953        Three  laws  were  passed  by  1953  General  Assembly  concerning 
disposal  and  retention  and  destruction  of  records.  Act  of 
1943  which  authorized  the  destruction  of  records  seven  (7) 
years  old  of  the  various  state  departments  upon  a  finding  by 
the  Secretary  of  State  and  State  Librarism  approved  by  the 
Governor,  that  such  records  have  no  legal,  archival  or  his- 
torical value,  was  amended  by  Act  of  Feb,  3,  1953  to  read: 
such  records  as  above  described  may  be  destroyed  that  are 
four  {it)   years  old  instead  of  seven  (7)  years,  as  provided 
in  old  Act  of  1943»  The  other  two  Acts  passed  during  1953 
session  of  legislature  provided  for  disposal  and  retention 
of  records  of  the  County  Welfare  Departments  and  the  other 
Act  provided  for  the  retention,  disposition  and  photographic 
reproduction  of  banlc  records. 


IDAHO 


1947  No  law  governing  work  of  Idaho  Historical  Society  or  records 
management  passed  since  1947.  House  Bill  No,  206,  Session 
Laws  of  1947  authorized  and  empowered  custodians  of  State, 
County,  City  or  Village  records  of  historical  significance 
and  not  in  current  use  to  be  delivered  to  the  I.  H.  S.  for 
permanent  preservation.  This  facilitates  the  use  of  Idaho 
records  for  official  reference  and  historical  research. 


ILLINOIS 


1953        (1)  Act  creating  the  State  Records  Commission  and  defining 

its  powers  and  duties  approved  July  23,  "943  was  amended 
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in  1951  and  1953.  The  principal  addition  in  1953  authori- 
zed the  Commission  to  issue  disposal  schedules*  Commis- 
sion may  require  as  condition  for  destruction  of  records 
by  any  State  agency  that  the  records  be  first  reproduced 
by  microphotography  or  other  photographic  process,  and 
such  photographic  reproduction  to  conqsly'with  standards 
of  quality  prescribed  by  S,  R,  C.   S.  R.  C.  must  submit 
to  General  Assembly  at  each  regular  session  a  descriptive 
list  of  recoils  authorized  for  disposition  since  begin- 
ning of  last  preceding  regular  session,  S«  Rt  C»  authori- 
zed to  make  rules  and  regulations  necessary  to  cariy  out 
its  powers  and  duties. 

(2)  An  amendment  was  made  in  1953  to  the  State  Records  Micro- 
film Act  approved  1950,  stating  whenever  photographs, 
microphotographa  or  reproduction  on  film  shall  be  placed 
in  conveniently  accessible  files  and  provisions  made  for 
preserving,  examining  and  using  same,  any  public  officer 
with  approval  of  the  State  Records  Commission,  cause  the 
original  records  from  -vriiich  photographs  or  microphotographs 
have  been  made  to  be  disposed  of. 

(3)  Act  passed  in  1953,  effective  May  20,  1953  terminating  The 
Service  Recognition  Board  (soldiers  and  sailors  World  War 

II  bonus)  Adjutant  General  authorized  to  transfer  all  books, 
records,  and  documents  of  the  Board  to  the  Archives  Division 
of  the  State  Library  for  permanent  filing.  Records  to  be 
confidential  and  shown  only  upon  authorization  of  Governor, 
Inventory  to  be  made  of  records  by  Adjutant  General  prior 
to  transfer  and  was  further  authorized  to  destroy  any 
original  records  of  Board  he  had  caused  first  to  be  repro- 
duced on  film. 

The  State  Archivist  of  Illinois  states  in  a  footnote  to 
this  Act  that  this  destruction  was  not  presented  to  State 
Records  Commission  which  would  probably  have  disapproved 
destruction  of  the  originals  of  claims  granted  irtiile  keep- 
ing claims  rejected, 

INDIANA 

1935,  1939,  19A9  No  archival  laws  passed  since  19^9.  Chapter  219  of  the  Acts 
of  1935  created  a  camnission  on  public  recoi^ls  and  provides  for 
the  transfer  of  State  records  to  the  Indiana  State  Library, 
Chapter  91,  Acts  of  1939,  provides  for  transfer  of  county  records 
to  the  Indiana  State  Library,  Chapter  172  of  the  Acts  of  19A9 
authorized  the  Indiana  State  Library  to  operate  a  photographic 
laboratory,  the  central  laboratory  for  the  State. 

IOWA 


1953        Reply  from  Secretary  of  State  of  Iowa  stating  no  laws  passed 
concerning  records  in  past  several  years. 
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Kansas 


1953        Kansas  State  Historical  Society  sent  2  laws  passed  in  1953  by 
the  legislature  of  the  State  of  Kansas;  namely,  an  Act  relat- 
ing to  the  destruction  of  certain  records  of  the  motor  vehicle 
department  of  the  state  highway  commission.  Act  describes  8 
classes  of  records  that  may  be  destroyed  or  disposed  of  subject 
to  eonsent  of  the  state  records  board.  The  second  Act  authori- 
zes that  certain  records  of  boards  and  agencies  of  State  govern- 
ment (all  named  in  Act)  are  to  be  destroyed  or  disposed  of  as 
recommended  by  the  State  Records  Board,  A  complete  inventory 
or  description  of  the  records  recommended  for  destruction  or 
disposition  is  published  in  full  in  the  Statute  Book,  known  as 
Senate  Bill  No.  301,  Session  of  1953. 


KENTUCKY 


1950       Act  of  1950  last  legislation  pertaining  to  records  in  Kentucky. 
Provides  for  destruction,  or  disposal  of  records  of  State 
Government  and  created  a  Records  Control  Board  composed  of 
Commissioner  of  Finance,  Attorney  General,  the  Auditor  of 
Public  Accounts,  Clerk  of  Court  of  Appeals,  and  Secretary  - 
Treasurer  of  Kentucky  Historical  Society. 


LOUISIANA 


1936,  1938   The  Department  of  Archives  of  Louisiana  State  University  is  the 
depository  of  University  archives  and  of  historical  and  other 
manuscript  materials;  in  the  lack  of  a  state  department  of 
archives  in  Louisiana,  it  houses  officially  certain  public 
records  and  performs  some  of  the  functions  and  duties  of  such 
a  department.  Included  in  its  holdings  are  some  1,050,000 
items  of  State  and  Parish  records,  more  than  322,000  items  of 
private  historical  manuscripts  and  university  archives  plus 
approximately  250  cubic  feet  of  unpublished  research  and 
inventory  materials  of  two  former  Federal  Archival  projects  in 
State  of  Louisiana.  Act  258  of  1936  created  a  Department  of 
Archives  at  the  Louisiana  State  University  and  Agricultural  and 
Mechanical  College.  Act  No.  342  of  \938  authorized  that  fees 
for  certified  copies  of  documents  in  the  Archives  were  to  be 
based  on  the  fees  of  the  office  of  original  custody  and  were 
to  be  remitted  to  that  office. 


MAINE 


1952-1953    Secretary  of  State  replied  that  the  Maine  legislature  which 
convenes  biennially  in  the  odd  years  had  enacted  no  legisla- 
tion governing  records  management,  control,  or  disposal,  or 
governing  microfilming  of  official  state  and  county  records. 
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MARYLAND 


1953        The  General  Assembly  of  1953  enacted  into  law  (Acts  1953,  ch. 
A36)   the  requirement  that  each  State  agency  shall  establish 
a  continuing  program  for  the  economical  and  efficient  manage- 
ment of  its  records.  The  responsibility  for  guiding  and 
advancing  the  program  was  placed  with  Hall  of  Records  Commis- 
sion. As  result  of  this  law  the  Hall  of  Records  Commission 
has  established  the  Records  Management  Division  under  the 
general  direction  of  the  State  Archivist  and  under  immediate 
supervision  of  the  newly-created  position  of  Assistant  Records 
Administrator,  who  has  a  staff  of  six  assistants. 


MASSACHUSETTS 


1951        No  legislation  passed  that  pertained  to  public  records  or 

archives  at  the  1952,  1953  sessions.  The  supervisor  of  Public 
Records  is  appointed  by  the  Secretary  under  authority  of  Chapter 
66  of  the  General  Laws. 

There  were  three  laws  passed  in  1951  that  affect  the  Secretaiy's 
office  in  relation  to  public  records.  (1)  An  Act  relative  to 
the  destruction  of  certain  records  by  city  and  town  clerks 
(2)  An  Act  providing  that  the  supervisor  of  Public  Records  shall 
be  a  member  of  the  Board  authorized  to  sell  or  destroy  certain 
books  and  records  of  the  co.Tmonwealth  (3)  An  Act  making  express 
provision  for  the  recovery  of  unlawfully  detained  public  records. 
"Upon  con?5laint  of  any  public  officer  entitled  to  the  custody 
of  a  public  record,  the  superior  court  shall  have  jurisdiction 
in  equity  to  compel  any  person  unlawfully  having  such  record  in 
his  possession  to  deliver  the  same  to  the  coii?)lainant". 

MICHIGAN 


1953        The  Michigan  records  program  has  been  narrated  by  Vernon  L. 
Beal,  Historical  Records  Administrator  and  published  in  The 
American  Archivist,  April  1953  issue,  showing  how  the  Michigan 
records  law  affects  his  work.  Two  laws  were  passed  in  1952 
relating  to  the  activity  of  the  Michigan  Historical  Commission, 
One  law  was  passed  during  1953,  known  as  Enrolled  House  Bill 
No.  132  and  is  an  act  authorizing  the  board  of  supervisors  of 
certain  counties  to  provide  for  the  destruction  and  discarding 
of  certain  obsolete  records  of  taxes  for  the  year  1935  and 
prior  years.  This  is  an  amendment  to  Section  1  of  Act  No.  81 
of  the  Public  Acts  of  19^9.  The  Act  of  1953  further  provides 
that  no  records  shall  be  destroyed  until  the  county  treasurer, 
after  destruction  is  ordered  by  the  board  of  supervisors, 
formally  offers  such  records  to  the  Michigan  Historical  Coas- 
mission  for  preservation,  Comnission  is  to  have  90  days  for 
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examination  and  acceptance,  any  records  that  still  remain 
available  shall  next  be  offered  to  the  Michigan  Historical 
Collection  of  the  University  of  Michigan. 


MINNESOTA 


1953        Minnesota  State  Archives  Commission  charged  with  duties 
relating  to  the  preservation,  destruction,  sale,  photo- 
graphing, photostating,  microphotographing  and  microfilm- 
ing of  official  papers  J  books,  docurisnts  and  records  of 
the  State  and  its  agencies.  No  legLslation  affecting  State 
records  passed  during  the  period  195^-1953.  Four  (^)  laws 
were  enacted  during  1953  which  concerned  county  and  municipal 
records. 

(1)  An  Act  authorizing  the  soverning  bodies  of  cities 
of  the  first  class  operating  under  a  charter  which 

^       contains  a  per  capita  limitation  on  spending  to 

authorizs  the  i::icro-filT.ing  of  records  of  the  various 
departipents  and  bureaus  of  such  city  and  thereafter 
to  destroy  such  original  records. 

(2)  An  P.zt   relating  to  records,  providing  for  the  admission 
in  evidence  of  photographic  and  other  reproductions  of 
records  for  the  destruction  of  original  records  so 
reproduced . 

(3)  An  Act  authorizing  the  destruction  of  obsolete  school 
district  records  in  certain  cases. 

(A)  An  Act  authorizing  the  destruction  of  obsolete  city 
records  in  certain  cases. 

The  manuscripts  division  of  the  Minnesota  Historical  Society 
has  charge  of  these  records  mentioned  in  above  fcur  (4.)  Acts. 


MISSISSIPPI 


1948,  1950   Few  basic  changes  in  the  law  regarding  Mississippi  Department 
and  1952     of  Archives  and  History  since  original  law  passed  in  1902, 

Original  law  provided  that  Mississippi  Depart.ment  of  Archives 
?.:-;d  History  al-oa^d  publish  th?   offic,:...^].  and  statistical  regis- 
ter,-,' wluch  var;  irne  thrcu.^^h  192S.  Thq  S-?cr3tar;/  of  State  has 
had  charge  of  this  publication  since  the  arte  na^ied  above,  A 
law  was  finslly  passed  in  19^8  which  raakes  it  legal  that  Secre- 
tary of  State  shall  compile  and  publish  the  official  and  stat- 
istical register.  Another  law  erected  in  1948  provided  for 
the  suitable  marking  of  historic  sites  in  the  State  of  Missis- 
sippi and  created  a  state  historical  commission  to  carry  out 
the  provisions  of  the  Act,  An  Act  of  1950  authorized  the 
destruction  or  disposal  of  certain  state  records,  papers,  etc.; 
authorized  the  reproduction  thereof  by  microfilming  or  other 
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processesj  provided  that  such  reproduction  should  be 
admissible  in  evidence j  authorized  the  State  Board  of 
Public  Contracts  to  purchase  necessary  equipment,  supplies, 
etc.,  to  reproduce  such  records,  A  law  enacted  in  1952 
authorized  the  State  Board  of  Public  Contracts  and  the  head 
of  the  interested  state  department,  agency,  or  commission, 
in  their  discretion,  to  destroy  certain  public  records  of 
the  State  after  six  (6)  years  vdthout  microfilming  the  same. 
The  law  further  states  that  before  any  destruction  of  State 
records,  the  same  shall  be  submitted  to  the  department  of 
Archives  and  History  to  determine  whether  the  record  should 
be  microfilmed  for  historical  purposes  and  in  event  it  should 
be  microfilmed,  the  State  Board  of  Public  Contracts  shall  do  so. 


MISSOURI 


19'!+5        An  Act  authorizing  the  reproduction  of  any  records  by  photo- 
stating, photographing,  or  microphotographingj  providing  for 
the  admissibility  in  evidence  of  such  reproduced  records; 
providing  for  the  disposal,  destruction  or  archival  storage 
of  such  reproduced  records,  etc. 

19^7       Repeal  and  reenactment  of  previous  legislation:  authorized 
judges  and  justices  of  the  several  courts  of  record  to  keep 
records  of  said  courts  in  good  order  by  rebinding,  trans- 
cribing, reindexing,  etc.j  authorizes  reproduction  on  film 
of  all  public  and  business  records,  such  reproduction  to 
have  force  of  original  at  law;  and  authorizes  county  courts 
to  direct  the  sheriff  to  destroy  by  burning  in  the  presence 
of  the  court  certain  specifically  named  documents  after  five 
years. 


MONTANA 

1951       Chapter  77:  An  Act  Relating  to  Bank  Records  and  Files,  etc.: 

Banks  not  required  to  keep  records  more  than  eleven  (11)  years 
(with  certain  exceptions):  photographic,  photostatic  and  micro- 
film reproductions  admissible  as  evidence,  but  only  if  originals 
are  not  in  existence  and  available;  records  may  be  reproduced 
in  regular  course  of  business  and  originals  immediately  destroyed 

1953       Chapter  93:  An  Act  to  amend  previous  legislation  to  provide  that 
the  records,  property,  duties  and  personnel  of  the  custodian  of 
records  of  the  grand  array  of  the  republic  and  the  United  Spanish 
War  Veterans  to  be  transferred  to  the  State  Historical  Society 
and  the  Society  is  directed  to  provide  room  for  the  storing  and 
safekeeping  of  such  records  and  the  librarian  for  the  State 
Historical  Society  shall  be  custodian  of  said  ai^hives,  records, 
etc. 
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Chiaptor  113;  An  Act  to  amend  previous  legislation:  to  abolish 
•fcbo  Science  Commission  and  to  transfer  the  powers  and  duties 
thereof  to  the  State  Historical  Society;  and  to  amend  certain 
legislation  relating  to  the  preservation  of  Historic  Structures, 
State  Monuments,  Excavation  and  Collection  of  Scientific  objects, 
depository  for  collections  and  exportation  of  scientific  material 
with  a  penalty  enforcement  clause.  By  this  Act  the  Science  Com- 
mission is  abolished  and  its  powers  and  duties  transferred  to 
the  State  Historical  Society  and  the  commissioner  of  the  State 
land  office  is  authorized  on  recommendation  of  the  board  of 
trustees  of  the  State  Hostorical  Society  with  the  approval  of 
the  commissioner  of  public  lands  to  declare  by  public  proclamatior 
that  historic  and  prehistoric  structures  and  objects  of  scientific 
interest  situated  on  lands  owned  or  controlled  by  the  State  of 
Montana  shall  be  State  monuments;  that  permits  may  be  granted  by  ■ 
the  Commissioner  of  Public  Lands  on  recommendation  of  the  board 
of  trustees  of  the  State  Historical  Society  with  the  approval 
of  the  Commissioner  of  Public  Lands  for  excavating  and  collect- 
ing scientific  objects;  that  the  State  Historical  Society  shall 
be  or  designate  depository  for  collections;  and  forbids  the 
exportation  of  historic  and  scientific  material  from  the  State 
except  with  the  pemiission  of  the  board  of  trustees  of  the  said 
Society  and  provides  penalities  under  law  for  the  enforcement  of 
the  Act, 

Chapter  100:  An  Act  relating  to  the  preservation  of  Business 
and  public  records  by  the  preparation  of  photographic  copies 
thereof,  providing  that  the  originals  thereof  may  be  destroyed 
under  certain  conditions  and  that  such  copies  may  be  used  in 
place  of  the  original  -  authorizing  the  use  of  reproduction  and 
destruction  of  original  in  the  regular  course  of  business  unless 
held  in  a  custodial  or  fiduciary  capacity  or  unless  its  preser- 
vation is  required  by  law.  Such  reproduction  is  as  admissible 
in  evidence  as  the  original  itself  whether  the  original  is  in 
existence  or  not, 

1953  cont'd  Act  189 

An  Act  authorizing  the  disposition  of  certain  obsolete  State 
records  and  creating  a  committee  to  select  such  records;  relating 
to  the  establishment  of  a  microfilm  division  in  the  Historical 
Society  of  Montana,  specifying  the  powers  and  duties  of  the 
librarian  of  the  Historical  Society  in  relation  thereto  and  mak- 
ing an  appropriation  therefor  -  i.  e.: 

The  librarian  is  directed  to  destroy  State  records  more  than  ten 
(10)  years  old  determined  to  be  of  no  further  value  when  authori- 
zed in  writing  by  the  unanimous  vote  of  the  newly  created  State 
Records  Committee  composed  of  the  librarian,  the  attorney  general. 
Secretary  of  State,  State  examiner.  State  Comptroller  and  State 
auditor.  All  departments  are  directed  to  furnish  upon  request 
of  the  Committee  lists  of  records  irtiich  in  the  judgment  of  the 
head  of  the  department  are  of  no  further  value.  Bill  also  authori- 
zes the  librartan  to  establish  a  microfilm  division  to  preserve 
State  records  required  or  permitted  by  law  to  be  preserved,  but 
certain  records- specifically  any  claim,  warrant,  voucher,  bond, 
or  treasurer's  general  receipt,  may  not  be  destroyed  by  any  county, 
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city  or  town  officer.  $20,000  was  appropriated  for  the  establish- 
ment and  maintenance  of  the  division  in  1953-5A  and  $11,000  in 
1954-55  and  the  librarian  is  authorized  to  acquire  necessary 
equipment,  provide  suitable  space,  and  employ  such  personnel  as 
may  be  necessary  for  the  operation  of  the  division  . 


NEBRASKA 


1953       1954  is  Nebraska's  Centennial  year.  The  Nebraska  legislature 
of  1953  created  a  Centennial  Commission,  giving  governor  power 
to  appoint  12  or  not  more  than  20  to  the  Commission,  The  Com- 
mission is  to  decide  upon  the  proper  way  to  celebrate  the 
Centennial,  The  Superintendent  of  the  Nebraska  State  Historical 
Society  vras  named  a  member  of  the  Commission,  l.  R.  7. 
There  was  an  order  by  the  Governor  that  certain  State  records 
are  to  be  microfilmed. 


NEVADA 


1943        Section  1,  Any  State,  County,  municipal  or  other  official  is 
hereby  authorized  and  empowered  to  turn  over  to  the  Nevada 
State  Historical  Society  for  permanent  preser^/'ation  therein 
all  obsolete  official  books,  records,  documents,  original  papers, 
newspaper  files,  and  printed  bocks  not  in  current  use  in  his 
office;  provided,  however,  that  a  State  officer  shall  have  first 
obtained  the  consent  and  approval  of  the  Governor,  a  County 
officer  the  consent  of  the  board  of  county  commissioners,  a 
municipal  officer  the  consent  of  the  city  council,  and  any  other 
officer  shall  obtain  the  consent  of  the  department  head  under 
which  he  operates,  "/hen  so  surrendered,  copies  therefrom  shall 
be  made  and  certified  by  the  executive  officer  of  the  Nevada 
State  Mstorical  Society  upon  the  application  of  any  person 
interested,  which  certification  shall  have  all  the  force  and 
effect  as  if  made  by  the  officer  originally  in  the  custody  of 
such  records,  and  for  which  the  same  fees   shall  be  charged,  to 
be  collected  in  advance.  Historical  Society  to  handle  obsolete 
official  documents.  Statutes  of  Nevada  1943,  p.  91. 

?JEW  HAMPSHIRE 

1953        (No  legislation  of  interest  to  Archives) 

An  Act  relating  to  desti^ction  of  documents,  checks  and  papers 
in  the  State  Treasurer's  files  -  authorizes  destruction  after 
seven  (?)  years  without  reproduction,  after  two  (2)  years  if 
reproduced,  upon  aporoval  and  in  the  presence  of  a  committee 
of  the  council. 
An  Act  relative  to  the  destruction  of  records  of  public 
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weighers  -  records  may  be  destroyed  after  ten  (IC)  years. 

NEW  JERSEY 


1953        (Currently  before  the  Assembly  with  suggested  amendments  after 
veto  by  Governor  Driscoll  An  Act  (Assembly  Bill  No.  538)  con- 
cerning the  destruction  and  unlawful  possession  of  public 
records  (revision  and  repeal  of  previous  legislation): 
Ifi-itten  consent  of  ^reau  of  Archives  and  History  must  be 
obtained  for  the  destruction  or  disposal  of  any  public  record, 
such  consent  to  be  governed  by  the  regulation  of  the  State 
Records  Committee  to  consist  of  the  State  Treasurer,  the 
Attorney  General,  State  Auditor,  Director  of  the  Bureau  of 
Archives  and  History,  and  (by  amendment)  the  Director  of  the 
Division  of  Local  Government  in  the  Department  of  the  Treasury, 
Special  provisions  relate  to  the  destruction  of  bonds,  etc. 
The  Bxireau  is  authorized  to  establish  standards  aixi  procedures 
for  record  duplication  and  may  demand  any  public  record. 

1953       Passed 

An  Act  concerning  certain  papers  and  records  on  file  in  the 
offices  of  the  county  clerks  and  registers  of  deeds  and 
mortgages  -  specific  types  of  documents  listed  with  various 
time  limitations  before  destruction  -  but  in  no  case  without 
sixty  (60)  days  written  notice  to  Superior  Court  Assignment 
Judge,  the  County  Judge  of  the  County,  and  the  Division  of 
State  Library,  Archives  and  History  in  the  State  Department 
of  Education. 

Also  passed 

An  Act  concerning  the  destruction  or  other  disposition  of 
certain  papers  on  file  in  the  offices  of  the  county  clerks, 
i.  e.  specific  court  records  -  may  be  destroyed  after  twenty- 
five  (25)  years  upon  authorization  of  Superior  Court  Assign- 
ment Judge. 


NEW  MEXICO 


1947        Only  recent  legislation  is: 

An  Act  providing  for  the  micirofilming  of  public  records,  the 
preserving  of  said  microfilm  copies,  and  subsequent  destruc- 
tion of  the  original  records  -  authorizes  authentic  repro- 
duction of  records  by  any  public  officer  and  declares  such 
reproduction  to  have  the  force  of  the  original  at  law.  And 
thereafter  such  records  may  with  the  approval  of  the  State 
Comptroller  be  destroyed  provided  that  one  copy  is  kept  at 
the  place  of  original  record  and  one  copy  is  placed  in  the 
office  of  the  Secretary  of  State  and  that  no  original  may 
be  destroyed  until  it  has  been  a  matter  of  public  record  for 
five  (5)  years  or  until  it  has  been  audited  by  the  office  of 
the  State  Comptroller, 
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NEW  YORK 


1953        An  Act  to  amend  the  education  law,  in  relation  to  disposition 
of  recoi^is  of  dissolved  school  districts  -  such  records  to 
be  filed  with  the  clerk  of  the  successor  district. 

An  Act  to  amend  the  public  officers  law,  the  personal  property 
law,  the  lien  law,  and  the  Civil  practice  act,  in  relation  to 
destruction  of  old  public  files  and  records  of  chattel  mort- 
gages and  conditional  sales  -  purpose  is  to  provide  a  statu- 
tory rule,  determining  when  chattel  mortgages  and  conditional 
sale  contracts  no  longer  have  sufficient  legal  value  to  war- 
rent  their  retention  and  requiring  the  consent  of  the  Commis- 
sioner of  Education. 

An  Act  to  amend  the  education  law,  in  relation  to  the  destru- 
ction of  public  records  -  requires  the  consent  of  the  Commis- 
sioner of  Education  prior  to  the  destruction  of  public  records 
by  any  officer  of  any  county,  city,  town  or  village  or  other 
political  subdivision  except  in  any  city  with  population  of 
one  million  or  more;  and  gives  the  Commissioner  the  power  to 
consent  to  the  special  disposition  of  records  of  a  public 
corporation  provided  that  authentic  reproduction  of  the  records 
has  been  made  in  accordance  with  law. 


NORTH  CAROLINA 


1953        Amendment  to  organic  law  of  19A5  Re:  disposal  of  useless 

county  records.  Amendment  relieves  county  officials  of  any 
liability  for  destruction  or  disposal  if  action  was  carried 
out  in  accordance  with  provisions  of  law  of  1945. 


NORTH  DAKOTA 


1953        Appropriation  bill  for  $6500  for  microfilm  equipment  for  the 
State  Historical  Society. 


OHIO 


1945        An  Act  to  Create  the  State  Records  Commission  and  to  define 
its  powers  and  duties: 

(1)  Includes  all  records  of  any  sort  in  the  custody 
of  any  State  official  or  agency 

(2)  Comonission  composed  of  State  Librarian,  State 
Auditor  and  Attorney  General 

(3)  Commissior'  shall  hpvq  power  to  authorize  disposal 
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through  Supt.  of  Purchasing  and  Printing  of  records 
6  or  more  years  old  by  action  upon  formal  application 
from  official  or  agency  vrith  certain  restrictions  (i. 
e,  60  days  after  authorization}  request  for  transfer 
to  Library,  Museum,  eto.j  other  laws  relating  to 
specific  records,  etc. 

1951        Photostaticj  photographic  or  microfilm  process  of  recording; 
duplicates,  legal  statust 

Authorizes  reproduction  of  any  record  by  such  process  at  the 
discretion  of  the  legal  custodian  and  gives  such  reproduction 
the  same  force  and  effect  at  law  as  the  original. 


OKLAHOilA 

1953        A  Joint  Resolution  relating  to  the  storage  of  records  in  the 
BUILDINGS  LOCATED  VOiTHIN  THE  CAPITOL  AREA  IN  OKLAHOMA  CITY. 
TO  THE  USE  OF  STORAGE  SPACE  IN  SUCH  BUILDINGS,  TO  THE  PROPER 
UTILIZATION  OF  SUCH  STORAGE  SPACE  THROUGH  METHODS  OF  DISPOSING 
OF  SUCH  RECORDS t 

To  implement  and  make  more  effective  an  Act  passed  in  1947 
(creating  Archives  and  Records  Commission  with  limited  authority 
to  dispose  of  the  Records  and  Archives  of  the  State,  five  or 
more  years  old).  Directs  the  Secretary  of  the  Commission  within 
thirty  days  to  begin  a  complete  survey  of  all  State  records  and 
to  list  for  the  department  head  all  records,  classifiedj  to  be 
(a)  retained  (b)  destroyed,  and  (c)  microfilmed j  to  report 
to  the  Governor  and  legislature  any  failure  to  comply  with  his 
recommendations;  to  authorize  use  by  the  Secretary  of  money 
received  from  disposal  for  advancement  of  the  program. 


OREGON 

1953        An  Act  Relating  to  the  Disposition  of  Records  by  State  Agencies; 
creating  new  provisions;  etc.  (not  applicable). 

Grants  continuing  authorization  for  disposition  of  State  Records 
by  the  State  Board  of  Control  and  provides  for  periodic  review 
of  authorization  by  State  Auditor  and  State  Archivist. 

PENNSYLVANIA 


New  edition  of  Administration  Code  published  in  1952  includea 
the  two  Acta  under  which  the  Pennsylvania  Historical  and  Musevun 
Commission  operates. 

1937,  194?   Authorizes  the  disposition  of  useless  records  (dating  back  4 
or  more  years)  by  the  heads  of  departments  upon  the  certifi- 
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cation  of  the  Executive  Board  and  the  Pennsylvania  Historical 
and  Museum  Commission. 

19^1,  1943   Authorizes  any  denai'tment  with  the  approval  of  the  Executive 
Board  to  have  microfilm  records  made  ■which  shall  have  full 
force  at  law. 


RHODE  ISUND 


194A        An  Act  Creating  a  Committee  on  Accounts  and  Records  -  to  consist 
of  the  Chairman  of  the  i'lnance  Committee  of  the  Senate,  the 
Chairman  of  the  I^nance  Committee  of  the  House  of  Representatives 
and  the  Director  of  the  Department  of  Administration. 

1952       An  Amendment  to  the  above  Act  authorizes  any  department  head 
after  consultation  with  the  officials  of  the  Department  of 
Administration  charged  -with  the  responsibility  of  establishing 
a  records  management  program  to  destroy  useless  records  and  to 
store  in  a  records  center  records  in  inactive  status. 


SOUTH  CAROLINA 


1953        A  bill  is  presently  before  the  General  Assembly  which  may  be 
cited  as  the  Public  Records  Acto  It  establishes  a  department 
to  be  called  the  South  Carolina  Public  Record  Department  (to 
replace  the  present  Historical  Commission)  under  the  control 
of  a  Public  Record  Comnission  composed  of  four  ex-officio 
members  (heads  of  the  Department  of  History  of  the  four  State 
Colleges  or  Universities)  and  three  officio  members  to  be 
elected  one  each  by  the  South  Carolina  Historical  Society, 
the  American  Legion,  and  the  South  Carolina  Historical  Associ- 
ation, The  Commission  will  be  the  policy  making  body  and  will 
appoint  an  executive  Director,  A  Public  Record  Council  com- 
posed of  the  Secretary  of  State,  the  State  Auditor,  and  the 
Attorney  General  will  aid  and  advise  the  Commission  and  act 
upon  the  recommendations  of  the  Commission  regarding  the 
destruction  of  useless  records.  The  bill  authorizes  the  Com- 
mission to  requisition  all  State  Public  Records  prior  to  1865 
to  accept  the  transfer  of  State  and  County  records  not  needed 
in  current  transactions.  The  Director,  or  any  State  officer, 
or  any  county  officer  with  the  consent  of  the  governing  body 
of  the  county  may  recommend  the  destruction  of  any  useless 
records  to  the  Commission  and  if  approved  they  shall  be  referred 
to  the  Public  Record  Council  who  upon  approval  of  the  recommen- 
dation shall  issue  a  certificate  authorizing  the  destruction 
of  the  records. 
There  are  also  several  other  provisions  of  interest  in  the  bill, 
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SOUTH  DAKOTA 


1953        Legislature  appropriated  money  for  the  Department  of  Histoiy 
for  microfilm  eqxiipraent  to  transfer  historical  records  to 
microfilm  including  over  500  South  Dakota  newspapers,  cur- 
rent and  extinct. 


TENNESSEE 


1951        An  Act  to  provide  for  the  creation  and  establishment  of  a 
State  Library  and  Archives  Commission,  etc } 

Created  a  Commission  of  seven  members  appointed  by  the 
Governor  for  overlapping  terms  of  six  years  to  establish 
policies  governing  the  administration  of  the  State  Library 
System:  to  develop  a  State  Library  Program,  to  appoint  as 
chief  administrative  officer  a  State  Librarian  and  Archivist. 


TEXAS 


1953       A  section  of  the  general  appropriation  bill  authorized  the 
State  Library  to  process,  catalog,  and  store  records  of 
State  departments. 


UTAH 


1951       An  Act  Amending  Acts  of  19^13  and  1945: 

Authorizing  the  State  Historical  Society  to  consult  with  the 
Attorney  General  and  the  legal  custodian  of  any  State  records 
and  upon  unanimous  agreement  to  dispose  of  records  having  no 
legal,  administrative  or  historical  valuej  setting  standards 
of  materials  used  in  public  records;  authorizing  legal  custo- 
dian to  make  and  certify  copies  by  photograph,  microfilm  or 
similar  process  ifl*iich  shall  have  full  foree  at  law;  providing 
for  cataloguing,  protection,  preservation,  arranging  and  dis- 
playing of  records  by  State  Historical  Society;  authorizing 
publication  of  historical  material;  establishing  Board  of 
Control  to  carry  on  work  of  the  Society  through  State  Archivist 
and  Staff  and  to  purchase  microfilm  and  photographic  equipment. 


VERMONT 


1953       An  Act  to  amend  previous  law:  authorizing  the  microfilming 
of  executive  correspondence  on  file  in  the  office  of  the 
Secretary  of  State  and  its  preservation  by  the  Public  Records 
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Commission;  and  an  Act  to  provide  for  uniform  photographic 
copies  of  business  and  public  records  as  evidence. 


VIRGINIA 


1940        Basic  law  reenacted  and  amended  -  relating  to  the  deposit  of 
certain  public  records  in  the  State  Library  and  the  making  of 
copies  thereof;  and  prescribing  the  conditions  under  yrtiich 
certain  records  may  be  destroyed: 

Prohibits  destiruction  of  State  records  except  with  consent  of 
State  Librarian  and  State  Comptroller;  authorizes  transfer  of 
any  records  to  State  Library  upon  request  of  department  and 
consent  of  Librarian;  authorizes  State  Librarian  to  requisition 
any  records  prior  to  and  including  1865  for  purposes  of  photo- 
duplication;  and  retention  of  any  records  (except  will  and 
deed  books)  prior  to  and  including  1865  if  such  records  are 
not  properly  cared  for. 

1952        An  Act  to  amend  previous  Acts  relating  to  State  Land  Office 

Records  -  takes  away  certain  administrative  functions  connected 
with  the  land  office,  such  as  the  issuance  of  Treasury  Warrants 
and  Land  Grants,  and  leaves  the  land  office  recoi*ds  in  the 
custody  of  the  State  Library  as  historical  records  for  the 
purposes  of  research. 


WEST  VIRGINIA 


1953        An  Act  which  requires  the  Department  of  Archives  and  History 
to  distribute  to  all  institutions  of  higher  learning  within 
the  State  tiro   copies  of  all  State  printed  material,  (note: 
has  not  proven  practical  or  popular  and  may  be  repealed). 


WISCONSIN 


1951        Chapter  4A  of  the  1951  Wisconsin  Statues,  titled  State 

Historical  Society  and  Local  Historical  Societies,  is  the 
basic  law  and  includes  three  sections  relating  to  Archives 
Section  A^i.OS  titled  records  of  State  officers  establishes 
under  the  State  Historical  Society  a  permanent  committee  on 
Public  Records  to  consist  of  the  Director  of  the  said  Society 
(an  official  agency  and  trustee  of  the  State),  the  Attorney 
General  and  the  State  Auditor.  This  Committee  passes  upon 
the  requests  of  State  departments  or  agencies  for  permission 
to  microfilm  and  for  destroying  or  disposing  of  records.  The 

State  Historical  Society  is  designated  as  the  ultimate  deposi- 
tory of  the  State  Archives.  Sections  44.09  and  44.10  authori- 
ze the  deposit  of  county,  local  and  court  records  with  the 
Society  and  the  establishment  by  the  Society  of  regional 
depositories. 

-  17  - 


Note:  An  item  of  rather  peculiar  interest  is  the  inclusion, 
in  the  section  dealing  with  the  duties  of  the  Society,  of  a 
statement  directing  the  Society  to  "take  an  active  interest 
in  the  preservation  and  use  of  the  non-current  public  records 
of  historical  importance  of  counties,  cities,  towns,  school 
districts  and  other  local  government  units".  Work  is  currently 
under  way  on  a  schedule  for  handling  all  local  records. 


WYOMING 


1953       An  uniform  Act  to  provide  that  photographic  copies  of  business 
and  public  records  be  admitted  in  evidence  in  any  judicial  or 
administrative  proceedings. 

An  Act  titled  Transfer  of  Records  to  Archives  and  Historical 
Department:  Authorizes  Director  of  State  Archives  and 
Historical  Department  to  negotiate  for  the  transfer  of  records 
from  any  public  officer  of  the  State  or  its  political  sub- 
division, directs  him  to  make  records  (not  restricted  by  law) 
available  to  the  public  and  furnish  certified  copies  which 
shall  have  forece  at  law;  and  gives  him  the  right  to  examine 
and  report  to  the  State  Library,  Archives  and  Historical 
Board  on  their  condition  causing  the  custodian  to  put  them 
in  the  custody  and  condition  prescribed  by  law  and  to  adopt 
sound  practices  in  reglirds  to  materials,  facilities,  etc. 
Records  unanimously  determined  to  be  of  no  legal,  adminis- 
trative or  research  value  by  the  Director  of  the  State 
Archives  and  Historical  Department,  the  Attorney  General, 
and  the  head  of  the  department  or  agency  concerned  shall 
be  disposed  of  by  such  methods  as  these  officers  specify. 


-  18  - 


WASHINGTON 


1951        An  Act  amending  previous  legislation  relating  to  disposition 
of  obsolete  records:  establishes  a  committee  composed  of  the 
Director  of  Budget,  State  Auditor,  Secretary  of  State,  Attorney 
Qeneral,  State  Librarian  and  a  representative  of  the  History 
Department  of  the  University  of  Washington.  (Note:  State 
Archivist  acts  as  executive  secretary)*  This  committee  deter- 
mines urtiat  records  are  to  be  destroyed  and  authorizes  such 
disposition  upon  majority  vote.  Copy  of  authorization  and 
authenticated  list  filed  in  office  of  Secretary  of  State* 
Also  authorizes  county  governments  to  destroy  certain  records 
approved  for  destruction  by  State  Auditor  provided  that  such 
records  have  been  phot o>duplica ted  or  are  10  years  old. 

1953        Reorganization  bill  defeated. 


^L 


^ 


CHICAGO   CONVENTION    BUREAU.  Inc. 


MAYOR   MARTIN    H,    KENNEUY 
Honorary    Chairman 

134    NORTH    LA    SALLE    STREET     • 


OTTO   K     EITEl  CHESTER  A.   WILKINS 

Preiideni  C>*cu(iv*  Director 

CHICAGO    2     •     TELEPHONE    ANdover    3-4190 


May  12,    1953 


Miss  Margaret  C.   Norton,    Archivist 
Illinois  State  Library- 
Springfield,    Illinois 


Dear  Miss  Norton: 


We  realize  that  constant  inquiries  from  cities  about  your  future 
conventions  can  be  most  annoying,   nevertheless,   in  the  interest 
of  keeping  our  files  current,   we  would  appreciate  it  very  much 
if  you  could  tell  us  when  and  where  the  next  meeting  of  the  Society 
of  American  Archivists  will  be  held. 

During   1951  you  told  us  that  your  membership  was  attempting  to 
establish  the  policy  of  meeting  only  in  Washington,   D.  C.  ,    and  we 
are  now  wondering  if  anything  has  been  decided  in  this  connection. 


May  we  please  hear  from  you? 


yours, 


CHESTER  A.    WILKINS 
Executive  Director 


brl 


"^i.^*-^^^ 


H*y  19,  1953 


Mr.  Chester  A.  Vllkini 
Bxeoutive  Director 
<Ifetflflgo  Oonrention  Bureau 
l^triTorth  LftSalle  Street 
Ohioago  2,   Xllinoit 

Dear  Mr.  Wllkinei 

The  1953  B««ting  of  the  Sooiety  of  Aaerioaa  Arohirlirtf 
ifl  being  held  in  Dearborn,  Niohigan,  in  Septenber.  The 
atteapt  to  eatablieh  the  polioy  of  neeting  in  Waehington, 
D.  0.  vas  ToteA  down  by  the  memberehip  of  the  Sooletj  last 
year. 

It  has  lieen  the  polioy  in  the  past  to  aeet  in  the 
■iddle  west  about  onee  in  three  years,  and  to  neet  the  other 
years  some  where  along  the  east  coast,  sinoe  the  prepon- 
derance of  nembership  is  in  the  east. 

Z  aa  no  longer  an  officier  in  the  Society  and  therefor* 
BMiy  not  always  be  able  to  give  you  inside  Infornation  about 
future  cenTentlons.  The  present  Secretary  of  the  Soeiety 
is.  Dr.  Roger  Thoauis  of  ^^4he  Maryland  Hall  of  Records,  Anna- 
polis, Maryland.  Be  hasll<iltttsed  renoaination  for  next  year 
and  I  have  no  idea  who  the  new  Secretary  will  be.  Ve  will 
be  glad  to  hare  you  write  ue  at  any  tise  for  such  inforna- 
tion  as  we  may  hare  concerning  any  future  neetinge  of  the 
Society  of  American  ArohiTists. 

Sincerely, 


HAROARET  0.  NORTOI 
Archiriet 


MOM/wi 


^L 


CHICAGO   CONVENTION    BUREAU,  inc. 


MAYOR   MTTRTIN    H     KENNEUY 
Honorory    Choirmon 


OTTO    K.    EITEL 
Preifdenf 


134    NORTH    LA    SALLE    STREET     •     CHICAGO    2     • 


CHESTER  A.   WIIKINS 
fjitcufjvv  Director 

TELEPHONE    ANdover    3-4190 


May  22  ,    1953 


Miss  Margaret  C.    Norton,    Archivist 
Illinois  State  Library 
Springfield,    Illinois 


Dear  Miss  Norton: 


Thank  you  so  much  for  your  letter  of  M^y  19th  and  we  do  appre- 
ciate the  information  you  have  given  us  regarding  meeting  plans 
of  the  Society  of  Amerian  Archivists. 

We  are  indeed  happy  to  know  that  your  membership  decided 
against  Washington,    D.  C.  ,    as  a  permanent  meeting  site  and 
hope  some  time  in  the  not  too  distant  future  to  entertain  one 
of  your  conventions. 

Are  we  c^orrect  in  the  assumption  that  since  the   1953  meeting 
will  be  held  in  Dearborn,    Michigan,    the  midwest  will  not  be 
considered  as  the  scene  of  your  conventions  until  1956? 


Any  information  you  might  care  to  give  us  at  this  time  will,    of 
course,    be  greatly  appreciated. 


Cordially  yours. 


CHESTER  A.    WILKINS 
Executive  Director 


brl 


'  t 


May  27,  1933 


Mr.  0|i#«t«r  A.  tfllUM 

Ex«outiT«  QIHbMiI*  ^ 

Ohioago  2,  Xlllaolf 

Ad  w«  irrot*  yoa  b«fol*«  w«  hare  no  InToraatloii  regavdlng 
tb«  Mating  plMi*  of  tho  Sooioty  of  Aaorioan  AroblTlsta  boyond 
tho  proMAt  yoar.  Tho  Ooonoil  of  tht  Sooloty  tetonanoo  m 
pXaoo  of  Meting  ob  tho  baoio  of  inritations  rootirod  and  tho 
txpreaaod  dooiro  of  tho  Mubars*  Wo  aigtit  say,  howovor,  ttiat 
to  dato  tho  Sooioty  has  always  had  at  ita  boat  an  Arohiral 
Aganoy  la  aoM  dtato.  BowoTor,  aararal  of  tlpM  inrosinont  Ma- 
toora  of  tho  Sooioty  haTo  auggaatad  that  it  «ight  ba  doairablo 
to  go  to  iOM  raaort  and  not  neooaaarily  to  hmrm   a  hoat.  Bew- 
•rBTf   it  la  nioa  to  hara  tha  aoolal  aotlTitiaa  and  hoapitaXity 
vhloh  a  aaiibar  inatitution  oould  gira  to  aa. 

So  far  aa  wfara  avara  Qbioago  haa  no  iaatitutlonal  aaabora. 
Xf  yoa  ara  atiXl  intaraatad  va  auggaat  that  yoa  oowKUiioata 
vith  tha  praaont  Baoratai^  of  tha  oooioty.  Dr.  Rogar  Thoaaa^ 
Box  ]^1,  lonapoXia,  Maryland* 

Sinoaraly, 


MAHaARIT  a.    lOJlTOII 
ArohlTiat 


NOllM 


**■> 


November  23,   1953 

Br.  Henry  Edmunds,  8eor«tary 
Society  of  Aaerloan  Archlr^ete 
rord  Archlvee 
Dearborn,   Nichigcin. 

Deer  Henry: 

Mr.  AlTin  Rountree  of  nj  staff  ic  interested  In  becoming 
a  BBBmber  of  th»  Society.  X  do  not  seem  to  have  any  men- 
be  rehtp  blanks.     Will  you  please  send  him  one?  :; 

Are  you  coning  to  the  Amrrloan  Hlatorlcel  Aanoclation 
gieetlng  At  Chicagot     So  far  as  1  knov  now,  X  shall  not  be 
i^ble  to  f5^t  away  from  here  for  It.     If  ycu  do  come,   we 
ifould  be  delighted  to.  have  you  come  down  here  for  a  short 
Tlslt  at  the  Archives.     Ae  I  recall,   you  hpve  not  been ^ 

here.  *:.       • 

■■■ '  -    -■    .  ^  •  ■    J  ■>•  .    -.  /■'*»  '.'  ■ 

We  are  fit  111  mulling  over  all  the  jpleeaant  things  fhltth 
happened  at  the  Detroljf  meetlrg.     ifou  were  |he  peft#6t 

host.    .'  -k.'-'  i     '•  ; 


**-■ 


Sincerely, 


HAHOAraET  C.   liidrtfOIl 
Ar^ivist 


Jt:: 
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Reserve  Officers  Asgi^ei^ij^  Of  The  United  States 


^h$^aeiG^  By  D.  c. 


CAPTAJN  VICTOR  OOND08.  JR. 
NATIONAL  HISTOUIAM 


Phone:  ADuns  0434 


U201  Massachusetts  Ave.,N.W. 
Washington  l6,  D.C, 


MISS  MRGARET  NORTON 
Archivist,  Illinois 
State  Library, 
Springfield,  ILL, 


Dear  Margaret: 

Dorothy,  my  vriSe,   and  I  are  starting  on  a  vacation  trip 
tomorrow  (wotild  have  started  today  except  for  the  heat),  and  v/e  expect 
to  be  in  the  Detroit  area  in  time  to  attend  the  anntial  meeting  of 
the  SAA.  Hope  we  can  see  you  there,  as  this  is  the  first  time  since 
the  Colorado  meeting  in  19U7>  that  the  Society  holds  sessions  early 
enough  in  September  so  Dorothy  can  come  along. 

Am  enclosing  my  tenth  annual  report  as  chairman  of  the 
Archival  Buildings  Committee,  as  you  were  one  of  the  original  members, 
and  I  have  a  brief  stmmation  of  the  activities  of  the  past  decade. 
Maybe  a  service  certificate  might  be  in  order. 

I  hope  you  have  been  feeling  well,  and  doing  what  you  best 

like  to  do.  .--7.- 

Cordially, 


(this  SIDE  OFCARDIS  FOR  ADDRESS  ) 


Miss  Margaret  C.  )forton 

Archivist 

State  Library        f  ICToair. 

Springfield  '       ;..,.     ^^'-^1953 

111.  ( ■'-'■ '^  .  .■;,-.  . 
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Rf.  R.  BOWKER   CO.  .-.      -.j|^     - 

62  WEST  45th  STREET  Iilbrary"ournal 

NEW    YORK    19.   N.    Y.  0ot^J/t,1953 

Are  these  the  3AA  officer*:  prea.,  Wayne  C.  Grover; 
▼•pros*,  Brnst  Posnor;  seo.  H.E,  Edmunds i*^  treas*, 
William  D,  Overman?  And  for  each  officers,  will 
you  please  supp^  professional  oonnection  and  ad- 
dress? 

Thank  you,... 

Gertrude  Wolff 
Associate  Editor, LJ 


•t"'  ■--■• 


October  29,   1953 


Hlse  0«rtrud«  Wplff 
Associate  Bdltor 
_Mbrary  Journal 
R,R.  JBoVKer  80. 
62  tf«at  45th  Street 
New  lork   19,   N.Y. 

Dear  Klsa  Wolff: 

The  new  offlc^^re  fof  th*   3oc,l«ty   of  Araerloen  Archivist?;   are 
aa  follows J  ; 

President:  VayiM  p.. Ovover,  Arehlvist  of  the  United  States, 
The  National  Archjbves,  Oenejral  Bervicea  Adntlnist ration, 
Waahln(octon,  D.C.       ^>   .,  r  '**• 

r'v.    •    "   "'■     .•'       ■■'.'-'''    i' 'k  i      ■'     '^  -■ '"V*  c    '    ,    ..  w    ■■   t  ,^.:.;'' ' 
yipe^  tfealdcipt:  l^i|a^  r<>8ner.\l)e8ua;,  Q^  ^chtool  of 

Boclal  Studies ,   Anertcan  Bnlserslty,  Vashlhgtbn,   D.C. 

Seoretarj:  Henry  Edraunda,  Archivist,  The  Ford  Arch  ires. 
Dearborn^  KlohlKan  ;    * 

Treaaui»er:  William  D.  Overman,  Archivist,   The  rirestone 
Archives  and  Library,  Akron,   Ohio 

New  t-ember  of  the  Council:   Leon  de  Yallnger,  Jr.,   State 
Archivist,   Public  Archives  Commission,   State  of 
Delaware,  Dover,  Delaware. 


Sincerely, 


VABHAnST  G.  VORTON 
Ardhivlat 


•■  '.H' 


■  >  '  -.  -i'- 
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From   Tht>  Desk  Of:     Margaret  Norton 


^vviNo/^   Dale:  November  3,  1953 


To:  Ml  a  a  Roger  a 
Subject:  Committee 

Wayne  Grover  of  the  Society 
an  Archivists  haa  appointed 

committee  on  standards  for 
8,  comprising  the  past  preal- 
the  Society,  of  which  I  am 

chairman  of  the  Committee  la 

J.  Buck  of  the  Library  of 

As  this  Is  a  matter  of  con- 
3,  I  wish  permlaslon  to  serve 
or.imlttee. 


President 
of  Amerlc 
a  special 
archivist 
dents  oi' 
one .  The 
Dr.  Solon 
Congress. 
cern  to  u 
on  this  c 


'tf^.^^^^jJX  C.   VVr^^^vs^ 


Archivist 


J?  Oh  r^ 


■A- 


The  DfeN^pJrJ^ Jio  G||^nic^  Wfes^N  fiiMtRfiva  Company 


Denver  i,  Colorado 


D.  K.  TAYLOR 

(upiavKOK  or  mcoiiDi  ^       ,___ 

January  7,  1953 


Miss  Margaret  C.  Norton 
Illinois  State  Library 
Springfield,  111. 

Dear  Margaret: 

No,  I  had  long  since  decided  that  you  could  not  find  an 
appropriate  doll  in  Kentucky*  It  seems  so  odd  that  such  things 
are  hard  to  find  in  the  locality  they  are  supposed  to  originate 
in.  However,  I  know  it  is  true. 

Yes,  I  rentember  Emma  Scheffler  r?3rvi^e.d   well  and  am  pleased 
to  know  that  Miss  Rogers  would  be  willing  to  have  her  take  on  the 
Secretaryship  for  the  organization.  The  place  is  still  open  to 
suggestion  and  it  will  probably  be  some  tine  yet  before  we  make 
any  decisions.  I  will  certainly  keep  in  tcuch  with  you  and  if  you 
have  any  further  suggestions  be  sure  to  let  me  know. 

Thank  you  tfo  much  for  the  picture  of  your  new  hcnne  at 
Springfield  Lake.  I  know  how  nuch  you  are  enjoying  it* 


Sincerely  yours, 


Dorothy  K.  Taylco? 


IHE    DIRECT    CENTRAL    TRANSGONTi NENTAI    ROUTE 


The  pfiN^R^jIniliio  Gi|Npe  Wfesffep  Hailr^ad  Company 

Denver  i.  Colorado 

D.  K.  TAVLOt 

■  UPIRVISOII  OF  RICOUDS 

May  6,  1953 


vOllaB  Margaret  C.  Sorton 
Mr.  Loon  DeVallnger 

Dear  Nozolnatlog  ConDalttee  Members: 

Again  the  time  has  arrived  to  stairt  work  on  nominations 
for  the  Annual  Meeting  of  The  Society  of  American  Archivists. 

Enclosed  Is  rough  draft  of  a  circular  to  he  sent  to  all 
memhers.  I  shall  arreinge  to  have  it  duplicated  and  sent  to  Soger 
Thoinas  for  nailing. 

Please  send  me  your  suggestions  or  approval  as  soon  as 
possible  so  that  we  may  mall  them  at  an  early  date. 

Best  regards,  ^ 

Dorothy  K.  Tayibr  ^ 

Chairman  Bomlnatlxig  Conmlttae 


THE    DIRECT    CENTRAL    TRANSCONTINENTAL    ROUTE 
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Hmy  13.  1^3 


Ml«fl  Dorothy  IC.  Taylor   . 
Oonmltt««  on  Mo^lnfttlon* 
Sooioty  of  Mi^rioiin  Ardiklvifltt 
mo  Ornnd*  llliid|ftg; 


.;>* 


:--^»r-  Dorothy >.....:,:  ;.-  ■^,.'-;#;i5i.-^;?.-.^--M'^'k..--.i^:.e:':^'  ■■■■■■■  •■■-■  ■  ./•  '^i>>'J■■■^^ 

S  first  otioioe  for  prosidont  vould  bo  Lfon  do  Valingor,  but 
not  ho  It  on.  the  Mlplilnfttliig  Oo#Bltto»  X  oupposft  ho  Is  Qiit, 
Z  tho):!Oforflh  fltaggoat  woyno  d^roYor  for  Protldont. 


2  do  not  lm<»ir  whtthor  he  vould  •,0ooptt  for  iooritlUcgr  Z  Vditld  r 

tuggoft  fathor  Bonry  J.  Brova  pf  Qnthollo  ffhlYii'otty.     Z  thiek;  / ' 
ve  should  h«\r«  toaoent  in  or  iup^iBd  VAi^ingtoh  If  poooiblt.     Other 
possibilities  thoremifi^t  be  fUkbortlohMtt**  Martin  Cl«u soon 
or  Oliver  Holmes.     Z  think  Dolores  Renso  "tiroti^^d  be  a  dyniMii.9     t-  ^'^^^:' 
pereon  for  the  job,  bsf  not  handy  gSi9gniphloally«'     ^v     >     :  ,  > 


-•-  #, 


Aaong  those  t  vould  siifgeat  as  possibilitios  for  fioo  l^#i4* 
diiit:  iMd/vp  Sffibor  0f  Vhm  Qoanoil  i  Vox^rt  tclXsr ,  P..  L.  Otfi^    ! 
'bitt,  IMItt  Luftby*  Di▼ld:Dttfll#iy'»^ii'(Rt•t  ^shSr  -. 

Tor  ooaaoil  io«bsr  X  voold  suggest,  in  Addition  to  t^o  abofot  ;^ 
Xcwsn^  Iddyp  Jssso  Jof>li/  Lois  RoMhisr./Mlijp  lUtter.  Lubillo  -V: 
KaiM.  Paul  Oiisisn,  Mary  fl^lTsh  ti^sn,  .frsnx  liirton,  Bsrbort    /        ; 
Aiiffsl»  Edna  Jabobsen«  Herbert  Angell,  lloger  Ho  Donough. 

The  teleotion  will  need  s  googrsphloal  balance .but  X  think       v  ^^^ 
the  abore  mrt  psople  vfe^)  ehoiild^  bo  in  lino  f or  rooognltion.       -;         { 

1*11  be  glad  to  dleonee  thio  further  with  you  when  you  hS-Yo  bed  f    >i' 
replies  and  suistftlona  from  others.    \'^-  :  ■H#K-':. .:■-.."!.:   -7^y:'^i:h-''^''^-r^'-:;w^^v 


■■  i  -f  ■■, 


.y^i^^"-'-      \.::'  '<■  ■■■'■:•'..;,  -^-         \ -i  '  i  ^•■-     '"■  ■"       '  '  -  ■  ■  ■■ ■■■--'■■■  ■■  -*■■'''• 


Slni^srely, 


if 


If: 


■'"*:«■*•  ;.-.^    ■     ^    ^   -..-''<■    '.■■"'^-■■■!^- '■•'■,.•:-'. *^ 


y-»;    ^-  •-  >      >:    .,  .  «^    f".    ;  -  ., --rf   :■       v       »    »    -.    ■■    -,■      h    ■'.          -■        \-       ,           •-:: 

.5.   '._   '.  J-  VV  ...  i^  \  '.  J^^i-l  \-  ■■  ...  ■      -.>-.vi.--:     ■■■)  --i  ^     .fi      -  -*.u:^---:-;.-; 

'V;              •            -■■                     .    -.,                 ■      -                       ■                                                              .     -  -      ...    ,^      .           ■-■'..    ■.■!•    -            ■...  .           .  •  ^                                                    -.      v< -j-K-jji^--'-   •;     ,-(-•.-.; 

->,.            ,  » -' •                     ■-       ■  ■     ■    '   ;    ■ ,.              ..^   ■:-■■  ...  ivi^                  _^      ^           ■*._       ••■     ^  ■,.■-. fe- %'-^>-     *(■    .-■  •#'^.;j'i 

j;;;    ;.    .    .    ■.«!    -     .           :    ■•    ■    .  ■  V    .:    -v.:  •■       ■■   ''^-s  '■■■  •     •;  ^     -.   i^ --■.<.     .- ^       •«  >-  :,    .^•.      .,-.wt  >      .'  's:^c--^^.   '■^r::.-. 

'             ■    ■                        ■     ■                                           .......           .^^  ..      \,   ■■       .    i^.           .            •       ,^      .  ._      •,,'.   ;      .V  <•■-■■."..,  :..;';c' --■'>■•■<;>:■  ••:-|i-j   -■.<. 

"■'^^ :  O-r's;  ■;■"?. 
t:  ■■.■ 


•   ■«.:'--■■'■     ,       ■"  "T 


.       .■■  :v--r^:.r'  :Vva!V.-'    'TK--'       .''*';     -J^'-si^'^^'    ^''■':    .*.'■-"*•!     .•■■■■/.:■■■■:. 


V^JJsx.,.-^     ^12.^1153 


The  Denver  and  Rio  GrAnde  Western  Railroad  Company 

Denver  I.Colorado 


D.  K.  TAYLOR 

SUPEIVISOR  OF  RIC0IID9 


August  10,  1953 


Dear  Uargaret, 

Pardon  the  hurry  but  I  have  to  get  the  slate  to  i^etroit  immediately 
for  them  to  eaclose  it  with  literature  so  that  we  may  save  mailing  costs 
on  it. 

The  ballots  tabulated  as  follows: 

President  Wayne  Grover 

Vice-President  Ernst  Posner  (close  second— -Leon  deValinger) 

Secretary  Etunett  Leahy  (close  second — DoloresR^ze) 

Treasurer  fha.   Ovennan 

Council  Henzy  Edmunds  ^...-w* 

I  think  it  is  yezy  good  as  stands  with  the  excepticm  that  there  is  no 
wonan  and  no  one  from  the  far  West.  However  Dolores  is  too  far  aw^  for 
secretary  and  there  seemed  no  other  wouan  favored  at  all. 

lido  not  have  a  new  address  for  Ed  Leahy  so  co\ild  not  ask  him  whether 
he  would  accept  Sec.  If  le  cannot  I  would  suggest  Edmunds  and  Leahy  for 
Council.  I  feel  sure  Edmunds  could  take  it  with  all  the  help  he  covild  have. 


PleasQ^swer  -^*^-Mai  QUICK. 


90  BQ/ao4fl-  /j,'-3  /  j^^trut 

Denver,  Colorado 


HE    DIRECT    CENTRAL    TRANSCONTINENTAL    ROUTE 


'■■'-'W^-Sctil-' 


,!^=^        .-r"^:'/- 


..^■ 


The  Den^r  |iLN|  Rio  GRy|Npc  )Nts0m  Railroad  Cohpany 


D.  K.  TAYLOR 

SUPERVItOII  OF  IIIC0RD9 


Denver  i.  Colorado 


August  U,  1953 


"IT  N^^^^ss  Margaret  C,  Norton 
-"^^^■"^^   Illinois  State  Library- 
Springfield,  111,  

Jfe*.  Leon  de  Va  linger 
State  Archivist 
Dover,  Delaware 

Dear  Committee  Members: 

In  accordance  with  and  the  lesults  of  ballots  submitted  to 
our  members,  and  by  the  majority  vote  of  the  nominating  committee, 
the  following  is  the  slate  of  nominees  to  be  presented  to  the  members 
of  the  Society  of  American  Archivists  at  their  annual  meeting  to  be 
held  in  Detroit,  Michigan,  September  13-15,  1953: 


For  President 
For  Vice  President 
For  Secretary 
For  Treasurer 
For  Council 


co:  Wm,  McCain 
Roger  Thomas 


-  Wayne  Grover 

-  Ernst  Posner 

-  Henry  Edmunds 

-  William  Overman 

-  Eramett  Leahy 


Sincerely  yours. 


Dorothy  K,  Taylor 

Chairman 

Nominating  Committee 


IHE    DIRECT    CENTRAL    TRANSCONTINENTAL    ROUTE 


The  Denver  and  Rio  Grande  Western  Railroad  Company 

Denver  i,  Colorado 


D.  K.  TAYLOR 

SUPHVISOR  or  RECORDS 


September  7,  1953 

''Miss  Margaret  C.  Norton 
Illinois  State  Library- 
Springfield,  Illinois 

Mr.  Leon  de  Vallnger 
State  Archivist 
Dover,  Delaware 

Dear  Coflunittee  Mwiibers: 

In  the  absence  of  specific  instructions  to  the  contrary  I  ajai  relying  on 
Roberts  Rules  of  Order  in  suggesting  that  two  names  be  presented  for  three  of  the 
five  offices  in  the  Nominating  Ccxmolttee  Report  at  the  Business  Meeting  of  the 
Society  of  Amexlcan  Archivists  September  13   at  Detroit,  Michigant  The  Constitution 

reads  in  part: *'This  committee shall  make  nominations  for  officers  and 

members  of  the  council,  and  shall  submit  its  report  at  the  annual  meeting  at  which 
the  election  is  to  take  place".  The  Secretary  has  approved  the  procedure. 

Because  the  votes  from  the  ballots  were  reasonably  close  in  these  three 
instances,  and  only  these  three,  I  felt  it  might  be  advisable  to  present  them  this 
way: 

President — ^Wayne  trover 

Vice-President — Ernst  Posner  and  Leon  de  Valinger 

Secretary — Henry  £dmunds  and  Dolorips  Renze 

Treasurer— !fa.  Overman 

Council  Mos^r — fimnett  Leahy  and  Geo.  W.  Spragge 

If  this  does  not  meet  with  your  approval,  please  let  me  know  immMiately  as 
time  is  veiy  short  for  making  out  the  report.  I  am  Just  out  of  the  hospital  for  the 
third  time  this  year,  so  have  been  a  bit  delayed  consequently  I'll  have  to  go  ahead 
and  write  the  report  getting  your  approval  after  reaching  Detroit.  However  I  would  like 
to  hear  from  each  of  you:;  before  leaving  here  Friday  if  possible.  I  am  taking  NYC  #8 
from  Chicago  on  Sat.  Sept.  12  arriving  Detroit  8:^0  PM  Sat.  eve.  and  will  go  directly 
to  the  Park  Shelton. 


Sincerely  yours,      /^^    /"] 
Chairman     ^-—         Q 


HF.    fliREGT    CENfRAL    TRANSCONTINENTAL    ROUTE 


Set>tsmbfir  9,    1953 

Ml^n  Dorothy  K.  Taylor',    Ohaljman 

Conmittee   on  MoninetlonlB  ■  -  " 

3oci?ty   of  Ainorioan  Archivists 

Park  Sheltoa  Botel 

Detroit,   Kichl^an. ,.;  ••  -  '[  '.  v  ■ ..   ^   .„_,.;; 

Dear  Doro'thyj  ''   '  ,'     '    '     "  '*- 

I   an  aori7   Indeed  that   you  have  boon  hospitalized  again.      It 
always   seems  as  If  on*  bomt  ujttih  the  flootop*  oalla  for 
another.     Doctors  used  t^o  tallsl  to  b©  about   •nerves*  but  now 
I  have   reached  the   age  vhex^  they  oorae  out  with  something 
tanglble- 

Slnce  the  slate  for  nominations  was  nlineographed  and  circulated 
to  me^ibers  eilonc;  with  the  pix)grara«.   It  seems  to  me   that  the 
Nominating  Comnittee*a  alteration  of  the  announced  slate  at 
this  lest  hovir  would  be    taken  ae   an   insult.      I   think  the  pro- 
-osed  alternates  would  be  equally    satisfactory,   but  I  think 
we  are   oorarrltted   on  paper  and  I  for  one  would  not  be  willing 
to  sign  the  pro^os^d  amendment.  ,   Perluips  In  yo|u*  report  you 
c|Ould  t«e«^l|^^sa(r»  wi^tyt  ^hal^^A  }Ui9lr«  («nnouiijM^  l>efo^e«,  Jthpit 
the  Qumbar  oK^vMaMf  pr^p9s#d  was  ▼^rT.dioe*  mA  tli^t  wis  itvjleetad 
the  oaa  iDfitliig!  the'  lar^r  rtuothftr  of  vptfts,  tfot  as  a  aatt<>r  of 
Information  the  runners-up  were  as  follows.     Then  if  anyone 
wanted  to  make  nominations   from  thf^  floor  that  could  be  done, 
but  we  had  better,    I  think,   stick  to  our  original  annoano«Bi*»nt. 

Just  at  r^resent  Z  do  not  know  Just  when  I   shall   arrive   in 
Detroit.      I  had  planned  to  fly,  but  a  recent  bout  ^-rith  Meniere   s 
disease   (the  balancing  meohanlsm  in  thr  inner  ear)  makes  ray 
physician  a  little  dubious  about  my   going  thet  way.     I  may 
get   there  early  Saturday  morning  if  I   can  get   a   train  out   of 
Detroit,    otherwise  my  plane   is   scheduled  to  get   there   Saturday 
afternoon.      I   too  shall  be   staylnpr  at   the  Park  Shelton. 

Sincerely, 
\ 


ZJne  ^ocletu  of^  ^^i 


mencan 


^^rcnivi 


ids 


William   D.  Overman.  Treasurer 
31   mull  avenue 
AKRON   13,  Ohio 


William  D.  McCain.  President 

department  of  archives  and  history 

Jackson.  Mississippi 


Roger   Thomas.  Secretary 
postoffice  box  131 
Annapolis.  Maryland 


Jan.  II4.,  1953 

Miss  Margaret  C  Norton 

Archivist 

Illinois  State  Library 

Springfield,  111. 

Dear  Miss  Norton: 

On  preparing  to  file  before  the  horde  of  past  letters 
gets  me,  I  find  I  have  been  singularly  remiss  in  not  answering 
either  yoiir  letter  of  November  26  or  those  of  Dec.  9  and  19th, 
But,  at  any/rate,  we  saw  you  at  the  Mayflower  and  your  gracious 
remarks  In  response  to  Col  McCain's  presentation  of  the  cer- 
tificate of  honorary  membership  revived  the  hope  that  someone 
soon  would  Issue  a  short  note  on  Dr.  Paltslts  in  o\xr  quarterly. 
Did  Karl  speak  to  you?   I  Just  wrote  Mrs.  Mlnsch,  Dr.  Paltsits' 
daughter  who  lives  in  the  West.  Maybe  you  knew  her? 

It  is  good  of  you  to  say  such  kind  things  about  my 
term  as  secretary.   I  am  sure  Miss  Taylor  and  her  colleagues 
on  the  Nominating  Committee  can  do  much  better,  both  in  qxial- 
ity  and  longevity. 

After  seeing  the  picture  of  your  pleasant  home  on 
Lake  Springfield,  I  take  with  some  qualifications  your  com- 
ment on  becoming  "Mr.  Chips."  It  is  not  the  Intention  of 
the  society  to  let  you  sit  back  In  £\jb^  Idleness  though  I 
know  you  desire  and  deserve  less  strenuous  takks.  Perhaps 
Col.  McCain  has  already  written  you  of  a  new  undertaking 
some  foxar  or  five  are  to  help  him  with,  namely,  a  committee 
on  Revision  of  the  Constitution.  He  is  to  be  chairman.  If 
he  doesnt  write  you  shortly  and  in  meantime  you  have  some 
good  thoughts  on  changes --Miss  Chatfleld  who  will  also  be 
on  the  committee  is  to  publish  some  of  her  ideas  shortly-- 
let  our  president  know.  His  address  will  now  actually  be  as 
given  above; by  Feb.  1st  he  will  certainly  be  there  permanently. 

We  hope  you  can  give  us  this  time;  divided  among 
many,  the  job  should  not  be  too  time* consuming 


With  good  wishes  for  1953 


1^12, 


Secretary. 


January  20,  1953 


Dr.  Rog«r  Thomaa,  3«orfft«try 
Socifltv  of  AmeriOAn  ArohiTlflta 
ToeTo?flo«  Box  131 
Annapolis,  Maryland 

Dear  Roger: 

Althouglx  I  have  no  intention  of  ahirlcing  ny  duty  to 
the  Sooiety  of  American  Archivist!,  X  am  afraid  I  shall 
have  to  refuse  to  serve  on  President  McCain* s  oommittee 
on  the  Revision  of  the  Constitution.   This  mntter  hr.s  been 
a  controversial,  in  the  society  for  some  years.   I  was 
on  the  original  committee  which  drew  up  the  original 
constitution  and  frankly  I  an  not  in  too  much  sympsthy 
with  those  who  are  now  proposing  to  amend  the  constitution* 
On  the  other  hand  I  am  not  minded  to  oppose  oodernitation, 
if  it  is  the  desire  of  the  membernhip  to  make  changes.   I 
feel  that  I  have  been  too  close  to  the  issues  to  be  entirely 
objective.   I  therefore  request  that  ray  name  be  withdrawn 
from  the  list  of  proposed  members  of  the  new  committee, 

Karl  did  ask  me  about  a  note  on  Dr.  Paltsits  for  ths 
American  Archivist .   Althou^  we  were  fairly  close  friends 
during  his  lflt«r  life,  I  really  '\o   not  know  too  much  about 
his  career.   I  know  that  he  was  very  kind  to  me  when  I  began 
work  at  Illinois  but  I  do  not  know  too  auoh  about  him  other- 
wise. Hf  was  ft  man  of  strong  feelings  and  I  believe  bad 
strong  oppofition  from  time  to  tin«.  I  know  that  tiie 
controversy  over  Jurisdiction,  which  resulted  in  his  being 
dismissed  as  State  Historian  of  New  York,  has  persisted 
to  this  day.   I  am  inclined  to  think  that  someone  like 
Solon  Buck  or  Waldo  Le land  would  know  more  about  his  con- 
tributions than  I,  on  the  other  hand  I  am  not  sure  about 
their  personal  relations  with  Paltsits.  In  other  wox»ds  I 
have  not  yet  definately  desided  whether  or  not  I  should  be 
the  one  to  write  the  tribute.  As  soon  f*s  I  find  time,  I 
shall  get  out  some  df  the  early  proceedings  of  the  Public 
Arohvies  Oommission.  After  reading  them  I  will  decide  more 
definitely. 

Sincerely^ 


MAROARCT  0.  NORTON 
irohivltt 


Roger  Jhoma, C^   ^"J    '  "J  ^ 

Box  1 3 1  /Annapolis,  Maryland 

^Tu^  h.-^   A^U^    AkTth   - 


May   2.    1953  '  ^  ':<}  \■\''■■ 

D^,   Rog<%r  Thonftfl 
Box  131  Ann*T)oll«,   Maryland  ' 

Deer  Dr.   Thpnafi; 

Oongratulatlons  upon  your  narriage  to  Cll7at)eth  lliiada.     I  had 
not  heard  It  uritll  1  r«o«lvad  your  reoent  note.     I  have  alwaya     '?*' 
b'^en  lntereot«d  In  her,   oepeelally  ainoe  you  took  the  exaralnatloil 
for  aseistant  arohlvlfit  her«  «ome  years  ago.     Soaet^lng  held 
ur»  th«  appointment  until  aha  had  taXan  another  noaltlon.     We 
have  alwaya  been  aorry  we  did  not  gat  her*     HoveTar,   it  wibfi 
probably  Xlamet. 

Thanka  for  your  ootnnents  on  my  article  on  Dr.  Palteite.     Thla 
waa  a  difficult  thing  to  write,    for,  while  I  pereonally  waa 
alwaya   fond  of  him,   he  waa  so  often  Involved  In  oontroveralea 
especially  In  that  Albany  affair,   that   I   felt   I  had  to  tread       . 
on  egtra.     Tee,    I  thlnV  hl«  daughter  should  be  oent  a  copy,  but 
I  had  no  reprints  made  and  so  cannot  send  her  one  my:ealf .     I>oe« 
the  Secretary  have  any  ooDlas  for  such  dlstrlbutlont     We  could 
have  a  photoatat.  nada  here,   but   she  should  really  gat  an  orl*  ■''■  ■ 
ginal  copy.     Does  the  editor  take  care  of  such  matterat     1  did 
whan  I  was  editor,  but  I  don*t  know  %rho  handles  it  now. 

Sincerely, 


i^-C'i-.'-   ■'  ":■  -■:'!;.. ^'-:  V,  1  V  f '^-^-^  \;'^^  ■,v'"-'-''^V  t  J   Y       _/:      >    ''■', 


V- 
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•  "■  .,"'■'■    .  >;  . 


:.%.:  '..-.x  .:.■;     ;;•;     .V:    -Mi^-^''^^^^^^ 
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...  ■» 


c-  -,   >   ■'■■ 


"»J  7,  1953 


•ox  13I 

Annapoli*!  NarylAOA 

0«Ar  Or.  ThOMiti 

Juat  A  Mtf  to  i«y  that  ooplta  of  mt  artitl*  on  Rr. 
Paltaita  hecw  W«n  AMit  ■•  tof  or.  K«rl  Tr«T«r,  and  X 
haT«  9aAt  tXr*  oepi«a  to  Nra.  Mlaoli. 

8inoarolj« 


xoiM 


lOIIIMIIIT  Ow  MQjMOII 
A)rtt%iTi«t 


':...<■'■■     ■  •...,■  -V  '■: 


:   ..IT-- 


^'-     "■■/'I/.-   :■  /^'   ■'^'  -■''    /,■-.,•  ^'    ;•.  '     ■:>■■    ■    ■■■'■•     ■„->7i'^''>'. -■■':v 


Rog«r  Thomas '^fj  -       /  ,      '  'JS^ 

Box  131,  Annapolis,  Maryland 

^L^     Ajut^       /yvC-r^      A  (/■\J  (/y\. 
C  Ayi^      .4,cA^^-      ^    -f^   "'^^    /^    ^^^  '    ^^ 

cJU^^^dZ^     A-lU     j^^    LJC  ^ct^     ^^> 


-^JL-v^        »A^i^      "JLry^        ,/ '^-  ^*^^        -^^^  T       ^'^'^-^- 


c^vP— 


i  ;^  >■ 


)  f 


p. 


Septevl^tr  10,   1953 

'■,■(»•     '■        '.'  ■ 
•'   •    ■  ■*  "*    '.-■■" ,  <:    ,■ 

.    -  /.«'    ■ 


DQp*  R«get^  fhdna*    ; 

Box  131 

Inn&pol9.a»  NeLSflM^ 


'v-^' 


•l  '■ 


XlMnk:  you  f^r  Utnng  «•  ••#  Kirs.  Nlsoh^a  ItSt«»*    As 
a  antttr  of  f «««  X  lianrgf^icof  had  t#cnoirXogMnt  fros  iMr  Of 
tho  copy  of  9r  A^lolt  •a»fi(itt<  li«irfi0(h«r«     X  Mt  i^iA  to  iMKVt 
htr  ((ddrt««  ftoft  AH  writliiff  to  hor  bo^auao  bor  factor  miA 
X  VBto  Tory  oIaoo  nrlM4o  for  ovor  30  yoart*    X  an  roturcfliic 
bor  lottor  to  AnpiapoXia  thoiigh  X  vlXX  probably  bo  oooii^ 
yott  bofgro  thio  roaohoo  you^-:. '. '. 

^inoorolji.-. 


«v:?  ■■'..:<-i''»*'^ 


MO«/l||k 


->¥"■■■?  j«*Ar-;;  v  '^  ^  f 'Y i^r 


ItAIUIiABST  0.  ROBfOi 
ArobiTlot 


■kf^i^^'-i^'r^ 


>    C; 


.'  :■n^.%i- 

-  '■■■,    ■    ."■ 

Vl  V-A  v^^ 

vJi^X"  ■'."'■.'-'  •   ■■'■■.  .■-  f--.  .:/ 


February   10,   1953 

Dr.   Karl  L.  Trever,   Wltor 
Th>  American  Ai'ehlvlgt 
The  national  Arohlrea 
*a«hlnf7ton  23t  D.C. 

Dear  larl : 

Hwre  At  leat  Is  my  ^bltiiary  on  J5p,  Paltslta,  If  you  hfeve  given 
Be  up  as  author  and  hsV©  invlteid  itoKecme  elae  to  vrlte  It,  Juat 
throw  t hi a   Into  the  vaftte  basket. 

Our  bl*nrt^l*l  rpr»ortjc|iJ*if  (nx^'  t<3iS|.yv  ,  Thl^flme-r  ,f^  |h#  first 
tlreo   In  r«ai^y,3^^i5^  ftYjfgi  «,i?iehliVeif  .r^Oi*t  >rA«f  not  Jij6*lel  io"  a 
parapranh  or  tvo  In  the  Jtato   Mbrary  r^i^ort.      I  an  aenr^lng  a 
oony  to  you  for  review. 


'  -i 


.  Slnoerely, 


:.:•    \\ 


■/■^■[  ': 


VICTOR  HriOO  PALTSITS 
18^7-1952 
"The  conaclonce  of  -oubllc  offlolfln  li  too  often  blunt  in  re- 
lation  to  Inactive  matorlela  under  their  charge,  becaugp  they  look 
too  generally  ur^on  tho^r  r«»cor^3  fron  th«»  atRndnolnt  of  Inf^edlete 
-^raotlcel  use  In  a'lrlnlstret  i  on.  The  reason  why  so  much  hae  been 
lost  and  is  now  belnp;  negloctad  or  clestroyed  Is  that  thore  Is  a 
natural  tendency  of  men  to  neglect  or  der,troy  such  things  an  are 

not  useful  to  tho-i3r»lvea,  or  id^lch  for  the  moment  seem  to  have 

-     .       ■"  ■'■  i 

pftBsed  thelp  usefulneaa.     For  this   reason   f^very  enlightened  govem- 

■  -.,...     ^■, 

raent   owes   It  to  Itself  and  po8tei*lty  tO'  enact   prooer  laws   for  con- 
trolling th«   situation,   am"    should    Intrust  the   nrosecution   of  th« 
task  to  some  one  who  has  the    Instinct,    sympathy,    conscience  and 
ability   to  frrar)pl«  with   it." 

This   oontemooraneous  sound   papagranh   Is   taken  from  the  ad- 
dreas  by  Victor  Hugo   Paltsita  to  the  first   o^en  meeting  of  the 
Public  Axnjhivej  Oominlflflion  of  the  Anflrican  Historical  A^^socletion 
held    in  New  York  City   in  Decp^bor  of  1909.        The   fiubj«ct   of  this 
paper  wa-?    "Tra.fredles   in  Npw  York's  P^Jblic  Records". 

Most    of  th"  paper  was  devoted    to  a  detRlllng  of   losses   to 
St  =  t«»   end   local  records  over  th'-   years,  but   the   Innedlate   trafjedy 
to  which  Dr.  Pe'tnlts  w&a  alludinf?  was  not  the  Albany   fire  ,■;.. 

which  destroyed  so  many  manuscripts  belonging  to  the   New  York 
StBte   Library  -  thst  di"!  not   occur  until  two  years  later.     He 
was  reporting  the   recent  defi^at  of  the  bill  to  reox*gani2e   the  offlot 
of  the  State  Historian  of  Haw  York,   the  po«t  which  he  had  been 
holding  for  two  years.      Inoludad  in  his  plan  wa«  authority   for 
the  Stete  Historian  to  inspect  the  public  ireoorde  in  State  and 
looial  govomnental  apeneies  and   the    requirement   that   the  Stpte 


":■  ,'■      -2- 

Hlstorlan  bo  notified  when  recorJo  w«re  to  be  destroyed  aa  obsolete, 
The  Stfte  Ocmmlaaloner  of  Education  proposed  &  aubatltute  bill 
whloh  omitted  the  provlalona  concerning  recorda  and  would  have 
ftbollahed  the  Stete  Hlatorlan  as  an  Independent  executive  in  the 
admlnlfltratlve  denartmpnt  end  hl«  aubordlnatlon  under  the  Depart- 
ment of  Bducatlon,   Both  bllla  failed  of  paaaege.   The  next  year 
D  .  PaltBlte  a^aln  tried  to  get  legislation  which  would  have  made 
poaalble  the  creation  of  a  dlatindt  arohlval  aj^encV***   The  con- 
flicts of  Jurladlctlon  between  the  Stnte  Library  whloh  la  the 
lePTBl  cuQtodlen  of  Stnte  archives  and  the  istate  Historian  who 

*»■  ■  J  -•  .  .    • 

latpr  achieved  ♦■he  pover  tc5   ina-nect   rooorda  but   as  a  auboMlnate 
to  the  Education     Denartraont,    neralata  to  thla  dete.     New  York 
State   fltlll  doea  not  hrvo  a  unified  archival   syaten.      Dr.    Paltalti 
whose   1^10  bill  was  alao  defeated,    returned   to  the  Mew  York 
Public   Library   In   1911. 

Victor  Hugo  Paltalta  had   JoinRd   the   staff  of  the   old   Lenox 
Library    In  1P88  an-^   had  gone  to  the  New  York  Public   Library  when 
thp   two   Institutions  were  merged   In  1?^5»     Th°re,    except   for  thoae 
brief  but   controversial  four  years    In  Albany,    he   remained  until 
his   "retirement"   in  19J^1.     At   ths   time  he  lef*   the  New  York  Public 
Library  -  he  never  really  retired  -  Dr.   Paltaite  had  for  many  years 
been  aoknovleAged  aa   the   foremost  Aoerloan  bibliographer  of  hla 
generation,     indeed,   Who's  Who   in  New  York  say a  of  him  that   "for 
contlnuoua   coor"»ration  with  worka   of  others,    t^l  ^'Sia  publicly 
acclaimed   »unnaned  partner  In  a  thouaand  worka  that  have  advanced 
the   learning  of  t^lg   countiry   tw^.   the  ^rorld.»    *     1?he   long  and  lo.- 
prea^lve    list   of  Dr.    Palt3t,ta»    contribution^    to  Anorlcan  hlntorlo- 
gra'^hy,   his  nany  honora  and  vide  spread  professional  intereats  can 
be  found   reoorded  elsewhere.  - V 


-3-  ■    .         ^■ 

To  Arohlvlntfl  Victor  Hugo  P&ltsltg  may  veil  "be   rogarded  aa  the 
founder  of  the  profesalon  of  arohlvlate  In  this  country.     He  nae 
not  by  any  meimi  the  first  historian  to  ut*ge  the  Inportance  of 
prosarvlnR  eovernrjental  reoorda   through  the   fflstabllah  of  archl- 
val   Rgftncles.     He  hlflwelf  waa  never  an  archivist   except   In  the 
sense   that  as   curator  of  i|(|nuacrlpt3  and    lat«»r  ft3  head    of   the 
Aneflceji  History  .-Soot  ton  of. the  Hew  York   Public   library  he  had 
the   oustody  of  many  doourn^nta   thet   t'«>t'  originated  In  governmental 
:)age|tcle«.    "Ai  »  inember' of  .the  Public  RepajBdi  Commlaslon  of  th# 

.  >;  It.  .    -I-  •     . 

•■:^--'-'         ■'■   "">■■  -  ■    ■     "         ■  "  ■  .      ' 

.  Anerioan  Historical  A^^toclatlon  from  1908  to  192^  and  ae  Iti 
"tihairaan  from  1911  to  W^,  however,  he  hail  a  profound  Influenot 
upon  the  developoent   of  archival  technique   In  this  country.     It 
vae  he  who  changed  the  complexion  «f  the   Public  Archives  Cominlflslon 
from  a  group  of  hletorlang  who  were  Interested   In  airehiveB  chiefly 
aa  historical  source  materials   to  the  group  of  custodians   of 
records  who  attended  the   ann^ial   conforenoes   of   the  Conmlnslon  to 
discuss  the  oractlcal  problens   of  admlnlstorlng  archives.     The 
P  bile  Archives  Comral". slon  was,    as  we  well  Vnow,   the  parent   of  the 
Boolety  of  Amftrloan  Archivists. 

The   Public  Archives  Co  mission  had  been  created  by  the  Araprl- 
can  Historical  Association  In  lP99f   first   under  the  chalinaanshlp 
of  miliar.  Mac  Donald   of  Bovdoln  College   and  later  under  that   of 
Herman  T.   kmai  of  the  University  of  Pennsylvania  lunder  whom  Dr. 
Paltalts   first   served  on  the  Conm.lsslon,      The  Commission  undertook 
ae  Its  first  and   main  project   that  great   survey  of  the  archival 
renourotfl  of  the  various  atstei,   a  work  only  partially  auperseded 
by  the  lj>Yei^torie«  publiahed  nany  ytars  later  by  the  Hiatorlcal 
Records  9ftr<r^.     |>r.   Paltsits  pointed  out  that,  iBpoptairt~thou|^ 
that  task  oartainly  was,   it  was  not  sufficient.     Apohlval  agenoiss 
must  an^  would  be  created.     Alabama  and  Mississippi  h&A  established 


the   first  American  rter)ertmpnta   of  ftro>ilvea  and  hlfltory    In  1902; 
o*^her  atptP8  were   likewise  beoomlng  conscious   of  their  reaponslbl- 
lltlea   towards  the'.r  Rrohlvea.      There  were   no  trained  archivlflts 
In  those  dayo,   no  archival   training  courses.      The   first   renort   of 
the  Goinmlaolon  had   noted:    "the   Imperative  nocenolty   of  a  r.ore 

rat^onsl  end   sc'pntlflc  treatment    of  doounentary  metorlel   In  the 

2      .  >■ 

United  atatei»" 

At  the  X912  conferenoo  of  th*  Comnlaalon  Dr.  Paltalta  outlined 
tht  "Plan  and  Sdppe  6t  a  Manual  ok"  Ar«Mtvi>.l  Economy  for  the  Use  of 
American  Arohlvil|||pf  Tor  aeverel  yeara  theroafter^,    until  the 

First  World  War  interrupted  the   nefttlnga  tem-iiorarlly ,    each^ 
iM^s  devoted  to  technical  problems   an<^.   an  attempt  was  made   to  pre- 
sent  on??   or  two  cha-ntera  of  the  pror>o«ed  manual  each  yjsr.     Al- 
thouf^h   fl6m»»  half  dozen  chepters  wej*e<    prepared ,    the  manual  was 

never  oompeleted.      8r>aoe  unfortunately  docs  not  permit   the  re- 

h 

production  here  of  the   outline        for  this  flrnt  proposed  Amprloan 
work  on  arohlvel   economy.     A   re-exenlnatlon  of  this  again  emr>hefllEOi 
Dr.   Paltalta*    clear  thinking.     This  might  well  be  the   outline   for 
a  modem  work  on  the   subject,     Th**   only  toplo  oaltted  la  Reoords 
Management   (IncludinR  dlanoaltlon   of  records ),      In  those  days 
there  was   too  ooch   "dlsT^oaltlon   of   records"    to  suggest    that  aj*- 
chlvlata   should  give  oountf»nenc?i   to  auoh  a  proce^lure.     There  are 
those  aroMvlats  today  who  maintain  that  Recorda  Kanage-ent  is  a 
sooarate  proftsalon  and  that  the  arohlvlat  is  a  oonservatarnot  a 
deatx^ya^  of  records  ahc  that   once  more  that  will  be  recognised 
rs  hla  trtte  wo^r^i'',  ""^ 

-fhe  arohivts,  profesalon  honored  Itself  wheji""  it  made  Dr. 
Paltaitf  an  hon«rar7  member  of  the  Society  of  American  Archivlats 
some   y#ars  ago,"  ^dnnger  arghivlatg  may   remenber  him  as  a  vltty, 
genial  gentleman  of   "the  oM  iohool."     Thoae   of  us  who  began  our 
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archival  oareeri  before  the  daya   of  the  N«vt  1  on a1  Archive s  and  the- 
Arohlval  Institutes  at  Washington  mourn  th«  paaalhg  of  a  staunch 
friend  to  whom  we  turned   frequently  for  hla  always  x^ady  prfetttlcal 
suggestions,  wann  enoourageraent  End  phll4abphloal  advice. 


r 
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Marg^aret  C .  Norton 

Archlvlnt 

llllnolfl  BtBte   Library 
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^    IV  ^erlcan  Htstorloal  Association.     Annual  report.   1909.  p.3^9# 
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V-'a.    *Aii;  Hl-e%*rl«al  Resume  of  the  Public  Archives  CoBinlsslon 

fro«  1899  to  1921*  by  Victor  Hugo  Paltslta.     American  Hlatorloal 

Asaoclatlon  Report.    1922  v.   1  p.   153.    - 

3.  American  Historical  Asaoolatl^i.     Report  19iI2.  p.  2^53 
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4,  American  Historical  Association.     Import     1912.   p.   25^. 
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Hovember  12,  1953 

Dr.  Karl  L.  XBtt£»i^»  Editor 
The  Anerlcan  Archivist 
The  N&tlonal  Archives 
Washington  25 f  P.O. 

Dear  Karli 

I  hpve  boen  looking  over  that  article  of  mine   entitled  •The 
Place  of  Archlvea  In  Oovei'nncnt"  and  It  la  ao  dated  that 
I  am  wlthdrfcvlng  my  penal  fusion  for  you  to  print   It,     After 
all.   It  wen  printed   once,    several  years  ar:o.     I  do  arpreclate 
your  vf anting  It  for  the  Anericg-n  Archivist  but  I  thlrili  It 
beat  to  let   It  ride.     Ton  ere  doing  a  fine   Job  as  editor  and 
I  an  not  worried  about  your  ability  to  fill  the  speoe. 

If  you  get  out  to  Chloago  for  AliA  ctJmot  you  allp  down  to 
S"orlngfleldt    At  present  I  do  not   expect  to  attend  that 
meeting. 


Slnoerely, 


^.:  ^-   *     ^  t  MAROARE?  C,   aORTCII 

Archivist 
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October  8,    1953 

Dr,   Rloherd  O.   Woofl 
Reviews  E-^lltor 
AH^^IilCAN  ARCHIVIST 
4307  Woodbarry  Street 
Hyattevlllo,   Karyland. 

Dear  Dr.    'ioodi 

Your  letter  of  Septanber  2P  requesting  lae  to  do  a  short 
notice  on  Qeorgly  ^^0^9   Q^v^rnlnp;  Art^hiVeq  .  Hletory. .  * 
was  awaiting  me  whenl  I  returned  fro»  niy  vacation  the 
first  of  thle  ve«k,   I  saw  this  publication  ».t  Detroit  - 
In  fact  broQf^ht  kone  a  copy  for  the  ArohlTes.   I'd  like 
a  oopy  for  ivyaelf  but  o«n  use  this  Qopy  for  the  notloe. 
There  Isn't  n^oh  to  say  about  It  except  that  it  is  a 
ooar>llatlon,  bat  X  think  I  ean  do  something  with  It  for 
you  by  your  deadline. 

Ple«uie  note  that  ay  addrees  at  hone  is  aov 
R.R^3  South  fox  Mill  Lane 
Springfield,  Xllinoie 

Sojrry  to  have  aiased  you  at  Detroit. 

Sincerely, 


KAHOABET  C.    NOR^H 
Archivist 


I  ar>ent   r:y  VE.c=ition  \n  Hew  ^nj^land  wlt^  several  days  In  your 
Vermont.      I   enjoyed  the  Shelburne  Museum  immensely.      I  au>r»o«e 
you. 


lihavo   seen   It.      It   la  very  ^e  11 'done  Indeed. 

j-    I        r.   *  V  *  -v      ;f       ,     ■    '^   i    '*   ^  '  r\     *   V    ^"    ■  ■-    V    . 


i- 


■  >i>. 


..^■ 


•■'■  '       •  f  ■■  r  « 


;     --     ^■^•^.■'  ■  :■■■■■    •■■■  :^ ,  ■      •  :.:.-    ..        .     -;-  ■■■.'■^'  .... 


I'vv-  ,/     ■.  .•    -v    ■  -  ■  -c  /'';.  .■-..  ■..''■■/I 


•  •  / 


-  -    : '  _;i.       V     -,  -"■'■'"  \t  ■a 


Other  Archivists  and  Librarians^  1954 


>       --  ^/    ''     -  / 


;    /  -    -  ^ 


^ 


.     \  ,        /,   /y;,,.-^<-   r7.<^^^^-    ^^^11 


C^c^^^'     ^b^^^^y  ^^^-^^  /        -     '         /;''    // 


-'"ti'     *  /\  ■C'C.ti'-^.i^  )^-f 


K.'<^^yCJL-^  ^^<f    ^^       /-^ 


<^,   A^-d-    XL- 


X-C<.    «^      W        /    l^-tL-C^ ^'<^' 


.) 


^'■C 


'(Kl 


< 


■     -^       / 


/ 


-  A-fi-\i4'  u.  t-^^f> 


Xl.  <  -vU-'C-t'^ 


U.^  )(^  ^    >)'^<^  t^-' 


!_- 


/       /  '  ' 


-c  -c 


jH.  C<.-rt        ^-^    ^ 


*'      * 


t 


-u:  t<,-<i 


/  ,     -         — 


-^-  i. 


,./,')!_    >~  ■^-     '-■    t 


r~  /x:  V    .:  I   fi.-<-- 


X  i 


.tJ 


/ .  /.., 


('  i 


I 


--     ,  ^ 


.V  <- 


^y  .- 


,', 


;'  f'(  i ;  1^ 


>.  ^;' 


t-  c-  <^ 


r^ 


/  < 


/^ 


,    /     >    v.-    .'^ 


.  '/    <- 


>c^ 


^^/'-'fo  .-^1  '     '^A^ 


CiU./t^t-<<'f         /ft^^i^ 


U  i^ 


C^f-  .-^y  -7  /  .:?^    ,i  ^.:  iC^^<-^^ 


I  / 


/(a      >  /^^J 


■  I  ;  /  y  ( 


<.t  •  •'^• 


^/^^'^f-^-^-'r^/'Y^./  /w.^^  /:r^.-<;  .>(<:t^.^f -^     '..'^."^^^^a^u^^^-'^y 


iy        '         .       /  ../.,,   .// 


1       ,,  '    '  ''  ■  ■'  ■  ' 

/ 


i 


'^■'■x^t^-t. 


^f 


Nov«»int>er  17,    1*^5^ 


Dr.    Berths  A.    Router 
Bpylor  Station 
Bplton,    "'exes. 

Donr  Bsrtha: 


,  _o   -ajvion  no   If  your  apr^^al   for  eucrfrestl'-jna  on  hRnc^llng 

4-1,0    r:  :^-i^.criritQ  of  your  Iftte  Dean  renin''' s  ne  a  little   of  the 
!'-""'     -'n-  *:rue   story.      3orae  yesrn  ago  a  polltics'ly   appointed 
"]  i    r-      Ian"   of   th?    Legislative   Reference  Sureau  Inatruoted 
!      •   ri"'^npr"rar)her,    "When  you  h?ve   a  few  minutes  sometime  run 
1:.   :  n     Iv^vn  Louise  Hoopea   c^f'*^-   cataloger  of  the   State   Library  3 
a'.o'!    yaw    how   to    catalog  books." 

Th-r^re    Is    so  much   I'd   llXe    to   tell    you   that    I'd  be  writing  a 
book  before   I   got    through.        I  heve    two   su/Tgestlonfl   thoorh.. 
One   relates  to  the  physical   cere   of  the   (^ocunenta,    the   other 
to   the   TTiethod  of  errangetnent.      On  the   firat   score,    I   am  sending 
you  a  photostatic  copy  of  an  article  I  wrote  aose  yeare  ago 
on   "B«ndling  fragile  manuscript a."   (under  aeperate   coYer) 

You  ask  about  the  best  way   to  arrange  the  documents  -  whether 
to  throw  them  into  chronological  order  first  of  all.      No,  not 
first,   because   that   may  separate  enclosures,   etc.      First  of  all, 
go  thxxjugh  the  papers  bundle  by  bundle  to  git  an   idea  of  what 
the   f^eneral  contents  are.      Nunb*»r  each  bundle  (by  bundle  I  n?an 
papers   folded  together  or  tied   together).     Then  nuirber  each 
ppper  in  each  bundle.     A  bundle   would   read:    1-9,    for  instance, 
raetnin?^  bundle  1,   paper  9.      Do  this   llfrhtly    In  pencil  in  the 
sane   relative  position   on  each  pa|;e.     Then  when  you  come  to  arrange 
the   napers    In   «some   chronological    or  other   sequence,    you  cen 
see   the    relationehlDS  betwf»en   ther'.     You  vlll   find    thet   lota 
of  documents  tied    tngether   geen  to  have   little   correction,   but 
bundles   later  you  may   find    gome   eTT-l ©nation   for  this   curious 
Juxta  position.      Then  If  you  decide  to  put   then  bac>r   into  the 
original   order,   you  csn  do   so  becpuse  of  your  numbering  system. 
Do  this  numbering  first  of  all.     Then  you  win  find  that   you  hfive 
become   sufficiently   femlllar  with  the  contents  to  make   aome  olassl- 
cation.      Often  the  chro^nologlcal  order  la  the  safest  aiTangement, 
but   I  would  Rueaa   that  a  Dean's  papers  would  fall   into  a  nunbcr 
of  categories  -  personal  pepers,    corresnon  ence.   etc.  with  faculty, 
curriculum,    relations  with  student  bodies,    relations  with   indi- 
vidual students  and  with  alunnae.     JlpboAy   cfip  aLdviail  bn  such  points 
without   studying  the  collection.      I  would  oli^  notoa  as  to  con- 
tents on  the  papers.     Nam^  of  writer  of  letter,   address,   nan^f  of 
Sbddresses,   general   topics,   dste.  '   A  more  .frrrf^al  Cft^^rtfesr  tan  oomv 
later,   but  these   early  notes  raiiy   saYe  a  lot   of  tl»B    in  hunting  for 


-   2  - 


a  dooument  ifh«n  you   get   an  Idea  days  later  that   ollclcs  with  aoiaa» 
thing  else. 

You  will  enjoy  this   task  for  the    Joy  of  laaniisorlpt  work  Is   that 
you  never  cem  guess  what  may   show  up.        I  an  ^ad  for  you  that  you 
era  Ratting  this  nloe  way  of  alowlng  down  gradually,   though  I  still 
think  it   la  better  for  everyone  when  a  retlrfifl  person  breaks  all 
connect lonfli  with  the   instltiitlon   In  which  ghe  wor>red.      There  would 
be   lota   of  part   time    Jobs  I   co\ild  do  here   aft  or  I  quit,    but   I  worald 
not   conulder  it. 

W-  hfive  be^n  hc-ving  un8r>a8onRbly  warn  wpath«  r  rilnce  you  Ipft.  This 
nornlng  I  drove  to  wor^  throuph  e  heavy  fog,  oo  I  su'^popie  winter  ia 
Juat   around  the  corner. 

Needles??  to  say  I  vory  much  enjoyed  your  visit   tho'^j^  I  was  disap- 
pointed that  it  wan   eo  <?hrirt .      PprhsDS  it   la  as  well   though,    for 
the  past  two  weeks  I  have  had  a  h^avy  cold  -  unusual  for  ne ,  but  a 
warning  that  I  had  been  doings  too  much,   I   3U^->ofle.      I   am  writing 
this  at  the   office  b°ceuae  I  ^^»ntf»d  to  ans'-rer  your  imulry   about 
TTif-nuacrlpt   technique.      Pimp   f«r:l   fr^e  to  call  upon  me    if  yon  vidh 
other  aufrr^estiona,    even   if   I  do   seen  to  be   pouring  fun   at   you. 


Slncei^ly, 


Docen^jiRr  29,    195''' 

Klo'T   Sdnp  Jacobaen 

Hanu3orl2')t8    a.nc\   Hlgtory  Departnent 

::ev  Yoi'V'  State  Library 

Albaiiy,    N.Y. 

DetT  Edna: 

I   am   certainly   sorry   to  hear  that  you  have  been   111   agpln. 
I  vea   disturbed   not   to  get   the  usual  Chrlatnae   oard   for 
fear  you  mlj^t   really  be  down  again.      I  am  glad  you  will 
be  able   to  Ret   to  the  New  York  neetlng,      I  wanted  very 
much   to  go  but   doubted  If  I   could   get  perral^aion   so  did 
not   even   ask.        It   would  have   meant   paying  my   own  expenses 
and   I   did  not   f°el    I   could   afford  thet   this   year.      I  hope 
to   combine   the  Salem  meeting  of   the  A.A.3.L.H.   with  my 
vsc^itlon  but  cannot   find  out  when  that   is    scheduled  and   If 
it    la   again   going  trfc  conflict  with  3. A. A' a   neetlng.      Dorothy 
wrote  ne   she  had  made  the   change  to  Newburgh.      I  hope    she 
enjoys    it   there.      It   should  be   less    strenuous   than   conr-.utlng 
as    nho   did   for   '^.o  many  yeRr"i. 

Enclosed  are    co    lea    of  our  l9wn   relstlnr  to    ^h*   trp.nf^fpr  of 
records   to   tho    '3t£te  Arc^:lvo-3.      V.'o  Yie^t    ♦he    -^rir^in;^  very 
".Irnvle   and    it  works.      T'"ifi    1b    e   p^r^lTr^lve   lav,    but   vro   hrve 
never  hed   any   difficulty    in   gettinr  trm  qfera.      At   pr'^sert   I 
am  having  to  real^t   pressure    to   -^ond   too   r'»ceht  risterlal   to 
ua.        Th«re   1"?   another  county   law,    an   ol^i    one,    p'^rnlttinp; 
tran^fors   to   any    Incor-^orptpd  historic?  1    '^'^ole'^v,    to   *hf» 
Unlv-^nlty    of   IlMnoln,    to    t.ho   Illinois    ^tet"   H.lr,*-oricpl 
Libr?ry    '-n-l   to    the  Archlvof?,    but    in   p^ennral    all    con  ■"'>rned 
recr^nize   our   Jurisdiction   in   the  n?tter.      'Wp   r»o   not   p'lcoM.rar^e 
'ranqfera   of  original   county    records  becenne  '-"^   t'-Vn'-    s'-*.:-- 
ninr;  off  the   crean  takpa   a'-'ay   local    in^-ontlv?   to  '."^r'-    for 
better  houaim-:   for  thoae    county    records  which    cannot   hn    tr^na- 
f erred,    quch  as   land   recorda.      Itovever,    thr*   no'ver  by    p    loc&l 
historical   society   to   atep   in  niiTiht    aave    unauthorized  de^tr'.ict- 
tion   which  we  have   not  h^arxl   about,    ao   ^e    hfjv*   not    Insisted   oh 


Sincerely , 


KAROAffiT   C.    NORTON 
Archivist 


Grace  M    Sherwood 

Librarian 


Rhode  Island  State  Library 
State  House 

Pro  VID  ENCE 


Mabel  G  Johnson 

l.EOlSLArivE     ReTERENCE     LrBRARl, 


RECEIVED 


V^y   ?7,    iqSU 


Kiss  Helene  '^  Rogers 
Assistant  St-^te  Librarian 
State  Library 
Springfield,  Illinois 


Dear  >«lfjo  RgrygrSl  >  r.r-  ■  ^   ., 

I  bave  been  authorize^  by  r^nv   Departrrent  of  State 
to  make  the  following  inquiry: 

When  a  new  code  or  set  of   annotated  statutes  or,  as 
in  the  case  of  Rhode  Island,  a  new  edition  of  the  General 
Laws,  the  work  of  a  Revision  Comrrission,  is  to  be  released, 
by  what  method  does  the  of'^icial  state  authority,  charged 
with  the  duty  of  sellinr  tbe  General  nni  Public  Laws,'  dis- 
pose of  tbe  sale  r.f   the  rrecedin? ,  outmoded  edition? 

Is  this  procedi:re  fixe^  by  law  in  yoi^r  State?   We 
have  a  quantity  nf  General  laws  of  193*^  an^  Index.   When 
t^e    rew  19^6  General  Laws  become  availi^'le,  what  metho'^  of 
disposition  of  t^e  l'^^*'  f^diti^n  would  you  sugpest,  based 
upon  pxperippce  in  your  State  ,/-€ven  though  it  may  not  be 
your  duty  to  dispose  of  these  /of^'ioial  publicTti.  ons? 


Kind,  personal  repards, 


Kost  I  sinc^rel  v. 


Sf,ate  Librarian 


GKS :  .TN 


June  12,  195^ 


Mlflfl  Grace  Sherwood 

Librarian 

Igiode^  I  eland  State   Library 

State  House 

Providence,  Rhode  Island 

Dear  Hiss  Sherwood: 

Your  letter  to  Miss  Helene  Rogers  requesting  information 
about  the  disposition  of  copies  of  the  Illinois  Revised  Statutes 
has  been  refen*ed  to  me  for  a  reply. 

In  Illinois  the  Revised  Statutes  are  published  by  a  private 
firm,  Bordette  Smith  and  Company.   We  have  a  Oomalsslon  on  Re> 
vised  Statutes  whl(^  reports  needed  revisions  of  the  Statutes 
to  each  Oeneral  Assembly,  which  In  turn  passes  appropriate 
legislation  repealing  or  othejnrt-se  amending  the  Acts  Involved. 
Illinois  has  had  no  Revised  Statutes  oomplled  aa  suoh  since 
187^*  Revisions  are  still  referred  to  by  chapter  numbering  of 
that  edition.  However,  the  1921  Statutes  as  published  by  Smith 
Hurd  vas  declared  by  the  Oeneral  Assembly  to  be  the  official 
Revised  Statutes.  This  was  done  to  bring  the  numbering  up  to 
date. 

Since  the  Revised  Statutes  are  printed  by  a  private  compa- 
ny the  State  does  not  have  a  burden  of  disposing  of  old  years. 
As  a  matter  of  fact  ve  buy  the  number  of  copies  of  Revised 
Statutes  needed  by  the  State  Library  and  we  as  mime  that  other 
State  Departments  do  the  same.   The  Secretary  of  State  issues 
session  laws  and  keeps  a  supply  of  former  years  on  hand  for 
distribution  for  an  indefinite  time. 

You  will  be  pleased  to  hear  that  Kiss  Rogers  went  home 
from  the  hospital  yesterday,  tliough  she  is  still  far  from 
having  complete  recovery  from  her  paralytic  stroke  still 
promised  by  her  physician.   Vte  do  not  know  how  soon  she  will 
be  able  to  return  to  the  office.  Her  address  Is  IO32  North 
Third  Street,  Springfield,  and  I  am  sure  she  would  appreciate 
a  card  from  you  as  you  are  so  disposed. 

Sincerely, 


KARQARET  0.  NORTON 
MCNllcq  Archivist 


THE  SOCIETY  CF  Ai-ERICi^I'  .hP.CHIVIS^S 
AUDIO- VI  SU-AL  JGCCHDS  CCMilTTHE 

Chairman:  18130  San  Eae  Drive 

H.  ;•;.  Baumhofer  Dayton  9.  Ohio 

Mem'bers:  1  April  195^ 

Cwen  ^■■.  Bombard 
David  C.  Duni way- 
Lola  M.  Homsher 
Forest  L.  ^'/illiams 

Dear  Colleague: 

3arly  this  year,  the  President  of  the  Society  of  American  Archiv- 
ists ap|X)inted  a.  new  Audio-Visual  Records  Committee  in  order  to  give 
seme  attention  and  recognition  to  this  new  and  constantly  growing  arch- 
ival field. 

The  Committee  hopes  to  be  useful  to  the  members  of  the  Society 
and  help  in  the  solution  of  some  of  your  particular  oroblems.   In 
order  to  do  so,  however,  it  is  first  necessary  to  determine  what 
problems  are  most  troublesoiuc  to  holders  of  audio-vipur.l  records. 
To  accomplish  this  the  Comi-iittce  is  resorting  to  the  unpopular  method 
of  a  questionnaire.  Every  effort  has  been  mrde  to  simplify  this 
questionnaire  so  that  it  will  require  ;  minimum  of  your  time  end  ef- 
fort to  supply  the  needed  infonnation. 

The  Coi/mittoc  is  planning  to  conipilc  a  bibliography  on  writings 
thpt  mi^Jit  assist  you  in  caring  for  your  a.udio-vis'aal  .nr.teripl.  The 
answers  to  the  questionnaire  will  determine  the  brsis  on  which  this 
information  will  be  distributed.   If,  for  instance,  your  holdings  of 
such  records  consist  solely  of  sound  recordings,  you  will  be  sent 
only  the  .-naterial  th'it  pcrt.iins  to  your  problems  unless  you  ask  the 
Committee  for  additiorial  material  on  other  aspects  of  the  audio-visual 
field. 

Since  the  Co^.iinittee's  program  depends  on  the  infornation  obtained 
frOiii  this  questionnaire,  it  is  urgently  requested  that  it  Ic  corapletcd 
^nd  returned  as  soon  as  possi  He. 

Data  in  addition  to  tiie  skeletal  inform-ation  asked  ly  the  ques- 
tionnaire is  invited  and  most  welca^ie.  Also  welcome  are  suggestions 
on  phases  that  you  would  like  the  Committee  to  incorporate  in  its 
program. 


'VE  ARE  HERE  TO  H3LP  YOU. 


Sincerely  yours, 


^. 


1  Incl.  Hermine  M.  Baimhofer 

Questionnaire  Chairman 


OJC/l 

o 


^f 


r 


3 
-I 

m 

CD 


^ 


^ 


I 
en 


^in 


(Byj^t-"  p 


>s^M 


O 

m 


irP' 


►t)  M,  ci- 


CO 


I 


m  p' 


p.   PL 


t-i  U  Ci 


o  oi  ^  h) 

^i  ct-  o  <-t 

O    ►I  o 

O    3    (/J  M- 

<B     $  H^ 

O  O 

•-<{  p  tn 

0) 


a 
m 

o 


P- 
g 

ct- 

O 


o 

1 


®   o   c«- 

en    0    (D 

►i 


O 

w 
o 


teS 


o 


o 

t3 


p- 

CO 
CO 


c/) 


t-3  M  Uj 

^-^  M 
M  O 


M&y    15,    3/^5^ 


A'.r' lo-''"  ■■IK]    Rf'C-orflf:   Cor-ilt^oo. 
1''3")   ''.rn   "'.•0   rr'vp 

De?r  ''r-.    Bs-.unhofnr: 

Art*"."    '",'-.""    ''i"c''-"' !")  i  or~    "''"    y  ■:  v    '"oc^-' '^f"    thf-    "b    r,t    •,  ■•  y    t  '    ^ '';T'''"r 
vcJi-   ::M<->r-tlnnT;p.lrn   a^ont  '''hn-t    t>.e    Illirioip   Arc!  Ives    Ir,   ;"oinr 
in   t,^-    fiel-'    of  Ari'^ro-Vliual   P.'-corr:.'}    i.q    "Knt'/lnf:   at   '■:-('--rr;t   - 
natt'  r   un.'^'^r'   f  '■'•l-T^r'^r/  .  "      Fit  :•*  .-:*1"    .Tn'^r:''lr;,  ■ ,    f  v.r" '  ^i-v *.':"•:  1 
n?.t'  ri-ilT    phd-;!',    vir'^r   "•  1  -    r:-r' •-  '    '■•^   n    "l--ln'r:^    ..-:'   i"M.c'*'-ns, 
corr.r    into   **■>-    ft""'  '    of    o'lr  3' ■  i  o   J'' ,:t '■r'. :':]    L.l"b:'j'i",' ,    ''l.ic^.,    In 
Illlnola,    la   ontli-cly    3er;r.r.^t-    fr.-i   rho   St^io    Lih.-r.ry    -   "'.o    Tirst 
bclr.f      'r.'*?:"   *^-''    "*-'•    .-nor,    t'.'^     vcrn.-,    -in   '"■r    ■:.Kp;    Socrct'.ry    of 
3t-:to.      Or:   "^h-    o^'-cr  '-^.nr!,    ir.    -err:    •■  r,^^  ti  :     nt;  te   Mbrery    la    In 
T.  bntl-  1'   ;^j:ltl  .n    tc      :r: 'ei  tc.l':c    nuc!'   ••ox-::,    ^-^ori:    f  ln?.'id  cl  ly    prd 
fro;,  t'-.r      I'.nf  c:"   vL"-   of   souLt,:  --nt.      .I'p   hfvo   a  -^hrt.^rr?    :ic 
le-horc"  ^ry    "l.\z)-    1~    ■  li-nsdy  doln,:   c-~''.;^lciprsble    ■loc-'.neritai'v 
•^hoto.T'' ""hy ,    '-'OtM    In    '-tlllq   '^r.-''    t.ovIps,    thouc;h  nothinf^   at 
all    !^yRtpr,R*lc   -   Cmr   Lc^orf-tory    ''op-   tT-o   '^u"^'.Il::;i  *"y    :)hot -^r'rnnhy 
''or  thp   Sftcretery    of   Otr.t9.      Other   3trt"   'le-^e  z't  •  ^nt^   -    -oae    ft 
lep'^t   -   hav9   th.-^lr   o\m    photorra   h-^rA.      i.o    ]■- ve   f.    file   of   all 
••Ict'ji'es    rplat!.nf;   to    t!\p    3t' tp    Llo.ory    (In    1>'     -■   fl?.-?    oT    the 
A  :.j1 ',■*, -nt    3t.- *o   L'-br-r  1-rn )   anr",    -..^f?   V-ve    In    '  r  •    '   ■<•    '■^"    I,  "-r^'tory 
*o   file    corle'".    of   othf-r  '.'orV.    Ir^    *^'.p   Arc)  Ivpt    (    ■■■>'    'rjv^    i-.'C"  lv(»(l 
r.-t^'inr   rs    yet).      '..n    elao  hfve    a   ^"i-onr    recor  ' '  y.'-^    'inlt    ' -^    the 
S-t"- t"    Libr:  ry   u-y.lch    coilii  un^'erta^e   t;  o   }v>":-;1j;  •   i^f    r"c--.'lnra 
coll^ctc?,    thouf'!-   up   ri  -   not    o'-t.    eqi-^  Ivr.^-nt    for    -''  lr~;-  t-    p    rec-rvi  lnp:3 
Abo'."*'    *"'^n    ypc:rG    fro    &    fpi'   .11  -.t?;    of    Tlli:.p;'-    ■•    o;',---;    ^  .-.  r.^    -Drcb-vTCd 
-n-'    **^'-?    i:..ro    rt       rr-'-nt    h   uspd    li\    ^':.;   Arc'  Iv-v^.      :  :■.       p    Lr.    Frvc^'^e 
R"l",    'x:  ■'    of   "'  -    r-;:t.-    Llb:v  rr  "  -,    /i.b!  Ic    :r-;-vb-"-:   .^•■'i'!-    In  Xe-nly 
Inr^-r-  :-^pd    "n   /'if^o    VI^-pI   v  rV     1:.    :ib:-;'i.;;    .,;^     1:.    ^    :'(-:- b^-r   of 
-^..r^,•.-]_    1;--  ':i't  r^  r.*    '^r '■•  ;1  *"  ^o""";    In    *""   "     '"'.p1~'.       .']..;>    '.'   '•    b";  1;^    lib'"""!"/ 
^.-.n-  '-    r  *:.'- -    ••;♦'     *■'        >'^  <  ,.^-,,- «^f  ..    ^^    !";■'■  'I'     ' '■.    '!('    r  '",!•' but  1 -n    o'T 

r.,-.;     :  r  •      .'r  ]_      f<;^r;     f  n -^     - 'o      ^  >■-      •  _-  -.     ,- ;      '  ;    -        . ---^ --;  \  - -,■     -a^, *■,;•■       T^I'     *'"(» 

-->■?*---    ^"    ''•■^'-    f'l"    t-    b-    parn-j.npd    for    3-  c^-    bl  s' r'^-uM  on. 

oT   yru    CBP    g^e   t^'-t    ■'"b"   b?vp    r-    '"^'ic'    ■rf?ll'  Inrr"     ".ft-'^'-^    tc    ^t. prt 
•■"^r"/    al'^P"'   tVi'-t   ilrip,    b'lt   "bnt    *•-:->      r-j.",  ~e  o'^  t    ^  i^    f  c  r   f   .llr-'lnfr 
*^'rp"ir:b    I    cr.r.not    arv    gt    '^r'"''^nt.      I'lr.g    .''.or.-,    *"b!p   Aq'^l^Lnnt    3tate 
Llbrr-^lan   hpR  ■b<?'»n    ::;ei"l.''i3ly    l"*!    frr  t'.f  .     -in*/-,   i..;."       '. . !'      cri'' tle-^.a 
bp    ■:-''n.y   for  a  lon-^  tine   yot.      ■.'J*".ct    --.''  --^    c^n   -Ic    fc..'b., ■.■:;•.,    re*  bine  ''--e 
a- -r"-^rlat.lr>n;5    for   '?-?^'    f    ■T-j-^ct    for   *:h'~-    npxt   blpnnlnn   I    : -^  not 
bnow;    neither  do  I    •n--"  '•^''.'»*"bpr   ube    'J  Inks   the   tine    li  rl'P;    nor  do 
I   '-no"   the   attitude    of    the   blntrrlerl   Llbrrry, 

Sincerely , 

Archivist 


SOCIETT  OF  AMERICAN  ARCHIVISTS 

April  9,  195U 

Enclosed  is  a  strip  of  negative  photostat  cut  from  a  large  chart  which, 
ythen   brought  up  to  date,  vdll  contain  summary  information  for  each  State 
archival  agency  and  for  those  organizations  that  perform  some  archival  func- 
tions* The  chart,  which  has  been  prepared  by  the  Society's  Committee  on  State 
Archives  and  revised  by  the  editor,  will  be  printed  in  the  earliest  possible 
issue  of  the  American  Archivist  after  replies  have  been  recei"ed  from  the  agen- 
cies concemedli  Will  you  please  make  iny  changes  r  corrections  necessary  so 
that  the  information  for  your  agency  tv  L±  be  accuiabe  ad  return  to  the  editor 
at  the  address  given  below» 

The  headings  for  the  columns,  leading  from  left  to  right,  are  as  follows t 

(1)           (2)             (3)             (1*)  (5) 

State  or     Name  and  Address     Name  and  Title  Laws  Defining  Number  of 

Terr,        of  Agency             of             Duties  Archival 

Archival  Official  Employees 

(6)  (7)                (8)  (9) 

Kinds  of  Records  Method  of  Acquiring  Nonarchival  Functions  Types  of  Photo- 

(a)  Official  Archives         (a)  Hiatorical  duplication 

(b)  Private  (a)  State  or  13arr.    (b)  Nonhistorical 

(b)  Local 


Karl  L.   Trever 
Room  Q-IO 

The  National  Archives 
Washington  25,   D.   C. 


lA.ry^.-^.-^.^       oC^^U^^ 


Anrll   13,    lo^h 

Dr.    Karl    L.    Ti^ver 
Room  0-10 
The  WatlonRl  Arohlvea 
Waflhlnprton   25,    D.C. 

Dear  Karl: 

We  wlah   to   nalre  the   following  araendnente  to   the   chert   of  Archival 
ARenolea  for  Illinois; 

^1  Laws  Defining  Duties; 

Chap.    128   sect.    12.1-12.17,    eaoeclally   Sf^ct.    12.5,    12.13-12.15 

(Stcte  Library  Act)      1030 
Chap.    116   sect.    39-/1.3.3      cjj   anended   1^53    (State   R.ecoi-ds  Cor.-lgr,lon 
Act)   1^^-/43 

7)   b.      '"h(«    Ipw  con-^pl*!  u^   to  acc'^t   county  *;ot    other  local    rf^cov'^.B) 
nrior  to  1P70   If  t>-o   conn^'v    Iq  unrbl«»    or  un^rlllln^^  to  '^rovi-e 
R'^enu'^t'*  houa^np"   for   o:'i'^^   r*»r*or'^r.;    ''<»«?■•■  ^i'?*^ Ion   of   county   recojrda 
prior  to  1P70  Iq   nroh'Mt«'l.      I   ''on«t   Vnow   Just   hov   it    shonld 
be  worded.   ActuA^ly,    -eno^lt    1b  voluntary;    th*   counties   are 
alnnly   forbl'iden   t-^  ^^"^troy   *:'-'-•   errly    records 

3)   The   Secretpry   of  St^te      1^   3t- t^   Llbrnrlp.n. 

I'one   of   th'^    rbovo    p.oten    rt"    Ir^-.o^'^fint   erco"^t    for  t,h«    1*^53   anon'"'    enta 
r.-^ntioned    In  '}-. 

Pl'^Fi".p    oxcune   th"    ty!n,^.      "y    qpcr°t?ry    fto    out   nnlltlolnf> 

1  ; 

nincerely. 


MARaARFTT   C.    N'^PTON 
Archivist 


\-l  ' 


TENNESSEE  STATE  LIBRARY  AND   ARCHIVES 

NASHVILLE  3,  TENNESSEE 

May  11,  19^1; 


Miss  Margaret  Norton 

Archivist 

Illinois   ^l.ate   Library 

Sprinpfield,    Illinois 

Dear   Miss   Marf^aret: 

A   few  days   ago   our   doc\ir-ents   librarian   sent  me   a   oony  of    .'Our 
"I-ii-nos-^  tion  ('f    Illinois   Hecords"   as   reprinted   from   Illinois 
Li  br-  ries,    May  and   .Tune,    1930.      As   you    know,    tt^ese   librarians 
don't   like    to    have    the^^r   files    endangered,    ann   your   article 
is   of   such   ":j7;ortance   to   us   that    T  sbiould   like  vnry  much   to 
have   a   copy  on  my  desk  and  would  also   like    for   Mr.    Wuarles 
and   Dr.   Alderscn   to   have   a  copy   eai:h.      If    Lhnt  it:   not   asking 
too   much,    we   would   all  appreciate   receivin^^   them. 

As    the   matter   stands   now,    we   are   being   swapped  with  rnouern 
records.      The  various   def^artments   are   turning   them  over   to 
us  as   late   as   the   latter  part   of  19'''3.      oince   we   moved   last 
Juno    -Tid   s  i_nce   we    have   taken    in   all  thiat   we    thoUf.ht  were   aue 
to   be   arctived,    we   have   received    in   the    neignborhooa  of   S,(X>0 
transfer  boxes   of  recent   records.      You   can   see,    ttierefore, 
how  very  much  we   are    concerned   with   this    rrat-ter   of   records 
disT.'Osal.      Bill   Alderson   is    going   to  attend  an  in.stitute   in 
Wasiiirigton   this    sur^rer  which   is    aevoted    to   that   sub,iect. 

I  will    not  be    able    to   attend    the    A;_A   meeting   tids    suminer  but 
plan    lo   go   to    the   Arci;ives   meetirjg  at   v.'ili  iamsLi.r  '   in    tne 
fail.      Neeiiless   to   say,    I  hope    to   see   you   at   that    time. 

Please    give    my  greetings    to   Hiss   .lorers. 

oincerely   yours, 

\^  ^ 

Lan   M.    iiobi  son 

otaue    Librarian   and  Archivist 

:7-T^:anh 


May  18,  195^ 


Mr.  Dan  M.  Robilison 
State  Librarian  and  Archivist 
TengeoBg?  State  Libriry  ".nd  Archlres 
NashTllle  3.  Tennessee 

Deair  Dan: 

Several  days  ago  we  sent  you  under  aeparate  cover  a  oopy 
of  our  pamphlet  *DlepOflltlon  of  Illinois  Reoorda"  and  ooplea 
of  our  pre«ont  State  Reoorda  Oonnlaalon  Act  ^nd  State  Mlqro- 
fllm  Act,  alao  the  Rule  a  and  Regulatlone  of  the  State  Keooipda 
Oomnlaalon.   We  had  only  one  oopy  of  the  Mloroflln  Act  left. 

The  pamphlet  1«  really  an  adaptation  of  the  National 
Arohlvoe  pamphlet  on  the  aame  8ub|eot.   Since  It  wiaa  published 
before  the  I95I  and.  1953  afflendaentfl  to  our  Records  Dlapoaltlon 
Lava  It  la  quite  out  of  date  In  many  reapecta.  Hilloeophloally, 
hovever.  It  remreaonta  our  thinking  on  the  subject •   The  moat 
original  part  Is  that  relating  to  Hlorophotography  and  State 
Records • 

We  note  that  Mr.  Alderaon  Is  going  to  Waahlngton  thla 
aunmer.   We  also  remember  your  promlae  to  aend  him  to  Illi- 
nois for  a  vielt. 

I  do  not  know  who  la  going  to  A.  L.  A.  thla  aummer  from 
here  unleaa  It  la  Mr.  Reld,  who  la  acting  State  Librarian 
during  Mies  Rogers  Illness.   She  Is  making  good  progreaa  and 
the  doc tore  promlae  that  ahe  will  hare  full  recovery  from  her 
paralytic  atroke  which  happened  In  March. 

It  may  be  aometime  before  ahe  Is  back  but  we  are  all  de- 
lighted ahe  may  be  able  to  return. 

I  will  be  aeelng  you  at  Villiamaburg . 

Sincer«ly, 


MARaARCT  C.  MQRTOH 
MCN:loq  Arohiriat 


TENNESSEE  STATE  LIBRARY  AND   ARCHIVES 
NASHVILLE  3,  TENNESSEE 

May  26,    19Sh 


Miss  Margaret  C,  Norton 

Archivist 

Illinois  State  Libr-^ry 

Springfield,  Illinois 

Dear  Miss  Margaret: 

I  wish  to  thank  you  for  sending  the  three  copies  of  your 
pamphlet  "Disposition  of  Illinois  Records"  and  the  other  items. 
We  will  most  certainly  find  them  helpful  when  we  eventually 
come  to  Krips  with  our  records  problem. 

I  had  hoped  that  Bill  Alderson  would  spend  a  time  with  you  long 
before  now,  but  the  job  of  moving  and  trying  to  get  settled  has 
bf^en  such  that  we  could  not  seem  to  spare  him.   Besides,  he  has 
been  my  editorial  assistant  on  the  Tennessee  Historical  Quarterly 
and  has  been  working  diligently  trying  to  bring  it  up  to  publica- 
tion schedule. 

We  here  are  greatly  distressed  to  hear  about  Miss  Hogers'  illness. 
This  was  the  first  word  that  we  had.   I  have  told  Mr.  Parrent, 
Mrs.  Moore,  and  others  on  our  staff,  and  they  all  join  me  in 
regret  and  in  the  hope  that  her  good  progress  continues  to 
comnlete  recovery.   Some  of  us  would  like  to  drop  her  a  line 
provided  it  is  advisable.   Could  you  let  me  know  on  that  nointV 


Sincerely  yor.rs, 

{ 

Uan  M.  Kobison 

State  i^ibrarian  and  Archivist 


^ 
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Society  of  American  Archivists.  1955 


GENERAL    SERVICES    ADMINISTRATION 

National  Archives  and  Records  Service 

Washington  25,  D.  C. 
September  29,  1955 


Miss  Margaret  C.  Norton 
112  Fox  Mill  Lane 
West  Lake  Shore  Drive 
Springfield,  Illinois 

Dear  Margaret: 

The  suggestions  of  the  membership  are  now  in  and  they 
add  up  as  follows: 


President  No.  Votes 

1,  Ernst  Posner  33 

2,  Lester  Cappon  11 

3,  Scattered  l6 

Vice-President 

1.  Henry  Edmunds  17 

2.  Father  Henry  Browne  7 

3.  Scattered  30 


Secretary 

1.  Henry  Edmunds  2? 

2.  Father  Henry  Browne  7 

3.  Scattered  19 


Treasurer 

1.  William  Overman  5l 

2 ,  Scattered  3 


Council 

1.  Wayne  G rover  13 

2.  Robert  Shiff  7 

3.  Scattered  3li 


Miss  Margaret  C«  Norton 


The   relatively  large  return  of  nominating  ballots 
indicated  to  me  that  we  should  nominate  the  following: 

President  Ernst  Posner 

Vice-President  Henry  Edmunds 

irSecretsaTr  Father  Browne 

Treasurer  William  Overman 

Council  Wayne  C.  Grover 

This  would  make  a  very  strong  slate  and  one  that 
would  be  elected  with  no  dissension,  I  hope  that  you  will 
agree  with  me. 


Cordially, 

Robert  H»  Bahmer,  Chairman 
Nominating  Committee,  SAA 


t^-'V 


FRANK  M . Jordan 

StCRETARY  OF  »TATE 


Jji> 


tsfi:'^^ 


OFFICE  OF  THE 


^^or^targ  of  ^Mt 

STATE  OF  CAUIFORNIA 

ARCHIVES  AND   CENTRAL   RECORDS  DEPOSITORY 
1108   R   Street  SACRAMENTO    I4 

October  18,  1955 


Miss  Margaret  C.  Norton,  Archivist 
State  Library- 
Springfield,  Illinois 

My  dear  Miss  Norton: 

In  accordance  with  yotir  request  last  week  at  Nashville  there 
is  enclosed  a  copy  of  the  preliminary  definitions  of  words  and  terms 
for  California  use. 

The  plaua:   As  soon  as  they  have  been  reviewed  by  our  Record 
Officers  in  the  50  State  departments,  and  any  changes  approved  by 
the  State  Auditors  (who  have  the  legal  approval  of  destniction  after 
screening  by  the  Historian)  they  will  be  made  part  of  our  Administra- 
tive Procedure  and  filed  with  the  Secretary  of  State  and  thus  become 
legal  in  effect. 

Yoiar  reaction  will  be  appreciated, 

I  suggested  to  Posner  and  Father  Browne  the  idea  of  a  ses- 
sion on  Definitions  of  words  and  terms  for  the  next  meeting  in  Wash- 
ington. 

Cordially  yours, 


J  .tJ.  Bowman 
Historian  Retired 


Vmrrh  1,  19*^5 


;.;ic::;  I.,arr'ijv>r,   (,;,    !Irrtnn 

Cor.i-jt  tr'-'   on    Prof.-.s  lonal   I'la'i'.-irHs    -iiiri    r'l'^iiiir.^' 

T'lP   3;'C:i  f ';,    '^f  Xr.rr' cnu   Arc'  i  vj  ;!ts 

;^ro  //3,    I.Hke   .Sri'i.ir'^irbi 

Crrinr^i  '-H  ^   I  IliiK-is 

ri«ar    f,'nrr''.r«t: 

Morris  RndoTf  nnd  I  htvs  t»«n  dlscuselxie  ways  md  man*  of  cK>ttpr»» 
■laiiig  th«  iacu*  of  Rwabers-iip  quallfioii lions  In  th«   loeiety  of  JLasrlesn 
Archivists. 

Some  of  the  .Stiil«  srchiirlsis  f«aX  ther*  shottld  b«  n  vs^   of  obtaining 
forHsl  rseoffaltion,  trLrr)\if::h  the  .Soelsty,  for  a  porson  who  Is  sn  ssqwro 
ienesd  profssslonsl  archivist.     Our  OonstltutlaMal  proirisioa  rolittlng  to 
■MBbsrshipf  i«iat«««r  may  hava  b««a  intaadsd,  )»s  b<Mm  so  llbdrally  intsr- 
prstsd  that  it  is  aettislly  quits  nsaningl^ss. 

lou  ars  faiiliiu'  vdth  tha  ar^uaents  pro  and  aon«   T  aa  snrs.     I  aa»» 
prasasd  w^  oplnloas  at  Willifl«sb>irg  lust  Soptsabsr^  aiKi  thsgr  ars  pub- 
lishsd  in  ths  last  issus  of  ths  Aacrlcan  4rchlTisi« 

lionris  has  oonvinesd  ns,  nsrsTthslssa^  that  thsrs  would  b«  »  real 
bsnsflt  to  Stats  and  local  archivists  if  tha  Sodsty  eoald  nrovids  a 
o«rtifle«to  to  tnoss  wmsAmr*  wio  had  attains4  sons  nialBRai  of  *Dcperione« 
as  archivists. 

If  such  s  csrtifLsatlon  eoaid  b«  oonsldarsd  aa  a  sort  of  honor  sward, 
to  bs  eiwi  siiqpljr  on  cooplotlon  of  a  ainlnuii  isntsr  of  years  of  profsa- 
sional  sarvlcs  in  an  aretlval  a^snoy  of  ajty  kind,  it  aij^Ht  do  no  ham 
and  eould  do  aom  ^ood  in  fendi  ^  off  loeal  politicians.    I  sss  no  rsason 
wilt)'  a  slallar  osrtifie&tion  could  net  bs  flv«>a,  on  tha  saa«  adainua  bssis« 
to  iMisassript  curators  arid  rseords  nBDacsasnt  spscialists. 

Thsrs  coiOd  undoubtsdly  b«  difflcoltiss  in  sdainistsring  rnieh  a 
^ystsn  of  csrtlfieation  atfarda.    l>w»  ^,AA  Council  woald  nn«d  to  dsTlas 
standards  and  sr>oald  b«  rasponsibl*  lor  issuinr  certifioctos* 

It  would  be  nscessary  to  snsna   thi>i  SAA  Oonstittttion  to  authorlss  tiss 
swards.     At  t^  Mtas  tlm,   I  belisve  the  pr«>sant  nmftvrship  prrrrisiaB 
should  sith'^r  be  reseindad  or  ravisiKlr     In  wgt  opinion  we  should  open  the 


f 


inldp  U  mynm  loUrMtod  i»  Urn  objMUvM  «f  th«  Itoei*;^  n 
vUllig  to  |Mgr  *— ■»    81aM  Z  §■«•  iqr  argMMMto  at  11111  wJifg,  I 
It 


UOmtt  Xm  IwUlag  •  OownU  iHtm  mi  Mnrth  lO,    »•  wraM  lUn 

Ml  to  nMNW  Mkl  aMMMk  Hm  MMMHta  «f  mot  OMMAttot  Ml  tto  rii»wi 

M«ltf  «ppvMLato  it  If  jmi  Mmid  glvt  ■•  jwnr  rMMt&Mi  ptlMr  to 


and   'gaining 


'<■'  ,'..  I- 


March  5,  1955 

Dr.  Wayne  C.  Grover,  Chairman 
Committee  on  ProfeBslonal  Standards 

and  Training 
Society  of  American  Archivists 
The  National  Archives 
Washington  25,  D.C, 

Dear  Waynes 

It  seems  to  me  that  our  conrmlttee  needs  to  approach  the  problem 
of  professional  standards  for  archivists  In  a  more  realistic 
and  honest  fashion  than  ve  have  so  far.  We  have  put  the  horse 
behind  the  cart.  We  have  not  defined  our  objectives.  We  have 
been  discussing  solutions  before  ve  have  stated  problems  clearly. 
Are  ve  primarily  seeing  a  method  of  giving  professional  recogni- 
tion by  avards,  and  If  so,  on  the  top  level  only  or  are  those 
avards  to  go  also  to  professional  vorkers  on  the  lower  levels? 
As  I  see  It.  ve  are  Interested  In  raising  the  professional  status 
of  all  archivists.  We  want  good  archivists  for  universities, 
colleges  and  business  firms,  but  really  vhat  ve  vant  Is  that 
governmental  archivists  shall  not  be  p»ftltlcal  hacks  but  profess- 
ionally trained  persons. 

I  treasure  my  honorary  membership  In  the  Society  as  my  brightest 
Jewel,  and  so  do  my  superiors.  But  Just  hov  Is  the  prospect  of 
a  like  honor  some  years  hence  going  to  help  young  Tom  Smith  get  a 
foothold  Ijp  an  archival  position,  and  hov  Is  It  going  to  Influence 
the  Governor  of  ^•iie  to  appoint  Posner- trained  Smith  Instead  of 
Lame  Duck' Johnson  (who  must  be  "taken  care  of)  or  the  vldow  of 
Precinct  Committeeman  Antonaccl?  If  that  Isn't  our  real  problem, 
I  ml  Slander  stand  the  function  of  our  committee. 

The  proposal  has  been  made  to  set  up  an  honorary  Institute  within 
the  Society,  and  the  American  College  of  Surgeons  and  the  Institute 
of  Aaer/lcan  Architects  have  been  cited  as  analogous.   These  differ 
from  oiir  situation  In  several  vital  respects.   In  the  first  place, 
there  Are  enough  brain  surgeons  to  make  a  Gushing  recognition  mean 
something;  llke/wlse,  there  are  enough  church  architects  to  select 
a  Cram  for  distinction.  But  no  t«o  archivists  seem  to  be  doing 
the  s^me  thing  on  the  same  level.  For  Instance,  to  be  personal, 
one  otf  the  proponents  of  the  Institute  plan  recently  told  me  I  was 
stymjied  by  politic*  so  that  I  coxadA't  do  a  thing.  That  startled 
me  b/^cause  i  haiMr  Just  accessed  over  a  million  documents  In  the 
past  year,  had  put  over  600  categories  of  rc/cords  xinder  retention 
schi^aules,  had  sold  the  powers  that  be  on  a ,  statewide  records 
■ana^g^aent  program,  plus  a  few  other  things.   After  this  conversa- 
tion, I  checked  vhat  my  colleague  was  doing  and   could  not  find 
fToifi   his  reports  that  he  had,  accessioned  a  single  archival  series 
In  Che  past  year.  He  was  doing  an  outstanding;  Job  In  the  collection 
of  <•  Istorlcal  manuscripts,  and  I  think  he  had  noted  that  I  was  not 
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doing  anything  In  that  field,   I'd  jolly  veil  not,  for  we  have 
a  separate  historical  library  with  vhich  we  have  a  working  agree- 
ment as  to  just  what  areas  each  shall  leave  to  the  other,  We 
cannot  have  standards  for  awards  based  upon  like  things  that  we 
are  doing. 

In  another  respect  the  analogy  with  physicians  and  architects  does 
not  hold.  These  people  are  what  the  Internal  Revenue  Btireau 
classify  as  "self  employed".  The  people  who  give  them  Jobs  -  their 
clients  -  do  so  on  the  basis  of  their  prestige.  Other  standards 
are  applied  to  government  work.  Probably  they  shouldn't  be,  but 
they  are. 

It  seems  to  me  that  we  would  profit  more  by  what  the  librarians 
have  done  in  the  way  of  raising  professional  standards  -  parti- 
cularly through  the  American  Library  Association.  Here  we  have 
a  body  of  professional  people  who  have  the  same  problems  of  per- 
sonnel that  we  have,  only  on  a  larger  scale  and  with  a  longer 
experience.   They  have  libraries  covering  all  types  of  scope- 
public  libraries,  research  libraries,  college  and  university 
libraries,  special  libraries, and  like  us,  theyr  big  personnel  pro- 
blem has  always  been  in  the  field  of  publicly  supported  institu- 
tions. The  sizes  of  these  institutions  varies  as  do  ours  -  they 
have  huge  Institutions  like  the  Library  of  Congress  and  the  New 
York  Public  Library  dovn  through  all  sizes  to  the  village  library 
which  the  sheriff's  sister-in-law  keeps  open  a  couple  of  afternoons 
a  week. 

khen  I  entered  library  schoAl  h2   years  ago  the  librarians  were 
talking  "standards  and_^ertiflcatlon,"  They  are  still  talking 
about  it,  yet  there  isftio   nation^  vide  certification  of  librarians 
y^t.     They  also  started  a  library  institute  some  years  ago.   I 
have  heard  nothing  from  that  for  a  long  time  and  I  guess  it  died 
out  with  the  founders.   Some  of  the  state  library  associations  - 
the  Illinois  Library  Association  for  one,  decided  about  twenty 
years  ago  to  start  a  certification  plan  of  their  ovn,  with  the 
hope  that  employers  would  give  the  preference  to  those  they  had 
certified.  They  started  out  by  certifying  all  librarians  who 
were  then  on  the  Job,   I  got  a  life  certificate  because  I  had  been 
connected  with  a  State  Library  for  ten  years,  though  I  had  never 
done  any  library  work  since  coming  to  Springfield  -  my  totki  library 
^experience  vas  only  about  h   years,  many  years  before.  Following 
this  blanketing  period  they  vere  supposed  to  give  examinations  or 
set  up  some  sort  of  standards  for  future  applicants  for  certificates. 
There  they  bogged  down  and  so  far  as  I  know  no  more  certificates 
were  ever  issued  -  in  fact,  I  have  reason  to  believe  that  even 
the  list  of  those  originally  certified  is  no  longer  in  existence. 
In  other  words,  the  librarians'  success  with  certification  and 
institutes  has  been^^i&MiuuesBfUl,  Vv\ 


But  I  would  not  say  that  the  librarians  have  in  most  respects  failed 


to  raise  standards.   It  is  now  taken  for  granted  that  the  execu-      ^ 


tive  and  policy  making  personnel  of  large  institutions  shall  be    ,V' 
truly  professional.  To  be  sure,  we  had  a  Librarian  of  Congress  ''^' 
who  vas  a  poet  by  profession  and  who  replied  to  critlcians  of  his 
professional  background,  "0,  I  can  hire  trained  librarians  to 
perform,"  He  did  not  last  long.  The  present  Librarian  of  Congress 
Is  one  of  the  most  highly  trained  and  coupetent  librarians  in  the 
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country.  To  be  sure,  there  are  political  hacks  In  some  of  the 
State  libraries,  but  not  in  the  larger  ones,  and  the  number  is 
declining  steadily.  To  be  sure,  ve  vill  alvays  have  little 
old  "Miss  Susie"  in  the  smaller  librarians  who  vill  never  have 
money  enough  to  pay  for  professional  librarians.  The  trend  is 
tovards  regional  libraries  and  avay  from  small  local  libraries, 
anyhow.   The  greatest  improvement  in  the  quality  of  library  per- 
sonnel is  in  the  medium  sized  XKB  libraries  of  the  average  size 
city. 

1  think  our  committee  should  make  a  serious  study  of  the  history 
of  library  standards  and  profit  by  theXt     the  example  of  this 
sister  professiona 

One  thing  vhich  the  librarians  did  which  1  think  has  been  very 
helpful  was  to  discuss  the  question  of  when  does  library  work 
stop  being  professional  and  become  clerical,  also  to  encourage 
the  professionals  to  turn  routine  work  over  to  clerks.  There  is 
a  danger  there  too  -   sometimes  jealousy  develops  between  the 
professional  and  the  non-professional  staff.  Bower,  it  did  a 
lot  of  good  to  put  across  the  idea  that  every  page  or  Janitor 
in  a  library  is  not  a  librarian. 

Another  thing  which  ve  could  do,  and  a  start  has  been  made  in 
several  state  archives  through  civil  service,  is  to  set  up  Job 
specifications.  We  could  go  further  than  what  is  done  locally 
by  describing  the  qualifications  the  archivist  for  a  large 
state  archives  doing  nothing  but  archives  should  have;  those  for 
a  large  archival  institution  vhich  is  also  the  state  historical 
agency;  those  for  a  mediuic  sized  institution;  those  for  a  univer- 
sity archivist,  etc,  I  get  asked  that  sort  of  question  often, 
by  prospective  employers  of  archivists,  and  1  presume  other  ar- 
chivists do  also,  llso,  I  think  we  should  set  up  desirable 
qualifications  for  archivists  in  subordinate  positions  at  different 
levels.   Here  again  we  would  not  be  able  to  be  specific,  but  at 
least  we  %rould  have  something  for  discussion. 

Better  standards  for  archivists  won't  come  suddenly  -  they  will 
grow  out  of  endless  discussions  at  meetings  and  in  T^lf  Al^^i^^aa 
Archivist  spread  out  over  a  period  of  years. 

In  conclusion,  I  feel  strongly  that  a  professional  organization 
such  as  durs  should  set  standards  (  i.e.,  desiderati)  but  should 
not  police  those  standards. 

Sincerely , 

MARGARET  C.  KORTCH 
Archivist 


(^pttrral  grruirpB  AbmintHtratton 

National  Arrt|tDrB  k  firearms  &stv\ic 

^aslirngtAM  25,  |1.  C. 

April  it,  1955 

Miss  Margaret  C.  Norton 
Comndttee  on  Professional 
Standards  and  Training,  SAA 
RFD  #3,  Lake  Springfield 
Springfield,  111, 

Dear  Margaret: 

I  would  appreciate  any  comment  you  may 
have  on  the  enclosed  statement,  "The  Archi- 
vist's Code".  It  is  of  course  primairily 
for  the  apprentice. 

Sincerely, 

Wayne  C.  Orover,  Chairman 

CoBndttee  on  Professional 

Standards  and  Training 

Enclosure 


April  7,  1955 

Dt.   \*ayne  C.   Grover,   Chairman 
SAA  Committee  on  Professional 

Standards  and  Training 
The  National  Archives 
Washlft£,t6h  '25,   n.C. 

Dear  Wayne: 

The  "Archivist's  Code"   is   somethinj^  we  need,   and  I   expect  to 
circulate  copies  among  my  ovn   staff. 

As  you  see,   I   reacted  strongly  on  two  points  in  paragraphs 
5  and  b.      1   do  not  attempt  to  repteise  these  as  I    think   they 
should  be,   but  rather  "^o   suggest,   from  experience  with  my  own 
staff,   ways  in  which  they  might  be  modified  tc  meet  realistic 
problems. 

Illinois,  you  will  be  interested  to  learn,   is  proposing   to 
substittle  for   the  old  civil   service   system  wj  th  its  Tiany 
weaknesses  and  limitations,   a   state  personnel  management  systen 
copied  from  private  industry.     Providing  that  this  can  be  kept 
free  from  political  pressures,   and   certainly  the  present  adminis- 
tration is  determined  that  it  will  be,   I   hope  this  will  be  a 
great  improvement  over  the  old   system.     This  throws  the  State 
Library,   which  is  not  under  the  Governor,   out  from  under  civil 
service,   but  I  have  no  fear  that  our   Jobs  will  immediately,  or 
even  eventually  become  mere  political  plums.     One  thing  which 
the  new  »ystem  will  attempt  will  be  standardization  of  standards 
of  salanles,   etc.   within  the  same   scope  of  work;   also  preparation 
of  Job  c/uallficatjons  and   specifications,    somet:^ing  already  %rc>rked 
upon  by    the  Civil  Service  Corairisslon. 

Ai-   I   ^ve   said  before,    ^    think  our  connnittee   should  do   some  vork 
alontythet  line.     Certainly   the  Archivist's  Code  Is   something 
the  r/ociety  needs. 

Sincerely, 

MArC/ilE'"   C,    KGFTOH 
Archivist 

I  i 

I 


April  7,  1S55 

THt  Af.ChlVItT'S  CODE 

Comments  by  N;ar£?iret  C,  Norton,  Member  SAA  Committee  on  Professional 
Standerds  and  Training 

5.  The  archivist  should  respond  courteously  and  with  a 
spirit  of  service  to  all  requests,   Ke  should  be  strictly  non-partisan 
in  this  service.  He  should  assume  that  arf   records  in  his  custody 
vhlch  contain  information  of  interest  to  the  inquirer  should  be 
produced,  provided  such  use  does  noi^  involve  access  to  restricted 
records.   He  should  not  presume  to  assess  the  value  of  the  informa- 
tion soucht  by  the  patron,  though  he  should  so  far  as  in  his  power 
prevent  its  use  for  purposes  of  sensational  Journalism  or  in  an 
manner  which  would  be  difcrimental  to  the  reputation  or  other  interests 
of  other  persons.  The  rtiles  and  regulations  of  the  archival  agency 
should  provide  definite  limitations  as  to  the  amoiont  and  character 
of  the  search  to  be  made  for  individuals,  also  should  establish 
priorities  of  gov*  rnnental  ci^^private  search  requests.  Such  well 
defined  regulations  will  pievent  misunderstanding  end  prevent  the 
exploitation  of  staff  time  for  private  purposes. 

Comments: 

Only  by  s    strictly  non-partisan  attitude  can  the  archivist 
win   the  confidence  of  fellow  officisls.      In  Illiriols  It  Is  not  an 
infrequent  occurrence  that   the  various  elective  officials  whose 
records  are  in  our  custody,   belong   to  opposite  parties  or  to  opposite 
factions   In  the   same  party.      The  archi -ist  cannot  withhold   records 
or    ^elay  making  of  finding  lists  or  otherwise  show  favoritism. 
Furthermore,    though  the  archivist   should  hold  himself  above  politics, 
he  should  not  let  any  politician  feel   that   that  Is  because  he  feels 
superior  to   the  politician.      One  of  the  difficult  things   to  Impress 
upon  new  staff  members  Is   that   there   shall  be  no  making   exceptions 
to   rules  or  doing    special   favor   for  one's   polltlcp.l   friends,    and 
thst   the  politicians   themselves  will   lespect  you    for   that  atftude, 

I   do  not  like  that  phrase   "he   should  not  waste   time  responding 
in  detail   to   frivolous  or  linreasonable  Inuulries."     I'^ost  archivists 
dislike  or   take  a  patronizing  at'itude  towards   genealogy,    for  In- 
star  ce,  .^J   have  had   staff  members   talk   loudly  and  publicly  about  that 
being   "a  waste  of  the  tax-payer's  money, 9  jWe  have  the  records;    the 
National  Archives  gives  no   service  to   individuals  on   such  records. 
It  is  not  the  fault  of  the  patron  that  we  hrjve  not  had   time   to  Istdez 
all   these  records,     Vne  therefore  set  a  limit  on  what  we  can  do   -not 
more  than  2  names  in  not  more  then  2  coiontles  for  the  years  prior 
to  and  including  I85O;   for  later  records,  we  must  have  the  location 
within  the  county  pin-pointed,     Outslie  those  limits  we  give  all  the 
assistance  we  can,   figuring   that  for  every  out  of  the  state  Inquiry 
our  Illinois  citizens  doubtless  write  at  least  one  Inquiry  to   some 
other  state.      We  have  built  up  a  reputation  for   service  all  out  of 
proportion  to   the  amount  of  time  we  spend  on  such  inquiries,   and  our 
patrons  understand  If  sometimes  our  reference  vork  for  State  officials 
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sometimes  delays  our  reply  for  a  few  days.  It  is  true  that  lots  of 
our  reference,  such  as  answers  to  election  bets,  se«n^  frivolous 
to  us,  but  I  do  not  think  we  have  the  right,  being  paid  by  that 
same  public,  to  decide  for  them  whether  their  inquiries  are  "worth- 
while." Since  these  code  provisions,  you  say,  are  primarily  directed 
to  wards  instruction  of  beginning  and  lower  grade  archivists,  I  feel 
very  strongly  that  this  is  a  point  which  needs  emphasis, 

5,  Last  sentence.  Substitute:  The  erchiittst  should  prepare 
JfiiXX  finding  aids,  descripticns  of  unexplolted*historical  materials 
li-  the  archives,  edited  texts  of  documents,  and  publicity  which  will 
attract  historians  to  the  archives,  fie  should  not  himself,  except 
as  extra  curricL-lum  activity,  indulge  in  the  writing  of  history;  that 
Is,  his  working  day  at  the  archives  should  be  devoted  to  the  care, 
preservation  and  preparaticn  of  the  records  for  the  use  of  patrons, 

"Comment: 

95  ^  of  the  applications  ve  receive  for  positions  here  imply 
thet  their  principal   interest  in  archival  work  is  In  writing  history 
for  a  salary.     When  we  explain  the  real  nature  of  the  vork  we  do 
here  they  cool  off  rapidly.        In  library  school  we  had  a  saying, 
"The  librarian  who  reads  is  lost".     I  think  we  archivists  need  a 
saying,    "The  archivists  who  writes  history  books  is  lost,"     Probably 
one  of   the  classical  examples  was  the  pioneer  archivist  Dunbar 
Bowlandj   most  of^now  the  condition  of  the  archives  he  administered 
when  his  successor  took  over. 

h.     One  of   the  ticklish  problems  of  the  archivist  is  preventing 
an  amateur  historian  from  spoiling  a  good  subject  which  should  be 
handled  only   by   a  first  class  man.     Since  the  records  are  public 
records  it  is  difficult  to   impose  restrictions  on  the  use  of  histori- 
cal records.      I  do  not  think  we  can  define  this  in  tevs  suitable 
for   the  archivist's  code,   but  this  and  other  similar  protlems  perhaps 
need  mentioning. 

General   comment: 

Probably  this  also  does  not  belong  in  the  code,   but  I  would 
say  that  the  most  important  single  need   for   the  archivist  is  for  a 
strong   sense  for  order.     Disorder  must  voiry  him,      3   don't  think 
enough  emphasis  has  been  placed  upon  this   in  the   training  of  erchl- 
vlsts. 


GENERAL    SERVICES    ADMINISTRATION 

National  Archives  and  Records  Service 

Washington  25,  D.  C. 

April  8,  1955 

■liss  Margaret  C,  Norton 
HFD  #3,  Lake  SpririRfield 
Sprincfield,  Illinois 

Dear  Margaret: 

On  invitation  of  President  Radof f,  I  attended  a  meeting  of 
the  SAA  Council  at  Annapolis  and  discussed  questions  relating  to 
membership  that  I  repoi'ted  to  you  in  my  letter  of  March  1,  1955. 

The  Council  voted  to  present  a  Constitutional  Amendment  on 
membership  in  the  followinp  forms 

"Rescind  paragraphs  3  and  U,  substituting  the  follovdngi 

3»  Individual  membership  shall  be  open  to  those  who 
are  or  have  been  engaged  in  the  custody  or  control  of  records, 
archives,  or  historical  manuscripts,  or  who,  because  of  their 
interest  in  the  field,  wish  to  support  the  objectives  of  the 
Society, 

\x»     Institutional  meii±)ership  shall  be  open  to  inctitutions 
or  agencies  that  are  concerned  or  substantially  interested  in 
the  custody  or  control  of  records,  archives,  or  historical 
manusci-ipts.  Every  institutional  memlier  shall  be  entitled  to 
representation  by  one  delegate,  with  the  right  to  vote,  at  all 
meetings  of  the  Society, 

Rescind  paragraph  5  and  re-number  the  remaining  paragraphs," 

The  vrording  of  this  proposed  amendment  was  suggested  by  Phil 
Brooks, 

At  the  same  meeting  the  Council  directed  me  to  consult  further 
with  the  members  of  the  Committee  on  Professional  Standards  and  Training 
on  the  matter  that  the  Council  has  decided  to  call  "recognition"  awards. 

After  listening  to  Mr.  De  Valinger  at  the  Council  meeting,  I 
ajn  certain  that  a  certificate  given  out  more  or  less  mechanically  on 
t^e  basis  of  miniBum  standards  would  not  be  sufficiently  meaningful  to 
be  worth  the  effort.  I  therefore  propose  the  following: 

Tliat  the  Council  be  authorized  by  the  3AA  membership  to  elect 
as  "fellows"  of  an  "Institute  of  Archivists,"  sponsored  by  the  Society 
of  American  Archivists,  individuals  who  meet  ndninum  qualifications  as 
follows: 


!•  Ten  ycsLrs  of  professional  work  at  a  supervisory  level 
as  archivists  employed  in  archival  repositories. 

2,  An  MJL.  degree,  vdth  major  ^^-ori;  in  history,  political 
science,  or  public  administration,  or  any  con-'bi nation  thereof, 

3«  Five  years  of  membership  in  the  Society  of  American 
Archivists, 

I  would  further  propose  that  the  Council  be  authorized  to 
elect  as  f   "fellows"  of  an   "Institute  of  Records  Management  Specialists," 
sponsored  by  the  Society  of  American  Archivists,  individuals  who  meet 
these  mininuin  requirements: 

1,  Five  years  of  work  at  a  supervisory  level  as  staff 
specialists  (not  current  files  supervisors)  in  any  area  of 
records  management, 

2,  A  E.A.  degree,  with  major  work  in  public  or  business 
administration,  political  science,  or  history,  or  any  combination 
thereof, 

3,  Five  years  of  membership  in  the  Society  of  American 
Archivists, 

I  would  then  propone  that  the  annual  meetings  and  programs 
of  the  Society  be  extended  to  tliree  da^^-s,  the  first  day's  program  to 
be  sponsored  by  the  Institite  of  Archivists  and  the  last  day's  program 
by  t}:e  Institute  of  Records  Management  Specialists, 

iJhat  are  your  reactions  or  co'.mter  proposals?  I  am  to  report 
to  the  Coioncil  at  !Jashville,  If  possible  I  would  like  to  have  a  F^eting 
of  the  Committee  at  Nashville  ';-«fore  I  retxjrt,  but  meantime  I  should 
like  to  liear  from  you  by  letter. 

Sincerely, 


lA 


Wayne  C,  Grover,  Chainnan 
Conmittee  on  Professional 
Standards  and  Training 


'XvVn\ -^■^-<'^^       ^'""=^'     ^^--^- 


Aprll  12,  1955 

Dr.   Vvayne  C,   Grover,   Chairman 
SAA  Committee  on  Professional 

standards  and  Training 
The  National  Archives 
V^ashington  25,   D.C, 

Dear  Vkayne: 

With  the  proposed  amendments  to  the  Constitution  of  SAA 
I  heartily  concur  since  that  is  actually  the  basis  upon 
which  membership  in  the  Society  has  always  rested. 

Although  I  have  not  changed  my  mind  as  to  the  usefulness 
of  the  prorosed  fellowships,  1  am  willing  to  go  along 
vlth  other  members  of  the  Co-mlttee  if  they  approve  them, 
I  am  somewhat  dubious  about  the  distinction  as  to  quali- 
fications of  the  two  types  of  fellowships,  however.   I 
fear  that  to  the  laity  it  may  be  a  case  or  "a  rose  is  a 
rose  is  a  rose"  and  that  both  types  will  claim,  quite 
properly,  to  be  fellovfs  of  the  Society,  which  may  tend  to 
deb&se  the  archival  fellowship.  On  the  other  hand,  I 
recognize  that  the  recojfds  managerent  specialists  do  not 
need  as  much  acad«nic  background  as  the  archivist,  though 
my  experience  with  them  makes  me  wish  they  had  more  ap- 
preciation of  the  hlsjjoriclty  of  documents.   I  also  realize 
that  few  could  qualify  at  present  if  we  put  It  on  the  ten 
year  experience  basis,  but  woblilA't  It  perhaps  mean  more 
if  the  fellowship  went  only  to  the  most  experienced  as  in 
the  case  of  the  archivists?   i^lMi.  wo\ild  these  differentiations 
tend  to  widen  the  gulf  between  the  two  professions?  It 
may  well  be  that  there  will  be  two  distinct  professions  in 
the  future,  but  I  think  it  will  be  tragic  if  we  do  not  all 
stick  together  as  one   profession  until  the  basic  prinfti|>les 
are  worked  out. 

In  other  words,  I  am  agreeable  to  having  your  proposed 
changes  set  forth' as  a  basis  for  discussion,  rather  than  as 
something  to  be  e»dopted  or  rejected.  I  think  this  is  a  matter 
which  should  be  'discussed  among  the  members  In  all  Its  rami- 
fications, and  J.  do  not  think  action  should  be  taken  until 
such  discussions  have  taken  place.  At  present  I  feel  that  the 
average  member ficnovs  very  little  about  the  dircussions  that  a 
comparative  f ev  of  us  have  been  talking  about. 

fi  Sincerely, 


f    '  MARGARET  C.  KORTOR 

I  Archivist 


1,  1955 


Miss  Margaret  C*  Norton 
112  Pox  MUl  Land 

Springfield,  Illinois 

Dear  Margaret: 

imm 


PnifiMrt— 1  8liiti>m  Md  rwaUdau  su! 


I  mmU  UlM  U  taut  a  iwrtlii.  af  th« 

fnkamu    If  yw  plaa  U  •Hmi,  VMOd  ym  mIw  it  fey 
luJO  pi^^t    I  lill  iiiiftii  ftr  •  ■iiHi^  idAM 
U  9Qrt«4  «i  tte  total.  kaUtta 


X  M  ilWlttai  NMMr%  PMMT  Md  todiff 
ftttMli  1»  tiM  to9«  ttot  «•  MM 

B  to  tlw 


T'«  first  ni;«i%ing  •/  Um  rym  OetaDdvUia  on  i^mfnmdonftX  ;:>iiMKiArdi«  ;Mid 
Tralnlne  mm   ^mXA  at  ^IXIlaiMt'unt  ^j«fift<md;or  12«  I^T^U^  dudjpratu  'iolor)  J« 
liuttic  |iii'>itfit1ria>     Ho  adnuto*  irer»  toKpi,  but  kr,  T^isfc  infowatd  <9»  Inter 
thor*  «<M  a  ^ood  dMl  of  dlMsuAsion  on  t!io  ouli^nct  of  "F'ollcws''  l^t  no 
ronoroto  p«apo«»Is  wnra  mmIo*    Ia  addition  to  t>V  fiM>»l;«ni  of  %)»«  CQwdttoo, 
i>^r»  do  V«Ilntf»r  And  i^oo  toOM  «•*«  }>r<i^wt  ta*i  took  port  In  I'm  AiMMmaionm 


At  tHio  MOtin^'  oloo  Mr«  ^Mk  p»opo»o<  m  otoi^  of  gtaactorrio  ftir  oreM- 
vltto  liiAt  i»ym  boon  oot  \^  \qr  tho  U«  S*  Ci«ll  Sorviro  CvmAutAou  «nr<  l^ 
aladlMr  *c*Mil«i  la  tho  ^totoo,  ond  tho  itfoo  «•»  ii{>pr'^¥»dl  bj  9th*r  no»> 
idttoo  iaoiriMn«*     Co— qwiMitljfg  nj^oa  howirt  ng  Ot«idnM«*  X  fw^uootod  ttm 
Gtaoimsn  of  thm  Coaidttot  on  !it«to  looordo  t^i  holp  «o  gAthnr  d«%«« 
8r««  Biyan  rnggmmii  and  iwww—tily  i«  foint  ohood  wltli  lt«     (Baoloowro  a) 
If  oo  oon  tot  tlio  lofWMitlOQ  tram  ttm  2>t«%o«»  tho  Fodmrol  •tiuadiireUi  are 


TM  prltioipol  ootiidV  of  t^  GbaiLnmm  dwrlac  tho  pitot  ;«>or  hua  bo«a 
hi*  vfflortf  la  eoUobototlon  ritvh  .  rooldMit  ^todoff^  to  flm!  tsam  ooluUon 
to  VM>  ;:>ralil«a  of  RlidLne  opoolol  nwogidttoo  to  mwafcoro  onooo  pmif«o«ioi«d 
•wmloo,  tndflliNs  and  aoUi&ttoo  w— wnt  It*    TMLo  pr»>(it  orli;lMtod  vlth 
•  prooooal  froo  ttto  floor  at  tv^w  Dotnit  aMtlnf-  and  hao  boon  «lv«n  furtiiMr 
oonoldoratlon  nt  various  isMiilrif^a  of  tho  C^uaplX* 


At  t^  laat  of  taooOf  Mid  at  AMMpttUa  on  tf»rab  TO,  17^$*  I 
In^tod  to  attond  auvi  tho  aattor  oaa  dieouaoad  in  eonmwtioa  vlVi  a  pro» 
poaod  aaanteant  to  thn  dAA  Conatitutioo  t^alatdJie  io  .•vnAorchlp*     ('>«» 
sdnutoa  of  thia  as«tli«  ara  pafcUalka4  In  ti»  Jaly  19S^  lavoo  of  t"^ 


Aj— rfjaa?i  AraUtttat^)    Tha  Ueoadttaa  an  fipotmutianml  :  to^idhurda  and  Trato- 

Ml  W    g, 


'ing  Waji  aaka^  19  {to  Coiaaeil  to  4nm  o^  a  apoalfta  ^arupoaal  far  tna  enmW 
ir>i.  af  roeotaitlan  aminto  or  e4*rU  fleataa«  to  >:«  imtari.ttad  to  tha  Cmincil 
at  HAo<ivilla» 

«lth  eoiMidmrakXa  aid  fmm    YoalilHit  Radoff^  namat   >noMar«  anr^  KatI 
TrMNtry  I  hav*  praiMMrad  a  pra|>oood  £U  rMolntlon  00  tida  au^^oet  <1{neioaur« 
B)*     I  hepa  io  dlaevaa  it  wltli  athnr  GaoRlttaa  nwhora  at  2la#rrt.Ua  and 
r^MHt  Wm)  gaaalta  to  t^a  OouaolX* 

In  oonnaotloa  with  Ute  ixiomal  tmlnlnff  progjotn  at  tho  national 
Arehlvaa*  «o  iwm  tewttlatad  a  atol  lawit^  niw  AreliiTlat*a  Ca«a*  (Mtloaora 
C),  on  wMali  I  tiaiiiwd  laAplUl  eaawianl  trm  OoMittaa  nirfhaaa  aa  «nU  aa 
hi«aldaat  iiadeff » 

:^pUal>ar  1,  l?S5 

MiiyfMi  ^c-  Orairar 


(£nol<»Mr«  A) 


3,  195ii 


Mrs*  Mury  B17U1 
Stat*  Uvhlvist 
Atlanta^  O«orgia 

0«ur  Haryt 

I  •■  MTiUng  this  Um  aa  Chaiman  of  tha  SAA  CowLttaa  on 
Frofaaaioiial  standards  and  tralnliig.  Morris  iiadof f  tails  as  ha 
appalniad  yea  Chalnaan  of  tha  CaanLttaa  en  Stata  Haaords.  I  «dsh 
to  ooncrattilAta  yott  and  at  tha  saas  ti«a  ask  for  toot  halp* 


Qna  of  tha  umtortaklngs  of  tha  OoHHlttaa  oa  Profaasioaal 
Standards  and  Training  is  to  attempt  to  fomalata  irinl—  standards 
of  adttoation  and  aipananoa  for  arehlrista«  so  that  ~  if  tha 
Counail  and  tha  Sooiatijr  mpsmtm  —  no  ean  braadeast  than  as  uLdaly 
as  poasibla  to  raoruiting  aganeias* 

Bsfora  va  can  fomolata  such  standards^  ms  naad  tha  halp 
of  tha  Stata  Arohirists  in  thosa  Stataa  that  hara  archival  prograu. 
I  aa  hoping  that  your  Gondttoe  idU  taka  in  hand  tha  taik  of 
oon4.a^ting  tha  Gtata  Arehivlsts  coneamed  and  gatting  as  tha  infor- 
■atlon  Otttlinad  balav.  I  idll  of  coaraa  prorida  ai-^dlsr  data  froa 
tha  Fodaral  Oovaninont, 

Ui  naad  to  knov  froa  oaah  of  tha  Stataa  yoa  ooniaot  lAvat 
strm  tha  actual  ainif  standards  in  asistanoay  if  aiqr«  for  raaruiting 
porposasi  snd  what  tha  Stata  ArehlTista  f  aal  tha  daaiimbla  atandarda 
aboold  ba^  both  with  raapsst  to  aduoatian  and  asparicnoa.  In  ordar 
to  gat  raaaonably  coaparabla  datft^  I  noald  propoaa  to  gathar  tiiaao 
data  for  thraa  typaa  of  poaitionsi  firaty  tha  lowast  grada  profaaaiCBal 
archiviet  oMploxad  («teluding  subprofoasianalaf  elerlsal  haip,  r«(>air- 
aan  eta*}}  aaoond»  tha  highast  grada  profasslonal  arohirlst  ai^ployad 
(asoeludlng  tha  state  Arehiviat)|  and  third,  ttia  poaitian  of  Stata 
Arohiviat*. 

For  tha  soeond  and  third  catagorlaa,  I  iaagina  no  Stata  haa 
foraalljr  astabliahod  winiMWi  raqoiraaenta  of  adaeation  and  oqwriaoeo* 
Tha  Padaral  Goramasnt  at  laast  has  not  dona  so«^  If«<rarthalass«  aost 
of  ns  hara  epiniona  aa  to  liiai  aould  be  daalrabla  in  tha  1*7  of 
qualifications.^ 


nw,  Muy  Brywi 


It  fm  tm  at  tlm  mm 
«f  •Mdi  mWvmt*  X  Ml  aivi  1%  vMOdi  bt 
Cwwlim  2*%«r,  but  it  i«  Mfi  iMtwiUl  to 


AM  m  Mking  ■wMrttrtm  ttm%  %m  ii^rMUwaT    If  ao*  X 


l/J^*J^ 


-f^^r^W 


.■.;i-^i":;  !>.i 


Dapartnant  of  St«t« 
Ban  w.  Fbrtaon,  Jvm 
Sacratary  of  Stata 
Atlanta  3$   Qaorgia 


Janaaxy  $,   1955 


Dc,  Ma^r^  C,  Orovar 

flint  laaii 

CoMdttaa  on  Pnfaaaional  Standarda  and  Tlralnine 

National  Arohivaa  and  Raeorda  Sarvloa. 

IHaatiington^  D.  C, 

Daar  Vvaynai 

I  hava  hald  your  lattar  of  Dwumribrnt  3yd  far  lenc*3r  than  I  iniandad 
ta  aa  I  wantad  to  glTa  it  a  gvaat  daal  mt  thoaght^ 

I  will  cartainljr  auggaai  to  mr  Goaaittaa  on  Stata  Arehlvaa  tiMt  «•  eon- 
tact  tha  Stata  Areiiivista  ragarding  profaaaional  atandarda  and  training 
for  Arehl^ata*^    As  you  atatad  in  your  lattar^  th«(y  will  ba  aaraljr 
oplniona  of  tha  murioua  Stata  ArohiTiata  aa  vaxy  faa  atataa  ha^ra  aatab« 
Uahad  ainiam  raquiranMnta, 


iw 


Far  inatanoof  in  Oaargia  you  will  nota  on  paga  9  af  tha  rad  paaphlet  I 
gava  you  partalning  to  Oaorcla  Laaa  Oavarnin^  ArchiTaan  Eta«>  that  "Tha 
DapartnMnt  ahall  ba  updar  tn*  iaaadiata  aanagiaiant  and^aontr»l  of  a 
Diraator  or  Stata  Hlatoxlanf  who  mqt  ba  a  woaan«  wha  ahall  ba  appointad 
tgr  tha  Saerataxy  of  Stata  far  a  tarn  af  six  yaara*  and  until  hia  aaooaaaor 
ahall  ba  i^ipalntad  and  <|aallflad»-    ^ia  shall  tain  an  oath  af  offlaa  aa  othar 
publie  affieialji  ara  raquirad  to  do  and  ahall  ba  caaHlaalonad  in  lika 
■unar*.     No  qaaliflaationa  ara  aat  up  whataoararf  and  oonfidrntlally^  a 
atata  offiaial  ahargad  idth  tha  duty  of  appointing  tha  Stata  Ar^ti-viat 
aiahaa  no  raaliletioaa  in  tha  law  ragarding  qualiflaatlona.     It  ia  aad 
but  trua*- 

In  Oaargia  tha  Diiaatar  haa  no  jariadietion  erar  poraomal  aalaetion* 
Tha  iaerataiy  of  Stata  mflpv  all  paraonnal  to  work  with  tha  Dlraet«*» 
Ha  dooa  giva  aa  tha  oourtaiQr  af  adviid.i«  with  Ida  aa  t«  vtait  kind  of 
halp  I  naad  to  oarry  out  Urn  V'ork.-    Iha  yavng  aw  and  voumi  I  haiw  worlH 
iag  vndar  aa  are  aiparlanaad  atanogrephara^  typiat^  file  elarka,  aier»» 
flla  apatmtoraf  repair  taaladeiana,  ate.     So  you  am*  thara  ia  no  Asaiatant 
Arahiviat  ar  high  grade  prefaaaioaal  arehi^at  earring  ondar  tha  Dlraetor. 


Aft«r  I  have  gathered  infonwUaa  fxmk  the  othar  Stata  ArehiHsta.  I  will 
fnvard  it  en  ta  yoa«- 

Hiahing  ftor  yon  and  lira.  Qrovar  a  irwy  Heppy  Haw  Tear,  I  aa« 

Sinoaraly  yoara^ 

/a/  UA}TT  nShX 

Mra.  Vary  0.  ■  Exyaa.  Olraetor 
DapartaMt  af  Arehivaft  and  HLatoqr 
1^  AMilitvea  Street  li 
MQVI  Aftlanto. 


(EncloBUT*  B)  8-2U-55 

ftwyo«<d  aJU  R— olutlon  an  Tmllmn 


HMWl'mdj  1}    Ttet  th«  Council  is  autho]ds«d  to  »«t«)dl«h  a  n^stan 
for  th»  rveo'f^ilao  of  profMsloiMl  •«nle«  by  •laetlnc  fUmim  «£  tim 
SooloV  Af  Aaaxlean  ArchlTlato  (ArolilTal  Adnlniatmtion)  and  FiaUovs  of 
the  Sooloty  of  Anarloan  Archivist*  (R«carda  Manag«n»nt)| 

2)  That  BLniaMa  quallfleationa  for  alaetlon  aa  a  FMULov,  Arohliral 
Atelniatration^  shall  bo  aa  follm*«i 

A*    n.ym  yvn  of  profoaalonal  ifork  In  a  8-<p«rriaoqr  or 
oth«i«is«  raaponalbla  oapaeity  aa  an  arehivlst  aaployad  in 
Arohival  Rapeaitorlaa* 

b*     Aa  M«  A«  dagrao  or  ita  aoadaaie  aqnlYalontf  with 
■ajor  woortc  in  hiatovyf  poUtiaal  aoi«M>a«  or  vn^lle  adaliv* 
iatfatlon,  or  aiqr  ooablaatioii  tharaaft  or  a  B.  A*  dasraa 
plva  a  rtirt,—  of  thraa  ariialaa  on  arehlTal  adalni«t««td.onf 
publiaMad  in  aeholarlj  pariadioala. 

0*     ri'va  yaara  of  — abarahlp  in  th«  Soolatgr  of  Aaariaan 
ArehlTlata* 

3)  That  atnlaw  qaalifiaatlons  for  alaeiion  as  a  Fello««  Raeorda 
Manacaaant,  shall  ba  as  follai««i 

a*     Flva  ^aars  of  profaaaioaal  wotk  in  a  auparriaovy 
or  otharaisa  raaponaibla  oapaeltgr  as  a  apaaialist  in  raoords 
aanacaasnti 


b^    A  B«  A«  dsgraSf  with  aajor  work  in  public  or  btiai 
adainiatraiionf  palitieal  seianoaf  or  histoid  ^  or  aagr  oa»> 
bination  tharaoff  or  tiy  yaara  additional  profaasional 
aovk  plus  a  alniaMw  of  thraa  artielaa  on  probloas  of  raeorda 
aanagaNantf  pablishad  in  aeholarXjr  pariodieala^ 

a^     Five  yaars  of  Matwrahip  in  tha  Soeiatar  of  A»i»rioaa 

Arehlvlata« 

It)    That  the  Counail  shall  award  an  approprlata  eariifLeata  to  aaeh 
alaetad  a  Fallsw^ 


THE  ARCHIVIST'S   CODE 

(irepared  for  Use   in  the  National  Archives   Inservice   Training  Program) 

lo      The   arcliivist  hac  a  noral  obligation  to  society  to  preserve  evidence 
on  how  things  actually  happen-?d  and  to  take  every  measure   for  the  physical 
preservation  of  valuable  records.      On  the   other  hand,   he   has  an  obligation  not 
to   commit   funds    to   the   housing  and  care    of  records   that   have   no   significant   or 
lasting  value. 

2.  The   archivist  must  realize   that   in   selecting  records   for  retention   cr 
disposal   he  acts   as   the   agent   of  the   future    in   determining  its   heritage   from  the 
past.      Therefore,   insofar  as  his   intellectual   attainments,   experience _,   and  Judg- 
n.ent  permit,    he  must  be   ever   conscious   of  the   future's  needs,  making  his   deci- 
sions  impartially  without  taint  of  ideological,   political,   or  personal  b±as„ 

3.  The   archivist  must  be   v/atcl-iful   in  prot  -cting  the   integrity   of  records 
in  his   custody.      He  must  guard  them  against   dp£iTcement,   alteration,    or   theft; 
lie   must   protect  them  against   physical  damage  by  fire   or  excessive   exposure   to 
light,    damp^    and  dryness;   and  r.e  must  take   care   to  see   that  their  evidentiary 
value   is  not  impaired  in   the  normal   course   cf  rehab ilitation^   arrangeinent;    and 
use . 

h»      The   archivist   should  endeavor   to   prom.ote   access   to   cecords   to   the 
fullest  extent  consistent-  with  the  public   interest,   but  he   should  carefully 
observe   any  established  policies  restricting  the  use   of  records.,     V/ithin  the 
bounds   of  his  budget  and   opportunities,    '-u:   siiould  work  unremittingly  for  thu 
increase    and   diffusion   of  knowledge,    making  his   documentary   holdings   freely 
known   to   prospective   users  through  published   finding  aids   and  personal   consul- 
tation. 

5.  The   archivist   should  r.s;ond  c  ■urtec;u3ly  a::a  vrith   a   spirit   of  service 
to   all   proper  r>jquc3ts,  but  !ie    stu-u   d  not  vvaste   tim.j   responding   in   detail   tc' 
frivolous   or  unreasonable   inquiries,,  ile    should  n.:t   plac';   unnecessary   obstacles 
in  the   way   of  those   who  would   use    the  r^^cords,    but  rathur   should  do  -.vhat. -ver 

he   can   tc   scare    their   time   and  ease   thc-ir  wc^rk.      ibvicusly,    he    should  not   idly 
discuss   the   work  and   findings   of   one    searcher  with  another;    but  7;}i(,re   aupli- 
cation   of  resjarch  effort   is   appar.rit,    he   may   properly  inform  o:iJ    searctiur   of 
tiie   work   of   a'; other, 

6.  Tne    archivist   should  not   profit  from  any   com.mercial    exploitatic;n   of 
the   records   in   his   custody,   nor   siioulii   ht;   '.t:  thhuld   from,   oth-jrs   any  information 
he    has   gained  as   a   result   of  his   archival  v.'crk    in   ordi  r   to   "arry  out   ,  rivato' 
professional   resjarr-h.      ;ie    should,   hov/ever;,    take   every    legiti  mat.-   advantago 

of  his   favored   situation   to   develop  his    profi ssi ■ nal    interests   in   historical 
cr   other   research. 

7.  The   archivist   should  freely'   pass   m   to   his   professional    colleagues 
the   results   of  his   ovm   or   his   organization's   ruoearch  that   add  to  the   body 
of  archival   knowledge.      Likewise,    he    suculd    '..eave    to   his   successors   a  true 
account  of  the   records   in   his   custody   and   of  their   ['roi  er   organization  and 
arrangement. 


March  1955 


GSA-WASH  DC   55-818? 


I 


,;-  ■}: 


3i>frtnr  6,  19S5 


Or,  IJtesrtti  €•  Ox^^ir 


OwiKlttM  on  ?9otm9lpma,  SUHdax^  and  TndJilas 
•n*  #«iB»rtd  Setvlett  MtelttlatxjttloQ 

.  ]»i|kr  Viynpt  '^  ■•'.  " 

Nil  «Mi  ipUnnias  to  get  to  ImIivIXIo 
Ihr^aiPly  aftwaMci  oa  SuBd«r«  OotObor  9*    So 
it  will  te  poMSbio  dhar  «t^  attana  tlia  aaot- 
ii^  or  our  o«»attoo.    nM«*  loavo  at  ttoto  at 
«)ia  daik  of  tho  hotal  for  m  tailing  mm  vtera 
'ma  az^  to  iMat. 

I  bara  natad  tha  eoatanta  of  tha  an* 
eloauras  in  yvnr  latt#r  of  Saptaufcay  lat  but 
do  npt  think  tHaar  eail  for  a^Mtant  at  thia 


Slnearaly. 


,,i' 


MABOUKr  C*  HORTCW 
MBillaq  Ax^ttHvlat 


.i    .. 


r     ■■  ■•  .■  \ 


''V 


SeptMlMnr  21 »  1955 


Miss  Margaret  C.  Norton 
112  Fox  Mill  Lane 
Springfield,  Illinois 


Margaret: 


TRm  tia*  X  propoecd  tor  m  ■•eting  of  tte 
(knBRittMi  on  Praf«Ml«nal  St«iid«zd«  and  Traljaijig  «t 
l{««hTLLI«  —  U<10  pui»  Sandaj  •—  way  b«  too  sarly  in 
tho  digr*    I  voold  atlU  111«  to  a^id  •  tonAict  vlth 
muitfus  C«Hltto«i  Mwtln«;«  acV  f«r  7  P»b.  which  sorw 
«r  you  Bay  idiii  to  attend*    WonXd  8t30  p.m.  b«  «»re 
MltalOof 

I  would  appraelato  a  roplx*    Tho  Mooting  ean 
bo  hold  in  i^r  rwm  in  tte  Aadroar  Jookoon  Hotol* 

Slncor«l7f 


CoaoLttoo  on  FroXoaalMuil 
Staadazil*  and  TvalnLng 


.■tr;-v*}^..^ 


l^i^-.-^  ■ 


gsa'form   14 

October     1953                             GENERAL  SERVICES  AOMINISTRATKMI 

ROUTING   SLIP 

TO—                           NAME 

BUILDING.  ROOM  NUMBER.  ETC. 

1. 

Margaret  C.   Norton 

z. 

s. 

4. 

S. 

FOR— 

Q    APPROVAL                                 Q     IMMEDIATE  ACTION                Q    RECOMMENDATION 

Q    AS  REQUESTED                        Q     INITIALS                                    Q    SEE  ME 

Q    CORRECTION                            Q     NECESSARY  ACTION               Q    SIGNATURE 

f~]     FILING                                       Q]     NOTE  AND  RETURN                Q]    YOUR  COMMENT 

Q    FULL  REPORT                          Q     READ  AND  DESTROY              Q    YOUR  INFORMATION 

f~]    HANDLE  DIRECTLY                 [~\     ALLOTMEIIT    SYMBOL               f~| 

1     1    PRFPARF.  RFPi  V  FOR  <:i<;:natiirf  rir 

r~l     ANSWER  OR  ACKNOWLEDGE  WJ-URE 

CUa^tA-^^     ^riP-i'**/ 

DATE 

9-29-5? 

REMARKS 

For  consideration  at  the  Nashville  meeting. 

'iV .    C  •   G  • 

GSA-WASM    00    5H-3478 


txnstm  of  Uk  naoumoi  on  nuan  mofosm  wt  nkvat  «•  mufn*  l-tMS— 
XK  uenBR  or  MH9  -*  iicvzsroii  i>iil^i>;)«sd  nr  wovm  J*  soot.  f^-M-jil^ 

lMNil<v«i»  1)    Ttet  «li«  nowil  it  miimrimi  tm  «ttabliali  •  mrstMi 
Av  the  riMgwHtlon  •/  inMhNM&MMl  ■■■ilmi  iqr  •l—tli^  Mdlom  of  %lit 
8oelt%  af  tetvlMii  MWiiiirUWi 

2)    9m%  wATia,wm  ifuHtUmUmm  tm  tlUvMoii  mi  •  HXkm  itMOU  to 
M  ftiUflPM 


•«    II#A  JPMM  «r  prvfMMlMal  «Mk  in  •  miptartiMoitf  «r  •Mmmm 
M  •  iiMiiallat  la  I'tmO 


•qidilarty  wt%li  M^  tiartr  u  14— «y»  pilJtltrt  >><•«••»  or    «y£<u.  .*«^*> 
«r  $k»  pi<m>a^lo«  af  «  afiii—  af  %hww  wtMiaifty  bati*  ar  -^--^  i^"     r — 

•«    fliw  TMr*  af  ■■■>■■  tihlf  ia  %Im  Biaiatg  af 
Aiahlilatai 


))    ttat  tha  Oaaadl  maU 
alatteia  PaUiat, 


•n 


•trUflaata  W 


"« 


.    'C,  .      T...,     '."^.v 


.■.;ifc .  '.    :;..; 


■,j-^ 


PUBLISHKD      QUARTERLY      BY      THK      SOCIKTY      OF      AMERICAN      ARCHIVISTS 


Karl    L.  Trevor 

i:A,tor  August  8,   1955 

Room    G-IO 

Tlic    Natiimal    Archives 
Washington  25,   1).  C. 


Ulss  Itergarat  C.   Norton 

Arohivist 

IlliBols  Stat*  Library 

Springfield,   Ulinais 

Daar  Itargarati 

Thanks  for  yaur  lattar  of  August  6  azprassing  your  "disappointad 
synpathy"  upon  laarning  that  I  hava  askad  t*  b*  rallavad  of  the  editorship 
of  tha  Amariean  Arohivist.  Only  you  who  hava  baan  throu^  tha  Bill  ean 
uisdarstand  why  naw  aftar  6  yaars  I  wish  to  ralinquish  tha  Job.  I  am  quita 
sura  that  the  Sooiaty  oaa  find  somaona  to  do  tha  Job  as  wall  as  I,  or 
parhaps  battar.  It  is  high  tima  that  I  was  fraa  to  do  sob*  scholarly  pro- 
duction on  my  own. 

I  san  understand  why  you  ara  disturbed  that  mora  firas  do  net 
advertise  their  servioes  and  wares  in  our  Journal.     Granted,   it  would  be 
a  boon  to  all  of  us  if  we  were  able  to  name  nanas  and  products  when  we 
are  dealing  with  our  superiors.      Unfortunately  advertising  in  the  Ameriean 
Archivist  is  still  pretty  much  of  a  good  will  gesture.      Perhaps  when  sob»- 
one  else  takes  over  the  nagasine  and,  as  the  circulation  grows,  we  will 
be  able  to  convince  more  firms  that  advertising  in  our  pages  pays  dividends. 

I  am  glad  that  you  are  going  to  be  able  to  attend  the  national 
meeting.      I  think  I  shall  be  there,   too,   but  at  the  Donent  my  plans  are 
very  muoh  in  flux  sinoe  my  oldest  daughter  is  expeoting  her  second  child 
sometime  in  September,   and  I  nay  have  to   take  my  wife   to  yiohigan,   in 
which  case  I  may  not  be  able  to  nak*  the  Tennessee  trip. 

Sincerely  yours, 

Karl  L.  Trevor 

Editor,  Aaeriean  Archivist 


^ke  ^^k 


merican 


^^^rchivist 


PUBLISHED      QUARTERLY      BY      THE      SOCIETY      OF      AMERICAN      ARCHIVISTS 


Karl   L.  Trever 

Room    G-10 

Tne    National   ArcliiveB 

Washington  25,  D.  C. 


November  29,  1955 


Uiss  Margaret  C,  Norton 

Archivist 

Illinois  State  Library 

Springfield,  Illinois 

Dear  Margaret t 

I  have  your  letter  of  November  23  requesting  certain 
amendments  to  your  article  dealing  with  the  Illinois  records 
taanagement  survey,  which  is  to  be  published  in  the  January 
issue  of  the  American  Archivist. 

Unfortunately,  copy  had  been  at  the  printer's  for 
nearly  10  days  when  your  letter  arrived  so  I  could  not  make  the 
proposed  changes  in  the  original  rnnnuscript.   As  you  know,  once 
matter  gets  set  in  type  it  is  more  difficult  to  acconmodate  the 
author  with  respect  to  revisions,  but  I  shall  do  what  I  can  to 
make  as  many  of  them  as  possible  when  galley  proof  arrives. 
Should  it  occur  that  I  cannot  use  the  exact  wording  you  have  sug- 
gested because  of  layout  problems,  I  will  do  what  I  can  to  achieve 
a  reasonable  equivalent, 

I  am  getting  desperate  for  new  material  for  the  next 
three  issues  of  the  Journal,   If  anyone  on  your  staff  or  anyone 
you  know  has  a  story  that  is  worth  telling  in  our  Journal,  will 
you  please  have  him  send  me  his  manuscript  as  soon  as  possible? 
I  shall  be  grateful  for  any  help  you  can  give  me  along  these 
lines. 

Sincerely  yours, 

Karl  L,  Trever 

Bditor,  American  Archivist 


PUBLISHED      QUARTERLY      BY      THE      SOCIETY      OF      AMERICAN      ARCHIVISTS 


Karl    L.  Trever 

EJuor  December  19,  1955 

Room   O-IO 

Tne    National   Archives 

WaBfiington  25,  D.  C. 


Uiss  Itargmret  C«  Norton 
Arehlvas  Division 
Illinois  Stats  Library 
Sprlngfisld,  Illinois 

Dsar  kiargarstt 

Tour  artiels  in  ths  January  issus  of  ths 
Amsriean  Arehivist  runs  to  7  pagss,  I  will  ssnd  you 
bstwssn  25  and  30  tsar  shssts,  but  if  you  or  ths 
Idbrsry  wants  to  gst  rsprints  you  will  hsTs  to  ordsr 
thsD  at  ones  from  Paul  R.  Strain,  Toreh  Prsss, 
324  Third  Strsst,  S.  E,,  Csdar  Rapids,  Iowa.  Ths 
ratss  ars  as  givsn  bslow. 

2^        $0        75        100 
♦5.85      17.25      #8.55       $9.85 

If  you  want  blus  eovsrs  on  your  rsprints,  add  $4,  |4.50, 
|5,  or  |5.50,  rsspsetivsly. 

Thanks  for  giving  us  your  artiels— I*  ■  surs  many 
psopls  will  benefit  from  it.  Best  wishss  for  a  Happy 
Holiday  Ssason. 

Sincerely  yours, 

CcJL 

Karl  L.  Trever 

Editor,  Aaeriean  Arehivist 
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4507  ..oodberry  Street 
xiyattBville,  ;-arylijnd 
.-arch  <iO,1955 


.  IsB  i'.ar^aret    C    ttorton 
Kir  ax  ixoute   d 
iiouth  x'Ojk.  ..iii  xiane 
3jjx  iiij^fieid 

iix inula 

. -y   aaarv  .-iBB  i.«ortoii: 


^  i'his-v  is  to   abk  if  ^uu  would  be 

wixxin^i   to  review   tae   foixowing  work: 

iJA,    btail    xiiformatlon  Paper  fc^O ,    iurohlval  -t^ririOipAAe 
Selections   iron  the    ..ritin^s   of   »*aJ.do   Oifford  Leiand. 

If  you  ai e  willing  to   oblige,    please 

let   tr.e  know  and  I'll    send  you  a   copy.    1   need  about    300 

words   by  April   15.    Ihank  you. 

Sincerely  yours, 

^,,_,<^\^     L<J-0-OTf 

Richard  G.    Wood 
IvevlewB  F.dltor 
A^3:RIGAN  ARCHIVIST 


March  2»f ,1955 

Dv.  Richard  0«  Vood 

RiaTievs  Editor 

iM£RICAH  ARCHIVIST 
/»f307  Woodbarry  Straat 
I  Bjattavilla,  Maryland* 

Daar  Mr*  Woods 

It  was  nlca  of  you  to  thlzdc  of  ma  in  oonnactlon  vlth  tha 
raTiav  of  tha  archiyal  aelaotlona  fron  tha  Writings  of 
Dr,  Laland*  Bacausa  ha  has  had  a  graat  influanof  on  my 
ovn  caraar  <-  you  knov  ha  aada  tha  pralioiinary  survay  and 
raceanandationt  for  an  Illinoi^archivaa  dapartaant,  T9' 
eoaniandationa  vhleh  I  largaly  follovad  in  starting  this 
dapartaant  -  so  I  would  anjoy  doing  tha  raTiav*  Bacausa 
of  othar  coomritiBants  in  cormactlon  with  the  Illinois  ar- 
chives. I  faal  it  necessary  to  decline ,  as  I  cannot  take 
on  anything  extra  for  tha  present.  I  an  sorry,  but  hope 
you  vill  understand* 

Sincerely, 


MARGARET  C.  NORTON 
Archivist 
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June  9,  1956 


I4i8s  M.  E.  Conolly 
26  Toxtoth  Street 
Bx*ookline,  Maasachusetts 

Dear  Miss  Connolly t 

Althoiigh  twelve  finaa  moetly  In  the  business  of 
office  management  bid  on  our  State  Recoi^ds  Management  con- 
tract«  there  were  only  four  which  wer>e  considered  as 
qualified  on  the  basis  of  their  e^qperlence  and  the  type  of 
Infonoatlon  they  gave  about  the  way  they  would  handle  the 
contract.  These  are  as  follows: 

Names  of  Recciris  Management  Firms t 

National  Records  Management  Council 
Robert  A.  Shlff,  President 
555  Fifth  Avenxaa 
Mew  York  17,  New  York 

Recorxls  Englneex*lng«  Incorpoi^ated 
Oerald  B.  Nye,  President 
Bowen  Building 
815  Fifteenth  Street,  N.  W. 
Washington  5«  D.  C. 

Leahy  &  Company 
Bnmett  J.  Leahy 
337  West  27th  Street 
Mew  York  I,   New  York 

Lester  B.  Knli^t  h  Associates «  Inc. 
600  West  Jaokton  Boulevard 
Chicago  6,   Illinois 

At  the  oontraot  was  let  by  the  Secretary  of  State 
and  the  original  bids  are  in  hla  himds  I  oannot  fuimieh  you 
with  the  names  of  the  eight  unsuccessful  bidders. 
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Hist  N.  B.  Oonnolly 

BvOOkltMf    IIU8ILSS0hUS«ttS 
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73U  Western  Arenae 
Madison  $,   VlBconeln 
AMguat  17,  1956 

Miss  Margaret  C*  Norton 

Archivist 

Illinois  State  Libraxy 

Springfield,  Illinois 

Dear  Hiss  Norton: 

I  wish  to  thank  you  very  much  for  your  kindness  in  showing  me  the 
Illinois  State  Archives.  It  vas  a  pleasure  to  see  your  facilities  and  neet 
yoTir  staff.  I  also  enjoyed  nsy   conversation  with  Mr.  Thornton  Mitchell  of 
the  National  Records  Management  Council  survey  staff.  We  remain  very  much 
interested  in  the  accomplishments  of  the  suirvcy  and  means  of  their  preservation 
in  a  pennanent  records  program* 

Very  sincerely  yours, 

Maynard  J.^ichfdM 


734  Wttstem  ATBime 
Madlaon  5*  Wlsconaln 
August  17,  1956 

Miss  Margaret  C.  Norton 

Archivist 

Illinois  State  Libraxy 

Springfield,  Illinois 

Dear  Hiss  Norton t 

I  wish  to  thank  you  vezy  nuch  for  your  kindness  in  showing  me  the 
Illinois  State  Archives*  It  was  a  pleasure  to  see  your  facilities  and  meet 
your  staff*  I  also  enjoyed  ay  conversation  with  Mr*  Thornton  Mitchell  of 
the  National  Records  Management  Council  survey  staff*  Ve  remain  very  much 
interested  in  the  acconpli  shtaents  of  the  survey  and  means  of  their  px>e8ervation 
in  a  permanent  records  program* 

Very  sincerely  yours, 

Maynard  J*  BrichfdN 


Frank  m, Jordan 
sccretary  of  state 


'^^'-^ 


OFFICE  OF  THE 


STATE  OF  CALIFORNIA 

ARCHIVES  AND  CENTRAL   RECORDS  DEPOSITORY 
HOB   R   STREET  SACRAMENTO   14 

January  31,  1956 


Miss  Margaret  C.  Norton,  Archivist 
Illinois  State  Archives 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  atm  endeavoring  to  collect  data  on  the  specifications 
and  cost  of  fumigation  apparatus  suitable  for  use  in  the  Calif- 
ornia State  Archives.   Will  you  kindly  inform  me  as  to  (l)  the 
cost  of  such  equipment  in  your  Archives,  (2)  the  manufacturer, 
and  (3)  the  expense  of  installation.   Have  any  changes  occurred 
in  the  equipment  and  techniques  you  emply  in  the  fumigation  proc- 
ess since  the  publication  of  your  "The  Illinois  State  Archives 
Building"  in  The  American  Archivist  in  1938?  Would  you  recom- 
mend any  change  if  starting  anewT 

Any  further  information  on  specifications,  costs,  amd 
manufacturers  of  fumigation  equipment  will  be  greatly  appreciated. 

Sincerely, 

Historian,  State  Archives 


^,  c^vV-^ 


February  8,   1956 

Dr.  V(illian.  K.  Davis,  Jr. 

Historian,  State  Archives 

Archives  and  Central  Records  Depository 

1108  R  Street 

Sacramento,  1^,  Callforria, 

Dear  Dr.  Davis: 

First  of  all,  congrat\.latlons  ipon  your  appointment  to  succeed 
my  friend  Dr.  lownan,   I  hope  that,  like  him,  you  will  attend 
the  meetings  of  the  Society  of  Amerlcar  Archivists  regularly 
so  that  we  may  come  to  '':now  you  tco.   Perhaps  you  can  route 
yourself  to  the  V.ashington  meeting  next  fall  via  Springfield. 
Since  you  deal  so  largely  with  records  management  problems 
you  will  proba. ly  be  Interested  In  our  Records  Management 
Svrvey  which  will  be  nearing  completion  by  that  time.   Our 
project  director  is  a  fellow  Californian  with  you,  Thornton 
Mitchell,  and  3  believe  is  acquainted  witi  yoji. 

There  is  nothing  more  that  1  can  tell  you  about  our  fumlgator 
beyond  what  you  have  already  read  in  the  193^  article.  This 
Haskelyte  fumigator  which  we  are  using  is  the  type  used  by 
furriers,   I  understand  that  it  coat  proximately  ?1000,  but 
am  not  sure,  since  the  architect  purchased  in  along  with 
other  building  equipment.  We  understard  that  this  particular 
piece  of  equipment  is  no  longer  manufactured  by  the  Haskelyte 
Compai.y,  V.e  do  not  know  where  such  a  futr.i gator  can  be  obtained, 
but  have  heard  that  the  Nortth  Caolina  Department  of  Archives 
and  History  installed  a  similar  type  in  their  new  records 
center.   Perhaps  Dr.  Critteriden  can  advise  you. 

We  have  foiand  our  furaigatorj  completely  satisfactory.  We  es- 
pecially like  the  simplic^^  of  operation  and  the  fact  that  i*s 
capacity  of  100  drawers  meajis  that  we  can  take  care  of  any 
shipment  in  its  entirety  vit\hout  having  the  materials  sitting 
aroi,nd  waiting  to  be  processed.  We  have  not  found  that  the 
greater  time  required  by  fu.  ligation  (20  hours  as  agal  r  st  h 
hours  in  the  vacuum  type)  Is  any  disadvantage.   If  the  fumlga- 
tor is  loaded  and  started  by  .noon  of  one  day  the  materials  can 
be  removed  at  the  beginning  of   the  next  day's  work. 

We  shall  be  pleased  to  hear  ::rom  you  on  this  or  other  natters, 
.■  nd  do  hope  you  can  visit  here. 


\ 


Sincerely, 

MARGARET   C.    NORTON 
Archivist 
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FRANK  M. Jordan 

SECReTARY  OF  STATE 


OrFICE  OF  THE 


STATE  OF  CALIFORNIA 

ARCHIVES  AND  CENTRAL    RECORDS  DEPOSITORY 

noe  R  Street  SACRAMENTO  14 

February  15,  1956 


Miss  Margaret  C.  Norton,  Archivist 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

Thank  you  for  your  letter  of  February  H  and  for  the  ex- 
pression of  kind  sentiments  accompanying  the  information.   I  am 
writing  Dr.  Crittenden  for  advice  on  fumigation  equipment. 

'""or  most  far  Westerners,  the  matter  of  regular  attend- 
ance at  the  annual  meetings  in  the  East  still  lies  in  the  realm 
of  hopes  and  dreams.   A  difficult  thing  to  arrange  in  the  west- 
ern universities,  it  is  all  but  impossible  in  state  service. 
Once  in  a  great  while  circumstances  will  break  right  aiid  then  oh 
how  the  eastern  visit  is  '^njoyed.   When  I  make  my  trip  east  I 
hope  it  can  be  via  Springfield. 

Sincerely, 

Historian,  State  Archives 


f  FRANK  M. Jordan 

SECRITARY  OF  STATK 


OTFICE  OF  THE 


^eor^targ  of  ^tatc 

STATE  OF  CALIFORNIA 

ARCHIVE!  AND  CENTRAL  RECORDS  DEPOSITORY 

ARCHIVES  BUII-DINO,    lOXO  O  STRKIT 

SACRAMENTO   14 

October  15,  1956 


Margaret  C.  Norton 
State  Archivist 
State  Library- 
Springfield 
Illinois 

Desu:  Miss  Norton: 

It  is  ny  understanding  you  recently  issued  a  brochure  entitled 
"The  Illinois  State  Records  Center"and  I  hear  it  is  a  fine  publication.  We  have 
contemplated  the  publication  of  a  brochure  such  as  yours  for  quite  a  few  years 
now.  As  you  have  "broken  the  ice"  perhaps  we  too  can  be  successful  in  the  very 
near  future.  So  may  I  ask  Miss  Norton  for  a  complimentary  copy  of  your  brochure? 

Here  on  the  coast  we  have  been  hearing  good  news  about  your 
records  management  program,  so  in  closing  may  we  offer  our  congratulations  and 
best  wishes  for  your  continiiing  success, 


Cordially  yours. 


fehivist 


October  19,  1956 


Kr,  F.  J.  0*Brittn«  Stattt  Archivist 

Archives  and  Central  Recortls  Depository 

Archives  Biiildlng 

1020  0  3treet 

Saoraaento  Ik,   California 

Dear  Mr.  O'Brleni 

Bnolosed  Is  a  copy  of  our  brochiire.  The  Illinois 
State  Records  Center,  for  which  you  asked.  This  was  pre- 
pared by  nr.  Le  noy  De  Puy,  State  Liaison  Officer  for 
Records  NwiageBMnt  (ViTho  will  succeed  ae  upon  ay  retlreasnt 
next  Spring)  and  the  National  Records  Nanag«Mnt  Council 
staff. 

We  are  very  happy  over  the  results  of  our  Illi- 
nois State  Records  Management  Sux*vey  now  nearlng  oonpletlon. 
By  the  first  of  the  year  we  expect  to  have  all  State  records 
under  retention  schedules.  As  an  archivist  I  aa  particular- 
ly pleased  at  the  laportance  which  Is  being  given  to  perma- 
nent doouaentatlon.  All  archivists  have  been  perturbed  by 
the  fact  that  up  to  now  all  eaphasls  Is  records  aanageaent 
has  bwen  on  the  negative  side-destruction  of  records.  In 
our   survey  we  have  stressed  the  positive  side,  creation 
of  records,  which  Includes  adeqxaate  doouaentatlon  of  the 
State* 8  activities. 

Our  project  director,  Thornton  Mitchell,  de- 
livered a  splendid  progress  report  at  the  Washington' 
Archivists  aeetlng  last  week.  This  will  probably  coae 
out  In  the  Januaz*y  Aaerlcan  Arohiylst.  California  should 
be  proud  to  have  furnished  Mr,  idtchell  for  our  woxic. 

You  were  not  at  Washington,  or  at  least,  I  do 
not  reaeaber  seeing  you.  You  alesed  one  of  the  largest 
and  BK>st  Interesting  aeetlngs. 


Sincerely, 


MAR<IARBT  C.   NORTON 
NCNtloq  Archivist 
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Bogota,  April  9-56 


Illinois  Libraries  Magazine 
Illinois  State  Library 
Springfield,  111, 
United  States 


,  /' 


Dear  Sir: 

By  suggestion  of  an  american  corpora- 
tion, I  am  interested  in  "Archives  of  Illinois"  alls 
yours  publications  about  archives  and  files. 

I  am  Technical  in  Archives  Organiza- 
tion and  Management,  by  laureate  degree  confer  by  Uni 
versldad  de  BogotA,  in  this  city.  ~ 

Please  accept  my  services  for  all  you 
will  want  abolt  Archives  and  Files  in  my  Country. 

...  I  hope  that  you  can  send  me  complete 

Information  on  yours  publications,  and  a  sample  copy 
of  the  magazine,  with  suscrlption  rates. 

Very  truly  yours, 


/Jo^e  SERRANO  M. 


.  < 


Address} 

i^artado  Postal  3365 

Bogot4,   Colombia,   S.A. 
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BCN  W.  raRTSON,  JR 

SCCRETARV    or    BTATC 

^-    'ATLANTA  3,    GEORGIA 


Joe    N.    BUMTON 

ABBiaTAMT    TO    ■CCMITARY    Or    STATI 


R.    C.    COLCHAN 

jaiNT-aKcncTAivY 

■  TATI    KKAMININO    ■OAKO 

Mna.  Mary  Oivcnb  Bryan 

OmCOTON    DfPAnTMENT    DF 


tfti*     ^CACMTACK     ST..     N.     W. 


J.   J.    MCDLIN 

riBCAL   orriccH 


December  22,  19$5 


Mrs.  Mary  C.  UTTiRitRo 

CHICr     CXAMIMCH 
•COUniTICS    DtVIBION 

Mrs.  Louirc  Buchanan 

CaRPCNATION    CLCHK 


Dorothy  Hauohcy 

COMMIBBtON    CLCMK 


Miss  Margaret  C.  Norton,  StAt«  Archivist 
Illinois  State  Library 
Springfield,  Illinois 

Dear  Miss  Norton: 

I  have  had  bound  for  you  in  buckrum,  the  handbook  on  ARCHIVAL  LAWS, 
with  insert  sheets  in  proper  order  for  Alabama,  Louisiana,  New  York  and 
New  Hampshire,  I  thought  this  binding  would  stand  up  under  usage  on  your 
personal  desk.  It  goes  forward  to  you  today  with  my  compliments.  You  can 
see  how  much  I  think  of  the  Illinois  Archivist  as  I  have  only  bound  copies 
for  you,  Dr.  Radoff ,  Dr.  Posner  and  myself. 

With  the  SEASON'S  GREETINGS,  I  am 

Cordially, 


MDBtva 


(Mrs,)'Mary  G,  Brfan,  Director 
Department  of  Archives  and  History 
1516  Peachtree  Street  St 
Atlanta  9,  Georgia 


January  3«  1956 


Nn.  Hmry  0.  Bryan 

Dlr«otor 

D^parteant  of  Arohivas  and  Hlatory 

Dapartaant  of  Stata 

1516  Paaohtraa  Straat,  NV 

Atlanta  9«  Oaorgia 

Daar  Naryi 

Thanka  for  tha  bound  eopy  of  your 
handbook  on  ARCHIVAL  LAVS.  Z  do  Indaad 
appraiaata  tha  aoaqpllawnt  you  hava  paid  aa 
in  Banding  ma  ona  of  tha  faw  bound  ooplaa, 

Aa  a  nattar  of  faot,  Nr.  Raid  haa 
had  my  othar  oopy  for  aoaatlaa  and  la  uali« 
It  In  oonnaatlon  with  a  aurvay  ha  haa  baan 
■aklng.  X  aaaura  you  thla  la  an  axoaadlngly 
flna  plaoa  of  work, 

Ibr  dalay  In  thanking  you  for  thla 
la  dua  to  tha  faot  Z  hava  only  today  ratumad 
to  ny  daak  aftar  a  bout  with  tha  flu. 

A  vary  Happy  Maw  Yaar  to  you. 
Sinaaraly, 


MAMIARBT  C.  NORTON 
NCNileq  Arohlvlat 


,'•  „  -■  i 
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BETN  W.  rORTSON,  JR 

■FCRETARY    DF    BTATC 

ATLANTA   3,    GEORGIA 


Joe  N.  Buhton 

•  TAMT   TO    BCCnCTAItV    DF    BTATK 


R.    C.    COLCMAN 

JQINT-aCCNCTAHY 
■  TATI    CXAMININO    BOARD 


Mrs.  Marv  OivENa  Bryan 

OtHCCTQN    DKPARTMCNT    OF 

AMCHIVIB   AND   MiaTORY 
ISIft     VtACHTIICC     IT.,     N.     W. 


J.    J.    MCDLIN 

FISCAL     OFFICEH 


Mrs.  Hary  C  Utterrero 

CHItF     EXAMINIII 
■  ICUHITICa    OIVIBION 


Mrs.  Lduibc  Buchanan 

COn^DHATION    CLCNK 

Dorothy  Hauohcy 

COMMiaatOM    CLEMK 
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August  20,  19$6 
Dear  State  Archivists  and  Records  Officers: 


It  has  come  to  my  attention  in  the  form  of  criticism  during  the 
last  week  as  Chairman  of  the  State  Archives  or  Records  Committee  of  The 
Society  of  American  Archivists,  that  too  many  different  forms  are  being 
sent  out  by  my  committee,  and  that  they  are  wondering  how  firm  a  hand  I 
am  holding  over  these  reports  by  the  committee  which,  perhaps,  seem  to 
be  overlapping,  to  youo  Msy  I  hasten  to  clarify  by  stating  that  very 
little  do  these  different  repprts  overlap.  The  various  members  of  the 
Committee  cannot  rely  too  much  on  the  I9SS   Handbook  I  prepared  last  jrear 
on  Archival  Laws  in  the  States  and  U.  S.  Territories,  as  some  states  had 
sessions  of  the  legislature  in  1956,  and  many  heads  of  agencies  have  re- 
signed or  died,  Whilfj  I  am  gathering  the  general  laws  passed  in  1956 
and  bringing  the  handbook  up-to-date,  with  new  budgets,  heads  of  agencies, 
etc.,  the  committee  members  are  preparing  more  detailed  reports  about 
other  matters.  Miss  Lola  Homsher  is  doing  a  microfilming  report;  Dr. 
Robert  Brown  of  Minnesota,  a  report  on  disposal  and  destruction  laws, 
with  emphasis  on  scheduling  of  records j  Gust  Skordas  of  Maryland  is 
doing  a  report  on  salaries  of  heads  of  agencies,  and  head  clerks  of  their 
various  divisions;  Philip  P,  llason  is  gathering  replevin  laws,  and  court 
cases  wh^re  the  different  states  have  made  attempts  to  regain  custody  of 
papers  or  documents  taken  from  original  and  official  custody  by  various 
methods.  Some  attempts  made  by  our  states  have  been  successful  and  some 
have  not,  still  whether  successful  or  not,  such  court  cases  hidden  in 
decisions  of  court  reports  will  be  valuable  v/hen  they  are  brought  to 
light,  and  appear  tn  one  compilation  for  the  use  of  our  archival  agencies. 

I  realize  that  so  many  different  forms  coming  to  you  has  been  con- 
fusing, and  often  take  50  much  time  until  they  become  a  nuisance,  but  for 
the  sake  of  our  aurchivai  profession,  I  will  aeepiy  appreciate  your  full 
cooperation  on  these  forms  to  the  members  c2   my  committee .  They  do  not 
overlap  as  much  as  they  might  appear  from  a  first  glance.  As  Chairman, 
I  plan  to  bind  all  these  different  reports  along  with  my  revision  of 
Archival  Laws,  in  one  handbook  and  distribute  them  at  the  annual  meeting 
of  our  Society  of  American  Archivists  in  V/ashinpton,  October  11  and  12, 
as  the  1956  REPCRT  OF  THE  STATE  ARCHIVES  CR  RECCRDS  COMMITTEE,  Again,  I 
know  these  fccrms  are  oveirworking  all  of  you  of  late,  but  will  in  the  end 
contribute  so  much  to  our  profession, 

please  answer  the  enclosed  form  and  return  to  me  in  order  for  me 
to  know  how  many  dinners  to  have  prepared  at  the  Willard  Hotel. 

My  deep  and  sincere  appreciation  to  each  one  of  you,  I  am 

(Mrs.)  Mary  Gywryan,   e/(airman 
State  Archives  or  Records  Committee 
The  Society  of  American  Archivists 

MGB:va    enclosure  1^16  Peachtree  Street  NW  -  Atlanta  9 


BEN  W.  FDRTSON,  JR. 

SECRETARY    OF   STATE 
ATLANTA   3,    GEORGIA 


August  2U,   1956 


Jdc    N.    Bumton 
assistant   to  sccwctart   of    rtatt 

Cecil    L.   CLrrroN 

jaiNTSECMETAKV 
STATE     fMAMININD     BOAltD 

Mrs.    Mary    Qivcnb   Brvan 

awcmivis  and  hibtowt 

!%■•     ^FACMTHtf      ST    ,      N       w 

J.    J.     MCDLIN 

FISCAL    DrnciP) 

Mrs.    Mary    C.    UTTCRacRo 

ASSISTANT      SICUHlTliS      COMMISSIONC* 

MRS-    LouiBC    Buchanan 
cna^dMATioN   ct.€«« 


TMY     H, 


kUOHEY 


Miss  Margaret  C.  Norton,  Archivist 
Archives  Division  -  State  Library 
Springfield,   Illinois 


Dear  Miss 


l^^kw^^. 


Your  nice  memo  received  this  morning  attached  to  the  notice, 
and  I  am  delighted  to  find  that  we  will  have  four  from  Illinois  to  at- 
tend our  dinner  meeting.  Indeed,  it  is  just  not  limited  to  heads. 

Of  course,  to  me  you  are  a  jewel,  and  you  have  one  of  the 
most  sensible  attitudes  I  know  of  in  retiring  with  a  maximum  of  35 
years  service.  I  have  dreams  of  doing  exactly  what  you  are  doing. 
There  are  so  many  things  in  the  archival  field  that  I  want  to  do 
along  with  enjoying  life  when  I  reach  retirement  age.  My  spirit  was 
broken  here  for  the  last  five  years  because  we  had  a  member  of  our 
staff  who  was  90  years  old  who  insisted  upon  staying.  She  was  doing 
nothing  but  occupying  space  in  the  buildihg;  however,  the  good  Lord 
finally  took  care  of  the  situation  for  me  as  she  passed  away  July  5. 
My  whole  outlook  on  life  has  changed  along  with  the  attitude  of  the 
staff  and  there  is  no  longer  that  awful  tension.  Retiring  at  the 
young  age  of  65,  you  will  always  be  remembered  at  your  best  and  a  per- 
son who  left  with  her  boots  onlVl 

Looking  forward  to  seeing  my  Illinois  delegation  Oct,  10th., 

Si^^^^E;^y<^&!^£^ 


^. 


MGBtva 


(Mrs.)  Mary  G^ryan,  Director 
Department  of  Archives  and  History 
1516  Peachtree  Street  NW 
Atlanta  9,  Georgia 


iBj^J( 
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406  West  Iowa  Street, 
Urbane,  Illinois, 
20  i^uguat   1956 

Mis 51  Margaret  C.  Norton, 

Archives  Librarian, 

State  Library,   second  floor  west. 

Archives  Building, 

Springfield,  Illinois. 

My  dear  Miss  Norton: 

I  belong  to  an  organization  which  la  s  a  large  and  growing 
col!fe  ctlon  of  archives,  some  of  them  quite  valuable,  and  the 
National  Archives  Gommltteo,  of  which  I  am  a  member  at  present, 
earnestly  feels  itself  in  need  of  professional  counsel  and 
suggestions  as  to  how  this  material  may  best  bo  organized, 
classified  and  preserved. 

Some  time  ago,  I  spoke  with  Miss  Anne  Boyd,  formerly  of  the 
Library  School  staff  of  the  University  of  Illinois,  thinking 
thqt  perhaps  at  the  Library  School,  of  which  I  am  a  graduate, 
there  might  be  material  available  dn  the  subject  of  archives, 
or  that  the  University  of  Illinois  Library  might  itself  show 
examples  of  the  proper  care  of  archives.  But  Misr<  Boyd  advised 
me  to  contact  the  archives  department  at  the  State  Library,  and 
for  this  reason  I  am  writing  you  to  see  if  it  would  be  possible 
for  me  to  confer  with  you  on  this  liriportant  subject. 

It  happens  that  I  should  be  in  Springfield  on  Saturday,  Sep- 
tember 8,  to  attend  the  wedding  of  a  friend,  and  I  thought  if  it 
were  convenient  for  you  or  some  member  of  your  staff {  if  you 
Jiappened  to  be  on  vacation)  I  might  come  a  day  early  and  have  some 
time^  to.  have  an  interview  with  you.  I  suppose  you  are  not  open 
for  v/ork  on  Saturdays,  and  I  am  not  familiar  with  your  hours  on 
week-days  either.  If  an  Interview  could  be  arranged,  I  would  be 
glad  to  do  my  utmost  to  make  my  time  fit  with  yours. 

I  am  enclosing  a  stamped,  self -addressed  envelope  for  your 
convenience. 


Thanking  you. 


Sincerely, 

-itu^  ^  ^^-i 
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Miss  Flora  Emily  Hottes 

40«  west  iowa  street 

urbana.  illinois 


28   August    56 

Mis?    Margaret   C.    Norton,    ^"^rchlvist. 
State   Library,    second   floor   west, 
Archives   Building, 
Springfield,    111. 

My   dear   Miss   Norton: 

Thank  you   for   your    prompt   reply    to   ray   recent 
letter. 

I  expect  to   drive    to  Springfield  on  the   morning 
of   Friday,    September  7,    f>nd  we    should  arrive   before 
noon.    If,    however,    there    should   be    an  unavoidable 
delay,    I   shall  hope    to    see    you  early   Friday   after- 
noon  to    receive    some   of  your  valuable      aoxmsel 
relating   to    the   care   and   clas'^if ication  of  archives, 


Thanking  you. 


Sincerely, 


^^v^'^-A 


-/f&:tXuj 


ILLINOIS    HISTORICAL    SURVEY 

OF 
THE    UNIVERSITY    OF    ILLINOIS 


418   UNCOLN   HALL 
URBANA.   ILLINOrS 


October  2^,  19  56 


Miss  Margaret  Norton 
Illinois  State  Archivist 
Archives  Building, 
Springfield,  Illinois 

Dear  Margaret: 

I  enclose  a  description  of  three 
manuscripts  which  John  Tevebaugh  and  I  saw  in  the 
book  case  of  the  Pierre  Menard  Home  earlier  this 
month.  V/e  were  interested  in  the  contents  of  the 
cases,  and  judged  that  perhaps  the  State  Library- 
had  supplied  dups  of  some  old  volumes  from  its 
stocks  to  p;ive  the  proper  effect.   These  account 
books  though  are  geniune  and  it  seems  might  better  be 
somewhere  else,   \Vhat  do  you  think? 

I  was  sorry  to  have  to  leave  Washington 
so  hurriedly,  but  it  was  a  pleasant  meeting  and  I 
v/as  happy  to  have  the  archivists  accord  you  proper 
distinction. 

Sincerely, 
NJP/as 


'^'-'l'  JV^'L^--^/ 


'T 


NovMBbar  l6,  1936 


Mrs.  Th*odor«  C.  Peas* 
Illinois  Historioal  Survay 
Unlv«z*8lty  of  Illinois 
4l8  Lincoln  Hall 
Url)ana«  Illinois 

Dear  Marguerites 

Thanks  for  the  information  concerning  the  manu- 
scripts of  the  Menard  House.  I  have  waited  to  reply  until 
I  could  talk  with  Mr.  Walton.  Mr.  Walton,  Mr.  De  fyxy,   and 
I  agree  that  these  manuscripts  belong  in  the  Hictorioal 
Library  rather  than  in  the  Archives ,  and  that  Mr.  Walton 
is  probably  in  a  better  position  than  we  to  exert  pressure 
on  the  Conservation  Department  to  deposit  them  in  Spring- 
field. Mr.  Walton  was  delighted  to  get  the  description 
of  the  documents  becAuse  when  he  was  down  there  several 
weeks  ago  the  custodian  refused  to  allow  him  to  examine 
the  contents  of  the  bookcase.  The  books  didn't  come  from 
the  State  Library. 

I  was  sorry  not  to  have  had  an  opportunity  for 
a  z^al  visit  with  you  at  Washington.  X  hope  you  met 
Le  Roy  De  Puy  who  is  succeeding  me.  We  are  all  delighted 
with  the  way  he  is  taking  hold  and  even  more,  with  the 
way  the  powers  that  be  are  going  along  with  him  in  his 
planning  for  a  bigger  and  better  institution.  Among  the 
changes  we  are  thinking  about «  though  nothing  has  been 
announced^  is  k   separation  of  the  Archives  from  the  State 
Library.  There  are  both  advantages  and  dangers  involved 
in  this*  but  I  think  we  are  not  strong  enoii^  to  ataad 
alone.  I  expect  to  be  in  the  office  until  some  time 
between  April  first  and  June  Thirtieth,  depending  on  how 
long  it  take?  me  to  finish  certain  work.  Mr.  De  Puy  will 
take  over  the  actual  administration  on  January  first  and 
I  shall  continue  with  o«t>tain  projects.  If  you  don't 
already  know  N|».  De  Pvy  I  hope  you  will  get  over  to  meet 
him  soon. 


Sincerely, 


NAltaARBT  C.   MORTON 
NClfiloq  Archivist 


/ 


EDUCATION    DEPARTMENT  K^ir  2107  massachusettb  avbnue.  n.  w. 

^ WASHINGTON,  O.   C. 

EMBASSY   OF    INDIA  ^^  April  l6th,    1956 

Our  Ref.  V.   3^/55 

Dear  Sir: 

I  am  writing  this  letter  on  behalf  of  Dr. 
V.G.  Dighe,  Historical  Archivist  to  Government 
Secretariat  Record  Office,  Bombay,  India,  who  has 
come  to  this  country  under  a  grant  from  the  Rocke- 
feller Foundation  for  research  in  his  particular 
field. 

Dr.  Dighe  expects  to  be  in  Chicago 
some  time  this  month  and  while  in  the  neighbor- 
hood would  like  to  visit  the  Archives  Division 
of  the  Illinois  State  Library. 

I  do  sincerely  hope  that  when  Dr» 
Dighe  goes  to  Springfield,  it  will  be  possible 
for  him  to  make  the  desired  visit. 

Yours  sina^rely, 


R,M.  Haider 
Educational  Attache 


Director, 
Archives  Division, 
Illinois  State  Library, 
Springfield,  Illinois. 


^ 
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April  18,  1956 


,  ¥■  >■■ 


Mr*  R«  H*  Haldtti* 

■duoAtloa  PipailMut 

IribAMijr  of  jUiAlit 

8107  llwMaehtuwtts  Av«»im«  H,  V. 

tfashiiigtoii^  D.  C. 

D»ftr  Mr.  Hald*ri 

W«  Mill  b«  happy  to  hftvo  Dr.  V.  0.  Difho* 
HiotorleAl  Arohiviot  of  floitnitiit  Soorotoxlat 
Record  Off  loo,  Boatey*  ladlm»  visit  tho  Zllliiois 
Areliivoo.  Wo  sucb**^  that  ho  should  aot  try  to  soo 
Springfiold  in  ono  day  but  to  plan  to  atop  oT«r 
night.  Aa  thla  ia  tho  tourlat  aoaaon  bo  should  got 
an  advaneo4  voaorvation  at  tho  Abrahan  LiaeolA  or 
Loland  Hotol. 

Vo  rooall  tho  ploaaura  wo  had  in  a  vary 
bzOof  viait  froM  Or.  Joahi,  tho  hoad  of  that  inaU- 
tntiott*  aovoral  yoam  aco. 

If  poaaiblo  no  iioald  lika  to  know  in  ad- 
▼aaoo  about  whan  to  oaqpoot  Dr.  Di^ho. 


3ineoroly« 


Ndileq 


NAROARBT  C.  WOBeKM 
Arehiviat 


■  J.;  ;  y 
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April  30»  1956 


20  Soacland  3^r»«t 
Caaibrldge  40«  Ntssaohus^tts 

Dear  Mr.  Dlghst 


A  res«rfatlon  iia»  l>««i  aad*  Tor 
Mrs*  Dlghe  ami  you  at  tiM  LalanX  Hotel 
for  the  night  of  Nay  10. 

Me  art  looking  forward  to  meet- 
ing both  of  you.  Please  let  vm  know  if 
there  ahould  be  a  dutnge  in  your  plana 
ao  that  we  oan«  accordingly^  notify  the 
hotel* 


Slneerely« 


iV^' 


NSlftleq 


WU»AltKP  0.  NORfQH 
Archivist 
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April  26,    1956 


Mrs.  H«n>ttrt  Kellar 
973  llaiv«nr«ity  Bay  Drlva 
Madison^  Wlsoonsln 

Dear  Luelll^s 


Uadur  ••parat*  eov«r  I  an  aawllns  you 
•ona  of  Um  eoplaa  of  ay  nanorlal  on  Wmxbmrtg 
publlahad  In  tha  A—gic»n  Archlviata  Ton  aay 
wlfh  to  a«Mt  thaaa  to  aooM  of  ma  rrianda. 


X  as  hoplns  «•  ahall  ba  aaalns  you 
at  tha  Vaahii«ton  MeUi«  of  tha  Soelaty  of 
Aaarioan  Arohiviat  or  aoonar  ao—whara  alaa 
If  poaalbla. 


SlBceraly* 


NCllsloq 


MAROARR  C«  IKMTOM 
Arohlvlat 
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MiBltr     •     Atiiclitliii     It     Coamltlil     Miniiiniit     EiilQtiit,    lie 

LESTER    B.    KNIGHT    §    ASSOCIATES,    INC. 

549    We»t     Randolph     Street,    Chicago   6,    lllinoi*      •      Telephone  ANdover   3-3801 

Cablet    Knighteng    Chicago 


Pleace  reply  to 

917   15th  Street,  N.W. 
Washington  5,  D.  C. 
Tel.  Republic  7-7939 


February  1$,  1956 


Mies  Margaret  C.  Norton 
Archives  Division 
Illinois  State  Library 
Springfield,   Illinois 

Dear  Miss  Norton: 

I  want  to  commend  you  for  your  excellent  article  in 
January's  The  American  Archivist.     It  is  clear,  concise, 
and  tactful.     The  main  text,  plus  the  outline  of 
••Suggestions  for  Bidders,"  should  be  very  helpful  to 
other  jurisdictions  who  may  wish  to  undertake  similar 
programs . 

We  wish  you  and  the  National  Records  Management  Council 
every  success  in  yovir  records  management  surveys. 

Very  truly  yours, 

LESTER  B.   KNIGHT  &  ASSOCIATES,    INC. 
Consulting  Engineers 

William  R.   Divine 

Vice  President  and  Washington  Manager 


February  17,  1956 


Mr.  tfillian  R.  Divine 

Vice  President  and  Vafthington  Manager 

Lestei*  B.  Knight  &  Associates «  Inc. 

917  15th  Street,  N.  C. 

Washington  5*   D.  C. 

Dear  Mr,  Divinei 

It  was  very  kind  of  you  to  take  the  ti^\ible 
to  write  me  about  ny  airticle  in  the  American  Archivist. 
We  also  appreciate  your  kind  words  hoping  for  success 
in  our  current  records  Bianagement  surreys.  I  was 
certainly  sincere  in  what  I  said  about  appreciating  the 
assistance  which  all  of  the  cosqjanles  gave  us  in 
formulating  our  suggestions  for  bidders.  The  decision 
SBiong  the  tc^  four  of  which  Knight  was  one,  was  an  ex- 
ceedingly difficult  one  and  actually  in  the  end  was 
based  upon  the  lowest  bid,  I  was  sorry  that  I  was 
away  at  the  tlae  you  were  hex^,  although,  I  do  think 
what  I  would  have  told  you  would  have  Influenced  the 
decision.  When  you  are   out  this  way  again  I  hope  you 
will  plan  to  spend  aoae   tima  with  us. 

The  National  Records  Management  Council  is, 
as  we  had  ejected,  finding  many  records  procedui^s 
which  need  iriodification.   I  have  said  that  I  would 
be  satisfied  if  the  chief  accompli shment  was  to  make 
depaz*tment&  realize  they  had  problems.  They  are 
certainly  giving  wonderful  cooperation. 


Sincerely, 


MARGARET  C.  NORTON 
MCN:lcq  Archivist 


Library  Trends 

University  of  lllinoia  LIBRARY  SCHOOL,  irbaiia,  Illinois 


February   27.,    1956 


MlsB  Margaret    C,    Norton, 
State  Archivist 
Illinois   State  Library- 
Centennial   Building 
Springfield,    Illinois 

Dear  Miss  Norton, 

The   Publications  Board   of  LIBRARY    TRENDS  would   like   to 
develop  an   ipsue   on   the  general    tODic   of  ManuFcri-otn  and  Arcnives, 
We   invite  you  to  be   the  Guest  Editor   for  the   issue,    for  r)ublication 
in  January  1957, 

You  are  ^indoubtedly  familirir  with  the   se'-un   of  LIBRARY 
TRENDS,    each   issue   of  which   is  devoted   to  a   single   tonic  with  sev- 
eral   authorities    Invited  to   contribute   siDecific   cha-nters   to    the 
monogranhic  whole.      The   I  =  sue  Editor  advises  us  as   to  *he  -nopsible 
methods   of  develOT)ing  the    subject,    the  workable   division    into   eight 
to   twelve  -oarts,    and   suggestions   for   authors  for   ef>ch  of   the   narts. 
The    Issue  Editor  usually   writes    an    introduction   or   summery,    ond 
occasionally    one   of   the   rhniDters, 

We   feel    that    there    is    no   good    single  wc-V   covering   the 
several    asnects    of  manuscript    and   archives   collection,    organization, 
and  oreservat ion.       In   the    issue    consideration  would   be   giv^n,    I 
shoiild   think,    to   the   ^-urrioses    served  by   manuscrint   and  arcbives    col- 
lections,   the   reasons   for   their    existence,    their   history,    dimensions, 
^nd  characteristics,    the    services  built   xmon   them,    and  the  nersonal 
requirem.-ntP    for   archival   work.      As  LIBRARY   TRENDS    is    internationally 
minded  we  would  want  your   authors    to  k^eT)    in  mind   develonments   out- 
side  the  United   States, 

If    the    idep    anoe-^ls   to  you,    we  will    ask  you   to    submit    to 
U8   a  proposed    outline   of   chapters  witn    suggestions   for   contributors. 

We   hope  you  cin   take  on  thirs  assignment.      It    is   a   ,1ob    thpt 
needs   doing  and  you  are   eminently   fitted   for   it.      As   for   deadlines   the 
manuscrints   should   reach  you  by  August   15   for    transmittal    to   me   by 
September   15,      This   gives    some   leeway    in   case    someone   should  be   delayed. 

Sincerely   yours, 

Harold  Lancour 
Managing  Editor 


HL:jp 


February  27#  1956 


Mr.  Harold  Laneour 

Hanasing  Editor 

Library  Trends 

University  of  Illiaola  Libr«x7  School 

Urt>ana,  Illinois 

Dear  Mr.  lABCourt 

Toxir  proposal  to  devote  the  January  issue  of 
Library  Trends  to  nanuscripts  and  archives  is  a  project 
which  fascinates  ne  because  as  you  say  there  is  no  up  to 
date  synthesis  on  t^e  subject.  However,  I  an  coopelled 
to  refuse  the  assignaent.  I  an  scheduled  to  retire  early 
next  year  and  nust  devote  all  of  ay  tian  and  energy  to 
rounding  out  my  own  wox4c  before  turning  it  over  to  ny 
successor. 

The  1935  General  Asseably  added  great  responsi- 
bility to  ny  Job.  We  have  been  trying  to  find  soaeone 
to  take  over  sons  of  this  burden  and  prepare  to  succeed 
■e.  The  right  person  is  proving  very  difficult  to  find 
and  in  the  meantime  I  am  staggering  under  the  load. 

Perhaps «  Dr.  Lester  J.  Cappon,  Director  of  the 
Institute  of  Early  Aaerlcan  History  and  Culture  at 
Villiamsburg,  Virginia,  mig^it  be  able  to  undertake  this 
editorial  wox^.  He  is  to  head  the  Third  Annual  Sumner 
Institute  on  Hi8tox*ical  and  Archival  Nanagenent  to  be 
held  at  Radcliffe  and  Harvard  this  sumaer.  Unquestiona- 
bly, Dr.  Cappon  has  given  ecmsiderable  thought  to  Just 
this  sxibject. 


Sincerely, 


NAROARBT  C.  NQRTOV 
NCNtleq  Arehivist 


LINCOLN  BIBLE  INSTITUTE 

BOX  178 
UNOOLN,  ILLINOIS 


MISS  JESSIE  c.  EURY  March   9 

LIBRARIAN  1  9  S^ 


Miss  Helene  H.  Rogers 
Assistant  State  Librarian 
Illinois  State  Library- 
Springfield,  Illinois 


Dear  Miss  Rogers: 


We  have  eight  volumes  of  Periodical  material,  which  we 
desire  to  have  microfilmed  for  the  library. 

Do  you  have  the  equipment  for  such  work?  If  so,  what  are 
the  charges? 

We  would  need  both  negative  and  positive  -  if  only  negative 
can  be  done,  we  would  be  most  grateful  for  that  service. 

Thank  you  for  your  attention. 


Sincerely, 

LINCOLN    BIBLE    INSTITUTE 


Jes«.e    C.    Eury  J" 

Librarian 
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Maroh  14«  1936 


Hiss  Jftssle  C,  Bury 

LltoMflAn 

LlneolB  Bibl*  iBstltttt* 

Box  178 

Liaeela*  Illinois 

Otu*  Hiss  Boryt 

Your  lottor  sddroftood  to  His*  Bmlmtm  H. 
Bflcoro«  Assistants  Stkts  Librarlsn,  tass  boon  ro* 
forrsd  to  tho  ArohlvAs  Division  of  ths  Illinois 
Ststo  Lltemxy  for  a  ropljr. 


V«  havo  a  Blorof iln  oawai^  but  f  un- 
ablo  to  do  work  on  a  no— amlil  basis.  That  ls« 
«•  nleroflln  natorlal  In  ths  Arohlvos  and  State 
Lkht^ey  dni^y*  ,  ^  '  '  \  \/"  ^^,  \ 

Dmts  Is  s  alavofllnlng  oonpiny  bar* 
In  Sprli^lold  uhloh  doos  eonsldsrabls  work,  for 
vnrloos  Ststo  acsnelos.  Vo  sugsost  tbst  you  writs 
thi.  Tho  sddross  is  ths  Csn-Rooord  Coni>sny»  Ins.» 
lid  South  Pourth  Strsot*  Attontlont  Nr.  Slsksy. 


Sinooroly* 


MAROARBT  C.  NORTOH 
NCMsloq  Arohivlst 


x<V 


Wade  O.  Martin,  Jr. 

SCCRCTARY    OF     STATE 


State:    of   Louisiana 
Secretary   or   State 

Baton    Rouge 
4  May  1956 


Louisiana  Archives  Survey 

Waoe  O.  Martin.  Jr, 

StcntTARY  OF  State,  Di«cCTo« 

Dr,  E    A   Davis 

Head.  History  Dbpartmcnt,  lSU 
Cmicf   Consultant 

JOHN  C    L.  Andreassen 

ASSOCtATt    DlRtCTOR 


Miss  Margaret  C.    Norton,    Archivist 
Illinois  Archives  Division 
Illinois  State  Library 
Springfield,    Illinois 

Dear  Miss  Norton: 

Your  experience  has  been  such  that  we  would  like  to  ask  your 
indulgence,    and  assistance  in  a  matter  of  considerable  concern  to  the 
State  of  Louisiana. 


During  the  past  two  years  we  have  been  engaged  in  a  study  of 
State  and  local  archives  here  in  Louisiana,    under  terms  of  Act  No. 
381  of  1954,    a  copy  of  which  is  attached. 

We  have  permissive  legislation  for  the  deposit  of  State  and 
local  records  "not  in  current  use"  in  the  Louisiana  State  University 
Depatment  of  Archives.       Actually  no  deposits  under  this  1936  authority 
(La.    R.S.    17:1541-1543)  have  been  made   since  1938. 

We  have  come  to  the  conclusion  during  the  course  of  this   survey 
that  the  basic  general  records  law  in  the  State   is   sound,    what  is  needed 
is  implementation.       For  example:  definition  of  public  records  (La.    R.S. 
44:1);     right  to  examine  records  (La.    R.S.    44:31-35);     6  year  retention 
period    for  most  records  (La.    R.S.    44:36  as  revised  through  1954); 
and  use  of  photographic  processes  (La.    R.S.    44:39,    as  amended)     are 
reasonably  satisfactory.       However,    over  75%  of  the  pages  of  5  volumes 
of  our  Revised  Statutes  of  1950  as  amended,    contain  some  kind  of  records 
creation,    retention,    or  other  requirement.       Each  has  been  identified 
during  the  course  of  this  Survey  for  future  use. 

With  these  findings  we  have  had  drafted  a  proposed  bill  for  intro- 
duction at  the  Legislative  Session  beginning  14  May.       It  has  been  based 
in  large  part  on  portions  of  Title  44  of  the  U.SC.    dealing  with  the 
National  Archives  and  Records  Service,    although  much  has  also  been 
taken  from  archives  and  records  legislation  of  several  states. 

I  attach  a  draft  of  the  proposed  bill  in  its  present  form.     Could 
you  find  the  time  to  look  it  over  and  let  me  have  your  general  or   specific 
reaction  to  this  bill  in  its  present  form?       We  are  most  anxious  to  present 
the  best  possible  draft  and  will  be  most  appreciative  of  any  assistance 
you  can  give  us. 


We  are  sending  you  under  separate  cover:  Louisiana  Archives 
Survey,   Report  No.    1.     Survey  of  Public  Records  (Baton  Rouge,    1956) 
xxxiv,    486  pp);  and  will  forward;  Report  No.    2,    Findings  and  Recommen- 
dations   about  one  week  from  this  date.       It  will  not  exceed  20  printed 
pages. 

Needless  to  say,    we  are  under  the  saeie  restrictions  as  Federal 
officials  with  regard  to  handling  reports  to  the  Legislative  Branch. 

We  would  be  pleased  to  keep  you  informed  of  developments  after 
a  bill  has  been  introduced  and/or  acted  upon. 


Yours  truly, 


^^  /r",  23'^^-'^^^ 


)WIN  A.   DAVIS 
EAD:k8d 

enc:2 


May  9,  1956 

Dr.   Edwin  A,    Davis,   Chief  Consultant 
Head,   History  Department 
Louisiana  State  University 
Baton  llouge,   Louisiana, 

Dear  Dr.   Davis i 

Because  the  time  is  so  short  before  the  meeting  of  your  legislature, 
and  because  my  time  is  going  to  be  pretty  ve^l  tied  up  with  official 
foreign  guests  the  rest  of  this  week,  I  am  sending  you  my  preliminary 
reactions  to  your  proposed  legislation  without  having  made  myself 
familiar  with  the  details  of  your  recent  survey,   I  have  a  few  com- 
ments in  general  on  legislation  for  archives  which  result  from  our 
own  practical  experience, 

&•  Your  bill  covers  too  much  territory.  It  would  be  better  to  split 
into  at  least  three  blllsi  one  for  creating  your  department  of 
Archives  and  Records  Service;  one  for  the  relations  between  the 
State  Archives  and  Records  Service  and  local  records;  one  for  the 
disposal  of  records.  The  reason  I  say  that  Is  that  v«  find  that 
there  is  a  tendency  wP* amend  laws,  and  b3'  keeping  the  laws  separate 
you  are  not  apt  to  get  the  good  parts  of  the  law  amended  along  with  the 
less  satisfactory  sections.  For  instance,  the  1955  legislature  threw 
out  the  county  disposal  act.   If  that  had  been  tied  up  with  the 
disposal  of  State  records,  someone  might  have  amended  the  State  law 
which  is  working  fine.   Remember  that  there  is  a  distinction  betveen 
amendnents  which  you  recoianend  and  throwing  a  whole  bill  open  to  an 
amendment  by  some  member  who  doesn't  know  what  It  is  all  about  or 
who iw- has  a  client  who  wants  something.   Another  thing  which  happened 
last  session.  Someone  tried  to  amend  all  laws  relating  to  criminal 
laws  to  destroy,  and  to  compel  destruction  of,  all  criminal  records 
ten  years  old  if  no  conviction  was  made  or  if  a  convicted  criminal 
had  failed  of  reconviction  after  serving  his  sentence  and  ten  years 
had  elapsed.  The  bill  was  introduced  by  a  "do-gooder"  but  in  effect 
would  had  repealed  our  habitual  criminal  law.   One  of  the  amendments 
proposed  was  to  our  State  Records  Disposal  Law.   Of  course  these  bills 
did  not  pass,  but  hov  glad  we  were  that  our  entire  records  program 
was  not  jeopardized  by  throwing  the  whole  of  our  legislation  open  for 
arendmert,   I  don't  know  about  your  legislature,  but  we  have  to  watch 
ours  for  Jokers  slipped  Into  bills  when  we  aren't  on  our  toes, 

2,  Your  bill  is  too  detailed  as  to  how  you  are  to  carry  out  your  pro- 
gram. If  you  try  to  spell  out  everything,  you  end  up  with  obsolete 
requlrttoaents  or  get  a  decision  that  It  was  not  intended  that  you  do 
such  and  svch  a  thing  because  it  isn't  Included  in  the  law.  For  In- 
stance In  Section  13  your  say,  "and  to  establish,  maintain  and  operate 
centralized  microfilming,  phostating,  indexing,  aecontan.lnation  and 
lamina tlnatior.  services  for  State  and  local  agencies,"  Perhaps  you 


■;  r 


«  2  - 


(l«cid«  against  •stabXlshlng  aoftntraXfts^d  microfilm  ttfrvlo**  Wt  hav«- 
v«  refuse  to  taks  the  responsibility  for  omission,  mlsfllingSy  etc. 
when  the  iiicro<Cllmlac.l«  done  *  we  «s9r  vlcrofllmlnf  Is  the  responsibility 
of  the:  PecsrtiDeiii  yitioe  It  IS  a^  |p|«>v^f f ;  of  creation  b^  reoordS|  vhereas 
ve  «r^  tihs  custo<tlans,  hot  the  makers  of  records^  Suppose  you  and  th# 
depai^tmeht  do  not  see  eye  to  eye  about  the  desirability  of  mlcrofllmlhg  • 
don't  be  caught  with  **a  hot  potato***  Microfilming  may  not  be  the 
ultimate  Jfansver  -  many  archivists  bx%   beginning  to  question  Its 
value.  P6sslbly  some  other  process,  not  named  in  the  lav,  %rill  supersede 
mlcrophograrhy  -  don't  let  yourself  be  limited*  Certainly  photostating 
refers  to  one  process,  vhereas  there  are  other  types  of  phtographle 
reproduction  which  you  should  be  able  to  use.  Indexing  is  only  one 
of  the  processes  of  providing  finding  aids*  and  deff^^tely  net  the 
one  of  first  importance,  though  of  course  It  is  important*  There  magr 
be  never  processes  than  lamination.  Why  not  say  **repalr  and  rehabilltatloc 
of  documents.*' 

7ou  see  what  I  am  driving  at  -  state  what  your  department  Is  to  do, 
vhat  are  its  objectives,  but  not  bov  to  achieve  those  objectives* 

3*  Your  governing  board  and  your  board  which  passes  on  disposal  of 
records  should  be  separate*  Of  course  your  archivist  should  not  be 
a  voting  member  of  your  governing  board,  but  very  definitely  he  should 
have  a  Say-so  as  to  vhat  records  shall  be  disrosed  of  and  hov* 

Our  records  lavs  aa^not  perfect  and  may  not  be  applicable  to  Louisiana 
conditions,  but  I  enclose  copies  of  some  of  them  marked  to  show  the 
principles  elucidated  above* 

I  hope  you  are  not  hurt  by  the  above  comments*  They  ere  based  on  a 

food  many  years  of  experience,  not  all  happy  ones  as  legislation  goes* 
ater  vhen  I  have  had  more  time  to  study  the  literature  you  have  sent 
■e  I  vlll  inake  store  comments* 


Sincerely, 


MARGIBBT  C.  NORTOI 
Archivist 


v-  ■ 
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The  basic  Illinois  Statute  governing  the  Archives  Division,  Sections 
in  the  State  Library  Art  of  1939 « 

Sect,  2.  The  Secretary  of  State  shall  be  librarian  of  the  State  Library, 
and  shall  have  the  direction  and  control  thereof.  He  may  make  and  en- 
force such  rules  and  regulations  in  relation  to  the  care,  arrangement 
and  use  of  books,  maps,  charts,  papers,  furniture  and  other  things  be- 
longing to  the  State  Library  as  he  may  deem  proper. 

Sect,  h,   Stete  Library  Advisory  Committee  -  — 

fThis  Is  a  weakness  in  our  law  since  this  advisory  committee  is  made  up 
of  public  librarians  who  do  not  in  any  way  represent  archival  interests. 
They  do  not  formulate  practices  end  policies  for  the  Archives  Division, 
in  piactlce,  but  they  are  in  a  position  to  bring  pressure  if  needed  by 
us.i 

Sect,  5.  Purpose  of  library  • 

(b)  Maintain  a  Division  for  acquiring  and  preserving  of  the  archival 
material  of  t'  e  State,  and,  offer  facilities  for  the  proper  use  of  the 
said  material. 

(We  may  have  to  have  an  aoer.dment  to  authorise  the  establishment  of 
our  new  Records  Center  for  records  not  of  archival,  i.e.,  permanent 
value,  but  meantime  we  are  setting  It  up  and  apparently  going  to  get 
by  with  It, 

Sect,  13.  Seal  and  authenticated  copies. 

The  State  librarian  shall  have  an  off leal  seal  which  shall  be  used  to 
authenticate  all  books  or  records  in   his  custody  that  are  not  exempt 
from  examination  as  confidential  or  protected  by  subsisting  copyright, 
A  fee  of  fifty  cents  per  page  shall  be  charged  for  each  authenticated 
book  or  record,  except  there  shall  be  no  cherge  for  the  making  or 
authentication  of  such  copies  or  reproductions  furnished  to  any  depart- 
ment or  agency  of  the  state  for  official  use.  When  any  such  copy  or 
reproduction  is  authenticated  by  the  official  seal  of  the  State 
librarian,  it  shall  be  prima  facie  evidence  of  the  correctness  of  such 
books  and  records  and  shall  be  received  In  evidence  in  the  same  marjier 
and  with  like  effect  as  the  originals. 

Sect.  15.  State  officials  may  turn  over  documents  to  Archives  Division^. 

Any  official  of  the  State  of  Illinois  may  turn  over  to  the  State 
librarian,  with  his  consent,  for  permanent  preservation  in  the  Archivei 
Dlvjslon,  any  official  books,  records,  documents,  original  papers,  or 
files,  not  In  current  use  in  his  office,  taking  a  receipt  therefor. 


See  how  simple  the  above  Is?  V.lia,t  we  may  do,  but  not  how. 

i.e  also  have  a  lav  authorizing  local  officials  to  turn  over  records  to 
us.  As  a  matter  of  policy  we  do  not  encourage  such  transfers  because 
we  feel  that  if  the  cream  of  the  documents  is  skimmed  off  we  cannot 
expect  local  support  for  the  proper  care  of  the  even  more  important 
records  which  have  to  be  left  in  the  county,  such  as  land  records. 
We  do  encourage  the  deposit  of  security  copies  (microfilm)  of  county 
records  with  us,  to  be  held  under  seal  as  the  XKXX  benefit  of  the  county, 


Wade  O.Martin,  Jr. 

SCCRETAWY    of     STATt 


State    of   Louisiana 
Secretary  of   State 

Baton    Rouge 
May  16,    1956 


Louisiana  Archives  Survey 

Wade  O.  Martin,  Jr. 

SeCRCTARY   OF  STATC.  DIRECTOR 

Dr.E.  A.Davis 

HcAo,  History  Dcpartmcnt,  lsu 
Chief  Consultant 

John  C.  L.  Andreassen 
associate  Director 


Dear  Miss  Norton: 

May  I  acknowledge  your  very  helpful  letter  of  May 
9,    and  enclosures.    One  of  the  hardest  things  to  get  in  this  world  is  the 
considered  counsel  and  advice  of  the  experienced  professional.  We    are 
most   grateful  for  the  time  and  thought  you  have  given  this  problem  of 
ours. 

We  are  npw  re -working  our  drafts  of  bills,    and  your  suggestions 
are  proving  most  helpful.    There  is  only  one  place  where    there  isn't 
much  we  can  do.    The  draft  bill  does  indeed  cover  too  much  territory. 
Three  bills,    however  would  create  more  problems  than  they  would  solve. 
The  historical  evolution  of  the  legislative  process  in  this  State  has  brought 
us  to  a  point  where  the  Legislature  passes  bills,    but  the  Law  Institute 
inserts  those  bills  into  our  Revised   Statutes,    with  authority  to  place 
the  various  provisions  of  an  act  where  the  Institute  considers  them  best 
situated.  There  is  little  if  any  advantage  to  be  gained  here  from  any 
separation  of  the  material  into  different  bills. 

We  have  also  decided  to  kill  the  section  numbered  22,    on  the  grounds 
that  no  one   shouljl/immunity  from  iaking  property,    without  due  process. 

have 
The  doctrine  of  fair  use,    is  of  course  receiving  some  acceptance  here, 
and  should  provide  reasonable  protection  in  most  instances. 


Again  let  me  thank  you  for  a  straightforward  statement,    in  time  to 
be  of  real  assistance. 


Ootob«i>  5#  1956 
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l>«arjpr, -Radoff  I  ■■"■ '/v; :■';,;.:' 

Mr.  ValX»i<»  Btdpitt  wHe  1«  in  ihAm 
9f  0ur  nMtomtion  Labonlofy  Is  aomIiic  to  m 
VaplHiM^  iMstliiK  of  th*  aoeioty  of  AMrloan 
Ayohlvists.    As  ho  is  goi^g  sownO.  dsjirs  shoaA  of 
tiiM  no  hav*  sqggoitod  it^  «ottI4  Im  prefitsMt  for 
lUlM  «o  visit  tho  MtyyXaiid  arvkiyM.    Mr*  BUlyltt 
was  ivalMd  by  Mr*  Mtartm  iHd  bs  loiis  us  ho  sooas 
to  bo  uausuallr  talontod  and  tfo  aro  anxious  for  hln 
to  soo  all  ho  oaa  partiottlarly  tho  vray  you  bind 
jour  roeords  and  haikUo  parabMowt.    la  will  probably 
go  to  AaliapolM  Tvwaday  or  Vodaoaday. 

Z  VIU  graatly  appr«olato  atty  ooi)»to«loa        ^ 
'  ;  yoit  Bay  glvo  hlB« 


icmtld^  ArohSiriipt 


y  •■ 


^■-.■"/ 


'.  "I  *C.>  "'"' .      ''■.■' ■•-,-.V/ ■'■■'o;' ■'•'Jw' -'.^'T. :■'''''•> 


'■     •'  ' '■  '       ■■■■■-.         •      ■■-.■■       -^    ■  ~_.    -    :..'.  .      . -:;i  -  t      ••-«vx('  .;»..;.    „    .  ■,-■;   ■-     •    ■■■■x' ' 


*  "-, 


■•*'.:.i..'''i»'-ri;,'..- 


STATE    OF    MARYLAND 


Hall  of  records 

Annapolis 
October  29,  1956 


Morris    U.    Radoff 

Archivist  and  Records  Aomini»trator 

Gust   Skordas 

Assistant    Archivist 

Rex    Beach 

Assistant    Records    Administrator 


ss^-pas^ 


Miss  Margaret  C.  Norton 

Archivist 

Illinois  State  Library 

Springfield,  Illinois 

Dear  Margaret: 

Q\i8t  Skordas  and  I  are  delighted  that  Mr.  Bulpit  enjoyed 
his  visit  in  Annapolis.  He  created  a  very  favorable  impression 
here. 

Thank  jon  very  much  for  the  nice  things  you  said  about 
me.  I  have  never  outgrown  the  need  for  a  good  word  every  now 
and  then. 

I  agx«e  with  you  that  one  of  our  difficulties  in  agree- 
ing about  fellowships  was  that  reaUy  not  one  of  us  was  enthusias- 
tic about  the  idea.  It  was,  fron  beginning  to  end,  a  ooaqprosiiee  - 
first,  between  two  strong  factions  in  the  Society  and  second, 
between  eight  or  ten  strong  minds  on  our  Conmlttee.  Ho  wonder, 
none  of  us  was  enthusiastic  at  the  end.  Still  it  had  to  be  done, 
and  I  am  glad  that  we  did  it  without  burdening  the  new  Chairman 
with  business  as  old  as  this  was. 

}ty  very  best  wishes  to  you,  as  always. 

Sincerely  yours, 


MORfllS  L.  RADQFF 


MLR:am 


The  Clements  Library 
University  of  Michigan 
Ann  Arbor 


April  30,  1956 


Illinois  State  Library 
Centennial  Bldg. 
Springfield,  Illinois 

Dear  Sir: 

We  are  making  a  survey  to  determine  the  location  of 
letters  and  documents  signed  by  or  addressed  to  Lewis  Cass 
(1782-1866),  soldier,  diplomat,  and  statesman.  We  believe 
the  largest  collections  of  his  manuscripts  are  in  the  Detroit 
Public  Library  and  in  this  Library,  but  they  by  no  means 
represent  all  of  his  extensive  correspondence. 

A  brief  note  from  you,  even  on  the  bottem  of  this  page, 
giving  the  number  and  inclusive  dates  of  the  letters  you 
have,  and  whether  from  or  to  Cass,  will  be  appreciated. 

Very  truly  yours. 


Howard  H.  Peckham 
Director 


^  ^^^  \ )  • 
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Kay  3.  1956 


Dr.  Howard  H.  PeokhaiQ 

Tb*- Cl^iaents  Lltt?*ry  '■•  -        ^'"-  >  '■''''         i""  K 
Unlyer«lty  of  Nl«lii6an  ^ 

Aan  Arl>or«  Nichlsan 

Dear  Dr.  Pedttuvat 

The  only  nanusoripta  in  the  Illlnola 
State  Library  are  tboee  ia  the  Archivee  Diviaion. 
We  find  that  all  oiir  Cbaa  dooioMCiti^  exoept  one 
were  written  to  or  by  hia  in  his  eapaeity  as 
Secretary  of  War.  All  have  been  publiataed  in 
Collections  of  the  Illinois  State  Historical 
Library,  vol.  4t  OoTemor's  lotter  books  l8l8>31. 
There  are  7  letters  by  Cass  and  3  to  Cass,  tfe 
have  the  original  letter  book  and  presuMably* 
though  we  did  not  take  tiMO  to  cheek  this^  the 
origuial  letters  fron  Cass. 

You  have  doubtless  coataoted  the 
Illinois  State  Eistorieal  Library  of  which 
Mrs.  Marion  D.  Pratt*  Acting  State  Historian, 
ia  head,  so  we  have  not  passed  on  your  letter 
to  her. 


Sincerely I 


KARaARBr  C.  HOmOH 
NCHtlcq  Archivist 


i«*y  7,  1956 


Mr.  Rob«rt  N*  Bromi 

StaW  Arohlvtts 

NiiuMaota  3tAt#  Avehlv«ft  Co— f  >lon 

613  SUt«  Qfflo*  Bulldlnt 

St.  Paul  X,  NlmMMta 

D«ar  Mr.  Broimi 

k#ipins  of  All  Stat«  ofrlo«s,    Thmy  hav* 
Jiwt  eooplotad  a  aorvay  of  poraMmal 
r««oi>d»  far  Civile  Sofl*viaa  aMi  for  ?tlia  fMf 
3%ata  Parit«»|iMl  ttapiytwant^    W# Jaga^    i 
tharaforay  aaking  tiMwi  U»  raply  to  your 
lattar  oonaamlng  pol^aiaa  aa  tp  ratantlon 
of  parsonnal  flXoa  of  fomftr  3taM  a»- 
ployaaa* 


Slaoaralyj 


WOttAiUSr  C,   NQRIOII 
NClftlaq  Arohivlat 


00 1     Mr.  Thornton  mtoholl 
Prajoat  Diraator 
Tha  Matienal  Saaorda  Naiiacnatnt  Couneil 


Arofaivaa  lalL 


^rlaKfial4»  Zlliaola 


114iM 

,  ZlUaol 


Minnesota  State  Archives  Commission 


Cormlssioner   of   Admin  1st  ration,    Chairnan 
Director,    Minnesota   Historical  Society,    Secretary 
State   Auditor 
Attorney  General 
Public   BTaminer 


Address   Communications    to  the  State   Archivist 
MINNboOTA   STATE  ARCHIVES  COMMISSION 

St.    I^dI  1,    Minnesota 


613  State  Office  Bldg. 


May  10,1956 


Kiss  Margaret  C.  Norton,  Archivist 
Illinois  State  Library- 
Springfield,  Illinois 


Dear  Miss  Norton: 

Thank  you  for  your  letter  of  May  7,  1956.  We  shall  look 
forward  to  receiving  a  reply  from  Mr.  Mitchell  and  also  a 
copy  of  the  survey  of  personnel  records  for  Civil  Service. 


Sincerely  yours, 


Robert  M.  Brown 
State  Archivist 


RMBmb 


MINNECOTA  SVAiE  ARCHIVES 
STATE  OFFICE  BUILDING 
ST.  PAUL  1.  MINNESOTA 


August   10,    1956 


Desfr  Archivists 

In  1954  a  survey  was  inade  of  the  records  disposal  policies 
of  the  various  states  and  territories  of  the  United  States. 
ISxs,   Mary  Givens  Bryan,  Chaii-man,  State  Records  Committee 
of  The  Society  of  American  Archivists,  has  requested  that 
the  rejxjrt  be  brought  up-to-date.   In  the  event  there  have 
been  changes  in  the  last  two  years  in  your  state  or  territory 
relating  to  disposal  policies,  please  indicate  the  same  on 
the  enclosed  questionnaire.  Your  co-operation  will  be 
appreciated. 


Sincerely,      ^ 

Robert  M.  Brown 
State  Archivist 


Enc. 
RMB;mb 


state  or  terrltozT       Illinois 

August  16,  1956 
Survey  Questionnaire 

Records  Disposal  Policies  of  Archival 
Agencies  for  the  Committee  on  State  Archives 
f  the  Society  of  American  Archivists 

L  avs  irnder  which  state  records  may  be  destroyed:  (Give  citations 

An  Act  creating  the  St  te  Records  Commission  and  defining  Its  powers 
and  duties,  ^proved  July  23 >  19**-3  a»  amended  Z9  by  acts  approved  July 
16,  1951  and  July  10,  1953.  HI.  Rev.  Stat.  1955  Chap,  116  Par. 39=^3.3 

'^^Tft¥^6«lt8®«e8§«i^5tes£?5n?*8^pff88ff^5?  the  Archivist  of  the  Illinois 
State  Library  as  chairman,  the  State  Historian  as  Secretary,  and  the 
Attorney  General,  Director  of  Finance  and  State  Librarian  or  their 
deputies. 


^»  $!?ltl<*rtfi8r8S<ic8fififlS!^ofi^h9fi»^8J5l€SIV4'5d?i8diction  subject  to 
limitations  which  may  be  imposed  by  the  General  Assembly 


or  for  scheduling  the  destruction  of  records? 
Does  the  law  contain  a  provision  for  the  contlnuoug  destruction  of  records, 

State  Records  Commission  Issues  schedules  for  dispg^al  of  records 


Laws  under  which  county  records  may  be  destroyed* 

The  county  records  disposal  act  was  repecded  by  the  1955  General  Assemblj^ 
The  only  act  authorizing  any  destruction  is  the  microfilm  actt  An  Act 
in  relation  to  the  reproduction  on  film  of  public  records  of  counties, 
municipal  corporations,  political  subdivisions  end  courts «  and  the 
destruction  of  the  original  records  so  reproduced. Ap« July  16^19^3  a* 
amended  by  acts  approved  July  11, 1951 i July  11. 1955. 
Who  authorized  the  destruction  of  county  records? 

Any  official  may  post  a  notice  in  his  office  In  his  office  to  the  effect 
that  he  proposes  to  substitute  microfilm  copies  for  originals,  and  If 
his  governing  board  does  not  object  within  90  days  he  can  proce4Nl  to 
destroy.  A  vicious  law,  shoved  thru  by  microfilm  interests. 

Laws  under  which  municipal  records  may  be  destroyed: 
Same  as  county 


Who  authorlzles  the  destructl  on  of  munlcl^a;  records? 
8hak9   as  county 


GENERAL    SERVICES    ADMINISTRATION 


National  Archives  and^  Records  Service 

Washington  25,  D.  C. 
December  27,   19S$ 


MisB  Margaret  C.  Norton,  Archivist 
Archives  Division 
Illinois  State  Library- 
Springfield,   Illinois 

Dear  Miss  Norton: 

Mr.  E.  B.  Burke,  Chief,   Records  Management  Officer  of  the  j 

Central  African  Archives  in  Southern  Rhodesia,   is  spending  several  ^ 

nonths  in  this  country  under  a  State  Departnent  grant  in  order  to 
study  Aaerican  archives  and  records  practices* 

During  December  he  is  visiting  the  National  Archives  and 
other  agencies  in  Washington.     Beginning  in  Janoaxy  he  will  move  on 
to  visit  other  representative  agencies  and  institutions  elsewhere 
in  the  country, 

Mr.  Burke  would  like  to  visit  thts  Archives  Division  in 
Springfield  February  11  -  lU,  if  this  would  be  convenient*    While 
lb*.  Burke  is  in  Springfield  he  will  also    spend  some  tiaie  with 
the  National  Records  Management  Council  in  connection  with  their 
Illinois  State  contract.     He  w>uld  arrive  from  St.  Louis  by  train 
on  Febroaiy  11  and  will  leave  for  Chicago,  also  by  train,  on 
February  Ik,     The  State  Department  is  azranging  his  hotel  reservations* 

We  have  found  Mr.   Burke  a  most  Intelligent  and  con^tent 
individual,  who  is  already  unustially  well  inforaed,  through  advance 
reading  and  preparation,  about  what  is  being  done  in  our  profession 
hers  in  the  IMited  States*     Besides  being  quick  and  alert,  he  has 
a  good  sense  of  humor.     I*m  sure  you  will  like  him  as  much  as  we  do* 

Could  you  let  me  know,  on  Mr.   Burice's  behalf,   if  the 
arrangements  above  ar«  agreeable  to  you? 


Sincerely, 


Herbert  E.  Angel 

Director 

Records  Management  Division 


Janiaary  3«  1936 


Dr.  Herbert  E.  Angel 

Dlreotor 

Records  Nenegeaent  Division 

Oenersl  Serviees  AdBinlstrstion 

NstlMMd.  Arehlves  and  Reoords  Service 

Washington  25$   D.  C. 

Dear  Mr.  Angel t 

We  will  be  very  glad  to  have  Mr.  B.  B.  B\uice« 
Chiefs  Reoords  Nanageaent  Officer  of  the  Central  African 
Archives  in  Southern  Rhodesia^  visit  the  Illinois  Archives. 
However,  the  we^  end  of  his  proposed  visits  February  11  - 
l4,  is  a  holiday  week  end.  The  Archives  Building  will  be 
closed  the  11th,  12th,  and  13th.  We  hope  he  can  adjust 
his  visit  to  oosw  at  soae  other  ti»e.  We  suggest,  that 
if  possible,  his  visit  should  be  in  the  middle  of  the 
week  rather  than  over  a  week  end  and  since  Z  an  off  duty 
every  other  Saturday  and  live  out  of  the  city. 

We  hope  that  this  change  in  plan  can  be  auMle. 
Of  ooxirse,  Z  could  cosm  in  but  the  building  will  be 
closed,  the  heat  off,  the  elevators  not  in  operation, 
and  the  lights  not  in  service.  Let  us  know  if  you  can 
change  his  dates. 

We  always  enjoy  these  visits  from  overseas 
archivists. 


Sincerely I 


MARIIARBT  C.  NORTON 
NCNtleq  Archivist 


''  /' '" 


GENERAL    SERVICES     ADMINISTRATION 


Washington  25,  D.  C. 
January  23,  1956 


Mias  Margaret  C.  Norton 

Archivist 

Illinois  State  Library 

Springfield,  Illinois 

Dear  Miss  Norton: 

In  view  of  the  conditions  listed  in  your  letter 
of  January  3,  Mr.  E.  S.  Burke  has  rearranged  his  schedule 
so  that  he  now  plans  on  arriving  in  Springfield  on  Febru- 
aiy  6  and  leaving  on  the  7th.  If  we  do  not  hear  further 
from  you,  we  will  assume  that  these  dates  ai^  all  right 
with  you. 

I  know  that  you  are  going  to  enjoy  your  visit 
with  Mr.  Burke, 


Since  rsly. 


r/ 


Herbert  E.  Angel 

Director 

Records  Management  Division 


GENERAL    SERVICES    ADMINISTRATION 


Region  5 
Chicago  4,  Illinois 

October  18,   1956 

IN  REPLY  REFER  TO:  5MP 


Chief  Archivist 
State  Library- 
Secretary  of  State 
Springfield,  Illinois 

Dear  Sir: 

The  General  Sei-vices  Adainistration  has  position  vacancies 
for  two  Archivist,   GS-7,   at  salary  rates  from  thS^S   to  $5335  per  annum 
and  one  Archivist,   GS-9,  at  salary  rates  from  |5UibO  to  $6250  par  annum. 
Location  of  positions;    7200  South  Leamington  Avenue,   Chicago,    Illinois. 
Experience  required  as  follows: 

Either  A,   B,    or  C  below  is   required: 

A.  A  U-year  course    in  an  accredited  college  or  university  in- 
cluding or  supplemented  by  12  semester  hours  in  United  States  history 
and  18  semester  hours   in  amy  one  or  any  combination  of  history,   politi- 
cal science,    sociology,   economics,   and  public   administration;    or 

B.  Four  years  of  experience  which  has  given  the  applicant  the 
substantial  equivalent  of  the   U-year  college  coxirse   described  under 

A  above.      Ihis  experience  must  demonstrate   that  the   applicant  possesses 
background  knowledge  in   the   social  sciences  necessary  for  the    success- 
ful perfonnance   of  professional  archival  duties.      The   following  types 
of  experience  will  be  accepted  toward  meeting  this  requirement: 

1.  Experience   as  an  archivist  in  Federal,  State, 
church,   business,   or  other  archives,    or  in 
manuscript  depositories  containing  substantial 
quantities  of  archival  material; 

2.  Experience  as  a  records  analyst  in  the  manage- 
ment and  retirement  of  records  in  a  government 
agency; 

3.  Responsible  experience   in  the   Historical  Records 
Survey. 


Chief  Archivist  October  18,  1956 

C.  Any  time -equivalent  combination  of  A  and  B.  In  combining 
education  and  experience,  the  applicant  Bust  show  for  each  year  of 
education  offered  for  credit  an  average  of  6  semester  hours  in  any 
of  the  subjects  listed  under  A  abo-ve,  including  one  course  in  United 
States  history. 

In  addition,  applicants  must  show  successful  professional 
experience  as  follows t 

Grade  GS-7 1  year  experience 

Grade  GS-9 —  2  years  experience 

Interested  individuals  may  submit  SF-57,  Application  for 
Federal  Employment,  to  this  office. 

Very  truly  yours, 

^         '  / 

William  D.  Graves 
Regional  Personnel  Officer 

Enclosures 


GENERAL    SERVICES    ADMINISTRATION 

National  Archives  and  Records  Service 

Washington  25,  D.  C. 
July  30,  1956 


To  all  State  Archivists: 

As  the  result  of  inquiries  from  several  State  archivists,  vre 
recently  asked  the  Federal  Civil  Defense  Administration  about  its  program 
for  assisting  states  and  local  subdivisions  to  microfilm  certain  records. 

In  replying  to  this  inquiry,  Y.illiam  S.  Heffelfinger,  Assistant 
Administrator  for  General  Administration,  Federal  Civil  Defense  Administra- 
tion, described  the  status  of  these  plans  as  follows: 

...  The  Federal  Civil  Defense  Administration  is  develop- 
ing a  program  whereby  the  Federal  Government  will  pay  one-half  the 
cost  of  approved  projects  for  the  microfilming  of  certain  State, 
county,  and  municipal  records.  These  records  are  limited  to  those 
regarded  as  essential  for  the  continuity  of  the  respective  govern- 
ments if  the  original  records  were  destroyed  as  a  result  of  enemy 
attack . 

This  activity  is  a  part  of  the  Contributions  Program  under 
which  this  Agency  pays  one-half  the  cost  of  approved  projects.  The 
applications  are  submitted  to  the  Federal  Civil  Defense  Administra- 
tion Regional  Offices  directly  by  the  State  governments  or  through 
them  by  the  local  governments.  These  projects  cover  various  fields 
of  civil  defense,  such  as  warning  devices,  training  and  education, 
communications,  and  continuity  of  State  and  local  government.   The 
preservation  of  essential  records  is  a  part  of  the  Continuity  of 
Govemment  Program,  which  is  in  the  developmental  stage.  It  is 
planned  to  publish  definite  standards  and  criteria  for  this  phase 
of  the  program  in  the  near  future.   Meanwhile,  each  Project  Appli- 
cation is  being  evaluated  on  its  individual  merits. 

The  State  archivists  should  contact  their  respective  State 
civil  defense  directors,  who  are  responsible  for  this  program.  ,  .  . 

I  want  to  call  this  program  to  your  attention  for  whatever  use 
the  information  may  be  to  you. 

Sincerely  yours. 


Ui^^^i^JLJ^     ^'*-*"U^ 


V.  ayne  C.   Grover 

Archivist  of  the  United  States 


October  5#  1956 


Dr.  Wayne  C.  Grover 

Archivist  of  the  United  States  .  . 

kfashlngton  25,  D.  C, 

Dear  Wayne  j  v 

Mr.  Wallace  Bulpitt  who  Is  la  cl^arge 
of  our  Restoration  Laboratory  will  be  Attending 
the  Archivists  aeetinc  ilith  us*  He  Is  going  a 
oouple  of  days  ahead  of  tine  and  he  Is  eoxlous 
to  visit  the  repair  seetlen  and  also  If  possible 
te  talk  with  you  er  the  pereoM  doing  >oiar  ve- 
•^mroh  en  th#  aatevlale  at  the  V.  S«  Biireaii  of 
Staadax^.  X  am  not  sure  of  the  naae  of  the 
person  irho  Is  In  charge  of  your  laboratory  so 
Z  am  sending  Hr*  Btapltt  to  your  own  off  lee. 


¥e  will  ^predate  any  oourtesles  you 
extend  to  hln. 


Sinoerely, 


NCVtleq 


NAagABBT  e« 
Archivist 


'-    I  :v^  :.-*> 


;-  ,  '-  4  t  -..♦,.*•  ,-,^  -  •:  -^  *■..     .   ■    ■•  .  .   •■  ■■.•J-  ■•I tf'  . 


.  .i  c.  ,   .  ,.^,^  .,..,^ 
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December  17,  1956 


Mr,  T,  R.  Schellenberg 
The  National  A?K5hlve» 

Washington  '^Z,   D.  C. 

Dear  Mr.  Schellenberg: 

We  are  finding  your  Bulletin  No.  8  The  Appraisal 

ff  Modern  Pyblic  Records  muat  useful.  Would  it  be  possible 
or  us  to  Obtain  ten  aaoitlonal  copies  for  distribution  to 
our  State  Records  Cnwil  ssion  and  to  the  pT%>fe83ional 
archival  assistants  on  our  staff? 

We  ar«  also«  of  course,  studying  your  new 
Manual  with  the  greatest  interest*  though  not«  as  you 
aoubviess  anticipated.  In  coaiplete  agreenent  with  every- 
thing. How  we  have  needed  suoh  a  Banual*  by  an  American 
for  Asenoans.  I  do  not  reaeaber  having  seen  aything 
coaparable  to  your  eoaparison  between  the  registry  system 
and  the  Aaerioan  filing  systea.  This  should  be  a  key  to 
the  understandii:^  by  the  archival  assistants  of  Jenklnson 
and  Niiller*  Feith  and  Fmain*  basic  books  that  seem  to 
pu2£le  soMt.  Aiq^ioVf  as  they  say«  "You  done  noble." 


Best  wishes  for  a  Nerry  Christmas  and  a  Happy 
Mew  Year. 


Sincerely, 


NAROARBT  C.  NORTON 
NCMtXcq  Arohivist 


DEPARTMENT   OF   EDUCATION 

STATE   HOUSE  ANNEX 
TRENTON   7 


DIVISION   OF  THE  STATE   LIBRARY, 
ARCHIVES   AND    HISTORY 


February  9,1956 


Miss  Margaret  Norton,  State  Archivist 
Illinois  State  Library- 
Springfield,  Illinois 

Dear  Margaret : 

Another  young  man  you  might  look  into  is  Philip  Mason  of 
Michigan.     Several  people  have  mentioned  his  name  to  me  and  I  got  in 
touch  with  him  recently  thinking  I  might  be  able  to  use  him  here  in 
New  Jersey.      You  will  be  interested  to  know  that  as  of  February  Ist, 
we  appointed  Mr.  Thomas  Amelia  as  Head  of  our  Bureau  of  Archives 
and  History.      Mr.  Amelia  has  had  broad  experience  in  the  records  field, 
he  was  largely  instrumental  in  establishing  the  Philadelphia  Department 
of  Records  as  well  as  the  new  records  setup  for  the  Commonwealth  of 
Pennsylvania.     I  am  very  pleased  that  we  have  a  new  Head  in  this  respon- 
sible post.     Perhaps  you  will  be  meeting  hinn  at  the  Society  of  American 
Archivist  Conference  in  the  fall. 

Best  wishes 


Sincerely  yours, 

Roger  H.  McDonough 
Director 


McD/lp 


February  17»  1956 


Nr.  Rog«r  R.  HcDonough 

Director 

Division  of  State  Library 

Ar«hlv«8  and  History 

State  House  Annex 

Trenton  7«  New  Jeznsey 

Dear  Roger: 

Congratulations  on  finding  a  Head  for  your  Bureau 
of  Arehlves  and  History.  Ve  vlll  be  very  glad  to  have 
Nr.  Aaella  visit  the  Illinois  Archives;  or  If  It  would  be 
helpful  to  hlB  we  can  send  hla  a  kit  containing  foms 
which  we  have  found  useful. 

It  begins  to  look  as  If  we  are  going  to  have  a 
long  struggle  as  you  had  to  find  the  right  nan  for  Illinois, 
Because  the  Archives  Is  going  to  need  a  coaplete  recorganl- 
zatlon  Including  a  correlation  of  our  Departaental  Vault 
systens  with  a  Reoords  Center,  both  of  which  we  want  to 
keep  under  the  Archives*  we  are  looking  for  a  Mature  nan 
with  e^erlenoe  botth  In  arehlves  aad  x*eords  oMiageneat. 
We  have  not  succeeded  In  attracting  the  people  whOM  we 
■ost  want«  althoY^  we  have  been  able  to  sell  the  Secretary 
of  State  on  a  Major  salary  Increase  for  the  new  aan  which 
will  bring  Illinois  acre  in  line  with  cosparable  work  else* 
where. 

We  appreciate  all  the  suggestlcms  you  have  and 
can  Bake. 


Sincerely, 


NARaARBT  C.  MORTON 
NCNtlcq  Archivist 


DIVISION   OF  THE  STATE   LIBRARY. 
ARCHIVES  AND   HISTORY 


g»talp  nf  Nrm  3lfrHpg 

DEPARTMENT   OF   EDUCATION 

STATE   HOUSE  ANNEX 
TRENTON^    25 


February  21,  1956 


VMV/ 


Miss  Margaret  Norton,  State  Archivist, 
Illinois  State  Library, 
Springfield,  Illinois. 


Dear  Kiss  Norton: 


Thank  you  very  much  for  offering  to  send 


me  one  of  your  forms*  kit.   I  v*ill  be  happy  to  receive  it, 


Yours  very  truly. 


(-^Cm4^^  U444u£l^ 


Thomas  Amelia 
State  Archivist 


TM/i 


3  December  1956 
2812  Cardenas  Dr,  NE 
Albuquerque,  New  Mexico 


Secretary  of  State 
otate  Capitol  Building 
St)ringfield,  Illinois 

Dear  Sir: 

It  is  my  understanding  that  the  State  of  Illinois  has  recently 
instituted  a  records  management  program  throughout  all  state  offices. 
You  are  to  be  congratulated  on  being  one  of  the  first  states  to  realize 
the  seriousness  of  this  problem  of  paperwork  management.  The  State  of 
New  Mexico,  though  smaller  than  Illinois,  is  also  faced  vdth  the  very 
same  problem.   I  am  in  the  process  of  preparing  a  paper  on  these  problem 
•    areas  for  presentation  to  state  officials.   To  aid  in  this  work  I  should 
like  to  obtain  from  you  any  documents,  informative  or  directive,  that  were 
issued  in  establishing  this  program  within  your  state.  Of  particular  in- 
terest vciuld  be  a  copy  of  the  legislative  bill  introduced  to  appropriate 
the  monies  necessary  to  the  initial  survey  work  and  the  establishing  of 
the  necessary  supervising  positions.  >/ould  you  please  forward  any  such 
documents  to  me.   If  there  are  any  charges  for  these  papers  I  shall  remit 
same  by  return  mail.   Thank  you  for  any  help  that  you  can  give  me  on  this 
matter. 

Sincerely, 


/         Jb^BlTF. 


»\;i 


Haltln 

k  MAIL 


DBoaib«r  U,  1936 


JoMpli  r.  lalylB 
2812  QardraM  Or.,  BE 
AlbufHMTfiM,  Itv  Mnci«o 

Dear  Siri 

This  !•  In  reply  to  yoar  I«tt«r  of  D«o«aib«r  3.  1  tm  Ttry  •orrjr  that 
pros*  of  vork  Inollant  to  tbt  Murlit^  stM**  of  our  MMordLs  HuMLfii- 
■•nt  prosroB  baa  oauaod  tho  dalagr  la  ansvorlns. 

V«  ar«  eaeloalns  th«  toar  sheet  tram  tbt  Oeneral  Ajsaoobly  Aet  author- 
izing the  rooovda  surroy.  Ibo  Bxamy  !•  holng  dona  hy  tho  lutlooal 
Rioorda  l>mf—t  Oouaoll  and  their  fonal  reooaaeatetlOM  are  to 
he  preeested  to  the  next  Aeeeebly  •essloa. 

As  a  dlreet  ootfrovth  of  the  OouaoU's  .leiiu— ■iiaatlons  we  opened  a 
State  BMords  Oeater  last  siaeMr.  A  seleeted  rsedinc  list,  two  hroehures 
on  the  Oeater  and  one  eopy  of  the  netlee  of  its  oTal lability  to  state 
acmelee  are  eaeloeod.  The  Center  la  rapidly  being  filled  and  probably 
before  next  Jalyl«  ve  vlll  need  to  expand  the  extetlng  6000  square  feet 
of  apaoe. 

In  addition  to  Baoorda  Center  personnel,  ve  alao  reoeatly  added  tvo 
Baoorda  Analyata  to  our  ataff .  Htthla  the  next  aix  nontha  ve  rery 
likely  vlll  laaue  aee*  type  of  notoee  on  laeorda  Nftaagoamt  aervlees 

amllabla.  V^  •'t 

Ve  are  vorklng  on  Foaltlon  Deaorlptlooa  for  Baoorda  WningMant  peraonnel. 


Z  trust  the  eneloaurea  vlll  aaalat  you.  If  ve  oan  aid  you  further,  /  ^'/re 
oall  upon  ve  again. 

Toura  very  truly, 


LsBoy  DaAiy, 

Baeorda  Nanageaent  Llalaea  Bepreaentatlve 


LOePtnar 


Federal  Reserve  Bank  of  New  York 

NEW    YORK    45.   NY. 

RECICJK     25700 

October  2,  I956 


Illinois  State  Library 
Archives  Division 
Springfield,  Illinois. 

Dear  Sirs: 

I  have  seen  your  library  listed  as  one  which  has  installed  Art  Metal 
Svdng-Unit  Book  Shelving. 

As  I  am  seriously  considering  converting  all  our  shelving  to  this 
type  I  would  be  most  grateful  to  you  if  you  could  take  the  time  to  let  me 
know  how  satisfactory  you  consider  it  to  be. 

Naturally  it  is  our  desperate  need  for  more  shelving  space  that 
dictates  this  move.  We  have  roughly  only  an  area  about  30'  X  60'  for  shelving 
space.  While  those  who  use  the  library  often  go  to  the  stacks  themselves, 
the  use  of  the  library  is  limited  to  a  relatively  small  group,  so  that  use  is 
intensive  rather  than  extensive. 

y 

Do  you  find  the  shelving  easy  to  operate  and  mechanically  sturdy? 
Do  you  find  that  your  readers  will  accept  it  fairly  readily?  How  do  those 
who  shelve  books  feel  about  it?  How  does  it  affect  yo\ir  reference  work  tjid 
searching?  Do  you  find  it  adds  as  much  as  50  per  cent  or  more  shelving 
capacity  over  regular  stacks?  ^ 

I  shall  very  much  appreciate  any  information  you  give  me. 

Very  truly  yours, 

Jan^t  Bogardus     J 
L4praxian         ' 


a. 


^Uxi^ 


October  10,  1956 


lUsB  Jsnat  BogarduA 

Libranan 

y*d«r&l  Reserve  Baotc  of  Ifmr  York 

New  York  45,  Mew  Yortc 

Dear  Miss  3ogardusi 


"V.- 


Ua^'      :  It/l».*he;c0n8tn#u»>dr^Teral  of  our 
itii#f  neiiber*  that  Art  Mtiti  ti5*|f-0nit  Book 
Shelving  Is  easy  to  ofierate  and  ■echanclally 
■J^I*     "*  btlleve  it  Mda  oontiderably  to 
atajlving  capacl^y^  o?^  >lg1»lap  staoka  and  our 
•taff  Bwilbera  have  nirv«MMpti«tti  to  the  equip- 
■ent.     Our  readers  do  IM»|  oake  «»e  of  the 
equlpn^t  ae  ife  oMnot  iMwer  thftt  partieular 

r.w    ^      ^*  '^^SJ****^**  y«*  *  •^'Wr  of  lUlnoia 

Ubrariea  June  193t  on  pago  893  hat  a  a>33ir 

oonoaming  th^a  eqiapoMnat. 

Sinoerel/j 


MAHOAHBT  C.  llORfOM 
TJCiloq  AMhivUt 


•  I     1 


.  .>*-V.AW««ift 


\K<-«V«%N 


v!; 


«■ . 


J^ 


1. 


>^ 


HUGH    M.    FLICK 
EXECUTIVE    ASSISTANT 


THE    UNIVERSITY    OF    THE    STATE    OF    NEW    YORK 

the  state   education   department 

Office  of  the  President  of  the  University 

AND  Commissioner  of  Education 

ALBANY 


March  29,    1956 


Miss  Margaret  C.    Norton 
Archives  Division 
Illinois  State  Library 
Springfield,    Illinois 

Dear  Miss  Norton: 

This  is  just  a  note  to  let  you  know  how 
nnuch  I  enjoyed  your  article  in  "The  American 
Archivist"  of  last  January.      I  shall  be  watching 
with  interest  the  progress  of  the  survey  by  the 
National  Records  Management  Council  and  I  am 
confident  that  it  will  have  lasting  benefits  to  the 
State  of  Illinois  and  perhaps  to  other  states 
through  setting  a  sound  example. 

With  best  regards,    I  am. 

Sincerely  yours, 


HMF:jh 


City  of 


Ne^vark.,  N.  .1. 


HA.HRY  S.  RiaCHKNSTKIN 

City        Ci.    kkk 


August  23,    1956 


Miss  Margaret  C.  Norton 
Illinois  -^tate  Library 
Springfield,  Illinois 

Dear  Miss  Norton 

The  City  of  Newark  is  expanding  its  study  of  archives  and 
records  administration. 


I  understand  that  you  have  prepared  a  manual  for  records  man- 
agement entitled  "Disposition  of  Illinois  Records". 

Would  it  be  possible  to  obtain  a  copy  of  this  manual  along 
with  any  other  pertinent  information  you  might  have  available 
on  this  subject? 

Your  cooperation  is  very  much  appreciated. 

Very  truly  yours 


A-) 


f^(?<rtx:L 


Irving  A.    Polster 
Office   of  the  City   Clerk 


lAFicma 


-U*-* 


'^^    7     ^     "r^    — 7      ^ 


!«««•%  10.  195< 


N  ?    •■    ;  ■    ' 

Nr.  Irrlas  A.  Polctvr- 

OfflM  Of  tk«  Oi«7  01«>k  ' 

V—*  Mr.  F«l«t«rt 

OMi*r  ••parat*  eov»r  v«  ftr*  wn^iac  7<>*  •«Di«t  of  ewr 
e«trT«at  llt«i«liu«  ••  •••ortf*  NftBAfMat. 

V«  mf  iaelttil«c  %few  plMM^kl*!  *1>l«i>«tltlM  «f  Zlllaola  B»eordt* 
for  vhi«li  ]r«tt  ••to4U     F1«am  a«t«  %tet  «Mt  1«  »•%  •  VMMat  pu^lieatloa. 

•^(Mlet*  ia*  to  •!■««••  la  %)M  Uv  aad  vjMrafioa  >f  th»  ivohi'^o*  Dvoartaoat. 

Tau  will  a«U  that  tka  fftat*  BtoorAa  pMioiMloa  ha«  Woa 

roercaotta4«     It  aav  eaafprioat  tha  Stata  Arehivlat  (akalfaaa.   tk»  Stata 
Wlatariaa  (tMMtarj),  Stata  U%rarlaa,  Mtoraif  Oaaafal  aai  IHraatar  of 
flaaaao.     Ilw  Oawdtaioa  aav  tea  taaltMlva  Ji^o^latiaa  &fr  tlM  iattyaatloa 

of  itata  raoar4«*   aaparMAlac  all  aarliar  Aiapaaat'liiir^lYliMr'caciaral 

ar  apaelfla.     It  aov  baa  tha  if«i*fT  to  aailariso  tataatiea  tel»4Bla«. 

Tka  0««at|r  Aacorto  Baotroetlea  4«t  was  rapaaloA  la  1955  *aA 
tte  Oeaatr  aad  Laaal  HloraflU  Aat  oa  W41/  toaparaA  «1%)I  that  «a  ara  not 
oseloaiac  a  eonr  of  tho  aot. 

Va  havo  raaaally  ooaaaA  a  Stata  floaafAt  Oastar  for  tho  oara 
•t  aaal  aarra>t  raoarto  aator  Alapeoal  oehoAuloo,    Prarlottf Ijr  wa  had  >Aoa 
lialtaA  to  tha  oaro  of  par— aaat  T»99ri», 


A  ffOTanaaat  vlia  raaorAa  aftjinaon  K.>nirTaT  ofttata  raoorAt      .  .  (^ 
la  aov  aaartag  aasalaolaa.    laphtflTTa^halaf  P«t  w£  <lia"«raatioa  of 
raaardt  #or  tha  faSoaa,    9m  aoatMt«tav  ia  f/lm  latiaaa^L  laaorAo  Naaagaaat 
Ooaaoil,  laoarpovatiaa. 


va  vlU  ha  happr  ^  aorraoaaaA  witli  jaa  farthor  ahoat  yoar 
raoorAa  aaaa^aaat  ylaa. 


Ai^hltiat 


MOftTlt 


State  of  Oklahoma 


STATE    LEGISLATIVE    COUNCIL 

STATE  CAPITOL 
OKLAHOMA     CITY 


REPRESENTATIVE   B.   E.   BILL   HARKEY,  Oklahoma   City 
Chairman 

SENATOR  RAY  FINE,  Gore 
Vies  Chairman 

LEO  W.  WINTERS 
Secretary 


August   28,    1956 


Reiearch   DepartmenI 

JACK  A.   RHODES,  Director 
JACK  W.  STRAIN,  Assistant  Director 
PAUL  S.  COOKE,  Legislative  Auditor 


Do  ;ar  ivt,ie;-t   Head    (Aivtilvea) 
o  .i'i.,,>'j  ej  d  .    Iil^i:^!.. 

Dear  Sir: 

The  Committee  on  State  and  Federal  Governments  of 
the  State  Legislative  Council  has  directed  that  this 
office  gather  such  information  as  it  can  on  legislation 
in  the  several  states  which  is  designed  to  aid  in  the  pre- 
servation and  protection  of  structures  of  historical  im- 
portance. More  specifically,  a  proposal  has  been  recom- 
mended to  "study  legislation  whereby  the  State  may  assist 
in  protecting  and  preserving  buildings,  structures,  sites, 
monuments  and  other  tangible  articles  of  historical  sig- 
nificance in  Oklahoma  as  a  trust  for  present  and  future 
generations. " 

In  order  to  consider  this  proposal  in  its  entirety 
it  is  necessary  that  we  know  what  other  states  have  done 
in  this  respect.  Does  your  State  have  legislation  which 
so  assists  such  preservation  of  tangible  properties  of 
historical  importance?  Do  you  have  a  State  agency  operat- 
ing along  these  lines?  Do  you  have  organizations,  private 
or  semi-private,  operating  under  a  State  charter?  If  so, 
would  you  please  enclose  in  your  reply  a  copy  of  such 
statutory  provisions,  or  by  laws,  or,  if  not  available,  a 
reference  citation  to  such  statute,  code  or  constitutional 
provision? 

Thank  you  for  your  cooperation  in  this  request. 

Sincerely, 


0.  A.  Traughber 
Research  Assistant 


aAT:jt 


EVERY      LEGISLATOR      A      COUNCIL     MEMBER 


Soptejniber  5>  1956 


Kr.  a*  A.  Traiighber 
Research  Asslacaiit 
State  Legialatlve  Counoll 
State  Capitol 
OklahoBu  City«  Oklahoaa 

Dear  Mr.  Trauglibert 

The  State  Departnent  of  Conservation  adoinlaters 
hlatorlo  sites  and  btilldlnss  through  its  Division  of  Pax4cs 
and  Henorlals.  See  Civil  Adnlnlstrative  Code«  Sect.  63a. 
Par.  12  -  15.  ttllhola  Revised  Statutes  of  1955.  Par.  63a 
Chap.  127.  Construction  woric  in  the  state  Parks  is  done  by 
the  Division  of  Arohiteoture  and  Engineering Department  of 
Public  Works  and  Buildings* 

Highway  Barkers  of  hlstorio  sites  are  erected  by 
the  Rlifhirays  Division  ot  the  Departnent  of  Public  Worte 
and  Buildings.  Selection  of  sites  to  be  marked  and  werding 
are  provided  by  the  Illinois  State  Historical  Library. 


0\\d 


ni4«.-.«=  o^t^  Sistonoal  Library  has  the 


State's  historical  oolleotlons  of  private  manuscripts > 
State  history,  genealogy,  and  the  newspaper  file. 

The  Archives  Division  of  the  Illinois  State 
Library,  a  separate  institution,  houses  official  records 
of  the  State  and  may  aeoept  deposits  of  hlstorleal  county 
records.  Neither  we  Hlstorleal  nor  the  State  Library 
administers  any  historle  sites  for  buildings. 


For  ferttaer  iafdfwitlon  we  suggest  that  you  write 
to  Nr.  William  R.  Allem.  Superintendent  of  Parks,  Depert* 
ment  of  Conservation,  102  State  Offiee  Building*  Springfield, 
Illinois. 


Sincerely, 


Itnrtleq 


NAROARBT  C.  NORT^ 
Archivist 


ERNST    POSNER 

Ills  SOUTH   ARLINQTON   RIOOS  ROAD 

ARLINGTON  2,  VIRGINIA 


-ir^',*^    A^d  *^**^dH^    -n^^At    /V^twAi^  .      /-^  ^  -^ 

sH^Ti  ♦^>uy  z^"*^^  Mi  <n.t*^  /»»»r*>^««*»^ 


March  1,  1956 


De.-r  Ernst  J 


The  notice  concerning  this  year's  Institutes  has  been  referred 
to  the  editor  of  Illinois  Llbrarle/3  and  since  I  have  heard 
nothing  to  the  contrary,  I  assvme  that  a  notice  will  be  In- 
cluded Ir;  the  next  issue  which  goes  to  press,   I  trvst  I 
shall  be  getting  addltjoral  copies  of  thj s  rotlce  for  my 
file  .-"nd  for  distribution. 

So  far  ve  have  not  found  my  successor,  though  ve  have  heard 
indirectly  that  Mr.  De  Puy  whom  ycu  re come  ended  Is  Interested 
so  we  are  trying  to  get  h:'.m  to  come  here  for  ^r.   Interview, 
We  are  handicapped  in  our  search  by  the  fact  that  this  Is  a 
political  year  and  the  new  man  will  not  be  under  civil  service, 
as  I  am,  Hovever,  since  key  people  In  professional  positions 
are  never  disturbed  -  ;  was  here  for  li  years  before  going 
under  civil  service  -  there  Is  relatively  little  risk  Involved, 
One  can  hardly  blame  a  man  with  a  family  for  heltitating, 
however.   I  used  to  say  that  I  would  not  envy  my  successor 
since  most  of  the  interesting  work  had  already  been  done. 
However,  as  the  result  of  thJs  records  manfigement  survey  we 
are  now  having  made  and  because  of  reorgai  1 ration  which  will 
result,  the  position  is  going  to  be  much  n^ore  incportant  than 
the  one  I  have  held,  While  we  are  still  to  be  part  of  the 
State  Library,  of  which  he  Secretary  of  State  is  ex  officio 
State  Librarian,  it  is  probable  that  the  Archives  will  be  taken 
out  from  under  the  Assistait  State  Librarian  and  be  made 
coordinate.   If  we  can  only  keep  it  r.or.-pollltlcali  There  will 
be  no  cuestior  about  that  if  the  present  edmlnlstratlon  stays 
in  office,  tut  one  never  knows, 

I  am  sorry  Indeea  to  hear  that  Kate  and  you  have  not  been  well 
this  winter.   1  hope  the  cor.dltion  is  temporary.   One  of  the 
reasons  I  was  not  at  Washington  was  that  I  was  indulging  in  flu, 
I  wasn't  ill  enough  to  be  in  bed,  but  the  malady  hung  on  and  on 
until  I  wonder*d  if  I  had  lost  my  grip  of  life.   However,  with 
the  comir.'G  Gi  SPRING,  tnd  it  is  coming  aespite  a  four  inch 
snow  fall  this  week,  I  an  beginning  to  feel  like  myself  again. 
It  is  just  as  well,  for  I  am  as  busy  as  the  provertial  Insect, 
Thornton  Mitchell  is  wonderful  and  has  grasped  our  objectives 
so  well  that  we  wish  he  ootid  be  the  new  man  here.  But  he  Is 
too  homesick  lor  Callforr ia  and  too  expensive,  probably,  for  us. 

Sincerely, 


PHONE   488 


r 


IB 


KtUMUMi  Si/UmJUf' 
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April  18,  1956 


Mr.  H.  B.  Rankin 
Rankin  Studio 
327  Bast  North  Avenue 
Flora,  Illinois 

Dear  Mr.  Rankin: 

It  l8  very  difficult  to  saooth  out 
parohnent  which  has  beeone  creased  and  wrlidaed, 
This  is  a  Job  for  an  e3q;>ert«  The  <mly  plaee 
that  we  kntytt  vhleh  doea  that  work  and  they  do 
not  do  It  coamerclally  Is  the  Maryland  Hall  of 
Records,  Annapolis. 

The  parohnent  has  to  be  put  In  a 
special  stretching  fraae  and  aolsture  sprayed 
on  It  very  gradually  over  a  period  of  days. 
Above  all,  do  not  try  to  dampen  the  parchment 
and  run  it  through  your  photographic  dryer. 
This  will  definitely  ruin  the  document  if  you 
do.  Ve   suggest  that  you  merely  flatten  It  by 
hand  as  beat  you  can  and  frase  under  glass^ 
■  ■   '  -      ,.■  ■  ,  -     '    .^  •   '.■'.' 

sincerely. 


NAROARBT  C.  MORTON 
MCItlcq         ,    AroJitvlst 


Record  Cont 

formerly  Chicago  Bureau  of  Filing  and  Indexing,  Inc. 


SYSTEMS  DESIGNED 
RECORDS  CENTRALIZED 
DATA  INDEXED 
RETENTION  SCHEDULES 
MANUALS  PREPARED 
TRAINING  COURSES 


209  S.  LA  SALLE  ST.,  CHICAOO  4 
TELEPHONE    RANDOLPH    6-3469 


January  11,  1956 


Miss  Margaret  Norton 
State  Archives 
Springfield,  Illinois 

Dear  Miss  Norton: 

We  are  very  much  interested  in  knowing  what 
happened  to  the  b".d  on  reorganization  of  records  for 
the  State  Dopartmont .  Vill  you  give  us  some  infor- 
mation? 

Sincerely, 


RECORD  C0NTR0I5,    INC, 


BMV/:nr 


Director 


January  13,   1936 


Miss  Berths  N.  Wesks 

Oirsotor 

Rsoord  Controls f  Zne. 

209  South  La  Sails  Strsst 

Chicago  k,   Ziiinoia 

Dsar  Hiss  Weeks 1 

The  oontraot  for  the  State  Reoords 
Nanasenent  Survey  was  let  late  in  Ootober  to 
the  Nationai  Reoords  Nanageaent  Counoii,  Ino.« 
of  New  York  and  Chicago.  This  was  announced 
in  the  papers.  Apparently  the  unsuccessful 
bidders  were  not  notified, 

Wo  are  grateful  to  those  of  you 
whose  bids  were  not  accepted  for  the  assistance 
you  gave  us  in  fomulating  our  requireownts  for 
the  work. 

Wishing  you  a  Happy  New  Year  and  hope 
we  will  have  an  occasion  to  see  one  another  be- 
fore too  long«  Z  am 


Sincerely* 


MAROARET  C.  NORTON 
NCNtlcq  Archivist 


Record  Cont 

formerly  Chicago  Bureau  of  Filing  and  Indexing,  Inc. 


•  SYSTEMS  DESIGNED 

•  RECORDS  CENTRALIZED 

•  DATA  INDEXED 

•  RETENTION  SCHEDULES 

•  MANUALS  PREPARED 

•  TRAININO  COURSES 


209  S.  LA  SALLE  ST.,  CHICAGO  4 
TELEPHONE    RANDOLPH    6-3469 


March  29,  1956 


Gentlemen : 

Thank  you  very  much  for  your  help  in  furnishing 
information  on  the  laws  of  your  state  pertaining  to 
retention  of  business  records.  The  study  is  now 
complete  and  the  fifth  edttion  of  our  booklet  is 
just  off  the  press.  As  promised,  we  are  sending  you 
(enclosed  herewith)  a  complimentary  copy. 

Yours  very  truly, 
EECCfRD  CONTROLS,  INC. 

B.  M.  Weeks, 
Director 


/ 


April  13,  1936 


Miss  Bertha  M.  Weeks 

Director 

Record  Controls,  Inc. 

209  South  La  Sallo  Street 

Chicago  4,  Illinolo 

Dear  Miss  Weeks: 

Thank  you  very  vueh  for  the  copy 
of  Retention  and  Preservation  of  Records 
with  !6estruc tlon  Sche'diAles .  We  have  an 
earlier  edition  of  this  but  this,  of  course j 
not  only  is  more  up  to  date  but  better  in 
nany  ways. 

You  will  be  intex*ested  in  learning 
that  our  Records  Iteuiageiaent  Survey  is  pro- 
gressing satisfactorily.  The  various 
departments  are  realizing  aa  never  before 
how  much  assistance  they  needed  in  bringing 
their  rfecordfl  under  control. 


Sincerely, 


MARGARET  C.    NORTON 
MCK/xlcq  Archivist 

\ 


0^ 


7303  8Snd  Avenue 
IfyattsvilloB,  Llaiyland 
October  9,  1956 

Mis.i  *'p.r-^8r'»+  '^.  Mor*on 
'.rchivigt,  Archiv»B  Division 
St3  +  '*  !  Ibrary 
Snrin '•f  i^^H  ,  Tllinoia 

T«ar  M'  13  "orton: 

I  an  takin:i  a  course  in  the  history  and  administration  of  archives 
under  Dr,  Emit  Posner  in  the  ipradioate  school  of  the  /unerican  University 
at  'vvashin^fton,  Dts  C,  As  a  research  project  I  have  undertaken  ft  attrvey 
of  c;irtc2T5phic  records  in  state  and  territorial  archival  aconcios* 
Enclosed  j.s  g  questionnaire  rrhich  vTill  provide  me  -.Tith  the  information 
I  '..111  need  to  prepare  ny  paper • 

I  am  intci'ested  only  in  those  maps  ;7hich  have  record  character, 
that  is,  v;ero  prepared  or  officially  used  by  ar^'encies  of  the  state, 
territorial,  or  (in  the  case  of  the  thirteen  original  states)  colonial 
i^ovommontj  or  county  and  local  [;overnments  for  •which  you  raay  maintain 
records.  Reference  map  collections  or  private  collections  do  not  ccane 
vdthin  the  scope  of  my  study. 

It  v.m  be  erectly  appreciated  if  you  v.lU  fill  in  the  questionnaire 
as  completely  as  possible.  If  you  need  more  space  to  complete  the  ane\."er», 
please  use  the  back  of  the  questionnaire  or  an  additional  sheet  of  paper. 
You  T.-ill,  I  am  sure,  understand  itty  I  must  have  it  rot\irned  to  me  by  aboiit 
November  10,  as  I  idLll  need  some  time  before  the  end  of  the  semester  to 
analyse  the  returns  and  v/rite  my  paper. 

I  am  an  archivist  on  the  staff  of  the  Cartosraphic  Records  Branch  of 
the  National  Archives  and  therefore  have  a  genuine  interest  in  this  project 
aside  from  its  academic  ramifications,  I  hope  that  the  completion  of  this 
questionnaire  vTill  not  unduly  inconvenience  you,  and  you  nay  be  assured 
that  your  cooperation  Tdll  be  truly  appreciated. 


Sincerely  vomts. 


Jemoa  B«  Rhoads 


7803  82nd  Avenue 
%att8ville,  Maryland 
November  3,   1956 


Miss  Margaret  C.   Norton 
Archivist,  Archives  Division 
State  library 
Springfield,  Illinois 


Dear  Miss  Noiix)nt 


I  have  received  your  reply  to  Toy  questionnaire  of  October  9th 
relative  to  cartografiiic  records  in  state  archival  agencies. 

The  information  you  have  given  me  will  be  a  very  real  help 
in  the  preparation  of  my  paper.  Thank  you  for  being  so  inform- 
ative and  prompt  in  your  reply. 


Sincerely  yours, 


^^iX^^'^U^^JSJ-^^^ 


James  5,   Rhoads 


THE  UNIVERSITY   OF  ROCHESTER 
COLLEGE    OF    ARTS    AND    SCIENCE 

ROCHESTER  3,  NEW  YORK 


March  6,    1956 


Illinois  State  Library 
Archives  Department 
Springfield,   Illinois 

Dear  Sir: 

On  behalf  of  the  American  HistorlcaJ.  Association  I 
am  making  a  survey  of  funds  available  for  post-doctoral  research 
in  all  fields  of  history.   I  am  particularly  interested  In  the 
following  categories  of  finsuacial  aid:   fellowships  and  grants 
for  research  both  within  the  United  States  and  abroaxi;  grants-in- 
aid;  awards  and  prizes  for  manuscripts;  assistance  in  publication. 

Do  you  maintain  any  fellowships  or  grants-in-aid  for 
historical  reseea"ch  carried  on  at  your  library  or  under  your 
sponsorship?  Do  you  offer  any  awetrds  or  prizes  for  manxiscripts 
or  provide  financial  assistemce  for  their  publication?  In  order 
that  my  report  might  be  as  specific  as  possible,  could  you  give 
me  full  details  as  to  the  size  of  grants,  fellowships,  awards  and 
prizes,  and  the  terms,  duration  and  conditions  of  such  assistance? 

Your  co-operation  will  be  greatly  ajjpreciated. 

Sincerely, 

Mrs.  Louise  C.  Wade 


501  University  Park 
Rochester  20,  New  York 


March  12,  1956 


Mrs.  Louise  C.  Wade 
501  Univeralty  Park 
Roohester  20,  Hew  Yoric 

Dear  Mrs.  Wadet 

The  Illinois  State  Library 
is  wholly  tax  suppoi*ted,  therefore, 
the  Archives  DiYision  has  no  funds 
available  for  research  in  the  fields 
of  history.  It  has  no  fellowship 
grants  for  researxsh  both  within  the 
Thiited  States  and  abroad;  grants-in- 
aid;  awards  and  prises  for  nuuiuseripts; 
assistanoe  in  publication. 


Sincerely, 


NAIKIARET  C.   NORTON 
MCNtlcq  Archlvies 


511   VILLITA  SIKEET 

SAN  ANTONIO  3,  TEXAS 


CApitol  3-161.2 


SAN  ANTONIO  CONSERVATION  SOCIETY 

December    3,    19  56 


MRS.    ONEIL    FORD 
Prttiident 

MRS.    LANE  TAYLOR 
Honorary  Life   Preiident 


The  Archivist 

State  Archives  Bldg, 

Springfield,  ni. 


MRS.  JOHN  AA.  BENNETT,  JR. 
Immediate    Past    President 

MRS.  W.  GRANT  BECHTEL 
Firit    Vice-Preiident 

MRS.  JACK  BRADBURY 
Second    Vice-President 

MRS.    REYNOLDS   ANDRICKS 
Third    Vice-President 

MRS.   M.   C.   EDWARDS 
Foorlli    Vice-President 

MRS.  V.  G.  LeLAURIN 
Fifth    Vice-President 


Dear  Sir: 

The  San  Antonio  Conservation  Society  would  like  to  have 
any  and  all  published  information  In  the  form  of  pam- 
phlets or  brochures  concerning  your  Archives  Building. 
Vfe  are  particularly  interested  in  the  cost  of  con- 
struction. 

The  State  of  Texas  is  in  urgent  need  of  a  safe  place  for 
our  precious  archives  and  our  reason  for  desiring  prompt 
information  is  to  present  our  reconmendatlons  to  our 
legislative  representatives  before  the  State  Legislature 
convenes  early  in  January. 


MRS.    EDWARD    R.   NEILL 
Sixth    Vice-President 

MRS.    KENNETH   LEE 
Recording    Secretary 

MRS.   E.   A.  McGARY 
Corresponding    Secretary 


Since  the  purpose  of  the  San  Antonio  Conservation  Society 
Is  "to  cooperate  in  the  preservation  of  the  missions;  to 
conserve  old  buildings,  documents,  pictures,  names  and 
natural  beauty' ,  the  preservation  of  our  Irreplaceable 
ardilvea   is  of  utmost  Importance  to  our  organization  and 
to  the  citizens  of  our  entire  State. 


MRS.   THOA^AS    R.    LENTZ 
Treosurer 

MRS.  T.  H.  SHARP 
Porliamentorian 

MRS.  HAZEL  LYONS  PARKER 
Sergeant-at-Arms 


Yours  vejiy_slncerely. 


^~)ju.- 


Mrs.   O'Neil 
President 


Ford 


MRS.   RAYMOND   RUSSELL 
Historian 


MRS.  C.  B.  MENDEL 
Chaplain 


December  7#  1956 


Mrs.  O'Neil  Pord,  President 
San  Antonio  Conservation  Society 
511  Vlllita  Street 
San  Antonio  3*  Texas 

Dear  Mrs.  PoxnJ:  V 

It  is  good  to  know  that  various  citizen^  are 
getting  behind  the  drive  to  provide  a  i^al  state  archives 
foi^  the  state  of  Tojcas, 

Our  Illinoia  Archives  Building  was  expected  in 
1937-38  during  the  depreaaion  years,  so  our  cost  Lre&i^- 
downs  would  not  be  very  helpful  to  you.  Our  building, 
partially  equipped,  coat  $320,000.  We  have  added  nearly 
half  a  million  dollars  worth  of  equipiaent  since  xaovirjg 
Into  the  building.  Our  State  Azvhltect  estiiaates  that 
the  building  could  hardly  be  duplicated  today  for  less 
than  iii5*000,000.   We  have  a  total  of  >3,£73  square  feet 
of  office  and  vavat  space,  of  which  2o,675  square  feet  is 
vault  space,  '^ie   expect  to  have  to  put  an  addition  on 
this  building  in  the  near  future.  In  addition  we  have 
recently  taken  over  one  floor  of  the  recently  reniodelled 
old  State  Power  Plant  for  a  State  Records  Center  to  house 
recordo  under  retention  schedules.   At  present  we  art^ 
using  6.000  aquai^  feet  thei'e  i..n<?  'expect  to  be  using 
double  that  amount  of  space  within  the  year. 

Several  articles  deacriptive  of  the    State 
Archives  Bxxildlng  were  printed  some  yeai's  ago.  Unfortu- 
nately, we  no  longer  have  copies  of  thec^e  articles  avail- 
able, but  pexiiaps  you  can  locate  than  in  your  Public 
Library.  Si>«clflclally,  we  would  refer  you  to  articles 
in  I 

Illinois  Saox*etary  of  State.  Blue  Book. 
1939AOJ  also  1937/38  The  Am^rlcao  Archivlgt.  JSprll  1938, 
vol.  1,  p.  78-90. 


»  .■ 


i       w 


t  ;  . 


-a 


lu.  ,  t   ;'  ■  / 


D«0OT6«r  7«  1956 


Mrs*  0*N«U  Ford,  Presldrat 
S«n  Atttonio  OoiiB«rv«%ion  Society 
511  ViXlltft  Stroet 
San  Aatoalo  3«  Toxas 


We  are  sending  your  some  idiotographs  of  our 
building,  also  a  copy  of  oiu*  brochure  on  our  new  State 
Records  Center. 


oincerely. 


NCNtlcq 


WAROARET  C.  NORTON 
Archivist 


enos. 


•:  i 


ry 


yf: 


fi^  I 


i   •«*.•■   •      «  • 


Mrs.  Franz  Schenk 

rose  hedqe  farm 

summerdale,  alabama 

b  June  1956 


Dear  Miss  Norton: 

Again  iny  thanks   for  having  givdn  lae   so  -Tiuch  of 
your  time  that  Tuesday  morning.      I  learned  a  great  deal 
out  of  your  rich   store  of  experienoB  and  only  wish  that 
time  would  have  permitted  rny  getting  even  more  help   from 
you. 

Thanks  to  your  sug,  est  ion  I  wrote   to  kiss  Rogers 
(had  planned  to  call  her  but  ran   short  ottime  the  last 
afteroon)    and  received  a  long  letter  explaining  her  philo- 
sophy of  service.      I  don't  believe  I  could  have  typed  5^ 
pages  single    spaced  with  iny  left  handj  Appreciated  that. 

The  one  thing  that  troubles  roe  exceedingly   is  the 
fact  that   I  never  got  to  meet  or  talk  with  Secretary  Car- 
pentier.      I  did  have  a  long  ••■alk  with  hz: .   Blazer,    but  that 
still  is  not  like  meeting  m^.   Carpentier,   especially  when 
the  report  will  be  addressed  to  htm,    as  well  as  to  the   officers 
of  the   Illinois  Library  Association.      Don't  know  what    if 
anything  could  be  done  about   it  now  but   x  regjret  this  greatly. 

It  WLis  good  to   see  you  again  looking  so  well  and 
happy.   ^  nierry  heart   shine-  throughthe   eyes  and  shows  ih 
the   face   and  that   is  what  you  have  preserved  throuf^  the  years. 

'./ith  kindest  regards, 


VAv_,jjCoJA--c.<-'^ 


UTAH  STATE  HISTORICAL  SOCIE 


DIVISION  OF  ARCHIVES 

■TATC  OAPITOL 

SALT  LAKE  CITY.  UTAH  ^^^^  Al^mvi^"""^^ 


Fetr'Jt.ry  7,   1^56 


^. 


Miss  KiP^^c, ret  G.   horton,    St.  te  iirchivist 
liiinois  wti^te  liibrc^ry,    Arciiivea  Divieion 
Lprii.jifield,    lij-inois 

uear  I'dsfc  r»ortori: 

Je  ure  nopin^  to  ixi"ot,rebt  our  Lt  te  ijegibicative  Gooi.cii  ii. 
asiii^  soond-recordixig  eqoipmei.t  to  keep  u    record  of  tne  Isg- 
isit-tivb  proceedings. 

In  the  J^iiUL  ry  1:^:^6,   issue  of  The  >imeriGo.n  nrcrxiviL  t,    tncre 
is  mention  of  two  publico tions   concerning  the  use  of  this  , 
equipment  in  keepin^^  records.      If   these  publicr.tions  t^re 
cVLiluble,    we  would  c,pprecic.  oc  it  if  you  would  plet.  te  send 

s  Ttie  Illinois  xiegislf^tive  Goui.cil  rubli'jt  tion  io,  106, 
"ijegislctive  troudCottin^  ..nd  D-ecordint^"    (Springfield,    19p2) 
r.na   the  1953   survey  by  trie  Gouxicii  of  Lt^te  aovernments, 
"American  jjegi&it.  tares;   Structure  anu  Proceedures"    (Publica- 
tion bX.-^il,    Cnioigo,   1954-). 

'^e  would  t.ppreciL.te  ^ny  otntr  iiifoiio^tion  ^,ou  hive  in  rcg  rd 
to   this  mi.tter. 


j.hc.nk  you  for  jOur  aelp. 


Sincerely, 

iLverett  u.   Gooley 
St.L.te  iirchivist 


ElG/mww 


J^ 


^ 


February  15,  1956 


Mr.  Bv*rtttt  L.  Cooley 

SUXm  Arehivist 

Otah  Stata  Hlatorlcal  Soclaty 

Division  of  Arohiv<a8 

Stata  Capitol 

Salt  Lake  City,  Utah 

Daar  Mr.  Coolays 

Undar  aaparata  oovar  va  ara  Bailing  you  a  copy 
of  tha  Illinois  Legislative  Council «  LagislatiYe  Broads- 
casting  and  Recording,  Tha  other  publication  ■enuoaed 
in  your  letver  naaely,  the  1953  survey  by  the  Council  of 
State  Oovemasnta  (Piiblicatiea  Bx->29l),  is  not  a  State 
publication*  Tou  trill  have  to  write  to  the  Council  of 
State  CtoieiiMsnts  in  Chicago  for  this. 


Dr«  Leon  de  Valinger,  State  Archiviat*  Dover, 
Delavare,  has  had  probably  nore  ezperi«ice  with  tape 
recordings  than  any  other  archivist,  Ve  do  not  know  if 
he  has  9xjp«rimf&at%d  with  legislative  proceedings  but  he 
has  had  wide  experiOMsa  in  recording  public  prooeedings. 
So  far  as  we  know  Mr.  Villiaa  T.  Aldersoa  of  the  Tennes- 
see Archives  is  the  only  person  who  haa  eaperiamted 
with  tape  recordings  of  legislative  proceedings,  Tou 
doubtless  read  hia  article  in  the  laat  Anarican  Arohiviat. 

Ve  have.haaid  ttiat  tape  reoordings  of  court 
proceedings  are  not  satisfactory  because  they  pick  up  ao 
nany  ovtaide  aoisea  uhioh  nay  be  notloeable  to  the  persons 
hearix^(  thi  «ctttal  proeeedings  that  tha  reaults  are  un- 
intelllglULe.  Kvidently,  Nr,  Alderson  has  been  able  to 
over»o«aa  this  at  a  riasonable  extent*  Ve,  ouraelvea, 
havedana;  no  work  with  tape  reeordings* 

Sincerely,  '■^— 


NAnHARBT  C,  MOmOV 
NCIItlcq  Arehiviat 


UTAH  STATE  HISTORICAL  SOCIETY 


DIVISION  OF  ARCHIVES 
■TATC  CAPITOL 

SALT  LAKE  CITY,  UTAH 


(T^- 


February  aO»  1956 


EVERETT  L.  COOLEY 
AROHIVIST 


KL««  Marcuret  C.  Mortem,  State  ArohlTiat 
IlliBOls  Stat*  Library,  ArohlTaa  DlTlaloB 
SprlBCfiald,  Illlnola 

Dear  MIbb  Hortont 

Thaak  jou  for  your  kind  help  laVending  ue  a  copy  of  the 
publioatiOB,  "LegialatlTe  Broadoasting  aad  Reoordinc." 
I  am  certain  it  will  be  woat  helpful. 

Thank  yoa  for  your  pronpt  attention  and  the  additional  in- 
foraation  you  furnished  us  in  regard  to  this  natter. 


Sincerely, 

Brerett  L.  Cooley    VAaIXJUi) 


State  ArohiTist 


■wv 


*^»»^  Virginia  Polytechnic  Institutb 

lAbrary 
Blacksburg,  Virginia 

March  19,  1956 


Archives  Division 
Illinois  State  Library- 
Springfield,  Illinoia 

Gentlemen: 

Is  the  publication  Catalog  rules:  series  for 
archives  material.  193S  still  available?  If  so  will 
you  please  let  us  know  the  price  of  it. 

Very  truly  yours. 


^.  d2^^^fiii'i^>**^*'^ 


(Miss)   Ruby  E.  Dickerson 
Order  Librarian 


RED:ng 


February  8,  1956 


Mr.  Jesse  Boell,  Chief  Archivist 
V^iaeonsln  State  Historical  Society 
Madison,  Wisconsin. 

Dear  Mr.  B«ellt 

We  are  all  dreadfully  disappointed  though  not  particularly 
surprised  at  your  decision.  You  struck  fire  right  avay  vlth 
Mr.  Young.  One  of  the  qualifications  is  certainly  an  ability 
to  work  with  the  politicians.  Yov  certainly  shoved  a  grasp  of 
our  situation.  We  feel  that  your  visit  was  far  from  wasted 
because  of  the  way  our  thinking  clarified  during  and  after 
our  discussions  with  you.  The  Archives  now  has  a  program  to 
submit  which  I  think  will  keep  us  on  top. 

Mr.  Young  has  been  detained  in  Chicago  this  week,  so  we  do 
not  know  what  his  reaction  will  be  -  %rtiether  he  will  want  us  to 
go  ahead  and  interview  others  or  give  the  job  to  Datrld.  Mr. 
Held  vas  going  to  phone  Mr.  Young  but  if  he  did,  I  have  not 
heard . 

We  had  a  very  interesting  man  here  the  first  two  days  of  the 
we^  .  Mr.  E.K.  Bux^e,  records  management  officer  for  South 
Rhodesia I  here  on  a  State  Department  grant.  Because  I  was 
tied  up  with  him  is  one  reason  why  I  have  not  found  out 
where  we  stand. 

Mr.  Mitchell  was  crushed  whei  I  told  him  you  are  not  coming. 
He  had  looked  forward  to  working  with  you. 

Anyhow,  thanks  a  lot.  We  may  be  asking  you  for  further  advice. 
Mr.  Reld  is  processing  your  expense  account. 

Sincerely, 


MAItGARET   C,    NORTON 
Archivist 


i«    -!,■      ««    .»tr    », 


>         % 


...       -V  ,  / 
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STATE    OF    MARYLAND 


HALL  OF  RECORDS 


Annapolis 


Morris    L.    Radoff 

Archivist  and  records  Administrator 

Gust   Skordas 

Assistant  Archivist 

Rex   Beach 

Assistant  Records  Administrator 


August  17,  1956 


Miss  Margaret  C.  Norton,  State  Archivist 
Illinois  State  Library,  Archives  Division 
Springfield,  Illinois 

Dear  Follow  Archivist: 

The  Committee  on  Eecordc  Ifonagenent  of  the  Society  of 
American  Archivists  is  making  a  survey  of  State,  county,  and  city 
records  nanagenent  programs.  The. information  .gained  from  the 
survey  will  "be  used  to  develop  "basic  considerations  for  effective 
records  management  programs  for  State  and  local  ,'-:ovr;rnn.onts  and 
to  assist  the  Committee  in  serving  as  an  effectivti  advisory  ^-^roup. 

Enclosed  is  a  nuestionnairc  which  I  will  appreciate 
your  completing  and  returning  to  me  in  order  that  I  nay  compile 
the  report  for  the  Committee.   In  the  event  that  the  records  pro- 
gram of  your  State  is  under  the  direction  of  another  agency,  I 
shall  ho  grateful  if  you  v.'ill  fon-'ard  the  questionnaire  to  that 
r:gency  for  cnmolotion.   If  your  State  docs  not  now  have  a  records 
management  program,  please  return  the  ouestionnaire  and  indicate 
that  fact  on  the  form. 

Sincerely  yours. 


-^U^/^ 


'^^^4/. 


Rex  Beach 
Chairman, 
Corr.ittec  on  Records  Management 


KB:mf 


"^. 


I.  Organization  and  Staff  'I   ■     #  ?    ,  V 

Name  ,-■•'     '■     [f 

A.  mQE  of  agency  which  administers  State  records  man«(isement  program 

'     ■■■■••  -   ■■■  „'v'-. 

■''■'■',  ^  *•"''. 

■t  ■■     ■,  '        ■      ,    '  *       - 

Archives  Dlylslon,  Illinois  State  Library*  Margaret  C.  Norton,  Archivist 

1.  If  part  of  parent  agency,  name  of  agency  8ihd  individual  in  charge 

L«  Boy  De  Puy^  whose  present  title  !•  State  I4a|j|on  Officer  for  Record! 
Management,  bat  who  will  succeed  me  as  archl^st  upon  my  retlrment  in 

1957 

2.  If  responsible  to  commission,  name  of  opmmisslon  and  title 

of  each  member,  if  ex  officio: 

Secretary  of  State  Cheo'les  F.  Carpentier  is  State  Librarian, 

de  La  Fayette  Held,  Assiditemt  State  Librarian 
State  Records  Commission  has  exclusive  jurisdiction  orer  disposal 
of  records  but  no  Jurisdiction  over  administration  of  Archives 
Division,  Memberst  State  Archivist, State  Historian, Attorn^ 
General, Director  of  Finance,  State  Librarian 
B  Individual  Le  Boy  De  Puy  State  Liaison  Officer  for  Records 

in  charge  of  immediate  administration     Manaffsoieiit 
of  program,  and  title 

C,  NiMber  of  employees  in  program 

3  or  If  Full  time  Part  time 

II,  Scope  of  Records  Management  Program 

A,  Records  retlrment  and   disposal 

1«  Minimum  legal  retention  period  for  recprds: 

2.  Is  there  provision  for  continuous  destruction  of  records  by 

Statutes  of  limitations  where 
applicable  (6  years)  or  limitations  on  specific  categories  by  lav| 
scheduling?  otherwise  jvdgmen 

Yes  of  State  Records 

3.  Alt   schedules  prepared  by  records  management     C/Ommlssion 

personnel  or  by  personnel  of  each  individual  agency? 
h»   By  whom  must  schedules       By  agency 
be  approved? 

State  Records  Conmlsslon,  comprising 
State  Archivist  as  ohairmari,  State  Hlstprian  at  Seeretary,  and  the 
State  Librarian,  Attorney  General  and  Oiriietor  of  Fiiance 

B.  Record  Centers 

1,  Dimensions  of  centers         '^  f  * 

Square  ft.   of  floor  space     6,000  .  Average  height     8|  feet 

2,  Record  capacity, (cubic  feet)     15,000  *  ^ 

3,  Records  presently  housed  In  cei^ter  (cubic  feet) 

^  Openiled  last  week  only, 

h.  Percentage  of  above  records  %&lch  are  permanent 

Nona.  Peraanent  records 
are  housed  In  DepatteBental  Vaults  or  State  Archives  In  ArohlTes  Bld| 
We  are  using  the  renodelled  Jtate  PQ%rer  Plant.     .   i  /  , 
Cost  of  cente^ur  cost  was  Just  for  the     ghelvlnSjf£arlSs^fe^«tapllng  macSlne'^ 
(II1600  )•  The  remodelling  of  the  bMllding,  Including  fire- 

prvoring,  painting,  ete«  was  t«dcen  care  of  by  the  Superintendent 
of  Capitol  Buildings  and  Grounds.     We  alr^eady  had  wire  mesh  for 
partitions 9  furniture,  etc.     Only  about     forty    pere«Dt       1*  now 
equipped* 


"". 


C.  Among  the  functions  listed  belov,  please  check  those  which  are 
presently  included  in  your  programs 

^•*  1.  Forms  management  (design  and  procedures  analysis) 

Yes  2.  Filing  systems  (analysis  and  planning) 

Yss  3,  Correspondence  management 

Yes  If,  Reports  management 

No    5«  Administration  of  central  microfilm  program 

No    6.  Review  of  requisitions  for  filing  equipment  and  photo-dupll 

eating  equipment  or  services 

Departments  secure  approval  for  microfilm  projects  involving 

Yes  7*  Others  destruction  from 

Itophasis  upon  documentation  8t«  Records  Com. 

1.  Does  yiour  program  serve 


Yes 

State  Agencies 

No 

Counties 

lie 

Mtmicipalities 

2.  If  program  serves  only  State  Agencies,  please  indiclilie  counties 
or  municipfldities  which  have  established  their  own  programs: 

None,  Chicago  has  a  committee-  vorklng  on  problem  but  no 
....^^preclable  progress  to  our  knowledge 

III.  Please  attach  a  copy  of  the  law(s)  governing  your  records  management 
program  to  be  completed  questionnaire  and  give  any  additional 
information  which  you  feel  will  enable  the  Committee  to  better 
understand  your  operation. 


The  National  Records  Management  Council,  Ino,  is  under  contract  to 
make  a  coaplete  records  management  survey  of  the  entire  State  govern- 
ment, with  emphasis  upon  iaproving  the  quality  of  future  records |  not 
merely  a  quantative  survey  of  present  holdings*  The  work  will  be 
virtually  completed  by  Jan.l,  1957*  By  that  time  all  State  records 
will  be  luider  schedule,  and  bills  will  be  drafted  for  necessary  revision 
of  obsolete  laws  affecting  making  or  retention  of  records. 
The  State  Records  Commission  has  exclusive  Jurisdiction  over  the 
destruction  of  records. 

A  Records  Management  Section  is  being  created  in  the  Archives  Division 
to  continue  the  benefits  of  the  present  Survey.  An  amendment  to  the 
lav  is  necessary  to  legalize  this.  Meantime,  Mr.  De  Puy  is  organising 
the  work. 


J  i,^- 


ATLANTA  3,    QEORQIA  ^. 


Miss  Margaret  C.  Nortbn,  State  Archivist 
Archives  Division 
Illinois  State  Library 
Springfield,  Illinois 

De^r  State  and  Records  Administrators: 


Joe  N.  Bunton 

ABSICTANT    TO    SCCniTARV    Of    aTATC 

Cecil   L.   Clifton 

JOIMT-BCCnCTAItv 
■  TATC    CXAMININO    BaAaO 

Mna.   Maky  Givcnb  Bmvan 

DIMKCTOI*    OCPAHTMCNT    or 

AMCHPVCB    AND    HIBTDItv 
IS)*    PCACHTMCI    ST    .     N      W. 

J.   J.    Medlin 
riBCAL  orricc* 

Mm.    Ma»Y    C.    UTTEIt^EnO 

ABBiBTAMT     BICUBITICB     COMM  liaiOMI  It 

Mm.   LouiBE  Buchanan 

COItVOMATIOH   CLC«« 

DONOTHV    HaUOHCV 

COMMiaSION    CLKMR 


August  8,  1906 


As  many  of  you  knov/,  our  annual  meeting  of  the  Society  of  American 
Archivists  will  be  held  at  the  Willard  Hotel  in  Washington,  D.  C, 
October  11,  12th. 

I  am  now  revising  my  1955  "Comparative  Study  of  State  and  U.  S. 
Territorial  Laws  Governing  Archives" •  As  chairman  of  the  State 
Records  Committee  of  the  Society,  I  am  enclosing  the  Directory 
and  text  sheets  concerning  your  state  which  appeared  in  my  hand- 
book of  last  year.  Please  make  any  necessary  changes  on  these 
sheets  to  bring  them  up-to-date  as  of  October  1956  and  return 
them  to  me  with  your  corrections  at  your  very  earliest  convenience, 
I  realize  that  in  many  states  there  will  be  no  changes  due  to  the 
biennial  session  of  the  legislature ♦  However,  if  any  of  you  have 
had  changes  in  laws  or  budgets  governing  archives  and  records,  I 
would  appreciate  your  informing  me.  The  changes  will  have  to  be 
mimeographed  between  now  and  October  10th;  therefore,  I  will  ap- 
preciate your  reply  via  return  air  mail.  If  you  wish  any  addi- 
tions made  to  these  sheets,  that  are  enclosed,  on  your  state, 
please  add  them  along  with  your  corrections, 

V/ith  a  great  deal  of  appreciation  to  you,  I  am 


Sincerely, 


oky'U- 


7 


MGBrva 


(Mrs.)  Mary  G.  Bryan,  Chairman 
State  Records  Committee  of  the 
Society  of  American  Archivists 

Director 

Department  of  Archives  and  History 
I5l6  Peachtree  Street  W 
Atlanta  9,  Georgia 


ILLINOIS 
DIRECTORY  OF  ARCHIVAL  AGQJCIES 
(Reprinted  from  THE  AMERICAN  ARCHIVIST,  Volume  XVII,  Number  3,  July  19Sh)     Revised  August  1955 


(i) 

(2) 

(3) 

(U) 

(5) 

state  of 
Terr. 

Name  and 

Address  of 

Agency 

Name  and  Title 

of  Archival 

Officer 

Laws 

Defining 

Duties 

No,  of 
Archival 

Employees 

11.  Illinois 

Archives  Divisionl 

State  Library 

Springfield 

Margaret  C.  Norton 
Archivist 

Ch,128,  secs.l2"rl- 
12.17,  1939;  ch.ll6, 
secs.39-U3»3  (as 
amended  1953),19l3 

12 

(6) 

(7) 

(8) 

(9) 

Kinds  of  Records 

(a)  Official 

(b)  Private 

Methods  of 
Acquiring  Archives 

(a)  State  or  Terr. 

(b)  Local 

Nonarchival 
Functions 

(a)  Historical 

(b)  Nonhistorical 

Types  of 
Photoduplication 
Service 

(a)  State  &  local 
archives  &  security 

films  J 

(b)  None 

(a)  Deposit  by  law 
&  voluntary 

(b)  Voluntary 

(a)  Publications, 

etc, 

(b)  none 

MicrofiJm,  photo- 
stat and  photo- 
graphic 

the  Secretary  is  State  Librarian 


ILLINOIS  (11) 

MISS  MARGARET  C.  NCSITON,  STATE  ARCHIVIST 
ILLINOIS  STATE  LIBRARY,  ARCHIVES  DIVISION 
SFRINGFIELD 

ILLINOIS  LEGISUTURE  MEETS  BIENNIALLY  IN  ODD  YEARS 
T.L.S.,  Margaret  Norton,  Archivist  to  Mary  G.  Bryan,  April  25,  August  $  &.   23,  1955 

The  most  progressive  step  on  the  Illinois  scene  is  HOUSE  BILL  NO. 
±093  of  1955  recently  enacted  by  the  69th  General  Assembly  appropriating  ^200, 000 
to  the  Secretary  of  State  for  employing  "a  specialist  or  an  organiaation  of  spec- 
ialists in  the  field  of  records  management  to  conduct  a  survey  of  records  of  the 
State  of  Illinois  and  to  make  reports  and  recommendations  to  the  appropriate  of- 
ficials of  this  State  relatingto  moire  efficient  and  economical  methods  of  creat- 
ing, managing,  keeping  and  disposal  of  such  records",  etc.  This  is  a  major  step 
in  the  archives  field  in  which  the  State  Archivist  will  play  an  important,  respon- 
sible roll. 

Another  bill  of  interest  is  one  which  created  a  State  Personnel  De- 
partment to  handle  all  future  employment  by  the  State  Govei-nment,  This  takes  the 
State  Library  out  from  Civil  Service,  but  the  new  Personnel  Bill  as  passed  provides 
that  all  persons  now  under  Civil  Service  shaxl  continue  to  have  that  protection. 
Bill  further  provides  that  any  state  officer  might  petition  to  have  his  office  come 
under  the  Personnel  Department  for  purposes  of  employing  technical  or  other  person- 
nel. The  Personnel  Department  Act  does  not  po   into  effect  until  July  1,  1957. 

BUDGET 

The  Archives  Division  of  the  Illinois  State  Library  (\mder  the 
Secretary  of  State)  does  nothing  else  but  archival  work;   however  the 
Archil ves  Division  is  so  "integrated"  with  the  State  Library,  until  it 
is  difficult  to  breakdown  the  budget  for  exact  amount  spent  for  archival 
supplies  and  equipment.     Building  maintenance,   including  utilities,   jan- 
itors, watchmen,   elevator  operators,  etc.,   is  provided  by  the  Supt,  of 
Capitol  Building  and  Grounds. 

T.L.S.,   de  Lafayette  Reid,  Acting  Assistant  State  Librarian  to  Mary  G,  Bryan,  Aug- 
ust 23,   1955, 
states  Archives  Division  salary  budget  under  the  State  Archivist  is  ^U6,lliO  annual- 
ly.    This  amount  includes  salary  of  3  photographers,  who  do  some  work  for  other  de- 
partments of  the  Office  of  Secretary  of  State, 

During  the  current  year  it  is  estimated  that  between  $6,000  and 
$7,000  will  be  spent  for  supplies,    including  sum  of  $1,250  for  photographic  supplies 
-  not  ail  of  which  will  be  used  for  archival  purposes.     An  anticipated  expenditure 
of  around  i.26,000  will  be  spent  for  equipment.     One  unusual  and  injportant  expendi- 
ture of  great  Interest  is  the  expectation  of  buying  a  laminating  machine  for  the 
restoration  of  documents,  which  will  cost  approximately  t)12,000. 


August  13,  1936 


Mra.  Nary  0.  Bryan«  Chalman 
Statf  Raoords  Connittatt  of  tha 
Soolaty  of  AoMrloan  Arohivists 
1516  Paaohtraa  Straat  W 
Atlanta  9»   Oaorgla 

Daar  Naiyi 

As  you  know,  thara  was  no  lagislatlva  sasslon  in 
Illinois  in  1956,  tharafora,  no  ohangaa  in  our  laws  to  l>a 
notad. 

Tha  National  Raeords  Nwnagaaant  Council ,  Zbo., 
was  givan  tha  oontraot  for  our  Raeords  NaaasaMant  Survay 
for  Mm  Stata  Oovamaant  at  ZlllnHftk  fhsiy  axpaat  to  have 
aubstantially  eoapleted  their  wortc  by  Jammr  let,  1957. 
By  that  tiae  all  record  series  current ly  being  made  will 
be  under  retention  sohedules.  Etanhaaia  haa  been  put  on 
improving  the  quality  of  records  to  Mr  created!  iii  t»he 
future,  rather  than  on  disposal  of  past  aceunuiationa, 
though  xNMOMoendations  for  disposal  of  the  older  records, 
both  at  the  initiative  of  thadepartaentaoT  ovXmXn  end 
at  the  8M||a(itt!fMl  df  the  Cpunftil  hive  k^jb  the^aita^a^  Reeorda 
Coanissioh  bUiy  pm  past  few  aont^. 

A  new  State  Records  Center  has  been  opened  in  the 
old  State  Power  Plant  across  the  street  from  the  State  House, 
It  waa  poasible  to  equip  this  from  our  current  appropriations. 
He,   Le  Roy  Oe  Puy,  State  Llaiaon  Officer  for  Records  Nanage- 
■ent  la  in  charge  of  the  Survey  after  the  withdrawal  of  the 
Natioit^Jllaeords  Nsnigeasnt  Council. 

Not  to  be  reported  foraally,  but  for  your  infer- 
■ation«  Nr.  Da  Puy  will  aueeeed  ne  on  ay  retirenent  next 
spring.  Plans  are  being  Mde  for  an  enlargeaent  of  tlie 
so^lHi  of  our  work  (to  go  in  for  raoords  wnagesient  in  a 
big  way*  do  aore  vortc  with  coontlea,  ate.)  and  for  a 
probable  removal  of  thft  Arehlvea  Division  frca  the  Juris- 
diction of  the  State  library.  Ife  were  fortunate  in  getting 
Nr.  Oe  Puy  for  he  is  one  of  the  very  few  p#raoas  In  the 


-  2  -. 


August  13,  1956 


Nrs.  Mivy  0.  Brytn.  Obalraan 
St«t«  R«oord«  OoaBl%t««  of  thft 
Sool*ty  of  A»trleaa  Arohlvlsts 
1516  Poaohtroa  3tro«t  Mtf 
Atlanta  9*  Oaorgia 


I 


,,-j 


eountry  who  l^vb  i)ad  b6tb  a'x^iaV|d  and  tk^a^9  n|nlig#i#iit 
•xporlanea.  Yoiu'ajiiy  know  Mjb  boenuso  ho  hol^n^s  to  SAA*  < 
Ho  was  with  Henry  Eddy  for  stvaral  yoars,  later  with  tha 
Navy  Reoords  Centar  at  How  Orleans  and  »ost  z*eoently 
regional  dlrootor  of  the  Oaaha  dlstriot  reoords  aanage* 
aent  service  for  Internal  Revenue. 

Mr.  Reid.  Assistant  State  Librarian.  Mr.  De  Puy» 
Mr.  Cassady^  Assistant  Archlvl8t«  and  I  plan  to  attend  the 
Washington  aeetlng.  1  tm  looldng  forward  to  seeing  all  ay 
fl^ends  for  it  oMiy  be  ny  last  meeting  >  at  leaat  we  last 
one  before  I  beoooM  Mseritus. 


Slnoerely« 


NCNtloq 


NAROARBT  C. 
Arehlvist 


NORTOH 


''■y:^  -■  'A 


■?fe- 


April   26,   1936 


Nr.  Shez*rod  East 
Amy  Reooirda  Center 
Adjutant  General ' s  Office 
Fenta^on  Bid.ldlng 

Washington^  D.  C. 

Dear  Mr.  Bast: 

How  arc  you  getting  along  with  the  progran  for 
the  October  meeting  of  the  Society  of  AsMrioan  Archivists? 
If  it  is  not  too  late  I  would  like  to  make  a  suggestion. 

The  Records  Management  Survey  for  the  State  of 
Illinois  is  attracting  a  great  deal  of  attention  right 
now.   If  you  contemplate  having  a  program  on  the  subject 
of  Records  Kanagement,  I  would  like  to  suggest  that  you 
consider  asking  Thornton  Mltehtll,  Project  Manager  here 
for  the  National  Records  Management  Couiioll,  tt   give  a 
paper  entitled  "A  New  Comcept  In  Records  Management",  or 
soaetlixng  similar. 

What  we  az*e  doing  here  has  not  previously  been 
attempted  on  a  government  wide  basis «  namely ,  to  atteaqpt 
to  contz*ol  the  creation  of  records  zither  than  merely  to 
attach  retention  schedules  tQ  existing  records  systoas. 

The  Archivists  and  records  manageaent  people 
have  been  at  cross  purposes  long  enough.  It  seems  to  me 
that  it  is  time  for  the  archivists  to  begin  telling  the 
records  manageaent  people  what  sort  of  records  we  want 
to  have  created.  Mr.  Mitchell  has  a  wonderful  grasp  of 
this  concept  and  I  think  would  be  willing  to  deliver  a 
pa[>er  if  you  wish  him  to  do  so.  He  can  be  addressed  at 
the  State  Archives  Building  in  Springfield. 

Sincerely, 


MARGARET  C.  NORTON 
NCNtloq  Archivist 


THE  SOCIETY  OF  AMERICAN  ARCHIVISTS 


William  D.  Overman,  treasurer 

346  Castle  boulevard 

AKRON  13,  Ohio 


Ernst  Posner.  president 

TheAmerican  University 

1901   F  Street,  N.  W. 

Washington.  6.  DC. 

9  May  1956 


henry  J.  Browne,  SECRETTARY 

The  Catholic  University  of  America 

washington  17,  d.c. 


Miss  Margaret  C.  Norton,  Archivist 
Illinois  State   Library 
Springfield,   Illinois 


Dear  Miss  Norton: 

Your  letter  of  26  April  was  waiting  for  me  when  I  retxirned  yesterday 
fran  a  short  tour  of  active  duty  training.      It  was  good  to  hear   from  you 
and  we  very  much  appreciate  your  suggestion  concerning  the  possibility  of 
a  paper  by  Thornton  Mitchell. 

The   Program  Committee  has  had  two  sessions  and  considerable  corre- 
spondence at  this   stage.     The  content  is  pretty  well  set,   subject  only  to 
the  possibility  of  failure   to  complete   final  arrangements  with  respect  to 
a  particular  session.     We  considered  writing  you  about  Illinois   develop- 
ments but  some  felt  that  it  migjit  be  a  little  premature.     The  principal 
State  archives  session  is   to  be   on  New  York  State's   inventory  project, 
conducted  by  Santen  in  the  Bureau  of  the  Budget.     Howard  Crocker  has  also 
offered  to  give  a  paper  on  their  local  public  records  program  which  it 
looks  as   if  we  might  not  be  able  to  include. 

I  would  not  want  to  close   the  door  this  early  on  a  NRftC  paper  on  the 
intriguing  topic  which  you  suggest.      I  will,   therefore,   put  your  letter 
before  the  next  meeting  of  the  Ccimnittee   in  the  hope   that  we  might  at 
least  consider  your  suggestion  as  an  alternative   in  the  event  circum- 
stances require  a  change   in  the  Program.      I  will  write  Mitchell  later  this 
month  or  early  in  June   if  there   is  a  possibility  that  we   can  include  him. 

Sincerely  yours, 


SE/jm 


SHERROD  EAST,  Chairman 
Program  Ccamnittee 


R'!.  ip-.  ■, -jh.!  fj_  ^  :\..-,-  -"  - — '--■-' 


SOCIETY  OF  AMERICAN  ARCHIVISTS 
Program  Committee 

8  June  1956 


Mias  Margaret  C,  Norton 
Archivist,  Illinois  Stat«  Library 
Springfield,  Illinois 


Dear  Miss  Norton: 


Further  reference  is  made  to  your  letter  of  26  April 
relative  to  Thornton  Mitchell's  participation  in  the  October 
meeting  of  the  Society  Kith  a  paper  on  NRMC's  Illinois 
Pixjject. 

I  am  enclosing  a  copy  of  my  letter  to  Thornton,  which 
will  indicate  that  the  committee  has  seen  fit  to  adjust  the 
program  to  include  papers  by  both  Santen  and  Mitchell  in 
the  State  Records  Management  session.   Needless  to  say,  we 
are  most  happy  that  this  could  be  done.  Thank  you  for  the 
suggestion. 


Sincerely  yours, 


— ) 


Incl  SHERROD  EA.ST 

Cy  Thornton  Mitchell  Itr     Chairman,  Program  Committee 


i  rogran  Co'Tmitt«« 

3  June  19^6 


■r.  Thornton  ;!itc'ieil 
frojoct  .fenager,  Jiatlonal  RocortS^ 
rtan  .r^ement  Council 
c/o  Illinois  "tatc  ApchJv»« 
Spiri^v^el  'i  Illinois 

T^oar  Thornton  J 

As  you    '^j   ir.ov.   .'HsfJ  >i  i^m  si3  5e5ted  i.  late  A;,Til  that  the 

""■rogra'a    kjrwltte'-  coi^ai/iGr  aii  ii  vit^tJcn  to  y  ni  to  itw  a  :«p«r  at 

the  ooclety  of  /inf.rioun  AjrciLivlsts'   aorual  ei#etin;,  to  be  lield  in 
'  ao'^ingtor.,  Octoiaer  11  «ad  12. 


y 


In    ry  initial  roply  to  -Mis     'i  rton,   I  uaa  not  sura  that  w^' 
CO  all  axte.Kj  tiiia  invitation,  peix^irig  farther  clariflc-tlon^jto  th© 
cxte^t  to  irtiic)\  va  were  eofrnitted  to  Mev  lork  on  t*^ie  *i  ole  of  tbs 
sosaiijn  d  -vx)t©^  to  3tat«  Recarda  .iaaii  esoent,     I  a«  hapiy  V.  aay  tti  t 
tiie  CO -I  lti«s  'laa  Qov  coiicluded  that  this  seauiun  v>'.j.d  be  r^^Ttly 
strr-  riticiiad  l<7  iricl ision  of  a  V'--'^«r  on  Illinois,   in  adoiti^n  t-.  ti>e 
one  sCiwAiiod  to  l>a  ;-:i'»er.  by  Vernon  "anton  vlth  particular  e-.^iiaali: 
,,ri  the  '•«  V  lork  Records  Inventory    reject,  w^uch  ha  directed*     'lis 
•lorton  svigra'-ted  that  the  title  of  yc  .r  paper  ^aight  be,   "A  ikw  Concept 
in  Bee  rds  "■anagO'Tent"  vith  enjpnasia  on  the  atta:npt  to  conirol  tba 
creation  of  records,  rather  Uiax.  Tioroljr  to  attach  retention  adiedulos 
to  oxistlMij  recorda  s:  ate  a* 

I  h  ve  already  sounded  oit   joLi  S>iifr  on  thie   lattar  and  have 
been  assured  tirouf^h  v  iiileracJiar;   of  his  enthusiaatic  confTirrerice. 
I  ainceivly  hope  that  you  vill  be  ablf*  to  aooapt  this  i  vitati:.n  pj 
partioipflte.     In  anticipation  ^^f  a  favorable  reply,  T  aa  Infondug 
'^aatcn  of  the  oonnlttee'a  pla  ».     I  will  write  you  f'jxther  aa  »•-,« 
as  Ci.al  ad5u8tiente  -re  raada  Iri  t!i«  prograsi  as  to  day  and  ti'-e.     If 
y->u  have  ariy  questions  w  ich  I  oan  anstier  In  tlia  Izttorin,  pleare  let 
tjo  knvw. 

nificoraly  youra. 


Chair --an,  i^rograin  Go  -idttwe 


STATE  OF   MICHIGAN 

G.  MENNEN  W1UJAMS  .  GOVERNOR 
LE\MS  BEESON    .    SECRnARV-EDITOR 


MICHIGAN    HISTORICAL   COMMISSION 


LANSING  13 


v" 


^ 


Au.jurt  16,  1<^:56 


Miss  Margorpt  C.  Norton,  State  ArchlvlFt 
Illlriols  State  Library 
Archives  Section 
Sjrlngfield,  Illinois 


Denr  Fellow  ArchlvlSv: 

As  a  .r.e.T.ber  of  the  State  Archives  Comailttee  of  the 
Society  of  American  Archivists,  I  have  b'^en  -^c-keu  to 
comjlle  Information  re.-^ardlng  thi^^  use  of  rej  levin 
laws  to  recover  jubllc  documents. 


We  are  sieclflcally  Interested  Ir.  the  Ci;urt  cases 

In  which  replevin  laws  have  been  used,  '^^nd  the  succ^'ss 

or  failure  of  such  cas'^s.   If  you  have  no  specific 


rer  levin  law,  we  would  11  k^  to  kno/.  if 


general  st'itute  which  -rives  yca^r 
recov'-rr  stolen  or  lost  documents, 


ai^er 


•y 


u  nave  any 
ow e r  to 


I  shall 
enclosed 


ay  p  reel  ate  your 


^  ^ _  _    ^  _  _        ;  o  o  p  e  r  ■  >  1 1  '"■.  n  1  n  an  s  w 

ouestl  onnal  re  at  y-~ur  earliest  c. 

Even  if  you  have  had  no  rej levin  cases  in  y 

please  return  the  -lues  tlonnal  re  . 


r  1  nt     ""ne 

convenience . 

u  r    state 


E'.c 


SI  ncerel' 


•our: 


rhilip    I .     Mason 
Arch  1 vl St 


cOMMJSSioN  ; 


IfWISG   VANOffi  VEID€,       A«i  Arbof,    Pretidenf 

MBS  CXXALD  E    ADAMS,       Pontiot 


WlUrS  F  DUNBAR,    Kalamoroo,       Vies     PmidenI 
CHESTER  W  ElliSON,        lommg 


•  WIllARD  C    WICHERS.       Hollond 

PRENTISS  M  BROWN,      Detroit 


February  28,  19^6 


Commlttsa  on  Professional  ."tar.rLards  and  Training 
The  Society  of  Anerican  Arciiv  sta 


Dear  Coaiittee  Menrit>er: 

As  70U  know,  one  of  the  first  tasks  undertaken  bjr  the  Covdttee  on 
Standards  md  Trslning  was  to  reconcile  two  diyerse  attitudes  toward 
qualification  for  membership  in  the  "^^AA.  Last  year  when  Dr.  nrorer 
was  chairman  of  this  oonnittee,  he  tried  strenuously  to  proride  a 
solution,  snd  it  was  not  until  the  last  council  aseting  at  NashTllle 
preceding  the  general  business  aseting  that  it  became  clear  he  had 
failed.  Moreorer,  at  the  same  general  neetlng  in  Nasfarille,  the  consti- 
tution was  sjMmded  so  that  snyone  who  was  willing  to  puy^   dues  could 
belong*  But  this  aaendiMnt  really  changed  nothing  because  previously 
anyntie  who  applied  had  been  adaitted.  As  things  stand  now,  therefore, 
membership  in  Vte  SAA  is  open  to  ar^ycme. 

A  considerable  nuariDer  of  our  members  feel  that  this  is  a  good  thing. 
Their  position  seeras  to  be  that  \mrestricted  membership  confers  two 
benefits:  '"!''  It  wieourages  Interest  in  archival  work  and  '2)   it 
provides  more  funds  throu^  membership  dues.  This  group  is  satisfied 
to  have  things  remain  as  they  are.  Our  committee  could  therefore 
quite  properly  report  that  it  is  satisfied  too  with  things  as  they 
are.  The  effect  of  such  a  finding  would  be  to  return  the  whole  busi- 
ness to  the  general  membership. 

A  second  group  has  held,  on  the  other  hand,  that  the  only  satisfactory 
solution  is  to  restrict  our  membership  to  recognised  professional 
archivists  and  records  managers.  This  group  maintains  that  otherwise 
the  title  "Member  of  The  Society  of  Americsn  Archivists"  means  little 
or  nothing  professionally,  whereas  it  mig^  if  restricted  carry  the 
weight  of  say  "Member  of  Uie  American  Institute  of  Architects." 
Indeed,  as  things  stand  now,  on  occasion  an  archivist  is  called  upon 
to  explain  to  laymen  like  heads  of  state  personnel  offices  that 
membership  in  t  he  Society  is  not  even  a  recoiumendation  for  employment 
in  state  record  work. 

To  those  who  plead  that  opwn  membership  will  encourage  interest  in 
our  work  this  second  group  replies  that  in  fac  ,  after  twenty  years 


2. 


of  sparA  results,  this  policy  has  nothing  to  rseoHiwnd  It.  Morsorer, 
spsolalissd  organisations «  soim  old  and  sons  naw,  ara  in  existanea 
in  arary  alliad  fialdi  stata  and  local  historXf  ganaral  history, 
autographs,  ganaalogy,  offioa  aanaganant,  and  so  forth.  Paopla 
Intarastad  in  thaaa  flalds  will  natura  ly  turn  to  tha  profassional 
soolatiaa  which  r^raaant  thm,  and  not  to  us  who  parforoa  darota  lass 
and  lass  of  our  tima  to  such  flalda  aa  our  own  baoonaa  aora  spaeialisad 
and  as  ws  aoouwilata  an  incraaalng  corpus  of  knowladga  which  all  of  us 
■ust  maatar. 

Uhat  ws  losa  in  doaa  by  reatrieting  manbertfiip  could  ba  nada  up  by 
raialng  tha  contribution  of  aach  ranainlng  aaabar.  This  would  ba 
juatlfiad  in  thaory  baeauaa  of  the  inoraasad  banafita  which  would 
accrue  to  aach  of  ua. 

The  goal  of  this  group  could  ba  accomplished  siaply  by  restoring  the 
constitutional  proriaicms  relating  to  aambarahip  to  what  thay  were 
before  laat  October.  To  put  teeth  in  the  constitution^  tha  maabarship 
oonalttaa  or  a  aubcowdttae  of  the  council  ndght  be  charged  with  the 
re^>onsiblllty  of  carefully  axaicLnlng  all  future  applicants. 

k   third  group  has  urged  a  eoqiroaisa  arrangement.  While  sereral  eoa- 
proaisea  hare  been  propoaed,  all  agree  on  unrestricted  sMiberahip  in 
the  SAA.  Thay  all  agree,  too,  that  within  the  general  menberahip 
certain  individuals  ba  set  apart   as  "fellows"  of  ths  society  or  some- 
thing coa^arable.  But  what  criterion  should  be  used  in  msklng  t^ls 
selection?  Sons  hold  that  length  of  service  in  record  work  coupled 
with  a  ndJilnum  period  of  nenbership  in  the  Society  ought  to  be  enough. 
Others  feel  tliat  accci^>lishreent  alone  ou^t  to  be  tha  criterion:  worka 
published,  ndssicn  accoapliahad,  diatinguiahad  contribution  of  any 
kind.  Finally,  a  ooablnation  of  prarequlaitea  has  bean  offered  -   ao 
many  yeara  as  an  arehlTist,  so  auoh  formal  preparation,  so  many  booka 
or  articlaa.  As  a  matter  of  fact,  almost  ihm  whole  effort  of  our 
eanmittae  was  dsrotad  last  year  ta  thaaa  vaxdous  aoaproaisas,  none  of 
which  proved  acceptable  to  a  ma.iorlty. 


It  aeems  to  me  now  that  our  committee  ought  to  come  to  aoms  daclaion 
this  year  ae  that  it  can  in  tha  future  turn  ita  attention  to  tha 
purpoaas  for  whieh  it  waa  espealally  created.  By  praaaing  for  a  daeiaion 
now  we  may  ba  forced  to  realise  that  we  caxaot  aip'ae)  but  I  do  net  be- 
lieve that  a  ooBHlttee  la  entitled  to  keep  anything  under  advi semen t 
forever.  If  we  eannat  do  what  we  have  bean  aaked  to  do  we  ahould  report 
that  fact  to  tha  gwiaral  maabership  and  give  tha  Society  an  opportunity 
to  solve  this  problem  by  other  means. 


If  you  Afr**  with  «•  would  tvu  new  b«  willlac  to  adria*  ■•  wh«th«r 
70«  thlak  w»  ought  to  (1)  tvj  again  for  a  ooi^raMlaOf  (2)  no i— and 
that  Mabor«hi^  ba  uBraatriatad  aa  at  praaont,  (3)  urga  that  tha 
eoaatittttloa  ba  raatarad  to  uhat  It  waa  bafora  Oatobar  19^  aad  that 
a  — fcarahlp  aaraanlng  group  ba  aat  up  to  liylaaant  it,  (h)  turn  tha 
whola  aontrwfarmr  baek  to  tha  ganaral  aawhai'  ahiii  without  furthar 
aoaaidaratioiiT 

Slaoaralj  Toura* 


Kama  L.  Radaff 

OhaJLTMOi 
NU/a 


March  3,  1956 


Dear  Morris: 


You  have  stfjted  the  problem  of  restrictions  on  membership  vs. 
an  Institute  for  archivists  clearly.   I  vote  for  membership 
unrestricted  as  at  present,  but  for  a  continuation  of  the 
study  of  how  to  raise  standards  for  archivists.  The  institute 
is  only  one,  and  In  my  opinion,  an  unsatisfactory  proposed 
solutlori  for  the  problem. 

I  have  stated  ray  vievs  emphatically  so  nary  times  t^at  I  hesi- 
tate to  repeat  the'f   here,  tho\;ph  1  presrme  T  should.   In  my 
opinion  there  is  no  likelihood  of  the  Socle'y  of  AT-^rlcan 
Arc^  Ivists  being  overriin  byt/  non  professionals  vho  would  get 
improper  control  of  the  organization,   I  wo\:ld  like  to  see  us 
have  as  mi  ch  public  support  as  possible.   The  fact  that  a  few 
amateur  historians  have  olned  the  American  Historice]  Association 
from  time  to  time  has  never  affectA:hat  organization's  effective- 
ness as  tne  recognized  representative  of  the  profe; sional 
historians, 

Cn  the  other  hand,  our  profession  is  still  young  and  the  diversi- 
ty of  functions  undertaker  by  the  different  archlVcl  ageicles 
over  the  comtry  Is  too  great  to  permit  us  at  present  to  set  up 
a  single  criterion  for  what  constitutes  an  archivist.   The  Illi- 
nois archivist  has  no  need  for  specialized  skill  in  the  restoration 
of  historic  sites,  for  that  function  is  perform  d  here  by  the 
Division  of  State  Parks  and  Memorials,   Marylard,  which  does  much 
scholarly  pi-bllshing  needs  an  archivist  skilled  in  historical 
editing.   Most  states,  particularly  those  on  the  eastern  coast, 
combine  the  functions  o"  archives  and  historical  agencies  for  the 
state.   Some  states,  Virginia,  for  example,  devote  a] 1  of  their 
archival  energy  to  older  records,  while  Illinois  is  largely  con- 
cerned with  modern  recoids.  The  problem  of  where  the  records 
manager  fits  into  the  picture  brings  in  other  ma  ters  involving 
the  types  of  trajnlng  needed.  (I  ap  in  accord  v*  th  the  views  you 
expressed  jn  your  preslf^ential  address,  that  the  tw^-  professions 
should  not  be  separcited). 

Vihen  our  co^.irlttee  was  considering  the  qi-allfications  for  the 
iiembers  of  the  Institute,  it  seemed  to  me  that  we  were  thinking 
too  much  in  terms  of  recognizing  present  members  rather  than  in 
setting  staidards,  which  latter  seems  to  me  to  th^  be  essence  of 
the  problem,   Yo\;  vi]l  reiiember  that  we  reached  a  red'':ctio  ad 
absurdum  when  it  seemed  we  couldn't  set  a  Bachelor's  degree  as 
a  minimum  becai  se  one  hlfhly  esteemed  meirber  of  the  Society  has 
no  A.B.  i      I  thi;k  v,e  sho\.ld  drop  as  pernicious  any  idea  that 
holding  ar  arcbjvfil  {>ositlon  fjr  a  certain  number  of  years 
should  (jualify  one  or  membership  in  an  institute,  especially  if 
that  means  a  lowerlnp  of  stardards. 


-  2  - 

My  proposal  Is  that  the  Society  of  American  Archivists  shall 
classify  the  various  tynes  of  archival  agencies  (without  naming 
the  agencies  themselves)  and  endorse  standards  for  each  of 
those  types.  For  instaricef  we  would  say  that  the  head  of  a 
large  agency  having  a  certain  niimber  of  employees  and  doing 
specified  types  of  work,  should  hold  such  a  such  a  degree  and 
have  such  and  such  e:]qperlence,  and  his  salary  range  should  be 
not  less  than  a  certain  etmount.  We  would  go  down  the  line, 
university  archivists,  business  archivists,  small  state  agencies 
acting  also  as  state  historical  agencies,  etc.  We  should  not 
stop  at  the  qualifications  for  chief  archivists,  but  shouldjj^ 
down  the  line  for  all  professional  members  of  the  staff,  and 
perhaps  Indicate  the  proportion  between  professional  and  clerical 
staff  for  each  type,   I  find  It  much  easier  to  seikl  the  men  who 
make  the  appointments  on  the  necessity  for  having  a  recognlted 
archivist  at  the  head,  than  to  convince  them  that  the  archivist 
needs  trained  assistants,  and  I  dare  say  all  my  colleagues  have 
had  the  same  e:q?erlence.   (Confidentially,  I  have  even  been 
able  to  convince  my  superiors  that  the  archivist  for  whom  we 
are  now  looking  to  succeed  me  should  have  a  substartlal  Increase 
In  salary  over  my   present  salary i) 

In  other  words,  1  wbuld  prefer  to  leave  the  merrbershlp  provisions 
for  the  Society  as  they  are,  and  to  provide  a  set  of  standards 
which  we  could  quote  when  seeking  archivists.  "The  Society  of 
American  Archivists  recommends  that  for  an  assistant  In  our  type 
of  Institution  we  should  seek  a  person  with  such  and  such  degrees 
and  professional  eacperience,  who  would  be  In  such  and  such  a 
salary  range."  I  do  not  think  t)K)se  standards  could  be  set  up 
today,  but  1  do  think  we  should  be  studying  this  problem,  rather 
than  how  to  give  recognition  to  outstanding  members , 

Sincerely, 


Karch  2i  ,  1956 

Dr.  Morris  L.  Radoff 
Maryland  Hall  of  Records 
Annapolis,  Maryland, 

Dear  Morris: 

VharJc  you  lor  sending  me  the  reprint  of  your  presidential 
address,   I  thought  at  the  time  you  delivered  it  that 
the  suggestions  you  made  were  basically  sound.   A  further 
study  CO.'. firms  niy  Idea  that  this  is  something  which 
should  be  considered  very  carefully  by  the  archivists. 
As  you  are  aware,  I  am  somewhat  in  disagreement  with  the 
group  that  wants  us  to  set  up  an  archival  Institute  with- 
out first  coming  into  agreement  as  to  what  the  term  "archivist" 
really  means  or  should  mean  in  terms  of  background  and 
accomplishment.  The  commlttet reached  reductio  ad  absurdum 
when  it  was  SU( gested  that  we  could  not  even  have  a  minimum 
standard  of  a  bac^Jelor '  s  degree  because  one  member  of  the 
Society  who  otherwise  should  cualify  for  the  Institute 
does  not  possess  a  bachelor's  degree.  You  are  quite  cor- 
rect in  suggesting  that  we  should  consider  standards  for 
education,  not  in  terras  of  European  archives,  but  of 
American  needs, 

Rj ght  now  we  at  Illinois  are  faced  with  the  very  problem 
atout  what  you  were  talking,  ^e  are  looking  for  my  successor, 
for  I  retire  next  year.   We  want  a  man  to  come  in  now  as 
St&te  Liaison  Oificer  for  the  current  records  management 
survey  (to  be  paid  froc  Survey  funds)  who  will  gradually  take 
over  my  work  so  that  the  trai  sition  from  old  to  new  archivist 
will  be  smooth.  V»e  find  that  people  with  sufficient  records 
max^agement  experience,  and  we  leel  that  very  important  If  we 
are  not  to  lose  he  benefits  of  the  siirvey,  are  neither  in- 
terested in  nor  prepared  for  the  scholarly  side  of  archives. 
Confidentially,  when  at  a  recent  State  Records  Com-nisslon 
meeting,  when  I  turned  to  one  of  the  Survey  employees,  a  most 
competent  man  ii  records  mai- gemer.t  field,  and  sajd,"  You  are 
bringing  long  lists  of  records  which  you  and  the  Commission 
iigree^  should  not  be  kept  permanently ,  but  what  records  are 
you  telling  this  department  they  should  make  and  preserve  in 
order  to  doc\uaent  theflr  activities?"  the  man  looked  perfectly 
blank  for  a  moiient  %rtiile  he  fumbled  for  the  ai  sver.  On  the 
other  hand,  we  have  a  plethora  of  applicants  who  thi'k  an 
M.A.  or  a  Ph.D.  degree  without  other  training  or  experience, 
adequate  background  for  the  job.   It  usually  turns  out  that 
they  thlrk  they  are  going  to  do  the  sort  of  editorial  work 
you  are  doing,  whereas  the  comparatively  few  records  of 
historical  importar.ce  were  edited  and  printed  long  before  I 
caiie  here.  That  is  Just  one  ar.d  not  the  most  important  phase 
of  our  wortc,  Sincerely, 


Miqr  9,  1956 


ConiBitt««  on  Professional  Standards  and  Training 
Th«  Society  of  Aiaerioan  ArehlrLsts 

Daar  Fellov  Haaberi 


I  hata  nov  raoeired  raplias  froM  all  the  menibers  of  our  eoHaittaa, 
soae  of  thaa  in  great  length  end  all  of  then  indicating  a  serioas 
effort  to  solTe  the  baffling  problen  of  fellowships  nov  before  us. 

On  two  points  there  was  general  agreenentf  aehiered  in  soae  eases 
with  relttetanoot  to  be  sure,  but  agreement  nererthele est 

1.  The  aetioB  of  the  Society  in  aauiding  the  eonstitutien 
to  open  our  aembership  to  anyime  interested  in  joining 

should  be  accepted  as  final*  This  aeeeptance  of  the  status 
quo  is  not  altogether  a  natter  of  laying  a  ghost  because 
when  our  eoasittee  first  proposed  such  a  constitutional 
ansndnent  it  was  with  the  understanding  on  ths  part  of  soas 
that  it  would  be  aoconpanied  by  a  ooMpanion  neasnre  ained 
at  soiM  intramral  separatioa  of  professionals  frtm 
anataurs,  and  this  was  not  done  at  ICaiAiTille.  In  any  case, 
we  hai«  all  now  accepted  relaxation  of  the  nanbership  pro- 
Tisien  of  the  constitution  as  a  fait  aeoawpli  and  established 
it  as  independent  of  our  ether  preblMu  Since  this  agree- 
nmt  will  require  no  report  froa  us,  I  thinSc  that  this 
ooanittee  can  now  happily  forget  it. 

2.  What  was  nore  surprising  to  mm  was  that  with  only  one 
clear  exoeption  (there  was  perhaps  one  other)  ereryone 

a^ed  that  further  effort  be  oMdo  to  reach  a  conpronise 
reeomendatien  for  the  establishnent  of  fellows  of  the  SiLA, 
or  the  equiralent.  The  objections  raost  oonaonly  raised 
against  any  plans  so  far  proposed  were  that  they  were  (l) 
too  inelastic  and  (2)  too  nach  concerned  with  nlnlnal 
standards. 


I  an  net  sure  that  these  objections  can  be  orereone  altogether,  giren 
the  special  difficulties  of  our  problen,  but  I  have  been  aaked  to 
try.  (After  October  there  will  be  another  ehaiman  who  can  try  his 
hand  if  this  effort  fails.)  Miat  follows  is  obriously  inperfect) 
therefore,  your  suggestions  for  inprorenant  are  not  only  weleone, 
th^  will  be  reoeired  with  rejoicing  and  loud  hosazmas.  Moreorer, 
if  you  want  to  reject  this  plan  La  teto  and  offer  one  of  your  own, 
so  fluch  the  better. 


2. 


Th«  da  sir*  for  intlAstiol^  In  tha  isattar  of  grmntlng  honors  probably 
stons  froa  our  colloetira  axparlanoa  with  tha  ndaaaa  of  sueh  povars  - 
bias  In  faror  of  Indlrldoals  baoausa  of  charaetarlstloa  harlng  nothing 
to  do  vlth  acoonpllshnant  and  pra^udlca  againat  IndirldualSf  honarar 
aooo^pllahad,  baoansa  of  raea,  eolor  or  rallglon  -  unfortunataly  mora 
eharaetarlstle  of  tha  laamad  world  In  this  oountTy  than  alaavhara  In 
tha  araa  of  Wastam  Cultiuna.  But  tha  eouraa  irtiloh  haa  baan  propoaad, 
that  la  autoaatlo  honora  on  tha  fulfllliMnt  of  flxad  praraquialtaat 
only  substltutaa  ona  aril  for  anothar.  Tha  hanor,   baoauaa  It  la 
autoaatloj  la  hollow  and  aaanlnglass.  Would  It  ba  poaalbla  to  darlsa 
aafaguards  against  ths  abusaa  notad  abora  without  raaoiting  axcluslTaljr 
to  tha  rigidity  of  Uv?  I  think  It  la. 

Suppoaa  aa  ratalnad  only  ona  rigid  raqulramanti 

**To  ba  allglbla  for  fallowahlp  In  Tha  Soelaty  of  Atsarlean 
Archlrlats  tha  candldata  sust  hava  baan  a  neabar  In  good 
standing  of  tha  Soelaty  for  at  laaat  flra  yaara  Imadlataly 
praoadlng  his  noalBatlon  to  ba  a  fallow  of  tha  SAA*" 

Thla  aaaaa  to  ma  to  ba  a  raaacmabla  raatrlotlon.  Mop-wawbara  would  ba 
ajBoludad  but  thay  oonld  atlll  ba  mada  honorary  mambars  aa  at  praaant 
If  wa  wlahad  to  oonfar  an  honor  on  thaa. 

I  hope  that  wa  ara  all  In  agraanant  ao  far,  baoausa  tha  difficult  part 
llaa  ahaad.  Via  ara  fortunata.  It  saams  to  ma  In  harlng  a  raady-mada 
awarda  eonmlttaa,  that  la  tha  Commit taa  on  Profaaaloaal  Standards  and 
Training.  It  la  larga  anough  to  ba  raprasantatlTa  and  will  b«coi!a 
largar  -  I  hopa.  Eaeh  maabar  has  baan  alaetad  to  tha  praaldaney  by 
tha  Soolaty  aa  a  whola  and  prasamably  aajoys  a  fair  aaouat  of  tha 
eonfldanea  of  tha  ganaral  mambarahlp.  Tta  msmberahlp  oaimot  ba  rlggad  • 
Ita  eomplamant  Is  fixad  en  tha  oam  hand  by  tha  wntomrm  and  on  tha  other 
by  Ood  Almighty. 

Could  wa  not  with  eonfldanea  truat  thla  oonilttaa  to  raeo— snd  eaeh 
faar  to  tha  president  and  eouneil  that  eertaln  maabara  of  the  Seelety 
become  fellowa  and  that  the  eommitta*  eonaider  in  reeemmendlng  auoh 
awarda  the  aeooi^plishmaBt  of  the  individual  in  the  oontrel  and  manage- 
ment of  arehlTeaf  eurrant  records  and  historical  maauscripts|  his 
eontrlbutieaa  to  the  literature  of  these  and  related  fleldai  hie  aerrioe 
to  The  Society  of  Aaerioan  Archlrlats  and  similar  aooietiea  and  aaaocla- 
tionaT 


The  recommendation  should  be  nade  on  malorlty  Tote  of  the  eemmlttee. 
Thia  la  a  aafeguard  againat  the  appearance  of  a  aingla  frustrated 


3. 


blMktallar.  I  hoMttljr  thiak  that  aa.  armcMrat  pt  this  klni  wMld 
imrk  alUr  th»  first  j—r,  Th«  hmdUag  sf  th«  initial  baaklag  aiglit 
tf«Mad  I— ginatiaw  and  iMplwtio  dcUl  «f  tha  highaat  ardar. 

Lat  na  knav  liiat  yaa  thiak  af  this  plan  at  jaor  aarliast  acmraniaBBa. 
Thara  will  ba  a  CasaalL  Mating  naj  29th,  sad  I  hcra  hasa  ianritad  U 
aabid.t  a  rapart  at  that  tlM. 

Sinaaraly  7«ara« 


/vu^vvj-.s  QJL^ 


Harria  I-  Radaf f 
MUt/a 


May  11,   1956 

Dr.   Morris  L.   Radoff,    Chairman 
S.A.A.   Coc.Til'tee  on  Professional 

Standards  and  Training 
Maryland   Hall  of  Records 
Annapolis,   Maryland, 

Dear  Morris: 

Surprisel  I  a:n   \vllllng  to  go  along  vlth  you  in  your  proposal 
of  May  9  as  to  the  fellowships  in  the  Society,    We  can,  as 
you  say,  consider  the  proposition  of  restricting  memberships 
as  a  closed  issue.   I  also  agree  that  our  committee  if?  as 
suitable  as  any  to  pass  upon  qualifications  for  me'ibership  in 
the  group  of  Fellovs.   We  probably  coxild  circulate  tht  meinber- 
shlp  as  a  whole  fron-i  time  to  time  for  nominntlons  for  Fellows, 
but  like  the  I-'o-inatlng  CocLT.ittee  we  should  not  hold  ourselves 
resronslble  for  appointing  only  those  nominated  nor  should  we 
feel  compelled  tc  select  those  having  the  highest  member  of 
friends  who  might  or  might  have  been  solicited  to  get  the 
honor  conferred  or  scr-^eone.   I  think  the  Co'-nittee  should  be 
very  selective,  perhaps  not  filling  their  quote  for  one  year 
if  they  do  not  feel  that  there  are  svltalle  cardid&tes.   I  do 
not  thlr^  the  Com^.ittee  should  be  limited  as  to  the  nuinber 
a]: pointed  in  any  one  yeaVy    though  T  think  the  proportion  of 
fellows  to  mcr.bers  should  be  fixed.   As  you  suggest,  we  might 
want  to  elect  more  the  first  lew  years  than  later.   As  I  unoer- 
stand  ft,  you  are  not  plarning  to  make  a  rte'^-'nlte  prrposal  this 
year,  but  merely  to  recorr.mend  the  principle,  with  the  thought 
that  details  rr.lfht  be  deb'ted  by  the  members  at  the  next  con- 
vention -  they  to  approve  or  disaj  prove  the  proposed  corapro- 
miSG. 

Once  we  get  this  cut  of  our  system,  I  woulc  like  to  see  our  com- 
iTilttee  ta-e  up  ■  ther  phases  of  setting  stand ar^is  Tor  our  profession, 

Incidentally,  y  u  will  be  interested  to  know  that  Le  Hoy  De  Pui^, 
now  regiona:^  Record 5^  Mar  agement  Officer  for  Jnternnl  Revenue 
Service  at  Oi/.aha  ani  formerly  with  Naval  Archives  at  New  Orleans 
and  Pennsylvania  State  Archives  has  been  appointment  Stat©  Liaison 
Officer  for  Recordrs  Management  in  Illinois.   He  will  be  working 
chiefly  with  the  I'^tionol  Records  Managenent  Council  staff  for 
the  Illinois  Survey,  then  take  over  vher  I  retire  next  spring. 
We  had  a  hard  tino  to  fli^  just  the  right  combination  of  experience 
for  the  job,  but  we  thinkj  we  have  the  right  man. 


••  \ 


Sincerely, 

MARGA'  ET  C.  NORTON 
Archivist 


JuM  lU,  1956 


CoMKltt**  cm  ProTsaaional  Standards  and  Training 
Tha  Soeiatijr  of  Aaarioan  ArehlTlata 


Dear  Fallow  Maabart 

I  hopa  ^lat  70U  ara  not  baeoHlng  borad  vlth  tha  prdblaM  of 
falloua  in  Tha  Soeiaty  of  Aaariean  4rehiTiats.  Thia  aJEehanfo  of 
idaaa  in  i^ieh  na  hcra  baan  angagad  bAa*  I  think,  baan  profitablaj 
and  ae  I  an  oentlnoing  with  tha  following  long  lattar. 

4,,^,jc.,at^t.^<.->ri     I  *»«?•  you  will  ba  aa  aneouragad  aa  I  hara  baan  at  tha 
ppagnaaaj-ya  pointa  of  agraaaant  at  which  wa  hara  arrlrad,  Aa  a 
awttar  of  faet,  I  think  that  w«  ara  raadjr  to  aaka  a  rapart  now  to 
tha  Counoil)  bat  I  an  hopafol,  as  is  Dr*  PoaaaTf  that  wa  timxi  praaant 
a  unaaiaotts  propoaal  in  Oetobar.  At  laast  I  hara  MaaX   goal  in  alnd 
and,  tharafora,  aaj  I  •A  that  all  of  you  raply  aa  soon  as  it  is  eon- 
▼aniant  to  da  ao. 

I.  Old  Bosinaas 

1.  Wa  ara  all  agraad  that  a  ainiaaa  parlod  of  aaabarahip 
in  tha  Soeiatj  oo^t  to  ba  tha  aingla  inflaxibla  ra(tairaaant. 

2.  Wa  ara  all  agraad  that  thia  alnlaua  aaabarahip  parlod 
ought  to  ba  fiva  7«ars.  (Dr*  Laland  mggaatad  >-5  yoara,  and  fyaa 
that  I  to<dc  it  that  ha  would  go  along  with  flra  yaara.  I  hopa  I  aa 
not  niaundaratanding  hia*> 

3*  Wa  ara  all  agraad  that  tha  Coaaittaa  on  Profeaaioaal 
Standarda  and  Training  ahould  ba  chargad  with  tha  duty  of  noaiaatlng 
f allowa  but  • 

Phil  Brooks  faals  tiiat  a  aajorlty  rota  la  not  anoai^  and 
that  parhaps  tw»-thirds  shoald  ba  raqvlrad.  In  toot  raplj  wonld 
70a  atata  whieh  jou  prafar?  I  think  that  parhapa  all  of  ua  would  ba 
willing  to  abida  bj  a  majority  rota  on  thia  quastian. 

Dr.  Saok  faala  that  our  aoHdttaa  Should  not  aotually  «Mka 
tha  ohoioa  of  fallowa,  but  should  only  of  far  noadnatlons  to  tha 
Couneil.  Tha  Couneil  in  turn  eould  rajaet  aqy  of  our  naainaaa,  but 
eould  net  aaka  othara  of  ita  owi.  I  hopa  all  of  yon  will  giro  this 
sttggaatiea  your  aost  sarloua  aensldaratiaa*  I  aa  ^^salf  appeaad  to 
it  for  tha  single  raaaan  that  I  aa  fearful  of  diri^Lag  respensibillty 
OD  a  aatter  of  sueh  iapertanee.  Perfaapa  the  Couneil  will  hare  aoaa- 
thlng  to  aay  about  its  part  in  this  buaiaaes,  but  I  bellere  that 
alnea  it  la  tha  ruling  bo<l^  of  our  eoeiety  the  suggestlea  should 


t. 


from  It.  After  all,  our  proposal  is  only  a  report  to  th«  Counell. 

Dr.  Loland  has  restated  the  erltorla  vhloh  should  goido 
our  conHlttoo  In  judging  the  qualifications  of  noadnoos.  Hero  is 
vhat  he  saidt 

''Educational  axperienoe  In  the  fields  isost  neoessar^r  for 
an  arehlYisti  suoh  as  history^  polltieal  selwwei 
adalnistratiati,  eeononics,  lav,  ete.  This  experience 
would  net  be  evaluated  excluslTelj  in  tenu  of  college 
or  university  oouroes,  degrees,  etc.  but  realistically. 

"Professional  experience,  ordinarily  of  not  less  than  5 
years,  lAiioh  should  include  etxareise  of  responsibility, 
denonstration  of  initlatlTe  and  resourcefulness,  and 
professional  aorale.  Outstanding  serriees  of  a  special 
sort  should  reoelTe  particular  oonslderatlon. 

"Published,  processed  or  KS  writings  of  superior  quality 
and  usefxilness.  Books,  articles,  essays,  eeooranda, 
histories,  guides,  desoriptions,  etc." 

I  preferred  not  to  spell  it  out  so  precisely  because  I 
felt  that  the  centittee  needed  no  leore  than  a  general  guide.  For 
exanple,  in  "Bduoational  experience,"  if  ws  do  not  accept  a  purely 
acadeaic  tag  such  as  the  Ph.D.  or  a  list  of  courses  wa  shall  be  in 
difficulty  determining  exactly  what  education  each  of  us  has  had. 
llso  we  algfat  be  eabarraased  by  eren  the  suggestion  of  five  years 
of  professional  experience.  For  example,  supposs  that  aoas  years 
from  new  (many,  I  hi^>e)  a  new  Arehirist  of  the  Ihiited  States  is 
appointed  who  had  previoualy  been  a  distingul^ied  teacher  ef  gcnrem- 
mKit  and  history  and  a  maHber  of  our  society  for  more  than  fire  years, 
would  it  net  be  embarrassing  to  require  a  further  wait  of  flTe  years 
before  he  beeans  eligible  for  a  fellowefalp?  Vlhat  do  you  think?  Can 
we  settle  this  too  by  ballot?  If  so,  hew  do  you  rote? 

n.  New  Busliiess 

1.  How  many  fellows  should  there  be?   Some  menibers  of 
this  committee  hare  suggested  a  fixed  waxiim  in  numbers,  ethers  a 
percentage  maximum.  I  feel  that  percentage  is  more  flexible  •>  we 
might  double  our  menberahip  in  a  year  or  two  and  be  eau^^  with  the 
need  to  rerlse  the  constitution  again*  What  do  you  think?  If  yon 
like  percentages  do  you  prefer  10^,  1$%   or  20^T  I  cannot  imagine 
less  than  10!(,  nor  more  than  20^. 

2.  How  do  we  start?  At  first  this  committee  will  be 
embarrassed  in  making  nominations.  I  suggest  that  we  take  all  the 


ci  ODM  togr  pr«p(»«iaf  that  all  of flaara*  ■■■tin  sf  tlia 
C«MMil  aaA  ailWra  of  tha  faartarlsr,  paat  and  praaantf  te  wmdm 
fallawa  tha  firat  yaar.    If,  aa  wa  hmwm  wtwrf  ri^X  ta  ai^aat,  fatara 
praalteBta  idll  ba  fallam,  thia  aoMdttaa  aill  aat  ba  la  tha  avriaoa 
paalUon  af  MaUatiaf  ta  4d.giiiUaa  i«iiah  aU  af  ita  wmtotan  4a  aat 
la  thia  aMk«ar4T    If  aa^  la  thara  a  toattar  wgrt    I  hcra  aat 
a  aoot,  but  thara  haa  ba«»  aa  mmh  dapliaatiaa  that  I  baUava  a 
larfa  iiiii^iai'  af  vaaaaaiaa  «111  ba  arailabla  far  athara. 


in.    MLaaaUanaaaa  ranarka  ftr  ladiTidBal 

1.    Br.  Ulaadt    I  thlak  aa  bava  aafw  all  acraad  that  tha 
Saalatj  aaJlirihlp  will 


t.    Phil  Braakat  Kt  ^^  thaoffit  abaat 
that  it  vaald  ba  ratalaad  far  nw  awbara  af  tlw  8.A.A.    Partapa 
it  aaald  baHiq^lar  ta  ahaadM  it  far  aaibira,  bat  that  ia  aat  ralavant 
ta  aar  praaaat 


3.    nil  NiGaiBi  I  pla4fa  tha  ahainm  mt  tha  aaaalttaa 
ta  diaarlaiaata  afaiaat  Saathani  bhitaa  in  tha  aattar  af  f allaw^ 
ahlpa  ia  tha  S.i.A. 


Y 'v.^7-»^-~-) 


MU/a 


June  20,    1956 

Dr.    !Io:rl3      L.    lodoff,    Chsirmar. 

Co:;.:nittee  or.  F  rof  essi-^nal   Standards    x  Training 

The   Society   of   /j7;€ijcfj.   Ai'chlvists 

Maryland  Hall  of  Eecords 

Annapoli s ,    Maiy land . 

De:r  l-lorrir: 

In  reply  to  youi'  •  UGsilcnralre  of  June   ]^+: 

:  .    Cld   Dv.slness.    3. 

I    aJi  inclli.ec]    to   thjnk    that   the   co:Trr.lttee   to  nominate    fellcvs 
should  te   "<u  coziimlttee  coTprlslng   the  pest  presidents  of   the 
Society",   r<'.ther   th-fn   the   "norurJttee  or.  Professionrl   vStandtrds 
--"  T^.. ..     ,.   .        .    ......  .  ^^      ^s  may 

be 


-,    .  ^    v/ell  be 

changed   from   tln;e   to    t'T^e,      Ve   --^re  st  preser^t  r^:reed,    1   believe, 

Vr.r.'    th£   r.-st   f^rec- "'ert  s   are   the  most    neutr?'l  pfrsorr   vho   could 
rruJvc   the    rclertir    of   fellovs, 

J    thinic    that    the  p    st    presidents    should   noiftrtpte   fellovs   to   the 
Council   vhc    should  be   t^t  ones   to    take   final   action.      The  Council 
is  resrorsible   for   ccr.di'ctlnf   ell   luslress   of    the   Society   and   I 
d.-   not    th'lrk    that  respc  nsibll  ^  ty    s'^-^uld   be  divided.      If  ve  are 
tc   rakf    nor.lnot-'cns   only,    I    think    n    slnple  majority   vote  of   the 
cormltt'e    cuffl  c1  ent j    if  our   say-so   is   to   be    the    f'na]    ore,    I 
th^rl:   prcbatly   tvr-thlrds   vote  would   be   deslratle. 

Dr.    Leland's    staterert   of   criteria   for   fellovs   Is   excellent,    I 
dc    r.ot   t'-Jn):   it   should  be  vrltten  into    the  Conc'l^Ttioi.   -    nothing 
that   fonnal   -   but   that   it    should   be   formally   adopted    ty   the 
co.T.nittee   at    the   fl-st  19'eeting   to   act  upon   fellovs,    v^  th   the 
vnderst:in'Mng   that   that    should  be    'he   gujdlrg   policy  of   the 
CoMmittee  until  ch  meed   by   the  Ccmml'tee.      ]    00  rot   th'nk   the 
Corjnittee   should  be  bound  by  rigid   and   unchangeable  }  olicies 
stated   in    the  Conrjti'.ution,      Instead,    the   j^rtldes   creating   the 
Cocnittee  should  give'  It   the  pover  to   "adopt   such  reasonable 
criteria   for  qualifications  of  Fellows   as  will  best   achieve  the 
purposes  for  which  the  Fellowships  are  created"  or  something  to 
that    effect.      I   think    the   "purposes  for  which  the  Fellowships 
are  created"   should  be   set  out  in  the  Constitution,   If  the  vote 
is  to  Include  fr.   Leland's    criteria  in  the  Constitution,   I  wovld 
vote   "Ko." 


-  2  - 

II.  New  Business. 

1.  How  many  Fellows? 

I  think  we  should  fix  the  maximum  niurber  of  Fellows  at 
a  certain  percentage  of  the  membership.  Perhaps  say, 
"not  to  exceed  ten  percent  of  the  number  of  Individual  mem- 
bers In  the  Society  at  the  time  of  election."  In  order  that 
the  Fellows  shall  be  an  active  and  not  a  static  group,  I  think 
that  we  shovld  have  two  classes  of  Fellovs,  active  and  Inactive, 
perhaps  providing  that  Fellows  sha.ll  become  Inactive  Fellows 
two,  three  or  five  years  after  their  retirement  from  the 
profession  of  archivists.  The  nunber  of  active  Fellows  should 
be  limited  to  IC/?^  of  the  meibers'^lp,  but  there  shov.ld  be  no 
limit  to  the  number  of  inactive  i'ellows.  Of  course,  no  one 
shoild  be  made  a  Fellow  after  his  retirenent,  but  an  active 
Fellov  pfter  he  retires  should  not  hold  h5 s  place  to  the 
exclusion  of  someone  else  who  s'lould  have  ihe  honor.   In  other 
words,  we  should  not  have  to  welt  for  a  man  to  die  before 
voting;  someone  into  his  plnoe,  neither  should  \fe   deprive  a 
living  but  retired  Fellow  of  his  honor.   T  don't  like  the 
t€ims  "active"  and  "Inactive"  -  we  shovld  perhaps  pretty  them 
ip  ,  but  you  see  wh^t  I  mpar,  -  vote  in  a  nev  Fellow  tr  take  the 
place  of  someone  no  longer  active  ir  tlie  profession,   I  think 
an  archivjst  who  le/:ves  the  profession,  to  take  a  Job  as  pro- 
fessor, for  instance,  should  keep  his  title  anr'  becone  an 
act' ve  Feljow  aga'in  If  he  rtitvrr.s  to  the  archives  profession, 

2.  First  no  i nations,   I  like  Dr.  F^adoCf jfsufgestlon  that  we  start 

off  with  pr-st  rKII»«£pC«ina^  presidents,  officers  and  editors. 
That  woi  Id  be  something  for  the  Corrnittee  to  decide  after  the 
Constitution  Is  charged,  bvt  It  nii[Tht  be  good  prop-^g.-'-nda  to 
start 

III. 

Society  menbPrship  to  re-^aln  oren,   1  agree. 

2,  honorary  me-bership  hel4  for  non-menbers  of  the  Society,   As  an 

Honorary  member  I  feel  some  delicacy  about  discussing  this  point, 
but  as  a  member  of  th/-  Committee  I  should  ccmiient,  '  suppose. 
Presumably  ver;/  few  Honorary  Memberships  will  be  given  to 
xexbers  in  !.he  futuie,  but  1  do  not  think  ve  should  suggest 
any  ll-nltations  on  the  Cr\mcil  in  this  respect, 

o 

3.  I'm  glad  Pill  Mc  Calm  Is  going   to  be  bj<sd  minded   about  Southern 

V.hltes, 

The  mail  ;nan  Is  vaitjug.    Pardon   this  has^y   typing, 

/  Sincerely, 


MABGaRLT    C.    I>ORTl.\ 


i«cu>t  30,  19^6 


GonRiit««  on  ProfMwlonal  .it«ndar4s  wnd  Trainlnf 
Th«  r^ooittgr  of  AsArl»«n  Arahlrltts 


Dmt  F«11««  HMtbaorr 

Eiwl*««d  la  a  mammaj  of  tho  r«plioa  to  17  loitov  «f 
JttiM  Hi.     A«  jmx  will  ■••«  «•  war*  not,  af%«r  all,  ablo  to  afahlovo 
tmanlaltjrj  •■^  ^  ^  <Mt  ttiinlr  It  «o«ld  bo  proyor  to  aottlo  mho  of 
thoao  dlff«r«na«8  by  aall  Toto. 


I  tmA  hopod,  at  firot,  inat  «o  wovld  haTO  oo«o  t«  full 
afToowant  in  tlao  ta  prorldo  for  a  oocurtitational  oMMdooMt  to  bo 
■nteilttod  at  tbo  Maatalactoa  Motinc,  but  this  prwrod  to  bo  iapoMl- 
blo*     fty  ■Iwi—  tool  «aa  to  bo  road^  vlth  a  toMoiivma  roport  for 
tho  Covnoil  00  that  tho  follawahlp  prograw  oo«ld  bo  aadortakon  noxt 
jroar*     At  tte  laaat,  thia  aaieh  pntrmuM  would  haro  frood  oa 
xd,ttoo  for  otbor  work,  now  1004  orordao*     I  aa  aaafj  to  havo  to 
roport,  thaoroforo,  that  tKia  alaa  has  prorod  Isp^aoiblo* 


I  now  aak  your  adrloo  about  our  noott  aairo.     I  think  ot 
roral  altwrnatiros— portepa  fou  will  think  of  athor»— t  (1)  naao 
tho  wh^lo  ^oaUon  to  tho  now  ohainaan  fwr  a  firook  atartf  (2) 
dooido  tkfo  ranalnint  dlfforwneoo  by  laalorltf  voto  at  tko  ^*iah1nttow 
■awtlWKi  ())  propaaro  aa^oritj  and  wjjtarity  roporto  to  tJio  gonaral 
naaibarahip  to  bo  aubnittod  at  tka  buainaoa  waatlng  ia  MaahingtOBf 
(U)  aak  tka  Coonail  ta  dtaeharao  oar  a««dttoo  fro*  furthor 
roaponalbllltr  la  Vtii»  nattor  f  7  profor  Uda  ai»l«Uoa  boaasM  thon 
aagr  wawbar  oould  bring  tho  Mattar  up  Tor  dooiaiaa  at  a  baslnoaa 
■ootlnc  and  wa  aould  at  long  laat  got  en  with  aanothing  alaal). 

Sinaorolj  joura, 

Morria  L.  Padoff 

Chairaaa 
!biala. 
MU/a 


KufM»^  to,   19$6 


ComlttMi  on  ProfswilanAl  standArda  and  Training 
Th«  3<Mi«ty  of  AjMorlaan  Arvhiviata 


Dmlt  Coaiiittaa  ^^matwrt 

I  hava  nov  raaaivad  rapliaa  to  n^  lattar  of  Jwnm  \h  fran  airwry 
■awbar  of  o«r  eoMnlttaa. 

I. 

Flrat  I  ahoald  Ilka  to  go  orar  tha  aoetion  vhlah  vaa  laballad 
'*Old  Baainaaa,"  baaauaa  whlla  ««  had  agro*d  in  prinelpla  an  tba  iiam* 
thara  liatad,  I  h«ra  raeaivad  aona  af^itional  aoHMnta. 


1  k  i,     tm  >'%^   all  acrood  that  a  praraquiaita  for  alaation  to 
a  falloifhip  in  tlia  Soaiaty  wottlrt  ba  a  miBiMiia  pariod  of  awwibarahip. 
^at  of  >••  had  aufgaatad  fira  jroara,  bat  thara  wara  aararal  aha  mntad 
flazlbilitj  ia  thia  rula.  Rraryana  haa  now  aeeaptad  flra  yaara. 


3*  Tha  quaatian  of  hew  largo  a  najoritjr  ii*«ld  ba  naadad  far 
noadnation  raoairad  farthar  attantion.  Roaulta  vara  a«  fallova*  Sli^pla 
Moloritjt  Kadaff,  Buak,  Norton,  i)rooka  (but  eol/  If  •  ■a.loritjr  of  oar 
aaraaittoo  wanta  it  that  vBar)  Phil  aould  profar  two-thirda. ),  Crittondan« 
JroTor  ( ^t  thla  ahould  bo  a  aajorltjr  of  tha  whola  eowdtto*  and  not  a 
nalorrity  of  a  ^nar«n. ),  ^laCaln,  Laland  (idto  auggoata  alao  '*a  na.^ority 
plua  on*."). 

it.  It  aaawa  to  mm,   tharaforOf  that  wo  hara  agraad  on 


a  nalorlty  votOf  oron  though  amo  roluetanaa  haa  boon  iadiaatad*  I  an 
aora  that  a  "Majmritj  of  tho  vhola  aondttoa"  will  ba  agrooabla  with 
thoaa  Mho  hara  haratoforo  ipokan  for  a  'SM.Iorit/.  "^  An  addltlotial 
problon  haa  appaarod  baeauaa  aararal  of  tha  Mombora  hara  afraad  to  a 
malority  TOto*  bat  onljr  if  it  ia  not  tho  Coanittoo  an  Profaaaional 
Standarda  and  Training  Mhioh  has  tho  final  word* 

Tha  following  hara  agrood  t.h«t  tho  Connittoa  on  ^^rofoaaional 
^tandarda  and  Training  ahould  hara  aolo  raaoonaibility  in  this  i^ttart 
Radoff,  Uland  (aho  atatoa  "I  do  not  think  oloatian  ahould  bo  by  tha 
Cooneil  or  bjr  tho  Socioty  on  nomination  by  tha  aoNiittaa.''),  laOain, 
Crittondan,  T^rooka. 

Tha  fallowing  dawirt   >roror  ia  still  uadaoldoH.  Morton 
wants  the  noninatiaaa  *o  ba  aada  "by  a  a<»««ittoo  aompriaing  tha  paat 
proaldants  «*f  tv«  .^^oeiator*  rathor  than  "tha  Conaiilttoo  wi  Profaaaional 
Stan.<«rd*  and  Traininf."  Sho  faars  ih«t  tho  Coimittoa  on  P.  S.  and  T. 


2. 


mmj  not  aluaja  b«  eompoaad  of  past  orvaldsnts.     N<n't«n  also  r««ls  that 
¥hat«ver  eainltt««  naksa  tho  nominatlonf  it  ou^ht  to  b«  a  roeonramdatlon 
to  tha     CounelX,  final  aetimi  to  be  laft  to  tha  Couneil.     Howwver,   aha 
faels  tn«t  if  final  aotioQ  la  to  ba  in  tba  hands  of  a  ooMmittaa  alena,  a 
two-thirds  Tota  ought  to  ba  r«quiro<l.     Bu«k,  vtiila  going  along  tiith  tha 
nia.lorlty  vota,   still  thinka  "that  the  formal  alaetion  sUoulfl  ba  b^r  tha 
Council." 

Gritaria*      1   an  efraid   that  1   was  not  quita  fair  to  'Y.   Inland's 
statasient  of  eriWrla.     I  think  t^tat  w«  ara  all  agraad  now  that  thaaa 
oritarla  ahould  not  ba  insludad  in  angr  aoastitutianal  ajMnttnent  whieh  wa 
•djibt  proposa«  but  that  thay  shmild  be  ineludad  in  our  raport  wtatply  aa  a 
raooHnamlatian  to  tba  aalaotjng  eonmittaa  and  a  gulda  whieh  tha  Council 
and  tha  ganaral  narabarshlp  would  understand.     Dr.  Laland  has  now  rastatad 
his  oritarla.     I  do  not  baliava  that  any  of  us  eotvld  Iwprar*  on  it.     T 
quote  in  fullt 

"Adranced  adneational  experienoa,  real! atieally  anrraiaad, 
in  an  araa  of  knowledge  reoognis«d  aa  aaaantial  for 
an  arohlriat. 

"Frofaasional  experlenae,   ordlwiriljr  of  fire  jrears,  which 
should  Ineluda  tr^t  <nreroIsa  of  responsibility  vnd 
^ould  da>«»»^rate  f^  posseasion  of  qualities  of 
loit^KtiTe,  reoouroefulness  and  profasaional  morale.'^ 

".vr.^*  irit'S     -•;■    S'iPeri'ir    quality    aiici    tisefulneas .  " 

n. 

The  following  have  agreed  that  the  nnnber  of  fellows  ought  to 
be  a  eertain  pereentaga  of  tha  total  'wnberships  Hadof  f,  ^Oain, 
Crittenden,  Brooks,  Norton,  Busk.  The  following  dewui'i  .>rover  prefers 
to  postpesM  sBtlon  on  this  question  "until  the  ooanittee  has  had  the 
aacnerienee  of  seleeting  fellows  for  two  or  three  years."  Lelasid  ia  in 
favor  of  a  persmitase  limitation  nnder  eertain  cirsu3«stanoea  and  a 
numerieal  lialtation  of  nerhaps  fifty  under  other  eiroumstanoes.  The 
elreumstanees  depend  on  the  purpose  or  purposes  to  be  ashiered  by  the 
eleetlon  of  fellows,  and  I  do  not  feel  eonpetent  to  eomit  either  •myself 
or  the  ooanittee  as  to  these  purposes  at  this  tlsM. 

Of   those  who  agreed  on  a  rnroentage  llaitatien  there  was  rery 
olose  to  unaalKlty  on  a  ndninaii  of  ten  oer  sent  and  a  mayisne  of  fifteen 
per  eent.  Howerer,  aerersl  r«enb«rs  pointed  eut  that  we  should  not  eeont 
as  -^art  of  this  ten  to  fifteen  oer  cent  eandidstes  she  were  ne  Isnger 
sfltlTe  menbera  of  the  Soeiety.  A  a  all  of  ns  know»  thsre  are  eertain 
indlTlduala  uho  eontributed  a  great  deal  to  the  Sooiety  at  one  tine  and 
hare  now  gonA  into  other  fields}  as  examples,  Luther  'rans  and  .fulian 
aoyd.  Surely  we  would  not  want  to  ondt  tbea  f  ron  the  list  of  fellows} 
but,  at  the  Bvm   tine,  we  ought  not  to  pemit  their  eleetlon  to  present 
the  election  of  othe-s  now  aetlTe  or  who  will  be  active  in  the  future. 


I  im  layrt— i  bgr  this  ajpn^VBti  and  I  aiioald  b*  glai  to  co  aLwRf  wlili 
it«  prwUMB  that  iiiMUv*  MadlMaiM  b*  vnvvtrUUd  la 
•nd  Uat  tlMcr  iwt  i»  •ansl4«r«4  as  part  af  tlM  taa  ta  flftaaai 
par  oMit  of  tlM  tatal 


Tha  prapaaal  tkat  at  bagla  by  alaatias  afflaara*  aaHkam  af 
tha  OaaaalX  «^  adltaraf  past  «id  praaant^  aaa  raaaivad  aa  fallaaa* 
Za  fkvw  wlthaat  aontttiaMi     Radaff*  HtCala,  Oritttilw,  BmIc. 


TIm  fallaaim  daaaari    Oravcr  a*a  "Caa*t  «a  taka  tills  vp  at  aar 
aaat  asatii^  af  tlM  aaadttasT*    I^Und  aamnta,  »att  tha  «liaU«  I  4a  ast 
tmak  I  apprava  af  it."    Ulaad  has  athar  aa«castloDa  idd«h  aiU  ba  siih- 
■iUad  ta  ran  it  this  laaatiaa  baaaaBS  a  aattar  far  a  waatAm  of  tha 
aaaalttaa*    Hmt^m  agraaat  bai  thlaks  that  thia  aaoli  ba  aaMtbing  far 
tha  aoMdttaa  ta  iaslii  aftar  tha  aaasfUtiatiaa  la  ahangai*    apaafca  a^raaa* 
bat  ha  la  wonriad  abaat  tha  na^ar  af  fallaaahlps  ahiah  alght  ba  laat  ta 
as-afflaara  aa  Iw^ar  in  tha  Saaiatgr.     X  baUava  that  hia  ab^aatlM  mnU 
ba  takaa  aara  af  if  aa  fallaaad  tha  aacgastlaa  hhatai  that  ls«  by  aonsliai^ 
lag  thaaa  inaatim  f aLlaaa  %art  fraM  aagr  liaitatiaa  aa  mntm  #dah  «a 
aS«lit  daaida  ta  l^paaa. 

Sinaaralgr  yaara, 

viarrls  L.  Radtoff 
KLR/a  Ohalraan 


Septeiriaer  11,  1956 


Committee  on  Professional  Standards  and  Training 
The  Society  of  American  ArchlTlsta 


Dear  Fellow  Member: 

Most  of  the  members  of  our  committee  have  aaked  that  the  remain- 
ing differences  about  **felloir8'*  be  decided  by  majority  rote  at  the 
Washington  mseting*  In  order  to  facilitate  our  work  there  I  hare  pre- 
pared a  Tentative  Report  to  the  Council  which  includes  erury  Tariant 
proposal.  Paragraph  3  was  a  little  difficult  to  handle,  but  I  think 
irfiat  I  have  done  will  be  clear  to  you.  After  we  make  our  choices  we 
can,  I  hope,  singly  stzdke  out  what  has  been  rejected. 

Our  percentage  limitation  on  '^fellows"  demanded  special  exemp- 
tion for  former  members  and  this  in  tvtm  made  for  some  additional 
aidcwardness  in  this  report.  Perhaps  you  can  suggest  a  better  way  than 
using  the  terms  "former"  and  "present**  members. 

Paragraph  5  is  something  I  added  for  two  reasons:  (1)  it  may  be 
necessary  for  the  Society  to  withdraw  this  honor  at  some  time,  and  this 
would  seem  the  sin^jlest  way  to  do  it;  and  (2)  it  would  prevent  pi*esent 
members  from  withdbrawing  from  the  Society  and  still  remaining  "fellows." 

Paragraph  6  is  also  something  new.  Perhaps  it  is  a  misguided 
effort  to  raise  a  little  money  for  the  Society. 

I  hope  you  will  think  it  fair  at  our  meeting  to  ask  for  a  rote 
on  whether  $   and  6  shovild  be  considered  at  all.  If  we  decide  to  con- 
sider them  we  ought  to  be  able  to  come  to  an  agreement.  Bat,  of 
course,  neither  one  is  necessary  at  this  time. 

lou  will  note,  too,  that  I  have  omitted  the  recommendation  that 
the  first  "fellows"  elected  be  all  our  past  officers.  I  did  this 
because  Mrs.  Renze's  list  of  officers  indicates  that  there  would  be 
about  thirty,  and  that  would  take  a  large  part  of  our  quota.  However, 
I  shall  bring  all  ity  cori*espondence  on  this  point  and  we  can  vote  the 
recommendation  back  in  again  if  you  wish. 

Nothing  in  this  letter  requires  a  reply  on  your  part,  except  to 
tell  me  lAether  you  can  be  in  Washington  for  a  committee  meeting  at 
9  P.  M.,  Vfednesday,  October  10? 


mjR/c 


Sincerely, 

Morris  L.  Radoff 

Chairman 


To  the  Pr««id«nt  and  Ooimoll  of  Tho  Soeloty  of  Aaorloan  Arohlrlstai 

Tontatlro  Roport  of  tho  Conadttoo  on  Profeoaional  StamUrda 
and  Training  in  r<*gar<1  to  tha  rnropoaal  that  eartain  noalbora 
of  Tho  Soeiotj  of  AiMorioan  Arohiriata  bo  doalgnatod  aa 
"Followa"  of  tho  Sooioty. 

Introduotian 
For  oono  yoara  tho  Sooiotgr  of  Aaorioan  ArehiTiata  has  aonaidorod 
tho  poaaihllity  of  oloeting  "FoUom  of  Tha  Soelaty  of  Anorioan  Arohl- 
Tiata,"  to  bo  oonpoaod  of  nonbora  of  tho  Soeioty  aolootod  for  thia  honor 
hf  an  agonay  of  tho  Sooiotj*  After  having  boon  diaonaaod  on  Tariooa 
oooaaiona  by  tho  Cooneil,  the  task  of  dotorvdning  tho  adrioabilitjr  of 
auah  a  category  of  saoaborahipf  tho  orlteria  to  bo  oaplo;y«d  in  tho  aeloe- 
tioRj  the  nathod  of  nomination  and  oloetimi  and  other  related  problana  vaa 
aaaigned  to  the  OoHMittoo  on  Profeoaional  Standarda  and  Training  by 
Preaidant  Ororer.  Thia  ooianittoe  waa  aiicod  to  eontinue  ita  atady  by 
Preaidont  Radoff  and  again  by  Preaidont  Poanor. 

Imxr  eontnittoe  haa  undoratood  fron  the  beginning  tho  oontroversial 
natnre  of   aueh  a  propoaal*  Its  deliberation*  in  meetings  and  by  eorreo> 
pondonoe  hafo  been  alow,  eren  podoatrian,  but  mo  hare  felt  that  the 
ooraiitteo  at  least  ^ould  finally  bo  of  one  Mind  -   majority  and  minority 
report*  woold  aerre  only  to  remoro  the  eontroreraial  iasuea  from  the 
oommittoo  romi  to  the  eonrention  hall,  where  aueh  differenoea  aa  had 
eociated  within  the  ooioaitteo  woold  inevitably  be  nnltipliod. 

We  are,  therefore,  eapeoially  pleaood  to  report  that  we  hacro  eene 
to  unaniaKnia  agreement  on  all  of  the  inportant  problem  involved  aa  well 


t. 


as  on  MMM  othwrs  vhloh  turm  of  ••emtdary  li^ortano*  or  purely  proowhurttl 
in  natturv.  ^  tmel  eoofldMit  that  tha  raa  enawnwUtiona  fouad  In  tha  bwfy 
of  oar  roport  will  fumlah  a  aoond  baala  for  a  beginning  at  laaat  and 
that  prooadural  diffleultlaa  vhloh  aay  aria*  aftar  our  proposal  has  baon 
li^plamantad  ought  not  to  be  aorloua  anoogh  to  raqulra  tha  attantlon  sf 
our  oonalttoa. 

Mhlla  it  waa  not  p«rh«>a  a  part  of  tha  taak  aaalgnad  aa»  wa  ahoold 
like  to  adrise  yoa,  flrat  of  all^  that  «•  vera  ananljwnia  in  our  fealinf 
that  gaaaral  mawbarahip  should  ramaln  open  to  anyana  intereatad  in  oar 
Soeiety  for  whatairar  raasan  «id  that  aona  of  us  felt  strongly  that  unlsss 
opan  aanbarahip  vera  maintained^  no  ^>aolal  eatagory  of  ''fallow"  eoc^  to 
be  oraatod. 


1.  Your  eoiailttaa  is  in  faror  of  the  eleetion  of  eartaln 
and  fofiasr- aawbera  of  Tha  Society  of  Aioerioan  Arehiriats  to  a 
special  category  of  nanborahip^  those  ao  aleoted  to  be  known  as  "FallOM 
of  The  Sooiety  of  AjaMrioan  AraKiTiata. " 

2«  The  noMbar  of  proaant  nanbera  ao  hanii^oil  tfMmld  not  be 
than  ton  par  cent  nor  aore  than  fiftaon  pvr  eent  of  the  total  wanbership 
reported  at  the  last  general  meeting  of  the  Soeiety  by  tha  Saeretaryf 
ax&apt  that  the  anri^jnr  j|f  fanvr  BMnbovs-ss  slasted ^leuld  Jas. . 
unre  strie ted . ^ 

3.  ELeetion  of  fellowa  ahall  be  by  a  na.lority  of  all  tha  wawbers 
of  the  CoNNittee  on  Professieaal  Standards  snd  Training,  so  long  ss  thsii 
aoaaittee  shall  be  eoMposed  only  of  past  presidents  of  The  Soeiety  of 
Aivarioan  ArohiTists. 


[Altamattt  proposalsi  (a)  "...  by  a  nw.^orlty  and  <ma 
of  all  th«  nHMttbers  of  the  CoMd.tt««  ...."  (b)  isy  a 
tvch-thirds  majorltgr  of  all  tho  menA>«rs  of  tho 
Connlt'tao  • . .  j 

3*  Slaotlon  of  fallows  tfiall  be  bgr  tha  Couneil  on  th«  nomination 
of  a  majorl^  of  all  tha  moabers  of  tha  CoMiiittaa  on  "Vofesaional 
Standards  and  Traininc*  Tha  Couneil  shall  have  the  right  to  rajaet 
tha  noainoos  of  tha  Co-tiaittaa  on  Profassional  Standards  and  Training, 
but  it  shall  not  make  noriinations  of  its  om.l 

k»     No  iMRibar  of  tha  Sociaty  shall  ba  alaotad  a  "fallow**  onlass 

ha  shall  bars  baan  a  nand>ar  in  good  standing  of  tha  Society  for  at 

laast  fiTa  yaara  ianadiataly  proeading  his  alaetion.  "toroorar,  in 

salaoting  oandidataa  tha  Connittaa  ftha-Gettnelll  ought  to  b«  goidad 

by  eartain  oritaria  as  follows: 

Adrsnead  adooational  exparlanoa«  raalistisallj  appralsadj 
in  an  araa  of  knowladga  racognlsad  as  assantial  for  an 
arehiTist. 

Profassional  axporianes,  ordinarily  of  fire  yaara«  whioh 
ahould  ineluda  tha  axaroiaa  of  rasp<msibili^  >nd  should 
daomistrmta  tha  possassion  of  qoalitias  of  initlatiTa^ 
rosouroafulnass  and  profassional  morals. 


Writings  of  suparior  qualitjr  and  usafUlnass. 


.^-M-ll 


f   v-* 


,* 


A   ^^. 


''■ '  <;., 


!$.  H^  jLiTitf-nl  BMsbar  of  Tha  Soeiaty  of  Anarioan  Arehirists  duly 
alaatad  a  fallow  shall  ba  dapriyad  of  this  honor  so  long  as  ha  ranains 
s  isaabar  in  good  standing  of  tha  3o«iaty* 

6.  Ey^ary  falxow  of  Tha  Soeiaty  of  Aiaariean  Arehiiists  shall  pay 
tha  sa»  of  tan  dollars  (llO.OO)  annually  in  addition  to  tha  annual 
duos  ehargad  to  orory  mambar  of  t)M  Sooiatiy. 


S«pteaiber  13*  1936 


Dv^  W>vriB  L.  Radoff.  Cbaix«an 
C«Ba.%t««  on  Praftssionftl  StawUrds 
and  TraJLnins 

Tha  Sooiatj  of  AaavieaB  AvsmYiats 
Nalpyland  HalX  of  Reoords 
AnniipoXis,  Harylazid 

D«ar  Norrlat 

Z  abaXl  toa  In  Vaahlngtoa  tlia  availing 
of  Wadntadaar*  Ootobar  10.     Bowavar^  Z  ui  anxloua 
to  attaad^a  antlra  aasalon  of  tha  ooH^ttaa  on 
Stata  Arohlvaa.     X  asaiMa»  you  will  alao  wlah  to 
go  and  that  otir  ttaatlng  oan  toa  hold  aftar  that 
OHO* 

For  tha  yaat  two  yaan«  X  hava  had  to 
f orago  part  of  tha  atata  arohlvaa  arogifoi.     Aa  X 
a»  partloularly  anxious  to  haar  all  tha  dla- 
ouaalo&a  I  hopa  to  ha  axouaad  aftar  that  naatlng 
haa  adjouroad. 


Slnoaraly« 


NCVilaq 


MAROARBT  C. 
AvohlVlst 


HORfON 


^"•^ 


.^■^j  /  ^^- 


/ 


^, 


October  2^*,  1956 


Dr.  Morris  L.  Radoff ,  Director 
Maryland  Hall  of  Records 
Annapolis »  Maryland 

Dear  Morris t 

r 

Our  Wallace  Bulplt  reports  that  you  and  Ous  Shordas 
gave  hlid  a  royal  welcome  and  nade  his  visit  to  your  restoration 
laboratory  the  most  pxx)fi table  of  any  visit  made  on  his  trip, 
aany  thanks. 

Congratulations  also  on  pushing  to  conpletion  (so 
far  as  the  committee  on  Frofessional  Standards  is  conoemed) 
the  recommendations  concerning  Fellows  in  th«  Society  of 
American  Archivist.  X  don*t  kBov  of  anyone  else  vlio  could 
so  tactfully  and  coiapletely  have  resolved  our  difficulties. 
I  don't  think  any  of  us  had  auth  heart  in  the  loatter,  but 
you  handled  it  masterfully.   u 

We  were  all  so  sorry  that  you  did  not  feel  well 
en  ugh  to  stay  i'or  the  meeting,  which  was  unusually  interesting. 
Ve  all  hope  your  health  will  soon  iaprove«  for  the  Society  needs 
people  like  you. 

Sincerely* 


NARQARBI  C.   NORXCN 
Avehivist 

NClltvlt 


From  The   Desk  Of:        de  L.    Reid 
,^N0/^  Date:  21  August  1956. 

To;  Hiss  Norton. 


For  your  information.     Copy  of  letter  to 
Mr.  Gust  Skordas  together  with  copy  of 
questionnaire  sent  to  him. 


Mr.  Oust  Skordas, 
Aasiitent  Archivist, 
Hall  of  Records, 
AnnapoUt.  liaryUad. 


My  dear  Mr.  Skordaa: 


21  August  1956. 


The  enclosed  report  does  not  reflect  proposed 
salary  Increases  for  the  195T- 99  biennlum.    Alttiough  the  section 
under  "Records  Management"  indicates  that  two  forms  and  systents 
technioans  have  been  approved,  there  will  probably  be  other  records 
center  personnel  included  in  the  forthcoming  budget . 


deLR:d 


Sinciir*ly. 


\.A. 


s  -■ 


Assistant  State  Librarian. 


'        >■    ^      i      .    \ 


"h    )    X:,} 
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ILLINOIS  8TATB  LIBRARY. 


Check    Part  of  Parent  Agency' 


Individual  in  Charge 
entire  operation. 

AssiataAt 


Charles  F.  Carpentier 


deLafayette  Reid 


Title  Salary 

Secy,  of  State 
and  State 
Librarian 
AasUtant 
State  Librarian  96800 


I.    Archival  Staff 

I    Individual  in  Charge 
2     Chief  Assistant 
3.  Other  Assistants 


4.    Photographic 
Technicans 


5.  Repair  Technican 

6.  Others 


^  n  Records  Mahagement  Staff 
1  Individual  in  charge 
Liaison 

2.  Chief  Asst.  Forms 
and  System 
Technican 

3.  Other  AssistanU 


Margaret  Norton 
Theodore  J.  Cassady 
Ernest  East 
Emma  Scheffler 
Alvin  Rountree 


Winfred  Helm 
Jack  LaHart 
Edgar  Biah 

Wallace  Bulpitt 

Margaret  Reisch 
Louis  Qttonn 
Virginia  Terry 
Rosetta  Hudson 


LeRoy  DePuy 


Archivist 
Archival  Asst.  lY 
Archival  AsstIV 
Archival  Asst.  m 
Archival  Asst.  U 

95940 
94900 
94900 
94260 
93490 

Photographer  II 
Photographer  I 
Photographer  I 

94900 
93860 

93490 

Divisional  Clerk 

934S0 

Divisional  Clerk 
Divisional  Clerk 
Divisional  Clerk 
Divisional  Clerk 

93060 
93190 
92220 
92400 

Liaison 

97200 

2  authorized 

94000  to 
95000 

George  Evers 


Record  Center  C  terk     $3000 


*a  record  center  is  being  set  up  under  the  recommendations  of  a  survey  by  the 
National  Records  Management  Council.     Mr.   DePuy  now  in  liaison 
position  between  National  Records  Management  Council  and  Secretary  of  Stqte's 
office,   will  succeed  Miss  Norton  as  Archivist  upon  her  retirment  June  30,   1957. 


-<„.l 


AUgUit  1,  1956 


Nanaser 
VlXlard  Ho%«l 
Washinffton^  D.  C. 

Doar  Sin 

PXaasa  raaarva  a  aingle  roon 
with  bath  for  ■•  for  the  aMtins  of 
tho  Soelaty  of  Aaeriean  Arohivlats  to 
bo  hold  in  vrashlogton,  Ootobor  1I-12« 
1936.  Pioaao  aako  roaorvatloa  to 
atart  tfodaaaday^  Ootobor  la. 


Slneox^Xy 


MARaARBT  0*  MORfOV 
Nomioq  Arohinat 


i     \    v..    .c 


Other  Archivists  and  Librarians.  1957 
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Library  Journal 

Over  75  years  of  library  leadership 

62  WEST  45111  STREKT   •    NEW  YORK   36    •    MU  2-01  50 


August  20,  1957 


Miss  Margaret  C,  Norton 
Head,  AiMhives 
Illinois  State  Library 
Centennial  Bldg, 
Springfield,  111. 

Dear  Miss  Norton: 

We  need  a  review  of  "Modem 
Archives-  Principles  and  Techniques,"  by  T.R. 
Schellenberg,  University  of  Chicago  Press, 

Mr.  Brown,  our  interim  editor, 
has  nominated  you  as  the  person  "most  likely  to 
succeed"  in  an  objective  review.  Can  you  do  it 
for  us? 


Sincerely,         , 


e'^      ^^   ' 


-^- 


,<— tA- 


(Mrs.^j Sylvia  Auerbach 
Managing  Editor 
LiaiARY  JOURNAL 


SA:ms 


F 

i 
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August  23,  1957 


Mrs*  Sylvia  iusrbaeh 
Managing  Editor 
LIBRiRT  JOtJBKAL 
52^  West  »f5th  Streat 
New  Yoik  36,  New  York 

Dear  Mrs,  Auerbaoh: 

This  refers  to  your  letter 
of  August  20.  Miss  Norton,  vhe  re- 
tired last  Ai^rlX.  Is  lesTlng  for 
Europe  vlthln  a  few  days  and  vlll 
tbus  be  unable  to  vrlte  a  revlev  of 
Dr«  Sohellenberg*s  book. 

We  are  sorry  to  dls-  / 
appoint  you  In  this  request. 

Sincerely, 


LDtloq  LeBOY  DePtlY 

Assistant  ArehlYlst 


.^     i. 


tf.- 
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STATE  OF  MICHIGAN 

G.  MENNEN  WIUIAMS  .  GOVERNOR 
LEWS  BEESON    .    SECRETARV-EDITOR 

MICHIGAN    HISTORICAL   COMMISSION 

LANSING  13 

February  ^,   1957 


Miss  Margaret  Noi'ton 

Archivist 

State  of  Illinois 

Illinois  State  Library 

Springfield,  Illinois 

Dear  Miss  Norton:  ! 

Sometime  ago  I  collected  some  comparative  inforrnqtion  on  expenditures  for  his- 
torical publications  by  a  selected  group  of  states,  I  did  not  do  this  for  Illi- 
nois, because  I  was  aware  that  there  was  aore  than  one  agency  receiving  money  for 
historical  purposes,  and  I  hesitated  to  make  any  comparison  for  that  reason. 
However,  our  budget  examiner  believes  that  we  should  make  some  attempt  to  gather 
this  information  for  your  state,  or  the  Legislative  Connittee  would  immediately 
inquire  as  to  why  Illinois  was  omitted^  Therefore,  I  solicit  your  help. 

'^at  we  are  after  is  a  general  figure  on  the  amount  of  public  money  authorized 
for  expenditure  by  the  legislature  for  historical  purposes,  iirrespective  of  whether 
to  one  agency  or  to  several.  The  fiscal  period  we  are  using  is  that  from  July 
1,  1956,  to  June  30,  1957»  Just  what  constitutes  a  historical  purpose  is  a  value 
judgement  which  I  am  sure  you  can  make.  We  are  also  distinguishing  between  regu- 
lar appropriations  and  those  for  special  projects  such  as  a  marking  program  or 
capital  outlay.  Because  the  Michigan  Historical  Commission  does  not  have  a  program 
covering  historical  memorials,  paries,  or  buildings,  we  are  nut  comparing  with  a 
program  which  does  include  this.  However,  we  would  like  to  have  the  information. 

If  possible,  I  would  like  to  have  you  break  down  the  total  amount  under  the  follow- 
ing six  headings:   1,   Publications   2,  Museum   3»  Archives   ^,  Maricing  and 
Restoration   5,  Field  Work   6,  Other,  If  this  is  not  practical,  give  me  the 
lump  sum. 

Please  give  my  best  regards  to  Mr,  DePuy.  I  enjoyed  visiting  with  him  last  fall, 
I  hear  many  good  things  about  the  progress  of  the  National  Records  Management  Co\in- 
cil,  and  I  am  sui^  you  take  a  lot  of  satisfaction  in  seeing  the  work  being  don«K, 
I  met  an  acquaintance  of  yours,  Mr,  John  Proctor,  who  is  presently  Civil  Service^ 
Director  for  the  city  of  Flint.  He  recalled  woricing  with  you  on  the  problwn  of  \ 
setting  up  a  Civil  Service  requirement  for  an  archivist,  and  he  spoke  quite  highly 
of  you#  With  every  good  wish,  I  am 

Cordially  you:»^, 

Vernon  L,  Seal  -4*.  o«*^     '^*-4»  •Ob.J*^    9^  V"***  *  r*^'-^(>^ 

Reconis  Mministrator  4  »li,,^U     W^.^^  ,VA,V.,(  "^Ul.  AJti<K 

WICHERS,    Hollond,    Vice  -  Pretidfrnt               •               MRS.  DONAID  E.  ADA**S,       Pontirirf      t.^>|L 
— -        • •       Artxx  iB,. 


vlb/ul 


COMMISSION  ;  WILLIS  F.  DUNBAR,   Kolomaioo,    PretldonI  •  WIllARD  C,  WICHERS,    Hollond,    Vice  -  Pretident 

CHESIER  W.  ELLISON,        Lamiog  •  PRENUSS  M.  BROWN,     Detroi'  •  liWIS  O.  VANOER  VtlDt, 


February  11,   1957 


Mr.  Veznfion  L.  Beal 
Records  Administrator 
Michigan  Historical  Cooimission 
Lansing  13 «  Niohigan 

Dear  Mr.  Bealt 

It  is  impossible  to  give  you  realistic  estimates 
on  Illinois  appropriation  for  historical  purposes.  Not 
only  ar«  several  State  departments  involved^  but  the  bi- 
ennial appropriations  are  made  in  such  a  manner  as  to  make 
it  difficult  to  tell  how  many  employees  az*e  engaged  in 
historical  duties.  The  appropriations  are  lump  sums  for 
personal  services,  contractural  services,  equipment,  etc., 
for  an  entire  departsHint. 

1.  Publications.  The  Archives  Division  of  the 
Illinois  State  Library  has  no  publication  program  of  its 
oim,  aside  from  a  column  called  "Illinois  Archival  Infor- 
mation" in  Illinois  Libraries.  Theoretically,  one  article 
a  month  appears  nine  montns  of  the  year,  practically  fewer 
than  that  are  printed.  Chiefly  these  articles  relate  to 
archival  technique  or  archival  holdings.  I  cannot  give 
you  any  cost  bx*eakdown  on  this  publication. 

The  Illinois  State  Historical  Library  started 
printing  of  early  Illinois  ai^chival  documents  many  years 
before  the  Az*ohives  Division  was  created.  This  series 
ran  chiefly  in  Illinois  His torioal  Collections.  Since 
this  ptA>lication  had  established  a  precedent,  and  since 
the  Historical  Library  has  an  editorial  department,  it 
seemed  unnecessary  to  change  the  policy.  No  azxshival 
documents  have  been  pz*inted  by  the  Historical  Library  for 
a  ninber  of  years,  and  Illinois  Historical  Collections 
appears  to  be  suspended,  it  still  prints  tne  joyrnai  of 
the  Illinois  State  Historical  Society  and  the  Illinois 
Junior  Historian. 

The  budget  of  the  Illinois  Historical  Society 
for  the  years  July  1,  1935  -  June  30,  1957  is  as  follows! 


-  2  -  February  11,  1957 


Mr.  Vernon  L.  Seal 
Reeords  Administrator 
Mlohlgan  Hlstorioal  Coeaaisslon 
Lansing  13«  Mlohlgan 


■  ■  *' 

For  Porsonal  Sez*vloa8  $103«530 
For  Contractural  Sorvloos  (of 

whloh  $lj200  is  for  postage 

and  postal  ohargor)  14, 800 

For  Tx^vol  2*300 

For  Ccanodltlas  400 
For  Stationary,  Printing,  and  '^ 

Off loo  Supplies  37 > 300 

For  Squlpnent  43 « 200 
For  Alr-oondltlonlng  Llnooln  Room 

and  Adjoining  Spaoe  3»'(90 

For  Contlngeneles  1^000 

$208,180 

Printing  for  the  Illinois  State  Hlstorioal 
Library,  also  for  the  State  Library,  Is  Inoluded  In  an 
appropriation  of  $690,000  to  the  State  Departaent  of 
Flnanee  and  this  covers  all  the  State  govemnent* 

2.  Museum.  There  Is  no  State  hlstorioal  smsexaa 
as  such.  The  Illinois  State  Historical  Library  maintains 
a  Llnooln  rooai,  ohlefly  books  and  manuscripts  with  a 
soatterlng  of  musemi  objects* 

The  Adjutant  Oeneral  formerly  had  a  military 
museum,  ineluding  the  John  A«  Logan  collection^  but  with 
the  exeeptlon  of  the  Hall  of  Flags  in  the  Oentemlal  Bulld> 
ing,  this  material  is  in  storage  and  I  don*t  think  anyone 
knows  Just  what  la  inoluded.  The  Adjutant  Oeneral  pays 
the  salary  of  a  guard  for  the  Hall  of  Flags. 

The  State  museum  has  an  exhibit  of  hlstorleal 
diorama. 

3.  The  Arehives  Division  *■  budget  is  ao  inter- 
mli«lad  with  that  of  the  lUlnois  State  Library  that  I 
aannfit  atteapt  an  estimate.  The  seoretary  df  State's 
offioe,  to  whloh  we  ^long,  la  now  being  reorganised  and 


-  3  -  February  11,  1957 

Mr.  Vernon  L*  Beal 
Reoords  AdBlnlatrator 
Miehigan  Rlstorloal  ConBisaion 
Lansing  13»  Mlohisan 


the  Archive*  will  probably  be  set  up  separate  froM  the 
State  Library.  The  recent  addition  of  the  State  Reoords 
Center  (in  the  recently  reaodelled  Old  State  Power  Plant), 
the  eaployiaent  of  four  additional  enployees  in  the  Reeords 
Adnini 8 t ration  Section  of  the  Archives,  and  the  general 
reorganization  of  the  Archives  imder  Mr,  DePuy  make   any 
present  budget  estiaates  unrealistic*  The  staff  now 
nuHibers  l8  of  whosi  12  have  professional  ratings.  Tho 
building  Baiatenanoe  staff  -  janitors,  watehnen, 
elevator  operators,  engineers,  etc.,  are  not  included  in 
OMP  budget,  being  furnished  by  the  3iqpez*intendent  of  Capitol 
Buildings  and  Grounds. 

The  Adjutant  General  maintains  a  veterans*  graves 
registration  division.  It  is  inpossible  to  give  any  eati* 
nate  as  to  the  cost  of  this  wox4c  which  is  included  in  the 
luBi|>  sum  appropriation  to  his  office. 


4,  By  Narking  and  Restoration  we  presume  you 
mean  historical  martcers  and  historic  bitildings  and  monu* 
ments.  Historical  Markers  are  set  up  by  the  Department  of 
Public  Vortcs  and  Buildings  on  the  advice  of  the  Illinois 
State  Historical  Society.  There  is  no  separate  appropri- 
ation for  this. 

The  State  Department  of  Conservaticm  receives 
an  appropriation  of  $3« 310,000  for  its  Division  of  Parks 
and  Memorials.  Some  of  the  State  Parks  are  chiefly  of 
historical  interest  such  as  the  Old  Sal(»  State  Pax4c  (a 
museum  village).  Illinois  does  not  go  in  as  much  for 
historical  buildings  as  some  states^  dur  two  most  notable 
being  the  Lincoln  Home  at  Springfield  and  the  Grant  Home 
at  Galena.  For  a  list  of  Illinois  parks  and  memorials 
see  the  Illinois  Blue  Book. 

3.  Field  Vork.  The  State  Museum  is  cooperating 
with  several  universities  in  extensive  arehaeological 
work  in  IlliBois  and  has  published  a  great  deal  on  the 
subject.  Here  again,  the  appropriation  acts  do  not 
itemize  expenditures.  The  total  budget  for  the  State 
Nus  jm  is  f 422,300.  Probably  not  more  ttian  5  to^lOjf  is 
spent  on  its  arohaological  projects. 


-  4  - 


February  11,  1$57 


Mr.  Vernon  £•  Beal  '  , 
Reoords  AdKlnlatrafcor 
Nlehisan  Hiatorioal  Ooamlaalon 
Lansing  13*  Miohlgan 


Neither  the  Archives  nor  the  Blstorieal  Llbrarjr 
Is  at  present  doing  anything  which  woxUd  fall  under  the 
heading  "field  work."  The  Kistorloal  Library  has  its 
Junior  Historian  work  and«  of  eourse*  goes  after  manu- 
scripts which  ooae  to  its  attention  but  I  don't  think  it 
has  any  field  agent  as  such. 

The  Archives  Division  has  not  had  a  field  agent 
since  the  War*  but  Mr,  DePuy  is  anxious  for  us  to  get  back 
into  the  county  field.  Here  again*  there  will  be  no  sepa- 
rate budget. 

X  SB  sorry  to  give  such  unsatisfactory  infor- 
aatlon  about  expenditures  for  historical  purposes  in 
Xlliaois.  TiM  truth  is  that  no  one  knows  what  ttivy  are 
spending. 

Mr,  DePuy  took  over  the  active  adainistratlon 
of  the  Archives  on  January  first*  but  refi(uested  ■•  to 
attettpt  to  answer  yoio*  letter*  I  urn  staying  on  until 
sons  tiae  between  April  first  and  JxiXj  first  to  do  a 
research  project  looking  towarda  bringing  our  hiatory  of 
State  departments  down  to  date.  Our  State  RMords  Survey 
project  has  been  ooapleted  and  our  new  Recorda  Adninla- 
tration  will  preserve  the  benefits  of  the  Survey.  Z 
predict  great  advancement  for  the  Zllineis  Ai^hives  under 
Mr.  DePuy. 


Sincerelyj 


NCNtlcq 


NARtlARKr  C.  NOmOII 
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STATE  OF  MICHIGAN 

G.  MENhJEN  WILUAMS  .  GOVERNOR 
LEWIS  BEESON    .    SEOffTARV-EDITOR 


MICHIGAN    HISTORICAL   COMMISSION 

LANSING   13 

Marc^  7,  1957 


Miss  Margaret  Norton 

ArchlTlst 

State  of  lUinoia 

minoi*  State  Llbraiy 

Springfield,  Illlnola 

Dear  Miss  Norton: 

Thanks  ever  so  much  for  your  good  letter  of  February  11» 
Tou  can  see  from  the  attached  verlfax  copy  of  vsy  results 
what  I  was  trying  to  do.  Obviously,  my  findings  are  not 
for  publication,  because  you  are  as  well  aware  as  I  that 
no  estimate  can  be  accurate* 

The  way  I  arrived  at  the  $329,000  figure  for  Illinois  was 
to  take  the  appropriation  of  $208,108  for  the  Society,  add 
$4,000  for  a  guard  for  the  Hall  of  Flags,  a  guess  at  $64,800 
for  Archives  personnel  salary,  $42,000  for  archaeology,  based 
on  1056  of  the  State  MuseuB  budget,  $10,000  for  printing, 
and  come  up  with  the  figure. 

In  some  of  the  other  states,  I  was  able  to  be  more  accurate, 
but  ny  main  interest  was  to  be  honest  and  conservative, 
Michigan's  appropriation  is  low  enough  by  comparison, 

Ck>od  Luck  to  you  on  your  research  project.  Can  I  see  a 
sample  of  one  or  two  of  your  State  Department  histories? 

Thank  you  very  kindly. 

Cordially, 


Vernon  L,  Beal 
Records  Administrator 
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January  31 #  1957 


Mr.  T.  R,  Shell enberg 
The  N^lonal  Archives 
Wasluilgton  25«  D.  C. 

Dear  Mr.  Shellenbergs 

Lee  DePuy  and  I  were  very  glad  to  receive  the 
syllabua  of  yoxir  course  on  Archives.  I*ve  given  a  good 
deal  of  thought  to  it,  but  haven't  cone  up  with  any- 
thing practical.  If  I  «ay  be  brutally  frank,  I  am  afraid 
the  course  is  a  bit  over  the  heeds  of  aany  of  the 
students.  Yet  the  Illinois  people  who  have  taken  the 
course  (Lee  DePuy,  Ted  Cassady«  and  Baui  Scheffler) 
certainly  were  soundly  grounded  en  archival  principles. 
I  have  talked  with  others  who  have  taken  the  course  who  I 
felt  didn't  find  out  what  it  was  all  about.  For  what 
they  are  worth,  I  have  Bade  soae  cooaMnts  on  separate 
sheets • 

You  will  be  interested  to  know  that  Lee  DePuy 
took  over  the  active  adainistration  of  the  Illinois 
archives  under  the  new  title  of  Ax*ohlvist  and  Records 
Administzvtor  on  January  first.  I  aa  staying  on  for 
from  two  to  five  Months  in  an  advisory  capacity  and  to 
do  sons  specialized  wor4c. 


\ 


The  Ntitional  Records  Nanageaent  Coxineil  under 
the  superb  guidance  of  Thornton  Mitchell,  project  di- 
rector, has  Jutot  coapleted  our  records  aanageai^nt  survey. 
The  iaportanoe  of  eontinxiiag  that  woxk,  the  iHHslative 
changes  affecting  the  archives  (58  bills  introdxioed 
yeslperday  to  do  way  with  obsolete  records  provisions  in 
the  law),  the  necessity  for  asking  certain  policy  de- 
cisions iMiidiately  and  other  reasons  aade  as  request 
Lee  to  take  ove*'  sooner  than  we  had  planned.  Lee  has 
also  the  idea  that  I  can  "taper  off",  but  I  aa  afraid 
that  is  too  imnatural  for  ae.  However,  I  feel  five 
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GENERAL    SERVICES    ADMINISTRATION 


National  Archives  and  Records  Service 

Washington  25,  D.  C. 

Febnaary  25,    1957 


Miss   Margaret   C.    Norton 

/'.rchivi.st 

Illinois  State  Library 

Springfield,  Illinois 

Dear  Miss  Norton: 

I  am  very   grateful  to  you  for  your  letter  of  January/  31st  with  its  comments 
on  my  course  on  archival  principles  ana  techniques.   1  greatl"  apui-eciate 
the  careful  attention  that  you  gave  to  the  material  that  I  sent  you  which 
I  am  developing  for  the  course.   I  ajn  inclined  to  agree  witii  you  that  most 
archival  courses  given  in  our  couiitr;;/  to  aate  have  concemea  themselves 
almost  exclusively  with  general  principles  anu  techniques  and  verj'  little  a/t'TK 
practical  work  of  arranging  ana  aescribinp  ana  servicin^^  archives.   I 
believe,  however,  that  the  courses  that  have  been  piven  by  Ur.  Posner  at 
rtHierican  University  have  laid  a  sound  basis  for  archival  work  in  this 
country/',  anc  that  the  archival  profession  owes  Dr.  Posner  a  great  deal  for 
the  tremendous  amount  of  work  that  he  did  in  developing  his  courses.   1 
know  that  in  the  National  Archives  a  knowledge  '-f  sound  principles  is 
absolutely  essential  to  effective  work  in  the  stacks,  am-  that  without 
such  a  knowledge  arrang.  ment  anu  description  projects  are  undertaken  which 
are  basically  wrong  in  their  approach. 

I  hope  that  eventually  the  archival  profession  will  uevelop  the  same 
detailed  literature  aboi.t,  its  principles  amc:  methoaology  that  the  library 
profession  has.   I  regard  my  book  on  Mooem  .--.rchives  as  a  general  state- 
nent  on  princij  les  and  techniques  tnat  shoulu  be  sury;lementeu  by  a  great 
deal  of  detaileu  literature  pertaining  to  such  matters  as  finainn  aia 
work  both  in  archival  institutions  and  manuscript  repositories.   In  re- 
viewing the  literature  on  the  handling  of  historical  manuscripts  I  am 
apf  ailed  by  what  I  find.   Much  i-rork  is  being  done,  it  seems  to  'le,  that 
is  wasteful  anu  unpix)ductive,  nartly  because  the  princicles  and  techniques 
that  should  be  followed  in  aealing  with  his^.orical  manuscripts  have  been 
derived  from  librarj""  practices  that  are  unsuited  to  materials  with  which 
a  raanuscrint  curator  is  concerned. 

I  should  take  exception  to  one  point  lace  in  your  comments  on  m:.'  course 
on  archives.   1  have  never  at  any  time  used  the  term  "describable  items" 
because  I  frankly  don't  like  the  terra  at  all.   It-  has  its  origins,  I 
believe,  in  Mr.  Sherrod  'ast. 

I  knov-  that  you  are  looking  forvard  to  your  retireiiicnt,  ana  I  too  am 
fast  reaching  an  ace  v;hen  I  woula  be  q\iite  willing  to  see  someone  else 


Kiss  Margaret  C.  Norton 


wrestle  with  the  problems  of  defining  the  methodology  of  our  profession. 
I  should  be  frank,  thoup;h,  with  you  in  saying  I  am  disappointed  that 
some  people  are  not  "wrestling." 

Very  sincerely 


.T.  K.  Schellenberg         Vy 
Hssistant  archivist  of  the  United  Stctes 
The  National  Archives 


Society  of  American  Archivists 
Secretary  Dolores  C.  Renze 

Council  Correspondence  Regarding  Archives  "Opportunities"  Brochure 
1958 


(This  file  is  from  the  Society  of  American 
Archivists'  Archives  which  are  located  at  the 
University  of  Wisconsin  Archives.  Madison  - 
Record  Series  200/3/3/3  -  Box  4.  File  19.) 


COPY  letter  from  Margaret  C.  Norton  10/27/58 


October  25,  1958 


Dear  Dolores ; 


It  is  very  flattering  to  have  been  selected  by  the  Council  to  do  the 
brochure  on  archives.   However,  I  feel  I  must  decline.   Partly  this  is 
because  of  laziness ,  partjiy  because  of  what  I  hope  is  a  tempory  psychosis 
against  archives.   I  feel  somewhat  like  an  engineer  who  retires  praised 
extravagently  because  of  his  dyke  which  has  staunchly  withstood  many 
floods,  only  to  see  it  crumble  completely  after  a  minor  freshet.   He'll 
either  wear  himself  down  trying  to  figure  out  how  much  was  due  to  funda- 
mental engineering  weaknesses  in  his  own  construction;  or  he  will  react 
by  walking  off  and  saying,  "l  never  want  to  see  or  hear  of  another  levee." 
I'm  afraid  I  am  temporarily  in  the  latter  frame  of  mind.   After  all,  there 
is  nothing  I  can  do  now.   Ted  Cassady  is  an  able  administrator,  seems  to 
have  the  loyalty  of  the  staff  and  the  confidence  of  his  superiors;  he  is  no 
scholar  and  not  as  imaginative  a  creator  as  I  could  wish,  but  he  is  getting 
things  on  an  even  keel  again  and  I  think  will  do  all  right.   Eee  is  back 
in  his  own  home  state  and  I  think  one  always  fits  in  better  in  a  familiar 
environment;  apparently  he  has  an  opportunity  for  constructive  work  along 
a  program  he  will  be  allowed  to  lay  down  for  himself. 

The  above  considerations  wouldn't  weight  too  heavily  with  me  if  I  thought 
I  could  do  a  satisfactory  job.   I  wouldn't  do  well  because  my  heart  would 
not  be  in  it.   Over  the  years  I  have  been  called  upon  to  counsel  many 
would  be  archivists.   Few  showed  any  aptitude  for  archival  work — they 
wanted  to  write  history  but  they  didn't  w6nt  to  teach.   That's  like 
Advising  a  person  who  likes  to  read  to  become  a  librarian.   (That  happened 
to  me — I  soon  learned  I  had  neither  aptitude  nor  liking  for  library 
work).   I  tell  applicants,  "Librarians  say,  'The  librarian  who  reads  is 
lost; I  with  us  it  should  be  'The  archivist  who  does  research  is  lost." 
(Cappon  to  the  contrary.)  When  I  did  find  a  person  who  would  fit  in  I 
was  never  in  a  position  to  take  him  onto  my  own  staff  and  usually  advised 
him  to  go  into  the  broader  field  of  historical  society  work  and  watch  for 
an  opportunity  to  break  into  archives.   It's  too  much  like  advising  the 
would  be  dentist  to  take  his  M.D.  first  (with  all  the  opportunities  that 
would  open  up),  then  become  a  dentist  by  taking  a  four  weeks  institute. 
(Actually,  isn't  that  what  archivists  do — ^,n   Ph.D.  in  History,  then  the 
summer  course^.   To  be  sure,  there  is  a  full  course  offered  at  American 
University,  but  I  never  heard  of  anyone  taking  the  degree  there  and  getting 
an  archival  job,  did  you?) 

Furthermore,  the  type  of  person  who  would  make  a  successful  archivist  could 

make  more  money  doing  something  else.   Coming  right  down  to  it,  aren't  the 

archivists  you  know  working  chiefly  for  love,  or  else  aren't  they  a  trifle 
on  the  mediocre  side? 

I  don't  feel  that  the  archival  profession  has  "jelled"  enough  for  us  to 
be  justified  in  a  recruitment  program.   We  have  never  really  come  to  grips 
about  what  an  archivist  really  should  be,  and  especially  about  the  relation- 
ship between  archives  and  records  management.   I  think  the  two  things  can 
be  coordinated,  but  that  coordination  was  a  colossal  flop  here,  and  I  don't 
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thlnk  that  was  all  Lee's  fault  by  any  manner  of  means.   (The  politicians 
latched  onto  the  spectacular  phases,  and  as  one  staff  member  put  it,  "Sold 
the  archives  down  the  river.")  There  are  many  kinds  of  archivists— church, 
university,  business  archives,  manuscript  curators  who  think  they  are 
archivists,  but  the  real  opportunities  seem  to  fall  into  the  field  of 
government  archives,  and  the  matter  of  relationship  between  records  managers 
and  archivists  is  crucial  there,  no  person  at  the  level  this  brochure  is 
directed  to  is  going  to  be  able  to  tackle  that  immediately. 

We  archivists  have  not  agreed  on  the  background  training  or  technical 
training  for  archivists.   Because  most  of  us,  especially  the  older  ones, 
came  into  archives  via  history,  we  have  tended  to  empahsize  the  historical 
Ph.D.   I  don't  think  it  is  entirely  due  to  deficiencies  of  archivists  that 
historians  aren't  using  our  archives  much.   My  own  feeling  is  that  what  we 
need  i%  training  in  methods  of  research,  and  that  at  present  the  historical 
methodology  training  seems  most  satisfactory.   Actually,  the  assistant  with 
the  most  aptitude  for  archives  I  ever  had  was  a  Ph.D.  in  agriculture.   Alas, 
my  plans  to  train  him  as  my  successor  fell  by  the  wayside  when  he,  a  German 
with  suspected  Nazi  sympathies,  lost  his  job  juring  the  war.   I  hope  now 
the  fellowship  matter  is  settled,  the  Committee  will  take  up  the  matter  of 
standards  for  various  levels  of  archival  work.   You  know  my  feelings  there. 
A  good  recruitment  brochure  should  obviously  have  sections  on  the  following 
lines: 

(1)  The  different  fields  of  archival  work,  with  Job  apportunities  in  each. 

(2)  Aptitude.   (I  would  say  the  greatest  qualification  there  is  a  logical 
mind  and  a  strong  sense  of  order) .   The  importance  of  learning  to  work  with 
people,  particularly  politicians,  and  to  make  them  not  only  accept  but  like 
your  ideas.   (I  used  to  go  round  and  round  with  the  present  Secretary  of 
State,  and  we  got  along  Just  fine — I've  heard  him  say  publicly  more  than  once, 
"I  was  afraid  of  that  records  survey,  but  Miss  Norton  made  me  go  thru  with 
it,  and  now  I  see  it  was,  as  she  predicted,  the  best  program  my  office  ever 
sponsored."  But  poor  Lee— if  he  returned  to  say  the  day  was  hot,  the 
Secretary  "blew  his  top." 

(3)  Job  opportunities.   We  have  no  right  to  urge  people  to  go  into  a 
profession  slich  as  ours  unless  we  can  promise  them  Jobs  when  they  complete 
their  training,  and  salaries  somewhat  b»t:(er  than  they  could  get  in  allied 
fields  requiring  less  training.  \ 


\ 


y 


\ 
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This  is  a  long  and  rambling  letter  not  intended  for  circulation.   Perhaps 
you  can  merely  tell  the  Council  that  I  am  unwilling  to  undertake  the  brochure 
because  I  feel  the  Society  should  come  to  greater  agreement  on  such  questions 
as  what  constitutes  the  archives  field;  the  relationship  between  records 
management  and  archives;  professional  standards  and  training  requirements  for 
various  types  of  archival  agencies  and  grades  for  the  various  types  of  archival 
assistants;  and  that  under  present  conditions  of  archival  opportunities  and 
salaries  we  should  go  slow  on  recruitment,  even  though  we  realize  we  are  in 
a  vicious  circle  when  we  lack  trained  and  experienced  people  for  available 
Jobs ,  and  that  the  lack  of  Job  opportimities  deters  promising  men  from  pre- 
paring for  archival  work. 


I  am  interested  in  the  proposal  to  divorce  your  archives  from  the  JSistorical 
S^ociety  and  I  am  glad  they  feel  there  should  be  a  separation.   Let  me  give 
you  a  warning,  however,  to  go  slowly  on  that.   I  think  one  of  Lee's  greatest 
mistakes  here  was  to  push  so  hard  in  getting  away  from  the  State  Library  that 
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he  alienated  the  support  I  had  had  from  librarians  all  over  the  sttra,  and 
he  did  that  without  building  up  another  entrenched  group  support  else- 
where.  To  be  sure,  that  library  support,  statewide,  never  seemed  to  be 
much  more  than  amiable  acquiescence  in  our  existance  and  support  of  the 
Assistant  State  Librarian  in  getting  appropriations  (for  which  we  paid, 
to  be  sure,  by  occasional  restrictions  on  what  we  wanted).   But  when  he 
seemed  to  go  out  of  his  way  to  express  his  contempt  for  trying  to  run  an 
archives  like  a  library  (which  actually  no  assistant  state  librarian  ever 
attempted),  it  was  a  case  of  the  woman  scorned.   Play  up  the  point  that 
without  the  Archives  the  Historical  Society  can  do  more  things  without  the 
burden  of  the  Archives  and  how  the  Archives  can,  as  an  outside  insitutlon, 
help  the  Society,  and  above  all,  how  much  you  appreciate  all  they  have  done 
to  help  you,  and  how  you  will  love  them  until  death  do  you  part.   But  I 
don't  need  to  tell  you  that— -you're  a  good  politician  or  you  wouldn't  have 
accomplished  what  you  have.   (After  all,  what  is  so  evil  about  a  politician- 
he  works  hard  at  an  honorable  trade.) 

We  are  already  working  on  plans  for  the  1960  convention.  We  hope  we  get 
it,  since  Phil  seems  to  have  bowed  out  gracefully. 


Affectionately, 
(Signed)    Margfret 
Brochures  being  returned  under  separate  cover. 
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VERY  CONFIDENTIAL 


Dear  Dolores: 


Sunday  Night 
November  9,  1958 


I  have  held  the  copy  of  your  letter  from  Margaret  Norton,  with 
your  note  sent  me  under  date  of  October  SOth,  until  I  had  time  to  read, 
re-read  many  times,  and  digest  her  comments.  Henc^  the  delay.  Since 
this  letter  is  so  very  confidential,  and  has  only  been  read  by  the 
"CDG"  threesome,  I  am  making  a  carbon  copy  of  my  comments  for  Leon. 
I  am  so  glad  you  have  shared  Margaret's  letter  with  me,  and  I  am  sure 
Leon  is  glad  also, 

Dolores,  you  hit  the  nail  on  the  head.   So  much  of  what  Margaret 
says  is  the  truth  to  the  point  it  is  embarrassing.  Much  of  what  she 
says  we  have  indeed  said  ourselves.   On  the  other  hand,  I  wonder  if 
Margaret  really  feels  she  is  capable  of  doing  the  brochure?  I  came 
very  near  saying  to  you  at  Salt  Lake  that  I  wasn't  sure  in  my  own  mind 
thqt  Margaret  could  do  the  job,  and  that  I  bet  she  would  refuse.   Some- 
thing told  me  to  keep  quiet,  however.   She  states  in  the  second  para- 
graph yfier  letter  that  she  is  not  siore  she  could  do  a  satisfactory  job. 
She  gives/^iacfe-reasons  -  laziness,  temporary  psychosis  against  archives, 
and  her  heart  would  not  be  in  it.  Are  these  the  real  reasons?  Much 
of  the  weaknesses  of  Illinois  archives  has  come  out  since  Margaret  re- 
tired. She  herself  is  still  wondering  how  much  of  what  has  happened  and 
is  happening  is  due  or  was  due  to  fundamental  engineering  weaknesses 
in  her  own  construction.  Now  please  don't  get  me  wrong.   I  know  no 
archivist  would  have  ever  stood  over  the  years  what  she  has.   She  has 
suffered  many  many  hardships,  and  deserves  great  credit.   I  do  think, 
though,  she  had  certain  weaknesses  as  an  archivist.   How  much  was  due 
to  her  own  making,  and  how  much  was  due  to  things  entirely  beyond  her 
control,  none  of  us  will  perhaps  ever  know.  When  one  becomes  a  State 
Archivist  and  is  the  administrator  of  an  archives  department,  he  must 
know  how  to  be  a  good  administrator,  and  give  others  on  the  staff  some 
responsibility.  You  roust  know  how  to  select  people  and  surround  your- 
self with  those  you  can  teach  to  be  good  archivists.  You  look  for 
aptttude,  of  course.  I  agree  with  Margaret  in  that  the  greatest  quali- 
fication to  becoming  a  good  archivist  is  a  logical  mind  and  a  strong 
se^  of  order,  working  with  your  associates,  the  public  in  general,  and 
the  politicians.  Familiar  environment  is  important,  but  there  are  a  few 
exceptions  there,  provided  one  starts  young  enough.   I  do  know  from 
accidental  hints  dropped  by  Emma  Scheffler  and  Ted  Cassady  that  Margaret 
did  too  many  details,  and  wouldn't  let  people  help  her.   Illinois  Archives 
was  Margaret's  life  and  love.  You  can  kill  all  the  incentive  of  your 
staff  people,  also  their  imagination,  by  not  giving  them  enough  re- 
sponsibility. No  matter  what  background  a  person  has,  they  must  be 
given  responsibility.  We  learn  only  from  experiences.  Life  is  trial 
and  error.  Margaret  had  no  one  in  training  who  could  succeeed  her,  or 
be  of  great  help  to  a  big  outside  person,  had  the  politicians  gone  after 
a  top  professional  archivist.  As  a  rule  our  state  politicians  want  to 
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give  their  top  jobs  to  their  own  natives.   It  is  so  true  of  Georgia 
anyway.   I'll  never  kid  myself  on  that  score  for  my  job,  and  is  why 
I  have  selected  my  assistant  with  such  care.   If  Carroll  Hart  lives, 
keeps  her  health,  etc.  she  can  within  the  next  ten  years  become  a  good 
archivist.   I  am  training  her  with  great  care,  taking  every  precaution 
not  to  kill  her  imagination,  yet  using  great  psychology  in  supervision, 
and  little  by  little  giving  her  a  little  more  responsibility  though  not 
too  fast.  You  grow  into  things  slowly.  This  is  not  answering  your 
question,  however.   It  is  only  a  background  to  say  Margaret  did  too 
much  of  the  wort  herself,  and  attended  to  so  many  little  details  until 
she  overlooked  and  failed  on  the  bigger  aspects,  which  kept  her  from 
being  a  top  administrator.  Very  few  archivists  have  the  ability  to 
be  good  archivists  and  top  archival  administrators  at  the  same  time, 
I  don't  really  feel  Margaret  thinks  deep  down  within  her  heart  that  she 
can  do  a  professional  job  on  the  brochure.   That  is  the  whole  thing  in 
a  nut  shell,   I  may  be  wrong,  and  forgive  me  if  I  have  been  unfair  and 
unjust  in  my  judgments 

I  believe  much  of  Margarets  letter  will  have  to  rest  with  the 
three  of  us,  with  the  exception  of  Oliver  Holmes.   I  believe  Oliver. 
as  president,  would  appreciate  your  sharing  the  letter  with  him,  ana 
feel  sure  he  will  hold  all  in  confidence.  I  don't  like  to  think  of 
anything  being  withheld  from  the  President,  since  this  comes  up  during 
his  regime.   Now  Leon  may  be  of  a  different  opinion,   I  perhaps  would 
be  inclined  to  take  Leon's  advice  on  whether  to  abstract^  sections  for 
Oliver,  or  let  him  have  the  whole  letter.   Leon  will  have  the  mans 
point  of  view,  which  is  always  important  and  valuable. 

My  reaction  as  to  what  to  convey  to  council  is  "that  Margaret 
has  written  she  must  decline  to  do  the  brochure, "and  read  the  next  to 
last  paragraph  on  p,  2,  where  she  tells  you  "Perhaps  you  can  merely 
tell  the  Council  that  I  am  unwilling  to  undertake  the  brochure  because 
I  feel  the  Society  should  come  to  greatc^agreement  on  such  questions  as 
what  constitutes  the  archives  field,  etc,"  Margaret  also  makes  other 
interesting  remarks  which  could  be  made  public  because  we  all  agree 

.».   and  have  said  so  many  times  oiTselves,   References  to  111,  situation 

I       should  be  withheld,         > 

*''         I  like  very  much  the  §dvlce  Margaret  gave  you  about  divorcing   ' 
your  Archives  from  Colorado  Historical  Society.   You  do  w^nt  them  to 
feel  you  will  always  love  them,  and  want  their  support.   However,  you  • 
are  a  smart  politician  yourself,  and  already  know  the  pros  and  cons. 
We  never  want  to  loose  any  support  in  public  office  -  we  want  to  be 
constantly  gaining  additional  support,  and  offering  more  and  mere 
services  to  all  fields  of  endeavor,  particularly  our  state  government 
people.   We  State  archivist-) all  know  where  we  get  our  appropriations. 
They  are  the  people  we  want  to  see  and  use  our  services. 

Although  I  doubt  that  I  have  been  of  any  help  to  you  in  making 
a  big  decision,  I  do  appreciate  deeply  your  sharing  Margaret  Norton's 
letter  with  me.   It  is  a  masterpiece,  and  she  speaks  with  great  ex- 
perience from  the  Illinois  angle,  which  has  been  her  life's  experience. 
She  has  food  for  thought  for  our  SAA  also.   I  think  we  all  know  we 
have  a  long  way  to  go  before  the  Archives  profession  jells  to  mi^turity. 

You  will  be  interested  in  the  enclosed  clipping  from  today's 
Atlanta  paper.   Colorado  take  a  bowl   I  agree  with  Atlanta's  attorney. 
Denver's  capitol  center  is  among  the  nation's  most  beautiful. 

My  love  to  you,  and  with  sincere  and  deep  appreciation  for 
your  confidence  and  friendship. 


,.7^'-      -c^n^t^^y  ;'  Mary   iiry,4 


^■•V  Yours, 


<J ne  *^ocici\f  or  ^^t 


mencan 


^/^rcltMsis 


November  21,  1958 


MEMORA^fDUM: 

To   :  Dolores 
From  I  Leon 

Thank  you  for  sending  me  the  marked  copy  of 
your  1958-59  revision  of  the  Brochure.  It  looks  very 
good  and  it  is  well  to  have  it  brought  up-to-date,  as 
you  have  done  so  ably. 

This  reminds  me  of  our  correspondence  about 
the  proposed  Brochure  for  recruitment,  Clem  Silvestro 
rode  back  to  Wilmington  with  me  and  I  had  a  good  chance 
to  talk  to  him.  He  receives  big  stacks  of  mail  from 
young  A.B.»s  who  think  they  want  to  be  historians  but 
have  had  no  experience.  His  problem  is  what  to  tell 
them.   This  leads  me  to  say  again  that  I  think  we 
should  go  easy  on  this  subject. 


LdeV-mb 


yfj^ 


K 


:J«^ 


o*^ 
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Illinois  Archives  Department  in  the  Centennial  Building^  ca.  1930; 

Illinois  State  Arsenal  Building  Fire^  February  8,  193^; 

Illinois  State  Archives  Building  Ground  Breaking  Ceremony.  March  1936 
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"^lii'MTi-t    Noito;;  wilii   1 ',  1  i  z.  i!  x  >t  h   ll.ill,    Aiist  r  1 1  ui!i  ronrn '!r.\\  \i  It  h   >i,  it  lun.il    I.iiuMn/   -  W  n't  ti!  x  - 1 "    lO-l' 


MiiMii't    \'')rt<);i   ("(iiKlucts   ,i     [Vnir   <>: 
I.ihiMi-.-   S<-;vK)l    -  M.irch    JO,    l<)-]7 


t  hr  Micrdlilni   I.iIj    fot"    t  In  ■   S«t.io!    c'l.iss  o;    the    lllinojs 
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r>liri,ii    r.    \<(n,\,,    A!"(ii  ivis;t  ,    I"i-(  •(><!<  )ni  TiMin    -  July   Jt),    l')48 


Mii-^iri't    Norton   witti    l^\  .    P-iniorKiu    !Vu;u    -   Jul-.'    2  >, ,     I'MH 


l/'lt     to    I'.'i'j'lit  :       An,i   ,uk!    llivli.i    K\icu,i,    t'olc  mhIji.i    -    l')48 


Kuhlnuii,    Diii'ctor   (-:     t  hr   Joint    rinvcrsity    LlI-i   ii"u\s,    N.ishv  i  1  It ',    'I\'nni 'ssi  >>  •,    SUkIic;- 
[]]>■    Illinois   St.itc  Arolu\'('S   BuiKiiivi  with   Assi  ;;t  ,iiit    St.ito    l,i!)r.iri.in   llt>lo;io    K'o>iors 
irot    :;ort  ■  ill   -   A:  .ri  1    7,    l'^^') 


M.!r:ir't    :v  rto;;   Assists  Mt^nilxTs,  of    t  in  ■  ^."aliokia    Ses- (ii  i-(\-iit(.>;iiii.i  1    Corinut  tec    m   St 'li -cL  m- 1   I'ld   I'ri 'i;i.-!i 

I>x/u;;)i  :it  s    Un'    llxhiljits   -   A;  I'll    2'),     l')-)') 

^''tl     i"    !-'.i'iht:       Mfs.    Wilii.iiii   11.    .M,itKK-k,    Dr.    Hiquoli,!    Cai-lsoii   ami   M,n-'!.ii-et    Norton 
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>l:r<i'iri't    Nc  )rt '  )n   with    l.iuic.ui.i   Vi  1  1  ( 'IK -uv.i ,    I'h  i  1  1  i|  .im -s    N',U  loii.  il 
i'i'i"S()ii    -   Au'!u:-;t     17,     ]')■]') 
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Winticd    Helm  with    P.C.    Cuit.i,     IikIm    -   J.)  lU.ii-^/   (, ,     I')'*;!) 
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Mir-i.TTc^t-   Nr)rt(>n  wUh   Dr.    lirnst    F'o.snct',    /\nx'i":r,in   Wnivcsi  ty-Schcx~il    of 


Vv'.iyiK'  ( it"!  )Vi '1",    Ari-hivnst    -w    tl..'   United   St.itcs,    with  Mirqarct    Ntirtcm    -  Miy    l')S2 


'  )Vi  't    ,     /U 


!ii\-ist    ')'.    the   !V.itc(!   St.iti-.,    with   Mu-'Mf-t    Niort-iH    -  Miy    \')')2 
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;t     ir  1     II. 


Dr.    W  lit!  Tii-i-y, 
i'.  i;iv;  1  Tiivi  Tsit 


Afchivi  St  ,    I>  '    I'.iir.v 
■   -   Sf  •:  li  "nil>  ■!'    ^) ,     1')' 


ill  1  v'(>rsi  t\';    MiT'tari't    Xortoii;    V'cr  i    CcxxnT 


S(  ■>■!' 't .  11-/  ■  .:    :"it,it(>  Ch. nil's  i".  ir; »  Mil  icr  with   Or.    I'.M.    .Tosln  ,    nircclfjr  df 
St'i'i'  t  111  .1    /"'.r.  •':.  iv'i'S,    I5i>nil).iy,     Imii.i   -   A;  r  i  1    ,M ,    I'i'-,] 


"■ur;:i't    !,'irtori  v.'itli   l)i  .    i;r/;iri   (".    /,<-■;!  ,    I)irt'rl')i,    'ilii''  St.it 
S  »•]•  t  ■;■   -   Aa  .'US*     ; ,    IT,  ; 
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isiii^.i    St.it.  ■    IVii\-.  rsif.-;    1 1.   Ifn.'   il. 


S-iliiji',    Archivist,    St   it  I  ■   Aichivi'S,    Antv.i' 
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■:  t    to   l-nilit  ,    Si.ittd:      N'.lzci    SiMTi'ii,    Liljr.  11"  Mil ,    1> -[  -  irt  r;y  m  it    (i!"    I.ibor,    I'.rizil;    Xisii'   Shiiify,    Piri'do." 
'  j1     P  ir  1  1  i::k  ".t     l.ii  )V.\\  \: ,     I  imm 
:t    to   l-'i'jlit,    St.iiuiiiiM:      I. HUM   C".    I.iiiqston,    Clin  1"   '  >f     li-;t  oiis  loii    S-iamoo;    ih-    I, it  iy('tt<'    l-'iMii;    MiT'iirot 

IJ'  ut  (  i\\ 


.M,ir'i.iii  I    Norton   willi   Dv .    J()h<in    llriclt  foldt  ,    I.iiKios   Arkivct,    Vilx))--!,    I>-ii];vir'r;    -  Juno    \')''>-\ 


S<  •<■! .  1,1  rv   '  >[    Sl.it  <■  Cluirh 
1 1.1  •  (V  .hi  I'l  X  ist  ,    .•\:  riiM   - 


I'.irifiit  UT  with  Ji'rcnu.is  Mann   Akit.i,    Ai'' 
inu,ii'\'    1T)'> 


■luv'ist    ()t 


■fl     to    Riqlit  :       ly     Uifayctt.'    Rcid;    I)i' .    V.C.    !-.ith,    Vi''ii:;.i,    Austria; 
Dr.    II. M.    SiitziT,    W.S.    Stat.'   I>'!urtnicnt    -   S.  •:  ^t  i 'nil «  T   2  1,    I't")") 


-mir- 


M')llii'    I.ukis,    /ufh  i\-ist -St.itc   I.ihrny,    Pcrtl-,    WcsIitm   Aus1r.)li.i   -  April    l')')7 


Staff  Gatherings,  1955-1956 


i'lct.ii-    .it    W.  ish  iM')t' 111    I'irk    -   II. cl. 

I'.ick    R<)\:',    I/'tt    in    l-'j'ilil  :       Cl  It   1    DavK'S,    P.iiisy   Stc\'.>n.s,    Mi".    Iv 'Liu 'lix't  ■ ,    II-'N^iic    I^oicrs,    Jcssi-   J.Miks, 
llfl. -11   MclV. 'thy,    I'livl  1  IS  C(X)k,    I  liuilciit  i  f  k  >(1,    Stanley   Snics,    UiucI'mu  i  i  khI,    !'nci. -iU  i  f  u  hI 

i'.'!;lir-    l-i)\-;,    Ult    to   !-'i;:it:      i-^  it  h  Ml  1  1  s ,    I'licit  .'nt  1 1  i>  \! ,    ;']  jmii   Il()Vv',n\i,    I 'n  uk -nt  i  T  ii  xi ,    1>  )(■(  )t  liy  Iv  1 1 1  , 
I- l')r.-;'.-.-   Xichol,    Ivilt    My.'is,    !■:!(, isc   KessiiM^r,    In  1. 1,  ■•it  i  f  i.  xi ,    '  V,  n!. 'iit.  i:  i.  ■.!,     Itrw    Ho.sl.'i'-,    Pnilm- 
McMiil  li  ■:.,    .■■"aiiiM  Iv 'till  ■ri;<  ■■   ,    M.irjorb'   l<(  ilx  ■y.on  ,    I'luii 'nt  i  t  uhI,    i  Vi  uk-nt  i  T  u><i 

'■''"-^"'''    ''"'•■■'    i'  ■'    <--   pjiht:      Xu-k   ;^:it  UKx-lu  ,    Mi".     in>!  Mfs.    .lor,, -^  ((Umk  i  i   7iylor),    i'rinces   IVuLy, 

••111-,-   y,//>  V,    l>.i-'4!iy    Kuley,    M, i ry   Watson,    .Hir/   Watson's    Sist.T,    Car-iliiio    Hay..-;,    Hiraar.l    Xot-ton., 
^''   ''■■   f'^ '■■■-''•■'    ai-ii   1  1  .   "St.  fii-    If /,    !;io]  1  1,.   K  .\-il  ,    ■  ni.lont  i:  .lo.i,    '  n  n  iont  i :  lo.'l ,    Mar  i-    i<oi «  a  t  s, 
M.  II  a'ar<  't    .loiii  'S 
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'\ic-!uv.'S   St.i;  1    CLr istj'vis    I'lrty   -    I').i7 

\t  :t    t'.   l-a  !ht  :      '  I'.iiit 'lit  n 'ti,    Mr.    Ixir!//    ( i  ;l  ■  ■el  r  ii  ■  i.  ii ,  ^  ,    I 'n  ii'.cnt  i ;"  n  \i ,    Miriirct    Nort'in,    .Iimii    I^xit, 

iiirti    Sclii  ■;  1  1.  ■!" ,    I 'i.  ,1 !.  iit  1 ;"  ii '1 1 ,    Alviii    l-'ouiit  n  ■■  ■ ,    Mi.    iUs!i,    ,lick    I.ilhrt,    M,ir;()i-ii-   I-'oi « 'Si  )ii ,    \'i  m 

1)1.  ■i-ki.iiis,    n   ir.  -1.-.     >Vi\i.  :.!.■;  1 


'■'""'"'••'I'll    I'litv    Nit"   Mir/   Wiiiti-r!)aLKT    -    NdvcirJxT    2H ,     ITj^ 

■"^^  '•"'^•' •'    '"'^    ^"   i-^i'i'-'t:      SLh'    !^v;l,..s,    Voii   Dit'ckluus,    Mi-.    Stu.n  i  ,    l^inu-st    I'-isl,    Mir,    ri<'    I^olx-sor 
^'1  It- ,    Oivws,    Mir,-  M-ru.',    M.S.    Ivitsoii,    Ms.    Thorn-',    Hiry   I\.r,>l,  ^im  ist  ,    Mikt'  ronclicll,    I'lr-i-.^iu-o 
■"■''■''"''•"■•'    -"■■'    •'    I'«i-:'--'lt",    Mr.    lAil.s,    Ms.    St<'/.-i;s,    Mr.    l>iiu.'ls,    J.  mi  ■    K'(X)t,    Alvii.    Rounttct', 
.1  i>  'k    l.iil, II  t  ,    Ml  .    i'nsh 

'^■'^'■'■•'    •'■'     f'     .•■'i-'!it:       liTo   .S<-iio;  :  l-r,    Mir/  Wi:,t,.ii>.iu.  T,    Mir  Miot    N( -rt .  .n 
^-t-   I!;'  U:.  :    rv    Tir'N  ■:       <i.      l,i    I/i-.-,  -t  t(  ■    R.cid 
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/\rcli  i\'i 'S   St.it  t    Diiiiii  1      it    iioiiK-  ()!    MjT'jarf't    Xoi^ton    i.i   llo'Kir  of   Mrs.    Kstoli'     !< '  laMiuli,    Pai^.ar-n    -   vIumi  ■    2,    IT 
^;•■lt■■>i,    !«:t    t(i    !<i  :!it  :       louis   '.)iK>;in,    Mrs.     i'.i'.    e".  iss,  i>!y ,    ^ic    I,i    rayctti-    i-iii^i,    Mrs.    I'.st.lc   dc   CtM.'n '.  i  , 

M.it";at"i't    Norton,    Mrs.    i:.i:.    l,ist,    Mrs.    I,,iv.'r( 'nn  ■    (Mir^  i.ii'rt  )    Ri'isrh 
Sf  i;ii  i  ::i  : ,    \f'A    to   i-'i  ilit  :      'IWxiori'  c\    Cissady,    Aivin    !■!(  )unt  toe ,    r.)ni''St    T.    !,ist  ,    Mrs.    ■ ;.  •    I,,    poul,    JaniC' 

I)-ii:h,    Mrs.    Wiiiti.'t!    Holm,    Mrs.    Willi, ini    (i:!aoi   i)    li  irr  iii>  ;t  oa ,    Mrs.    AlvMP.    !:ouiiti\'o,    Mrs.    .liok,    la    Hart, 

lav.T'  'aoi  ■    l<t  iscli,    W::i!  r^  •• !   Hi  'Im 


Ki  ■' ■'  i 't  i"ii    !..r   Ml".    I/Koy    I>'I>uy   .it     Home   ot    Hirq.in^t    Norton    -   July    \'}^j() 

I'loi'.t    Kovv,    l/'ft     to   Ki  ;!it  :      .Iiniiiy   Holm,    li-v-Tly   Holm,    Mi.    .inti  Mrs.    [>>hiy   and   .^V)ii,    Hiniarot    Norton 

I'.u-k    I-ov;,     I/ll    to    iO'ilit:      Mr.    md   Mis.    VicMtillon,    Hloiso    Kissjn.jt-r,    l/nnso   Naiioo,    Milxd    Siiixni,    I  ^in  i    Hanna, 

Mis.    Alvm    Kountroi'  ,v.n\   son,    l>u-othy   Hiil(_'y,    I'loionoo   Nichol,    [i^cai   .Schotllor,    rlaia    [Vivios,    [Virolh-,- 

l'>u:.'iy,    la  1  1  1  IS,    l',risc'».,    iy,rothy   Holm,    Alvm    Rount  r( 'o 
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I<i  fi  •;  t  joii    tor  Mr.    l*'R(jy   l>'iir/   -  July    l')')(, 

1/cK    t'-    krilit:      Mirpn,!    Norton,    Mr.     iinl   Mrs.    McMullr-n,    Mi"s 

I'/Vorly   WAva,    Mi.    ixlir/    ind   Jmnny   lloliii 


I>:'i*ii'.  ,    Mr.    .uk!  Mrs..    Rouiil  i^oo   ,iiul   Son, 


Reception  for  Mr.  Lc^Roy  EX^Puy  at  Home  of  Margaret  Norton  -  July  1956  ' 

U}ft  to  Riqht:   Florence  Nichol ,  Eloise  Kissinger,  Dorothy  Holm,  Jirmy  Helm,  Dorothy  Bailey,  Ehtna 
Scliefflor,  Margaret  Norton 


Roception   for  Mr.    I/jRoy  DcPuy  at  Homo  of  Marqarot  Nortoii   -  July   1955 
lioft   to  I^qht :      Errrvi   Schofflor,    Lillian   Briscoo,   Mablo  Simon 


Reception  for  r4r.  LcRoy  DePuy  at  Home  of  flargaret  Norton  -  July  1,  1956 
Mr.  and  Mrs.  LcRoy  DoPuy  and  Son  and  Margaret  Norton 
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State  Library  Christmas  Party,  Washington  Park  Pavilion  -  DccembGr  5,  1956 

Standing,  Left  to  Right:   Walt  Curran,  Gus  Caton,  Maynard  Brichford,  LcRoy  DcPuy,  Marie  Ennis,  IScvorly  Roy, 

Pat  Garth,  Mr.  Reid,  Mabel  Simon,  Mrs.  Woodson,  Mrs.  Wilson,  Leonard  Hodge,  Phyllis  Cook,  Myrtle  Horsfeld, 

Neil  Moore,  Unidentified,  Unidentified,  Unidentified,  Unidentified 
Seated,  I3ack  of  Table,  Left  to  Right:   Amelia  Osterholt,  Mr.  and  Mrs.  Jack  r>1cMullen,  Margaret  Norton,  Mrs. 

DePuy,  Sherry  Reid,  Mrs.  Reid,  Bill  Reid,  Louist}  Nantz,  Edna  Hann£ah,  Dorothy  Bailey,  Clara  Curran,  Lillian 

Briscoe,  Mavis  and  Gloria  Taylor,  Mr.  and  Mrs.  Kaige  and  children,  Mrs.  Ijucas  and  child 
Seated,  Front  Left,  Left  to  Right:   Von  Dieckhaus,  Florence  Nichol,  Unidentified,  Millie  Huber,  Mr.  and  Mjts. 

Belair,  Maud  McDonald,  Unidentified,  Unidentified,  Irma  Hosier,  Margaret  Herman,  Mr.  Jamt^s,  Marjorie 

Currie  and  children,  Carol  Horsley,  Mr.  Currie 
Seated,  Front  Right:   Mr.  and  Mrs.  Cantral,  Delores  Bc:atty,  Mary  Pendorgast,  Unidentified,  Mrs.  Burke,  Fern 

Garrett,  Helen  Drake,  Ruth  True,  Marjorie  McConncll  and  children,  Mrs.  Baskette  and  children,  Mr.  I3askette, 

Unidentified,  Dorothy  Bundy 


■  lU'l 


state  Library  Christmas  Party,  Washington  Park  Pavilion  -  December  5,  1956 

Standing,  Left  to  Right:   Walter  Myers,  Ennma  Scheffler,  Tony  Kozlainski,  Eddie  Sotak,  Wallace  Bulpitt, 

Mr.  Mitchell,  Val  Santeralli,  Hershel  Blazer,  Ken  Blood,  Unidentified,  Unidentified,  Emma  Bergman, 

Elton  Qinis,  VJalt  Curran,  Gus  Caton,  Maynard  Brichford,  LeRoy  DePuy,  Marie  Ennis,  Beverly  Roy,  Pat 

Oarth,  Mr.  Rcid,  Mabel  Simon,  Miss  Wilson,  Mrs.  l^toodson,  Leonard  Hodge 
Seated,  Back  of  Table,  Left  to  Right:   Caroline  Hayes,  Eloise  Kissinger,  Beverly  Helm,  Mrs.  Helm,  Amelia 

Osterholtz,  Jack  McMullen,  Mrs.  r4:;Mullen,  Margaret  Norton,  Mrs.  DePuy,  Sherry  Reid,  Mrs.  Reid,  Bill 

I-teid,  Louise  Nance,  Edna  Hannah,  Dorothy  Bailey 
Seated,  Front  Left,  Left  to  Right:   Mildred  Sample,  Unidentified,  Von  Dieckhaus,  Sue  Bowles,  Florence  Nichol, 

Unidentified,  Millie  Huber,  Mr.  and  Mrs.  Jose  Belair,  Maud  McDonald,  Unident^if led.  Unidentified,  Irma 

Hosier,  Margaret  Herman,  Mr.  James,  Marjorie  Currie  and  children,  Carol  Horslcy,  Mr.  Currie 
Seated,  Front  Right,  Loft  to  Right:   Mr.  and  Mrs.  Cantral,  Delored  Beatty,  Mary  Pendergast,  Unidentified, 

Mrs.  Burke,  Fern  Garrett,  Helen  Drake,  Ruth  True,  Unidentified,  Margorie  McConnell  and  children,  Mrs. 

Baskette  and  children,  Mr.  Baskettc,  Unidentified,  Dorothy  Bundy 


state  LilDrary  Christmas  Party,  Washington  Park  Pavilion  -  December  5,  1956 

Left  to  Right:   Sam  Young,  Assistant  Secretary  of  State;  IxiRoy  DePuy,  State  Liaison  Officer  for 

Records  Management,  Margaret  Norton;  de  La  Fayette  Reid,  Assistant  State  Librarian,  Charles  F, 

Carix:ntier,  Secretary  of  State  and  State  Lil^rarian 
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Margaret  Cross  Norton.  19^7;  1948;  1956j  1957 
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Ntargaret  Norton   in  her  Office  on  the  Second  Floor  of   the  Archives  Building  -  n.d. 


Marqaret  Norton  Consultinq  a   File   in  a   Safe   in  the  Sfjocial   Vault  -  May   194^ 
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Mrirqarct  Norton  Consulting  a  File   iji  a  Safe   in   tho  Special  Vault  -  May   1948 
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T^:}ft  to  Right:   Ernst  Posner,  Prosidcnt,  Society 
of  American  Archivists;  Margaret  Norton;  and 
Wayne  Grover,  Archivist  of  the  United  States, 
Washington,  D.C.  -  Octolx^r  11,  1956 
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Margaret  Norton  with  Wayno  Grover,  Archivist  of 
the   United  States  -  October  11,  19;36 
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Mcirqarct  Cross  Norton  -   1957 


